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1. OBIAA XAPAKTEPUCTHKA MMPUMEPHOM PABOYEN ITPOI'PAMMBI
YYEBHOU JUCHUIIJINHBI
OI1 08 *TH®OPMAIIMOHHOE OBECITYEHUE YITPABJIEHUSA

1.1. O6aacTs npumenenust paéodeii NporpaMMbl

Pabouas nporpamma ydueOHON nuctuminsabl «MHpOpMalmonHoe obecredeHne ynpaBiIeHUsD»
SIBJISIETCS] YaCThIO OCBOCHHUS MPOTPaMM MOATOTOBKH CHEIUATMCTOB cpeaHero 3BeHa (nanee — OITOI)
B cootBeTcTBUM ¢ PI'OC CIIO mo cmneuuanpHOocTH 46.02.01 JloKyMeHTalMOHHOE OOecmedeHue
yIIpaBJIEHUS U apXHUBOBEIECHUE, yTBep:KAEHHOrO [Ipnkazom Munnpocsemenus Poccun ot 26.08.2022
Ne 778, ¢ usmenennem npukas ot 03.07.2024 Ned464.

PaGouas mporpaMmMa yueOHON TUCIUIUIMHBI MOXET ObITh HCIOIb30BaHa B IPO(ECCHOHATIEHOM
00y4YEeHHUHU U JIOTIOJIHUTEILHOM MPOoQecCuoHaIbHOM 00pa30BaHUU.

1.2. Heapb u ni1aHupyemMble pe3yabTAThl 0CBOCHUS AUCHMILIUHBI:

Henb: copmupoBaTh y CTyA€HTOB CUCTEMHOE IIPE/ICTABICHUE O TEOPETUUECKUX, METOJUUYECKUX
U TPAKTUYECKUX BOMNpOcax pa3pabOTKH, BHEAPEHUS U COBEPILIEHCTBOBAHHUS HH()OPMALMOHHOTO
obecrieuenus ympasieHuss (MOY) B ycrnoBusix BHEOPEHUS B MPOIECCHI TOCYIApPCTBEHHOTO W
MYHMIMIIAJIBHOTO YNPABICHUS CPEACTB BBIUMCIMTEIBHOW M OPraHU3allMOHHOM TEXHUKU M HOBBIX
uH(popmannoHHbIX TexHoaorui (UT).

B pamkax nporpamMmsl y4eOHON TUCIUILTMHBI 00Y4alOUIMMHCS OCBAaUBAIOTCS] YMEHHUS M 3HAHHSA

Kon Ymenus 3HaHus
IIK, OK
K 1.1. OpraHU30BBIBATh paboyee MEeCTO B | TpeOOBaHMS OXPAaHBI Tpyaa,
OcCyIIeCTBIATE IPUEM- | COOTBETCTBUHM €  TPEOOBAaHMAMH | NPOM3BOACTBEHHOM CaHUTapHH,
nepejauy SPTOHOMUKH U KYJIBTYPHI TPY/Q; MIPOTHUBOIIOKAPHOU 3AIIUTHI;
YIIPABJICHYECKOMN obecrieunBaTh paboyee MECTO U | OCHOBHI TPABUIBHOW OpraHHU3AINH
uHpopmanuu ¢ (yHKITMOHATIEHOE pabouee | Tpyla W METOMABI TIOBBIIIEHUS €T0
MOMOIIIBIO CPEJICTB MPOCTPAHCTBO  HEOOXOAUMBIMU | 3((HEKTUBHOCTH;
I/IH(i)OpMaHI/IOHHI)IX u cpeacTBaMu OpraHHSaHHOHHOﬁ BHJIBI OpFaHI/I3aHI/IOHHOI71 TEXHUKU U
KOMMYHUKAIIMOHHBIX | TEXHHKH, MeOembIo U | OPSAZ0K paboTHI ¢ HEA.
TEXHOJIOTUi KaHLEISIPCKUMHU
MIPUHAIICKHOCTSIMU;
MOJIIePKUBATH CpeacTBa
OpPraHU3allMOHHOM  TEXHUKH B
paboyeM COCTOSHUU.
IIK 1.6. OPraHU30BEIBAThH IPOIIECC | HOPMATUBHBIE ~ IPaBOBBIE  AKTHI
OcyecTeisiTh paboTy 110 MOArOTOBKU Hu npoBenenue | Poccuiickoit ®epeparuu B cdepe
TIOATOTOBKE 1 KOH(EPEHTHOTO  MEPONpPHUATHUS | MHPOPMALHH;
MPOBEICHUIO
KOH(bEPEHTHBIX I/IHIII/IBI/Iu)lyaJIBHO . M B COCTaBC | KOMILJICKC opraHmaLEI/IOHHo-
MEpOTIPHSTHI, paboyel rpyns; TEXHUYECKUX MEPOIIPUATUU 1o
B — JIOKyMEHTUPOBATh Pa3HbIE 3Tambl | MOATOTOBKE u MIPOBEACHUIO
MH(OPMALHMOHHOE MPOLIETYPHI MOATOTOBKH U | KOHPEPEHTHBIX MEPONPUITHIA;
B3aMMOJICHCTBHE TIPOBEICHHUS KOH(EPEHTHOTO | mpaBuiaa 0QOPMICHUS JOKYMEHTOB,
PYKOBOIHTEIS C MEPOIIPUSTHS; CO3/1aBaeéMbIX
noapa3acJICHUsMA U coOJIroIaTh JTHUKET W OCHOBEI | B npounecce IMOATrOTOBKH u
AOCJDKHOCTHRIMU JIMIIAMH | MeskTyHAPOHOTO TPOTOKOJIA; MIPOBEACHUS KOH(pEpeHTHOTO
OpraHnu3anuvu.

OCYIIECTBIIATH COOp, 00pabOTKy | MEPOIIPUATHS,;
nH(pOpMAIINY, CHCTEMATH3aIMIO | STUKET W OCHOBBI MEXKIYyHApPOIHOTO
MOJy4yaeMbIX ¥ TepelaBacMbIX | POTOKOIA;

JaHHBIX; 3THKA JIEJIOBOTO OOIIEHHUS;
OCYIIECTBJIATh NPOBCPKY | COCTaB BHYTPEHHHX H  BHEIIHHX
NOCTOBCPHOCTH, HOJHOTHI | HH(GOPMAIIMOHHBIX TOTOKOB;

U HCIPOTHUBOPCYMBOCTH MAHHBIX, | cTpyKTypa OpraHU3AUH WU TOPSA0K
HCKITIOUEHHUE JyOIMpoBaHUs




nHpopmanmu;
MIPUMEHSTh nHGOPMAIMOHHO-
KOMMYHHKAIIUOHHBIC TEXHOJIOT'NH.

B3aUMOJICUCTBUS OAPA3ACICHUN;

MEeTOABl  00pabOTKM W 3allUThI
UHpOpMAITAN C MIPUMEHEHHEM
CpEeICTB UH(POPMAIIMOHHBIX u

KOMMYHUKAITMOHHBIX TEXHOJIOTHIA;
TpeOOBaHUs OXpaHbl TPy/a.

OK 01
Bri6upats criocoOb1

pacno3HaBaThb  3ajady — W/WIH
npobiaemMy B TNpodeccHoHAIbHOM

aKTyaJIbHbI TPO(EeCCUOHATIBHBIA U
COLMAJIbHBIM KOHTEKCT, B KOTOPOM

pemeHus 3ana4 W/  COLMAIbHOM KOHTEKCTE; | IPUXOAUTCS  paboTaTb U XKUTh;
PO eCCHOHATBHOI aHaM3UpOBaTh  3ajJady W/WIK | OCHOBHbIE MICTOUHUKU HH(pOpPMALUU U
ACATCIIbHOCTH npobieMy UM BBIAEHATH €€ | pecypchl Ui pelleHus 3a1ad U
HPUMEHHUTEIBHO K COCTaBHBIE YACTH; OMNpPENeNATh | IpoliaeM B MPo(hecCHOHAIBHOM W/UIIH
pasIniHBIM JTallbl PELICHU 3a/1a4; BBISBIIATH | COLUAIBHOM KOHTEKCTE; aJITOPUTMBI
KOHTEKCTaM. u 3¢hPEeKTUBHO VCKAaTb | BBINOJIHEHUS pabot B
nH(popMalrIo, HEOOXOIUMYIO Ui | MPO(EeCCHOHAIBHOM M CMEXHBIX
peleHus 3a1a4u u/unm | obnacTax;  MeTroabl  paboThl B
npoONeMBbl;  COCTaBIATH  IUIAH | MPOQECCHOHAIBHOW W CMEKHBIX
JNCUCTBUS; onpeneiiTh | chepax; CTPYKTypy IUlaHa  Juis
HEOOXOJMMBIC PECYpPCHI; BIAJETh | PEIICHUS 3a7ad; TOPSIOK OICHKH
aKTyaJbHBIMM METOJIaMH PabOThI | Pe3yJIbTaTOB peleHus 3a1a4
B TIPO()eCCHOHATBHON U CMEXHBIX | TPOPECCHOHATBLHOMN e TeIHOCTH
cdepax; peann30oBbIBATh
COCTaBJICHHBIM TIIJIaH; OIICHHBATh
pe3yapTaT U IOCIEICTBUS CBOUX
JEeUCTBUHN (CaMOCTOSATEIIBHO WUJIU C
MIOMOILbIO HACTAaBHUKA)
OK 02 ONpENENATh 3aJaud I IOHUCKA | HOMEHKIIATypa UH(POPMALIMOHHBIX
Hcnomnp30BaTh uHbopMaInu; OIIPEAENIATh | HCTOYHUKOB, NPUMEHSIEMBIX B
COBPCMCHHBIC CPE/ICTBA | He0OXOUMBIE UCTOYHHMKH | MPO(PECCUOHATBHON  JESATEIbHOCTH;
[IOMCKa, aHa3a 1 MH(pOPMAIHH; IUIAHUPOBATh | IIPUEMBI CTPYKTYpPHUPOBaHUA
MHTEpIpeTalun porecc noucka; | uHpopmauuu; Gopmat opopMIICHUS
HH(pOpMaLKH, 1 CTPYKTYpUPOBaTh  TOJIy4aeMYIO | pe3yJIbTaTOB TMOUCKAa WH(OpMAIUH,
MH(POPMALMOHHBIE UHPOPMAIIHIO; BBIJIEJIATD | COBPEMEHHBIE CPEICTBA U YCTPOUCTBA
TEXHOJIOTMH IS HauOoJyiee 3HAYUMOE B TepeuyHe | uHpopMaThU3aluu;  MOPSIAOK  HX
BBIIIOJIHCHUA 3a/1a4 UH(pOPMAIHIH; OLICHMBATh | MIPUMCHCHHUS u porpaMMHOC
npo¢eccHOHATBHON MIPAKTUYECKYIO 3HAYMMOCTh | o0ecriedyeHue B Mpo¢hecCHOHATHHON
NCATCIIPHOCTH. pe3yabTaTOB IMOKMCKA; OQOPMIIATH | IEATEIBHOCTH B TOM  YHCIE C
pe3ynbTaThl TMOWCKA, MPUMEHSTH | UCIOJIb30BAHUEM IU(PPOBBIX CPENICTB.
cpencTBa UH(POPMAIIMOHHBIX
TEXHOJIOTHH JUIS peueHus
poheCCHOHATEHBIX 3a1ad4;
HCIIOJIB30BATh COBpPEMEHHOE
POrpaMMHOE o0ecrieueHue;
HCIIOJIB30BATh pasJInYHbIE
U(POBBIE CPEICTBA IS PEILICHHS
po¢eCCHOHANTBHBIX 3a]1a4.
OK 04 OpPraHU30BbIBATH paboTy | MCUXOJIOTHYECKHE OCHOBBI
Db dexTnBHO KOJIJIEKTHUBA " KOMAaHJIBI; | ICATEIIbHOCTH KOJIJIEKTUBA,
B3aMMOJICHCTBOBATH U B3aHMOJICHCTBOBATh C KOJIJIETaMH, | IICUXOJOTHYECKHUE 0COOCHHOCTH
paboTarh B KOJUIEKTHBE PYKOBOACTBOM, KIIMEHTAMHU B XOJI€ | JIUYHOCTH; OCHOBBI MPOEKTHOMN
1 KOMaHZze. poQeccHOHATILHOM JeATEIIbHOCTH

JCATCIIBHOCTHU




OK 05 TPaMOTHO W3JIaraTh CBOU MBICTH U | 0COOCHHOCTH COITHATBHOTO u
OcyIIecTBIATE YCTHYIO | ohopMIATE JIOKYMEHTBI 0 | KYJIbTYPHOIO KOHTEKCTa; IIpaBUJIa
U MMCbMCHHYIO npo¢eCCHOHANBPHONW TEeMaTHKe Ha | 0(hOPMIICHHS JIOKYMEHTOB u
KOMMYHHMKALIMIO Ha | roCcyIapCTBEHHOM SI3BIKE, | IOCTPOCHUS YCTHBIX COOOIICHUI
roCy1apCTBEHHOM NPOSIBIISITh  TOJIEPAHTHOCTH B
s3bIke  POCCHICKOM | paGouem KomneKTHBE
denepaunu ¢ y4eTOM
0COOCHHOCTEH
COIIMAIBHOTO U
KYJbTYPHOTO
KOHTEKCTA.
OK 09 OMHUCHIBaTh 3HAYMMOCTb CBOEH | CYIIHOCTh IPaKJIaHCKO-
Ilomb3oBatbest CIIEUAIBHOCTH; MPUMEHATH | TATPUOTUYECKOU MMO3ULINY,
npoQecCHOHANBHOI CTaHIApPThl AHTHKOPPYIIIMOHHOTO | OOIIEYETOBEUECKUX LIEHHOCTEM;
JIOKyMCHTAIIUEH Ha IOBEICHUA 3HAYUMOCTD npodeccroHanbHOMI
rocy1apCTBCHHOM H JIeATEIbHOCTU o npodeccun
MHOCTPAHHOM S3bIKaX. (crienuanbHOCTH); CTaHIapThHI

AQHTUKOPPYIILIUOHHOTO IIOBEJICHUA U
MIOCJIEJICTBHSI €70 HAPYLIEHUS

1.3. KostnyecTBO 4acoB Ha 0CBOCHHE MPOrpaMMbl Y4eOHOM JUCIHMIIIMHBI:
Bcero —_15249acoB, MakcuManbHas yueOHast Harpy3ka oOydJarommxcs — 152 gacos.




2. CTPYKTYPA U COAEPXAHHUE YUEBHOH JUCHHAIIJIINHBI
2.1. TemaTuueckui njiaH yuaeoOHou qucuunauubl « MudopmanmuonHoe odecneyeHue ynpaBjaeHUs»

O0beM BpeMeHH, OTBEICHHBIN Ha OCBOCHHE YUEOHON AUCIUIUIAHBI
O0s3arenbHas ay TMTOpHAs yueOHas CamocrosrenbHas pabota
Harpy3ka 00y4aromuxcs oOy4Jarommxcst
Kopr HanmenoBan Bcero | Bcero, B T.4. . Bcero, .
% YacoB nadbopaTon- T 4acoB T
KOMIICTCHIIN I He pa3aciios, JacoB paTop KypcoBas KypcoBas
TeM HBIE PabOTHI U
pabora pabota
MPaKTUYECKHE (npoex) (mpoex)
3aHSTHS, P ’ P ’
9acoB 4acoB
4acoB
1 2 3 4 5 6 7 8
OK 01-05, (Pa3pea 1. OCHOBHBIC HOHATHSA U 60 60
OK 09, CYIIHOCTH HHGOPMALIMOHHOT0
IIK 1.1, TIK1.6 |06ecneyenus ynpasjieHus
OK 01-05, |Pa3gea 2. OCHOBHBIC IOHATHUS U 60 60
OK 09, CYHIHOCTH HH(POPMAIMOHHBIX CHCTEM
IIK 1.1, IIK 1.6
0(1)(1%-905, Pa3zgen 3 OcHOBHBIE MOHATUSA U 32 32
b
MK 1.1, K1.6 [CYMHOCTE HH(GOPMAIIMOHHBIX PeCypcoB
Ilpomesrncymounas ammecmauus: 3a4em ¢ OUeHKOU
Bcero yacos: 152 152




3.2. Conepxanue o0ydeHus no yueOHou auctumuinie « AHpopMannonHoe odecneyeHne yIpaBJaeHUus

HaumenoBanue pa3zaenos, Copepxanue yueOHOro MaTepuaa, 1abopaTopHble pabOThI U MPAKTUUECKUE 3aHATHS, O0BeM
TEeM YueOHOM TUCIUIUIMHBI caMOCTOSITeNIbHAs paboTa 00yJaronmxcs, Kypconas padota (MpoekT) (€cau MperyCMOTPEHO) JacoB
Pa3gen 1. OcHOBHBIE IOHATHSA M CYIIHOCTH HHGOPMAIIMOHHOT0 00ecneyeHusl ynpaBJieHUusl
Tema 1.1. Conep:xkanne 3
BBenenue B TUCHUIUTUHY 1.OcHOBHBIC TOHATHSA U 331a4U TUCIUILTUHBL.
2. MeXaMCIUIUIMHAPHBIE CBS3HM JUCIUTUINHBL.
Tema 1.2 Conepxanue 3
OCHOBHBIE 3TAIbI 1. Mcropuueckue neprobl pa3BUTHs JTUCHUTITHHEIL.
Pa3BUTHS ABTOMATH3AINH 2. TlpeAnochlIKM aBTOMATH3AINH YITIPABICHUSI
MH()OPMAIIIOHHOTO
obecreyeHus yrpaBIeHUs
Tema 1.3. Copep:xxanne 3
WNudopmanus xkak 1. adopmarus kak HeoThemIIeMasi COCTaBIISIONIAs HH)OPMAIIMOHHOTO 00ECTICYCHHUS YIIPABIICHHSL.
OpeameT, CPEACTBO U 2. Nadopmanus Kak mpeaMeT, CPEICTBO B MPOAYKT HHYOPMAITMOHHOTO 00ECTIeUeHHUS YITPABICHUS
MIPOIYKT
MH(POPMAIIIOHHOTO
obecreueHns ypaBICHUs
Tema 1.4. Conep:xanne
HNudopmanmonsoe 1. Crioco6sI c6opa nH(GOpMAIIHH.
obecrieueHue 2. O(pPexTUBHOCTH U KaU€CTBO HHPOPMAIIIOHHOTO 00ECTICUEeHUSI. 3
ynpasienus. Coop
MH()OPMAIHH.
Tema 1.5. Copep:xanue 3
PasinyHble NPU3HAKH 1. MecTo BO3HUKHOBEHUS! HHPOPMALIUU
KIaccHpUKALUI 2.Cramus 06paboTky HHbOpPMAIIN
uHpOpMaIu
Tema 1.6. Conepxxanne 3
Kananbt 1. UadopmarmonHoe obecriedeHrne HHGOpMAIMK B OpraHU3aLUAX Pa3HOTO TUIIA, KOMMYHHKAIIUOHHbIE
MH(OPMAIIIOHHOTO 0apbephl.
oOecrieuyeHusl.
Tema 1.7. Conep:xkanue 3

OO011Me HOJIOXKEHNS U

1. Crioco® nOKyMEHTHPOBaHHUS




TIOHATUS 2. CpencTBo JOKYMEHTHUPOBaHUS HHPOpMALIUU
JOKYMCHTHUPOBAHUA
Tema 1.8. Conep:xanne

CriocoObl U cpencTBa
3anucy HH(OpMaIim.

1. CriocoOb1 1 cpeAcTBO 3anucu HHpOpMaLuU

2. 3HaKOBBIN METOJ PUKCUPOBAHUS UHPOPMALIUN

Tema 1.9.

Enunag cucrema
KJaccu(UKaIum u
KOJMPOBAHUS

Conep:xkanue

1. Cucrema KoupoBaHUs

2. Metoas! kiaccupukanum

Tema 1.10.
Cr1ocoOBI 3a1UTEI
KOMMEPYECKOW TalHBI.

Conep:xkanune

1. IlpuHaiexxHOCTh HH(POPMAIIMK K KOMMEPUYECKON TaiiHe

2. OnacHOCTh pasrilallleHus] KOMMEPUYECKON TallHbI

3. OCyl1leCcTBIECHUE 3alIUThl KOMMEPUYECKOMN TalHbI

4. CriocoObl HaKa3aHMs 3a pa3rialleHrne KOMMEPUeCKoi TaiiHe

Tema 1.11.
OO6acTh NPUMEHEHUS
0asbl 1 0aHKa JaHHBIX

Conepxanne

1.IlousgaTue u XapaKTCPHUCTUKHU 0a3nl JaHHBIX

2. XapaKkTepuUCTUKU U IPUMEHEHHE OaHKa TaHHBIX

Tema 1.12.

Conepxanne

HcTounuku yrpo3 1. BUbI ICTOYHUKOB YIpo3 UHPOPMALIAN
uHpOpMAIUN 2. CriocoObI 1 cpeicTBa 3aluThl HHPOpMAITUU
Tema 1.13. Conep:xkanue

OCHOBHBIE CIIOCOOBI U
CpeIICTBA 3aMUCU

1. 3HakoBbIi MeTOJ PUKCUPOBAHUS UHPOPMALIUU

2. OcHOBHBIE CpEJCTBA 3alMCH HH(pOpMAIH

WHpOpMAIHN

Tema 1.14. Conep:xkanune

Hngopmarmortoe 1. Beibop unpopmanyu npu NpuHITAN peIIeHUN
obecriedeHne PUHATHS 2. AuddepenuupoBanne nHPOpMALIUN
peleHusl.

Tema 1.15. Conep:xanne

KauectBo nadopmanmu u
MapaMeTpsl €€ OLICHKH

1. [TapameTpsl U Ka4ecTBO UHPOPMALIUN

2. DTamnsl palroOHAIBHOTO PEIICHUS B 3aBUCUMOCTH OT HHPOPMALIMOHHOTO 00ECTICUEHHS.

Tema 1.16.
Crioco0nl OKa3aHus
rOCyIapCTBEHHBIX YCIIYT.

Conep:xanue

1. MexaHu3M Mpe0CTaBICHUS TOCY1IapCTBEHHBIX YCIIYT.

2. B yem 3axmodarotcs QyHKIMOHAIbHBIE 0COOEHHOCTH TOCYJaPCTBEHHBIX MOPTAJIOB.




BCEIO 60
Pa3jnen 2. OcHOBHbBIE NOHATHS U CYIIHOCTh HH(POPMALMOHHBIX CUCTEM
Tema 2.1. Conep:xanne
Obuiee npeyicTasienue 06 | |, Ofmee npeacrasieHne 06 HHPOPMALHOHHBIX cHcTeMax. OCHOBHBIE c()epbl IPHMEHEHNs HH(OPMALIHOHHBIX 3
MH()OPMAITMOHHBIX CHCTEM.
CUCTEMAX.
Tema 2.2. Conepxanne
JloxanbHbIe 1. Tononorus J0KanbHBIX KOMIIBIOTEPHBIX ceTel. JIMHUM CBA3H. 6
KOMITBIOTEPHBIC CCTH 2. O6opymoBaHue ISt COeTMHEHMST KOMITbI0TEpOB B JIKC. 3
3. CoBpeMEHHbIE CTaHAAPTHBIE TEXHOJIOIMH JIOKAJIbHBIX CETEH. 3
4. CeteBoe MporpaMMHOE 0OeCIIeUeHHE. 3
Tema 2.3. Conepxanne
['noGanbHas 1. McTopusi BOBHUKHOBEHUA U pa3BuTus MHTEepHeTa. 3
KOMIIbIOTEpHAs CCTh 2. Ilepenaua undopmanuu B Untepuere. Aapecanus B cetn IHTEpHET. 6
Wureprer 3. IP-anpec u URL-azpec TOKyMEHTa B CETH. 6
4. Cepucel MaTepuera.Ciy:x6a World Wide Web. 6
5. CepBucsl HTEpHETa. DIEKTPOHHAS [10YTA. 6
6. Komnonents! MuTepuera. Caiir. [lopran. 6
7. I1oucCKOBBIE CUCTEMBI. 6
8. MucTpymeHTsl 1t pabotel ¢ MHTEepHETOM. bpaysepsr. 3
BCEI'O 60
Pa3znen 3 OcHOBHBIE NOHATHS H CYIIHOCTH HH(OPMAIIMOHHBIX PECYpPCOB
Tema 3.1. Conepxanue
P?I{}?E)I;(;;;;HOHHHX pecypeoB 1. OcuHoBHble noHsATHs. Llenu nonydyenns nHGOPMALUH. 2
2. Hocurenu undopmanuu. Janaeie. JJOKyMEHTSI. 2
3. Onpenenenne HHPOPMALMOHHBIX PECYPCOB 2
4. BO3HMKHOBEHHE M Pa3BUTHE HHPOPMAIIMOHHBIX PECYPCOB 4
S. Knaccugukanums HHGOPMAIMOHHBIX PECYPCOB 2
6. Ponb M 3HaucHMe WHQPOPMALMOHHBIX PECYPCOB B Pa3BUTHH HH(POPMALMOHHBIX TEXHOJOTUH M B 4

UH(OpPMATH3aUH 00IIeCTBA




Tema 3.2. Conepxanue
/|OKyMEHTHPOBAHHBIC A 1. npuBuyalIbHbIE U KOJIJIEKTUBHBIE 3HAHUS CIELIMATINCTOB. 2
HEJIOKYMEHTHPOBaHHbIE
AOKY p 2. TexcToBble (MUCbMEHHbIE) HHPOPMAIIMOHHBIE PECYPCHI 4
WH(POPMAITMOHHBIE PECYPCHI
3. XapaKkTepucTHKa NepBUYHBIX IOKYMEHTOB, OITyOJMKOBAaHHBIX B BUJIE€ U3aHUS 2
4. XapakTepuCTHKa MEPBUYHBIX JOKYMEHTOB, HE OIMTYOJMKOBAHHBIX B BHJIE M3IAHUS 4
5. XapaKkTepuCcTUKa BTOPUYHBIX JOKYMEHTOB (MH()OPMAIIMOHHBIX U3JaHUH) 4
BCETO 32
HUTOI'O 152




3. YCJIOBUSA PEAJIN3ALIUA ITPOT'PAMMBI AN CIHHATIJIMHBI

3.1. TpeGoBanuss K MHHUMAJIBHOMY  MATEPHAJIbHO-TEXHHYECKOMY
odecrevyeHnIo

Peanmuzamus mporpaMMbl  y4eOHOWIUCIUTIIMHEL TPeOyeT Hamudusi y4eOHOTO
KaOMHETa JOKYMEHTOBEICHUS.

[ToaroroBka BHEAy AUTOPHOM pabOTHI OJKHA 00ECTIEUNBATHCS TOCTYIIOM KaX0T0O
oOyyaronierocs K 6azaM JaHHbIX, OMOIMOTEYHBIM (POHIAM U JOCTYIIOM K ceTu MIHTEepHeT.

O6opynoBaHue ydyeOHOro KaOWHETa: MOCaJO4YHble MecTa sl 0Oydarommxcs,
pa60qee MCCTO IIperioaaBaTcisd, JOCKaA.

3.2. KagpoBoe o0ecnieueHune 00pa3oBaTeibHOI0 Mpouecca

TpeboBanus K KBaTM(UKAIIMH IIEJarorn4ecKuX KaJapoB, ocyecTBIsomux peanuszannto OITOIT
M0 CTEIHATLHOCTA 00ECTICYUBACTCS MEAAroTHISCKUMH KaJpaMH, UMEIOIMMHU BEICIIee 00pa3oBaHue,
COOTBETCTBYIOIIEE NPOGUIIO TIPEMoJaBaeMON JUCHUIUIHHBL (MOAyJs). OMNBIT JesSTEIHHOCTH B
OpraHu3alMsIX COOTBETCTBYIOIIEH mpodeccuoHanbHOW cdepbl SBIsETCS 00sS3aTENbHBIM IS
MpenoiaBaTeieid, OTBEUAIOIIUX 32 OCBOCHHE OOydJaronuMmcsi mpodeCcCHOHATBHOTO y4eOHOTO IHMKIIA.
[IpenogaBaTeny MONy4arOT TOMOJTHUTENIBHOE TMpodeccuoHalbHOE O0pa3oBaHHE [0 Mporpammam
MOBBILIECHUS KBATU(DHUKAINH, B TOM YUCIIE B (OPME CTAXKUPOBKU B MPOPHUILHBIX OPTaHU3AIMSIX HE PEKE
1 pa3a B 3 roga.

3.3. UndopmanuoHHOe obecrieyeHne peaan3auu NPorpaMmbl

Juia peanmzanmu mporpaMMbl OMOTHOTEYHBIH (DOHI 00pa30BaTENFHOW OpPraHM3alluU JTOMHKEH HMETh
II€4aTHBIC I/I/I/IHI/I OJICKTPOHHBIC O6pa3OBaTeJIBHI>Ie u I/IH(i)OpMaHI/IOHHI)Ie PEeCypChl, i1 MCHOJL30BAHUA B
oOpazoBarenpHOM Tmpolecce. llpu ¢opmupoBannu OubIMoTeyHoro ¢oHAa 00pa30BaTEIBHON OpraHU3aINH
BBIOMpAeTCS HE MEHEE OJHOTO WM3JAHWS W3 MEPEUHCICHHBIX HIDKE TEYAaTHBIX W3MaHWUN W (WIIH) JIEKTPOHHBIX
I/ISIlaHI/II\/'I B KaUC€CTBC OCHOBHOTO, IIPXU 3TOM CHHCOK MOKET 6I)ITB JOITIOJIHEH HOBbIMU U3JaHUSIMMU.

3.3.1. OcHOBHBbIE MeYATHbIE U3JAHUSA

1. I'punbepr, A. C. NudopmanimoHHbIe TEXHOJOTHH YMPAaBJICHHS [DIEKTPOHHBIN pecypce] :
yue0. mocodbue / A. C. I'punbepr, H. H. I'opbaues, A. C. bongapenko. — M.: OHUTU-JIAHA, 2012. —
28 479 c. — URL: http://biblioclub.ru/book/119135/.

2. Ucaes, I'. H. MHpopManimOHHbIE TEXHOJIOTHH [ DJIEKTPOHHBIN pecypc]: yuel. mocoome/I". H.
Hcaes. — M.: Omera-JI, 2012. — 464 c. — URL: http://www.biblioclub.ru/book/79731/.

3. Kysemun B. P. HadopmanronHoe oOecnedeHHE TMPOIECCOB OU3HEC-TNIAaHWUPOBAHUS
[OnexTponnsiii pecypc] / B. P. Ky3ssmun. — M. : JlaGopatopus kuuru, 2010. — 88 c¢. — URL :
http://www.biblioclub.ru/book/87022/.

3.3.2. OcHOBHBIE YJICKTPOHHBbIE U3IAHUS

19. PaOuentok, B. H. HWudopmannoHHbIE YCAyrd B CTPYKTYpe YIpPaBJIEHUS TOpPOAOM
[OnexTponnslii pecypc] / B. H. Pabuentok. — Bosrorpag : Bonl'Vy, 2001. — 180 c. — URL :
http://window.edu.ru/ resource/558/25558.

20. YyryHoB, A. B. DnekTpoHHOE NpaBUTEILCTBO : APPEKTUBHOCTh MOJUTUKHU BHEIPEHHUS
MH(OPMaLIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUI B TOCYJapCTBEHHOE YIIpaBiIeHHE [DIIEKTPOHHBIN
pecypc] / Beepoccuiickuii KOHKYpCHBIH O0TOOp 0030pHO-aHATUTUYECKUX CTaTe MO MPUOPUTETHOMY
HanpasiieHuto «MHpopMaloHHOTEIeKOMMYHUKAaIMOHHBIE cuctemb», 2008. — 55 c¢. — URL
http://window.edu.ru/resource/805/58805.

21. III MexpernoHaibHblii MHQOPMAIMOHHBIN KOHrpecc «Poib pEernoHOB B peanu3aluu
Crparerun pas3Butus wuH(popMmanMoHHOro obmectBa B Poccuiickoit ®epepanun» [DIeKTpOHHBIH
pecypc] : Marepuansl koHrpecca (1-3 oxrsaopst 2008 r.). — Omck, 2008. — 395 ¢. — URL :
http://window.edu.ru/resource/176/59176

22. VIHTEepHET B MECTHOM CaMOYIPABJICHUU : BO3MOXKHOCTH A()PEKTUBHOTO MPUMEHECHUS
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[Dnextponnsiii pecype] / . E. Uennokos, A. FO. Xapuronos, FO. Xapuronosa, H. H. lllernamsunmy ;
moa pen. A. 0. XaputonoBa. — Camapa : Ilpoxexkr Xapmonu, WUuk., 2000. — 185 c. — URL :
http://window.edu.ru/resource/ 142/53142.

3.3.3. OcHOBHBIE JJICKTPOHHbIE U31aHUH J[0NOJIHUTEIbHbIE HCTOYHHKH

4. Anemn, JI. M. MndopmaronHble TeXHONOTUY : yueO. mocobue 1y By3oB / JI. M. Anemms.
— M. : JIutepa, 2008. — 424 c.

5. 'anarenxko, B. A. OcHOBBI HHPOPMALIMOHHOW 0€30MaCHOCTH : Yy4el. mocodue i CTyICHTOB
BY30B, oOy4Jarontuxcs no cneruanbHoctu 351400 «Ilpuknagnas nadopmarukay / B. A. Namarenko. —
4-e m3a. — M. : BUHOM, JlaGoparopus 3nanwmii, 2012. — 205 c.

6. 'enpumosuy, I'. B. UndopmannonHoe obecriedeHrie SKOHOMUKHY : yuel.-pakT. mocodue / I
B. I'enpumoBuny ; MexayHap. yH-T OU3HECa U HOBBIX TEXHOJOTHH (MHCTUTYT). — SIpocnasib, 2006. —
100 c.

7. NHdopManmoHHble CUCTEMBI U TEXHOJIOIMU YIPaBiIeHUs [DIEeKTpOHHBIN pecypc] : yueOHUK
JUId CTYJEHTOB OakajlaBpuaTa, MarucTpoB, aclIUPaHTOB M IpenojaBaTesiel SKOHOMHUUECKUX BY30B U
¢dakynpTeroB / mox pen. I'. A. Turopenxko. — 3-e u3z., nepepad. u gon. — M. : KOHUTU-ITAHA, 2012.
—592 c. — URL : http://biblioclub.ru/book/115159/.

8. HaymoB, M. A. HHdopmanmonHoe oOecrneyeHne CTPaTeruuyecKkoro IJIaHUPOBAaHUS B
MHHOBAIIMOHHOM OpraHu3aluu : aBTopedepar AuccepTalii Ha COMCKaHWE Y4eH. CTENEeHH KaHauaaTa
sKoH. Hayk : (08.00.05) Cypryrt. roc. yu-1. — Cypryt, 2012. — 22 c.

9. Hukuros, B. A.MadopmanrionHoe oOecriedeHue rocyJapcTBEHHOTO yrpasieHus / B. A.
Hukwuros [u np.]; mox pexn. FO. B. I'ynsesa. — M. : CnaBsauckuii auainor, 2000. — 415 c.

10. IIposanos, B. C. UudopmalinoHHble TEXHOJOTUM YIIpaBieHUs [DIEKTPOHHBIA pecypce] :
yueb. mocobue [ CTYIeHTOB, aCIMpaHTOB U npenoasatenei By3os] / B. C. IIposanos, PAH, Mock.
IICUXoJioro-conuan. uH-T. — M. : ®iunra, 2008. —376 ¢. — URL : http://www.biblioclub.ru/book/69111/.

11. IIatubpatos, A. I1. BeruncnurenbHbple MalllMHbL, CETH U TEJIEKOMMYHHUKAIL[HIOHHBIE CHCTEMBI
[DnexTpoHHBI pecypc]: ydueOHO-meron. komiuiekc /A. II. Ilarubparos, JI. II. T'ymeiHO, A. A.
Kupuuenko; nox pen. A. I1. Ilatubpatosa. — M. : EBpa3uiickuii oTKpbIThII HHCTUTYT, 2009. — 292 ¢. —
URL : http://www.biblioclub.ru/ book/90949/.
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4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHUSI YYEFHOM

JUCHUITJIMHBI
Pe3ynbrarsr o0yueHus (ocBoenHble | DOPMBI M METO/IBI KOHTPOJIS
YMEHHsI, YCBOCHHBIC 3HAHUS)
YMeEThb: Meron — yCTHBII KOHTPOJIb, TUCbMEHHBIA PopMa
NpUMEHATL HOPMATHBHBIE IIPABOBLIE aKThl B | — O€cesia, MMChbMeHHas paboTa, 3a4eT C OLEHKOM.

YIPaBIEHYECKON AeSTEIbHOCTH

MOJITOTABJINBATE  TIPOCKTHI  YIIPABICHUECKUX
PELLIECHU;

oOpabaTeiBaTh  BXOASIIME W  HCXOJSIIUG
TOKYMEHTBI, CHCTEMAaTHU3HpPOBaTh WX, COCTaBISThH
HOMCHKJIATYpy Jel W (OPMHUPOBATH JOKYMEHTHI B
ena;

TOTOBUTH W TPOBOJUTH COBEIIAHUS, JCIIOBBIC
BCTpEUH, MPUEMBI U TIPE3CHTALINH;

3HATH:
HOPMATHUBHBIC TIIPABOBLIC AKThI B O6HaCTI/I
OpraHu3aIiK YIIPABICHYCCKON NeATEILHOCTH;
OCHOBHBIC TIIpaBuJjia XpaHCHUSA W  3alIUThI
CiTy>KeOHOM MHPOpMAITIH.
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