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1. OBIIASI XAPAKTEPUCTHUKA ITIPUMEPHOM PABOYEN ITPOT'PAMMBI YUEBHOM



JUCHUIITIMHBI «OI1.02 JOKYMEHTOBEJAEHUE»
1.1. leap 1 MeCTO JUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM IPOrpaMMBbl

Hens guctumummabel «OIl. 02 JlokymeHTOBeaeHHE»: (POPMUpPOBAHUE TEOPETUUECKUX
NPEJICTaBICHUA O JIOKYMEHTaX U JOKYMEHTHBIX/JIOKYMEHTAILHBIX CHCTEMaX, BBIIBICHUU
JIOKYMEHTOB, 00€CIIeYUBAIOLIUX JEATEIIbHOCTh OMOINOTEKH.

Hucuunmuaa «OIL. 02 JlokyMeHTOBeIeHHE» BKIIOUYEHA B O00sA3aTENIbHYIO 4acTb
oOuienpodeccuoHanbHOro UKIa 00pa30BaTeIbHON IPOrPAMMBL.

1.2. [lnanupyemble pe3yJbTAaThl OCBOCHUS JUCIHILIMHBI

Pe3ynbrarel OCBOGHUS JUCHUIUIMHBI COOTHOCSTCS C IUIAHUPYEMBIMU —pe3yJbTaTaMu
OCBOEHHUSI O00pa30BaTEIbHOM MIPOrpaMMbl, TMPEACTABICHHBIMM B MaTpulle KOMIIETEHIUI
BbITyckHuKa (1. 4.3 [1OIT CIT0).

B pe3ynbrare 0cBOSHUS NUCHUIUIMHBI O0YUYaIOUIHICS TOJIKEH:

Koo OK, YMmernb 3HarThb
IIK
OK 01 pacro3HaBaTh 33734y W/WIH MPoOIeMy B | aKTyalbHBI  TpPOQECCHOHATBHBIN U
npodeccHoHaTbHOM W/WJIM COLMAIbHOM | COIIMANIbHBIM KOHTEKCT, B KOTOPOM

KOHTEKCTE; NPUXOANUTCS pabOTaTh U JKUTh;
aHAIM3MPOBATh 3aJady W/WIM NpoOJieMy | OCHOBHBIE HMCTOYHHMKU WH(OpManuu H
Y BBIJICTISITH €€ COCTaBHBIC YaCTH; pecypchl  JUIS  pemieHus 3ajad U
OIPEAEISTh ATAIbI PEIICHNUS 3a/1a4H; npoGiieM B NpOQecCHOHATBHOM H/UIIN
BBISIBIAITE W 3(PQPEKTHBHO  HUCKaTh | COIMAILHOM KOHTEKCTE;

UHOpPMAIIHIO, HEOOXOAMMYIO /ISl | alTOPUTMBI  BBIOJIHEHHUS paboT B
peIeH s 3a/1a41 W/HIIK TIPOOIIEMBI; npodeccnoHaIbHON U CMEKHBIX
COCTaBJIATH IIaH JACHCTBHS; o0nacTsx;

OTIpPENIeNIATh HEOOXOIMMBIE PECYPCHI; METO/bI PaboThl B MPOQECCHOHATHHON
BJIAJICTh aKTyaJIbHBIMH METOJIaMH | U CMEXHBIX cepax;

paboTHIB IpodeCCHOHATBFHON U CMEXHBIX | CTPYKTYPY IIaHA JJIsl pEIICHUs 3a/1a4;
chepax; HOPS/IOK OLIEHKH Pe3yJIbTaTOB PELICHUs
peann30BBIBATh COCTABIICHHBIH TUIaH; 3ama4 npodeccruoHaIbHON

OLICHUBATb pe3ylbTaT M IOCIEACTBUA | NEATEIBHOCTU
CBOMX JEHCTBHUI (CAaMOCTOATEIBHO WUIIU C
IIOMOUIbIO0 HACTABHHUKA)

OK 02 | ompenensth  3agaud  JUIsl  IIOMCKAa | HOMEHKJIATYpy MH(OPMaLIMOHHBIX
uH(pOpMaINH; UCTOYHHUKOB, MIPUMEHSIEMbIX B
OTIpeNIeNIATh HEOOXOAWMBIE HWCTOYHHKH | MPO(ECCHOHAIBHON A TENbHOCTH;
uH(pOpMaINH; pUEMbI CTPYKTYPHUPOBAHUS
IJIAaHUPOBATh MPOIIECC MTOUCKA; nH(pOpMAIIHH;

CTPYKTYPHUPOBATh nojgyyaemyto | gopmar  OoQOpMIICHHS  pe3yJbTaToOB
nH(pOopMaLIo; moucka HWH(GOPMAallMU, COBPEMEHHBIE
BBIJICNIATh Hauboee 3HaYMMOoe B MepeyHe | CpesicTBa u ycTpoiicTBa
nH(popManuu; nH(popmaTHU3alny;

OLIEHUBATh IPAKTHYECKYI0 3HAYMMOCTb | MOPSAJOK MPUMEHEHUS U MPOTrpaMMHOE
Pe3yNIbTaTOB MOUCKA; o0ecnieueHre B  MpodeccHOHaTbHON
oopmIATH pe3ybTaThl MIOUCKA, | ACATEJIBHOCTH B TOM  4YHCIE C
MPUMEHSTH CpeNCTBAa MH()OPMAIMOHHBIX | HCIIOJE30BAaHHEM IIU(PPOBBIX CPEICTB
TEXHOJIOTUH st pereHus

po¢eCCHOHANTBHBIX 3a]1aY;

UCIOJIb30BATh COBPEMEHHOE

MPOrpaMMHOE 0OecTIeyeHUE;
UCIOJb30BATh  Pa3lUYHbIE  IHUPPOBBIC
cpencTaa ISt pemeHHs
npodecCHOHATBbHBIX 3314




OK 03

OMPCACIIATE AKTYAJIbHOCTH HOPMATUBHO-
HPaBOBOM JTOKYMEHTALUH B
npodeccroHaABLHOM e TEIBbHOCTH;
HOPUMEHITh  COBPEMEHHYIO  HAYYHYIO
poEeCCHOHATIBHYIO TEPMUHOJIOTHIO;
ONpENeNsiTh U BBICTPAUBATh TPACKTOPHU

COJIepKaHUE aKTyaJbHONH HOPMAaTHUBHO-
MPaBOBOI JOKYMEHTAIIUY;

COBPEMEHHYIO Hay4YHYIO u
npohecCuOoHaANBHYI0 TEPMUHOJIOTHIO;
BO3MOXKHbIE TPaeKTOpUU

npo(ecCHOHATBPHOTO  Pa3BUTHS U

npodeccnoHaIbHOTO pa3BUTHUSA U | caMmooOpa3zoBaHus
camo00pa3zoBaHus
OK 04 OpPraHHU30BBIBATH  PAa0OTy  KOJUICKTHBA | ICUXOJIOTHUECKUE OCHOBBI
KOMaH/Ibl; JeSITeNIbHOCTH KOJIJIEKTHBA,
B3aUMO/ICHICTBOBATH c KOJUIETaMH, | TICUXOJOTUYECKUE 0COOEHHOCTH
PYKOBOJCTBOM, KIMEHTAaMH B  XOJ€ | JUYHOCTH;
npodecCHOHATBHOM IeATEIBHOCTH OCHOBBI ITPOCKTHOM JI€SITEIILHOCTU
OK 05 rPaMOTHO H3JIaraTb CBOM MBICIM U | OCOOCHHOCTH COLIMAJIBHOTO u
oopmIIATh JIOKYMEHTBI 0 | KYJTYPHOT'O KOHTEKCTA;
npodeccnoHanbHOM TEeMaTHKe Ha | mpaBmwia OGOPMIICHUS JOKYMEHTOB U
TrOCYy/IapCTBEHHOM  SI3bIKE,  IPOSBIATH | MOCTPOCHHS YCTHBIX COOOIICHMIA
TOJICPAHTHOCTH B paboueM KOJIJICKTUBE
OK 06 | omuceiBath 3HAYUMOCTh CBOEH | CYLIHOCTb IPaKJaHCKO-
CHEIHATbHOCTH TMPUMEHITh CTaHIAPTHI | HATPUOTHUECKOM MO3UIUH,
AHTUKOPPYILIMOHHOTO NTOBEACHUS 0011eueI0BEYECKUX LIEHHOCTEN
3HAYUMOCTD npodeccuoHanbHOM
JIESTEIbHOCTH 1O CIEUATbHOCTH
OK 09 MOHUMATh  OOMIMI  CMBICH  YETKO | IpaBWJIa  IMOCTPOCHHS MPOCTHIX H

IIPOM3HECEHHBIX  BBICKAa3bIBAHUN  Ha
U3BECTHBIE TeMbI (IIpodecCHOHaNbHbIE U
OBITOBBIC), TOHUMATh TEKCTHI Ha 0Aa30BbIC
po¢ecCHOHATIbHBIE TEMBI;

y4acTBOBaTh B JMajorax Ha 3HAKOMbIE
o01mmuen npodeccuoHanbHbIE TEMBI;
CTPOMUTH INPOCThIE BBICKA3bIBAHUA O cebe
U 0 cBOEH npogeccuoHaTbHON
NeSITeNIbHOCTH;

KpaTKo 00OCHOBBIBAaTh U OOBSCHATH CBOU
NecTBUS (TEKyIIME U TUIaHUPYEMBIE);
MUCaTh MPOCTHIE CBSI3HBIE COOOIIEHUS Ha
3HAKOMBbIE WIn UHTEpECYIOIINE
po¢eccuOHAIbHbIE TEMBI

CIIO’KHBIX MPEUIOKEHU I Ha
poeCCUOHATILHBIE TEMBI

OCHOBHBIE o0LIeyIOTpeOUTENbHbIE
TJIaroJibl (6bp1TOBAsS u

npodeccuoHaIbHas JICKCUKA);
JIEKCUYECKUIT MUHUMYM, OTHOCSIIIHICS
K OIIKMCAHUIO MNpeAMETOB, CPCACTB U

IpOIIECCOB npodeccuoHanbHOM
NeSATeIILHOCTH,

0COOCHHOCTH MPOU3HOIICHHUS;

paBujIa YTEHUS TEKCTOB

npodecCuOHaNBLHOM HAMIPAaBIEHHOCTH




2. CTPYKTYPA U COAEP KAHUE NUCHHUIIJINHBI
2.1. TeMatndecKkuii MIaH y4eOHOW AUCITUTITMHBI

O0bemM BpeMeHH, OTBe/ICHHbIH HA 0CBOEHHE
MEeKTUCHUIVIMHAPHOTO Kypca (KypcoB)

Kojbi Oobsi3aTenbHas aynuTopHas yueonass | CamocrosiTenibHas
npodeccuo- HaumenoBanmue Bcero HATPY3KA yHaMuXeA padoTa yuamuxcs
HaJIbHBIX pa3aesioB NpohecCHOHAIBHOI0 MOAYJIS JacoB 6 B T.4. B T.1. B T.4.
KOMIeTe i Beero, JadopaTopHbIe | KypcoBasi Beero, KypcoBast

padoTsI padora pa6ora
4acoB 9acoB
| npakTHYeckue|(MpoexT), (mpoexkr),
3aHATHSA, 9acoB | gacoB 4acoB
1 2 3 4 5 6 7 8
OK 01-06, [Pazmen 1.0061mee nokymeHnToBeaeHue (oomee 52 52
OK 09 [romsTre o JOKYMEHTE U IOKYMEHTOBEACHHH ).
OK 02-06, |JTokyMeHTHBIC peCypChl PA3IHUHON TEMATUKU 20 20
OK 09 Ha3Ha4YCHUA.
HpOMe)Ky'TO‘lHa}I aTTeCTaluAd:. 3K3aMCH
Bcezo uacos: 72 72
2.2 KajleHJapHO-TeMAaTHYECKHUH IJIAH U COAepP:KaHue Y4eOHOH JucUIINHbI «/lokyMeHTOBe1IeHHEe»
HanmeHoBaHue IIpumepHoe conep:kaHue y4eOHOr0 MaTepHaJIa, NPAKTHYECCKUX H JIa0OPATOPHBIX 3aHATHI, KYPCoBOl

pa3/iesioB U TeM

npoexkm (paboma)

Pasnea 1.00mee 10KyMeHTOBeieHHe (0011ee MOHSTHE 0 JOKYMEHTE M JOKYMEHTOBEIeHHH)

Tema 1.1.

\ Conep:kanue




JoKkymMeHT Kak
HOCHUTEJIb U
HCTOYHUK
uHpopmanuu

Undopmanus um KoMMyHUKanus (o0Ias XapakTEepUCTHKAa COJIEp)KaHWsS TEPMUHOB); JOKYMEHTHAas M He
JIOKYMEHTHbIE KOMMYHHKAIMU; JOKYMEHT (MCTOpUYECKas CIpaBKa O BOSHMKHOBEHHMM U 3BOJIIOLMH TEPMUHA,
MHOTO3HAYHOCTh TOJIKOBAHUSI €r0 CIELUATHCTaMU JIOKyMEHTHO-KOMMYHHUKAIIMOHHOW cdephl, YHUDUKAIHS
TPaKTOBOK TE€PMHHA U 3HAYEHHE TEPMHMHOJIOIMUECKHUX CTaHJIApTOB, COBPEMEHHBIE OIPENEICHUS TEPMUHA);
JOKYMEHT KaK COBOKYIHOCTh MaTepuaibHOW U HUH(DOPMALMOHHOW COCTABIAIOMIMX (MX  KpaTkas
XapaKTePUCTHKA); QYHKIMH JOKYMEHTa; CBOMCTBA JOKYMEHTA.

Tema 1. 2.
Knaccupurkauus
AOKYMEHTOB

Conep:xanue

3HaueHue Ki1accuUKauu st TOKyMEHTHON KOMMYHUKAIIMOHHON cucTeMbl. COOTHOIIIEHUE MTOHSATHI
«IPU3HAKY» - «BHJ JOKyMeHTa». CHCTeMa MPU3HAKOB, TIOJIOKEHHBIX B OCHOBY KJIACCU()UKAIIMHA JJOKYMEHTOB.
[Tpu3Haku MaTepHaTLHON COCTABIISIONICH JOKYMEHTA: UCTOPHUS Pa3BUTHS M COBPEMEHHOE MHOT00Opa3ue
BUJIOB ¥ (DOPM MaTepHabHBIX HOCUTENNCH HH(DOPMALIUK, OCOOCHHOCTH OyMa)KHBIX M MIOJTMMEPHBIX
NoKyMeHTOB. [Ipr3Haky HH(HOPMAIIMOHHON COCTABIISIONICH JOKYMEHTA: OCOOCHHOCTH OCHOBHBIX BUJIOB
JIOKYMEHTOB TIO XapaKTepy 3HAKOBBIX CPEJICTB U KaHATY BOCIPUATHS HH(OPMAITUH, CTIOCO0Y
JIOKYMEHTHUPOBaHHUS (3aKperuieHus nH(OpMalinum), crioco0y pacinpocTpaHEHHs], YPOBHIO 0000IIeHUs
uHpOpMaLInH.

Tema 1. 3.
Oco0eHHOCTH BH/IOB
AOKYMEHTOB I10
Crocooy
pacnpocTpaHeHus U
CTeleHH UX

Coaep:xanue

CpaBHUTENbHBIN aHaIM3 ONYyOJIMKOBAaHHBIX, HEOMyOJUKOBAHHBIX, HENYOIMKYEMbIX U IPOMEXKYTOUHBIX
JIOKYMEHTOB C TOYKH 3pEHHs UX LeIeBOro ((PyHKIHMOHAIBHOI0) Ha3HAUEHUs, CTENIEHU OXBaTa MoTpeduTeneit
uH(poOpMaluy, crnocoda TOKYMEHTUPOBAHMS M MAaclITabOB THUPA)KUPOBAHMS, 3alllUThl aBTOPCKOTO IMpaBa U
npyrux mnapameTpoB. OCOOEHHOCTM W BBl HEONMYOJMKOBAHHBIX, HEMYOJIMKYEMBIX U MPOMEXYTOUHBIX
JIOKYMEHTOB.

pacnpocTpaHeHHOCTH
B 001IeCTBE

Tema 1. 4. Copepxanue

OIIyﬁJII/IKOBaHH])Ie YHI/I(bI/IKaHI/Iﬂ TepMI/IHOJ'IOFI/II/I, CBHSaHHOI\/’I C TIOHATHEM <«HU3JaHHC» HW €ro BHUJIaMHU, B COBpeMeHHBIX
AOKYMEHTBI. HOPMAaTUBHBIX JOKyMeHTax (ctapaaptax). OmnpeneneHue TEPMHHOB «HU3JaHUE», «IIEUaTHOE W3JIaHUe,
HN3nanus, ux «ONIEKTPOHHOE u3JaHue». CpaBHUTEIBHBIN aHAM3 OCOOCHHOCTEH II€YaTHOTO M 3JICKTPOHHOTO W3aHHM.
KkJIaccupuranus Cucrema o0mux U cienupuuecKux MPU3HAKOB, TOJI0KEHHBIX B OCHOBY KJIacCHU(UKAIINK U3IaHUH.

O6mme xknaccupuKaMoHHbIe TpU3HAKU. (OCOOEHHOCTHM BHIOB W3JIAaHWW TI0 IICJICBOMY HA3HAYCHUIO,
MEPUOANYHOCTH, COCTAaBY OCHOBHOTO TE€KCTa U CIIOCO0Y OpraHu3alluy MPOU3BeIeHUH (CTPYKTYpe).
Crernuduyeckne Mpu3HaAKU KiacCU(pUKAIMK NeYaTHBIX W3aaHuii. OCOOEHHOCTH BUIOB O 3HAKOBOM MPUPOJIEC
UHpOpPMaLIUU, MaTePUAIIbHON KOHCTPYKIIUHU, 00bEMY U JIp.

Crnemuduyeckne NpU3HAKKA KIACCH(PUKAIMK DIEKTPOHHBIX W3AaHui. OCOOEHHOCTH BHUIOB MO TIPUPOJIEC
OCHOBHOU MH(OpMAIHH, HUTMYUIO IEYaTHOTO SKBUBAJICHTA, CTETICHU CAMOCTOSITEIILHOCTH U JP.




Tema 1. 5. Conep:kanue

3HakoBasi npupoaa CpaBHUTENBHBIN aHAJINW3 PA3HbIX BHUJIOB TEKCTOBBIX M HETEKCTOBBIX M3JAHMM C TOYKHM 3PEHMS XapakTepa

HH(pOpMaLUHU: UCIIOJIb30BaHHBIX 3HAKOBBIX cpelcTB. Cuctema oOmMX U crenn(pUUIEeCKUX MPU3HAKOB, ITOJI0KEHHBIX B OCHOBY

0COOEHHOCTH KJaccu(UKaMN HETEKCTOBBIX MW3MaHMi. V30M3maHus: OCOOCHHOCTH OCHOBHBIX BHJOB 110 Ha3HAYCHHIO,

OCHOBHBIX BH/I0B MaTepHaIbHON KOHCTPYKIMH, XapakTepy N300pakeHHs, 0COOCHHOCTSIM U3rOTOBJIEHUS IeYaTHOM (GOpMBI U JIp.

U3IaHUH Hotuble n3manus: 0cOOEHHOCTH OCHOBHBIX BHJIOB 1O HA3HAYEHUIO, MAaTePHAIbHONH KOHCTPYKLHH, CHOCOOY
OpraHu3allii IPOM3BEAECHUH, BUAAM MCIOJHEHHMS M XapakTepy HOTHOW 3amucu. OcoOeHHOCTH
KapTorpaduuecknux u3gaHui

Tema 1. 6. Conep:xkanue

Henepuoauyeckue CooTHoI11IeHHE LIEIEBOI0 U YUTATEIbCKOTO HA3HAYEHUS C XapaKkTepoM, (hopMoil peicTaBlIeHNUs UHPOpMALIUU U

M3aHHUsl, MX BUABI 10 | TPYyTUMU OCOOEHHOCTSAMM u3gaHus. CpaBHMUTENbHBIM aHAJIM3 OCOOEHHOCTEH M3/1aHUMl pa3HBIX BHJOB IO

neJaeBoMy [IEJIEBOMY HA3HAYCHHWIO C TOYKH 3pPEHHS: BBIIOJIHIEMOW 0OmIecTBEeHHOW (YHKIHH, OCOOEHHOCTEH Kpyra

HA3HAYCHUIO U nojb3oBarenel, crneuupukd  (GopMbl  MpeacTaBieHHs HMH(POpPMAlLMM, CTPYKTYphbl, TpeOoBaHMHA K

Xapakrepy nonurpaduyeckoMmy opOpMIICHHIO U Ap.

HH(pOpMaLH. Bunsl mo xapakrtepy HH(OpManuM Hay4yHbIX, [POM3BOJCTBEHHO-IIPAKTMUYECKUX, YYEOHBIX, Hay4HO-
HOMYJISIPHBIX U3TaHUI.
CripaBoYHble H3JIaHMS: WX OCOOCHHOCTUM MO YPOBHIO 0000IIeHUS HMH(OpMAIMM, CTPYKType M ammapary
u3nanus. Bunpl mo xapakrtepy mH(pOpMaluu M COJEp)KaHUIO0 MyOJIMKyeMbIX MaTepuaioB. MeToaunka moucka
UHPOpPMALUK 110 CHPABOYHOMY M3/IaHUIO C MCIIOJIB30BAaHHMEM OCOOEHHOCTEH €ro CTPYKTYpbl M CHCTEMBI
CCBUIOK.

Tema 1. 7. Copnepxanue

CepuajbHble ['maBHBIE BUBI CEpUANBHBIX U3JaHUM — MEPUOAMYECKHE M MPOJOJDKarolieecss (CpaBHUTENbHBIM aHAU3 UX

H3IaHHA, UX
0CO0CHHOCTH U
OCHOBHBIE BU/bI

0COOCHHOCTEI).

[Tepuonuueckue uM3aaHus, UX OCOOCHHOCTH W BUABL. ['a3eThl: cnenuduka CTPYKTYphl U (GOpM MpeacTaBICHUS
uHpopMaluu («ra3eTHBIE JKaHPBD»); BUABl 1O PETYIIPHOCTH BBIXOJAAa B CBET (MEPUOJUYHOCTH),
TEPPUTOPUATBFHOMY TIPU3HAKY, COACPKAHWIO M Ha3zHadyeHHWio. JKypHajbl: 3aBUCHMOCTH OCOOEHHOCTEH
JKYpPHAJIOB OT WX II€JIEBOTO HAa3HAYEHWs; BUJbI 0 HA3HAYEHUIO, COJEPKAHMIO M JIPYTUM MPU3HAKAM.
[lepnonuueckre COOPHUKH W JIalKECTHI, OIOJJICTEHHW, KajeHAapu (WX OTIWYUTEIbHBIE OCOOCHHOCTH).
[IpusoxkeHus K NepUOJUYECKUM U3TAHUSIM

Tema 1. 8.
CrpykTypa u3nanus.
Annapar u3laHus

Conep:xanue

CtpykTypa u3JaHHs, €€ BHEIIHWE W BHYTPEHHHE JJIEMEHTHI. BUIBI TEKCTOB (OCHOBHOW, MOTMOTHUTEIBHBIMH,
BCIIOMOTATEJIbHBIN) M WILTIOCTpalnii. MecTo anmapara B CTPYKType U3AaHHUS.

COHpOBOI[I/ITCJ'IBHLIe OJICMCHTELI armapara UW3AaHusa (HpCI[I/ICJIOBI/IC, BCTYIUTCIIbHAA CTaTbs, IIOCJICCIOBHUC,
MpUMEYaHusT ¥ KOMMEHTapuid): X (YHKIMOHAJIHLHOE Ha3HAYCHHUE, OTIIMYUTEIbHBIE OCOOCHHOCTH, (DOPMBI
PacioJIOKCHNA B U3JJaHUH 11O OTHOIICHHWIO K OCHOBHOMY TCKCTY.




CripaBOYHO-TIOMCKOBBIE  JIEMEHTHI ammnapara H3JaHus (CoJepKaHWe WU OIJaBJIEHUE, KOJIOHTUTYJ,
BCIIOMOTATENbHbIC YKa3aTeNu U Jp.): UX (YHKIMOHAIbHOE HAa3HAUCHHE M OTIMYUTEIbHBIE OCOOCHHOCTH.
CrtpyKTypa 1 BUJIbl BCIIOMOTaTEIIbHBIX YKa3aTEIeH.

Bubnuorpaduueckue CChUIKM U CIIMCKH B U3JJaHUU, UX Ha3HAYCHHUE.

Metoarka noucka HHGOPMALMHU C UCIIOIb30BAHUEM PA3IMYHbIX YJIEMEHTOB alapara.

Oco0eHHOCTH annapara pa3HblX BUJIOB HENEPUOAUYECKUX U IEPUOJUYECKUX U3TaHUN

Paznea 2. JlokyMeHTHbIE pecypchbl Pa3jJIM4HOH TEMATUKH W HA3HAYCHUSA

Tema 2.1. Conep:xanue

JloKkyMeHTHbIEe [TonsiTHe 0 TOKYMEHTHBIX pecypcax Kak COCTaBHOM 4acTh MH(POPMAIIMOHHBIX pecypcoB obmiectBa. CTpyKkTypa

pecypchl M uX JIOKYMEHTHBIX PECypCOB (TeMaTudecKasi, BUIOBas, U3aTCeIIbCKAs U JP.)

co3aTeJIu. Bunapl coBpemMeHHbIX wu3marencii P®d: wu3marenscTBAa M M3JAIONMIME OPTaHM3alldd, WX OTJIUYUTCIIbHBIC
ocoboerHocTH. KpynHeimue d¢enepalibHble W PETMOHAIBHBIC HW3IaTeNbcTBa Poccwm pa3inuuHbIX  (opM
coOCTBEHHOCTU. BuABI U3JATENbCTB 1O XapakTepy BBITYCKAEMOW HMH NPOAYKIHU: YHUBEPCAJIbHBIE,
MHOTOOTpPACIIEBbIC, OTpaclieBble, CHEIUAIM3UPOBAaHHBIE W JAp. V3maromme opraHu3anul U OCOOCHHOCTH
BBIMIyCKaeMON UMU MpoAyKiuu. M3garenu (U3garenbcTBa, CTyAud, (GUPMBL U JIp.), CHCHUAIU3UPYIOIIUECS Ha
BBIMTYCKE D3JICKTPOHHBIX HW3JIaHWH, ayJUOBU3yaIbHBIX MAaTEpPHalOB, W30, HOTHBIX U JPYTUX JOKYMEHTOB.
Wznatenbckue caiiTel B UHTepHET. OCHOBHBIE TEHICHIIMH U MOKA3aTeIU PAa3BUTHSI U3/1aTEIbCKOT0 phiHKa PD.

Tema 2.2. Conep:xanue

OcobGennocTn JIOKyMeHTHBIE pecypchl MO COLMaJbHBIM W TyMaHUTApHbIM HaykaMm. OdunuanbHble JOKYMEHTBI: UX

TOKYMEHTHBIX (YHKIIMOHATPHOEC HA3HAYCHWE W OCOOCHHOCTH, WCTOYHHKH WX ITyOJHMKAIM¥, MpaBoBble Oa3bl JTaHHBIX.

pecypcoB pa3Hoii JIuTepaTypHO-Xy/I0’KECTBEHHBIE HAYYHBIE M MAacCOBBIE W3JIaHUS: OCOOEHHOCTH MPEJCTABICHHBIX TEKCTOB H

TEeMATHKH amnmapara, BHJBI 110 COCTaBy OCHOBHOTO TEKCTa M CHOCOOY OpraHu3anuu npousBeneHuil. Hemepuoandeckue
U3JIaHUSI: OCOOGHHOCTH HAYYHBIX, MPAKTUYECKHX, YYEOHBIX, CIPABOUYHBIX HAYYHO-MOMYJSPHBIX, MacCOBO-
MOJIMTUYECKHUX, JTYXOBHO-IPOCBETHTEIBCKUX M JAPYTUX BHJOB IO IeIeBOMYy HasHaueHUIo. CepHwaibHbIC
U3JIaHUST B COCTaBE JOKYMEHTHBIX PECypCOB COIHUAIBHOM M TyMaHUTAPHOW TEMAaTUKH: OCOOEHHOCTH
OOMICTIONUTHYSCKAX M CICIHATM3UPOBAHHBIX  Ta3eT, IKypHAIOB  (JIMTEPATyPHO-XYI0KECTBEHHBIX,
JTUTEPATYpOBETUECKUX, HCKYCCTBOBETUECKHMX M JPYrod TEeMaTHUKH), albMaHAXOB, OIOJUIETEHEW U [p.
DNIeKTPOHHBIE TOKYMEHTHI ¥ 0a3bI TaHHBIX.
JIOKyMeHTHBIE pecypchl HETYMaHUTApHBIX O0O0NacTel Hayku H MpakTUku. [laTeHTHBIE, HOpPMATHUBHBIE,
WHCTPYKTUBHO-METOMYECKHAE JIOKYMEHTBI, UX POJb B COCTaBE PECypcoOB JaHHOW TeMaTHKH. OCOOEHHOCTH
HENEPUOANYECKUX U TEPUOJUUYECKUX H3AAHUMA, DJIIEKTPOHHBIX JOKYMEHTOB W 0a3 JaHHBIX HETyMaHUTApHOU
TEMATHKH.

Tema 2.3. Coaepskanue

I?:}?S;g:‘;;:l:x TIcuxomornyeckie 0COOEHHOCTH BOCTIPHATHS HMHQOPMAIINH JIETHMH JOIIKOIBHOTO ¥ MIAIIEr0 MIKOIEHOTO

BO3pacTad, moApPpOCTKaM1 U paHHUM KOHOIICCTBOM; TpCGOBaHI/IH K JOKYMCHTAaM, CO3JaBaCMbIM IJIS 3THUX




pecypcoB s aeTeil | Bo3pacTHBIX rpym (K hopMe mpeacTaBieHus HHGOPMAILIHK, CTPYKTYype, ammapaTy, HoJurpadhuaecKum

U IOHOIIIECTBA. 0COOCHHOCTSIM U3JaHuii). Hemepruonnyeckue u mepuoindecKue u3aanus Ui JeTe pa3HoTo BO3pacTa:
OCOOCHHOCTH BHJIOB 10 LIEJICBOMY Ha3HAYCHHUIO, XapaKkTepy HH(OPMAIMU, MATEPUATBHON KOHCTPYKITHH,
3HAKOBOW TIpHUpo/ie HHPOPMAITUH U IPYTHM MPU3HAKAM. AyIHOBU3YaIbHbBIC, SIEKTPOHHBIC TOKYMEHTHI B
dhoHIaX TETCKUX W IOHOMIECKUX OMOJIMOTEK

Ilpomerccymounaa ammecmayus)

Bcero: 12

3. YCJ0OBUA PEAIM3ALIUU JUCLHUITJIMHBI

3.1. MaTepuajbHO-TEXHHYECKOE O0ecrieueHne

Kabunet «O6menpodeccnoHabHBIX JUCIHUILIAHY, OCHAICHHBINA B COOTBETCTBUH ¢ nipruiokenueM 3 [TOIT CIIO.
3.2. YyeOHoO-MeTOAHYECKOE 00ecreueHue

Jns peanuzanuu nporpamMmbl  OMOIMOTEYHBIH (OHA 00pa3oBaTENbHON OpraHU3alMKi JOJDKEH HMETh IeYaTHbIE W/HWIU AIIEKTPOHHBIE
oOpa3oBarenbHbIe U WHPOPMAITMOHHBIE PECYPCHI IS MCIOIB30BaHUS B oOpa3oBaTrelbHOM Iporecce. [Ipu dopmupoBannn OubmmoreyHoro (ouma
00pa3oBaTeNbHON OpraHNW3alMU BHIOUPASTCS] HE MEHEE OJJHOTO M3JaHHS U3 TIEPEUMCIICHHBIX HIDKE TICUYaTHBIX W3IaHUHA U (W) DIIEKTPOHHBIX M3IaHUN
B Ka4e€CTBE OCHOBHOTO, ITPH 3TOM CIIHCOK MOXKET OBITH JOMOJHEH HOBBIMH W3/IaHHUSIMH.

3.2.1. OcHOBHbIE MeYaTHbIE U/ MU 3JIeKTPOHHbIE U3IAHUSA

1. I'pozoBa O. C./lenonpou3BoAcTBO : yuebHOe Tocobue it cpefaHero npodeccruonanbHoro oopazosanus / O. C. ['po3oBa. — 2-e uzn. —
Mocksa : U3narensctBo FOpaiit, 2023. — 131 c. — (IIpodeccuonansHoe o6pazoBanue). — ISBN 978-5-534-15986-8. — Tekct : a5eKTpoHHBIH //
Oo6pasoBarenpHas mardopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/517797

2. Hoponuna, JI. A.JlokyMeHTalMOHHOE oOecreueHHe YHpaBieHHUs :@ YYeOHHMK M MPAaKTUKyM IS CPeJHEero npogecCHOHaIbLHOTrO
obpazoBanus / JI. A. Jloponuna, B. C. HpurtukoBa. — 2-¢ m3xa., mepepabd. u jgom. — Mocksa : M3narensctBo IOpaiit, 2023. — 270 ¢. —
(ITpodeccronanproe oopazoBanue). — ISBN 978-5-534-16017-8. — Tekct : anekrponHbIi / OOpa3oBarensHas miaTdopma FOpaiit [caiir]. — URL:
https://urait.ru/bcode/530252

3. KazakeBuu, T. A.JlokyMeHTAIlmOHHOE OOECMeYeHHEe YIpaBICHUS : yYeOHWK W MPAKTHKYM JUISI CpeaHero mpodecCHOoHaIbLHOTO
obpazoBanus / T. A. KazakeBuy, A. W. Tkanuu. — 2-e u3z., ucrnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2023. — 177 ¢. — (IIpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-06291-5. — Tekct : osnexkTpoHHblii // OOpaszoBatenbHast miardopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/513745

4. [ysanosa, H. H./lokymeHTanmoHHOe oOecneueHHe YNpaBiICHHUSA @ Y4YEOHMK M MPAKTHKYM Ui CpeJHero npodeccHoHaIbHOTO
obpaszoBanms / H. H. llyBanoBa. — 3-e m3x., mepepad. u gom. — Mocksa : U3marensctBo FOpaiit, 2023. — 247 c¢. — (IIpodeccnonanpHoe



https://urait.ru/bcode/517797
https://urait.ru/bcode/530252
https://urait.ru/bcode/513745

obopazoBanme). — ISBN 978-5-534-16538-8. — Tekct : oanmekrtponHwii // OOpa3oBartenbHas mnatrdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/531240
4. KOHTPOJIb U OHEHKA PE3YJIBTATOB OCBOEHUS JUCHUIIJIMHBI

Pe3yabTarsl 00yyeHus IToxa3aTeu oCBOEHHOCTH KOMIIETEHIIUH MeToabl OlIEHKH
OK 01
3naem: pacro3HaeT U aHAJIU3UPYET DKcrnepTHOE HAOJII0/IEHUE BBINOJIHEHUS
OCHOBHBIC NCTOYHUKH WH(OPMAIIUU U PECYPCHI U | MPOPECCHOHATBHBIC 3aa9H; OTPEICIIIeT PAKTHYECKHUX padoT. Jlmarnoctuka
pelieHus 3a1a4 ¥ mpodseM B Ipo(hecCHOHATLHOM | QITOPUTM, JTalbl UX PEIICHHUS; (TectupoBaHue, KOHTPOJIbHBIE PAOOTHI)
W/WIH COITMAIBHOM KOHTEKCTE; CaMOCTOSITEIILHO BBISBIISICT U HILET
QJITOPUTMBI BBITIOJTHEHUS padoT B nH(pOpMaIKI0, HEOOXOTUMYIO JUISl pEIICHUS
poecCHOHATLHON B CMEXHBIX 00JIACTAX 3aJ1a49¥ W/ WU TIPOOIIEMBL;
MeTOJIbI paboThI B MPO(heCCHOHABHOM U CMEXHBIX | COCTAaBIISIET IJIaH JECHCTBUIN
chepax; BBEIOMPACT U HCIOJIB3YET COOTBETCTBYIOIITUE
CTPYKTYpYy ILIaHa JJIs pelIeHus 3a1a4 METO/IbI JIIsl pelIeHUsI MPOQecCUOHATbHBIX
MOPSAJIOK OLIEHKH Pe3yJIbTaTOB PEIIEeHNUs 3a1a4 3a/1a4 U/ Uiy npodaem
npodeccHoHaNbHOM e TENbHOCTH
Ymeem:

pacmo3HaBaTth 3a/1a4y W/WIH MPoOIeMy B
poeCCHOHAIIBHOM U/WITN COITUATTbHOM KOHTEKCTE
aHAIIM3UPOBATh 33/1a4y U/ WU PodIemMy U
BBIJICJIATH €€ COCTaBHBIC YaCTH;

OTIPEAETSATH ATAMbI PEUICHHS 3a1a4U

BBIABJIATH U 3()(PEKTUBHO UCKATh NH(OPMALIUIO,
HEOOXOUMYIO JITISl peLIeHHs 3a1a4 1/1In
POOIEMBI

COCTaBJIATH MJIaH JCHCTBUS,

OTIPENIeNIATh HEOOXOIMMBIE PECYPCHI;

BIIA/IETh aKTyaJIbHBIMU METOIaMH PabOTHIB
npodeccnoHaNbHOM U CMEXHBIX cepax;
peanu30BbIBATh COCTABJICHHBIN IJIaH
OILICHUBAThH PE3yJIbTAT U MOCIEICTBUS CBOUX
NENCTBUM (CaMOCTOSATEIIBHO WK C TIOMOIIBIO
HaCTaBHUKA)

OK 02



https://urait.ru/bcode/531240

3naem

IIPUEMBI CTPYKTYPHUPOBaHUS HH(OpMAINH;
¢dopmar opopmiIeHHs pe3yIbTATOB ITOKCKA
uH(pOpMaINU, COBPEMEHHBIE CPEJICTBA U
ycTpoiicTBa HH(OPMATH3ALIHUH;

MOPSAIOK MX IPUMEHEHUS U IPOrPaMMHOE
obecrieyeHre B Npo(eccuoHanbHOM e TeIbHOCTH
B TOM YHCJIE C UCIOIB30BaHUEM ITH(PPOBBIX
CPEICTB

Ymeem

OTIPENIeNIATh 334a4M [ TOUCKa HHPOPMALINY;
OIpeNIeNIATh HEOOXOIUMbIE HCTOUYHUKHI
nH(pOpMAIHH;

IUTAHUPOBATh MIPOLIECC TOUCKA;
CTPYKTYPHUPOBATH MOIy4aeMyI0 HH(POPMAIIHIO;
BBIJIEJIATh HanOoJiee 3HaYMMOe B IIEpevHe
nH(popMaLnu;

OLIEHMBATh IPAKTUYECKYIO 3HAYUMOCTh
pe3yJIbTaTOB MOUCKA;

o(hopMIIATH pe3ysbTaThl MOUCKA, IPUMEHSATh
cpeacTBa MHPOPMAIIMOHHBIX TEXHOJIOTHH JIsI
peleHust mpoecCUOHANBHBIX 3a/1a4;
HCIOJIb30BaTh Pa3IMyHbIe HU(POBBIE CPEACTBA [T
peteHust mpoecCHOHANBHBIX 3a/1a4

OK 03

3naem

COBpPEMEHHas Hay4Hasi ¥ poecCHOHabHAs
TEPMUHOJIOTHS;

Ymeem

MPUMEHSTH COBPEMEHHYIO HAYIHYIO
poeCCHOHATIBHYIO TEPMUHOJIOTHIO;

OK 04
3naem

BJIaJIeeT IpUEMaMHU ITOKMCKa, 0TO0Pa,
CTPYKTYpHUpOBaHUs HH()OpMAIHH;
MPAaBUIBHO OOPMIISIET PE3yJIbTaThl TOUCKA
nH(pOpMaLUY, UCTOIb3YSI HHPOPMAIIMOHHBIE
TEXHOJIOTHH




MICUXOJIOTHYECKHE OCHOBEI AEATEILHOCTH
KOJUICKTHBA, IICHXO0JIOTHYSCKIE 0COOCHHOCTH
JINYHOCTH,

Ymeem

B3aUMOJICHCTBOBATH C KOJUIETaMH, PYKOBOJICTBOM,
KIIMEHTaMH B X0Ji¢ TPO(eCCUOHATBLHOM
JIEeITEIBHOCTH

OK 05

3naem

0COOEHHOCTH COIMATIBHOTO U KYJIBTYPHOTO
KOHTEKCTa;

npaBuiIa OPOPMIICHHS JOKYMEHTOB B MTOCTPOCHHS
YCTHBIX COOOIIEHUM

Ymeem

IPaMOTHO U3JIaraTh CBOM MBICIIU

1 0pOPMIIATH TOKYMEHTHI 110 TPOPECCHOHATIBHON
TEMaTUKe Ha TOCYJapPCTBEHHOM SI3bIKE, MPOSIBIISTH
TOJIEPAHTHOCTH B paboueM KOJIJIEKTUBE

OK 09

3naem

TIpaBWJIa TOCTPOCHUS MTPOCTHIX M CIIOKHBIX
MpeIoKeHUH Ha TpodecCHOHAEHBIE TEMBI
JIEKCUYECKUH MUHUMYM, OTHOCSIIIUIUACS K
OMMCAHUIO MTPEAMETOB, CPEACTB U IIPOLIECCOB
poeCCUOHATBHON JIEATETLHOCTH

MpaBUJIa YTEHUS TEKCTOB MPOPECCHOHATHHON
HAIPaBJICHHOCTH

Ymeem

Y4acTBOBATH B JIMAJIOTaX HA 3HAKOMEBIC 00IIHE U
npodeccCHOHALHBIC TEMBI

KpaTKO 0OOCHOBBIBATh U OOBSICHATH CBOU JICHCTBUS
(Texkylue U NIaHupyeMbIe)

MHACATh MPOCTHIC CBSI3HBIC COOOIIECHUS HA
3HAKOMBIE HJIM MHTEPECYIOIINE

BIIaJIeeT MPOo(heCcCHOHATBEHON TEPMUHOIOTHEH

IIpY PEIICHUH ITOMCKOBBIX 3a7a4
OpPraHu30BBIBACT pabOTy KOMaH/bI,
B3aUMOJICHCTBYET C OAHOTPYNITHUKAMH

T'paMOTHO MU3JIaracT MbICJIH IIPU PCIICHUN
npodecCHOHANTBHBIX 3371a4, 0(hOPMITSIET
JOKYMEHTHI 110 POoeCCHOHATHHON TEMATHKE




HpO(beCCI/IOHaJ'IBHBIe TEMBbI

IPaMOTHO UCTOJIB3YeT NMPO(HeCCHOHAIBHYIO
TEPMHHOJIOTHIO B YCTHOM U MUChMEHHOW peun




