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1. OBIIIASI XAPAKTEPUCTUKA TIPUMEPHOM PABOYEMN ITPOT'PAMMBI
NPOPECCHUHOHAJIBHOT'O MOAYJIA

«IIM.02. OPTAHU3 ALV BUBJIMOTEYHOI'O ®OHIA U CIIPABOYHO-ITONCKOBOI'O
AIIITAPATA BUBJIMOTEKI»

1.1. Heap 1 MecTo Npo(hecCHOHAIBLHOI0 MOYJISI B CTPYKTYype 00pa3oBaTe/ibHOH
NPOrpaMMblI

Lenp momyns: ocBoenue Buna aesteabHocTH «[IM.02. Opranuzamust 6HOIMOTEYHOTO
(hoHIa ¥ CIPaBOYHO-TIOUCKOBOTO anmapara OuOIHOTEKI.

[IpodeccuonanpHblii MOIYJh BKJIIOYEH B 00f3aTENbHYI0 4YacTh 0Opa30BaTENbHOU
POrpaMMBI.

1.2. Ilnanupyembie pe3yJbTaThl 0CBOEHH S MPOdecCHOHAIBLHOT0 MOYJISA

PesynbraTel OCBOEGHHS TPO(PECCHOHATBHOTO MOAYJS COOTHOCSTCA C IUIAaHUPYEMBIMU
pe3ynbTaTaMyd  OCBOEHHSA 00pa30BaTeIbHOW MPOTPaMMBbl, MPEICTABICHHBIMH B MaTpHIIE
KoMneTeHIuH BoimyckHuka (1. 4.3 TIOII CI1O).

B pesynbrate ocBoeHus MpodeCCHOHATBHOI0 MOIYJISI 00YYarOIIUNCs JOIHKEH:

Kon Ymers 3HaTh Baaners HaBbIKAMU

OK,

MK

OK 01 | pacrio3HaBaTh 3aja4y W/WIM | aKTyaJbHBIN
npobiemy B | mpoeccroHaNbHBIH u
npoeCCUOHATIbHOM ~ W/WJIM | COLMANBHBIA KOHTEKCT, B
COLIMAJIbHOM KOHTEKCTE, | KOTOPOM TIPUXOIUTCS
aHAJM3UPOBATh U BBIJICNATH | pabOTaTh U KUTh;
e€ COCTaBHBIE YaCTH; CTpYKTYypy  IUIaHa  JUIs
OIIPENIENIATh JTAlbI PEIICHUS | PEIICHUs 3a/1a4, allrOPUTMbI
3a/la4y, COCTaBJATh IUJIaH | BBIOJIHEHUS  paboT B
JEUCTBUS, PEANM30BBIBATH | NPO(PECCHOHATBHON u
COCTaBJICHHBIN IUIaH, | CMEXHBIX 00JIaCTX;
OIpEeNIeNIATh HEOOXOJIUMbIE | OCHOBHBIE UCTOYHUKHU
pecypcesl; uHpOpMaLlUd U PECYpPChI
BBUBJIATE M 3(Q(EKTUBHO | I pELIeHUs 3a1ad W/UiH
HCKaTh uHpopmanuio, | mpodiem B
HE00XO0IUMYIO Ui | Ipo(ECCUOHATIBHOM /WU
pelleHrs  3aJayd  W/WUIM | COLMaIbHOM KOHTEKCTE;
pooIeMBbl; METO/IbI paboThI B
BJIAJICTh aKTyaJIbHBIMH | TPO(ECCHOHATbHON u
METOJlaMU paboThI B | CMEXHBIX chepax;
npo¢eCCUOHAITBHON U | TIOPSIIOK OIICHKH
CMEXHBIX chepax; pe3yJIbTaToOB pereHus
OLICHMBATh  pe3ylbTaT W | 3a7ady MNpoecCHOHATbHON
MIOCJIEACTBUS CBOMX | JESATEIIBHOCTH
NEeNCTBUI (CaMOCTOSITENBHO
WIn c MIOMOUIBIO
HAaCTaBHHKA)

OK 02 | ompenenars 3agaud Uil | HOMEHKJIATYpy
IIOUCKA uHbopMaluy, | ”HPOPMAITMOHHBIX
IUTAHUPOBATh IpoIeCcC | UCTOYHUKOB, NMPUMEHSAEMBIX
IIOUCKA, BbIOUpAThH | B npodeccuoHanbHOM
HEOOXO/JUMBbIE  UCTOYHUKHU | JACATEIbHOCTHU;
uHpOpMAIHH; MIPUEMBI CTPYKTYPUPOBAHHSI




BBIIEIIATh HauOoJee
3HAYUMOE B nepeyHe
uHpopManuy,
CTPYKTYPHUPOBATh
MoJIyyaeMyto HH(pOpMaIHIO,
oopmIIATh pe3yJIbTaThI
MIOUCKA;

OLIEHUBATh MPAKTUIECKYIO
3HaYMMOCTh  PE3yJIbTaTOB
MTONCKA;

MPUMEHSTh CpeicTBa
MH(OPMaLIMOHHBIX

TEXHOJIOTUI Ui pelieHus
po¢eCCHOHAIBHBIX 3a]1aY;
UCIOJIb30BaTh COBPEMEHHOE
MporpaMMHOE OOecIeueHne

uHpOpMaINH;
dbopmar odopmIIeHUS
pe3yabTaToB MIOUCKA
nHpopManuu;

COBPEMEHHBIE CpEJICTBA H
yCTpOMCTBa
nHpOpMATU3ALUH, TOPAIOK
WX IPUMCHEHWS,
porpaMMHOe obecreueHue
B npodeccuoHanbHOM
JeSITeIbHOCTH, B TOM YHCJIe
un(ppoBbIE CPECTBA

B npogeccruoHaIbHON
TesITeTbHOCTH;
UCMOJb30BaTh  Pa3IMUHbIC
uudpoBbie  cpencTtBa s
pereHus
npodecCHOHAIBHBIX 3a1a4

OK 03 | ompenensaTe akTyaJlbHOCTb | COACPKAHME  AKTyaJlbHOMU
HOPMAaTUBHO-IPAaBOBOM | HOPMAaTUBHO-NIPAaBOBOM
JOKYMEHTalUN B | JOKYMEHTAIIH;
npodeccroHanbHOM COBpEMCHHAsi Hay4JHasi W
NesITeTbHOCTH; npodeccuoHaIbHast
MPUMEHSITh  COBPEMEHHYIO | TEPMUHOJIOTHS;
HAY4YHYIO BO3MOYKHBIE TPaeKTOpUHU
po¢eCCHOHATHHYIO po¢eCCHOHATBHOTO
TE€PMUHOJIOTHIO; pa3BUTHS U
OTIPENIeNIATh U BHICTPAWBAThH | CAMOOOPA3OBAHHS,
TPaeKTOpUHU OCHOBBI
npodeccrnoHalIbHOTO MpeIIPUHIMATETbCKON
pa3BUTHSA U | 1eATeNIbHOCTH, NPaBOBOM U
camMmo00pa3oBaHus; (bMHAaHCOBOW I'PaMOTHOCTH;

BBIBJIATH JOCTOMHCTBA U
HEJIOCTAaTKH KOMMEpPYECKON
UJeu;

OIpEAEIIATh
WHBECTUIIUOHHYIO
IMPUBJICKATCIIBHOCTD
KOMMEpUYeCKHX  HIed B
paMKax TpodecCHOHATBHON
NEeSTeNIbHOCTH,  BBISBIISTH
NCTOYHHUKHN
(buHaHCUpOBaHUS
IMPE3CHTOBATH nacu
OTKpBITHSI ~ COOCTBEHHOTO

nena B mpodeccuoHanbHON
JIeSITENIbHOCTH;

IIpaBuJIa pa3paboTku
Mpe3eHTAallNH;
OCHOBHBIE JTaIbl

pa3paboOTKu M peaTu3aluu
MPOEeKTa




OIIpEeACIIATh HMCTOYHHUKHU
JIOCTOBEPHOM MPaBoOBOi1
uHpOpMaINH;

COCTaBJISITh pa3ianyHbIe

IIPaBOBbIE JTIOKYMEHTBI;
HaXOJUTh UHTEpPECHBIE
IIPOEKTHBIE UJEHU, TPAMOTHO
ux  QopmynupoBaTh U

JOKYMEHTHPOBATh;
OLIEHHBATH
KHU3HECIIOCOOHOCTh
MIPOEKTHOM UJIEH,
COCTaBIISITh TJIaH IPOEKTa
OK 06 | mposiBIATH rpakAaHCKO- | CYIIIHOCTh rpaxaaHCKo-
MaTPUOTHUECKYIO MO3UIUIO; | MAaTPUOTHUECKOU MO3UIINH;
JI€MOHCTPHUPOBATh TpaJULUOHHbBIE
OCO3HAaHHOE ITOBEJCHMUE; o0111e4enoBeyecKue
OIHCHIBATh 3HAYUMOCTD | LIGHHOCTH, B TOM YHCJIE C
CBOEH CIIeUaIbHOCTH; Y4EeTOM rapMOHHU3AIUU
MIPUMEHSITh CTaHJIapThl | MEKHAILIMOHAIBHBIX u
AHTHKOPPYIIIUOHHOTO MEKPEIUTUO3HBIX
MOBEJICHUS OTHOIIICHHH;
3HAYUMOCTh
npo¢eCcCuoHANTBHON
NEeSATETbHOCTH 1o
CHEINaIbHOCTH;
CTaHIapThI
AHTUKOPPYIIIMOHHOTO
MOBEJICHUS M TIOCIEICTBUS
€ro HapyIllIeHus
OK 07 | cobmonath HOpPMBI | IpaBUjia  KOJOTUYECKOU
9KOJIOTMYECKOMN 0€30MacHOCTH MPU BEJICHUU
0€30MacHOCTH; npodeccuoHaIbHON
ONpeAeNsATh  HaIPaBJICHUS | 1€ATEIbHOCTH;
pecypcocOepexeHus B | OCHOBHBIE pecypchl,
paMKax Tpo(eCCHOHAIBHOMN | 3aJCHCTBOBAHHBIE B
JESTEIbHOCTH 1o | nmpogeccuoHaIbHON
CHEIHAIbHOCTH; NeSITeNIbHOCTH;
OpraHHU30BBIBATH MyTH obecrieueHHs
po¢eCCHOHATBHY IO pecypcocOepeKkeHus;
NeSTEIbHOCTh C | IpUHIUIIBI  OEPEKITUBOTO
COONIOIGHUEM  TPHUHIIUIIOB | IPOU3BOJICTBA;
OepeKIMBOTO OCHOBHBIE HaIpaBJICHUS
MIPOU3BO/ICTBA; W3MEHEHUs KIMMAaTHYEeCKUX
OpraHU30BBIBATH YCIIOBUH pPEerHOHa;
npodeccuoHaIbHy 0 MpaBWwja  TIOBEJIEHUS B
NESTebHOCTh C  yYeTOM | Upe3BbIYalHBIX CUTYaIUIX
3HaHUH 00  W3MEHEHUU
KIIMMATHYECKUX  YCIJIOBHIA
peruoHa;

3(p(heKTUBHO IEHCTBOBATH B




HDGSBBI‘-IB.I\/IIHLIX CUTYyalusiaX

OK 09 | moHumaTh OOWmMKA CMBICH | IpaBUIA MOCTPOEHUSA
YEeTKO NPOM3HECEHHBIX | MPOCTBIX M CJIOXKHBIX
BBICKa3bIBaHUHI Ha | IpeIIOKEHHI Ha
M3BECTHBIE TeMBbI | IPOPECCUOHATILHBIE TEMBI;
(mpodeccronanbHbIE U | OCHOBHBIE
OBITOBEIE), NOHUMATh | 00IIeyNOTpeOUTEIbHbIE
TEKCTBI Ha 0a30BbIE | TJIArOJIBI (ObrTOBAsS u
npodecCUOHANbHBIE TEMBL;, | IpodecCHOHATbHAS
y4acTBOBaTh B JMANIOrax Ha | JIEKCHKA);
3HAaKOMBbIE o0rmue U | JIGKCUYECKUN MUHUMYM,
npodeccruoHalbHbIE TEMbI; | OTHOCSIILIUNCSA K OIHMCAHUIO
CTPOUTH IpOCThIE | IPEIMETOB,  CPEACTB U
BBICKa3bIBaHUsI O ce0e W O | MpOoIeccoB
cBoel  mpodeccuoHaNbHON | TpoQecCHOHaTbHON
NesITeNIbHOCTH; NeSITeNIbHOCTH;
KpaTko OOOCHOBBIBaTH U | OCOOEHHOCTH
OOBSCHATH CBOM JEWUCTBUA | IPOU3HOLICHUS;
(TeKylue U JIaHUpyeMbI€e); | IpaBUIa YTEHHUsSI TEKCTOB
MUcaTh MPOCTHIE CBSI3HbIE | MPOPECCHOHATBHON
cOOOIICHNsT Ha 3HAKOMbBIE | HAPaBIEHHOCTH
170031 UHTEPECYIOIIHe
1po(heCCHOHAIbHBIC TEMBI

[IK 2.1. | ocymiecTBIATh OCHOBBI  TOCYJapCTBEHHOM | pa3pabOTKH npoduist
TEXHUYECKYI0  00paboTKy | MOTUTHKHU B cdepe | KOMIUIEKTOBAHUS
MEYaTHBIX U AJIEKTPOHHBIX | KYJIbTYpHI, HayKHU u | 6ubaroreku u
JOKYMEHTOB Ha (pu3nueckux | o0pa3oBaHus; OIIEpaTUBHOTO
HOCHTEJISIX; HOPMAaTHUBHO-NPaBOBHIE | TEMATHKO-
OCYILECTBIISATh aKThl MO0  OWOJMOTEYHO- | TUIOJOTMYECKOrO TUIaHa
oubmmorpaduuecKkyro MH(pOPMAITHOHHOM KOMITJIEKTOBAHHMSI
/KaTaloXkHyl0 ~ 00paboTKy | AeATeIhHOCTH, OnOIMOTEKH;
MOCTYNUBIINX JOKYMEHTOB | HHPOPMAIIMOHHOMN paboTel MO TEKYyIIEMY,
B COOTBETCTBUU c | 6ezomacHocTH, 3alIUTe | PETPOCIEKTUBHOMY
NPUHIATBIMU  CTaHJapTaMH | aBTOPCKOTO npasa B | KOMILJIEKTOBaHHUIO,
oubrorpaduueckoro uudpoBo cpene, | KOMIUIEKTOBaHUIO
OTIMCaHUS; WHTEJUICKTyJIbHON oubnuoreynHoro  ¢oHma
aHaJIM3UPOBAThH COOCTBEHHOCTH, JIEKTPOHHBIMHU
MH(OPMaLIMOHHBIE PECYPCHI | MEPCOHATBHBIX JAHHBIX; | JOKYMEHTaMH1
6ubmorexu JUIsl | IPOTUBOJEHCTBUE pabora B OuOIMOTEKE C
COCTaBJICHUS IKCTPEMHUCTCKOM OTKPBITBIMU u
o6ubnmorpaduueckoi JESTEILHOCTH, 3alUTE | TOAIUCHBIMU peCypcaMu
3aITnCH; neted  or  WMHQPOpPMANWH, | YAAJICHHOTO JOCTYTIA,
¢dbopmupoBath NPUYUHSAIONEH Bpel HUX | BeICHHS
oubmuorpaduueckoe 3M0POBBI0O U pa3BUTHIO | nu(depeHITuPOBAHHOTO
OIMCaHue CETEBBIX | HOPM  Npo(ecCuoHaNbHOH | (MHAWBUIAYAIBHOTO) U
MH(OPMaLMOHHBIX OMOIMOTEYHOH ATHKHM U | HHTETPUPOBAHHOIO
pecypcoB Pa3NUYHBIX | KOPIIOPATUBHOM KYJIBTYpbI; | (CYMMapHOTO) ydera
BUJIOB; OCHOBBI MeYaTHBIX u
UCIOJIb30BaTh MeToAbI | OMOIMOTEKOBEICHUS, JEKTPOHHBIX
aHAJIUTHUKO-CUHTETUYECKON | OubmmorpadoseneHus, JIOKyMEHTOB B
rnepepabOTKH MH(MDOPMALIMH; | JOKYMEHTOBEACHNS, OuOIMoTEKE




HUCIIOJIB30BaTh TCEXHOJIOTHHU

OpraHu3aluu

paboThI IO OpraHU3aIuHy,

paboTsl c | 6ubMoTeYHBIX (POHIOB U | MPOBEPKE M COXPAHCHHIO
aBTOMATU3UPOBAHHON KaTajnoron, MH(GopMaTHKu U | Oubauorednoro honna
OMOIMOTEYHO- UKT, 3apyOeKHOU U | OpraHu3aIuu u
nH(MOPMAIMOHHOU OTEYECTBEHHOM HCTIOJIb30BaHUS
CHCTEMOI, UQPPOBBIE | JINTEPATYPHI, HCKYCCTBA, | CIIPAaBOYHO-TTOMCKOBOTO
TEXHOJIOTUM U TEXHUYECKHE | PyCCKOr0 M HMHOCTPAHHOTIO | ammapara OuOIMoTeKdu B
cpencTBa BO BCEX | SI3bIKa, OCHOB TICHXOJIOTHH; | TPAIUIIHOHHOM u
nporeccax 00pabOTKU | OCHOBBI TYMaHHUTapHBIX, | aBTOMaTU3UPOBAHHOM
WHPOPMAIIMOHHBIX COIMAIIBHBIX, TEXHUYECKUX | PeKUMax
pecypcoB U €CTECTBEHHBIX HayK,

CTaHIApTBl W METOJBI

o6ubnuorpaduueckon

00pabOTKM  TeYaTHBIX U

AJIEKTPOHHBIX/CETEBBIX

JOKYMEHTOB;

BUJIBI U pe3yIbTaThI

aQHAJTUTUKO-CUHTETHYECKOM

00pabOTKH TOKYMEHTOB;

TEXHOJIOTHH aHAJTUTHKO-

CHUHTETHYECKOH 00paboTKu

JOKYMEHTOB B

TPaJULIMOHHOM U

aBTOMATH3UPOBAHHOM

¢dopmare;

3aJaud,  OPUHIMIBL |

IpaBUjIa UHIAEKCUPOBAHUS

JOKYMEHTOB

IIK 2.2. | ocyuiecTBIATH OCHOBBI  TOCYAApPCTBEHHOM | TEXHHYECKOH 00paboOTKH,

TEXHUUYECKYI0  00paboTKy | MOJUTHKHU B cdepe | WITPUXKOAUPOBAHUS U
NEYaTHBIX U DJIEKTPOHHBIX | KYJIbTYpHI, HayKH U | paAro4acToTHAas
JOKYMEHTOB Ha (U3NYecKuX | 00pa3oBaHus, MapKHpOBKa
HOCHUTEJISX; HOPMAaTHUBHO-IIPaBOBBIE | JOKYMEHTOB,
OCYLLIECTBIIATh aKThl TO0  OMOJMOTEYHO- | MOCTYMUBIIUX B
6ubnmorpadudeckyro nHGOPMAIIMOHHOM 6ubnIMoTEKY
/KaTaloXHyl0  00paboOTKy | IeATeTbHOCTH, oubnuorpaduueckass u
MOCTYNUBIINX JTOKYMEHTOB | HH(GOPMAIIMOHHOMN KaTaJlo)kHast 00paboTka
B COOTBETCTBUU c | 6ezomacHoCTH, 3amIuTe | JOKYMEHTOB,
NPUHATBIMU  CTaHAApTaMU | ABTOPCKOTO npaBa B | HOCTYNHUBIINX B
oubmuorpaduaeckoro uudposoit cpene, | OMOMMOTEUHBIN POHI,
OIUCaHMUS; UHTEJUIEKTyalIbHOU Olpe/ieieHue  Hallu4uus
aHATM3UPOBATh COOCTBEHHOCTH, oubmmorpaduueckoro/xa
MH(POPMALIMOHHbBIE PECYPCHI | MEPCOHATBHBIX JAHHBIX, | TAJOXKHOTO  OMHMCAHUS
O6ubIMoTEKN JUISl | IPOTUBOJIEHCTBUIO JIOKYMEHTa B
COCTaBJICHUS HKCTPEMHUCTCKOMN 3JIEKTPOHHOM/TPAULIAO
oubmmorpaduueckoi NeSTeTLHOCTH, 3aIUTe | HHOM KaTaJore;
3aIlucH; nereil  oT  MH(pOpMAaLUH, | OATOTOBKA
¢dbopmupoBaTth NPUYUHSIONEH Bpel WX | CONPOBOJAMTENBHBIX U
6ubsnmorpapuyeckoe 3JI0POBBIO U PA3BUTHIO; CTaTUCTHYECKUX
OTIMCaHHe CETEBBIX | HOPMBI TPO(PECCHOHANBHON | TOKYMEHTOB TUIst

I/IHd)OpMaI_II/IOHHBIX

OUOJIMOTEYHON DTUKU U

nepcaadn IMNOCTYINMBIINX




pecypcoB Pa3IUYHBIX
BH/JIOB;
HCIIOJIb30BAaTh METO/IbI

aHAJIMTUKO-CHHTETUYECKON
nepepaboTKu HHPOPMALINY;
WCTIOJB30BaTh  TEXHOJIOTHU

paboThI C
ABTOMAaTU3MPOBAHHOMN
O6uGIMOTEYHO-
nH(OPMaLIMOHHON
CHUCTEMOH, 1uGpoBbIe
TEXHOJIOTUU U TEXHHYECKHE
CpeacTBa BO BCEX
mporeccax o0paboTku
MH(POPMALIMOHHBIX
pecypcoB

KOPIIOPAaTUBHOU KYJIBTYPBI;
OCHOBBI
OMOIMOTEKOBEICHUS,
oubnuorpadoBeneHus,
JIOKyMEHTOBEACHMUS,
OpraHu3aIHNH
ONOIMOTEeYHBIX (OHIIOB U
KaTajaoron, MHPOPMATUKU U

HKT, 3apyOeKHOM u
OTEYECTBEHHOU
JUTEPaTyphl, HCKYCCTBa,

PYCCKOTO ¥ HMHOCTPAHHOTO
SI3bIKA, OCHOB TICUXOJIOTHH;
OCHOBBI T'YMaHHUTAPHBIX,
COLIMATIbHBIX, TEXHUYECKUX
U €CTeCTBEHHBIX  HayK,
CTaHIapThl ¥ METOJbI
oubmmorpaduueckoit
00pabOTKM TeYaTHBIX U
AJIEKTPOHHBIX/CETEBBIX
JTIOKYMEHTOB;

BH/IBI u PE3YJIBTATHI
AHAIIUTHKO-CUHTETUYECKON
00pabOTKHU TOKYMEHTOB;
TEXHOJIOT U aHAJIUTUKO-
CUHTETHYECKON 00padoTKu

U3JaHuU B
GyHKIIMOHATBHBIC
MO/Ipa3IeIICHUS
OHnOINOTEKH, BEJICHUS

OyXraJITepCKOro yyera.

JIOKYMEHTOB B
TPaIUITUOHHOM u
ABTOMATHU3HPOBAHHOM
dbopmare;
3ala4d,  OPUHLOUOBL U
MpaBWJIa WHJACKCHPOBAHUS
JIOKYMEHTOB
[IK 2.3. | co3maBaTh M MCHOJIB30BaTh | OCHOBBl  T'OCYJAPCTBEHHOW | BBINOJHEHUS OCHOBHBIX
CTPYKTypHBIE DIIEMEHTHI | TIOJIUTUKH B cdepe | mpoieccoB H omepanuit
TPaJUIIHOHHOTO U | KYJIbTYPBHI, HayKu U | TIo (hOopMHPOBAHHIO,
ANEKTPOHHOTO  CIPABOYHO- | 0Opa30BaHNUS; BEJICHHUIO,
MTOMCKOBOTO anmapara | HOpMaTHBHO-TIPABOBBIC | peIaKTHPOBAHUIO u
ONOINOTEKY; aKThl 1O  OWOJIMOTEYHO- | CTIOIB30BAHUIO YacTel
WCIIOJIb30BaTh METOJIMKH | HH(OPMAIIHOHHOM CIIPaBOYHO-TIOUCKOBOTO
OpraHM3alli¥, BEACHUS W | JEATEIbHOCTH, anmapara 6u0IHOTeKU
pPEeIaKTHPOBAHUS MH(OPMATMOHHON
TPaAULIUOHHBIX u | 6e30macHOCTH, 3aIuTe
ANICKTPOHHBIX KATaJIOrOB H | aBTOPCKOTO npaBa B
KapTOTEK; uudpoBoi cperne,
WCIIOJIb30BaTh  Pa3jMYHbIC | HHTCIUICKTYaIbHOU
(bopMbI u METOJIbI | COOCTBEHHOCTH,
WH(OPMHUPOBAHHS MIEPCOHATBHBIX JTAHHBIX;
MOJIb30BaTeNe 0 | MPOTUBOJCICTBHE
CIIPAaBOYHO-MTOMCKOBOM | SKCTPEMHUCTCKOM
anmnaparte OuOIMOTEKH JeSITeNIbHOCTH, 3aIuTe
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paboTsl

OMOIMOTEYHO-
MH(POPMALMOHHOM
CHUCTEMOM,

cpeacTBa BO
npoueccax
MH(OPMaLMOHHBIX

pecypcoB

HCIIOJIB30BAaTh  TEXHOJIOTUU
aBTOMAaTU3UPOBAHHOMN

upoBbIe
TEXHOJIOTUM U TEXHUYECKHUE

00paboTku

nered  or  mHGOpMaluy,
NPUYUHSIOME Bpel UX
3JI0POBBIO U PA3BUTHIO;
HOPMBI TIPOECCHOHATBHOM
OMOIMOTEYHOH AITHKU U
KOPIIOPaTHBHOW KYJIBTYPHI;
OCHOBBI
OMOJIMOTEKOBEACHMS,
o6ubnuorpadosenenus,
JOKYMEHTOBE/ICHUS,
unpopmatukn u  UKT,
3apyOeKHOU u
OTEYECTBEHHOU
JTUTEPaTypHl, HCKYCCTBa,
PYCCKOTO ¥ HMHOCTPAHHOTO
SI3bIKa, OCHOB TICHXOJIOTHH,
OCHOB TYMaHUTaPHBIX,
COIMATILHBIX, TEXHHUYECKHUX
U €CTEeCTBEHHBIX  HayK,
(GyHKIMOHATBHOM
XapaKTePUCTHKHU, COCTaBa U
OpTraHu3alliil  CIIPaBOYHO-
MIOUCKOBOTO (hOH/IA;

BUJIbI OMOIMOTEYHBIX
KaTraJjoroB U  KapTOTEK,
BBIJICIISIEMBIC 10 PA3TUIHBIM
MpU3HAKAM;

OCHOBHEIE MIPOIIECCHI
OpraHM3alliy, BEICHUs U -
pelaKTUPOBAHHUS
OMOIMOTEYHBIX KaTajIoroB U
KapTOTEK B TPaJULMOHHOU
Y MallMHOYHUTaeMou opwme;
HAIPABJICHUS U TEXHOJIOTHS
KOpPIIOPaTUBHOU
KaTaJIOTU3aluU

2. CTPYKTYPA U COAEP KAHUE TPOPECCHUOHAJIBHOI'O MOAYJIA

2.1. TpynoeMKocTh OCBOEHUSI MOAYJIAA

HaumMeHoBaHUe COCTABHBIX YacTel MOMYJIst O0BeM B yacax B T.4. B gopme mpaxr.
MOJATOTOBKH

YueOHbIe 3aHATHSA 296

KypcoBas paboTa (IpoeKT) 10

CamocTosiTelIbHast padoTa -

IIpakTuka, B T.4.:

yucOHast 36

MPOU3BOICTBEHHAS 36

ITpomexxyTOUYHAsT aTTECTAIUS

Bceero 368
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2.2. CTpykTypa npo(ecCHOHAIBLHOI0 MOXYJISI

Kox OK,
IIK

HaunmMeHnoBaHus paznenos
npo¢eCcCHOHATHLHOTO
MOTYJIS

Bcero
, gac.

v

B T.4. B popme
MPaKTUYECKOU

ITONOTOTORKHU
OO0yueHue 1o

MJIK, B T.4.:

Kypcosas pabota

(TIpoeKT)

CamocTosTelbHas

pabora

MpaKkTHKa

~

o YyeOHbBIE 3aHATUA

-

©| YyeOHas mpakTHKa

_ | [Ipou3BoaCTBEHHAS

0

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
[IK 2.1.
IIK 2.2.
I1IK 2.3.

M/K.02.01 Opranu3zanus
oubnroTeyHoro GoHIa

168

104

64

IIpomexyrouynas
aTTecTalus: YK3aMEH

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
[IK 2.1.
IIK 2.2.
I1K 2.3.

MJIK.02.02 AHanuTHUKO-
CUHTEeTHYECKasi 00paboTKa
JIOKYMEHTOB

128

98

20

10

[TpomexxyTouHas
aTTecTalus: FK3aMEH

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
IIK 2.1.
[IK 2.2.
I1IK 2.3.

VI1.02 YuebHast mpakTHKa

36

36

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
[IK 2.1.
IIK 2.2.
I1IK 2.3.

[I1.02 IIpousBoacTBeHHAs
MPAaKTHKA

36

36

Bcezo:

384
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2.3. Conep:xanue npodeccuoOHAILHOT0 MOIYJIs

HaumenoBanue pa3uesion

Coneprxanne yue0HOr0 MaTepHuaJia, 1a00paTopHbie padoThl U MPAKTHYECKHUE 3AHITHS,

O0neM yacoB

npogeccHOHAIBHOI0 CaMOCTOsITeIbHAs PadoTa 00y4YaloImuXxcs, KypcoBasi padora (IIPOeKT) (eciu npedycmompersl)
moayasa(IIM),
MEKIM CHUILTHHAPHBIX
KypcoB (M/IK) u Tem
1 2 3
Pa3znen 02.01
Opranmnzanust
0ubMoTeuHoro gouaa
MK 02.01 Opranusanust
0ubOMoTeuHoro gponjaa
Tema 02.01.01 Bgsenenwue./Coaepxanue 6
3agaun W cojaepkaHue|l. Ilenv u 3ad0auu xypca «bubnuomeunvie ghonovyy.
y4€0HOM TUCIUILINHBL 2. O3HaKOMJIEHHE C TPOrPAMMOIA.
Tema  02.01.02. CocraB|Coaep:kaHue
OMOIMOTEYHBIX (POHIOB 1. OO6m1as xapakTepuCcTHKa OMOIMOTEUHBIX (hOHI0B. OnpeneIeHNe TOHATHS «JIOKYMEHT.
2. Hocutenu nHGOpMaIyy, MOHATHS, BHJIBI: TJIMHA, TAIIMPYC, IEPraMeHT, OepecTa.
3. CoBpeMeHHbIE HOCHUTENH: OyMakHble, (DOTO HOCHUTEIHM, MUKPO HOCHUTEIH, MArHUTHBIE HOCHTEIH,
nazepble. Krnaccudukamuss JOKYMEHTOB TIO pa3jMYHBIM TIPU3HAKAM: TI0 YPOBHIO OO0OOIICHHS
nHpopMmaluy, MO Ccrnoco0y pa3MHOXKEHHS, IO 3HAKOBOW Mpupoje HWH(popManuu, IO KaHAITY
BOCIPHUATHS HH(POPMAIIMH, TI0 MATEPHATbHONH KOHCTPYKIIUH, IO MIEPUOJIHMYHOCTH.
Tema 02.01.03. ®ynkuun u|Coaep:raHue 6
cBoiicTBa  OuOnMOTEUHOTO|]. CormmasibHbIe (BHENTHE cHCTEMHBIC) QYHKIIMU bD: KyMyJIsITHBHAs, MEMOpHAIbHASI.
donna 2. Buytpucucremusie Gpynkiuu b®: ocHOBBI Bcell OMOIMOTEUHOMN 1A TEIbHOCTH, UH-

dhopMmanmonHasi, oOpa3oBaTellbHAs, KYJIbTypPHAs, TEXHOJIOTHYECKasl, 00hEKTa peaIM3alliH.

3. CpoiicTBa 6uOMHOTEYHOTO HOH/IA: TIETIOCTHOCTh, MHOKECTBEHHOCTh, TMHAMUYHOCTD U

CTaTUYHOCTbh, CTOXaCTUYHOCTH (OIMTMOOYHOCTH WJIH BEPOSTHOCTH), YIIPABISIEMOCTD,

HaJIe)KHOCTb.
Tema 02.01.04. Crpykrypa u|{Coaepxanue 8
KIacCUpUKaIUs 1. [ToHsiTHE «CTPYKTYpa OMOIMOTEUHOTO (HOHIAY.
OMOIMOTEYHBIX POHIOB 2. 3aBUCHMOCTB CTPYKTYphl b® oT cocTaBa hoHa: TeMaTHUYECKasl, TUTIOJIOTHYECKas, BUJIOBas, S3bIKOBAs,
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reorpaduyeckas, XpOHOJIOTHUECKAas YACTH.
3. 3aBucumMocTh CTpYKTypbl B® oT cTpykrypbl 6ubanotexu. Exunpiii 6ubnuoreunsiii pona LIBC: dhoun
LEHTpaJbHOU O0MbOInoTekH, GoHAB! PUINaIOoB, (HOHABI MAIOCIPALIMBAEMBIX T0KYMEHTOB,
CITY>K€OHBIH, epeIBUKHON, 00MECHHO-PE3EPBHBIN (hOH/I.
4. Knaccudukamus b®: yauBepcabable, cieliagbHbIC (OTpacieBble, MHOTOOTPACIICBBIEC).
5. Crenmanu3anus GOHIOB 110 TEMATHUKE, OTPACIIH; 10 BUAaM JOKYMEHTOB; IIEJIEBOMY U YHTATEIHCKOMY
Ha3HAYCHHUIO.
Tema 02.01.05. Hzyuenue|Coaep:kaHue
oubmmoTeuHoro GoHma. 1. 3HaueHue, eNIM H3ydeHus OnbaroTeyHoro Gouaa.
2. [ToBcenneBHOE M3ydeHue b®d: B mporecce 00CIyKUBaHUS MOJIb30BaTEICH OMOIMOTEK (BBIIaYa,
MIpHEM JTOKYMEHTOB), PACCTaHOBKH (pOHIA, MHANBUAYAIbHON paboThl (Oecenbl, ClipaBKu), 00paboTke
HOBBIX ITOCTYIIJICHUM.
3. Metoast uzydenust b®. KonruecTBeHHBII (CTaTUCTUYECKUI: 3HAUEHNE, OCHOBHBIE JOKYMEHTHI,
CITy KaIlyue UICTOYHHUKOM CBEJICHUH (CTATUCTHUECKUN OTYET OMOIIMOTEKH, KHUTa CyMMapHOTO Y4eTa,
JTHEBHUK OMOJIMOTEKH), aHATTU3 OCHOBHBIX MOKa3aTenei (00pamaeMocT, YUTaeMOCTH,
KHUT000ECIICUeHHOCTH, OOHOBIIIEMOCTH, ITPOIIEHTHOTO COOTHOIIICHHUSI OTPACJICBBIX OT/IETIOB (poHIA).
Tema 02.01.06.|Conep:xanue
dopmMupoBaHUE 1. dopmupoBaHre OMOIUOTEYHOTO (POH/Ia KAK TEXHOJOTHUSCKHH IUKJI: TTOHITHE, 3HAYCHUE, IICJTb.
6ubsmoreynoro Gponaa 2. OCHOBHBIE IIPOLECCH] TEXHOIOTNYecKoro nukiaa OBd.
3. [TpunIune hopmupoBanus bd.
4 VYcnoBus ocymiecTBiieHus GopmupoBanus b®D: yaudukamnus, ctanaapTH3aus, MEXaHu3aus u
ABTOMATHU3AIIMS TIPOIECCOB U OTEPAITHA.
Tema 02.01.07.|Copnep:xanue
MonenupoBanue 1. [Tonstue «monenupoanue b®dy». Buabl moeneii: peanbHas (MOJIENb-KOIHUS ), UeanbHast (MOIEb-
OMOJIMOTECYHOTO oOpasern).
donma 2. OcHoBHble mapameTpbl Moaenu bd: TemaTrka, BUIOBOUM COCTaB, S3bIKH, XPOHOJIOTHS,
reorpaduyeckre paMKH, MOTPEOUTEIIHCKAsI OPUCHTAITHS.
3. Knaccudukanus mozaeneii: onucarensHasi, 0nOanorpaduueckas, MaTeMaTuyeckas, CTpyKTypHas
(TEMAaTHKO-TUIIOJIOTHYECKAas).
Tema 02.01.08.|Conepkanne
KommiekroBanue 1. [{esp 1 0COOEHHOCTH TEXHOJIOTHH EPBUYHOTO M BTOPUYHOTO 0TOOPA.
oubaroreyroro GoHma. 2. 3a1a4u ¥ IPUHIMIIE KOMIIEKTOBAHMS OMOIMOTEYHOro (hOHA.
3. AHanu3 MoToka J0OKYMEHTOB.
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Tema 02.01.09. Bunei|Conepxanue

KOMIUIEKTOBAHHUS 1. Buibl KOMIIJIEKTOBaHMS: PETPOCIEKTUBHOE M TEKYIIIEE.

OnOINOTEYHOTO (I)OHIIa- 2. PerpocniekTuBHOE KOMIUIEKTOBaHUE: HAYAIBHOE KOMIUIEKTOBaHHE — CO3/IaHne (DOHIOB BHOBb
OpraHu3yeMbIX OMOIMOTEK; TpeOOBaHUS K MepBOHAYATIBLHOMY (HOHIY; Apo OMbIHOTEUHOTO (HOHNA;
€ro CcoJIepKaHne; ICTOYHUKHM Ha9aIbHOTO KOMIUICKTOBaHHUS, OnOmmorpadudeckoe ooecreueHue.

3. JlomnonHUTETFHOE KOMIUIEKTOBAHHE — IIPOLIECC BOCTIOIHEHHS MPOOENIOB (JIAKYH) B KOMIUIEKTOBAHUU
($hoHI0B OMOIMOTEK; TPUYMHBI BOSHUKHOBEHHUS NMPOOEIOB (JIAKYH); BBISBJICHHE MPOOEIIOB; aHAIN3
OTKa30B Ha JOKYMEHTHI; IOUCK HEJAOCTAIOIINX JOKYMEHTOB 3a MPOILIbIe ToAbl; Onbarorpaduueckoe
o0ecrnieueHre JOMOJHUTEIbHOIO KOMILIEKTOBAaHUSI.

4. Tekymiee koMIuiekToBaHue. TpeOOBaHUs: ONTHMAIbHAS TIOJTHOTA, CBOEBPEMEHHOCTh. VICTOUHUKH
TeKyIlIero koMmijiekroBanusi. bubmuorpaduueckoe obecneuenue. [lepcnekTHBHOE KOMILJIEKTOBAHUE.

Tema 02.01.10. Uctounuk |CoaepkaHue

KOMIUIEKTOBAHHUS 1. [ToHsITHE «KUCTOYHUKHU KOMILIEKTOBaHUSL bDy.

OubmoTeynoro Gonaa 2. O6s3arenbubli ok3emMisp. [Torstue. Mctopus. Buibl 0053aTeNbHOI0 3K3eMILISApa: OECIIIATHBIM],
TUTATHBIN; MX €U U 3374, BUABI JOKYMEHTOB, BXOISAIINX B COCTAaB 00s13aTEILHOTO dK3EMILISPA,
nmoctaBka. HopMaTHBHO-3aKOHOIATEIIBHBIE aKThI 00 00s3aTeTLHOM dK3eMILTIpe: (eaepaTbHBIN 3aKOH
«O0 00s3aTeTFHOM SK3EMILIAPE TOKYMEHTOBY.

3. Byl HICTOYHHKOB KOMIUICKTOBAHHS: IICHTPAJIM30BAHHBIC U JICIICHTPAIN30BaHHBIC.

4. [enTpanm3oBanHseie: areHTCTBO «Pocneuarsy, Pocculickas kHukHas nanara, L{eHTpanbHbIi
KOJUIEKTOP HAYYHBIX OMOJIMOTEK, IIEHTPHI 110 PACIIPOCTPAHCHHIO JIPYTHX BHUOB JIOKYMEHTOB.

5. JlenenTpanu3oBaHHbie: bUOINOTEUHbIE KOJUIEKTOPHI, KHUKHBIE Mara3uHbl, H3/1aTeIbCTBA,
KHUTOTOPTOBBIE
(UpPMBI, ONITOBO-PO3HUYHBIE KHUTOTOPTOBbIE 0a3bl, pe3epBHO-00MEHHBIE (DOH]IBI, OTAEIIBI
MUKpPO(QUIBMUPOBAHUS U KOMUPOBaHUS B OMOIMOTEKAaX U OpraHU3alusiX, KHIKHBIE SpMapKH, J1ap
yuTaTesei, MeranpoekT «IlymkuHckas 0u0JIMoTeKa» HHCTUTYTA «OTKPBITOE OOIIECTBOY.

Tema  02.01.11. [Tpuem|Conepxanue

HOBBIX 1. TexHOMOTHYECKAs [[EMOYKA MTPHeMa JOKYMEHTOB B ()OH]I: TPOBEPKA COMPOBOIUTEIHHBIX JOKYMEHTOB

MOCTYIUICHUH B boHa WM COCTABJICHUE aKTa MprUeMa, CBepKa JOKYMEHTOB C COITPOBOAUTEILHBIM JOKYMEHTOB, IPOBEPKA Ha

OoubIMoTEKN IyOJIETHOCTD, €€ 3HaUSHHE, MPOBEPKA COCTOSHUS KaXKIOT0 IK3EMILISPa, IITEMITeIIEBAHUE, PACTTUCKA
Ha JIOKYMEHTax IpueMa.

Tema 02.01.12. Vuer|Coaep:xanue

OMOIMOTEUHBIX ¢oH0B. 1. Yyer 6ubnuoreyHoro (GhoHAa, MOHATHE, €T0 OTPAKEHHE B HOPMATHBHO-UHCTPYKTUBHBIX JOKYMEHTaX:

Bunel u hopmel yueta «Ilonoxxkenne o 6ubauoTeunsix honmax» (1998 r.), «IlomokeHne 0 KHIKHBIX mamsiTHUKax» (1998 1.),
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«TunoBast HHCTPYKIMS 00 yuere 6uOmoTedHbIx houaoB (1998 r.) u ap.

3HaueHne OMOINOTEYHOTO yuc€Ta B COCTABJICHUH OTYCTHOCTH, INIAHUPOBAHHUEC KOMIIJICKTOBAaHUA,
BCACHUC I'OCYJApCTBECHHOT'O CTATUCTUYCCKOI'0 yUucTa, o0OecrieueHue COXPAaHHOCTH OMOJIMOTEYHOTO
(bOH,[[a. KOHTpOHB 3a HAJIMYKUECM U IBMXXCHHUCM JOKYMCHTOB.

TpeOGoBaHMs K yYETY: OJHOTA U JOCTOBEPHOCTh YUETHON MH(YOpMAIINK; TOKYMEHTHUPOBAHHOE
odopmIleHre KaXA0ro MOCTYIUIeHUs B (DOH/I U BBIOBITHS U3 (POHIQ; COBMECTUMOCTD MPHUEMOB U (opM
ydu€Ta, uX HaAC)KHOCTD B YCIIOBUAX ITPUMCHCHU A TpaHHHHOHHOﬁ n aBTOMaTHSHpOBaHHOfI TECXHOJIOTHH,
COOTBETCTBHE MOKa3arelnel ydera 0ubamnoreyHoro poHaa aHaJIOTUYHBIM MMOKa3aTeNsaM
rOCYJaPCTBEHHOMN CTaTUCTHUKH.

Cuctema yyera 6M0nuoTeYHOrO (OHIA: BHYyTPUOUOIMOTEUHBIN yUeT BceX Moapa3aeaeHui
OoubmmoTeyHoro poHa, TOCYIAPCTBEHHBIM CTATUCTUYECKHUM ydeT Oubnroreunoro ¢houaa no Gopme 6-
HK, oco0slii (crienuanu3upoBaHHblil) TOCYJapCTBEHHBIN yUeT OT/AEIbHbBIX KaTerOpUil TOKYMEHTOB
(KHMKHBIX TAMSITHUKOB, ADXUBHBIX JIOKYMEHTOB).

[Topsimok yuera 6uGnuoTeyHoOro GoHAa: coueTaHne 00s3aTeNbHBIX U (PaKyIbTATUBHBIX MPUHIIUIIOB.
VY4eTr 10KyMEHTOB NOCTOSIHHOTO, AJTUTEILHOIO M BpDEMEHHOI'0 XpaHeHHs. Buabl yuera: cymMmapHbIi
(MHTETpUpPOBAHHBIN), UHAMBUAYaTbHBIN (AuddepernurpoBanbiii). X KpaTkas XapakTepUCTHKa. YUeT
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

Tema 02.01.13. CymmapHhslii
y4aeT HOCTYHAOIIHX
JOKYMEHTOB

Coaepxxkanue

1.

CYMMapHLIﬁ Y4€T — UICTOYHUK CBG,I[@HI/II;'I O BCIIMYHUHE, COCTAaBC (1)0H,Ha H IIPOUCXOOAIINX B HEM
N3MCHCHUAX.

2.

dopma CyMMapHOTO yueTa: KHHUTa, KYPHAJ, TUCThI CYMMApHOTO y4eTa B TPATUIIH OJII KT
MalImHOYHTaeMoM Bujie. «Kaura cymmapHoro ydera oubmuoreunoro pouga» («Kuaura yuera
oubamoreunoro gonma [IBCy»), ee conepkaHre U HA3HAUYCHHUE.

«Knura cymmaphnoro yuera 6ubdanorednoro ¢ponaa» («Kuura ygera 6udauoreunoro ponaa LHBC»).
Yacts 1. «Iloctymnenue B pouay», ee rpadsl, MopsAaok U TpeOoBaHMA K 3arloJHeHHIO. Benenne
«KHHTH cCyMMapHOTO y4eTay B QJIEKTPOHHOM BHUJIE.

Tema 02.01.14.
WNHnuBuyansHbIA yyer
JOKYMEHTOB

Coaepxkanne

1.

NHnuBuIyanbHBIA yYET — yUeT KaKI0TO JOKYMEHTA, MOCTyHalomero B OH T Uik BHIOBIBIIETO U3
HETO.

2.

®opMbl HHAMBHUYAJIBHOIO YU€Ta: KHI)KHAS (MHBEHTApHAsi KHUTA), KapTOuHast (KapTOuKa yu4eTHOTIO
Karajsora), JMcToBas (JINCT aKkTOBOI'O y4eTa), pETUCTPALM Ol KAPTOUKA Ha ONPEAEICHHBIN BU
n3aHud. VIX kpatkas XapakTepUCTHKA.

MuBenTapHas KHHra (Y4eTHBIN KaTaJlor, JIMCT aKTOBOTO YUYETa, PETUCTPAIIMOHHAS KapTOUKa) —
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OCHOBHOW YYETHBIN TOKyMEeHT Onbmnorekn. KHmkHas (opMa MHAUBHIyATLHOTO yUeTa —
WHBEHTApHAasl KHUTA.
4. Odopmrnenue naBeHTapHoi KHUTH. [IpaBuia BeneHus 3anuceil u 3anoinHeHue rpad HHBEHTapHON
KHUTU. IHBEHTapHbII HOMEP TOKYMEHTA, OPSAI0K €ro MPUCBOEHUS, 3aMUCh €r0 B JOKYMEHTE U Ha
KaTaJ0KHbIX KapToukax. Benenne MIHBeHTapHON KHUTH B SJIEKTPOHHOM BHJIE.
5. Hpyrue hopmbl THAUBHUIyaIbHOTO Y4eTa: YU€THBIM KaTaJor; JIUCT aKTOBOTO Y4€Ta; PEeTUCTPAIMOHHAS
KapTouyKa Ha ONMPEACICHHBIN BHT M3AaHus (B T.4. 3JeKTpoHHOTO M ABJI).
6. Oco0CHHOCTH yYeTa JIOKYMEHTOB BPEMEHHOI'O XPAHCHMSI.
Tema 02.01.15. Vuet|Coaep:xanue
MIEPUOJUYECKH X U3JaHUM.|]. NHauBuayansHBIA y4eT MOCTYNAOMINX )KYPHAJIOB B OTAeNe KoMIulekToBaHus b u cTpykTypHBIX
VYuer JIPYTHX BUJIOB noapasznenaeuuii [{BC.
JIOKYMEHTOB. 2. Perucrparmonnas angaBuTHas KAPTOTEKa JKYPHAJIOB, MMOPSIOK COCTABJICHHSI M BEJICHUS, XPAHCHHUE.
3. O06paboTKa KYPHAJIOB, TOCTYMAIIINX B (DOH/I.
4. CyMMapHBIil y4eT )KypHaJIOB: COCTAaBIICHHE aKTa, 3anuch B « KHUTY CyMMapHOTo y4era
oubamoTeunoro gonma». Yacts 1.
5. VYder raszer, noctynuBmux B (POH]I, €ro 0COOCHHOCTH.
6. CyMMapHbIil 1 UHIMBUAYAIBHBIA yUET JPYTUX JOKYMEHTOB: HEOMyOIuKoBaHHbIX, AB/I, Mukpodopm,
3JICKTPOHHBIX W3MaHUH Ha MamuHOoUYHTaeMbIX HocuTelsix (CD ROM, mynpTumeana, quckeTa) u T.4.
Tema 02.01.16. 3aBepuienue|Coaep:xxanue
CyMMAapHOI'0 yuera|l. 3aBeplilieHNe CYMMAapHOI0 y4YeTa MOCTYNUBIIUX JTJOKYMEHTOB.
JOKYMEHTOB, MOCTYNAOMIHUX |2, [Tepenaya neHEKHON JOKYMEHTAIIMH B OyXTalTEPHIO, & JOKYMEHTOB (KHHUT | T.J.) B CTPYKTypPHBIC
B (bOHIl noapasacieHusl.
Tema 02.01.17. BeibbiTue|Coaep:xxanue
JIOKYMEHTOB us3|l. PexkoMIiekToBaHME — MIIAHOMEPHOE U CUCTEMATUYECKOE OCBOOOXKIeHnEe OUOIHOTEeYHOTO (hOHIA OT
oubmmoTeyHoro Goxma M3IaHUN, TIOTEPSBIINX CBOIO IIECHHOCTD.
2. [TpUYMHBI UCKITIOYEHUS TOKYMEHTOB U3 (POHI0B OMOIMOTEKH: BETXOCTh ((PU3NUECKHUI U3HOC);
Ne(hEeKTHOCTh; YCTApEIOCTh MO COEPKAHUIO, TyOJIEeTHOCTh; HEMPOMUILHOCTE; yTpaTa: Mporaxa u3
(OHIIOB OTKPBITOTO AOCTyMa Win 1o MBA, yTeps yuTarensimu, XUIIeHne, B pe3yabTaTe OeACTBHIA
CTUXHIHOTO WJIM TEXHOTEHHOTO XapaKTepa, 10 HE YCTAHOBJICHHBIM IPHUYMHAM (HEI0CTayua).
3. VYdeT 10KyMEHTOB, BBIOBIBIINX M3 CTPYKTYpHBIX nojapasaenenuii LIBC. O0mue npaBuia cocTaBieHUs
aKTOB Ha UcKIIIOUeHHEe. OCOOEHHOCTH COCTABIICHUS aKTOB B 3aBUCUMOCTH OT MIPUYHMH BBIOBITHS 1
BHJIOB JOKYMEHTOB.
4. VY4er BRIOBIBIINX JOKYMEHTOB B OTACJIC KOMIUIEKTOBaHMS U 00padoTku 1|b. ®opmupoBanue,
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COCTaBJICHUE M HyMepallisi CBOJIHBIX aKTOB Ha CIIMCAaHUE, UX yYTBepkaeHrue. CpOKH XpaHEHUs aKTOB.
5. HckmroueHne BHIOBIBIIUX TOKYMEHTOB U3 «IHBeHTapHOU KHUTHY (U Ap. POpPM HHIUBUIYATHLHOTO
y4eTa).
6. [Topsimok mepeaaun JOKYMEHTOB B MakynaTypy. Ilepenada akToB Ha cricaHue B OyXraiTepuio.
Tema 02.01.18. Vuet|Coaep:xanue
JIOKYMEHTOB, 1. [Topsimox mpruemMa JOKYMEHTOB OT YUTaTelIel B3aMEH yTePSHHBIX; IPOBEPKA HAYYHOU [IEHHOCTH U
MIPUHSTHIX OT aKTyaJIbHOCTH W3JIaHUsl, HCKJIIOUEHNE YTePSHHONW KHUTH U3 GpopMmyiisipa untateneil. OpopmieHue
guTaTeneil B3aMeH 3aMmeHbl B «TeTpaau ydeTa KHHT, MPUHSATHIX OT YHTATEICH B3aMEH YTEPSHHBIXY.
YTCPSIHHBIX 2. [Topsimok cocTaBiaeHHsI akTa 00 UCKIIIOUEHUH YTEPSIHHBIX U3/IaHUN U O IpUeMe B3aMEH YTePSHHBIX.
Tema 02.01.19. [Togsenenue|Coaep:kanue
UTOTOB 1. Odopmrnenne «KHUTH cyMMapHOTo yyeTa OMOINOTEeYHOTo (POHa»: MOACYET OOIIEro KOJIMYecTBa
JIBUKCHHUS HK3EMILISIPOB, UX CTOMMOCTH, PACTIPE/ICIICHHE TI0 OTPACIISIM 3HAHUS CYMMHUPOBAHHBIX JaHHBIX.
Oubmmoreunoro Gponna 2. Ocobennoctu 3anojHeHus yactu 3 « KHuru cymmapHoro ydera OMOJIMOTEYHOT0 (POHIay.
3. [TpoBepka gqaHHBIX OMOJIMOTEYHOTO YUETa, IAHHBIX OyXTaJTepCKOTO yJerTa.
Tema 02.01.20. ABropckuii |Coaepxanue
3nak. ludp 1. ABTOpPCKHI 3HAK, €r0 CYIIHOCTh ¥ 3HaueHue. Co3xarens aBTopckux tabmumi Y. Ker-tep. JI.b. XaBkuna
JOKYMEHTa — COCTaBUTENb PYCCKOTO BapuaHTa aBTOPCKUX TabnuIl. J[By3HauHbIe U TpEeX3HAUHbIE TaOIUIIbI, UX
3HAUYCHHUE.
2. CTpyKTypa IBY3HAYHBIX TaOJIHII.
3. [IpaBuna 3anucu aBTopckoro 3Haka. OO0IIMe MpaBuiia ONpeIesieHNs aBTOPCKOT0 3HaKa. ABTOPCKUE
3HaKH 7151 OyKB U OYKBOCOYETAaHUH, OTCYTCTBYIOUINX B TAOIUIIE TSl YUCIUTENbHBIX, 3aITUCAHHBIX
1 pamu; JUIs TICEBJIOHMUMOB; JUTsl IOKYMEHTOB OHOIHOrpadmuecKoro xapakrepa; Uit JOKYMEHTOB
NIBYX, TPEX, YeThIpeX U Oojiee aBTOPOB; aBTOPOB-OJHO(PAMUIIBIIEB; HA HHOCTPAHHbIE PaMUIIUN; AJIs
(baMuIHiA, UMEIONNX IPUCTABKY; JIJISl TIPOU3BEICHU, OTTMCAHHBIX MO/ KOJUIEKTHBHBIM aBTOPOM;
MEPCOHAIbHBIE ABTOPCKUE 3HAKU.
4. [Indp 1oKyMeHTa, €ro coJepKaHnue U Ha3HauYCHHE, TpaBuja 3anucy. [10JI0OYHbIH HHIEKC.
5. IlenTpann3oBaHHas 00pabOTKa
Tema 02.01.21. Tema|Conepxxanue
TexHnueckas 1. Texuuueckas 00pabOTKa TOKyMEHTOB — 4acTh OubinoTedHoit oopabotku. Ee pons B obecnieueHnn
o0paboTka COXPaHHOCTH, MPABWJILHOW PACCTAHOBKHU U MOUCKA. DIIEMEHTHI OMOINOTEYHOTO 0(hOPMIICHHS
JOKYMEHTOB. JIOKYMEHTOB M MX 3HAYCHHE: NUHBEHTAPHBIH HOMep, ero 3HaueHue. llnudp nokymenTa, uHIEKC.
Haxkuneiika sipibika. KamkHbIM GopMyIisip, mOpsIOK ero 3anoiHeHus. KOHTpOIbHBIN JTUCTOK CpoKa
BO3BparTa.
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2. Jlpyrue moMeTKU Ha JOKYMEHTax (0 BKIIOYCHHH B KaTaJOTH, O TIPUHAICKHOCTH ONPEACICHHOMY
CTPYKTYPHOMY TOJIPa3eNICHUIO U T.JI.).
3. DKCaUOpHC, €ro 3HaYeHHUEe, XYA0KECTBEHHAs IICHHOCTh M UCITOJIb30BaHHUE.
Tema 02.01.22. Pasmemenue|Coaep:kaHue
Y pacCTaHOBKa I. CymHoCTh ¥ 3HAYCHHE, 3a7a91 pa3MelneHust oubdaunoreunoro ¢houaa. TpeboBaHUs K pa3MEIICHUIO
OMOIMOTEYHOTO doHnma. b®. PanmonansHOE MCTONb30BaHue TUIomaeii ondmmorexu. Crocoosl pasmenienus: bo:
JlocTaBka TOKyMEHTOB TOPU3OHTAIILHOE (CTEeNAIIeecs ), BEpTUKaIbHOE (0aleHHoe), CMeIaHHOe (TOPHU30HTAIBHO-
BEPTHKAIBHOE) — JIOCTOUHCTBA, HEJIOCTATKH.
2. CnocoObI pacoNoKeHHs cTellIaxel (KOpUIOPHOE, IIOYKOM, CAIIOHHOE, paauyCHOE, JJAOMPHHTHOE).
3. PaccranoBka b®, ee 3nauenue, 3agaun, TpedoBanus. Knaccubukaiiys paccCTaHOBOK.
4. CeManTHueckue (conepikareiabHble) pACCTAHOBKH: CHCTEMaTH4ecKas, TeMaTuieckas, npeamerHas. Mx
XapaKTEPUCTHKA U OCOOEHHOCTH MPUMEHEHUS B OMOJIMOTEKE.
5. dopmalibHbIE pACCTAaHOBKH: XPOHOJIOTUYECKas1, Teorpadudeckas, si3pikoBasi, popmarHas,
HyMepallmoHHas, KpenoctHas. CoueTaHne pacCTaHOBOK.
6. CucremaTnuecko-ayipaBuTHAsE — OCHOBHOM BUJ] pACCTAHOBKH B MacCOBBIX OMOJIMOTEKAX.
7. bubnmorednoe 060py10BaHUE ISl PACCTAHOBKH 1M XpaHEHUSI JOKYMEHTOB: CTCIUIAKH, MKadbl. Buas
8. JlocTtaBka TOKyMEHTOB 110 TpeOOBaHUS MOIb30BaTeNNe. MeXaHU3UPOBAHHBIE M aBTOMATHU3UPOBAHHBIC
CpEICTBA JIOCTaBKU JOKYMEHTOB. pazaenuteneidl. ObecnieueHne nopsiika Ha KHHKHBIX MOJIKaX.
Tema 02.01.23.|Conep:xanue
OcoGenHoctu 1. OTKpBITHINM JOCTYH K (poHIaM OUOIHOTEK, €ro TIOCTOMHCTBA M HEJOCTATKU UCIIOJIb30BAaHUS B
OpraHH3aIiH COBpeMeHHBIX OuOHoTekax. OCOOCHHOCTH OpraHU3allii OTKPHITOTO JOCTYIa Ha aDOHEMEHTE.
OTKPBITOTO [ToaroroBuTenbHas paboTa: HCKIIOUEHNE YCTAPEBIINX M BETXUX U3/IaHUH, ONpeieJIeHHe
donma 9K3EIUIIPHOCTH JIOKYMEHTOB, BBIJICJICHIE aKTHBHOT'O M TACCHBHOTO (DOHJIOB.
2. CucremaTtnuecko-andaBuTHas paccTaHoBKa. Mcronp30BaHue TeMaTuyeckoil pacctanoBku. [Ipuemsl
packpsiTus conepkanus pounoB. Co3xanue honmoB «buorpadum», «CrpaHoBeneHne». DIEMEHTHI
OTKPBITOTO JOCTYIA B YUTAJILHOM 3aJie: CIIPaBOYHbIC, IEPUOIUYECKUE U3TaHMsI, HOBBIC MOCTYILICHHUS.
3. TpeOoBaHus1, MpeabsABIsEMbIE K pa3MelIeHHIO (OHIa OTKpBITOro Aoctyna. Odopmienue Goxaa Ha
MOJIKaX OTKPBITOro Aoctymna. [lonnepxanue mopsiika Ha MOJKaX B YCIOBHIX OTKPBITOTO JOCTYTIA.
3HaueHHE KaTAJIOTOB U KAPTOTEK B YCIOBUSIX OTKPBITOTO JIOCTYIIA
Tema 02.01.24. PaccranoBka|Coaep:KkaHue
($hoHI0B B 1. 3HaveHMEe MPaBWIBHOW pacCTaHOBKM (POHJIA AETCKOM OMOIMOTEKH B paCIIMPEHUH KPyTro3opa,
JeTCKOM OnbImoTeke BOCIIUTAHUH HABBIKOB CAMOCTOSITeNIbHOM paboThl. TpeboBaHus, IpeabsIBIsIEMbIE K PACCTAHOBKE:
MTOJTHOTA PACKPHITHS GoHAA, KpacOIHOCTh odhopmieHHs. TemaTnaeckue moa00pKH, sKaHPOBEIE,
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NCPCOHAJIBHBIC, KHMXKHBIC BLICTABKH B L’pOHI[e, HUX 3HAYCHHUC.

PaccranoBka ¢oHa A BO3pACTHOM TPYIIIEI 5-7 JIET: TeMaTHUeCKOe, )KaHPOBOE PaCIIONIOKEHHUE.
ITonounble BEICTaBKHU. ANMKU ¢ KHUTAMH.

PaccranoBka ¢onna ans Bo3pactHoit rpymisl 8-9 ner. McnonszoBanue mudpa. OdopmiieHne
pa3aenuTencH.

4)

PaccranoBka gonaa st Bo3pactHoit rpynmnsl 10-15 snet. OcoGeHHOCTH 0QOPMIICHHS pa3ieIUTENeH.
CucteMaTrko-ajahaBUTHASI pacCTaHOBKA. DJIEMEHThI TEMAaTHUECKON PAaCCTaHOBKH.

5.

OCOOEHHOCTH PaCCTAaHOBKH JAETCKOro (hoHIa JUIsi OMOIMOTEK, 00CITYKUBAIOIIMX B3POCIIBIX.

Tema 02.01.25. Xpanenue u
COXPaHHOCTh
OMOJINOTEYHOTO

donma

Coaep:kanue

1.

Heo6xoaumMocTh COXpaHHOCTH JJOKYMEHTOB B (poHax OubIroTek. Bompocs! coxpaHHOCTH
O6ubIMOTEeYHBIX (DOHIOB B 3aKOHOJATEIBHBIX IOKyMEeHTax: 3akoHe «O KynbType», OenepansHom
3akoHe «O Oubmmoreunom aene» (1994 r.), HopMaTHBHO-MHCTPYKTUBHBIX JOoKyMeHTax: [[OCT 7.48-
90 «Koncepsarus nokymeHToB. Ob1iue TpedoBanus», « MHCTPyKIHA 0 COXpaHHOCTH OMOIMOTEYHBIX
¢donnos B LIBC Ilepmckoit obnactu (1997 r.); mexayHapoausix nporpammax: FOHECKO «Ilamsts
mupa» (1989 r.), UDJIA «CoxpanHocTh u KoHcepBamus» (1986 r.) u np. «HanroHnansHas nporpamma
coxpaHeHus oubmoTeuHbIX hoHAaoB Poccuiickoiit @enepanmmy (2000 T.): 1eau, IoAIpOorpaMMEI.

CaHHMTAapHO-TUTHEHUYECKHUIA PEKUM XpaHEeHHsI (POHJIOB.

[IpuunHBbI, BEI3bIBAIOLINE pa3pyLIEHUE TOKYMEHTOB: (PU3UKO-XUMHUUECKHE, OMOI0rHUYeCKHe
(MHKOJIOTHYECKHE U SHTOMOJIOTHYECKHE), MexaHnueckue. KpaTkas ux XxapakTepucTUKa.

Pammmonansnoe pazmenienue ¢ponmaoB. KoHTpoIb 3a BBIHOCOM JOKYMEHTOB u3 OnbnuoTeku. [loxkapHas
6e3onmacHocTh 6MOIMOTEK. OCOOEHHOCTH HEKHIKHBIX (POHI0B: MUKPO(PHIEMOB, MUKPOQHUIL,
ayJIMOBU3yaJIbHBIX MaTepuanoB (KUHOPUIBMOB, TMa(PUIEMOB, MATHUTO(OHHBIX 3aMuUCeil,
BUJICOKACCET), TOKYMEHTOB HA MAarHUTHBIX HOCUTEJNAX (MCKET, MATHUTHBIX JICHT).

TpeOoBaHMS K KHUTOXPAHWIHIILY: YIET IIPH CTPOUTEIBCTBE, OTJICIICHHE OT MPOMBIIIICHHBIX
00BEKTOB, MOKAPHBIX OOBEKTOB, OTACICHIE KHUTOXPAaHIIUII OT APYruX nomemennid. Okpacka CTeH,
OCBEILICHUE, OTOIICHUE, BeHTWIAIMA. CaHuTapHbIe JHU B OMOIMoTeKe. OTBETCTBEHHOCTh
OMOJMOTEKAPS U YMTATEIIS 32 COXPAHHOCTh OMOIMOTEYHOro (hoHAA

Tema 02.01.26. ITpoBepka
OMOJIMOTEYHOTO

¢dbonma. Cnava u

pueM

OMOJINOTEYHOTO

donma

Coaep:kanue

I.

[TnanoBas mpoBepka. OCHOBHBIE 3a7a4d U CPOKH. [10rOTOBUTEIBHBIN ATAIT: COOp 3aepIKAHHBIX
YUTATESIMU TIOKYMEHTOB, UCKIIOYEHHUE BETXUX U YTEPSIHHBIX JTOKYMEHTOB, YIIOPSAI0UYCHUE
pPacCTaHOBKH, PeIaKTUPOBaHKE ajl(aBUTHOTO KATaJlora, MPUBECHUE B MOPSIIOK JOKYMEHTAIIUH,
MOJArOTOBKA HEOOXOUMBIX MAaTEpUANIOB: IITEMIIEb, KAPTOUKH, AIIUKU U T.1. OmnoBenieHne o
3akpbITHH 0nbanoTeku. Co3nanne KOMUCCHH 10 mpoBepke Gonaa. CocTaBieHHe MIaHa MPOBEPKH.
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[TpoBepka onma. CriocoObI TPOBEPKHU: 1O KOHTPOIBHBIM TAJIOHAM, 110 YYETHBIM (hopMam
(MHBEHTapHO KHUTE, YYETHOMY KaTajory, MHAuKaTopy), [longseneHue utoros u ohopmieHue ux
pe3ysbratoB. OOCYKICHUE HTOTOB. BBIBOIBI KOMUCCUH. Y TBEPIKICHUE aKTa MPOBEPKH.
2. MarepuaibHasi OTBETCTBEHHOCTh 32 COXPaHHOCTh (DOHA: OTPAaHUYCHHAS, ITOJTHAS.
3. Oco0eHHOCTH TPOBEPKU OMOIMOTEYHOTO (POHIA TTPH CMEHE 3aBEYIOIEro ONOIMOTeKON-(hrInamom,
caaya — nmpreM OMOIMOTEYHOro (hoHIa
Tema 02.01.27.|Conep:kanue 6
[TnaaupoBanue 1. [TnaanpoBaHre KOMITJICKTOBAHMSI, MOHATHE U 3HaYCHUE. BHU/IBI MJIaHOB: MEPCIICKTUBHBIC
paboThI ¢ (TOITOCPOYHEIE) M OTICpaTUBHBIEC (KPATKOCPOUHBIE).
OMOIMOTEYHBIM (HOHIOM 2. [lepcniekTuBHBIN (10NTOCPOUHBIN) IU1aH. [IporHo3upoBaHue Kak METO/ JOITOCPOYHOTO
TJJAHUPOBAHUSL.
3. TeMaTHKO-TUTIONIOTUICSCKUH TIaH KOMIUIEKTOBaHUs. Ero copepkanue, CTpyKTypa, METOINKA
COCTABJICHMSI, HA3HAYCHHUE, CII0Jb30BaHHE.
4. OrnepaTuBHBIE TIJIAHBI KOMIUICKTOBAHUSI.
Bcero mo MJIK 02.01 Opranu3zanusi 6u6Ju0oTe4HOro ¢ponaa 168
M/IK.02.02 AHaIMTHKO-
CHHTeTHYecKas 00padoTka
JTOKYMEHTOB
Paznen 02.02.01 AHAJMTHKO-CHHTETHYECKAsi 00padoTKa JOKYMEHTOB
Tema 02.02.01. Ananutuko- Cogep:kaHue 6
CHHTeTHYecKasi  o0paGorka|], [ToHsATHE aHATUTHKO-CHHTETHYCCKON 00paboTku JokyMeHTOB (ACO/T).
AoxymenTos (ACOJ) 2. dopMann30BaHHAs U CEMaHTHYECKasd 00paboTKa JOKYMEHTA.
3. Buget ACOJI. O6mme TpeboBaHus: aAeKBaTHOCTD, IMTOJHOTA, TOYHOCTh, JIJAKOHUIHOCTD
Tema 02.02.02 Conep:xaHue 6

Bbubauorpaduyeckas 3anuchb

1.

[lonstue B3, ee aneMeHTsI.

(b3) — raaBHbIil pe3yJabTaT

2.

Oo0bexT B3.

ACO]

3.

Bunel B3: B 3aBHCHMOCTH OT BUAa OOBEKTa, OT CTPYKTYPhI, OT IOJHOTHI HaOOpa 3JEMEHTOB, OT
BBIOOpA TOYKH JIOCTYIIA.

[TpaBuna dhopmupoBanms b3.

[IpennucanHas NyHKTyalusl.

Wcrounnku nadopmanuu.

NS R

SI3pIk B3.
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8. |C0KpameHHe CJIOB Ha pycckoM si3bike. Opdorpadus. UuciurenpHbIe
B ToM 4nciie npakTHYECKUX U J1a00PATOPHBIX 3aHATHI
1. BrisiBiienne cTpykTypHbIX 35ieMeHTOB b3 (10 3aaHuto npenojaaBaTeis).
2. CokpartieHue ciioB, ca0BocodeTanui u npeanoxenui ¢ yaerom 'OCT.
Tema 02.02.03. Coaep:kanne
Ilpauna  dopmupoBanus||. 3nauenue U QyHKIMHK 3aronoska B3.
3arosioeka b3 2. SI3BIK 3aroN0BKA.
3. CTpyKTypa 3arojaoBKa.
4 Buapl 3arosioBkoB: 3aroyioBOK, COACp Kalui WUMs JIMIA; 3aroJIOBOK, COJAEp Kalluii HauMEHOBAaHUE

OpraHu3alliK; 3aroJIOBOK, COJCpXamuil yHHU(DUIUPOBAHHOE 3arjiaBUe; 3arojiOBOK, COJACpIKaIlui
0003HaYCHHE JIOKYMEHTA; 3aroJ0BOK, COACPKaIUil reorpaduieckoe Ha3BaHHUE.

5. OO0mme mpaBuJIa 3aMKCH.

6. OcoOEHHOCTH 3aIMCH 3ar0JI0BKA, COJICPKAIIET0 MMSI JTUIIA
B ToM 4yMcJie MPpAKTHYECKUX M J1a00PATOPHBIX 3aHITHIA
1. |COCTaBHeHI/IC 3aroJIOBKOB pa3/IMYHbIX BUJOB.
Tema 02.02.04. Copaep:xxaHnue
Br100p TOYeK gocTynA 1. [ToHsiTHE «TOYKA JOCTYMa.
2. Bwuipl Touek 10CTyma: OCHOBHBIE U IOTIOJTHUTENIbHBIC, KOHTPOJIUPYEMbIE U HEKOHTPOJIUPYEMBbIC.
3. [IpaBwia BbIOOpa UWMEHM JIMIA, HAWUMEHOBAHWS OpraHM3AIMH, OO0O3HAYEHUS JOKYMEHTA,
reorpadMYeCKOro Ha3BaHUs, 3arJaBus JIOKYMEHTA B KQU€CTBE TOUKH JIOCTYTIA.
4. APM «KatanoruzaTop»: OCHOBHBIE pabouue IMoJisl. TpaBIiia BBOJA JAHHBIX
B TOoM umciie NPAKTHYECKHUX M JIA00PATOPHBIX 3aHATHI
1. |AHaJ1H3 TOYEK JIOCTyNa MPEAJIOKEHHBIX TOKYMEHTOB.
Tema 02.02.05. Copaep:xxanue
ITpaBuia cocTaBJjieHu | | bubnmorpaduueckoe onucanue (bO)-rnaBubIi d51eMeHT b3, onpeaenenue.
onHoyposHesoro bO 2 Tpe6osanus k 5O.
3 [TousTus «o061acth U 35eMeHT BO». Jtansl coctaBieHus ogHOypoBHEBOTro bO.
4. JIOKyMEHT KaK HCTOYHHUK CBEJICHHM I cocTtaBiaeHus bO.
5 Cocrasnenue b3 Ha JOKYMEHTBI OHOTO, ABYX M TPEX aBTOPOB.
6 OcobeHHOCTH cocTaBieHUs b3 aBTOpCKMX COOPHUKOB, COOPHUKOB 0€3 00IIero 3arjiaBus, IHCEM.
7 Cocrasnenne b3 w3nanuii 0QUIHMAIBHBIX JOKYMEHTOB BBICIIMX OPTaHOB T'OCYAapCTBEHHOW BIACTH
P®, cyonekToB PD 1 opraHoB yrpaBIICHHSL.
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8. Cocranenue b3 n3nanuii JOKYMEHTOB MOJMTHYECKUX MMAPTUH, OOIIECCTBEHHBIX OPraHU3aIln.

9. CoctaBnenue b3 Ha NOKYMEHTHI, BBIMYIICHHbIE OT WUMEH IOCTOSHHOW OpraHu3ali, OT HMEHH
BPEMEHHOW OPraHu3aL1y.

10 CocraBnenue b3 Ha JOKYMEHTBI YeThIpeX M 0ojiee aBTOPOB.

11. Ocobennoctu cocraBineHuss b3 cOOpHUKOB C 0OmMM 3arjiiaBueM, NPOU3BEIACHUN HAPOIHOTO
TBOPYECTBA, OHHUUKIONEAUNA, CIPABOUYHUKOB, CJOBapei, yuyeOHMKOB U Yy4eOHBIX MOCOOUH,
METOAMYECKUX IMocoOmii, Oubmuorpaduueckux W3IaHUi, COOPHUKOB O(HUIIMATBHBIX JOKYMEHTOB,
W3JIaHUH 3aKOHOB M MaTEPHUAaJIOB 3aKOHOIATEILHOTO, HOPMATUBHOT'O XapakKTepa.

12. CocraBnenue b3 HOTHBIX M3AaHUH, KapTOorpadUUECKUX MaTEpPUaAIOB, H300pa3UTEIIBHBIX MaTEPHAIIOB
Y ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

13. CocraBnenne b3 TOKaIbHBIX M CETEBBIX DJICKTPOHHBIX PECYPCOB.

B ToM uncae NPAKTHYCCKHUX H naﬁopaTopHuX 3aHATHH

1.

Pa3smemienue 3aronoska b3, obGnacreil u anemenToB 6uONMMOrpaduUecKuX OMUCAHUN HA KaTaJOXKHBIX
KapTOUKaXx.

2.

CocraBieHne OCHOBHBIX M J00aBOYHBIX B3 Ha MOKYMEHTBHl OJIHOTO, ABYX M TpeX aBTOPOB B
TPaJIUIIMOHHON W/WUJIN SJICKTPOHHON (popMax.

CocraBieHrne OCHOBHBIX U 100aBOYHBIX b3 Ha JOKYMEHTBHI, OITyOJIMKOBAaHHBIE OT UMEHHU OpraHU3aIuu
B TPAJAMLIMOHHOM W/WJIM 3JIEKTPOHHOHN (opMax.

CocraBieHrne OCHOBHBIX U 100aBOYHBIX b3 Ha JOKYMEHTBHI, OITyOJMKOBAHHBIE OT UIMEHHU OpraHU3aIuu
B TPAJAMLIMOHHOM W/WIJIM 3JIEKTPOHHOM opmax

CocraBieHrne OCHOBHBIX W J100aBOUHBIX b3 Ha HOTHBIE, KapTorpaduyeckue M H300pa3uTEIbHBIC
MaTepHualbl, 3ByKO3alMCH, KUHO(WIBMBI M BHJECO3AMUCH B TPATULMOHHON H/MIM 3JIEKTPOHHOM
dhopmax.

6.

CocTaBiieHHe OCHOBHBIX U 100aBOYHBIX b3 Ha AIEKTpOHHBIE PECypchl B TPAIUIIMOHHOW W/WIH
AJIEKTPOHHOHU (hopmax.

Tema 02.02.06.
IpaBuia COCTaBJICHUSA
MHOroypoBHeBbIX BO

Coaep:kanne

O6bekT MHOTOYpOoBHEBOTO BO.

CTpyKTypa M COCTaB MHOTOYPOBHEBOI'O OIIHMCAHUS.

OcobenHocTu NPpHUBCACHHUA 3JICMCHTOB Ha IICPBOM YPOBHC.

Oco0eHHOCTH MTPUBE/ICHHUS YJIEMEHTOB Ha BTOPOM YPOBHE.

CocraBnenue bO OTACIBHBEIX TOMOB, BBI60p criocoba u IIpaBujia COCTABJICHU.

APM «KaranoruszaTopy: npasujia BBOJIa MHOTOYPOBHEBOI'O OMKMCAHUS.

1
2
3.
4.
5
6.
B

TOM YHCJI€e MPAKTHYECKUX H JIA00PATOPHBIX 3aAHATHI
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CocraBiieHHe MHOTOYpPOBHEBbIX BO MHOrOTOMHBIX u3fgaHuii 1 BO OTAEIbHBIX TOMOB B TPaIUIIMOHHON H/HIH
9JICKTPOHHOH (hopMax.

Tema 02.02.07.

IIpaBuaa cocrasiaennss BO
COCTAaBHOM 4acTu
UH(GOPMALIMOHHOI0 pecypca

Coaep:kanne

1. O6wekT bO cocraBHOM yacTh HHGOPMAIIMOHHOTO pecypca.

2. Crpykrypa u coctaB bO coctaBHOM YyacTH HHGOOPMAITMOHHOTO pecypca.

3. Ocobennoctu cocraBieHus bO cocTtaBHOW dYacTH JOKyMEHTa, OCOOCHHOCTH cocTtaBiieHus bO
HH(GOPMAIMOHHOI0 pecypca

4, dopmupoanre bO cocTaBHOI YacTH pa3IMUHBIX WH()OPMAITMOHHBIX PECYPCOB, B T.4. DJICKTPOHHBIX,
CETeBBIX, CTpaHuIl MIHTepHET, CIIpaBOYHO-TIPABOBBIX CUCTEM (110 3aJITaHHSIM )

5. APM «Karanoruzaropy: npasuia BBojia bO coctaBHO# yacTH MHPOPMAITMOHHOTO pecypca.

B ToM uuncae NPAKTHYCCKHUX H naﬁopaTopHuX 3aHATHI

1.

CocraBnenne MHOroypoBHeBbIX bO MHOroromssix wusznanuii u  bO OTOENbHBIX TOMOB B
TPaJIUIIMOHHON W/WJIN SICKTPOHHON (popMax

2.

CocraBinenune BO cocTtaBHOH 4yacTu JOKyMeHTa (CTaThsi M3 MEPHOAMYECKOTO M3IaHUsA, COOPHHKA U
T.JI.)

dopmupoanue bO cocTaBHON YacTH pa3IMYHBIX HHPOPMAITMOHHBIX PECYpCOB, B T.U. SJICKTPOHHBIX,
CETEBBIX, cTpaHull IHTEpHET, CIPaBOYHO-NPABOBBIX CHCTEM (I10 33JIaHUSM)

02.02.08.
OCHOBBI

Tema
Teopernueckue
OHOJIMOTEYHOT 0
HHIEKCUPOBAHUS

Copaep:xxanue

O6H.II/IC IMOJIOXKCHUA MHACKCUPOBAHUS.

Tunbel HHICKCUPOBAHMS.

[TouckoBblli 00pa3 mokyMeHTa. ITouckoBbIi 00pa3 3ampoca.

Knaccudukamus Hayk KaKk METOI0JIOTHYSCKass OCHOBA CHCTEMATHYECKON KIIaCCH(DHKAIIHH.

ITousiTHe «OMOIMOTEUHAS KIIACCH(DUKAIIUS).

Cas13u 6ubHMOTEUHOM Kiaccudukayu ¢ kiaccupukanmein HayK U OTIMYUTEIbHbIe 0COOCHHOCTH.

Buapl OMOIMOTEUHBIX KIIACCH(DUKAIINM.

TpeboBaHus, IPeABIBIIEMbIC K ONOTHOTCYHON KIaCCH(UKAITHH.

OcHOBHBIE FTalbl pPa3BUTUS OMOIMOTEUHBIX KIACCU(HUKAIMA OT UX MOsBIEHUS A0 KoHIa XIX Beka
(kpaTkuii 0030p).

Hecaruunas kinaccudukanys (JIK) M. JIpion, e Hay4dHas OCHOBA M OCOOCHHOCTH CTPYKTYPEL.

YK, ucropusi CO3/1aHMs M KpaTKas XapaKTePUCTHKA.

ITepepabotka JIK B Poccun.

BBK, HCTOpHUA CO3JaHUA M MPUHIMUIINAJIBHBIC OCHOBEI.
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14. Tabmuiel BBK i 6MOIMoTeK pa3HbIX THIIOB.

15. Pa3paboTka cpennux tadaun BBK.
Tema 02.02.09.|Conep:kanue
bubmoreuno- 1. OcHOBHBIC TaOJHUIIBI: OCHOBHOM Psijl KJIaCCU(MUKAIIMOHHBIX JICICHUN U IPUHITUIIBI €T0 MOCTPOCHHMS.
Gubauorpaguyeckas 2. JleTanuzaiys OCHOBHBIX OTJIENIOB, €€ IPUHIIMIHAIBEHBIE OCHOBBI.
KJIacCHUKANMS: 3. WMupexcanust o0CHOBHBIX Ta0nuil. KiaccubukaloHHas 3aMuch Kak DJIEMEHT TaOJIMI] KJIaCCH(UKAIINH.
CokpaneHHble TA0TUIIbI -

4. CocraB Ki1accu(pUKAIMOHHON 3alMCH: KOJI KJIacca, OMMCAaHUE KJIacca, METOIMYSCKHUE YKa3aHHUS.

3. BcenomoratenbHble Tabnuipl (TaOaUIBI TUMOBBIX JAeneHUi): oOmue Ttunossle nenenus (OT/),
tepputopuanbHble TUnoBble nenenus (TT]), cnemmanehbie Tumnosbie aeneHus (CT/), Tumossie
nenenust companbHbix cucteM (TJIC): wx HasHaueHWe, CTPYKTypa, WHACKCAIHS, TPAHHIIBI
MIPUMEHEHHS.

6. Pa3BepHyTHIC TAOIUIIEL.

7. BcnoMoraTeabHBIN anmapar K Ta0JIuIaM, ero COCTaB.

8. AndaButHO-IpeMeTHBIN yKazaTenab (AITY), ero mocTpoeHune, Ha3HAUCHUE, NCIIOJIb30BAHHE.

9. [IpenuciioBrie, BBEICHUE, TPUIOKEHHUS K TaOIMIIAM, UX Ha3HAYCHUE.

B TOM 4Hc/Ie IpaKTHYECKUX U Ja00PaTOPHbBIX 3aHATHH

1.

|BI>IHOJ'IHCHI/I6 3aJIaHAH 10 OPUEHTAITH B CTpyKType Tadimi BBK

Tema 02.02.10.
O01rass MeToaUKA
cucTeMaTH3aluu
JOKYMEHTOB

Coaep:kanue

1.

IlonsTne KCHUCTCMATHU3aIUA JOKYMCHTOB).

2. 3a1auu cCUCTeMaTH3aIHH.

3. [lpuHIMIBI ~ cHCTEMaTU3allMK: TPHOPUTET  COJEpKaHUs  JOKYMEHTa, MPUHIMI  Hay4YHOU
00BEKTUBHOCTH, IIPUHIIMII ITOCJIEI0BATEILHOCTH.

4. MeTopl CHCTEMATH3AIMU: METO/I IOBTOPHOT'O OTPAKCHHS, METO/T aHATUTHYCCKON CHCTEMaTH3aIIHH.

5. Knaccudukanmonnoe penieHue.

6. Buanl MHACKCOB M UX (YHKIIMHU, IPaBHJIA 3alIMCH MHACKCOB Ha KaTanoKHbBIX KapToukax AK u CK.

7. Knaccudukanmonnas popmyia.

8. OOmue mnpaBwia CUCTEMATHU3AIHMH: MPABWIO MPEINOYTEHUS YACTHOTO BOIMpoOca o0OmemMy, II0
MIPUMEHEHHUI0, 10 O0BEKTY BIMSHHMS, IO aCMEKTy PacCMOTPEHHUs BoIpoca (MpeaMmeTa), Mo UCTOPUH
HayKH (0Tpaciiy, peMeTa).

9. Hcnonp30BaHKE NMPU CUCTEMATH3AIIMN METOo1a aHanoruid. KoMIiekcupoBaHue Mpy CHCTEMAaTH3aI|H.

10. 3HaueHue OOLIMX MPaBUJI CUCTEMAaTH3ALMK JJIs BbIOOpa KIACCU(PUKALMOHHOIO PELIeHMS, METOANKA

HCIIOJIB30BaHMA ITpaBHJI.

11.

EnnHCTBO METOI0B CHCTEeMaTH3aIlM B KOHKPETHON OMOJIMOTEKE.
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12 Pabourie TaOIUIBI KITACCH(DUKALIHH.

13. MeTtouuecKuid U CIPaBOYHBIA anmapaT CUCTeMaTU3allUH.

B ToM unciie NPpaKTHYECKUX M JIa00PaTOPHBIX 3aHATHI

1. |Hpeo6pa3OBaHHe MPEeIBAPUTEIHLHOTO KIACCH(PUKAIIMOHHOTO PEIICHUS B TIOJHBIM HHIEKC TOKyMEHTA.
Tema 02.02.11. Coaep:kanne
YacTHasg MeTOoAMKA 1. Mecto otnena «2 EctecTBeHHbIE HAYKH» B OCHOBHOM psiny Tadsmir BBK.
CHCTEMATH3AL NN 2. CtpyKTypa M cojJiepKaHue OTJiea, ero pa3MeKeBaHUe C OTJeIaMU MPUKJIAIHBIX HAYK.
AOKYMEHTOB. 3. Hcnonp30BaHmne mpaBmiI 00IICH METOIUKH ITPU CUCTEMaTH3AIlUN €CTECTBEHHOHAYYHOU JTUTEPATYPBI.
Cucremarusanus 4, OcoOCHHOCTH CUCTEMATH3aLIMH JINTEPATYPhl B pasjeie «26.8 I'eorpaduyeckue HAyKmy.
AOKYMEHTOB 110 5. TepputopuaibHblii MNpPHU3HAK KaK ONPENCNAIONIMNA CTPYKTYpY pasleiia U CHUCTEMAaTH3AIUIO
€CTCCTBCHHBIM HAYKAM. reorpauyeCcKOi JTUTEPATYPEIL.

B TOoM uMciie NPAKTHYECKHUX M JIA00PATOPHBIX 3aHATHI

1. |COCTaBJ'ICHI/Ie b3 Ha I0KyMEHTBI 110 €CTeCTBEHHBIM HayKaMm
Tema 02.02.12. Copaep:xxanue
YacTHas MeTOAMKA l. Crpyktypa u coaepxxanve otraenoB «3 TexHuka. TexHuueckue Haykum», «4 CellbCKOe M JIECHOE
CHCTEMATH3AIU U X03IMCTBO» M «S 3apaBooxpaHeHre. MeTUIIMHCKUE HAYKI.
AOKYMEHTOB. 2. Bo3M0XKHOCTH HCIIOJIB30BaHMS TUMOBKIX AciaeHui, Hamnaue CT/I.
CucremaTusanus 3. Pa3mexeBaHne OTIEI0B MPUKIAIHBIX HAYK C OTACIOM «2 ECTEeCTBEHHBIC HAYKW» U JEICHUSIMHU IIUKJIA
AOKYMEHTOB I10 «6/8 OO1IeCTBEHHBIC M TYMaHUTAPHBIC HAYKW.
NPUKJIATHBIM HAYKaM. 4. Hcnonws3oBanne mpaBuil OOIIEH METOIWKH CHCTEMATH3allMd C YYETOM BEAYIIUX IPU3HAKOB:

TEXHOJIOTUYECKOI0 MpOoLEcca B TEXHUKE, YACTHOIO PACTEHUEBOJACTBA U KUBOTHOBOJICTBA B CEIBCKOM
X03SMCTBE, YACTHOT'O MO0 OTHOIICHHIO K OOIIEMY B MEIUITUHE.

5. KommiekcHble U YacTMYHO KOMIUIEKCHbIE KacCH(UKALMOHHBIE NIEJNEHUS B OTAeNaxX MPUKIAaTHBIX
HAYK, UX BBISIBJICHUE C IIOMOIIBIO METOAUYECKUX YKA3aHUM K JIETICHHUIO.

6. OCOOCHHOCTH ~ KOMIUIEKCHPOBAHHUS, HCIOJIb30BAHWE METOJA TIOBTOPHOTO  OTPAXEHHS MpHU
KOMIUIEKCUPOBAHUH.

7. Ocob6ennoctu ucnoib3oBanusi «Cpemnux Ttabmun BBK» mpu cucremarnzanmu JOKyMEHTOB O

IIPUKJIaJHBIM HayKaM

B ToM uuncae NPAKTHYCCKHUX U naﬁopaTopHuX 3aHATHH

1. |COCTaBJICHI/Ie b3 Ha 1OKYMEHTHI IO MPUKIIAIHBIM HayKaM
Tema 02.02.13. Coaep:xkanue
YacTHast METOAUKA 1. Copepxanve M CcTpykTypa mnopotaenoB «63 Hcropus. Mcropuueckue Haykm», «65 DKOHOMHKA.

CUCTEMATHU3aAlluN

OkoHoMHUYecKHne Haykn», «66 Ilonmutuka. [lonutndeckas Haykay, «67 Ilpapo. KOpuandeckne HayKny,
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JTOKYMEHTOB.
Cucremarusanus
JOKYMEHTOB I10
001eCTBeHHBIM HayKaM

«68 Boennoe nemno. Boennas Haykay.

2. [Ipu3Haky, MOJNIOKEHHBIE B OCHOBY CTPYKTYPBI MOJOTAETIOB: OOBEKT M3YUYCHHS], CTPYKTYpa OOBEKTa,
OTpacyb, TEPPUTOPHUS, UICTOPHUUECCKUHN TIEPHOT U T.1I.

3. Hcnonp3oBanue TTM, CT/] ¥ TUMIOBBIX JEIEHUN COLMAIBHBIX CUCTEM.

4. Cucremaru3anys JJUTEepaTyphl 110 HCTOPHH.

5. PasmesxeBanue ¢ mopotaenaom «66 IMonutuka. [TonuTudeckas HayKay.

6. Hcnonb3oBanne MeTo/la MOBTOPHOTO OTPAKEHUS: JIMTEPATypa, MOCBAIICHHAS JBYM HCTOPUYECKUM
nepuojiaM; JUTeparypa IO HCTOPUU B3aUMOOTHOILIEHUM CTpaH; KpaeBeAueckass HCTOpUYecKas
JIUTEeparypa.

7. CucremaTtuzanus JUTEPATYphl MO HCTOPUU BOMH, OCOOCHHOCTH CHUCTEMATHU3AIlMU JIMTEPATYpPHl O
Benukoit OTeyecTBEHHOM BOMHE.

8. CucremaTu3aisi TUTEpaTyphl IO OOIIMM BOIPOCAM SKOHOMHKH: OOIIEH SKOHOMHYECKOH TEOpHH,
HUCTOPUU OKOHOMHYECKOM MBICIH, DJKOHOMHUYECKOW Teorpaduu, YOpaBIECHUIO JKOHOMHUKOM,
SKOHOMHUYECKON CTaTUCTHKE, YUETY, IKOHOMHUECKOMY aHaJIHU3y.

9. CucremaTtuzauus JHUTEpAaTypbl IO CHEHHAIBHBIM M OTPACIEBBIM SKOHOMUKAM U 3KOHOMHKE
MEXKOTPACIEBBIX KOMILJICKCOB.

10. OTtpacneBasi PKOHOMHMKA KaK BEIYIIMN MIPU3HAK MPU CUCTEMATU3aIMH YKOHOMUYECKOH JIMTEpaTyphl.

11. CucreMaruzanusi JUTEpaTypbl MO MHUPOBOM SKOHOMHKE M SKOHOMHUKE COIMATbHO-DKOHOMHYECKUX
CUCTEM.

12 CucreMaruszanus JUTEPaTypbl 10 SKOHOMHUKE OTJEIbHBIX CTPaH U PETMOHOB.

13. CucreMarH3anus JUTEPATyphl 110 HCTOPUH SKOHOMHKH.

14. CucreMaru3zaiys JUTEpaTypbl MO MOJTUTOJIOTHH U UCTOPUHU MOJUTHUYECKON MBICTIH.

15. Cucremaru3zanus JUTEPATYPhl O COBPEMEHHOM MOJUTHICCKOM TIOJIOKCHHUH.

16. [MpunsTHE KIIacCU(UKAIMOHHOTO PEIICHUS ISl JTUTEPATYypPhl O MOJIUTUKE C yUYE€TOM OTAENBHBIX €€
CTOpOH (BHYTpEHHSISI, BHEIIHSIS M HAIMOHAIBbHAS TOJMTHKA), TEPPUTOPHAIBHOTO TPHU3HAKA U
MIPU3HAKA COLIMAIBHO-I)KOHOMUYECKUX CUCTEM.

17. Cucremarn3anys JUTEpaTyphl O B3aUMOOTHOIIICHHUSX CTPaH.

18. CucremaTuzanusi JIUTEPATyphl O TMOJUTHYECKUX TMAPTHSIX U  OOIIECTBEHHO-TIOUTUYECKUX
OpraHM3alMsIX, IBUKEHHUSIX, COI03aX.

19. CucreMatH3aiys JUTEpPaTyphl 10 IIPaBy U IOPHINYCCKUM HAyKaM.

20. Cucremaruzauus JUTEpaTypbl MO TEOPUM M HMCTOPUHU IpaBa, MO OTpacisAM IpaBa, MO OTPaACIsAM
3HAHWUM, MPUMBIKAIOIINX K FOPUCTIPY/ICHITUH.

21. CucremaTHu3anus JUTEPATyphl 00 OpraHax FOCTHIHH.
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22. Cucremaru3zanus JUTEPaTyphl IO BOGHHOMY JIeJTy U BOGHHOW HayKe.
23. Pa3mesxeBaHue ¢ IPYTUMU OTJelIaMU OOIIIECTBEHHBIX HayK.
24. By BOOpYKEHHBIX CHUJI WJIM POJ BOMCK KaK BEAYIIMU MPU3HAK IPU CUCTEMATH3aLIUU.

B ToM unciie NPpaKTHYECKUX M JIAa00PaTOPHBIX 3aHATHI

1. |COCTaBJIeHI/Ie b3 Ha TOKYMEHTBI 110 UCTOPHUH, TIO SIKOHOMHUKE, MO MOJIHUTHKE, IPABY U BOGHHOMY JIETTy.
Tema 02.02.14. Coaep:kanne
YacTHast MeTOANKA 1. Conepxxanne u cTpykTypa mnomotaenoB «7 Kymerypa. Hayka. Ilpocsemenue», «80/84
CHCTEeMaTH3 AN duiosornyeckue Hayku. Xyn0KeCTBEHHas JuTepaTtypa», «85 HMckycctBo», «86 Penurua. Muctuka.
JOKYMEHTOB. CBoOoaombiciuey, «87 @unocobus» u «88 Ilcuxomorusy.
Cucremarusanus 2. [Ipu3Haku, MONIOXKEHHBIE B OCHOBY CTPYKTYPBI TOJOTIAEIOB: OOBEKT M3YUYEHUS, CTPYKTypa OOBEKTa
AOKYMEHTOB 10 (Teopusi, UCTOpHS, OpraHU3AIMS, OTACIbHBIC BUBI U PA3HOBUIHOCTH), OTPACIb, TEPPUTOPHUS, HAIIUS,
TYMAaHMTaPHBIM HayKaM. HCTOPUYCCKUM TIEPUOJ U APYTHE.

3. Hcnoas3oBanue TTH, DT, CT/I.

4. Oco0eHHOCTH CUCTEMATH3AINH JTUTEPATYPHI 110 KYJIBTYPE U KyIbTYPOJOTHH; HAYKE U HAYKOBEICHUIO,
00pa3oBaHMIO W TEJArOrHYeCKON Hayke; (DU3WYECKOH KyJIbType W CIIOPTY; CpPEACTBAaM MacCOBOM
uH(pOpPMALlMM M KHUKHOMY JeNy; KyJIbTYPHO-JIOCYTOBOW JEATEIHHOCTH; OHUOIMOTEYHOMY JIey,
OubmmoTeKoBeIeHN0, OuOmorpaduu u OubIMorpadoBeIeHUIO; OXpaHe MAMITHUKOB TPHUPOJIBI,
HUCTOPHUH U KYJBTYPbl; My3eMHOMY U apXHUBHOMY JIEITY.

5. CucremaTH3anus JUTEPaTyphl N0 (HUIOJOTHIECKHM HayKaM.

6. [IpyusHaku, oOmnpenensomme CHUCTEMATU3ALNI0: XPOHOJOTMYECKUH, SA3bIKOBBIM, HAlUWOHAJIbHbIM,
TEePPUTOPHUATHHBIHN, )KaHPOBBIN M UX BIMSHHUE HA BHIOOP KIACCU(UKALMOHHOTO PELICHUSI.

7. Hcnosib30BaHrEe METOA TOBTOPHOTO OTPAKEHHUSI.

8. Cucremaru3zanus JUTEPaTyphl 10 UCKYCCTBY.

9. Bu uckyccTBa Kak ONpeaesioNi Npu3HaK CHCTEMAaTH3allUH.

10. Pa3merxeBaHMe TUTEPATYphl BHYTPHU OTJieIa U C IpyruMH oTaeinamu Tadauir BBK.

11. CucremaTH3aIus JIUTEPATyPbl IO PETUTHH, MUCTHKE U CBOOOIOMBICIHIO.

12. CucreMaTH3alus JUTEpaTypsl 10 (HHI0CODHH.

13. dunocodcekoe Hacueaue u ero otpaxenue B otaene «87.3 Ucropus dunocopumy.

14. CucremaTuzanusi  JUTEpaTypbl IO OTIENbHBIM (QHIOCOPCKUM HayKaM: JIOTMKE, COLMAJIbHOU
dbumocoduu, STUKE M ICTETHKE.

15. Cucremaru3zanus JuTepaTyphl MO TICUXOJIOTHH M €€ oTpacisiM. PasMexxeBaHue ¢ APYrUMHU OTIETIaMu
tabmui bBK.

B TOoM 4Hc/Ie IpaKTHYECKUX U Ja00PaTOPHbIX 3aHATHH
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Cocranenue b3 Ha JOKyMEHTHI 110 TIEAAroruKke, Mo PUIOJIOTHH,
10 MCKYCCTBY.

Tema 02.02.15.
YacTHAs MeTOAUKA
cucTeMaTH3alun
JAOKYMEHTOB.
Cucremaru3zanus
AOKYMEHTOB
YHHUBEPCAJIBLHOI0
coJiepKaAHHUA.

Coaep:xkanue

1. CopepxaHue U CTpYKTypa oTaena «9 Jluteparypa YHUBEPCAIBHOTO CONCPIKAHM.

2. OcoOEHHOCTH CUCTEMATH3alMK OMOIMOrpadMuIecKUX IMOCOOHI.

3. Hcnonp3oBaHne  MeTofa  MOBTOPHOTO  OTPAXKCHHSI  NPH  CHUCTEMAaTH3aIllMM  OTPACICBBIX
OnoIMorpauIECKMX MOCOOUH.

4. Hcnonp30BaHKe MpaBmil 00IIEH METOAMKY IIPH CUCTEMATH3aIMK CIIPABOYHBIX M3IaHHMM, COOPHHUKOB.

5. Cucremaru3anus XypHaJIOB.

B TOM 4Hc/Ie IpakTHYECKUX U Ja00PaATOPHbIX 3aHATHH

1.

|COCTaBHeHHe b3 Ha 1OKyMEHTBI YHUBEPCAIBLHOTO COMEPIKAHMSL.

Tema 02.02.16.
Oco0enHocTH
CHCTEeMATH3ALUA
JOKYMEHTOB B
onoJMmoTEKaX

ACTCKHUX

Coaep:kanue

1.

[Mpuntun muddepeHTMPOBAaHHOTO 00CTYKHUBAHUS PA3IMYHBIX BO3PACTHBIX I'PYIIIT MOJIH30BATEICH KaK
OTIPEACTSIONMN MPH CUCTEeMATH3AlMK JOKYMEHTOB B JIeTCKOM Oubnmoreke. «bubnuoredno-

onOnmorpaduueckas kinaccubukanys: TaOnuIb 11 TeTCKUX OMOIMOTEK», UX CTPYKTYypa.

2. OcobenHocTH JaHHOro BapuanTa Tadymi bBK.

3. Hcnonb30BaHre MPUHIIMIIOB, METOIOB M TIPABHJI OOIICH METOAMKHU IIPH CHCTEMATU3aIlMU JOKYMEHTOB
B JICTCKOW OMOJIMOTEKE.

4. Oco0eHHOCTH CUCTeMATH3AIMH JTUTEPATYPhI JUIS pa3HbIX BO3PACTHBIX IPYIII MOJIb30BATEIICH.

B Tom uncae NPAKTHYCCKHUX U .]'laﬁOpaTOpHBIX 3aHATHH

1. |COCTaBﬂeHHe b3 Ha nznanus U1 qeTei pasHbIX BO3PACTHBIX TPYTIIL.
Tema 02.02.17. Coaep:kanue
Mpeameruszanus 1. OO1i1ee NOHATHE O MPEIMETU3AIINH.
JTOKYMEHTOB. 2. [TonckoBbIli 00pa3 TOKYMEHTA.
3. Hcnonp3oBanne mpeaMeTn3aiun B padore ONOIHOTEK.
4. [ToHsiTHE «IpeIMET» B MPEAMETH3ALINUH.
5. [Ipenmetnas pyopuka (ITP).
6. Oyukimu: nHOOPMAIIMOHHAS, TOMCKOBAs, KOMILIEKCUPYIOIIAsl, TCPMUHOJIOTHYECKAsI.
7. Buapl pyOpukH B 3aBUCHMOCTH OT 00beMa: aJickBaTHAs M 0000IIIaromas.
8. Crpykrypa IIP.
9. Bunbl pyOpHKHU B 3aBUCUMOCTH OT CTPYKTYPBI: IPOCTAsi, CIOKHASI.
10. Bunel nonzaronoBkoB IIP: TemaTmueckue, reorpaduueckue, XpOHOJIOTHMYECKHE, IOA3arojI0BKU
Ha3Ha4YeHUs U (POPMBL.
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11. S3BIK IpeIMETHBIX PYOpHK.
12 Odopmnenne [P Ha KapTOUKaxX MPEAMETHOrO KaTajaora.
13. AJITOPUTM IIpEAMETH3AIINH.
B ToMm uMcie IpakTHYECKHUX U J1a00PATOPHBIX 3aHATHIA
1. |COCTaBHeHI/IC NpeAMETHBIX PyOpPHK Ha TOKYMEHTHI (110 3aJaHHI0 PENoaBaTeis)
Paznen 02.02.02. Cuctema 6MOJIHOTEYHBIX KATAJIOIOB KAaK COCTABHAS YACTh CIIPABOYHO-NIOMCKOBOI0 annapara 6udJIu0TeKH
Tema 02.02.02.01 Conep:xxanue
CocrasB cucrembl 1. [ToHsiTHE «CUCTEMA KAaTaJIOTOBY.
OMOIHOTEYHBIX KATAIOIOB |2 CucTeMa KaTajuoros Kak cocrasHas yactb CITA.
3. Q@YHKIMU U TPUHIUIBI IOCTPOCHMS CUCTEMBI KaTaJIOTOB.
4. CocraB cUCTEMBbI KaTaJIOTOB.
5. Karanmorn Ilb: yderHelii katanor QoHAa, LEHTPAIbHBIM CIyXeOHbIH aja(aBUTHBIA KaTajor,

LEHTPaJbHbIA CUCTEMATUYECKUN KaTaJlor, LEHTPaJIbHbIH YMUTATENbCKUI ai(aBUTHBIM KarTajor,
KpaeBeI4eCKUi CUCTeMaTHYECKUI KaTanor, CBOHBIN a(aBUTHBIIM KaTajior NepuoAnYecKux U31aHuil,
LIEHTPAJIbHBIE KATAJIOTW IPYTUX BUJOB JIOKYMEHTOB, X KPaTKasi XapaKTEPUCTHUKA.

6. Karanorun 6ubnuoreku-¢punuana: andaBuTHeIA Katanor GoHna ¢uinana, cUCTeMaTHYECKUH KaTajaor
dhonma punmana.
7. CucTema KaTaJloroB IETCKMX OUOJIMOTEK.
8 ONEKTPOHHBIN KaTaJIor.
9. Buipl 2JICKTPOHHBIX KaTaJOroB M 0a3/0aHKOB JaHHBIX 10 OXBATy OMOJHOTEUHBIX (POHJIOB.
10. «[JonoxeHue o karajiore...O0MOIMOTEK»: OCHOBHBIE pa3/iesbl U UX COJIEpKaHHE.
11. ITacniopTu3aius cuctembl KaTanoroB. «IlacmopT kaTajioray, paBujia ero COCTaBJICHUS.
B ToM umciie NPaAaKTHYECKHUX M JIA00PATOPHBIX 3aHATHI
1. |AHaJ'II/I3 «ITonoxxeHUs 0 KaTajorax» u «HaCHOpTOB KaTaJIoroB» OMOIMOTEK.
Tema 02.02.02.02 Conepxanue
Pabora ¢ katanoramu B |I. PabGota ¢ kartajoramMM Kak KOMIUIEKC B3aMMOCBSI3aHHBIX IIPOLIECCOB OpraHW3allld, BeIeHHUs,
OndmoTexax. PEAAKTUPOBAHUS KaTaJloroB, MH()OPMHUPOBAHMS, KOHCYJIbTHPOBAaHUS M OOyYEHHs IOJb30BaTENIEH,
YIPaBJICHUS] CUCTEMON KaTaJlOrOB.
2. [lepBuyHast opraHM3anysi KaTaJoOTOB: €€ OCHOBHBIC JTAllbl — CO3/IaHUE TOKYMEHTAIlWH, TIEPBUYHOC
oopmienue kaprtouek/3amucedf, odopmieHHe Karanora (BHYTpEHHEE, BHEIIHEE), PAacCTaHOBKa
KapTOYeK.
3. Benenne OuOnmoTeyHOro Karajgora Kak COBOKYHHOCTh IIPOLECCOB, OOECHEUMBAIOUIMX €ro
(GYHKIIMOHMPOBAaHUE: PACCTAHOBKA KATAJIOKHBIX KapTOYEK, BHECCHHWE WCIPABICHUH, 3aMeHa W
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BOCCTAQHOBJICHHE KapTOYEK/3alMCe M T.II.; TPOLECCHl BHYTPEHHETO M BHEIIHETO O(QOPMIICHHS
KaTajiora.

PenaktupoBanme kaTauora, ero 1eau. Tekylee pelakTHPOBAHKE B MPOIIECCe BEICHUS KaTaiora.

IInaHoBoOE PCAAKTHPOBAHUC: ITOJTHOC U BBI60pO‘IHOC; MCETOONYCCKOC N TCXHHUYCCKOC.

KonBepcust kaTajaoros.

HMudopManus o Kkarajaorax: yCTHas, HarjasqHas, eyaTHasl.

O6yquI/Ie ITOJIb30BAHHWIO KaTaJOoTraMH, KOHCYJIbTHPOBAHUC TOJIL30BaTEIICH Y KaTaJIOr'OB.

A el A Rl P

lepaBJ'ICHI/IG crcTeMor kaTajaoroB. COBET O CHCTEME KAaTaJIOTOB U KapTOTCK

B ToM unciie NPAKTHYECKHUX M JIA00PATOPHBIX 3aHATHI

1.

|Pa3pa60TKa MaTepuanoB no teme «Hpopmanmm o karagoraxy.

Tema 02.02.02.03.
AndaBUTHBIN KaTAJOT

Coaep:kanne

1. OcHoOBHBIC (hYHKIMHU aa(aBUTHOIO KaTajiora: HH(GpopMaImoHHas, IIOUCKOBasl, CIPaBOYHAas.

2. Haznauenue kartajora.

3. TpeboBaHus, IPEABIBIIEMbIC K KATaJIOTY.

4. Hcnonp3oBanne anhaBUTHOTO KaTajaora B padbote OHOINOTEKH.

5. CocraB 6ubnrorpauyeckux 3ammuceil, CChUIOK M CIIPaBOK, BKIIFOYAECMBIX B aa(haBUTHBIN KaTaJIor.

6. [IpaBuna paccTaHOBKM KapToueK B aji(aBUTHOM KaTajore: OCHOBHOW MPUHIUI U OCOOCHHOCTH

PacCTaHOBKH.

OdopmiieHne KaTajgora: BHEIIHEE U BHYTPEHHEE.

DJIEeMEHTHI BHYTPEHHETO 0(hOPMIICHUS: pa3ACITUTEIN, X BUILI M (DOPMBI.

0|

DJIEMEHThI BHEIITHETO Od)OpMJICHI/IH KaTtajora.

B ToM unciie NpaKTHYeCKUX M JIa00paTOPHBIX 3aHATHI

I.

|PaCCTaHOBKa KapToduek u ohopmiteHne pasaenurencii B makere AK.

Tema 02.02.02.04.
CucreMaTu4yecKuii
KAaTaJIor

Coaep:kanne

l.

OCHOBHBIe q)YHKIII/II/I CUCTCMATHUYCCKOT'O KaraJjiora.: I/IH(l)OpMaHI/IOHHaSI, IIOMCKOBa“, CHpaBO‘IHaSI 158
o0pa3oBaTebHasl.

TpeboBaHMs K CHCTEMAaTHYECKOMY KaTaJOTy: HAYYHOCTh U JOCTYITHOCTb.

Mcnonp30BaHNE CUCTEMATHYSCKOrO KaTaora B paboTe OMOIMOTEKH.

CprKTypa CHUCTCMATHYCCKOI'O KaTajJora.

Paboure TabauIbl KAK OCHOBA CTPYKTYPBI KaTajora.

OT060p paboumnx aeaeHUH I KaTaJlora M ONPeAe/ICHHE CTyNeHeld X IPOOHOCTH.

Odopmiterne karaora.

S Rl Rl el 1

Bri60op dopmbl pazpenuTens.
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Hazumcn Ha pa3sgCInTCIIAX, IIpaBUjId UX 3aIIMCH.

10.

HamonHeHue cucteMaTH4YECKOIO KaTaJiora, IOJHOTa W MHOTOTPAaHHOCTb OTPaKCHUA (pOH,[[a B
KaTtajore.

11.

CnocoObl PaCCTAaHOBKH KapTOYCK B JCJICHHUAX KaTajora.

B ToM unciie NpaKTHYeCKUX M JIa00PaTOPHLIX 3aHATHI

1.

|O(bopMneHHe pasznenureneit s nenenns CK

Tema 02.02.02.05.|Conepsxanue 6
JIEKTPOHHBIN KaTaJI0r 1. DNIEKTPOHHBIN KaTAIOT KaKk MH(GOpPMAIMOHHAS CHCTEMA.
2. baza u 0aHK JaHHBIX KaK CTPYKTYPHBIC YJIIEMEHTHI AJIEKTPOHHOTO KaTajora.
3. OcHoBHble (YHKIIUU DJIEKTPOHHOTO Kartajora: WHGOpPMallMOHHAs, IIOMCKOBAs, CIpPaBOYHAS M
00pa3oBaTebHasl.
4. TpeOGoBaHMs K 2JIEKTPOHHOMY KaTaJory.
3. WuTepdeiic 21eKTpOHHOr0 KaTajora.
6. Crnioco6r1 co3nanust b3: KnaBuatypHslii BBO/, BBOJ C UCIIOJIB30BAHHUEM BCIIOMOTATENBHBIX CIOBAPEii;
HMMIIOPT /3auMcTBOBaHME b3
7. PenakTupoBaHue 3J€KTPOHHOTO KaTajora.
8. PeTpocniekTuBHas KOHBEPCHSI.
B Tom uncie NPAKTHYCCKHUX H J'laﬁOpaTOpHBIX 3aHATHH
1. |AHaJ'H/I3 9JIEKTPOHHBIX KaTaJIOTrOB KPYMHEHIINX ONOIHMOTEK
MJ/K.02.02 AHATUTHKO-CHHTeTHYeCKAsI 00padoTKa T0KYMEHTOB 118+10
KypcoBasi
=128
BCET'O 296
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YyeOHast npakTUKA

Buasi pador:

BeinonHenue koMIuiekca MEpONpHUsATHH 110 GOPMHUPOBAHUIO IPOPHIIS KOMIIJIEKTOBAHUS
OUOINOTEKH.

®opMHUPOBaHUE 3aMUCH O IIPUEME U BBIOBITUM APTUU KHUT B YYETHBIX JOKYMEHTAX
Texuuueckas u 6ubaMorpaduueckas/KaTanoxHas 00padoTka TOKYMEHTOB Pa3HbIX THIIOB U
BUJIOB, BKJIIOUasl 2JIEKTPOHHBIE

Benenue yuetHoit nokymenranuu gponia B APM KommiekroBanue

Broj 6ubnmorpaduyeckux 3anuceit B APM Karanoruzarop

IIpousBoacTBeHHAsI MPAKTHKA

Buabi pador:

3HaKOMCTBO C OpraHM3alMeil KOMIUIEKTOBaHUS B OMOINOTEKE

VYuactue B GOpMHUPOBAHUHM 3AMCH O IPHEME/BBIOBITUH MTAPTHH KHUT B YYETHBIX TOKYMEHTaX
BrinonHenue KoMIuiekca MepOnpHsTUI TIO BBISABICHHUIO U3JaHUH TEKYIIIETO B COOTBETCTBUU C
TEMAaTUKON KOMIUIEKTOBaHUs OMOIMOTEKH

BrinonHeHnue KoMIuiekca MEpoNpHsATHIA IO OPTaHU3AIMH BBIOBITHS (CIIMCaHN) KHUT U3 (oHIa
6ubaMoTeKH

Texuuueckas u 6ubaMorpaduueckas/KaTanoxHas 0o0padoTka TOKYMEHTOB Pa3HbIX THIIOB U
BUJIOB, BKJIIOYAsl YJIEKTPOHHBIC

Broj Oubnmorpaduyeckux 3anuceii B APM Karamorusarop

Bcero:

3. YCJIIOBUS PEAJIM3ALIMU TIPO®ECCUOHAJIBHOI'O MOAYJIA

3.1. MaTepuajibHO-TeXHUYECKOE o0ecneyeHue

Kabuner «bubmuorpadoBenenuss u  JOKyMEHTOBeIeHUs, bHOIMOTEKOBEICHUN,
OCHAIIIEHHBIN B cOOTBeTCTBUU ¢ Tipmiioxenuem 3 T1OIT CIIO.
bubnuoreka u 6a3bl MPaKTUKHU, OCHAIIEHHBIE B COOTBETCTBUH ¢ TpuiioxkeHuem 3 T1OI1.

3.2. YyeOHO-MeTOAUUECKOE Oo0ecreyeHue

st peanuzanuu mporpamMmbl  OuOamoTeuHblit (oHI 00pa3oBaTENbHON OpraHU3aIuu
JIOJDKEH MMETh MeYaTHBIC W/UJIH AJIEKTPOHHBIE 00pa3oBaTelbHbIC U HH()OPMAIIHOHHBIE PECYPCHI
JUTSL KCTI0JIb30BaHuUs B 00pa3oBarenbHOM nporuecce. [Ipu dpopmupoBanuu OubmmoredHoro Gpoxaa
o0pa3oBaTeNbHON OpraHu3aliy BhIOMpAaeTCs HE MEHee OJHOTO HM3JaHUS M3 TepedHCIICHHBIX
HUKE TICYATHBIX W3JAaHUN U (WJIM) DIIEKTPOHHBIX HM3JaHUI B Ka4eCTBE OCHOBHOTO, MPHU ITOM
CIIMCOK MOKET 6BITB JOIIOJIHEH HOBBIMU U3JaHUAMU.

3.2.1. OcHOBHbIE NeYaTHbIE H/WIHN JIEKTPOHHbIE H31aAHUA
1. HaumeHOBaHME.

1. 3akon Poccuiickoii ®Penepanuu  «OCHOBBI 3akoHOAATENbCTBA Poccuiickoii
®denepanun 0 KyibType» // bubnuoreka u 3akoH: cripaBo4HUK. — Mocksa, 1996 — Bem. 1 — C.
17-38.

2. @enepanbublii 3akoH Poccuiickoit ®enepamun «O Oubmuoreunom aene» //
bubnuoTeka u 3akoH: cipaBoyHUK. — MockBa, 1996. — Beim. 1 — C.
3. @enepanbublil 3akoH Poccuiickoit @enepannn «O0 00sS3aTENBHOM IK3EMIUISIpE

JTOKyMEHTOB»: OT 29 nek. 1994 r (¢ u3Mm., BHeceH. @3 ot 2000 r. u 2002 r.) // bubnuoteka u
3aKOH: CIipaBOYHUK. — MockBa, 1996. — Beim. 12. — C. 11-23.
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4. I'OCT 7.20-80 Enunuubsl yueta (OHIOB OMONMOTEK W OpPraHOB HAy4yHO-
texHudyeckoi napopmarmu. — Beea. 01.01.82. — Mocksa, 1985. — 10 c.

5. I'OCT 7.48-90 KoHncepBarust 1okyMeHTOB. OCHOBHBIE TEPMUHBI U OTIPEAEICHUS.
—BgBen. 01.01.91. — Mocksa: Ctannaptsl, 1990 — 9 c.

6. I'OCT 7.50-90 KoHncepBarusi 1okyMeHTOB. OCHOBHBIE TEPMUHBI U OTIPEAEICHUS.
—Bgsen. 01.01.90. — Mocksa : Ctangaptsl, 1990. — 12 c.

7. I'OCT 7.60-90 Uznanus. OcHoBHbIE BUIBL. TepMUHBI U ompenencHus. — Bres.
01.01.91. — Mocksa : Ctangaptsi, 1990. - 29 c.

8. I'OCT 7.76-96 KommnekroBanue ¢oHAa TOoKyMeHTaMu. bubmmorpadpupoBanue.
Karanoruzanus. Tepmunsl u onpenenenusi. — Munck : Crangaptsl, 1997. — 52 c.

9. Mopesa, O. H. KommiekroBanue 6ubmuoreqnoro ¢ponaa : yuaed. mpakr. mocodue

/ O.H. Mopesa. — Cankrt-Ilerepoypr : Ilpodeccus, 2012. — 141 c. — (A3Oyka OuOIMOTEUHOM
npodeccun).

10. Mopega, O. H. Opranuzanus 6ubauoreynoro ¢ouaa : yued. npakr. Ilocobue /
O.H.MopeBa. — Cankr-Ilerepoypr : Ilpodeccus, 2012. — 127 c¢. — (A30yka OubIMOTEYHOU
npodeccun).

11. Crapony6oBa, H. 3. MenemkMeHT (OpMHUpPOBaHHUA M YydeTa OMOIHMOTEUHBIX
dbonmoB : Hayd.-meron. mocooue / H. 3. Crapomy6oma, C. B. MurpodanoBa. — Mockaa :
JIuGepes-bubungopm, 2011. - 160 c.

12. CnpaBounuk 6ubimotekaps / [Hayd. pea. A. H. BaneeB]. — uza. 4-e., nepepad. u
nor. — Canakt-IlerepOypr : [Ipodeccus, 2010. — 640 c.
13. XaBkuHa, JI. b. Tabmump! aBropckux 3HakoB / JI. b. XaBkuna ; mox pen. 10. H.

CronsipoBa. — 25-e u3n. — Mocksa : JIubepes, 1992. — 24 c.

3.2.2. lonoJiHUTEIbHbIE HCTOYHHKH (1pU HE0OX00UMOCMU)

l. bubnuoreunoe neno : repmuHoi. CrnoBaps. — MockBa, 1997. — 168 c.

2. MutpodanoBa, C. B. Yuer Oubnuoreunsix ¢ponaos : meron. nocodbue / C. B.
MurpodanoBa. — Mocksa : [Ipodpuszaar, 2001. — 159 c.

3. [Terposa, T. A. bubnumoreunsiit Gonx : yued.-merona. mocodue / T. A. Ilerposa. —
Mockaa : JIubGepes-budundopm, 2007. — 192 c.

4. Consauk, A. A. JlokyMeHTOCHAOXXeHHE OMONMHOTEYHBIX (DOHIOB : y4e0.-METOI.
nocobue / A. A. Comstnuk. — Mockga : JIubepes-budbuadopm, 2007. — 128 c.

5. Cronspos, 10. H. bubnuoreunsriit ponx : yueonuk / 0. H. Cronspos. — Mockaa :
Knwura, 1991. - 261 c.

6. Cronspos, }0. H. Kak coxpanute 6ubnmnoTeunsiit poHp : yued.-mero1. mocodue /
10. H. CronsipoB. — 2-e u3n., nopad. u gom. — Mocksa : [Ipoduznat; MI'YKU, 2002. — 253 c.

7. Tepemun, B. W. bubnanoreunsiit Gpoux : yued. nocodue / B. U. Tepemmn. — 3.

2-e, uctp. u gom. — Mocksa : [Ipoduzgar ; MI'YKU, 2002. — 175 c.
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4. KOHTPOJIb 1 OLHEHKA PE3YJIBTATOB OCBOEHUA

MMPOPECCHUOHAJIBHOI'O MOAYJIA

Kon IIK, K ®opMbI KOHTPOJISI M
OK pUTEPUH OLEHKH pe3y/IbTaTa S ———
(moxa3aTejim 0CBOEHHOCTH KOMIIETEHIIMA)
IK 2.1. " paspabaTbiBaeT mpoGdWIb  KOMIUICKTOBaHMS | KOHTpOIbHBIE  paGoTHL,
OK 01 O6ubimorexu u OIIEpaTUBHOTO TEMaTHKO- | 3a4€Thl,
OK 02 THIIOJIOTHYECKOTO IU1aHa KOMILJIEKTOBAHUS | KBATU(UKAITIOHHBIS
OK 03 OMOINOTEKY, HCIIBITAHMS, 3aInTa
OK 06 " Bemer paboty o TEKYIIEMY, | KYPCOBBIX M JUILUIOMHBIX
OK 07 PETPOCTIEKTUBHOMY KOMILJIEKTOBAHUIO, | TPOEKTOB (pabor),
OK 09 KOMIUIEKTOBAHUIO OnOJIMOTEYHOTO dboHma | PK3aMEHHI.
JNEKTPOHHBIMU JTOKYMEHTAMH, WNuTepnperanus
" BefeT paboTy B GMOIMOTEKE ¢ OTKPBHITBIMH H | PE3yJIbTATOB BBHIMOTHEHHUS
MOAMMCHBIMH PECYPCaMH YAAIEHHOTO TOCTYIIA; MPAKTUYECKHUX "
" Bemer nudepeHIMPOBaHHBIN | TA0OPATOPHBIX  3aJaHUMH,
(MHIWBUYaTbHBIN) u WHTETPUPOBAHHBIN | OI[EHKA pelieHus
(cyMMapHbIil) y4eT NEeYaTHbIX U D3JEKTPOHHBIX | CUTYallMOHHBIX 3ajad,
JIOKYMEHTOB B OMOJIHOTEKE; OLICHKA TECTOBOT'O
BeleT padoTy MO OpraHU3alud, NPOBEPKE U | KOHTPOJIS.
COXPaHEHHUIO oubnroreyHoro GhoHmaa;
OpraHu3yeT ¥  HCIOJNb3YyeT  CIPaBOYHO-
IIOMCKOBOI'O anmapara O6ubimorexu B
TPaJIMLIMOHHOM U aBTOMaTU3UPOBAHHOM PEKUMaX
[K 2.2. " BBIMONHACT TEXHUYECKYIO 00paboTKy,
IIK 2.3. TPUXKOIUPOBAHKE u paaroYacTOTHYIO
OK 01 MapKUpOBKY  JOKYMEHTOB,  IIOCTYIMBLIMX B
OK 02 OMOINOTEKY;
" BBIIOJHSET oubmmorpaduueckyio u
KaTaJIOKHYIO 00paboTKy JIOKyMEHTOB,
MOCTYNUBUINX B OMOTUOTEUHBINH (HOH;
" ompenensier HaJIu4ue
oubrorpaduuecKoro/KaTagoKHOTO OnHUCaHus
JOKYMEHTa B ANEKTPOHHOM/TPaIULIUOHHOM
Karasore;
" NOArOTaBIMBACT COIIPOBOIUTEINIbHBIE u
CTAaTHCTUYECKUE  JOKYMEHTHI s TMepeAadud
MOCTYNUBUIMX  U3JaHUH B  (YHKIUOHAJbHBIC
noApa3aesieHus OuOIMOTEKH, BEJICHUS

OyXTaJITEPCKOTO y4eTa

) BBIITOJIHACT OCHOBHBIC IIPOLCCCHI WU OIICpaliu
1o (OPMHUPOBAHHIO, BEICHUIO, PEIAKTUPOBAHHUIO U
UCIOJIb30BAHUIO YacTed  CIPaBOYHO-TIOMCKOBOTO
arrmapara OMOJIMOTEeKH




