[lOKYMEHT NoAnMcaH NpoCToii 3NeKTPOHHOM NOANUCHI0
WUHdopmaums o Bnagenbue:

E’MO: ‘DMﬂMﬂPﬂOB Banepuit leonAoNHTHUC TEPCTBO KYJIbTYPBI POCCUVCKOM ®EIEPALIAU
O/DKHOCTb: FEKTOP

Nlava nomnacans: 03.08.2026 143224 @ENERAJIBHOE TOCY JAPCTBEHHOE BIOJKETHOE
Vikanoibii nporpaumisii knoy: | OBPASOBATEJIBHOE YUPEXKIEHHE BBICIIETO OBPA3OBAHHSI

6108¢5f177a45145ce6802379¢3/ 2 JFYPMHCKASA 'OCY JAPCTBEHHA I AKAJTEMUS

KYJbTYPbI U UCKYCCTB UMEHU MUXANJIA MATYCOBCKOI'O»

PABOYAS ITIPOT'PAMMA YYEBHOUN JUCILUILIVHBI
OIl.11. «<bUBJIMOTEKOBEJIEHUE, BUBJINOI' PAD®US»
s cnenuanbHocTu: 46.02.01  JlokyMeHTalimoHHOE 00ecrieYeHre yIpaBIeHUs U
apXUBOBEACHHE

2026



Paccmotpeno u cornmacosano IIK 6ubnnorekoBeieHrs U JOKYMEHTOBEICHUS

IIpoToxon Ne 8 ot «18» mapra 2026 r.

Pabouas nporpamma yueOHOM nucuuIinHel pazpadorana Ha ocHose @I'OC CI1O
no crneuranbHocTH 46.02.01 JIokymeHTanmoHHOEe oOecreueHrue YNpaBlIeHUs U
apXHBOBEJIEHHE, yTBEep)KAeHHOrO [Iprkazom Munnpocsemenus Poccun ot 26.08.2022
Ne 778.

[Ipencenatens npeaMeTHO-IHKIOBONH KOMHUCCHH

/@g\, 0.0. Bepemak

I[Hpeg??ﬁa
= A.U. Cenuyk

(

\,

CocraBurens:
bonnmapenko IILA., mpenojaBarellb  NPEAMETHO-IUKIOBOM  KOMHUCCHH
0011e00pa3oBaTeNbHbIX JUCHUIUIMH (eAepaTbHOTO TOCYAAPCTBEHHOTO OIOIKETHOTO
00pa3oBaTeNbLHOTO YUpPEXKACHHS BhICIIETo oOpazoBanus «Jlyranckas rocygapcTBeHHas
aKaymeMus KyJbTypbl U UICKYCCTB UMEeHU Muxauina MaTycoBCKOTO»



COJIEPYKAHUE

1. TIACITOPT PABOYE ITPOTPAMMbBI YUEEHOU JUCIATUINHBI
2. PE3VJIbTATBI OCBOEHW S YUYEBHOU JIULIATIIVHBI
3. CTPYKTYPA U COJAEP)KAHUE YUEBHOU JJUCLIMITJIMHBI

4. YCJIOBUA PEAJIM3ALIMM  PABOYEN  ITPOI'PAMMEI
YUEBHOU AUCHUITJIMHBI

5. KOHTPOJIb n OLEHKA PE3VJIbTATOB
OCBOEHNMA YYEBHOU M CIUITJIMHBI

10

13



1. MMACIIOPT PABOYEHN TPOT'PAMMBbBI YUEBHOM JUCIUITLIAHBI
BUBJIMOTEKOBEJAEHUE, BUBJIMOI'PAD®USA

1.1. Oo6aacTh npuMeHeHus1 pado4eil MPOrpaMMbl

Pabouass mporpamma  ydeOHOW  nucuuiuinHel  «bubnnorexoBeneHue,
oubnmorpadus» SBISAETCS YaCThIO OCBOSHHUS MPOTPaMM IMOATOTOBKH CIEIHATHCTOB
cpeanero 3BeHa (OIIOII) B coorBercTBUM ¢ GI'OC CIIO P® no cnenuanbHOCTH
46.02.01 JokyMeHTaIIMOHHOE O0ecriedeHUe yIpaBiIeHUs U apXUBOBEACHHUE.

PabGouass mporpamMma y4eOHOW IUCHMUIUIMHBI MOXET OBITh HCMOJb30BaHA B
npodeccuoHanTbHOM 00YUYEHUU U JOTIOTHUTENBLHOM PO(heCcCHOHATFHOM 00pa30BaHUU

1.2. Illesqiu ¥ 3212494 AUCUMILIIMHBI — TPEOOBAHUS K Pe3yJIbTATAM OCBOCHUS
AUCIHUIIMHBI:

[lenu yueOHON TUCIUTIIIUHBI:

OCBOGHHE  CHCTeMbl  0a30BBIX  3HAHUH, OTpPAKAIOIUX  BKJIA]
OoubnuoTrexoBeeHUs U Oubnuorpagpuu B (POPMHUPOBAHUE COBPEMEHHOW CHUCTEMBI
00pabOTKH JOKYMEHTOB, OCOOEHHOCTEHN UCTIOIb30BaHUs OMOIMOrpaduuecKon 3anucu
B Pa3sIMYHBIX MHPOPMAIMOHHO-TIONCKOBBIX CUCTEMAX;

pa3BUTHE  [O3HABATEIBHBIX  WHTEPECOB,  HMHTEIUIEKTYaJbHBIX U
TBOPYECKUX CIIOCOOHOCTEW TMyTeM OCBOCHHMS W  HCIIOJIb30BAaHUS  METOJIOB
oubnuorpadupoBanusi, pedepupoBaHUs, CUCTEMATH3AUH ¥ HHIECKCUPOBAHUS
JIOKYMEHTOB;

OBJIaJicHue  OuONMMOrpaduUecKUMU  3HAHUSIMH W YMEHUSIMH,
HEOOXOJUMBIMU JJI CHEIHAIMCTOB IIUPOKOro Npoduis, KOTOphle, B cllydae
HEOOXOJUMOCTH, TIO3BOJIAT aAANTUPOBATHCS K CIEIU(PUIESCKIM YCIOBUSAM M yUacTKaM
npoecCHOHANBbHOM ~ AESITENPHOCTH B MpeAenax  CHUCTeMbl  JOKYMEHTHO-
MH()OPMAIMOHHBIX KOMMYHHKAIIU;

BOCIIMUTAHUE  KYJbTYphl  JIMYHOCTH,  [OHHMMAaHHUS  3HAYUMOCTHU
Mpo(EeCcCHOHAILHON JEeATEAbHOCTH JI MPOU3BOJCTBEHHO-IIPAKTUYECKON (BKIIIOYAs
yIpPaBIECHYECKYIO), COLIMATTM3UPYIOILEH, METOJINYECKOM, Hay4YHO-

HCCIeIoOBaTeNbCKOM, 00pa3oBaTeIbHOMN ACSTEILHOCTH.

3amaun yueOHOU JUCTIUILTAHBL:
) U3yYCHUE TEOPETUICCKHIX OCHOB oubrorpadupoBaHms u
OMOIMOTEKOBEIECHNUS;
OCBOCHHME  KOMIUIEKCA  TEXHOJOTHYECKHX  TPOIECCOB  COCTABIICHHUSI
OMOaKMOrpapUUECKUX ONUCAHUIA;
UCIOJIb30BaHNE  MH(POPMAIMOHHO-TIONCKOBBIX  SI3BIKOB,  IOCPEJICTBOM
KOTOPBIX PeaTnu3yIoTCs MPOIecChl 00pabOTKU JOKYMEHTA U OpTraHU3aIi KaTaJIoroB.



B pe3ynbrare ocBOCHUS TUCITUTUIIMHBI O0yYAIOIIHICS TOJKEH YMETh:
) OCYILIECTBIIATH MPO(ECCUOHATBHO-MPAKTUYECKYIO JEATENHHOCTD;
00pabaThIBaTh Pa3INvYHBIC BUIbI JOKYMEHTOB;
MOHWMATh POJIb W MECTO BBIMOJHIEMBIX MPOIECCOB B  0OIIEM
TEXHOJIOTUYECKOM ITUKIIE;
) aHaJTM3UPOBaTh W MPUMEHSATH HA TMPAKTHKE Pa3IUYHbIE BUJbI U THUIIbI
MH(OPMAMOHHBIX U OUOIMOrpadMIeCKUX U3JaHUM;
) aHaJM3UPOBATh JOKYMEHTHI JJIsl COCTaBJICHUS! OUOInOTrpauuecKoi 3ammcu;
UHAEKCUPOBaTh (CUCTEMATU3UPOBATh U MPEAMETU3UPOBATH) JTOKYMEHTHI U

3aIpochl;
UCTIONB30BaTh  paznuyHble  (GopMbl W METOABl  MHPOPMUPOBAHUS
MI0JI30BATENIEN O CUCTEME KAaTAJIOrOB U KapTOTEK.

_ B pesynbrare ocBOSHHS IUCHMILIMHBI O0YYaIOIIMACS TOJDKEH 3HATD:

OlpeieNieHue W OTJIMYMTENbHbIE  TMPU3HAKH  OCHOBHBIX  (opM
oubnuorpaduyeckoir uHpopMali, WHYOPMALUOHHO-OMOIHOTPpaPUUIECKUX PECYPCOB,
oubnmnorpaduueckoil HayKu;

) OCHOBHBIE BUIbI U MpoLiecChl OMOInorpaduyeckoi padoThl;

BUJIbI U (JOPMBI KAaTaJIOTOB;

OOBEKThl, HCTOYHUKM M METOJUKY COCTaBJIEHHUS OJHOYpPOBHEBOTO,
MHOTOYPOBHEBOT'O M aHAJIMTHYECKOTO OMOIMOrpa)ueCKOro OnMuCaHus,

3a]1ayy, IPUHLMIIBI ¥ IPABWJIA MHAEKCUPOBAHUS JOKYMEHTOB.

1.3. Kosiu4ecTBO 4aCOB HA 0CBOCHHUE POrpaMMbl Y4eOHOM AUCHUIIMHBI:

BCero —32 4acoB, B TOM YHCIIC:
MaKCUMaJIbHOW y4yeOHOW Harpy3ku oOydarmuxcs — 32 4acoB, BKIIIOYAS:
00s3aTeNbHON ayAUTOPHOM yUeOHOU HAarpy3Kku oOydaronuxcs — 32yaca.



2. PE3YJBTATHI OCBOEHUSI YYEFHOM JUCHUIJIAHBI

Pesynbrarom ocBoeHust pabouei mporpaMmbl y4eOHOUM JTUCIUILTAHBI SIBIISIETCS
OBJIaJIcHHE 00YYarOIMUMCS BUIOM JIEATEIBHOCTH, B TOM YHUCIie MpodecCHOHATbHBIMU
(IIK) u obmumu (OK) komnerenuusimu B cootrBeTrcTBUM ¢ ®I'OC CIIO P® no
cnermanbHoct  46.02.01  JlokyMeHTanmoHHOe oOOecreueHne ymOpaBiICHUS U

apXUBOBEICHHUE.
Kon
(cormacno ®I'OC HaumenoBaHue pe3yabTaTta 00y4eHHs
CIIO PD)
I[IK 1.9. |OpranuzoBbiBaTh TEKyIllee XpaHEHHWE JIOKYMEHTOB, 0OpabOTKy gmem |

OINNCPATUBHOI'O HW APXHUBHOI'0 XpaHCHUA, B TOM UYHUCIC C MHCIOJIb30BAHUCM
ABTOMATHU3UPOBAHHBIX CUCTCM.

OK 01. BeiOupats  crmocoObl  pemieHMs  3a7ad  NPO(EeCCHOHATBHOW  JESITeNbHOCTH
MPUMEHHUTENIBLHO K Pa3JIMYHBIM KOHTEKCTaM;
OK 02. Hcnons30BaTh COBPEMEHHBIE CPEACTBA IIOMCKA, AaHAIM3a W HUHTEPIPETALNY

uHpopMalid M MHPOPMAIMOHHBIE TEXHOJOIMM JJIsi BBIIIOJHEHUS 3a/ad
podecCHOHATEHOM IeSATEHHOCTH;




3. CTPYKTYPA U COJAEP)KAHUE YYEFHOMU TUCIUILIMHBI

3.1. TemaTudeckuii miaH y4eOHOM AUCIUILTMHEI « BUOIMOTEeKOBEIeHH e, OMOIMorpadus

OOBeM BpeMEHH, OTBE/ICHHBIN Ha OCBOECHUE YUSOHOM TUCITUTITHHBI

OO6s3aTenbHast ay TMTOpHAS ydaeOHast

CamocrosiTenpHas pabota

Harpyska 00y4aromuxcs 00y4JaroImxcst
Konpt Hanmenona Bcero B T.4.
. B T.U. B T.4.
KOMTICTCHITU I HUE 4acoB nabopaTopHbI
KypcoBas KypcoBast
pas3zenos, Bcero, € paboThI 1 Bcero,
pabora pabota
TEM 9acoB MIPAKTUYECKHE 4acoB
(mpoexT), (mpoexT),
3aHATHS,
4acoB 9acoB
4acoB

1 2 3 5 6 8
OK 01 Tema 1. OOpaboTka TOKyMEHTa — 2 2 -

BaKHEHUIITNI BUI OHOIIMOTEYHO-

MH(OPMAIIMOHHOHN IS TETLHOCTH
OK 01, OK 02 Tema 2. bubnuorpaduueckas 3amuch — 2 2 -

TJIaBHBIN pe3ynbTar 00paboTKH

JTIOKYMEHTOB
OK 02 Tema 3. Teopernueckue OCHOBB] 2 2 -

oubnorpadUIECKOro OMUCaHusl
OK 01 2 2 -
IIK 1.9 Tewma 4. bubmuorpaduueckuit UTTA
OK 01,0K 02 Tema S. Teopernueckue OCHOBB]] 2 2 -
I1K 1.9 KaTaJoru3aluu
OK 01 Tema 6. Buapl OMOIMOTEUYHBIX KATAJIOIOB 1 2 2 -
IIK 1.9 KaTaJOru3aluu
OK 01 Tema 7. TexHosorus npounecca U METOAMKY 2 2 -
K 1.9 COCTaBJICHUS O6ubauorpapuyecKora

OIIMCAHMSI
OK 01, OK 02 Tema &. TeopeTudeckue OCHOBB]] 2 2 -
IIK 1.9 COCTAaBJICHHS 3ar0JIOBKA M TOYEK JIOCTYIIA
OK 01, OK 02 Tema 0. OO01ue [IOJIOYKEHUS]] 2 2 -
IIK 1.9 WHIIEKCUPOBAHMUS




K 1.9 Tema  10.  Teopernueckue  OCHOBB] 2 2

[IpEeIMETH3ALUN
OK 01 Tema 11.  Teoperuueckue OCHOBBI 2 2
IIK 1.9

cucTeMaTH3aluu
OK 01, OK 02 Tema 12. TexHonoruss mporecca u 2 2
IIK 1.9 METOJMKA CUCTEMATU3AIIUU
OK 01, OK 02 Tema  13.  Teopernueckue  OCHOBB] 4 4
IIK 1.9 AHHOTHUPOBAHMS
OK 01, OK 02 Tema 14. TexHonorus 1mpouecca U 2 2
IIK 1.9 METOMKA aHHOTUPOBAHUS
OK 01, OK 02 Tema  15.  Teopernueckue  OCHOBB] 2 2
IIK 1.9 pedhepupoBaHus
[TpomesxyTOodHas aTTECTALMS: 3a9€T C OLEHKON

Bcero uacos: 32 32

3.2. Copeprkanne 00ydeHHs 110 YueOHOM aucHuIuinHe « BudanorexkoBeaenue, 0uoIuorpadus

Coaepxanue yueOHOro MarepuaJia, JJadoparopHbie pad0Thl U NPAKTUYECKUE 3aHATHUA,

Ha"MeHO';agg\i pasjenion caMocToATe/IbHAs PafoTa 00yYaIoIUXCSl Ig‘g};;:g?
BBenenune
Tema 1. O6padotka | Conep:kanue 2
JIOKYMEHTa — Ba)KHEUIIUHA | 1, OOBeKT, IpeaAMET, TSN U 33J1a41 YIeOHOW TUCIUTUIHHEL.
BUA Gubmuoreuro- | o, CrpykTypa 1 cojepikKaHue Kypca.
MH(POPMAIIMOHHOM
JICSITCIIbHOCTH
3. DopMbI KOHTPOJISL.
Tema 2. | Conep:xxkanue 2
bubnmnorpaduyeckas L. bubnuorpaduueckas 3anuck (b3) kak pe3ynpTaT pa3Tu4HbIX BUI0B 00paOOTKU U
3ammch — TJIABHBIN CTPYKTYpOOOpa3yIoias eAMHUIA HH(OPMAIIMOHHO-TIOMCKOBBIX MacCHUBOB.
pe3yJbTar 00paboTku | 2. 3HaueHue AIeMEeHTOB b3 B opraHmu3anuu pa3imyHbIX BUI0B HHPOPMAITHOHHO MOMCKOBBIX
JIOKYMEHTOB cucreM (UIIC).
3. Omnpenenenue, Bubl b3.
Tema 3. Teopernueckue | Comep:xanue 2
OCHOBBI 1. bubnmnorpaduueckoe onrcanne — 00s3aTeNbHBIN 37IeMeHT OnbIrorpaduueckoil 3amucu.
OouoIMorpaguIecKoro




ONHCAHUS 2. XapakTtep, 3HaueHHE U PYHKIIH OMOIMOrpadHuecKoro OrmuCcCaHusl.
Tema 4. | Conep:xxanue
bubmuorpaduueckuit UTTA | 1. OO6mue TpeOoBaHUS U MPaBHIIa COCTaBICHUSI — OCHOBa OnOimorpaduaeckoro NUITA.
2. O6nacTy, 2IEMEHTBI, pa3IeauTeNbHbIE 3HaKK OMOIMOrpagruecKoro OnucaHus, ux cojiep kaHme
U TI0CJIeI0BATEIbHOCTD MPUBEICHHSL.
3. Bunpl 6ubnuorpadguueckoro onucaHus B 3aBUCMMOCTH OT IMOJHOTHI HA0Opa JIEMEHTOB,
CTPYKTYpHI ONKMCaHUsI, 00beKTa 00pabOTKH.
Tema 5. Teopernueckue | Conep:kanue
OCHOBBI KaTaJIOrH3alMH 1. bubnuoTeunslii karasor, onpeaeacHue.
2. Hctopust BOSHUKHOBEHHS KaTaJIOTOB M PA3BUTHE TEOPHUH KaTaJIOTU3AIINH.
3. B3anMocBsI3b KaTamoroBeieHus ¢ APYyTrUMH HaAyKaMU.
4 MecTo 6MOAMOTEYHBIX KaTaJIOrOB B CUCTEME «OMOIMOTEKa» U B CIPABOYHO-IIOUCKOBOM
arnmapare OUOIMOTEKH.
5. 3HaueHue U (yHKIIUU KaTaJoroB.
6. TpeGoBanus, TPEeIBABISIEMbIC K KaTaJlOTaM.
Tema 6. Bunpl | Copep:kanue
ONONMOTEYHBIX KaTaIOToB | | Buapl katanoros no coco0y rpynmupoBKH OMOIMOrpaduIecKux 3anuceii, Ha3HAYCHUIO,
W KaTaJoTH3aluu oxBaty (HOHI0B, BUAY JTOKYMEHTA U JAPYTHM MPU3HAKAM.
2. LentpanuzoBanHasi, KOONEpPAaTUBHAS, KOPIIOPATUBHAS U IPYTHUE BUJIBI KATAIOTU3AIIMH.
Tema 7. Texunonorusa | Conep:xanue
mponecca M MCTOAMKA | [, XapaKTepucTUKa OCHOBHBIX ATAIOB Mpoliecca OnbarorpadudecKoro OmucaHusl.
COCTABMCHIA 2. OcoOenHocty 6uOIHOrpaUIECKOro OMUCAHUS B TPAIUIIMOHHBIX U 37eKTpoHHBIX UTIC.
oubnuorpaduyeckoro - = =
ONHCAHS 3. [IpaBusia 1 METOMKA COCTABJICHUS OJTHOYPOBHEBOW, MHOTOYPOBHEBOW M aHATTUTHUECKON
oubrorpaduIecKoit 3armcHy.
Tema 8. Teopernueckue | Conpep:xkanue
OCHOBBI cocTaByeHu | 1. 3aroioBOK — ompe/esieHne, PYHKIIH, UCTOPHS IPAMCHEHHUSL.
3aroJIoBKa u TOYEK | 2. Touku ocTyna, onpeneacHue, 3Ha4eHUE, UCTOPUS BOSHUKHOBEHUS U UCIIOJIB30BAHMUS.
JIOCTyTIa 3. Bunsl 3aronoBkoB.
Tema 9. O6mme | Conep:xxanue
HOJIOKEHUA 1. NupexcupoBaHue — CYIIHOCTb, BHUJbI, XapaKTEPUCTUKA OCHOBHBIX MOHATHH, CBA3aHHBIX C
HHJACKCUPOBAHUS JIAHHBIM BUJ0M 00pa0OTKH.
2. [TonsTHS «conepKaHUE TOKYMEHTa», KIIPEIMET, «aCHEKT», «MHIEKCUPOBAHHUE JOKYMEHTOB.
3. Bunbl nHAeKCUpOBaHUS — CUCTEMAaTH3aIUs, IPEAMETHU3AIINSI, KOOPAMHATHOE WHACKCUPOBAHUE.




4.

Hx obmrue 4epThl 1 0COOCHHOCTH.

Tema 10. Teopernueckue | Conepxanue 2
OCHOBBI IIPEAMCTU3ALNH 1. CyurHocTh METO/1a IPEIMETH3AINH.

2. [TpumeneHne MeTo1a MpeAMETH3AIMH B pa3InyHbIX cepax aesreasHoct u UIIC.

3. [IpenmeTun3anus — onpeaeneHrue U 3HaYeHHeE.
Tema 11. Teopernueckue | Comep:kanue 2
OCHOBBI CHCTEMaTU3alluN L. CylHOCTh METOJIa CUCTEMATU3ALIH.

2. [Ipumenenne meToa cucTeMaTU3allMu B pa3IuuHbIX chepax aesarenbHocty 1 UTIC.

3. CucremaTu3zanus — onpeesieHue U 3HaueHHUE.

4. Hcrtopus pa3BuTHs cucTEMaTH3AIUH.
Tema 12. Texuonorus | Cogep:kanue 2
mpouecca W Meroauka | 1. 3amaun 1 O0BEKT CUCTEMATHU3ALINY.
cucreMarnsannn 2. OCHOBHBIE 3TaITbl IPOIECCa CUCTEMATH3AIIHH.

3. PenakTupoBanue kiaccu(UKaMOHHBIX HHIEKCOB.

4. OO01mas 1 yacTHasi MeTOIMKa cuctemaTu3anuu mo bbK.
Tema 13. Teopernueckue | Comep:kanue 4
OCHOBBI aHHOTHUPOBAHUS 1. Hasnauenue mpoliecca aHHOTUPOBAHUSL.

2. [TonsiTHe «aHHOTAISY.

3. Bunbl 1 GyHKIIMY aHHOTAIIWN.

4. OTnuuuTenbHbIe 0COOCHHOCTH aHHOTAIIMI B 3aBUCUMOCTH OT c(hepbl IPUMEHEHHUS.

5. Tunonoruueckast knaccupuKavs aHHOTALIUH.

6. TpeboBanwust, IpeAbSBIsIEMbIE K COACPKAHUIO aHHOTAUU B (POpME U3TIOKEHUS, 00BEMY.
Tema 14. Texnonorus | Coaep:xxanne 2
mpouecca W Meroauka | 1. OCHOBHBIE 3TaIlbl MPOIECcCa AaHHOTUPOBAHMSI.
AHHOTHUPOBAHWA 2. HcTouHMKHY, UCTIOIB3YEMbIE ITPH COCTABJICHUN AaHHOTALIUH.

3. TunoBas CTpyKTypa aHHOTAIIUH JIJISl PA3TUYHBIX BUIOB U3TaHHIA.

4. Brnusinue orpacneBoil criennuky Ha METOAUKY aHHOTUPOBAHMUSL.
Tema 15. Teopernueckue | Comep:kanue 2
OCHOBBI pedeprpoBaHUs 1. OcHoBHI pedhepupoBaHus.

2. Omnpenenenne MOHATHS «pedepary.

3. Hasnauenwue, 3amaun u pyHkiuu pedepara.

4 Tunonorus pedepatos.

BCET'O 32
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4. YCJI0OBUSA PEAJIM3ALIMU ITPOTI'PAMMBI ITNCIIAITJINHBI

4.1. TpeOoBanusi K MHHUMAJIBHOMY  MATEPHAIbHO-TEXHHUYECKOMY
o0ecreyeHn 0

Peanuzanus mporpaMMbl yaeOHOM NUCIUILIAHEI TPEOYyeT HATUIHs y4eOHOTO
1abopaTopun JOKYMEHTOBEACHUS.

[ToaroToBka BHEAyAUTOPHON padOTHI JOKHA 00ECTICUMBATHCS JTOCTYTIOM
KaXJ0ro oOywaromierocst k 6azaM JaHHbIX U OuOianoreuHbiM (pongam. Bo Bpems
CaMOCTOSITEJIbHOM TOATOTOBKH, OOydJaromuecss JOJDKHBI OBbITh  00€CIeUeHbI
JOCTYIIOM K ceTu MIHTepHeT.

O6opynoBanue y4eOHOro KaOMHeTa: 0CcaI0YHbIe MeCTa JIsl 00y4aroIINXCs,
pabouee MecTo MpernoaaBaTes, 10CKa.

4.2. O0mue TpeOOBAHNS K OPraHU3ANUN 00PA30BaTEIbHOM 1€ TeIbHOCTH

OcBoeHue o00y4arolmMMHCS Y4YEOHON AMCLUMIIMHBI MOXXET IPOXOJIUTH B
YCIIOBUSIX ~CO3JaHHOM oOpa3oBaTeNbHOM cpenbl Kak B 00Opa3oBaTelbHOU
opranu3anuu (Y4pexaeHun), Tak U B OpraHU3alUsiX COOTBETCTBYIOIIUX MPOQUITIO
y4COHOM TUCITUILTNHBI.

Teoperuueckue 3aHATHS JODKHBI TPOBOJAUTHCS B YYEOHOM KaOWHETE
oubnmuorekoBenenus, cornacao ®I'OC CIIO PO.

Texymuii W NPOMEXKYTOUHBIH KOHTPOJIh OOYYEHMS CKJIaJbIBAcTCS U3
CJIEIYIOIIUX KOMIIOHEHTOB:

TEeKYIIMi KOHTPOJIb: ONPOC OOYyYalIIMUXCA Ha 3aHATUAX, MPOBEICHUE
TECTUPOBAHUS, COCTaBiIeHUE OuOIMorpaguueckux OMNHCAHUN JOKYMEHTOB,
pelieHre MPOU3BOJICTBEHHBIX 3aJa4 O0YyYaloIUMHCS B TPOLECCE MPOBEACHHUS
TEOPETUYECKUX 3AHITUMI U T.1.;

NPOMeKYTOUYHBIN KOHTPOJIb: U ()epeHInpOBaHHBIN 3a4eT.

4.3. KaapoBoe o0ecrieueHue 00pa3oBaTe/ibHOM AeSITeIbHOCTH

TpebGoBanus K KBaTU(UKAIIUU MEJATOTHICCKUX KaJIPOB, OCYIIECTBIISIOMINX
pean3aIuio OIIOII 15 (0] CIIEINAILHOCTHU JOJDKHA o0ecrieuynBaThHCA
MIeIarOTHIECKUMH KaJIpaMu, UMEIOIIMMH BhICIIIee 00pa3oBaHue, COOTBETCTBYIOIICE
npoduiIr0 TpernogaBaeMor  yueOHOW AWCHMIIUHBL OTBIT ACSITETFHOCTH B
OpPTaHM3alMSIX  COOTBETCTBYIOMIEH  MPOQPECCHOHATBHOW  CQepbl  SBISETCS
00s13aTeNIbHBIM IS TIPETojiaBaTesicii, OTBEYAIONIMX 32 OCBOCHHE O0yYarouumcs
npoeccuoHanbHOTO y4eOHOTO IIUKJIA. [IpenonaBarenu MOJIy4aroT
JOTIOJTHUTENBHOE TPOodecCHoHabHOE 00pa3oBaHue MO MPOrpaMMaM MOBBIIICHUS
KBATM(PUKAIUN, B TOM 4uCie B (hOpME CTAKUPOBKHU B TPO(PHIBHBIX OpTraHU3AIMIX
HE Peke OJHOTO pasa B 3 roja.
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4.4. UndopmannonHoe odecneuenne ooyuenus. [lepeuenn
peKoMeHayeMbIX yueOHbIX u3nanuii, UntepHer-pecypcos,
JTOMNOJIHUTEJILHOM JINTEPATYypPbl

OcnogeHble UCMOYHUKU:

1. 1. IloctanoBnenue "OO yYTBEPXKJICHHHM IIOJOXKEHUS 00 YCIOBHUSIX
XpaHeHus: JOoKyMeHTOB ApxuBHoro (onma Jlyranckoit Haponnoii PecnyOnuku u
JIPYTUX apXUBHBIX IOKYMEHTOB" : oT 16 aBrycta 2016 roga No 429, — Jlyranck : [0.
n], 2016 — 12 ¢. — Jlume en. Bepcia. -

https://lib.lgaki.info/page lib.php?docid=35799&mode=DocBibRecord
2. NudopManimonHble  TEXHOJOTMHM B OMOJMOTEKaxX : JTalJKecT-

koHcriekT / coct. U.M. XBoctenko ; pen. H.II. HocoBa. — HoBocubupck :
HI'OHBb, 2015. — 90 C. —  Tombko 1. Bepcus. -

https://lib.lgaki.info/page lib.php?docid=40354&mode=DocBibRecord
3. ABpaecea 1O. b. Merogucr u  OubmHOTEKaph:  MPOOIEMBI

B3aumozeiicteus // bubnuocdepa. — // 2011. — Ne4., — C. 30-36. — Jlume en.
Bepcis. - https:/lib.lgaki.info/page_lib.php?docid=37429&mode=DocBibRecord

4. 3pirmanToBud C. B. IloarotoBka OuOmmMorpadguveckoil mpoayKIuu
oubnuorexkamu : Hayd.-mipakT. mocodue / C. B. 3pirmantoBud. — MH. : HoBoe
snanme, 2009. — 229 ¢. — Ilpodeccuonanam oubnmoreynoro mena. — 978- 985-
475-395-9. Axkanemus. -

https://lib.lgaki.info/page lib.php?docid=9402&mode=DocBibRecord
5. BbapeimeBa A. B. nHoBamuu : yueoHoe mocobue / A. B. bapriiiesa,

K. B. banaun, U. N. TlepenepseB u ap. — 3-¢ uzg. — M. : Jlamkos u K, 2010.
— 384 ¢. — 978-5-394-00515-2. Akanemusi.

6. Jlosenikuna JI. Karanoruzamuss JOKYMEHTOB B YCJHOBHUSIX Pa3BUTUSA
KOMITBIOTEpHBIX TexHonorui / M. baapineBuu. biGmioreunuii BicHuK. - 2009.
- Ne 5. — /I 2009. — No5. — C. 26-29. — Axamemud. -

https:/lib.lgaki.info/page lib.php?docid=6139&mode=DocBibRecord
7. Mutuenn OHH M., bpanan O. Cappart Karanoruzamus u opranuszanus

AJIIEKTPOHHBIX PECYPCOB : MPAKTUYECKOE PYKOBOJCTBO ISl OMbianoTekapen. — 2-
e u3n., crep. — M. : UzparensctBo «Omera-JI», 2010.
— 234 C. — 978-5-370-01782-7. Axanemus. -

https://lib.lgaki.info/page lib.php?docid=9371&mode=DocBibRecord
8. Cykunacsan O. P. Karanoruzanus u knaccuduranus. DJICKTPOHHBIC

KaTaJIOTH M aBTOMAaTHU3UpPOBaHHbIE OMOIMOTEYHBIE CHCTEMBI : WM30p. cT. / D. P.
Cykmacsn. — CII6. : IIpodeccus, 2010. — 536 c. — 978-5-93913-182-7.

Axagemus. - https:/lib.lgaki.info/page_lib.php?docid=9367&mode=DocBibRecord
0. [IpenMern3anust JTOKYMEHTOB : yueO.-meroa. mocobwe / coct. E.

H. I'ynerieBa. — Kanck : KI'BOY CIIO, 2013. — 103 c. — Jlume en. Bepcis.

- https:/lib.Igaki.info/page lib.php?docid=35835&mode=DocBibRecord
10. TOCT P 7.0.11-2011 Cucrema cranmapToB 10 HHGOPMALNH,

OuOnuoTeuHoMy U u3AarenbckoMy geny. [uccepramms u  aBTOpedepar
nucceprauun. — M. : Crangaptundopm, 2012. — 16 c¢. — Jlume en. Bepcis.

- https://lib.1gaki.info/page lib.php?docid=33805&mode=DocBibRecord
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https://lib.lgaki.info/page_lib.php?docid=37429&mode=DocBibRecord
https://lib.lgaki.info/page_lib.php?docid=9402&mode=DocBibRecord
https://lib.lgaki.info/page_lib.php?docid=6139&mode=DocBibRecord
https://lib.lgaki.info/page_lib.php?docid=9371&mode=DocBibRecord
https://lib.lgaki.info/page_lib.php?docid=9367&mode=DocBibRecord
https://lib.lgaki.info/page_lib.php?docid=35835&mode=DocBibRecord
https://lib.lgaki.info/page_lib.php?docid=33805&mode=DocBibRecord

11. TOCT P 7.0.66-2010 Cucrema cTtaHmapToB M0 HHGOPMAIIHH,
OMOMMOTEUHOMY U HW3AaTeNbCKOMY Jelny. MHaekcupoBaHWEe IOKYMEHTOB. —

M. : Cragmaptuadopm, 2011. — 14 c¢. — Jlume en. Bepcis. -
https://lib.lgaki.info/page lib.php?docid=35837&mode=DocBibRecord

Jlononnumenvnasa rtumepamypa:

L. CokonoB A. B. bubnuorpadosenenue : terra incognita : guanor o
oubnuorpaduyeckoi Hayke : Hay4yHoO-NpakTuueckoe mocooue / A. B. Cokonos,
B. A. ®okeeB. — M. : Jlutepa, 2010. — 206 c. — CoBpemeHHas Oubnuoreka
Brim. 73. —  978-5-91670-041-1. Axanemus. -

https:/lib.lgaki.info/page lib.php?docid=9332&mode=DocBibRecord
2. KopmrynoB O. II. bubnuorpadosenenne : OCHOBBI TEOpUH U

metonosioruu : yueOnuk / T. ®@. JluxoBun, T. A. HoBoxenona; moa pea. O.I1.
KopmynoBa. — M. : ®AUP, 2009. — 336 c. — 978-5-8183-1517-1. Jluie

en. Bepcis. -  https:/lib.lgaki.info/page lib.php?docid=22634&mode=DocBibRecord

3. Cykmacsn O. Kiaccudukanmonnass mpaktuka B Poccum Ha
coBpeMeHHOM HdTane // bibmioreunnii Bichuk. — // 2013. — Ne 2. — C. 25-30.
— AxkazemMus.

4. MopeBa O. H. [lokymenTtHbsie (POHIBI OMONMMOTEK U MHGOPMAIIMOHHBIX
cnyx0 / O. H, Mopesa. — CIIb6. : Ilpodeccus, 2010. —
400 C. — 978-5-904757-06-9. Jlume  en. Bepcig. -
https://lib.1gaki.info/page lib.php?docid=12643&mode=DocBibRecord
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3. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOH

JUCHUAIIJINHBI
PesynbraThl 00y4eHus OcHOBHBIE TOKA3aTeIH ®op™mbl 1
(OCBOCHHBIC YMEHUS, yCBOCHHBIE|  PE3YJIHTATOB IIOATOTOBKU METO/IBI
3HAHUA) KOHTPOJISA
3HaTh: 3HaeT OIIpElIENICHNE ¥  YCTHBII
KOHTPOJIb
OTIIMYUTEIILHBIE NPU3HAKH >
- ONPEACICHUC H IIMCHbMCHHBIN
OTIIMIUTEITLHBIE npu3HakyC CHOBHBIX (bopm KOHTPOJIb,
OCHOBHBIX q)opM 6I/I6JII/IOFpa(1)I/I‘—IeCKOI/I HpaKTI/I‘{eCKI/Iﬁ
o KOHTPOJIb
oubIMorpaduaeckon nH(opmanm, HpOTI‘gaMh;preMBI
MH()OPMAIMOHHO-
UH(pOpMaLUU, HHPOPMALIMOHHO- - g) p i KOHTPOJIH
, mudhepeHIIUPOBaH
Gubanorpadueckux  pecypco,PH0IMOrpadireckux peHIIp
PECYpCOB, HBII 3a9erT.

oubmorpaduueckoit HayKu;

. OCHOBHBIC BHU/bI H
nporeccel  Oubnmorpaduyeckon
paboThI;

- BUIBI U (POPMBI KaTaJIOTOB;
. OOBEKTBI, HWCTOYHUKH U
MCTOIUKY COCTaBJICHUA
0JTHOYPOBHEBOTO,
MHOI'OYPOBHEBOI'O u
QHAJTUTUYECKOTO
OnOIMoTrpadIIeCcKOro ONMUCAHMS;
- 3ajaud, TOPUHIUIBI U
NpaBuIia WH/ICKCUPOBAHU S
TTOKyMEHTOB.

YMmern:

- OCYIIECTBIIATH
npodeccrHoHaIbHO-
NPaKTUYECKYIO eI TeIbHOCTD;

. oOpabaTbkIBaTh
pa3IMYHbIC BUJIbI TIOKYMEHTOB;

. MOHUMATh POJb M MECTO
BBINOJIHAEMBIX ~ TPOLIECCOB B

00IIIEM TEXHOJIOTHYECKOM IIHKIIE;
= aHAIM3UPOBATH 5]
Ha

[IPUMEHSATD IIPAKTHKE

Oonbmmorpaduueckoil HayKH.
Pa3znnyaeT OCHOBHEBIE BHUABI U

MPOIIECCHI
oubuorpaduaeckoit paboThl.
3HaeT u yMeeT
OXapaKTepH30BaTh  BHUIBl M
(hopMbI OMOIMOTEYHBIX
KaTaJIOTOB.

Mmer  mpencraBieHue 00
00bEKTaX, WCTOYHHKAX U
METOIMKAX COCTaBJICHUS
0JTHOYPOBHEBOTO,
MHOTOYPOBHEBOTO "
AHAJTUTUYECKOTO
OubIMorpadguIecKoro
OTICAHMSL.

Bnaneer OCHOBaMHU
TEOPETUYCCKIMHU u
MPAKTUICCKIUMH OCHOBaMH

HMHICKCUPOBAHUA JOKYMCHTOB.

BepHo,  opueHtupyercsi B
OCYIIECTBICHUH
npodeccroHaIbHO-
NPaKTHYECKOH eSITebHOCTH.
Ymeer o0pabaThIBaTh

[PA3JIMYHBIC BUABI JOKYMCHTOB.

[lonumaer poab H  MeCTO
BEITIOJTHSIEMBIX ~ TPOIIECCOB B
0011IEM TEXHOJIOTMYECKOM
LIHKJIE.
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pa3IUYHbIE BHABI W THUIIbI
UH()OPMAITMOHHBIX 171
onbMorpaUUecKux U3aaHUM;

- aHaJIM3UPOBATh
NTOKYMEHTBI  JUISI  COCTaBJICHUS
ouororpaduuecKoi 3anucy;

. MHJIEKCUPOBATh
(cucremaTU3UpOBaTh u
NpeIMETU3UPOBATh) JTOKYMEHTBI
U 3aIpOCHI;

. WCTIOJIB30BATh Pa3INYHBIC
dhopMbI u METOIbI
WHGOPMHUPOBAHUS

M0JIb30BaTEIICH (6] CHUCTCEMC
KaTaJIOTOB U KapTOTCK.

[IpodeccuonansHO
AQHATU3UPYET M TPUMEHSET Ha
NpPaKTUKE Pa3IHYHBIC BHIBI U
TUIBI  MHQOPMALMOHHBIX U]
ouoMorpaguIecKux U3aaHU.
BepHo NPUMCHSIET Ha
NpPaKTUKE TMpaBUJIa U HOPMEI
COCTaBJICHUS
oubmmorpaduueckoit 3anuc.
Ocy1iecTBisieT
WHICKCUPOBaHUE
(cucreMaTu3aIuio u
PeMETU3AINIO ) JOKYMEHTOB.
lcronb3yer pa3uyuHbIC
(bopMBI u METO/IbI
UH()OPMUPOBAHUS
[I0JI30BATEIIE O  CHUCTEME
KaTaJIOTOB M KapTOTEK.
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