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1. MACIIOPT PABOYEM ITPOTPAMMBI ITIPAKTUKH

IIpousBoaCTBeHHAS NPAKTHKA (MPeIIUIIJIOMHASN)

1.1. Mecro npou3BOACTBEHHOH NPAKTHKH (NPEIMILIOMHAs)) B CTPYKTYype
o0pa3oBaTeJIbHOM MPOrPaMMBbl.

PaGouas mporpamma mnpeIUIIIOMHON MPaKTUKU sBIsETCS YacThio [IporpaMMbl mOArOTOBKHU
CHenuagucToB cpeaHero 3BeHa B cootBerctBUM ¢ @OI'OC  CIIO jang  cneuuanbHOCTH
51.02.03 bubmmoreyHo-uHPOpPMAIIMOHHASL JIEATEILHOCTh B YaCTH OCBOCHHS OCHOBHBIX BHJIOB
npodeccuonanshoit aesrensHocTH (BIIJ]) 1 coorBercTBytomumx oomux (OK) u mpodeccnoHambHBIX
kommetenmuit (11K):

OK 01 BeiOupare cnocoObl pemeHuss 3afad  OpOQPECCHOHATBHOM  AEATeNbHOCTH
MPUMEHUTEIHHO K Pa3IMUYHbIM KOHTEKCTaM.

OK 02 Ucnons3oBaTh COBPEMEHHBIE CpEICTBAa IIOMCKA, AaHAIW3a W MHTEpHpeTaruu
uHpopMalid U MHPOPMAIMOHHBIE TEXHOJOTMHU JJs BBIMOJHEHUS 3a1ad MpodeccroHalIbHOMN
JESITEbHOCTH.

OK 03 IInanupoBaThb M pealiu30BbIBATH COOCTBEHHOE MPO(ECCHOHANBFHOE U JHYHOCTHOE
pa3BUTHE, NPEIIPUHUMATEIBCKYIO IEATEIILHOCTh B TPO(ECCHOHANBHON cdepe, UCTIONb30BaTh 3HAHUS
IO NMPaBOBOM U (PMHAHCOBOW TPAMOTHOCTH B PA3JTUYHBIX KU3HEHHBIX CUTYAIUIX.

OK 04 D¢ dexTuBHO B3aUMOJICHCTBOBATH U padOTaTh B KOJUIEKTHBE M KOMAHJIE.

OK 05 OcymuiecTBisTh YyCTHYIO U MHUCHbMEHHYIO KOMMYHHUKAIIMIO Ha TOCYAapCTBEHHOM S3bIKE
Poccuiickoit ®deneparuu ¢ yueToM 0COOEHHOCTEH COIMAIBLHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 06 IlIposBnaTh rpakJaHCKO-MATPHOTUYECKYIO MO3UIUIO, JTEMOHCTPHUPOBATH OCO3HAHHOE
[IOBE/ICHNE Ha OCHOBE TPAJUIMOHHBIX POCCUMCKUX AYXOBHO-HPABCTBEHHBIX IIEHHOCTEH, B TOM YHCIIE
C YYETOM TapMOHH3AIMHN MEKHAITMOHATBHBIX  MEKPETUTHO3HBIX OTHOUICHHUM, TPUMEHSITh CTaHIapThI
AHTUKOPPYILIMOHHOTO IOBEICHUS.

OK 07 CopneiicTBOBaTh COXPaHEHUIO OKPYKAIOIIEH CPENbl, pecypcocOepexeHn 0, MPUMEHITh
3HaHUS 00 M3MEHEHUH KJIMMaTa, MPUHIUIIB OEPEXITMBOTO POU3BOACTBA, 3PPEKTUBHO ACHCTBOBATD B
Ype3BhIYAITHBIX CUTYyAIIHSIX.

OK 08 Hcnonn3oBarh cpeactBa (U3UYECKOH KyJIbTYyphl Ui COXpPAaHEHUS M YKPEIICHHUS
3I0pOBbsl B Tpoliecce MpopecCHOHATBHON AESITENPHOCTH W TOJAEpXKaHUs HEOOXOAUMOTO YPOBHS
(bu3nIeCcKoil MOArOTOBICHHOCTH.

OK 09 TIlonp3oBaTbcs mnpodeCcCHOHANBHOM JTOKYMEHTAallMe Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM $I3bIKAX.

IIK 1.1. OcymecTBasaTe OUOMMOTEYHO-MHPOPMAIIMOHHOE OOCITYy)KMBaHUE (CTAallMOHAPHOE,
BHECTAllMOHAPHOE U AMCTAHLMOHHOE) I0Jb30BaTeNel B TPaJULMOHHOM M aBTOMAaTU3UPOBAHHOM
peKUMaXx.

[IK 1.2. OcymectBisaTh AU @epeHunpoBaHHOe  OMOIMOTEYHO-UH(POPMALIMOHHOE
o0CITy’)KMBaHHE MOJIb30BaTENIEH IE€TCKOTO BO3pAacTa B COOTBETCTBHM C UX BO3PACTHBIMHU U ICHUXOJIOIO-
NeJarornyeCKuMu 0COOEHHOCTSIMU, POJUTENIEH U CIIEIUATIUCTOB MO JETCKOMY YTEHHUIO.

INIK 1.3. OcymecTBisaTh MJIaHUPOBAHUE, Y4e€T, MOHUTOPUHI M aHaIu3 OHOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBAHUS C LIEJIBIO OLIEHKHU €T0 3(PPEKTUBHOCTH.

IIK 1.4. OcyecTBisTh MHPOPMaLMOHHO-0uOIMorpaduueckoe o0cIty>)KHBaHuE
(crauoHapHO€, BHECTAllMOHAPDHOE W JAMCTAHLMOHHOE) TMOJb30BaTeNed B TPAJUIHMOHHOM H
aBTOMATHU3HPOBAHHOM PEKHUMAaX.

INIK 1.5. CoszngaBarb WH(POPMALMOHHBIE MPOAYKTHI PA3IUYHBIX THIIOB H BHIOB B
TPaJAULIMOHHOM, YTIEKTPOHHOM U ceTeBOil Popmax.

I[NK 2.1. OcymectBnsite (opmMupoBanue OuOIHOTEYHOT0 (OHAA B TPAIUIMOHHOM H
aBTOMATHU3HPOBAHHOM PEKUMAaX.

I[IK 2.2. TIpoBOauTh aHAIMTHKO-CHHTETHYECKYI0 OOpaOOTKY II€YaTHBIX, JJICKTPOHHBIX H
CETEBBIX YJAJIEHHBIX JOKYMEHTOB.

I[IK 2.3. OcymectBiarh (HOPMHUPOBAHHE U BEACHHE CIPABOYHO-IIOMCKOBOIO armapara
O6UOJIMOTEKH B TPAAULIMOHHOM U aBTOMAaTU3MPOBAHHOM PEKUMAX.



I[NIK 3.1. OcymecTBisiTh NPOEKTUPOBAHHWE, OpPraHU3AlUI0O M TPOBEJACHHE KYJIbTYPHO-
JOCYTOBBIX, TIPOCBETUTEILCKUX M COOBITUHHBIX MEPOTIPUSTHH.

I[IK 3.2. IlpuMeHATh METOOUKHA MYOIMYHOTO BBICTYIJICHUS M CLEHAPHO-TIOCTAHOBOYHOU
paboTHI.

I[IK 4.1. Hcnonb3oBaTh aBTOMAaTHU3WPOBAHHYIO OHOIMOTEYHO-UH(GOPMAIMOHHYIO CHUCTEMY
OMOMMOTEKH, Jpyrue HU(PPOBBIE TEXHOJOTHMH M TEXHHUYECKHE CPEACTBA B IENAX OHMOIMOTEYHO-
MH(POPMALIMOHHOTO OOCTYXHUBaHUS MOJb30BaTesei OMOIMOTEKH B CTAllMOHAPHOM U JAUCTAaHIIMOHHOM
(YIajaeHHOM) pexuMax.

I[IK 4.2. Pa3pabarpiBaTh MNPEIJIOKEHHUS TIO OPraHU3AIMOHHOW CTPYKType, LEJICBOMY
Ha3HAYCHHIO, CTPATETUH HATIOJIHEHHSI CETEBBIX CEPBUCOB U OMOIMOTEYHOTO caifTa (roprana).

1.2. leau u 321244 NPOU3BOACTBEHHOI NPAKTHKY (IPEIUILIOMHOI).

C HCJIBKO OBJIAACHUA YKA3aHHBIMU BUAAMH OCATCIBHOCTHU 06yqa}omm71cs1 B XO0A€ JaHHOIO
BHU A IIPAKTUKHU OOJIZKCH:

Bun npogeccuonanbnoi aesreapHoctu: [IM.01 Opranusanusi 0u0a10Te4HO-HHPOPMANMOHHOT O
00C/Ty’KUBAHUSI UMETh HABBIKU:

— MPUMEHEHUS METONOB M (opM OHOIMOTEYHO-MH(POPMAIIMOHHOTO OOCITYKUBAHHS
MOJIb30BaTeNeH B TPAAULIMOHHOM U aBTOMAaTU3HMPOBAHHOM PEKUMAX;

- opOpMIICHHS  PE3yJIbTaTOB  OMOIMOTEYHO-UH(DOPMAIMOHHOTO  OOCITY)KMBAHHS B
TPaIULIMOHHOM M aBTOMAaTU3UPOBAaHHOM pEXHUMax;

— OCYIIIECTBIICHUS pa3HbIX (popmM OMOIMOTEUHON PabOTHI C MOJIB30BATEISIMH JIETCKOTO
BO3pacTa MO NMPHUBUTHIO HABBIKOB YTEHMSI, PA3BUTHIO YUTATENIbCKOW KYyJIbTYpPbI, HH()OPMALIMOHHON U
U(GPOBOH TPAaMOTHOCTH, C PyKOBOAUTENISIMHU I€TCKOTO YTEHUS;

- opopMIICHUS  Pe3yIbTaTOB  OMOIMOTEYHO-UH(DOPMAIMOHHOTO  OOCIYXMBAHHS B
TPaJULIMOHHOM M aBTOMAaTU3UPOBAaHHOM PEXKHUMax;

— OPUMEHEHHs 3aKOHOB W HOPMATHBOB IO OHOJIMOTEYHOMY JAETy B MPAKTUYECKON
TeATENbHOCTH;

— BEJICHUS YUETHOM JOKyMEHTAI[M1 OUOIUOTEKH;

— COCTaBJICHUS INIAHOB, OTYETOB OMOJIMOTEKY U UX aHAJIN3a;

— NPOBE/ICHUSI MApPKETUHTOBBIX HCCIICZIOBAaHUH pPBIHKA OHONMOTEYHBIX YCIYr |
NPOAYKIUH, (POPMUPOBAHUS CIIPOCA HA OMOIMOTEUHBIE YCIYTH U MPOIYKIIHIO;

— NOJArOTOBKM W AaHajM3a CTAaTUCTHYECKUX JIAaHHBIX OpraHu3alid OWOIMOTEHHO-
MH(POPMALIMOHHOTO 00CTYKUBAHHUS;

— OpUMEHEHUs. METOI0B U (HopM HH(OPMALIMOHHO-OMOIHOrpaduueckoro 00CIy KUBaHUsA
MOJIb30BATENEH B TPAAUIIMOHHOM U aBTOMAaTH3HPOBAHHOM PEKUMAX;

— UCIIONBb30BAaHUS JJIsl BBINOJHEHUS MHPOPMALMOHHO-OMOIMOrpaguueckoro 3amnpoca
COOCTBEHHBIE U CETEBBIE PECYpPCHl OMOIMOTEKH, OTKPBITHIE pecypchl IHTepHET;

— obopmIleHUs PE3yNbTaTOB HH(POpPMAMOHHO-OMOIHOrpaduIecKoro oOCTyKUBaHUSI B
TPaIULIMOHHOM M aBTOMAaTU3UPOBAHHOM PEXXHUMAaX;

— OpraHu3aisi  BBICTABOK, PACKPHIBAIOMIMX  OWOMMOTEYHBI (GOHI U JOpyrue
MH(POPMAaLMOHHBIE PECYPCHI, B TPAAULIMOHHOM U IIM(PpOBOM (popmare;

— co3naHusl MHPOPMAIMOHHO-OMOIHOTpagIecKue MPOIYKTHl Pa3HBIX THIIOB, BHIOB U
KaHPOB B COOTBETCTBHH C NOTPEOHOCTSIMU IOJIb30BaTENEH B TPaJIULIMOHHOM, JIEKTPOHHON U CETEBOM
dhopmax;

— OpraHu30BbIBaTh, OGOPMIIATE M  IPE3EHTOBaTh OMOIMOTEYHBIE BBICTABKU B
TPaIUIIMOHHOM, SJIEKTPOHHOW U CeTeBOM (hopmax;

— UCIIOJIb30BaHUSI KOMIIBIOTEPHOW M O(GUCHON TEXHUKHM M COBPEMEHHBIX MPOTrPaMMHBIX
MPOAYKTOB B MOJATOTOBKE HH(POPMALIMOHHO-ONOIHOrpadMuecKux MpOayKTOB.

YMenus:
— BBISIBJISITh UYUTATEIbCKUE HHTEPECHl, MH(OPMAIMOHHBIC 3alMpoChl U TMOTPEOHOCTH
IIOJIb30BaTEICH OMOITHOTEKY,

- OCYIIECTBIIATH Au( depeHIInPOBaHHOE OMOINOTEYHOE 00CTY)KMBAaHUE TIOIH30BATEIICH;

- BBIIIOJHAT MH(MOPMALMOHHbBIE 3alpOChl PA3IMYHBIX KAaTErOpHH I0JIb30BATENECd Has



OCHOBE COOCTBEHHBIX U CETEBBIX PECYPCOB OMOIMOTEKY;

- oopMIATE pe3ynbTaThl OMOIMOTEYHOTO OOCITY)KMBAHUS B YUETHO-TEXHOJIOTMYECKHX
JIOKyMEHTaX ONOIMOTEKH;

— UCTIOJIb30BAaTh  pa3iuyHble (OpPMBI M METOJABl B IMpOIEcce CTAMOHAPHOTO,
BHECTAIIMOHAPHOTO M JUCTAHIIMOHHOTO 00CITY)KUBaHHS MTOJIB30BaTeseH OMOIMOTEKH;

— coOmoaTh HOPMBI  MPO(ECCHOHANBHON 3TUKKM B TMPOLECCe B3aUMOACHUCTBUS  C
MIOJIH30BaTEIIEM;

— OpraHU30BBIBATh, 0OPMIISATH U TIPE3ECHTOBATH OMOINOTEUHBIE BHICTABKH;

— OpTraHU30BBIBATh KOM(POPTHOE OHOIMOTEYHOE MPOCTPAHCTBO;

— UCTIONIb30BaTh ~ TEXHOJIOTUH  pabOTbl €  aBTOMATH3UPOBAHHOW  OWMOIMOTEHHO-
MHPOPMALMOHHON CUCTEMOM, H(POBBIE TEXHOJOTHH M TEXHUYECKHE CPEICTBA BO BCEX IMPOIECCAX
OMOIMOTEYHO-NH(DOPMAITMOHHOTO OOCTYKUBAHMS;

- BBISIBIISATh UMTATEJIbCKUE MHTEPEChl, HWH(GOpPMAIMOHHBIE 3allpOChl M MOTPEOHOCTH
MOJIb30BaTEIe JIETCKOTO BO3pacTa B COOTBETCTBUM C WX BO3PAaCTHBIMH U TICHXOJIOTO-
Me1arOrMYeCKUMH OCOOCHHOCTSIMU, POJUTENCH U CIICIUATUCTOB 10 I€TCKOMY YTCHHIO;

— ocyuiecTBIATh nupdepeHpoBanHoe OMOIMOTEeUHOE OOCITYyKMBAaHUE MOJb30BaTENeH
JETCKOr0 BO3pacTa B COOTBETCTBMM C MX BO3PAaCTHBIMH M  IICHXOJIOTO-TEJaroru4ecKuMu
0COOEHHOCTSIMH, POAUTENEH U CIICIIUATIMCTOB 110 IETCKOMY YTCHHUIO;

— OpPraHW30BBIBaTH M TPOBOAWUTH KYJIBTYPHO-JOCYTOBBIE MEPONPHUATHS C yYETOM
BO3PACTHBIX OCOOEHHOCTEH MOIb30BaTENEH JETCKOTO BO3PacTa;

— KOHCYJIbTUPOBATh POJAUTENEH (3aKOHHBIX IPEACTaBUTENEH) MOJIb30BaTENEN JETCKOIO
BO3pacTa 10 OPraHU3aI|H JIETCKOTO, TOJJPOCTKOBOTO M FOHOIIECKOTO YTEHHS W 00YUYEHUIO METOINKAM
COBMECTHOT'O UTEHUS;

— UCIOJIb30BaTh (POPMBI U METO/bI OUONIMOTEUHON PabOTHI MO Pa3BUTHIO YUTATEIbCKOU
KyJbTYpbl, MEAUMHO-MHPOPMAIMOHHON U 1U(GPOBOH TI'PaMOTHOCTH IIOJB30BATENEH JIE€TCKOTO
BO3pacTa;

- YMETb HCIIOJIb30BaTh UTPOBBIE TEXHOJIOTHH B MPO(EeCCHOHAIBHOM AeATeTbHOCTH;

- coOroAaTh HOPMbI ATHKHU MPOPECCHOHATBHOTO OOIICHHS C MOJIb30BATENIIMU JAETCKOTO
BO3pacTa, POJUTENSAMHU (3aKOHHBIMU IIPEICTABUTEISIMU);

— OpraHU30BBIBATh, 0QOPMIIATH U IPE3EHTOBATH OMOINOTEYHBIC BHICTABKH;

— OpraHu30BBIBATH KOM(POPTHOE OUOIMOTEUHOE POCTPAHCTBO;

— UCTIONIb30BAaTh  TEXHOJNIOTHMH  PabOThl C  aBTOMATU3UPOBAHHOW  OMOIHOTEYHO-
MHPOPMALIMOHHON CUCTEMOM, H(POBBIE TEXHOJOTHH M TEXHUYECKHE CPEICTBA BO BCEX IMPOIECCAX
OMOIMOTEYHO-MHPOPMAITMOHHOTO 00CITY)KHBAHHSI,

— UCTIOJIB30BaTh ~ HOPMATHUBHO-TIPABOBYIO  JIOKYMEHTAIIMIO B  TPAKTHKE  PabOTHI
OMOIHOTEKY;

— OPUMEHTh TPUHIUIBI U (QOPMBI YIIPABICHUYECKOW NEATENPHOCTH B OHOIMOTEYHON
MIPAKTHKE;

- COCTaBIISITh BHYTPEHHIOIO HOPMATHUBHYIO JOKYMEHTAIMIO, IUIAHBI M OTYETHI
NesITeTbHOCTH OMOINOTEKH;

- MIPOBOAUTH MAapKETHHTOBBIE HCCIIEIOBAHNUS;

— no0UpaTh MEPCOHAI M CO3/1aBaTh OJArONPHUATHBINA KIMMAT B KOJUIEKTUBE;

- TUTAHUPOBATH JIEJIOBYIO Kaphepy;

— MCTOJIb30BaTh YHU(DHUKAIMIO U CTAHAAPTH3AIMIO B AEJIONPOU3BOICTBE B TPATUIIMOHHOM
Y aBTOMAaTH3HPOBAHHOM PEKUMAX;

- UCTOJb30BaTh  TEXHOJOTMM  PabOThl €  ABTOMATHU3UPOBAaHHOM  OMONIHOTEYHO-
MH(POPMALIMOHHOM CUCTEMOH, TU(PPOBBIE TEXHOJIOTHH U TEXHUYECKHE CPEJICTBA BO BCEX MPOLIECCAX;

— BBITIOJIHATh MH()OPMAIIMOHHBIE 3alPOCHl PA3IUYHBIX KAaTETOPHA TOJIbh30BaTEeNeH Ha
OCHOBE COOCTBEHHBIX M CETEBBIX PECYpPCOB OMOIUOTEKH;

— aHAIM3UPOBaTh W TNPUMEHATh Ha TPAKTHKE pa3IMyHble BUABI W THUIIBI
WH(pOPMAITMOHHBIX U OMOIHOTpadUUIEeCKUX U3TaHHH /PEeCypPCOB;

— BBUBIATE M U3y4yaTb  HH(pOpMaIMOHHO-OuOIMorpaduyeckue oTpeOHOCTH
MOJIb30BATENCH;

— OCYIIECTBIISATh CIIPaBOYHO-O0MOIMOTpaduueckoe 00CIyKUBaHUE;

— UCTIOJIb30BaTh pa3inyHble hopMbl Oubimorpaduyeckoro MHGOPMHUPOBAHHUS;

- WCIIOJIb30BaTh ~ TEXHOJOTHMH  pabOThl C  aBTOMAaTHU3UPOBAHHOMW 6I/I6J'II/IOT6‘{HO-6



WHPOPMAIIMOHHON CHUCTEeMOHM, UU(GPOBbIE TEXHOJIOTUM M TEXHUYECKHE CpPEICTBA BO BCEX
TEXHOJIOTUIECKUX Tpolieccax HHHOpMaAIOHHO-0nOmorpadudeckoro o0CIy>KuBaHus;

— onpeaensiats uHPpopMaoOHHO-0nbIHOrpaduueckre NoTpeOHOCTH OIB30BATENEH;

— MPUMEHSTh METOJUKY CO3JIaHUS PA3JIMYHBIX BHJOB M THUINOB WH(OPMANMOHHBIX H
oubnnorpadguueckux U3aaHu /pecypcos;

- UCTIONIb30BaTh METOJUKY OpraHHU3alid OMOIMOTEYHOW BBHICTABKH B TPAJAMIIMOHHOM U
ABTOMATH3MPOBAHHOM PEIKUMAX;

— UCTIONIb30BAaTh  TEXHOJNIOTMH  PabOThl C  aBTOMATHU3UPOBAHHOW  OMOIMOTEYHO-
WH(OPMAIIMOHHONW CHCTEMOW, IMU(PPOBLIC TEXHOJIOTHHA M TEXHUYCCKUE CPEICTBA B TEXHOJIOTHYCCKHX
mporeccax.

3HaHus:

— OCHOB I'OCyIapCTBEHHOH MOJINTUKY B c(hepe KyJIbTypbl, HAYKH U 00pa30BaHUs;

— HOPMATHUBHO-IIPABOBBIX AaKTOB MO OHOIMOTEYHO-MH(DOPMAIIMOHHONW AEATEIbHOCTH;
MHPOPMAIIMOHHOM 0€30MacCHOCTH; 3aIIUTEe aBTOPCKOTO MpaBa U WHTEIUICKTyalIbHOW COOCTBEHHOCTH, B
T.4. B IIM(POBOH cpelie; MePCOHATBHBIX JaHHBIX; MPOTHUBOJAECHCTBUIO SKCTPEMUCTCKON 1€ATEIbHOCTH;
3anurTe Aereil oT nHpopMaIMy, TPUUUHSAIONICH Bpel UX 3J0POBBIO U PAa3BUTHIO;

— HOpM IpodecCHOHATILHON OMOINOTEUHOM ATUKU U KOPIIOPATUBHOM KYJIbTYPBI;

— OCHOB OMONMOTEKOBeACHUs, OubnuorpadoBeaeHus, JOKyMEHTOBEICHHs, OpraHu3aluu
O6ubsimoreynbix (oHmoB u KarajoroB, uHpopmatuku u UKT, 3apyOGexxHoil M oOTeyecTBEHHOU
JUTEPATyphl, UCKYCCTBA, PYCCKOTO X MHOCTPAHHOT'O SI3bIKA, OCHOB IICUXOJIOTUH;

— OCHOB I'yMaHUTapHBIX, COLIMATIbHBIX, TEXHUUECKUX U €CTECTBEHHBIX HAYK;

— 0COOEHHOCTEH M TEXHOJOIMU CTallMOHAPHOI'O, BHECTALIMOHAPHOIO U JUCTAHIIMOHHOIO
00CITyK1BaHUS,

— TUMOJIOTHHN YATATENCH;

— METOIOB U3YUYEHHUs YNTATEIbCKIUX HHTEPECOB U 3alPOCOB M0JIb30BaTENCH OMOINOTEK;

— ¢dbopM 1 MeTOIBI OMOITMOTEYHOTO 00CTYKUBAHHS TIOJTb30BaTEICH;

— OCHOBHBIE (OPMBI M METOABI OOCTY)KMBaHUS OCOOBIX KaTEropui IOJIb30BaTENCH
(mosip30BaTeneil ¢ OrpaHUuYeHHBIMU BO3MOKHOCTSIMHU 37I0POBbS U JIp.);

— METOAMKH BEICTABOYHOW JIESTEITHHOCTH;

— METOAMKH UHIMBUAYAIbHON U IPYNIIOBON paObOTHI 1O MPOIBMKEHUIO YTCHUS;

— HOPMaTUBHO-ITPaBOBBIX JIOKYMEHTOB 1o 6u6IMoTeYHO-NH(DOPMALTIOHHOMY
OOCITy’)KMBaHHUIO JETeH, 3amure AeTed OoT HMH(OpMAIMH, NPUYUHSIOMIEH Bpel WX 370POBBIO H
Pa3BHUTHIO;

— 3aKOHOJIATEIHCTBO B 00JIACTH 3aIIUTHI IETEH;

— OCHOB I'OCyIapCTBEHHOH MOJIUTUKY B c(epe KyJIbTyphl, HAYKH U 00pa30BaHus;

— HOPMATUBHO-TIPABOBBIX aKTOB IO OMOMMOTEYHO-WH(OPMALMOHHON JESTENbHOCTH;
MHPOPMALMOHHOM 0€30MaCHOCTH; 3aIIUTEe aBTOPCKOTO MpaBa U MHTEIUIEKTyallbHOW COOCTBEHHOCTH, B
T.4. B IU(POBOIL cpefie; MepCOHABHBIX JAaHHBIX; TPOTHBOACHCTBUIO SKCTPEMHUCTCKOM I TETHHOCTH;

— HOPM IpodecCUOHATBHON OMOIMOTEYHOM ATUKH U KOPIIOPATUBHOM KYJIbTYPBbI;

— OCHOB OMOJIMOTEKOBeIeHHsI, OnbIorpadoBeneHns, JOKYMEHTOBEICHHS, OpraHU3auu
6ubsmoTeyHbIX (GOHIOB M Katanoros, nHpopmatuku u UKT, 3apyOexHOl 1 0TedeCTBEHHON eTCKON
JUTEPATyphl, UCKYCCTBA, PYCCKOTO U MHOCTPAHHOTO SI3BIKA;

- OCHOB I'yMaHHUTapHBIX, COIIMAIBHBIX, TEXHUYECKHX U €CTECTBEHHBIX HAYK;

— OCHOBBI TIEAarOTHKH, OOIIEH ¥ BO3PACTHOM TICHXOJOTMH W CMEXKHBIX HAyK TII0
npobjaemMaM AETCKOTo YTeHUs: U OMOIMOTeYHO-UH(OPMALIMOHHOI paboTe ¢ 1eThMH;

— BUbl OMOJIMOTEYHOTO OOCIY)KMBAHUS C YYETOM IICUXOJIOTUU JETed M BO3PACTHBIX
0COOEHHOCTEN;

— (bopMBI 1 METOABI OMOTMOTEYHOTO OOCITY )KUBAaHUS JICTEH;

— METOAMKY MHIUBHIyaJIbHON U TPYIIION paObOThI 110 MPOJABMKEHUIO JETCKOIO YTCHUS;

- NPUHIUIBI, METOAOJIOTUYECKHE M MCUXOJIOTO-TIEarornieckKue OCHOBBI OMOIMOTEHHO-
MHPOPMALIMOHHOTO OO0CIyXHBaHUs JAeTed, MPHUOOLIEHHS HUX K YTEHUIO, PYKOBOJACTBA JIETCKUM
yTeHHeM, (OPMUPOBAHUS MEIUITHO-UH(POPMALIMOHHON U IU(POBON IPaMOTHOCTH;

— 9THKa MNPO(EeCCHOHAIBHOIO OOLIEHHA C TOJb30BATEISIMU JETCKOTO BO3pacTa,
poauTensiMu (3aKOHHBIMH MPEICTABUTEIISIMH );

- OCHOB T'OCYJIJapCTBEHHOH MOJUTUKH B cepe KyIbTYphl, HAYKH U 00pa30BaHMUS;



— HOPMAaTUBHO-TIPAaBOBBIX aKTOB IO OMOIMOTEYHO-MH(OPMALIMOHHON JEsITeNbHOCTH;
nH(pOpMalMOHHON 0€30MacHOCTH; 3aIIUTe aBTOPCKOTO MPaBa U MHTEIEKTYaIbHON COOCTBEHHOCTH, B
T.4. B IIU(POBOH cpelie; MePCOHATBHBIX JAHHBIX; MPOTHBOJACHCTBUIO SKCTPEMUCTCKON 1EATEILHOCTH;
3amTe AeTeil oT nHpOpMAIMH, TPUIHUHSIONICH BPEl NX 3J0POBBIO U PAa3BUTHIO;

— HOPM TTPOeCCHOHAIIBHON OMOINOTESYHON ITUKU U KOPIIOPATUBHOM KYJIBTYPHI,

— OCHOB OmOJIMOTEKOBeneHHsI, OnOIMorpadoBeneHus, JOKYMEHTOBEICHHS, OpraHu3aIuu
oubmuoTeunplx (HoHMOB W KaTtanoroB, uHpopmatukum u HMKT, OubOmmoredHoro MeHEIKMEHTA,
PYCCKOTO U MHOCTPAHHOTO SI3bIKA;

— TEOPETUYECKHE OCHOBBI SKOHOMUKH U yIpaBJIeHUs OMOINOTEKOI;

— BHYTPEHHS HOpMaTUBHAs TOKyMEHTalUsl OUOINOTEK;

— METOMKA yueTa, OTYETHOCTH U TUIAHUPOBAHUS OUOIMOTEKH;

— KaJpoBoe, WH(POPMAIMOHHOE, TEXHHYECKOE M TPABOBOE 0OECHeueHHE CHCTEMBI
YIpaBIIEHUS IEPCOHAIIOM;

— OCHOBHBIE MIPOIIECCH JOKYMEHTAIIHOHHOTO 00ECIICYEeHUS YIIPaBIICHHS;

— coJiep>KaHre MHHOBAITMOHHOM e TENbHOCTH OMOINOTEK;

— CYIIHOCTb, 33/I1a9H U CTPYKTYpPY METOAMUYECKON paboTHI,

— HAyYHO-METOJAUYECKUE [IEHTPBI U UX (YHKIIHH;

— BUIBI METOTUIECKUX TTOCOOHIA;

— OCHOB T'OCYJJapCTBEHHO MONUTUKH B chepe KyIbTYphl, HAYKH U 00pa30BaHMS;

— HOPMATHUBHO-IIPABOBBIX AaKTOB MO OHMOIMOTEYHO-MH()OPMAITMOHHOW JAEATEIbHOCTH;
MHPOPMAIIMOHHOM 0€30MaCHOCTH; 3aIIUTE aBTOPCKOTO MpaBa U WHTEIUICKTyalIbHOW COOCTBEHHOCTH, B
T.4. B UHU(pOBOIi cpefe; MepcoHaTbHBIX JaHHBIX; MPOTUBOACHCTBUIO SKCTPEMHUCTCKON EATEeIbHOCTH;
3anuTe AeTeil oT nHpopMaIMy, TPUUUHSIONICH Bpel UX 3J0POBBIO U PAa3BUTHIO;

- HOPM IpodeCCHOHATBLHON OMOITMOTEYHOM ATUKH M KOPIIOPATUBHOM KYJIBTYPHI;

— OCHOB OMOJIMOTEKOBeAeHUsA, OubnuorpadoBeieHus, TOKYMEHTOBEACHUS, OpraHu3alun
OoubnaroTeuHbIx (QoHAOB M KartanoroB, uHpopmatuku u WKT, 3apyOexHON U OTeuecTBEHHOU
JUTEPaTyphl, UCKYCCTBA, PYCCKOTO U MHOCTPAHHOT'O SI3bIKa, OCHOB IICUXOJIOTUH;

— OCHOB I'OCyIapCTBEHHOH IOJIMTUKH B c(hepe KyJIbTyphl, HAYKH U 00pa30BaHMUs;

— HOPMATHBHO-TIPABOBBIX AKTOB MO OWOIMOTEYHO-MH(POPMAIIMOHHON JesATEIbHOCTH;
MH(POPMALMOHHOM 6€30MaCHOCTH; 3aIUTEe aBTOPCKOIO MpaBa U MHTEIUIEKTyallbHOW COOCTBEHHOCTH, B
T.4. B IU(POBOH cpelie; MePCOHATBHBIX JaHHBIX; MPOTHBOJACHCTBUIO SKCTPEMUCTCKON IEATEILHOCTH;
3amTe JAeTeil OT nH(pOpMAIMH, TPUIHUHSIONICH BPEl NX 3J0POBBIO U PAa3BUTHIO;

— HOPM MPOQeCCHOHATBHON OUOIMOTEYHOM STUKU U KOPIIOPATUBHOM KYJIBTYPBI;

— OCHOB OMOJIMOTEKOBeIeHHsI, OnbInorpadoBeneHns, JOKYMEHTOBEICHHS, OpraHU3auu
O6ubsimoreynbix (oHmoB M KarajoroB, uHpopmatuku u UKT, 3apyOGexxHoil M oOTeyecTBEHHOU
JUTEpaTyphl, UCKYCCTBA, PYCCKOTO ¥ MHOCTPAHHOT'O SI3bIKa, OCHOB IICUXOJIOTUH;

— METOJIMKY pa3paboTKu HHPOPMAIIMOHHO-0MOINOrpaduuecKoro NpoayKTa.

Bua npogeccnonanbnoii nesitesibHocTH: [IM.02 Opranu3zanus 6udanore4Horo GoHaa u
CIPABOYHO-IIOMCKOBOI0 annapara 0u0JMOTeKH UMeTh HABBIKH:

— pa3paboTku MpodUiIsi KOMIUIEKTOBAaHUS OMOJIMOTEKH W OIEPATHBHOTO TEMAaTHKO-
TUIOJIOTMYECKOTO TIaHa KOMIUIEKTOBAaHUS OMOIMOTEKY;

— paboThl MO TEKYIIEMY, PETPOCIEKTHBHOMY KOMIUIEKTOBAHHIO, KOMIUIEKTOBAHMIO
O6u6IMOTEYHOTO (POHA AIIEKTPOHHBIMH JOKYMEHTAMHU;

— pabota B OMOIMOTEKE C OTKPBITBIMU ¥ MTOIMTMCHBIMH PECYPCaMH yIAJIEHHOTO JOCTYIIA;

— BefeHus  auddepeHpoBaHHOrO  (MHAMBUIYAJIBHOIO) W MHTETPUPOBAHHOTO
(cyMMapHOro) y4yeTa rne4aTHbIX U JJIEKTPOHHBIX JOKYMEHTOB B OMOIMOTEKE;

— paloThI 110 OpraHU3alluy, IPOBEPKE U COXpaHEHUIO OMbIMOTEeYHOro (hoHa;

— OpraHu3alMd M HCIOJIb30BaHUS CIPABOYHO-IIOMCKOBOrO ammnapara OUOJHMOTEKH B
TPaIULIMOHHOM M aBTOMAaTU3UPOBAHHOM pEXXHUMAaX;

— TEXHUUYECKOM O0OpabOTKH, IUTPUXKOAWPOBAHMUSA M PAJUMOYaCTOTHOM MapKUPOBKU
JOKYMEHTOB, ITOCTYIMBIINX B OUOINOTEKY;

— oubnmorpaduyeckoil U KaTajgoxkHOH 00paOOTKM JTOKYMEHTOB, MOCTYIHBIIUX B
OnoOIMOoTEYHBINA (HOHST;

- OTIpe/ieNICHUs] Haaudus OMOIHMOrpaduIecKoro/KaTaioKHOTO OIMUCAHUS JTIOKyMEHTa B

AJIEKTPOHHOM/TPATUITMOHHOM KaTaJIOTe; g



- MNOATrOTOBKH COIIPOBOAUTCIIBHBIX MW CTATUCTUYCCKHUX AJOKYMCHTOB [JII HEpcaadu
MOCTYNHBIIHNX M3JaHUH B (QyHKIMOHANBHBIC MOIPA3eIeHNsT ONOIMOTEKH, BEICHNUSI OyXTaiTepcKOro
ydera;

- BBIITOJIHCHHA OCHOBHBIX IIPOLIECCOB H OHepaI_II/Iﬁ 10 (I)OpMI/IpOBaHI/IIO, BCIACHUIO,
PEIAaKTHPOBAHUIO M HCIOJIb30BAHHIO YaCTEH CIIPABOYHO-TIOMCKOBOTO armapara OMOIMOTEeKH.

Ymenns:

— OCYIIECTBIISATH MOJCIIUPOBaHUE OMOIMOTEYHOTO (hOHNA,

— BBISIBIISITH, OICHWBAaTh W OTOMpaTh JOKYMEHTHI Ui TNPHOOpeTeHHs B  (QOHT
OUOJINOTEKH, OCYIIECTBIAT UX MPUEM;

— BBIMIOJIHAT ~ TEXHOJIOTHMUYECKUE  TPOLECChl MO  TEKyIIEeMYy, pPETPOCIEKTHBHOMY
KOMIIJIEKTOBAHUIO, KOMIUIEKTOBAaHHUIO OMOIMOTEYHOTO0 (hOH A SJICKTPOHHBIMU JOKYMEHTaMH,

— OCYIIECTBIISAITh B OMOMMOTEKE MOMANMUCKY HAa TEPUOJAMYECKUE TEeYaTHbIC H3IAHMS,
0(opMIISATE JOCTYI K KOJUIEKIIMSM/CEPBHUCAM CETEBBIX JIUIICH3HOHHBIX PECYPCOB;

— OCYIIECTBIISATh OpraHu3aIuio oundanoTednoro GoHa;

— WCIIOJIB30BaTh  TEXHOJOTUU U epeHIIMpoBaHHOTO  (MHAMBUAYAJIBHOTO) |
WHTETPUPOBAHHOTO (CYyMMAapHOT0) y4eTa TEeYaTHBIX M DJIEKTPOHHBIX JOKYMEHTOB, TIOCTYIUBIIUX B
OUOIMOTEYHBIN QOH/T;

— obecrneynBaTh coxpaHeHHe OMbIuoTeyHoro (oHAa Ha dTanax ero GopMUPOBAHHUS;

— UCIIONB30BAaTh  TEXHOJOTHMH  pabOThl €  aBTOMATH3UPOBAHHOW  OMOIMOTEYHO-
MHPOPMALIMOHHON CcHUCTEMON OHOIMOTEKH, HU(PPOBBIE TEXHOJOTMM M TEXHUYECKHE CPEICTBA B
nporeccax KOMIUIEKTOBAHUU M OpraHKU3aluu OnbIrnoTedHoro GoHma;

— OCYIIECTBIISATh TEXHUUYECKYI0 00pabOTKy MeYaTHBIX U DJIEKTPOHHBIX TOKYMEHTOB Ha
(hbUBUYECKUX HOCUTETIAX;

— OCYHIECTBIIATh  OmONnorpapuyeckyro /KaTtajiokHyro oO0paboTKy MOCTYHNHUBIIMX
JOKYMEHTOB B COOTBETCTBUU C MPUHATHIMU CTaHAApTaMu OuOIMOrpaduueckoro OmwWcaHus, B T.4.
CETEBbIX MHPOPMAIIMOHHBIX PECYPCOB Pa3IMUHBIX BHIIOB,

- aAaHATM3UPOBATh HMH(POPMAIIMOHHBIE pecypchl OMONMMOTEKHM MAJIE  COCTaBICHUS
oubmorpaduueckoit 3anucy;

— UCTIOJIB30BaTh METO/Ib AHAJTMTUKO-CUHTETUIECKOH repepaboTku HH(popMaImy;

— WCIIOJI30BAaTh  TEXHOJOTMHM  pabOThl C  aBTOMAaTU3UPOBAHHOW  OMOIMOTEUHO-
WHQPOPMAIIMOHHON CHCTEMOM, ITU(PPOBBIE TEXHOJOTHH M TEXHHUYECKHE CPEJICTBA BO BCEX IMPOIECCax
00paboTKu MHGOPMAITMOHHBIX PECYPCOB;

— CO3/1aBaTh M WCIOJIBb30BATh CTPYKTYPHBIC JIEMEHTHl TPAJAUIIMOHHOTO U AJIEKTPOHHOTO
CIPaBOYHO-TIOUCKOBOTO anmaparta OuOIMoTeKu;

— UCTIOJIB30BaTh METOJIUKU OPTaHU3AINH, BEACHUS M PEIAKTHPOBAHUS TPAIUIIHOHHBIX U
AJIEKTPOHHBIX KaTAJIOTOB M KAPTOTEK;

— UCTIOJIB30BaTh pa3inyHble (OPMBI M METOAbl WH(GOPMHUPOBAHHS TOJIH30BATENCH O
CIPaBOYHO-TIOMCKOBOM ammapaTte OuOIMOTeKH;

- UCTIONB30BAaTh  TEXHOJOTHMM  pabOTBl €  aBTOMATH3UPOBAHHOW  OMOIMOTEYHO-
MHPOPMALIMOHHON CHCTEMOH, IU(PPOBBIE TEXHOJOTHH M TEXHHUYECKHE CPEICTBA BO BCEX IMPOIECCaX
00paboTKH MHPOPMALIMOHHBIX PECYPCOB.

3Hanus:

— OCHOB T'OCYJJapCTBEHHOM MONUTUKH B chepe KyIbTYphl, HAYKH U 00pa30BaHMUs;

- HOPMATUBHO-TIPABOBBIX AKTOB IO OMOIHOTEYHO-MH(POPMAIIMOHHON AESITENbHOCTH;
WH(OPMAMOHHON 0€30MaCHOCTH; 3allIUTe aBTOPCKOTO MPaBa U WHTEIUICKTyIbHON COOCTBEHHOCTH, B
T.4. B HU(PPOBOIL cpelie; NepCOHATBHBIX JaHHBIX; TPOTHUBOIEHCTBUIO SKCTPEMUCTCKON 1€ATEIbHOCTH;
3amuTe eTeil OT MHpOopMaIK, MPUUHUHSIONIEH Bpel UX 3I0pPOBBIO U Pa3BUTHIO;

- HOPM NMpOQeCcCUOHATBHON ONOIMOTEUHOMN STUKH U KOPIIOPATUBHON KYJIBTYPBI;

— OCHOB OuONMHOTEKOBeACHUS, OubIHorpadoBeeH s, JOKYMEHTOBEICHHUS, OPraHUu3allun
o6ubnnoreunbix (ouaoB M karanoros, umHpopmatuku u HKT, 3apyOexxHON M OTeuecTBEHHOM
JTUTEPaTyphl, UCKYCCTBA, PYCCKOTO U MHOCTPAHHOTO S13bIKa, OCHOB TICHXOJIOTUU;

— OCHOB I'yMaHHUTaPHbBIX, COLIMATLHBIX, TEXHUUECKUX U €CTECTBEHHBIX HAYK;

- COCTaB M CTPYKTYpy OubmnoTednoro (GoHma;

- MCTOAbI OpraHU3allui U TEXHOJIOTUU KOMIIJICKTOBAHU A OMOIMOTEYHOrO (bOHI[a, B T.4.9



OCHOBHBIE BU/IbI, CIOCOOBI, MPOLIECCHl KOMITJIEKTOBAaHUS OMOIMOTeUHOrO (hOHAA;

— TEXHOJIOTUYECKUE  Tpoluecchl  (GopMHpoBaHUs  OubimoreyHoro  QoHaa, HX
IIOCJIEZI0BATEIBLHOCTD U COCTaB;

- METO/IbI OpPTaHU3AIUHN U TEXHOJIOTHH y4eTa OnOIMoTeuyHoro GoHma;

— UCTOYHUKH KOMILJIEKTOBAaHUS OMOIMOTEYHOro (hOHA IMEYATHBIMU M JIEKTPOHHBIMU
TOKYMEHTaMH, CETEBBIMHU PECYPCAMU JIOKAJILHOTO U YAAJIEHHOTO IOCTYTIA;

— OTpacJIEBYIO, BUJIOBYIO, TUIIOJIOTUYECKYIO u KAHPOBYIO CTPYKTYpPY
KHUTOM3/ATEIbCKOTO U KHUTOTOPIOBOTO  JOKYMEHTHOTO IOTOKA, PBIHOK JIMLIEH3UOHHBIX
AJIEKTPOHHBIX PECYPCOB;

— WCIIOJIB30BaTh  TEXHOJOTMHM  palbOThl C  aBTOMAaTU3UPOBAHHOW  OMOJIMOTEYHO-
MHPOPMALMOHHOM cucTeMOH, IU(PPOBBIE TEXHOJOTHMH M TEXHUUYECKHE CPEICTBA BO BCEX IPOLECCaX
KOMILJIEKTOBAaHUS M yuyeTa HUH(OPMAIIMOHHBIX PeCypcoB B OMOIMOTEUHOM (OH/E;

— TpeOOBaHUS K OpraHU3alUU U YCIOBUSAM XpaHEHUs OMOIHOTeuHOTo (hOHAA;

— OCHOB T'OCYJIapCTBEHHOM MOJUTHUKH B c(hepe KyJIbTyphl, HAYKH U 00pa30BaHus;

— HOPMATHUBHO-IIPABOBBIX aKTOB M0 OHMOIMOTEYHO-UH(OPMAIIMOHHON AEATEIbHOCTH;
MH(POPMALMOHHOM 0€30MaCHOCTH; 3alUTe aBTOPCKOIO [IPaBa U MHTEUIEKTYaJIbHONM COOCTBEHHOCTH, B
T.4. B HUPPOBOH cpejie; IEePCOHANBHBIX JAHHBIX; TPOTUBOACHCTBUIO IKCTPEMHUCTCKOM 1EATEIILHOCTH;
3anurTe Aereil oT nHpopMaly, IPUUUHSAIONIEH Bpel UX 3J0POBbIO U Pa3BUTHIO;

- HOPM NMpOQeCCUOHATBHON ONOIMOTEYHOMN STUKH U KOPIOPATUBHON KYJIBTYPBI;

— OCHOB OuOnHOTEKOBeACHUS, OubnuorpadoBeeHNs, JOKYMEHTOBEIEHUS, OpraHN3aluu
oubmuoTeunslx ¢GoHAOB M KatanoroB, wHbopmaruku u HKT, 3apyOexHOM M OTEeYeCTBEHHOM
JUTEPATyphl, UCKYCCTBA, PYCCKOTO X MHOCTPAHHOTI'O SI3bIKa, OCHOB IICUXOJIOTUH;

— OCHOB I'yMaHHUTapHbIX, COIIMATIbHBIX, TEXHUYECKHX U €CTECTBEHHBIX HAYK;

— CTaHJAPTHI u METOBbI oubmmorpaduyeckoi o0paboTku Ie4aTHBIX
3JIEKTPOHHBIX/CETEBBIX IOKYMEHTOB;

— BUJBI U PE3YJIbTAThl AHAJTUTUKO-CUHTETUYECKON 00pabOTKU TOKYMEHTOB;

— TEXHOJIOTUSI AHATUTUKO-CUHTETUYECKOH OOpabOTKU TOKYMEHTOB B TPAIMIIMOHHOM HU
aBTOMATU3UPOBAHHOM (hopmare;

— 3aJjauu, NPUHLUIBI U IPAaBUIIa MHJIEKCUPOBaHMS JOKYMEHTOB,;

— OCHOB I'OCyIapCTBEHHOM MOJINTUKY B c(epe KyJIbTypbl, HAYKH U 00pa30BaHUs;

— HOPMATHUBHO-IIPABOBBIX AaKTOB IO OMOIMOTEYHO-UH(OPMAIIMOHHON JEATEIbHOCTH;
MHPOPMALMOHHOM 0€301MacHOCTH; 3alIUTe aBTOPCKOTO MPaBa U MHTEIUIEKTYaJIbHONH COOCTBEHHOCTH, B
T.4. B HU(PPOBOH Cpejie; IEPCOHANBHBIX JAHHBIX; IPOTUBOAECHCTBHIO SKCTPEMUCTCKON 1€ TENbHOCTH;
3amuTe Aereil oT nHpopMaly, TPUUUHSAIONIEH Bpel UX 3J0POBbIO U Pa3BUTHIO;

- HOPM MpOoQeCcCHOHATbHON ONOIMOTEYHOMN STUKU U KOPIOPATUBHON KYJIBTYPBI;

— OCHOB O61OIMOTEKOBEICHMS, o6ubnuorpadoseneHus, JIOKYMEHTOBE/ICHUS,
napopmatukn u HWKT, 3apyOexHOW M OTEUYECTBEHHOW JHMTEPATyphl, HMCKYCCTBA, PYCCKOTO H
MHOCTPAHHOTI'O 53bIKa, OCHOB IICUXOJIOTHH;

— OCHOB I'yMaHHUTapHBIX, COIIMATIbHBIX, TEXHUYECKHX U €CTECTBEHHBIX HAYK;

— (YHKIMOHAJIBHON XapaKTEepUCTUKH, COCTaBa U OpraHU3alMy CIPaBOYHO-TIOMCKOBOTO
donna;

— BU/IbI OMOIMOTEYHBIX KaTaJOTOB U KapTOTEK, BbIAEISEMbIE TI0 PA3IMYHBIM PU3HAKAM;

— OCHOBHBIE TPOIIECCHl OpPTraHU3AIlMKM, BEACHUS WU DPEJAKTHPOBAHUSA OMOIMOTEUHBIX
KaTaJIOroOB U KapTOTEK B TPAJIUIIMOHHON U MalIMHOYUTAaEMOU GopMme;

— HAIpPAaBIICHUS U TEXHOJIOTHSI KOPIIOPATUBHON KaTaJOTH3alUH.

Bun npogeccunonanbnoii aesareabnoctTn: 1IM.03 Oprannsanus KyJbTYpPHO-A0CYTOBOM 1
NPOCBETUTEIbCKOM 1eATeJbHOCTH OMOJIMOTEeKH MMeTh HABBIKM:

— IUIAHUPOBAaHUsSI  KYJbTYpHO-IOCYTOBBIX,  NPOCBETUTENBCKMX M COOBITUHHBIX
MEPONPHUATHIA B COOTBETCTBUH C IOTPEOHOCTSIMHU IOJIb30BaTENCH;

— pa3paboTKu crieHapusi OMOIMOTEYHOTO MEPOTIPUSATHS;

— OpPraHMU3aIlIOHHON M PENeTUIMOHHON paboThl B MOJTOTOBKE KYJIBTYPHO-IOCYTOBBIX,
MPOCBETUTENIBCKUX U COOBITUIHBIX MEPONIPUATUN JJIS pa3IMYHBIX IPYIII OJIb30BATENCH;

- MPUOOILEHNS [0JIb30BaTeNel K TPaJULMOHHON OTEYECTBEHHOW M PErHOHAIBHOM

KYJIBTYpE; 10



— yOJIMYHBIX BBICTYTIJICHUM;

— UCIOJIb30BAHUSI METOJUKH ITOATOTOBKH U NPOBEJCHUs ONOINOTEYHBIX MEPOIPUSATHI;

— OpPraHMU3alMOHHON W PENeTUIMOHHON paboThl B MOJATOTOBKE KYJBTYPHO-IOCYTOBBIX,
IIPOCBETUTENIBCKUX U COOBITUIHBIX MEPONPUATUN AJIS pa3IMUYHBIX IPYIII OJIb30BaTENCH;

— npuOOIIeHUsT TT0JIb30BaTeNell K TPaJAWIMOHHOW OTEUYECTBEHHON M PETrHOHAIbHOM
KYJbTYpE.

YMmenus:

— IUTAHUPOBATh JIOCYTOBYIO JICATEIHLHOCTh OMOIMOTEKH, MPOBOIUTH AHAIU3 U OIEHKY
3((PEKTUBHOCTH TPOBOIUMBIX MEPOIIPUATHI;

— OCYIIECTBIISATH MOHUTOPUHT TOTPEOHOCTEH MOJIb30BATEIICH B OpraHU3aIl|K JOCYTa;

— HCIIOJIH30BaTh METOAMKH TOJITOTOBKHU M MPOBEACHUS OMOINOTESYHBIX MEPOTIPUATHI;

— OpPTaHHW30BBIBATH ¥  MPOBOAWTH  KYJIBTYPHO-JIOCYTOBBIC, IPOCBETHTCIBCKUE H
COOBITUHHBIE MEPOTIPUATHS C YIETOM OCOOCHHOCTEH MOJIb30BaTeNeH;

— pazpabaThiBaTh CaMOCTOSITEIbBHO CILIGHApHBIE IUIAHBI MAaCCOBBIX  MEPOIPHUSATHH,
MPa3IHUKOB, Pa3BJIEKATEIbHBIX MPOTrpaMM, HCIIONb3ys B CBOSH pabOTe WHHOBAIMOHHBIC (HOPMBI U
COBpPEMEHHBIE METO/IbI OpPTaHU3aIMHU 0CYTa HACETICHUS;

— YMETh OpraHU30BBIBaTH pPabOTy MO U3YYEHHIO, COXPAHEHHUI0O U TPOJBIKEHUIO
TPaAULMOHHONW HApOJIHOMU KYJIbTYpHI;

— UCIIONb30BAaTh  TEXHOJOTHUU  COIMAIBHOTO  MapTHEPCTBA C  KYJIbTYypPHBIMH,
o0pa3oBaTeNbHBIMH, HAYYHBIMH, OOINECTBEHHBIMH OpTaHHM3AIMSIMH U CpPEACTBAMH MaCCOBOM
nH(pOpMaIIKH, B T.4. IPUBJICKATh BOJIOHTEPOB K OPraHU3aIlUU U TIPOBEACHUIO MEPOTIPUSITHI;

— UCIIONIb30BAaTh TEXHUYECKHE CpeACTBA W HMH(DOPMANMOHHO-KOMMYHHKAITHOHHBIC
TEXHOJOTHUH, B T.4. MYJbTUMEIUWHBIC, JUISI OPTaHW3allMd W TPOBEJICHUS OHOIUOTEYHOTO
MEPOTIPUSTHS;

— coOroaaTh KOJEKC 3TUKH ONOIHOTEeKaps;

— UCIIOJIb30BaTh METOAMKH IMOATOTOBKH ITyOJIMYHOTO BBICTYIUICHUS;

— COCTaBJIATh TEKCT HWH(OpPMAIMKU O KYJbTYPHO-JOCYTOBOM, MPOCBETHTEIHCKOM WIIH
COOBITUHOM MEPOTIPUSITUH;

— UCIIOJIb30BaTh METOAMKH XY10)KECTBEHHOTO (aKTEPCKOT0) YTCHUS;

— UCIOJIb30BaTh METOAMKH MOATOTOBKH TEKCTOB PA3HBIX )KAHPOB.

3Hanus:

— OCHOB I'OCYJJapCTBEHHOH MOJIMTHKH B cepe KyIbTYpbl, HAYKH U 00pa30BaHUs;

— HOPMAaTUBHO-IIPAaBOBBIX AaKTOB IO OMOIMOTEYHO-MH(OPMALMOHHON JESITebHOCTH;
MH(POPMALMOHHOM 6€30IaCHOCTH; 3aIlUTEe aBTOPCKOIO MpaBa U MHTEJUIEKTyallbHOW COOCTBEHHOCTH, B
T.4. B IIU(POBOH cpelie; MePCOHATBHBIX JAHHBIX; MPOTHUBOJACHCTBUIO SKCTPEMUCTCKON 1E€ATEIbHOCTH;
3amTe AeTeil oT nHpOopMaIMK, TPUIHHSIONICH Bpel UX 3J0POBBIO U PAa3BUTHIO;

- HOPM MpOQeCCUOHATBHON ONOIMOTEUHON STUKH U KOPIIOPATUBHON KYJIBTYPBI;

— OCHOB OMOMoTeKoBeneHus1, OndanorpadoBeneHus, JOKyMEHTOBEIEHUS, UHPOPMATUKU
u UKT, 3apy0OexHON U OTEUYECTBEHHOM JUTEpaTyphl, HICKYCCTBA, PYCCKOTO U MHOCTPAHHOIO S3bIKA,
OCHOB IICUXOJIOTHH;

— OCHOB T'YMaHHUTAPHBIX, COLIUAJIBHBIX, TEXHUYECKUX 1 €CTECTBEHHBIX HAYK;

— METOJMKH W TEXHOJOTMM OPraHU3aLMU KYyJIBTYPHO-IOCYIOBBIX, IIPOCBETUTEIIBCKUX U
COOBITHIHBIX MEPOTIPUATUN PA3TUUHBIX (POPMATOB [T PA3IMUHBIX TPYII IOJIb30BaTENICH;

— CLICHapHO-PEXXUCCEPCKUE M OPraHM3allMOHHBIE OCHOBBI IPOBEACHUS KYJIbTYPHO-
JOCYTOBBIX, IPOCBETUTENBCKUX U COOBITUMHBIX MEPOIIPUSTUH;

— TpeOOBAaHUSA K COCTABICHMIO IUIAHOB M BEJICHHIO YYETHO-OTYETHOW OKYMEHTAalUu
OMOINOTCKH,

— HOPMBI MPO(PEeCCHOHATIBHON 3TUKU M KOPHNOPATUBHOM KyJIbTYpBI, MpaBUia JEI0BOTO
OOIIIEHHS;

— OCHOBBI TPAIUIIMOHHON HapOJHOM KyJIbTYpPbI U KaJI€HAapHBIX MPa3AHUKOB;

— OCHOB I'OCYJapCTBEHHOH MOJIMTHKH B cepe KyJIbTYypbl, HAYKH U 00pa30BaHUS;

— HOPMAaTUBHO-TIPABOBBIX aKTOB MO OMOIMOTEYHO-MHPOPMAIIMOHHON JesTeNbHOCTH;
MH(POPMALIMOHHOM 0€30MacHOCTH; 3alIUTe aBTOPCKOTO MPaBa U MHTEIUIEKTYyaJIbHOW COOCTBEHHOCTH, B
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T.4. B IIM(POBOH cpelie; NEPCOHATBHBIX JaHHBIX; TPOTUBOAECHCTBUIO SKCTPEMHUCTCKON NESATEIbHOCTH;
3amuTe eTell OT HHPOopMaIUK, MIPUUHUHSIONIEH Bpel UX 310pPOBbIO U Pa3BUTHIO;

- HOPM IpodeCCHOHATLHON OMOITMOTEYHOM ATUKH M KOPIIOPATUBHOM KYJIBTYPHI;

— OCHOB OMOIMOTEKOBEICHUS, ONOIMorpadoBeieHus], TOKYMEHTOBEACHUS, UHPOPMATUKU
u VKT, 3apy0OexHONW U OTEUYECTBEHHOM JUTEpaTyphl, HCKYCCTBA, PYCCKOTO U MHOCTPAHHOTO S3bIKA,
OCHOB IICHUXOJIOTUH;

— OCHOB I'yMaHUTAaPHBIX, COLUATIbHBIX, TCXHUYECKUX U ECTECTBEHHBIX HAYK;

— METOAMKHA M TEXHOJOTMU OPraHU3alUU KYyJIbTYPHO-IOCYTOBBIX, IPOCBETUTEIBCKUX U
COOBITUMHBIX MEPONPHUATUI Pa3IUUHBIX (OPMATOB [T PA3JIMYHBIX TPYIII OJIb30BaTEIIEH;

— CLIEHAPHO-PEKUCCEPCKAE W OPraHMW3alMOHHBIE OCHOBBI IPOBEIAECHUS KYJIbTYpHO-
JOCYTOBBIX, IPOCBETUTEIBCKUX U COOBITUHHBIX MEPOIIPUATHIA.

Bupa npodeccnonanbnoii nessresabHocTH: IIM.04 Opranu3anusi TEXHOJIOTHYECKOT0
COIPOBOJKACHUS JeSITeJIbHOCTH OMOJIMOTEK MMeTh HABBIKH:

— UCIIOJIb30BAHUSI TEXHMYECKMX CPEJICTB M HH(POPMAIMOHHBIX TEXHOJOTMHA MpHU
BBINIOJTHEHUH TPYJ0BOU (PYHKIUY;

— UCIOJb30BAHUS TEXHUYECKUX CPEICTB M HHGOPMAIMOHHBIX TEXHOJOTHH MpHu
OpraHu3alMM B3aUMOJIEHCTBHS C TOJIb30BATENISIMU B TPAJAULIMOHHOM U TUCTAHIIMOHHOM (hopMaTax;

— UCIIOJIb30BAHUS  NPO(ECCHOHATBHBIX OMOIMOTEYHBIE CHCTEMBbl IIPU  BBIIOJIHEHUU
TPYAOBOH (hyHKINH;

— UCIIOJIb30BAaHUsI TEXHOJIOTUU pabOThI ¢ HU(PPOBBHIM KOHTEHTOM OMOIMOTEKH;

— (GbopMHpOBaHUS KOHTEHTA, B T.4. MEJUAKOHTEHTa, OMOIMOTEUHBIX CAaHTOB/MOPTAJIOB U
COILIMATILHBIX CETEH C Y4eTOM MOTPEOHOCTEH MoIb30BaTeNeii ONOINOTEeKY;

— U3y4eHus: MHPOPMALMOHHBIX MOTPEOHOCTEH MOJB30BaTENeH CETEeBBIX CEPBHCOB U
OMOIMOTEYHOTO calfTa/mopTaa;

— B3aUMOJICHCTBHS C NOJIB30BATEISIMH OMOINOTEYHBIX COITUANIBHBIX CETEH;

— UCIOJIb30BAHUS METOJUK M 3JIEMEHTOB BeO-aHAJIUTHUKU JAJIS aHAINW3a COOTBETCTBUS
CTPYKTYpbI, KOHTEHTA M HaBUTAIIUH OMOJIMOTEUHOTO caiiTa HOTPeOHOCTSIM MOJIb30BaTENCH;

— ¢dopmupoBanuss U OGOPMIICHHS TPEIOKEHUH MO ONTUMM3ALUM  HAIOJIHEHHUS,
CTPYKTYpPBI OMOJIMOTEUHOTO CaiiTa B COOTBETCTBUH C TIOTPEOHOCTSIMH MOJTb30BATEIICH.

Ymenns:

- JeNaTh BEIOOP TEXHMUECKUX U MPOTPAMMHBIX CPEJICTB U HH(POPMALMOHHBIX TEXHOJIOTUN
B COOTBETCTBUHM C PELIAEMbIMHU 3aJjauaMH;

— UCIOJIb30BaTh TEXHUYECKHE CPEJCTBA PA3IMYHOrO0 Ha3HAuY€HUs B NPOQecCHOHATBHON
JeATENbHOCTH;

— HCIOJIb30BaTh TEXHOJOTUHU PaObOThI ¢ HUPPOBLIM KOHTEHTOM OUOJINOTEKH;

— INPUMEHATh METOAMKHM HM3y4YeHHMs HH()OPMAIMOHHBIX MOTpPeOHOCTEH mojb3oBaTenen
CETEBBIX CEPBUCOB U OMOIIMOTEYHOTO CaliTa/TIopTana;

— dbopMHpOBAaTh KOHTEHT, B T.4. MEIWAKOHTEHT, OMOJMOTEYHBIX CAaWTOB/TIOPTAIIOB W
COLIMAJIBHBIX CETEH ¢ yueToM MoTpeOHOCTel Mob30BaTeneil OnbINoTeKy;

— UCMOJb30BAaTh METOJUKY M DJIEMEHTHl Be0-aHAJIUTHKHU Ui aHAIM3a COOTBETCTBUS
CTPYKTYpbI, KOHTEHTA M HaBUTAIIUK OMOJIMOTEUHOTO caiiTa HOTpeOHOCTSIM MOJIb30BaTENeH;

- ¢dbopmupoBaTh U 0GOPMIIATH MPEUIOKEHUS TI0 ONTUMHU3AIMH HAMIOJHEHHS, CTPYKTYPHI
OMOIMOTEYHOTO CaiiTa B COOTBETCTBUHU C MTOTPEOHOCTSIMH TOJIH30BATENCH.

3Hanus:

— OCHOB I'OCYJIJapCTBEHHOM MOJIMTHKH B cepe KyIbTYpbl, HAYKH U 00pa30BaHMS;

— HOPMATHUBHO-IIPABOBBIX AaKTOB MO OMOIMOTEYHO-WH(POPMAIIMOHHON JEeSTEIHHOCTH;
MH(OPMaLlMOHHON 0€30MaCHOCTH; 3alllUTe aBTOPCKOTO MpaBa U UHTEIUIEKTYaJbHOU COOCTBEHHOCTH, B
T.4. B IU(POBOI cpene; NepCOHANbHBIX AAHHBIX; MPOTUBOAEHCTBHIO SKCTPEMUCTCKON AEATEIbHOCTH;
3amTe AeTeil oT nHpopMaIy, TPUUUHAIONICH Bpel UX 3J0POBBIO U PAa3BUTHIO;

— HOPM TTPOeCCUOHAIIBHON OMOINOTECUHON ITUKH U KOPIIOPATUBHOM KYJIBTYPHI,

— OCHOB OnbOnmoTexoBeneHus1, OubarorpadoBeeHNs, JOKYMEHTOBEICHUS, HH()OPMATHKH
u UKT, 3apy0OexHOI M OTE€YeCTBEHHOH JUTEpaTyphbl, UCKYCCTBA, PYCCKOI'O M MHOCTPAHHOTO S3bIKa,

OCHOB IICUXOJIOT'HH; 12



— OCHOB T'YMaHHUTAPHBIX, COLIMATBHBIX, TEXHHYECKUX U €CTECTBEHHBIX HaYK;

— OCHOBHBIE TPUHITUIBI pAOOTHI TEXHHYECKOTO 000PYI0BAHUS PA3IMYHBIX BUIOB;

— OCHOBHBIE TEXHHYECKHE MapaMeTpbl TEXHUYECKHX CPENCTB, MO3BOJSAIOIIUX CAETATh
BBIBOJ] 00 WX MPUMEHEHUU JIJISl PEIICHUS 3a/1a9H;

- MpaBUjIa TEXHUKU 0€30MaCHOCTH;

— CaHHUTapHbIE HOPMBI U MPaBUJIa OPraHU3aluy KOMIIBIOTEPHOT0 paboyero Mecra;

- METOJIMKH UCTIOJIb30BAaHUS TEXHUUECKHUX CPEJICTB;

— OCHOB rOCYJJapCTBEHHOI MOJIUTUKU B cepe KyIbTypbl, HAYKd U 00pa30BaHMUS;

— HOPMATUBHO-TIPABOBBIX AaKTOB MO OHOIHOTEYHO-MH(POPMAIIMOHHON 1E€ATEIHHOCTH;
MH(POPMAIIMOHHOM 0€30MacHOCTH; 3aIlUTe aBTOPCKOTO MPaBa W MHTEIUICKTYaIbHON COOCTBEHHOCTH, B
T.4. B UU(POBOU cpele; MEePCOHANBHBIX JaHHBIX; TPOTUBOJIECHCTBUIO SKCTPEMHUCTCKON JESATENbHOCTH;
3amuTe Aereil oT nHpopMalMy, TPUUUHSAIONIEH Bpel UX 3J0POBbIO U PAa3BUTHIO;

- HOPM MpOoQecCHOHATbHON OUOIMOTEYHOMN STUKU U KOPIOPATUBHON KYJIBTYPBI;

— OCHOB OnbOnmmoTexoBeneHus, OudarorpadoBeeHNs, JOKYMEHTOBEIEH!U, HH()OPMATHKH
u UKT, 3apy0exHON M OTEYEeCTBEHHOM JIUTEpaTypbl, HICKYCCTBA, PYCCKOIO M MHOCTPAHHOTO S3bIKA,
OCHOB TICUXOJIOTHUH;

— OCHOB I'yMaHHUTapHBIX, COIIMATIBHBIX, TEXHUYECKHX U €CTECTBCHHBIX HAYK;

- TEXHOJIOTHH Pa0OThI ¢ MTU(PPOBBEIM KOHTEHTOM OMOIMOTEK, B T.4. CAUTOM, aKKayHTOM H
TpyNnaMy B COIUANIBHBIX CETSX;

- METOAMKH CO3JaHWsI M  PEJaKTHPOBaHWS HMHMOPMAIIMOHHOTO  KOHTEHTa  JUIA
OMOIMOTEYHBIX CAWTOB/ MOPTAJIOB M COLMANIBHBIX MEHA.

1.3. KosimuecTBO 4acoB HA NPOU3BOACTBEHHYIO NPAKTHKY (MPeIIUIJIOMHYI0):

Bcero 4 nenenu, 144 gaca.
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2. PE3YJIBTATBI OCBOEHUS ITPAKTUKU

Pe3ynpTaToM mpon3BOACTBEHHOMN MPAKTUKHU (MPEAIUIIIIOMHOI) SIBISIETCS
ocBoeHue oonmx komneteHimi (OK):

Kon

HaumenoBaHmue PE€3YJbTATOB INIPAKTHKH

OK 01

BBI6I/IpaTB CITOCOOBI pelmicHudA  3a1a4 HpO(I)CCCHOHaHLHOﬁ ACATCIIbHOCTHU
MPUMCHUTCIBHO K pa3JIMYHbIM KOHTCKCTAaM.

OK 02

cnosbp30BaTh COBPEMEHHBIC CPEICTBA IMOWCKA, aHAIM3a W WHTEPIPETAINU
uHGOopManud W HMHPOPMAIMOHHBIC TEXHOJOTMH JUIS BBIMOJHEHHS 3a/ay
poheCCUOHANIBHOMN ACATEILHOCTH.

OK 03

[naHupoBaTh M  PEaTM30BBIBATH COOCTBEHHOE NPOPECCHOHATBHOE ¥
JTMYHOCTHOC pa3sBUTHUC, ONpCAIPUHUMATCIILCKY O ACATCIIBHOCTD B
npodeccuoHalibHON cepe, UCIOIB30BaTh 3HAHUS O PABOBOW M (PMHAHCOBOMU
I'PaMOTHOCTH B Pa3JIMYHBIX ) KU3HCHHBIX CUTYyaAllUAX.

OK 04

D heKTUBHO B3aUMOJIEHCTBOBATh U PAa0OTaTh B KOJUICKTUBE M KOMAH]IE.

OK 05

OCylIECTBIIATh YCTHYIO UM MHCbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM
s3pike  Poccuiickoit ®epepanuu € y4eToM OCOOCHHOCTEH COLMAIBHOTO U
KYJbTYPHOTIO KOHTEKCTA.

OK 06

[IposiBISATE  Ipa’kIaHCKO-NIATPUOTHYECKYIO0  TMO3UILIMI0, JAEMOHCTPUPOBATH
OCO3HAHHOE TIOBEJCHHWE Ha OCHOBE TPATUIIMOHHBIX POCCHUCKHX TyXOBHO-
HpPaBCTBEHHBIX IIEHHOCTEM, B TOM YHCJI€ C YYE€TOM TapMOHHU3AIUU
MEXHAIIMOHATBHBIX U MEXKPETUTHO3HBIX OTHOIICHUM, MPUMEHSTH CTaHIApPTHI
AQHTUKOPPYIIIMOHHOTO TTOBEICHMSI.

OK 07

ConeliCTBOBAaTh COXPAHEHUIO OKPYKAIOIICH Cpeapl, pecypcocOepekeHHIO,
NPUMCHATh 3HAHUSA 00 W3MECHCHHMHM KIUMaTa, TMPUHIMIBI OEepeKINBOTO
MPOU3BOACTBA, 2P (HEKTHUBHO ICHCTBOBATh B YPE3BbIYAMHBIX CUTYAIIHSIX.

OK 08

Mcnonp30BaTh cpeacTBa (GU3NIECKON KYIbTYPHI AJIsi COXPAHEHHS M YKPETUICHHS]
30pOBbsl B Tpolecce MNpOPecCHOHATbHON MAEATENIbHOCTH U IOJepKaHMs]
HE00X0JIMMOT0 YPOBHS (DM3WYECKOH IMOATOTOBICHHOCTH.

OK 09

[lonp30BaThes Mpo(ecCHOHANBHOM JOKyMEHTAllMeld Ha ToCyJapCTBEHHOM H

HMHOCTPAaHHOM A3BIKaX.

npodeccuonanbHbIX KomneTeHIui (I1K):

Bua npogeccuonanbHoi Kon HanMeHoBaHMe pe3yibTaTOB PAKTHKH
AeATeJIbHOCTH
I[IM 01.Opranuzarnus K 1.1. |OcymecTBasaTh OMOIMOTEYHO-UH(POPMAITIOHHOG
OMOIMOTEYHO- oOciyxuBaHUE (CTaI[MOHAPHOE, BHECTAIMOHAPHOE W
nH(GOPMAIIMOHHOTO TUCTAaHIIMOHHOE) I0JIb30BaTelel B TPAaJULIUOHHOM U
00CITy)KUBaHUS ABTOMATHU3HPOBAHHOM PEXKUMAX.

IIK 1.2. |OcymectBisate auddepeHnupoBaHHOe OMOIMOTEUHOA
MHPOPMALMOHHOE 00CITy’)KUBaHUE 10JIb30BaTeNel
TETCKOTO BO3pacTa B COOTBETCTBUU C UX BO3PACTHBIMU U
MCUXOJIOTO-TIeIar OTHYECKIUMU 0COOEHHOCTSAMHU,|
POJHTENICH U CIICITUATUCTOB TI0 JICTCKOMY YTSHHIO

[IK 1.3. |OcyiiecTBisiTh IUIAHUPOBAHWE, YYE€T, MOHUTOPUHI U
aHaIM3 OMOIMOTEUYHO-MH(POPMALIMOHHOTO 00CITYKUBAHUS]
C IIEJBIO OIICHKH €0 3(P(hEKTUBHOCTH.

IIK 1.4. |OcymectBisate  uHPOPMAITMOHHO-OMOIHOTPAPUIECKOS
00CnyXHuBaHHE (CTallMOHAPHOE, BHECTAIIMOHAPHOE U
TUCTAHIIMOHHOE) TOJIb30BaTe/iecl B TPAAMIIMOHHOM U
ABTOMATHU3HUPOBAHHOM PCXKHUMaX.

IIK 1.5. |Co3naBate wuHGMOPMAIMOHHBIE TPOIYKTHl Pa3IMYHbIX
TUIOB M BHJOB B TPAJAUIMOHHOW, ODJIEKTPOHHOH H

ceTeBoid (hopmax.

14



[IM 02. Opranuzauus IIK 2.1. |OcymectBisTs hopMupoBanue 6ndbmuoreyHoro GpoHaa B
6ubnnoreynoro poHaa U TpaJMLIHOHHOM ¥ aBTOMAaTU3UPOBAHHOM PEKUMAX.
CIIPaBOYHO-IIOMCKOBOIO [IK 2.2. [[IpoBOAWTh  aHAJIUTUKO-CHHTETUYECKYIO  OOpaboTKY|
anmnapara OubInoTexu [IEYAaTHBIX, DJJEKTPOHHBIX U  CETEBBIX  YJIAJICHHBIX
JTOKYMEHTOB.
IIK 2.3. |OcymecTtBiaTh (HopMUpOBaHHE M BEJICHHE CIIPABOYHOA
[MOMCKOBOIO ammapaTta OMOJIMOTEKH B TPaJWLMOHHOM H
ABTOMATHU3MPOBAHHOM PEKUMAX.
[IK 3.1. |OcymiecTBisTh NPOEKTUPOBAHUE, OPraHU3aLUI0 U
IIM 03. Opranuszanus [IPOBEJEHUE KYJIbTYPHO-AOCYTOBBIX, MPOCBETUTENIbCKUX]
KyJbTYPHO-Z0CYTOBO# U 1 COOBITUHHBIX MEPOIPHITHH.
TIPOCBETHTEIBCKOM IIK 3.2. [[IpuMeHATH METOJUKH ITyOJIMYHOIO BBICTYIUIEHUS WU
NEATENBHOCTH OUOIHOTEKH CIIeHapHO-TIOCTAHOBOYHOM PabOTEHI.
[IK'4.1. [cnonb30BaTh aBTOMAaTU3UPOBAHHYIO  OHUOIMOTEYHOA
[IM 04. Opranunsanms MHPOPMALMOHHYIO ~ CUCTEMY  OWONMOTEKH,  JPYTHU€
TEXHOJIOTUYCCKOTO [U(PPOBBIE TEXHOJIOTMU U TEXHUYECKUE CPEICTBA B LIEJIAX
COMPOBOKICHUSA O1OIMOTEYHO-MH(POPMALITMOHHOTO 00cy’KUBaHUs]
NEATENbHOCTH OUOINOTEK mojb3oBarened  OMONMOTEKM B CTallUOHAPHOM
TMCTAaHIIMOHHOM (YJQJICHHOM) PEXKHMaX.
[IK 4.2. |Pa3zpabarbiBaTh NpPEUIOKEHUS 10 OPraHHU3aLUOHHOMN

CTPYKType,  IIeIeBOMYy  Ha3HAUCHHWIO,  CTpPATETUH
HATIOJTHEHUSI CETEBBIX CEPBUCOB M OUOIMOTEYHOTO CaiiTa

(moptana).
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3. CTPYKTYPA U COAEP) KAHUE HPOI/I3BO}ICTBEHHOﬁ INPAKTUKHAU
(ITPEJJAUIIJIOMHOI)
3.1 TemaTnueckuii njian

O0bem
Koabl BpEeMeEHH,
npodgeccuo HaumeHoBaHnue OTBe/ICHHBIH
HAJIBHBIX npogeccuoHATBbHBIX Ha Cpoxu npoBeenust
KOMIIETeH MoayJien NPAKTHKY
Ui (B HegesXx,
yacax)
IK ié IIM 01.Opranuszanus 6UOIMOTEYHO-
IK 1.2.
) UH(DOPMAITMOHHOTO 00CITY)KUBAHHS
IIK 1.4.
IK 1.5.
IIK 2.1. [1IM 02. Opranuzanust OUOIMOTEIHOTO
1K 2.2. (oHIa ¥ CIPAaBOYHO-TIOMCKOBOTO
1K 2.3. annapara OMOJIMOTEKU
TIK 3.1. Anexenn B cootBeTcTBHM €
IIK 3.2. [TM 03. Opraausanys KyJbTypHO- 144 qacon YHCOHBIM MIAHOM
JIOCYTOBOM M POCBETUTEIIbCKOMN
NEATEILHOCTH OMOINOTEKH
IIK 4.1.
1K 4.2. IIM 04. Opranu3zaius TeXHOJIOTHIESCKOTO
COTIPOBOXICHUS ICATCILHOCTH
OnOIMOTEK
BCEI'O  4uenesan
144 yacoB

3.2 Coaepsxanue NpaKkTHKH

MNOPAAOK ITPOXOXIEHUSA IIPAKTUKH
(IlpumepHoe pacnpeneieHUe BpeMeHH)

1.  OPTAHU3AILIMS PABOTHI B BUBJIMOTEKE 2 JIHA
2. OPFAHMBAILIMI  BUBJIMOTEYHOI'O @®OHJA W  CIIPABOYHO-
[TIOMICKOBOT'O AINITAPATA BUBJIMOTEKU 3 JIHA
3. PABOTA C KATAJIOTAMHU 1 KAPTOTEKAMU B BUBJIMOTEKE 4 JTHA
4.  OPTAHMBALIMA BUBJIMOTEYHO-UHP®OPMAITMOHHOI'O
OBCJIYXKMBAHUS 6 JIHEU
5. BUBJIMOI'PA®UYECKAS PABOTA 5 THEH
6.  OPIAHMBALIMS KVJIbTYPHO-IOCYIOBOM JAEATEJIBHOCTHU 2 JHS
7. PABOTA I10 ITPO®OPHUEHTAILIUNU 1 JIEHb

8. IIOABEJEHUE UTOI'OB

[lo pesynapTaTam MNpakTUKK B  OWUONHOTEKE  MPOBOJUTCA  UTOrOBas
MMPOM3BOJACTBEHHOE  CcOBellaHue. Kaxapll  CTyJEeHT MOJIydaeT MUCbMEHHOE
XapaKTePUCTHUKY U OLICHKY 3a NPAKTHUKY.
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Ne [IpakTnueckue Conepxanne padOThI PexoMennanuu 1o BIIOJHEHUIO
/1 3aIaHUs
1. 2. 3. 4.
1. | O3HakomMuTBCA ¢ | 3HaKOMCTBO co crpykrypoit | 1. CoctaBUTh  CXEMy  CTPYKTYpbI
opraHusanuein u | Obubnmoreku, 3agavamu, GyHKIUSIMH, | ONOITHOTEKH.
HarpaBJICHUSIMU HaTpaBJICHUSIMU pabotel; | 2. B 1OHEBHHKE  OXapaKTepHU30BaTh
paboTbl OMOTMOTEKN | IUTAHUPOBAHUEM, y4eTOM, | OpTaHU3aIHI0 paboTh OMOIUOTEKH.
0a3bl MPAKTUKU opraHu3zanuei ynpasnenus | 3. [IpoananusupoBaTh TOJOBOM IJIaH
OMOITMOTEYHBIMH nporeccaMu; | paboThl M TEKCTOBBIM OTYET OMOIHOTEKH.
KOHTpOJIeM  paboThl,  KaapoBoii | 4. OmnucaHue aHaiaW3a U €ro BBIBOJBI
MOJINTUKOM, OpraHM3aluei padoThl, | BHECTU B JHCBHUK.
KaJIpOBOM nonuTHkoi, | 5. Odopmutrs cmpaBky o0 pabote
opraHm3aiyeil Tpyaa B OHOIMOTEKe; | OMOIMOTEKH B MPEABIAYIIEM Oy .
3¢ (HeKTUBHOCTH ee paboThl. | 6. Konuu periIaMeHTHPYIOIINX
3HaKOMCTBO co CTPYKTYpOHi, | TOKyMEHTOB 100aBUTh B JIHEBHUK.
3aJauamu, byHKIUAMHY,
HANpaBJICHUSAMH pPabOTBl  JETCKOU
OUOINOTEKH.
2. | Usyunuts ¢pynkuum u | PaGota B oTaene komruiektoBanus u | 1. CoCTaBUTh CXeMY CTPYKTYPhI OTIEINA.

HarpaBJICHUs
paboThI orzaea
KOMIUICKTOBaHUS U
00paboTku
JIOKYMEHTOB.

IIpunsATe ydactue B
KOMIUIEKCe paboT 1Mo
¢dopmuposanuto bO.

00pabOTKU TOKYMEHTOB:
- 3HaKOMCTBO C JIOKyMEHTauuen
oT/IeNa;

- Ompenenenrie  0COOCHHOCTEH
(hopMupoBaHHS MaccuBa
JIOKYMEHTOB;

- 3HaKOMCTBO C TUIIAMU U BUJIAMHU
JIOKYMEHTOB, COCTaBJIsArOIUX bd;

2. Choenath KONUHW PETJIAMEHTHPYIOUTUX
JIOKYMEHTOB OT/IeNa.

3. Onucare B [HEBHUKE OCOOEHHOCTH
(GbopMUPOBaHUS MacCHUBa JIOKyMEHTOB B
OMOIHOTEKE.

4. Onpenenutsb OCHOBHBIE
OpraHu3aIMOHHbIC (PYHKIIMH OT/CIA.

5. 3amoJHNATL JHEBHHUK.

Onpenenutsb - Omnpenenenue  ocoOeHHOCTEH

0COOCHHOCTH KOMILJICKTOBAHHS;;

HCIIOJIb30BAHUS -OlpeeieHre OpraHU3alMOHHbBIX

MH(POPMAaIMOHHBIX ¢dbyHKIUMH oTaena

(KOMITBIOTEPHBIX ) N3yuenue HMCTOYHUKOB u | 1. 3anoaauts Ne 1 (mpunoxenue).
TEXHOJIOT U1 B | ocoOeHHOCTEH 2. PackpbITh copepxkaHue pabOTHI IO
nporecce JOKYMEHTOIOCTa4aHHsl OMOTUOTEKH; | MOAMKUCKE MEPUOTUICCKUX U3TaHUH.
(dopmupoBanus b® | npaBun moanucku nepuoamdeckux | 3. OmmcaTh  MOCIEIOBATEIBHOCTH €€
[TpuHATH yyacTHe B | U3JaHUIA. OCYILIECTBJICHHUS.

KOMILIEKCe paboT: Omnpenenenue cooTBEeTCTBUS cocTaBa | 1. PesympraThl paboThl 3amucath B
- o npueMy H| u CTPYKTYphbl CIPAaBOYHOIO ammapara | JHCBHHK.

TEXHHICCKON Ha MIOMOIIIb KOMILJIEKTOBAaHHIO | 2. CocTaBuTh CIIMCOK-TIEPEYCHB
o0paboTke TpeOOBaHUSIM JEUCTBYIOIINX | OCHOBHBIX COCTaBHBIX gacTen
NOKYMCHTOB; WHCTPYKTHUBHBIX JOKYMEHTOB. CIIPABOYHOIO aIapara.

- 1o M3BATHIY PaBora c KapTOTeKaMH | PacKpbITh HX CTPYKTYpPY; COJIEp>KaHHE
AOKYMCHTOB 13 mepuoanvecKux W3AaHHN, TEKYIIEero | paboThl ¢ HUMH.

(onna; KOMILIEKTOBAHHS.

- 1o Wsyuenue ocobennocreii | 1. Onmcars B IHEBHUKE.

paccranoBke GOHNA; | papppopaHus KoMITEKTOBaHUSA B | 2. PACKPHITE CTPYKTYPY

— o

coxpaneHuto pouma.
[puHsTH y4acTHe B

OuOIMOTEKE:

OINICPATUBHOI'O IlJIaHAa KOMIIJICKTOBaHUA,

dopmupoBannu b
IETCKOU
OUOJINOTEKM.

- Anamms OIICpaTUBHOI0 IIJIaHAa | METOJAUKY €T0 COCTAaBJICHHA.
KOMILJICKTOBAHUA.
3HaKOMCTBO C ocodenHocTamu | 1. Ommcats B JHCBHHKCE.

nzydenust b® oubnuorexu:
- Nzyuenwue ncnons3oBanus GhoHIA

2. Tlo pe3ynbTaraM U3yueHHsI COCTaBUTh
0030pHYIO CIIPABKY.
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Onpenencaue 0COOCHHOCTEH
aBTOMATH3allMd W MEXaHHW3aluu
IIPOLIECCOB TEXHUYECKOW M HAY4YHOU
00pabOTKH TOKYMEHTOB

Onucars B THEBHUKE.

Yyactue B KOMIUIEKCE paboT TIo
NpUeMy W TEXHHUYECKOW 00paboTke
JOKYMEHTOB;

CocraBieHHE aKTOB H CIFCKOB;

VYyactue B pabore oTxena
KOMIUIEKTOBaHUSI ¥ 00pabOTKH
JIOKyMEHTOB;

3HAKOMCTBO C OCOOEHHOCTSMHU Y4eTa
JOKYMEHTOB:  BHJaMH, (dopMaMu
yuerTa;

W3yuenne eauHMIl y4yeTra iAo

PA3JIMYHBIX THIIOB TOKYMCHTOB

1. OcymiecTBUTh TEXHUYECKYIO
00paboTKy KOMIUIEKCA JOKYMEHTOB

2. CocraButh OJIOK-CXeMy Ipolecca
MIPUHATHS JOKYMEHTOB B OMOJIHOTEKY.

3. Onpenenuthb 0COOEHHOCTH
CYMMAapHOT0 U UHAUBUAYAIBHOTO yUeTa.
4. 3anosHUTH yueTHbIE (HOPMBI.

VYyactue B mpomecce  ydera | 1. CoCTaBUTh aKThl U CIIUCKHU K HUM.
JOKYMEHTOB, BbIOBIBAIOT u3 | 2. ITocnenoBarenbHOCTH paboTbI
OuOIMoTEeKH 3anucaTh B JHEBHUK.

VYyactue B paccranoBke b® B | 1. OcymecTBuTh npoBepky (oHIa Ha
Pa3IUYHBIX CTPYKTYPHBIX | PAaBUJIBHOCTb PACCTAHOBKH.
MOJIpa3/IeIeHUSX oubnuorexy, | 2. OdopMUTH TEMaTHYECKYIO MOJIKY B

ompejeNieHue 0COOEHHOCTEH ITOU
padoTEHL

(G OHIe OTKPHITOTO JOCTYTIA.

VYyactie B paboTe MO COXpaHEHUIO

donna;

Ompenenenne  pabOTBI, KOTOpPBIC
MIPOBOJIUT oubnmoreka o
coxpaHeHuto b®d.

Onpenenenue 0CcOoOEeHHOCTEH

COXPAaHHOCTb HE€ KHHKHBIX (1)OH,I[OB.
PCMOHT, pecTaBpanysa KHUT.

1. 3anoIHUTH JHEBHUK.
2. OhopMHUTDH MIPUITOKEHHSL.

Omnpenenenue crnocoOOB MPOBEPKH
b® B 6ubnmoreke.
VYyacrtue B ruiaHoBo# npoBepke bD.

1. O3HaKOMHUTBCS C JTOKYMEHTaMH I10
nposepke bO.
2. CocTaBUTH aKT MTPOBEPKHU.

Yyactue B KOMIUIEKCE paboT IO

ITocnemoBaTeabHOCTH pa60TBI OIIucCaTh B

(hOopMHUPOBAHHUIO b® JETCKOM | THEBHUKE.

OoubIMoTeKH
O3HAaKOMHUTECSA c | 3makomctBo ¢ Ilomoxxenmem o | [locmenoBaTenbHOCTh pabOTHI OMKCATh B
CUCTEMOH KaTaJIOTOB | CUCTEME KaTaJloTOB M  KapTOTEK | THEBHHKE.
u KapTOTeK | OMOIMOTEKH-0a3bl MPAKTHKHY.
OUOIMOTEKH. Onpenenenue ocobennocreit | Opopmuth IPUIIOKEHUS: KOIUU
[IpusATE ydacTue B | cocTaBa, CTPYKTYpbl, METOJUKH | TOKyMeHTOB - "IloyioxkeHHEe O cucTeme
KOMILIEKCE paboT [0 | opraHu3aliy KaTajJoroB M KapTOTeK | KaranoroB u kaprorek", "Ilacmopt” ... u
OpraHu3aIuf U | OMOJIMOTEKH. T.JL

BEJICHUIO KaTaJOroB.
IIpunsATe ydactue B
pabore c
3JIEKTPOHHBIM
KaTaJoroM.

[lnanoBas w Tekymas pabora ¢
katasioramu (kaprorekamu) AK, CK,
CKC

CocraBnenue OubIHOTrpaduuecKux
ONMCcaHui, 0pOpMIIEHHE KapTOYEK C
b3, ux tupaxxupoBaHue;

VYyactie B paboTe MO HPUKIIAJHON
nporpaMmme ""DJIeKTPOHHBIN KaTajgor"

1. 3an0HUATE JHEBHUK

2. Omnmcark COCTOSHHE KaTajoroB M
KapTOTEK OMOJIMOTEKH.

3. CnoxnHoctu B paboTe 3amucath B
JHEBHUK.
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CocraBnenne wmakera ((parmenTa)
OJHOM W3 KapTOTeK IO BHEIOOPY

1. PacKpbITh METOJIUKY COCTABIIEHHUSL.
2. ObopMUTh TPUITIOKEHUS (MAKET).

CTY/CHTA:
- [lepconanuii, peleH3ui;
- TemaTtndeckoi,
(hakrorpaduIecKoi;
- [IpenmerHoi, [IPEAMETHO-
TEMaTHYCCKOI;
- [lecem.
[IpoBenenue aHamu3a | 1. Marepuasibl W BBIBOABI aHAJIM3a
3¢ (HeKTUBHOCTH WCIOJIb30BaHUs | T0OABUTH B THCBHHK.
KaTajoroB, KapTOTeK paznuyHbIX | 2. OPOPMUTH NPUIIOKEHUS.
BUJO0B B OubOnuoreke. CocraBicHHe
Oecenpl, MaMATKUA IO TMpOIAaraHje
KaTaJoroB
N3yunth MeTOAMKY | 3HaKOMCTBO c OCHOBHBIMM | 3amucaTb B JHEBHUK  PE3YJIbTaThl
OpraHu3alun OpraHu3alMOHHBIMU (bopMamu | 3HaKOMCTBa (B BUI€ 0030pHOI CIIpaBKH
OMOIMOTEYHOTO oOcimy)kuBaHUsI OMONMHOTEKH - Oa3bl
00CITyKUBaHUS B | NIPAKTHUKH;
OoubmmoTeKe. 3HAKOMCTBO CO CTPYKTYpOH OTaena
Onpenenutsb OOCITy’)KMBaHMsI,  €ro  3aJa4aMu,
3a]1a4H, HaIpaBJICHUSIMU PaOOTHI;
CoJIEpXKaHue, CocraBoM I10JIb30BATENEH,
OCHOBHBIE TEXHUKOW paboThl (IOKY-TIOJHOCE,
OpraHNU30BaHHbIE YYEeTHBIMH (POpP-MaMBbI | T.I1.).
dbopmbl N3yueHne opraHu3alnuy, TEXHUKU U
00CITy)KHBaHUS; ydeTa paboThl a0OHEMEHTA
Tpynibl OcCylIEeCTBIEHU TEXHOJOTMYECKUX
OJIb30BATeNCH, X | omeparuii 00CITyKUBaHUS:
MHTEPECHI, 3aIPOCHI, | TOATOTOBKA K 00- HUA,
HOTPEOHOCTH. o0cTy)KMBaHUS yuTaTenen -
O3HaKOMHTBCS C | YIOBIJIETBOPEHHE 3ampoca Ha
0COOEHHOCTAMHU JOKYMEHT, peKoMeHaIus
paboThI OTACJIa | TATCPATyphl, IIPUECM BO3BPAILICHHBIX
00CITy>)KUBaHUSI. KHUT, Oecenpl, WH(pOPMUpOBaAHUE,
[IpyHATE y4acTUE B | KOHCYJBTALUH, BBITIOJIHEHUE
pabote aboHEMEHTa. | CIIPaBOK
Onpenenursb N3yuenne ocoOeHHocTel | Pe3ynbraTel M3y4eHUs] BHECTH B THCBHHUK
0CcOOEHHOCTH YAOBJICTBOPCHUS UMHJAMBUAYAIbHBIX
conepanusi, Gopmbl 3aIpoCcoB " notpeOHoCTEH
M METOJBI paboThl ¢ | moTpebuTeneii  unHdopMamuu  Ha

YUTATEIAMU B
YUTAJIBHOM 3aJI€.
N3yunts
OpraHU3aLuIo u

TEeXHHUKY paboTsl U3.
[lpuHATh yuacTHE B
KOMILIEKce  paboT
YUTAIBHOTO 3ajIa.
Omnpenenenre
ocobeHHocTel

a0OHEMEHTE U B YMTAJIBLHOM 3aJie

PazpaboTka BompocoB k Oecene ¢
YUTATCJICM C HLCJIbIHO HM3YUCHUA €TO
WHTEPECOB, MPOBEJICHUE Oece bl

[TpoBectn Oecemy, 3amucath B JTHCBHHUK.
0(OPMUTH BBIBOIBI

Pa3paboTka KHIKHON BBICTABKH C
LeNbl0  Tomyisipu3anuu  (GoHaa
aboHeMeHTa (TeMa 3a WU3JelueM
CTYJICHTAa Ha OCHOBE IIaHA C YYETOM
yuTaTeneu u BO3MOXKHOCTEH
JOKYMEHTAIIMOHHOTO (hOHIa)

JobaBuTh B NHEBHUK  TEMAaTHKO-
OKCHO3HMIMOHHBIA ~ TUIAH  BBICTaBKH.
OKCIOHUPOBATb, OIIPEJIEIUTh ee
a¢pexTuBHOCTH, OGOPMHUTH  aTBLOOM

YUTATCIbCKUX OT3BIBOB O KHHIaX IIO
TCMC BBICTAaBKH
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o0CITy>KMBaHUs
quTaTeIICH
JIETCKO
OuOIMOTEKE.

VYdactie B MacCOBBIX (ITyOJUYHBIX)
MEpOnpUsITHIX  OMOIMOTEKH  TO
IlaHy paboTel. bpuraga cryaeHToOB

Jl00aBUTh B THEBHUK TUIAH - TPOBEICHUE,
CLICHapHil, peKJIaMHbIe MaTEpHabl U T.I.

MPOBOJUT 1-2 MacCCOBBIX
MCPONPHUATHS BO BPEMS IIPAKTHKH
Nzyuenue OpraHu3aIiH u|B JTHEBHUKE OIHCATh

O0COOCHHOCTEH pabOThl YHUTATHLHOTO
3ana;

VYyactue B Komiuiekce pabor U3;
3HakoMcTBO ¢ doHaoM U3 wu
OCOOCHHOCTSIMH €T0 OpraHu3alluu;
Omnpenenenne 0coOCHHOCTEH, (GopM
U METOMOB pabOTHI C UYHUTATEISIMH,
Hcnons3zoBanne CBA B pabore U3;

MOCJIEZI0BATEIBHOCTh  TEXHOJIOTHYECKHUX
orepanuii, ocymecTsieHHbIX Bamu B U3
3a 1 geHp paboThl. 3aNOJHUTH y4YETHBIE
dbopmbl, puMeHsieMble B U3.

Pabora c MEPUOTNIECKUMU

U3JaHUSIMU;

Texanka wu yder paborsl UY3;

Benenune kaprorek 3.

PazpaboTka BBICTaBKH no | Meroauka MOJITOTOBKH BBICTaBKH
aKTyaJIbHbIM BOIPOCAM | PacKpbITh B JTHEBHHUKE.
COBPEMEHHOCTH c nenbio | ObopMuTh MaTepuansl B JHEBHUKE.
HoMyJisipu3aluyd  Jauteparypsl 1o | Jlo6aBUTh clieHapuil, MIaH MOATOTOBKU U

pPa3IUYHBIM OTpacisiM 3HAaHWUH (IO
wiaHy pabotel). PazpaboTka
IIPOBE/ICHUE myOIMYHOTO
MeporpusaTus (o T1any paboThl).
[ToxroroBka W mpoBeneHUE 0030pa
MepHUOIUKH (TI0 IUTaHy pabOTHI)

IIPOBEJICHUS.

1.  OcobeHHoctu  00CITyKUBAHUS
7eTell pa3sHbIX BO3PACTHBIX TPYIII.
2.13yuenne MaTepUalos,
XapaKTepU3yoIuX paboTy AETCKOM

O6ubIMoTEKN (mnaHsbl paboThl,
OTYETBI u ap).
3. Yuactue B KOMILIEKce paboT
aboHEeMeHTa. 3HaKOMCTBO C
JIOKyMEHTaluen oTAena
00CITy>)KUBaHUSI.

4. VzydyeHue WHTEPECOB, 3alpPOCOB
yuTaTeNen-neTel; WHAUBUIYaIbHAS
paboTa ¢ 1eTbMH, C UCIOIb30BAaHUEM
pa3nuyHbIX (HOpM  OOCITYKHBAHUSL.
5.13yuenue 0COOEHHOCTEH
MaccoBOM M TIpymnmoBoi paboOThI C
JETbMHU.

6. PazpaboTka miaHa MOATOTOBKHU U
MIPOBEACHUS yOJIUYHOTO
MEpOIPUATHUS I JI€TE OAHOU W3
BO3pacTHBIX TIpynn (10  IUIaHy
paboThl OMOIMOTEKN).

1.0Onucatr B gHeBHuke. CoOCTaBUTH
KApTOTEKY  OCHOBHBIX  YMTATEJIbCKUX
TPYIIIL.

2.IIpoananu3upoBarb YKa3aHHbIE
JIOKYMEHTHI, clenarThb BBIBO/IBL
3. 3anoJIHUTh YYETHbIE JOKYMEHTHI,

KOTOpbIE€ NIPHUMEHSAIOT Ha aOOHEMEHTE.

4.Pa3paboTtath Bompochl K Oecexe.
Odopmuts JTHEBHUK.
5. Pesynbrarhel u3yueHus: 3aUKCHpPOBATH
B JTHEBHUKE.

6. OhopMUTH TIPUTOKESHHUS.
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YTouHeHue YUTATEIHLCKOTO
HasHAYe€HWE  KHUT JUIL  JeTeH
MJIAAIIETO WA CTapIIero

IIKOJILHOTO BO3pacTa U ONpe/IeIICHNE
BO3MOKHBIX BApUAHTOB
PEKOMEH,IALIHH.

Ornucath paboTy B THEBHUKE

CocraBiieHHE CIHMCKOB JIMTEpPaTypH
U1l BHEKJIACCHOTO YTEHHSI

OdopMUTE TTPUTOKESHUS

[Tpoananu3upoBaTh CBOIO pabOTy HA
aboHeMeHTe

3aoJIHUTh JHEBHUK

Pabora B umTampbHOM 3ajle OETCKOM
OUOITMOTEKH. Omnpenenenue
0CO00EHHOCTEH PaOdOTHI

KEDKI[OI[HGBHO BHOCHUTH B JHEBHHK
OIMCAaHUE CBOCH pa6OTBI 1 BBIBOJAbI

VYyactue B komiuiekce padot Y3 (1o
IJIaHY PaOOThI)

[IpoananusupoBaTe mnpoBeacHue Bamu
paboty B U3 3a BpeMs MPaKTUKHU

[IpunATE y4yactue B
KOMIUIekce  pabot
UH()OPMAIIMOHHO-
oubmorpaduueckor
0 oT/ENA.

N3yuenue
0coOeHHOCTEN
oubmuorpadguaeckon
paboThI
O0uOIMOTEKN-0a3bl
MPaKTUKH.
3HAKOMCTBO co
CTPYKTYPOIi,
3a7jauamu,
OCHOBHBIMU
HarpaBJICHUSIMU
WBB.

[TpunsTh ydactue B
nporiecce
oubmuorpadgupoBaH
usl.

N3yuuthb
0COOEHHOCTH
cocraBieHust BIl ¢
UCTIONIb30BaHUEM
COBPEMEHHBIX
UH()OPMAITMOHHBIX
O6uOIMOTEeYHO-
OoubmmorpagpuuecKux
TEXHOJIOTUH.
IIpuHAThs y4yactue B
CBhA

IIpunaATs y4yactue B
oubmuorpadguaecko
M HH(OPMHUPOBAHHU.

N3yuenune ocobenHocreil | Pe3ynbraTi n3ydeHus: BHECTH B JHEBHHUK
OpraHu3aly, COAEp)KaHus, 3ajad,

OCHOBHBIX HallpaBJICHUN

ounbamorpaduaeckoin paboThl

OMOIMOTEKH-0a3bI TPAKTUKU

3HaKOMCTBO cO0 cTpykTypo u | Cpenate cxemy  crpykTypel  HBB.
conepkanueM padotsl BB, mtatom | U3yuenue perilaMeHTHpYIOLIEen
COTPYIHHKOB, pacIpeleIeHUeM | TOKYMEHTaluu NbB.
00s13aHHOCTEH MEXIy Humy; | [IpoananusupoBaTe pas3ien  TOAOBOTO
TUTAHUPOBAHUEM u ydeTroM | minaHa (6ubnumorpaduueckas pabdorta).
oudmorpaduueckoi pabotsl, | CrenaTh BBIBOIBI.

(hopMamu yuera.

3HAKOMCTBO ¢ | OcymiecTBUTh yueT palOOThl 3a HEACIIO.
oubnmorpadpuyeckumu  pyHkuuAMU | COCTaBUTh CXEMY COCTAaBHBIX YacTel
HeOuborpaduaeckux CBA.

HoJpa3ieIeHui oubnuotexu; | CocTaBUTh BBHIOOPOUHBIA CIUCOK CaMBIX
N3ydyeHne coCTOSHUS U COAEPIKAHMS | CIPABOUHBIX H3/IaHUM, BXOJAIIMX B
JAIBA Oubnuorexu, s¢dextuBHoctu | coctaB Cbd.

ero UCIOJIb30BAHUS "

HOMYJISIpU3aLUU

3HaKOMCTBO C¢ pabotoil 6ubnanorexku | BHectu  Marepuanbl  3HAKOMCTB B
M0 MOATOTOBKE OMOnuorpaduyecKkux | THEBHUK

MOCOOMI Pa3IMYHOTO TIEJICBOTO |
YUTATEIbCKOTO HA3HAUYCHHS

VYyactue B
ounbanorpadupoBaHus

nporiecce

Metoauky paboThl paCKpHITh B JHEBHHUKE

CocraBnenue cnucka-nepeuns bl
IMOATOTOBIIEHHBIX OMOIMOTEKON 3a
nociequue 3-5 ner

OdopMHUTD IPUITOKEHHS

N3zyuenne ocobeHHocTel
cocraBienus BII ¢ ncnons3oBannem
KOMIIBIOTEPHBIX TEXHOJIOTHA.
VYyactue B CIIPABOYHO-
o6ubnuorpaduyeckom

00CITy>KUBaHUH

Onucarb B JTHEBHUKE
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N3yuuts

3¢ PEeKTUBHOCTD
PEKOMEHIaTeNIbHO-
6uborpaduueckoit
paboTHI.

[IpunsATe ywyactue B

Amnanus cocrosinus CbA
OUOINOTEKH.

Brimonnenue oubnuorpaduieckux
CIIPaBOK TI0 3aIIpOcaM YnTaTeNnei

E>xeTHEBHO BHOCHUTD B JHEBHUK
OTMKCaHue CBOEH paboThlI.

Pe3ynbTarhl aHanu3a BHECTHU B IHEBHUK.
BhINoHUTE BCe BU/IBI CIIPABOK,
3aIMOJTHUTD MPUII0KEHHUS, OOPMUTH
YYETHBIE JOKYMEHTBI.

CUCTEME paboThl | Yuyactue B Oubmuorpapuueckom | Oxapakrepu3oBaTh pabOTy OHOIHOTEKH C
OubIMOTEKH 10 | ”HGOPMHUPOBAHUKM  TOTpeOUTENeH. | Oubnarorpaduyeckoro HHGOPMUPOBAHUSI.
BOIIPOCaM PazpaGotka BompocoB u wusyuenue | Pazpaborate  BOHpochl W U3YYUTh
dbopmMupoBaHUs WHIUBUIYAIbHBIX W TPYIIOBBIX | HOTPEOHOCTH norpedurenei
UH()OPMAIIMOHHOM noTpeOHOCTEH  METOoOM  oIpoca. | HHPOPMAIHH.
KYJbTYPBI. CocraBnenne WHIUBUyalbHOH | 3allOJHUTh JTHCBHUK.
uHpopmauuu ¢ 2-3 mpobiemusix | OpopMUTh MIPUIIOKEHHUS.
BOIIPOCOB cnenuanuctaM. | CocTaBUTh ~ KapTOTEKy  aOOHEMEHTOB
VYuyactue B mpoBeAeHuu  “JlHA | mHPOpMAIHH.
cnenuanmcra’ WIH “Ilus | PazpaGoTtarh mporpamMmy MepOIPHUSITHSL.
uHpopMaImu”. Pe3ynbTaThl BHECTH B THEBHHUK.
N3yuenune 3¢ deKTUBHOCTH
Pas3IMYHBIX BUJIOB
UH()OPMHUPOBAHUS.
Yuactue B pekoMmeHJarenbHO- | OhopMUTH MPUIOKEHHE.
oubmmorpaduueckom Onucath B THEBHUKE, C/IETATh BBIBOIBI.
00CITyKUBaHUU.
AHanmu3 pexkoMeHaatenbHbIX  BII,
KOTOpBbIE TMOCTYNHJIN 3a TOCJIeTHee
BpeMsl B OHOJIHOTEKY
Cocranienue nporpaMmbl | OhOpMUTE TPUITOKEHUS
ucrnonb30Banus KoHKpeTHoro PBIT (¢
Y4ETOM MOTPEOHOCTEH OMOIHOTEKH )
dopMupoBaHue OdopMHUTh IPUITOKEHHS
o6ubnorpaduyueckoit KYJbTYPBI.
MeponpusiTus 1O IUlaHy pPaOOTHI
O6ubnuoTeKku
O3HakoOMUThCS c | 1. 3HakoMcTBO c KyJlbTypHO- | 3anucaTb B  JHEBHUK  PE3YJIbTAThI
KYJBTYpPHO- JIOCYTOBOM  paboToil  OMOIMOTEKH- | pabOTHI.
JI0OCYTOBOI 6a3b1 MIPAKTUKU: nuzyudenue | OpopmMuTh MIPUIIOKEHHUS.
JESITEIbHOCTBIO CTPYKTYpbI, LITaTa COTPYJIHHUKOB, | Onucars paboty CEMHMHApPOB.
OUOINOTEKH. dopm MeTtoauueckoro pykoBojacTBa | Omucars paboTy OMOINOTEKH.

oubmuoTekamu obyactu  (paioHa)
JOKYMEHTAIlul  OTHeNa,  IUJIaHa
dbopmupoBanus, ydera  pabOTHI;
ydacTue B CeMHUHape pPabOTHHKOB
oubmuoTek  obmactu  (paioHa).
2. BuOmnoreuHBIi MEHEMHKMEHT U
MapKETHUHIOBasl CTPATETHSL.
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[IpoBectu paboty 1o
npohOpHUEHTAIINH.

IIpoBenenue paboThI o
npodopueHTaMK Ui [IKOJIBHUKOB
" MOJIOJICKU OTHOCHUTEJIEHO
NOCTYIUIEHHS Ha  OOydeHHEe B
KOJUIEIDK KYJBTYphl U HCKYCCTB.
Opranusanusi ¥ IPOBEJCHUE BCTped

C BBIITYCKHUKaMU IKOJI:
BBICTYIUICHHS ¢  OecemamMu O
KOJIJICIIKE u npodeccuro

oubamorekaps--ondmmorpada;
COCTaBJICHHE CIHCKOB JKEJAIOIINX
YVYUTHCS B KOJUISIKE.

Marepuansl IIPOBEJICHHOU
J00aBUThH B JHEBHUK

Hroru mpaktuku.

“Uro wHaM  Jana  TOpakTuka?”’
Brictymenue ¢ coobmenusmu “Yro
HaM Jajia MpakTuka?”’ v 1Mo OJHOMY
u3 MPOOJIEMHBIX BOIIPOCOB
OMOJIMOTEYHOTO Jieda U KaK OHO
pemaeTcss B OuOmuoTeke — 0ase
MIPAKTHUKH.

Hanpuwmep: “CoBpeMeHHbIE
KOMITBIOTEPHBIC ~ TEXHOJIOTHH, WX
BHEJIpEHUs B paboTy OMOIHOTEKH .
(BoiOupaercs  onuH  mpOOIEMHBIN
BOIIPOC Ha BCIO Opurany).
YpoBeHb OTBETOB CTYJECHTOB Ha
BOIIPOCHI KOMUCCHH TIO COJIEP>KaHUIO
MPOrpaMMBI  OTIPENIEIsIeT OIEHKY 3a
MIPAKTHKY.

OdopMuUTh TPUITOKEHUS K JTHEBHUKY.
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4. YCJIOBUSI PEAJIU3ALIMY TPOBEJEHUSI TPOU3BOCTBEHHOM
MPAKTUKH (ITPEUIUTIJIOMHOIT)

4.1. TpeGoBanusi K AOKYMEHTAIMH, HEOOXOAUMO¥ 11l IPOBENCHUS NPAKTHKH:
[Iporpamma npakTHUkKHy.
NHnyBuyansHBIN 171aH pabOTHI CTYICHTA-ITPAKTUKAHTA.
YBenomieHue o MpuObITUN Ha 6a3y MPAKTUKH.
YBenomiieHHe 0 BBIOBITHH C Oa3bl TPAKTHKH.
JlaeBHUK npakTuku. OGOpMUTH B THEBHHUKE MPAKTHKU:
- 1IeJIb U 33124 IPAKTHUKH;
- COJIepKaHME 3aJaHu M.
6. OT4YeT O MpaKTHKE:
- B cBOOOAHOM (hOpME U3II0KUTH BHITIOJIHEHHE 33/ITaHUH.
7. XapakTeprucTUKa PyKOBOAUTEIA (C OLIEHKOW) Ha BBICTYIIJICHUE CTYCHTA.
8. ATTecTallMOHHBIN JIUCT € OLIEHKOM 10 NPOU3BOACTBEHHOM MPAKTHKE
9. Otuer o nmpoopUeHTALUH.

NS

4.2. TpeGoBanus K MATEPUAIBLHO-TEXHHIECKOMY 00€CTIeYeHHIO:

Peanmzanust mporpaMMbl MIPakTHKH TpeOyeT Hamumuusi KaOMHEToB: «buOmmorexoBeneHue»,
«JlokymentoBenenue» I[loaroroBka K MpakTUKaM JODKHA OO0ECTIEUMBATBHCS JIOCTYIIOM KaKJIOTO
oOyuaromerocsi Kk 6a3am AaHHBIX M OUOIMOTEUHBIM (OHAAM, GOPMHUPYEMBIM IO MOJHOMY MEPEUHIO
JUCLUIUIMH NPO(eCcCHOHANBHBIX MOIYJIEH, a TaKXKe JOCTYNOM K ceTH MHTepHeT.

O6opynoBaHue YUCOHBIX KAOMHETOB M pa0OYNX MECT KAOMHETOB:
) MIOCAIOYHBIC MECTa 10 KOJIMYECTBY O0YJaIOITIXCS;
pabouee MecTo TpernoaaBaTers;
KOMIUICKT OJIAaHKOB JJOKYMEHTOB;
KOMIUIEKT Y4eOHO-METOINIECKOI JOKyMEHTAIINH,
HarJIsIHBIE TTOCOOHSL.

TexHnueckue cpeacTBa 00yUyeHus:
) KOMIIBIOTEPHI (J171s1 00yUaronnxcs U npernojaBaress);
MIPUHTEP, OPITEXHUKA,;
IporpaMMHOe o0ecriedeHre 001ero u npohecCuoOHATBLHOTO Ha3HAUCHUSI.

HpOI/ISBOI[CTBeHHaH MMpaKTUKa JOOJKHA MPOBOAMTHBCA B OpraHu3aludax, HaAIpaBJIICHUC

ACATCIIbHOCTU KOTOPBIX COOTBCTCTBYCT HpO(I)I/IJIIO IIOATOTOBKHU OGy‘l&IOH.II/IXCSI.

4.3. Ilepeuenn y4eOHbIX W3TAHMIA, HHTepHeT-pecypcos,
JIONOJTHUTEIbHOI JINTepaTypsl.
OcCHOBHBIC HCTOYHHKH:
1. Ab6pocumoBa, H. B. bubnuorpaduyeckast nesrensHOCTs OMOIMOTEKH : y4eO.-TIpaKT.

nocobue / H. B. AGpocumoBa. — Cankrt-IletepOypr : Ilpodeccus, 2013. — 160 c. — (A30yka
6u0IMOTEeYHOM podeccui).

2. bubnuorexoBenenue : O6mumii kype : yueonuk / C.A. bacos [u ap.] ; Hay4d. pex A.H.
Banee, M.H. KonecuukoBa. — Caukr-IletepOypr : I[Ipodeccus, 2013. — 237 ¢. — (YueOHUK.
bakanaBp On61MOTEUHO-UH(POPMALIMOHHOH AEATEIFHOCTH).

3. Kopmynos, O. I1. buGnuorpadoBenenue : yueOHUK : MO HAMPABICHUIO MOATOTOBKU
"bubnmoreyHo-uHpopMaoHHas aesTeabHOCTh" (kBasnukarus "6akanasp") / O. [1. KopuryHos,
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H. K. Jlenukosa, T. ®@. JIuxoBux ; nox odmeit pegakiueit H. K. Jlenukosoit. - U3na. 2-e, ucrp. u Jor1. -
Cankrt-IlerepOypr : [Ipodeccus, 2023. - 334

4. [TankoBa E.B. OnekrponHoe Oubimnorpaduueckoe mocobue. IlpaBuna co3mganus:
MPaKTUY. PYKOBOJCTBO [yt 6ubi. padotaukoB / [Tankosa E.B., bepkytosa JI.C.- u3a. 2-e, nepepad. u
nom. — Mocksa : @opywm, 2023. — 128 c.- Pexkomengosano YMO CCVY3oB Cankrt-IletepOypra (2009
r.).

5. becnanosa 2.K. ®opmupoBanue 6ubauorpaduueckoit mpiciu B Poccun (10 60 x rT.
XIX B.): yue6. mocodbue / 3.K. becnanoBa. — Cankr-Iletepoypr: Ilpodeccus, 2007. — 316, [1] c.
—(bubnmoTteka).

6. bubnuorpadoBenenre. OCHOBBI TeOpuM MaTepuanbl IS CTYACHTOB IO CIICI.
JesTeNbHOCTh / MOCK. TOC. YH-T KyJbTYpbl U UCKYCCTB ; [cocT. T. @. JIluxosun]. - Mocksa : MI'VKU,
2010.-31c.

7. bpexuneBa B.B. Uudpopmanmonnoe obcmyxkuBanue : yuaed. mocooue / B.B. bpexnena,
P.C. T'unapesckuii. — Cankt-IletepOypr : [Ipodeccus, 2012. — 365, [2] c.
8. Koronesa JI.H. bubmauorpadosenenue. Paznen «Mcropus ombmuorpadum»: YaeOHoe

nocodue TO HampaBICHUIO MOArOTOBKM  «buOnmoredyno-mHpopMannoHHass —IEATEIEHOCTHY.
—Bounrorpan, 2012. -193c.

9. 3axapuyk, T. B. Mapopmannonnsie pecypcehl A OMOIMOTeK : yueb.-npakT. nocodue /
T. B. 3axapuyk. — Cankt-IlerepOypr : [Ipodeccus, 2011. —128 c.
10.  36aposckas, H.B. BeicTaBouHas nesTenbHOCTh myONuuyHbIX OuOmmorek / H.B.

36aposckas. — Cankt-Ilerepoypr : [Ipodeccus, 2004. — 224¢. — (bubnauorteka).

11.  3npo6uoB H.B. Hctopus pycckoit 6ubmuorpaduun no Hayana XX Beka / H.B. 3106H0B;
nox pex. b.C. bonnapckoro. — 3 e u3g. — Mocksa: Kynernpocserusaar, 1955. —607 c.

12.  Kapramos H.C. O0mee oubnnorexoBenenue: yueOnuk : B 2 yactsax / H.C. Kapramios,
B.B. CxBopuoB. — Mocksa : u3n-8o MI'VK.Kopmrynos, O. I1. bubnuorpadosenenue : y4eOHHK : 1O
HANpaBJICHUIO TMOJArOTOBKH "buOnmoreuHo-nH(pOpMAMOHHAS — JeATeNbHOCT"  (KBanmpukanus
"6akanaBp") / O. II. Kopmynos, H. K. JlenukoBa, T. ®. JluxoBun ; nox o6meit pexakuuenn H. K.
JlenukoBoii. - U3x. 2-e, ucnp. u gom. - Cankt-IlerepOypr : [Ipodeccus, 2023. — 334 c.

13. MenentseBa, [O.I1. buGmuoreunoe obOcmyxuBanue : yde6. mus BY3os / HO.IL
MenenteeBa.- MockBa : ®AUP, 2006 - 256 c. — (CnemuanbHBIM HM3IATEINBCKUM TMPOEKT IS
OnOIMOTEK).

14.  Omsoesa, I'.K. MaccoBas pabora 6ubmamnorek / I'.K. On3oeBa. — Mocksa : JIubepes,
2006. — (bubnmorekaps u Bpemsi. XXI Bek. Borim. Ne 43),

15.  OrtpacneBsie uHpopManmonneie pecypcsl : yuebnuk / [lox pen. P.C. I'mispesckoro,

T.B. 3axapuyk. — Cankt-Iletepoypr : Ilpodeccus, 2015. — 415 c.- (Yuebuuk. bakanaBp
OMOIMOTEYHO-UH(DOPMAITMOHHON JIEATETLHOCTH).

16. Cakuna C.B. DnexkTpoHHBIE BBICTABKM OHMOJMOTEK : TEXHOJOTHS TOJITOTOBKH U
OIICHKHM KadecTBa : yueo. — npakT. mocooue / C.B. CaBkuna. — Mocksa : JIutepa, 2016. — 119 c.

17. CnpaBounuk oubnuorpada / Hayd. Pen. I'.®. 'opnykanosa, [.B. Muxeea. — 4-e u3.,
ucnp. u gon. — Cankt-IletepOypr : [Ipodeccus, 2014. — 767 c.

18. CnpaBounuk 6ubnuorekaps / Hayu. pen. A.H. Banees, B.A. Munkuna. — 2-e u3z.,
ucnp. u gon. — Cankr-IletepOypr : [Ipodeccus, 2001. — 439, [8] c.
19.  CopaBounuk 6ubnmotexaps. Ku. 1. IHTepakTUBHBIE M MYJTbTUMEIUIHbBIE TEXHOJIOTHH

npoasmwkenus ureHus / aBtr. H.I1. Onapuna, C.B. Caskuna, E.B. Poor ; mox pex. N.C. Ilunxo. — 5-¢
u3n. — Cankr-IlerepOypr : [Ipodeccust, 2021. — 158 c. : ui.

20. CnpaBounuk OuOmmorekaps. KH. 2 VYmnopaenenwe mnpoekramu B OHOIMOTEUHO-
nHpopmanmonHoi aestenbHOoCcTH / A.A. I'py3oBa. — Cankt-IleTtepOypr : [Ipodeccus, 2021. — 199 c. :
WL
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21. 3akoH Poccuiickoit @enepaunn «OcHOBBI 3akoHOAaTeNnbecTBa Poccuiickoit denepanun
0 KyJIbType» // bubnnoreka 1 3akoH: cripaBoyHHUK. — MockBa, 1996 — Beimn. 1 — C. 17-38.

22.  ®epepanbHblii  3ak0H  Poccuiickoit  ®epeparmu  «O  OubnamoteuHoMm  gene»  //
bubnuoTeka u 3akoH: cipaBouyHUK. — MockBa, 1996. — Beim. 1 — C.

23. ®enepanpubiii 3ak0H  Poccuiickoit ®denepanuu «OO0 0053aTEIBHOM  3K3EMILIAPE
JNOKYMEHTOB»: OoT 29 nek. 1994 r (c usm., BHeceH. @3 ot 2000 r. u 2002 r.) // bubnuoTteka u 3aKoH:
cripaBoYHUK. — MockBa, 1996. — Bemn. 12. — C. 11-23.

24. I'OCT 7.20-80 Enunwnipl yueta GpoHI0B OMOIMOTEK W OPraHOB HAyYHO-TEXHHYECKOU
nnpopmanuu. — Been. 01.01.82. — Mocksa, 1985. — 10 c.

25.  TOCT 7.48-90 KoncepBauusi 10KyMEHTOB. OCHOBHBIE TEPMHHBI U ONPEICIICHUS.
—Bgen. 01.01.91. — Mocksa: Crannaptsi, 1990 —9 c.
26. T'OCT 7.50-90 KoncepBauusi 10KyMEHTOB. OCHOBHBIE TEPMHHBI U ONPEICIICHUS.

—Bgen. 01.01.90. — Mocksa : Ctangaptsl, 1990. — 12 c.

27.  TOCT 7.60-90 Uznanusi. OcHOoBHBIE BUABL. TepMuHBI U ompenaesieHus. — Baen.
01.01.91. — Mockga : Cranmapts, 1990. - 29 c.

28. I'OCT 7.76-96 KommnektoBanue ¢(oHAa [TOKyMmMeHTaMu. bubnuorpadupoBanue.
Karanoruzanus. Tepmunsl u onpenenenus. — Munck : Crannaptsl, 1997. — 52 c.

29.  MopeBa, O. H. KommiekroBanue Oubnuoreunoro ¢onpa : y4ded. mpakrt. mocoodue /
O.H. MopeBa. — Cankrt-Ilerepoypr : Ilpodeccus, 2012. — 141 c. — (A3Oyka OuOIMOTEUHOI
npodeccun).

30.  MopeBa, O. H. Opranmzamusi 6mubnuoreynoro ¢onma : yded. mpakr. [locobue /
O.H.MopeBa. — Cankr-Iletepoypr : Ilpodeccus, 2012. — 127 c. — (A30yka OuOIMOTEUHOMH
npodeccun).

31. Crapony6oBa, H. 3. MenemkmeHT GpopMUpoBaHUs U ydyeTra OMOIMOTEUHBIX (POHIOB :
Hay4.-meToA. nocobue / H. 3. Crapony6osa, C. B. Mutpodanosa. — Mocksa : JIubepes-bubundopm,
2011.-160 c.

32.  CmpaBounuk 6ubmuorekaps / [Hayd. pen. A. H. Banees]. — u3n. 4-e., mepepal. u jgor.
—Cankrt-IlerepOypr : [Tpodeccus, 2010. — 640 c.
33.  Xamkwuna, JI. b. Tabmunpsr aBropckux 3HakoB / JI. b. XaBkwmna ; mox pex. FO. H.

CronspoBa. — 25-e u3a. — Mocksa : JIuGepes, 1992. — 24 c.

34.  bubmuoteunoe aeno : repmuHOI. CiaoBaps. — MockBa, 1997. — 168 c.

35. Murpodanosa, C. B. YVuer O6ubnuoreunsix ¢onmoB : meron. mocodoume / C. B.
Murpodanosa. — Mocksa : IIpodusaar, 2001. — 159 c.

36. Ilerpoma, T. A. bubnuoreunsiii ¢honxa : yued.-meron. mocodue / T. A. Ilerpona.
—Mockaa : JIn6epes-budbundopm, 2007. — 192 c.

37. Consauk, A. A. JlokymeHTOcHaOxeHHE OMOIMOTEUHBIX (OHIOB : yuebd.-METO/I.
nocobue / A. A. Consauk. — Mocksa : JIubepes-budbundopm, 2007. — 128 c.

38.  Cromspos, 0. H. bubnuoreunsiii ¢pony : yueOnuk / FO. H. Cronspos. — Mocksa :
Kunra, 1991. - 261 c.

39. Croisipos, 0. H. Kak coxpanuts 6ubmoTeunsiii Gpouy : yuaed.-meron. mocoodue / 1O,
H. Cronspos. — 2-e u3za., nopad. u pomn. — Mocksa : [Ipodusnat; MI'YKH, 2002. — 253 c.
40. Tepemn, B. U. bubnuoteunsiit hony : yueod. mocodue / B. U. Tepemun. — uza. 2-¢,

ucrp. u non. — Mocksa : [Ipodpuzgar ; MI'YKU, 2002. — 175 c.

4.4. TpeGoBaHus K PyKOBOAUTEISIM NPAKTHKH 0T 00Pa30BaTe/ILHON OpPraHUu3aluu
(YupexaeHns) 1 OPraHU3aALMH.

TpeboBanus K  PYKOBOJUTEIISAM MPaKTUKU oT 00pa3oBaTeNLHOM

opraHu3aIuy (YIpeKIeHUs):
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HECeT OTBETCTBEHHOCTb 3a:
) o011ee pyKOBOACTBO B COOTBETCTBUH C IPOrPaMMOil IPAKTHUKH;
KOHTPOJIb U HaOJIIOJICHHE 32 TPO(ECCHOHAIBHBIM CTAHOBICHUEM CTY/I€HTA Ha
MMPOTAXKCHUN Bcel IMPAKTHUKH,
[IPeI0CTaBJIEHNE HEOOXOIUMBIX YKa3aHUH, IPH HEOOXOAUMOCTH;
BBITIOJTHCHUC TIIPOrpaMMbl HPAKTUKKW B HEJIOM M 3a KOOPAWHAIHWIO IMPOrpaMMbI
MIPOXOXKICHUS IPAKTUKU CTYIEHTOM;
) nocemeHne 0a3pl TPAKTHKH U TPOBEACHHUS KOHCYJNbTAllMH  CTyAGHTaM TIO
IIporpamMMe IpaKkTUKU.

_obecme4nBaer:

NOJArOTOBKY  0a3  TPakTUKA K  NPUOBITHIO  CTYJICHTOB-TIPAKTUKAHTOB U
TpeBapUTEIbHOE IIPOBEICHUE COOTBETCTBYIOIMX MEPOIIPHATHIA;

NPOBE/ICHUE BCEX OPTraHU3AIMOHHBIX MEPONPHUITHN Tepell OTHPABKOH CTYJICHTOB Ha
HpaKTHKy: I/IHCTPYKTa)K (0] Hopsunce HpOXO)KIICHI/ISI HpaKTI/IKI/I U O TCXHUKE 6630HaCHOCTI/I,
NPEJOCTABJIICHUE CTYACHTaM-NIPAKTHKAHTAM HEOOXOJIUMBIX JIOKYMEHTOB, IEpeueHb KOTOPBIX
onpenerser [TIK;

BBICOKOE Ka4yeCTBO IMPOXOXKIACHHS IMPAKTUKH IO MPOrpaMMe B TECHOM KOHTAaKTe C
PYKOBOJIUTENIEM OT 0a3bl MPAKTUKH.

_ KOHTPOJIUPYET:
oOecrieueHNEe HOPMAJbHBIX  yCJIOBHH  palbOThl, TPOBEACHHE CO CTYACHTaMHU
00s13aTeNIbHBIX MHCTPYKTaKEH 110 OXpaHe TPpyAa U TEXHUKE 0e3011acHOCTH;
) BBIIIOJJHEHUE  CTYACHTAMU-NIPAKTUKAHTaMU  [IPaBUI  BHYTPEHHEr0  TPYAOBOIO
pacropsaka;
) MOCEIIEHUE CTYICHTaMU 0a3bl IPAKTUKH.

COOO0IIaeT CTYACHTaM O CUCTEME OTYETHOCTH IO MPAKTUKE, & UMEHHO:
) MIpeICTABJICHUE MMCbMEHHOTO OTYETA,
oOpa3zer; ohopmIIeHUS HHIUBUTYaTbHOTO 3a/IaHMs,
MOJITOTOBKY JTOKJIa/1a, COOOIIEHMs, BRICTYIUICHHS U T.11.;
MPUHUMAET OTYETHI CTYACHTOB 10 IPAKTUKE B COCTABE KOMUCCHUHU;
npencraniser 3aBeaytouiemy K oTdueTnyro napopmaiuio o mpoBeIeHUN NPAKTUKH
C 3aMEUaHUSAMH U MPEIOKEHUSIMH OTHOCUTENIBHO YIIYUYIICHUS! IPAKTUKH CTYJEHTOB.

TpeboBanus K PYKOBOIUTEISM MPAKTUKU oT OpraHu3aluu:

IIPUHUMAET CTYJCHTOB Ha IIPAKTUKY B COOTBETCTBUHU C KaJEHIAPHBIM IUIAHOM;
HECET OTBETCTBECHHOCTh 3a OPTaHU3ALMIO BBIIOJHEHUS INPOTrpamMMbl IPAKTHUECKON
IIOATOTOBKY;
) CO3/1aeT HEOOXOIMMBbIE YCIIOBUS JUIs BBITOJIHEHHSI CTYACHTAMH ITPOrpaMMBbI IPAKTUKY;
o0OecrieyrBaeT y4yeT BBIXOJOB Ha paboTy CTYyJIEHTOB-NPAKTUKAHTOB, COOOIIAET
opraHu3anuu 000 BceX HapyIICHUSX UMH MIPaBUJ BHYTPEHHETO TPYAOBOIO Paclopsi/Ka;

) CIOCOOCTBYET, Ha CKOJIBKO 3TO BO3MOXKHO, TOMY, YTOO MPAKTUKAHT MHCIIOJIb30BaJ
BpeMs MpeObIBaHUS Ha 0a3e MPaKTHKH ¢ MaKCUMAaJbHOM IMOJIb30H, ¢ HEeNbl0 TPUOOpEeTEeHUs OMbITa, a
TaKk)ke, 4TOOBbl 3TO BpeMs COOTBETCTBOBAJO MLENSM IMPOTrpamMMbl NMPAKTUKH, MPOPECCHOHATHHOMY
CTaHOBJICHUIO CTYJICHTA,

) OpPraHM30BBIBAET M KOHTPOJIMPYET BBINOJHEHHE IPOrpaMMbl MPAKTUKH CTYAECHTOM
COOTBETCTBEHHO KOHKPETHOI'O 3Talla PAKTUKU;

) IIPOBEPSIET OTYETHl CTYAEHTOB II0 IPAKTHKE, JaeT OT3hIB O MX KayecTBe, NaeT
XapaKTEPUCTUKY Ha KaXIOr'0 CTYJAEHTAa-IIPAKTUKAHTA.
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4.5. TpeGoBanus K COGJII0EHNI0 TEXHUKH G€30MIACHOCTH U MOKAPHOIT 0€30I1aCHOCTH
CTyIeHT-IpakTUKAHT JOJDKEH JIOMyCKAaThCsl K padoTe TONBKO TOCHE IMPOXOKACHHS

MHCTPYKTaX<a M0 TeXHUKe O€30MaCHOCTH U MOKapHOH 0€30MacHOCTH.

CryneHT-IpakTUKaHT 00s13aH:

- coOmonate TpeOOBaHUS MOKAPHOW OE30MacHOCTH, a TaKXKe COONIOAATh W TOJICPKUBATH
IIPOTUBOIOXAPHBIN PEXUM; 3HAaTh MECTOPACIOJIOKEHUE NEPBUYHBIX CPEICTB IOXKAPOTYILIEHUS,
TJIABHBIX U 3aMaCHBIX BBIXOJOB, IJIAHBI (CXEMBbI) SBaKyalllH JIFOJCH B Cllydae Mmoxapa;

- BBIOJIHATH MEphl MPEJOCTOPOKHOCTH TPU TOJB30BAHUM Ta30BBIMH IpubOopamu,
npeaMeTaMu OBITOBOM XHMMHUH, MPOBEACHUH DPAOOT C JIETKOBOCILUIAMEHSIOUIUMUCS U TOPIOYUMH
KHUAKOCTSMHU, IPYTMMH OINAacHbBIMM B II0)KAPHOM OTHOILIEHWU BEIIECTBAMH, MaTepuaiaMu |
000pyI0BaHUEM;

- B Clly4yae OOHapy»KeHHUs I0Kapa COOOIIUTh O HEM B IOJpa3/eieHUe MOKAPHOH OXpaHbl U
IIPUHSTH BO3MOXHBIE MEPHI K CIIACEHUIO JIFOJIEN, UMYIIECTBA U JIMKBUAALMHU 1105Kapa;

- 3HaTh MECTOPACIOJIOKEHUE CPEJICTB OKa3aHWs MEAMIIMHCKON IOMOILIM, YMETh OKa3blBaTb
MEPBYIO METUIIMHCKYIO TIOMOIIIb MOCTPAJaBIIeMy MPU HECUACTHOM CIIyYae;

- OO0 IaTh MpaBuiIa TUYHON TUTUCHBI;

- IPUHUMATD MUITY TOJIBKO B CIIELUATbHO OTBEICHHBIX JIJIsl 3TOT0 MECTax;

- Ipu OOHapyXEHUH HEUCIPABHOCTEH 000pYJOBaHUS, MPUCIIOCOOIIEHUNH U MHCTPYMEHTOB, a
TaK)K€ JpPYyruX HEJOCTaTKOB WM OMNAacCHOCTe Ha paboueM MecTe HEMEUIEHHO COOOIIUTH
HEMOCPEACTBEHHOMY PYKOBOJUTEIIO U MPUOCTAHOBUTH BbIMIOJNHEHUE padoThl. [IpucTynuts Kk padoTte
MO3KHO C pa3pellieHus: PyKOBOAUTENS MOCe YCTpaHEHUs BCEX HEJJOCTATKOB U OMACHOCTEH.

28



S. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUA
MPOU3BOJACTBEHHOMN NPAKTUKH (ITPEJIIUILJIOMHOMN)
C nenpio noBbIeHUs 3PPEKTUBHOCTH MPAKTHYECKONW TMOJATOTOBKU CTYACHTOB OpraHU30BaHa

CHUCTEMa KOHTPOJISl MPOXOXKIACHHSI MPOU3BOACTBEHHOHN (TMPEAUIIIOMHON) MPAaKTUKHU: MOJATOTOBKA U
HayaJlbHBIM MEPUOJ, XOJ NPaKTUKH, MOJBEICHHE HTOrOB, 3alllMTa OTYETOB. Bce 3T BOmpocs
00CY’KJaI0TCs Ha 3aCeIaHUAX MPEAMETHO-IIUKIOBON KOMHCCHH.

Pe3ynbraThl MpoBepoK MpakTHKH (UKCUpyroTcs B umeromemcs Ha MK xypnane «Kypnan
mpoBepku 0a3 TpakTHKW», o0oOmaroTcs W 3aciymmBaroTcs Ha 3acemanusx [IIIK u coBerax
o0pa3oBaTeNpHOTO  yupexaeHus. [Ilpm  mocemeHMM  TPaKTUKA — OpEnojaBaTeNb  JIenaeT
COOTBETCTBYIOLIYIO 3aIIACh B JIHEBHUKAX CTYJICHTOB.

C uenbio yCOBEpUICHCTBOBAHMS KOHTPOJISI NMPAKTUKU W TIOBBIMIEHUS €€ 3(PPEKTUBHOCTH
MIEPUOIUYECKH ITPOBOJATCS B3aUMHBIE KOHCYJIbTALlMU MIPENOAABATENEH ¢ pyKOBOAUTEISIMU MIPAKTUKU
OT TIPENPUSTHH.

CryneHThl 00513aHbl €KEJHEBHO 3alMCBIBATh B JTHEBHUK MPAKTUKH OTYETHI O IMPOJEIAHHOMN
paboTe B COOTBETCTBHM C Tpa)MKOM MPOXOXKICHHUS MPAKTUKUA. DTH MaTepHabl CHCTEMATUYECKH
MIPOBEPSIOTCA PYKOBOJAUTENEM MPAKTHUKU OT Y4eOHOro 3aBEACHUS U JIENAIOTCSl COOTBETCTBYIOIIME
3aMeyaHusl B JHEBHUKE CTyJeHTa. B ciydae HECKONBbKUX 3aMeyaHH WM TpyObIX HapyLIeHH
JUCHMIUTUHBL OTAENIbHbIE CTYJIEHThl MOTYT OBITb OTCTPAHEHbl OT TMPOXOXKJIEHHUS TPAKTUKHU C
nocnenyomuM yegomsiennem 3aB. [IIK, ornenenus KynabTypbl Koiiemka Il HPUHATHUS
COOTBETCTBYIOIINX MEP.

WTOroBBIN KOHTPOJIb MPOBOAUTCS MPHU 3AIINATE CTYI€HTOM OTUYETA O MTPAKTHUKE.
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