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1. OBIIASI XAPAKTEPUCTHUKA IPUMEPHOM PABOYEN ITPOI'PAMMBI
INPO®ECCHUOHAJIBHOI'O MOAYJIA

IIM.02. OPTAHU3AIIUS APXUBHOM PABOTHI 11O JOKYMEHTAM
OPI'AHMU3AIIMI PA3JIMYHBIX ®OPM COBCTBEHHOCTH

1.1. Heab u muianupyembie pe3yJbTaThbl 0CBOEHHS MPOdecCHOHATIBLHOT0 MOTYJIS

Pabouas mporpamma mnpodeccCHOHATBLHOTO MOAYJS (Hamee — pabodas Mporpamma)
ABIIIETCS YaCTbIO OCBOEHUSI MPOrpaMM IMOATOTOBKU crienuanuctoB cpenHero 3seHa OIIOIL B
cooTrBeTcTBUH ¢ DenepanbHbIM TOCYyIapCTBEHHBIM 00pa30BaTENbHBIM CTAaHAAPTOM CPEIHEro
npodeCCHOHAIBHOTO ~ oOpa3oBaHus 1o  cnenuaiabHocTH  46.02.01  JlokymMeHTarmoHHOE
oOecrieueHre ymnpaBieHUs U apxuBoBeneHue (yrBepxkaeHHoro Ilpukazom MuHnpocBeuieHus
Poccun ot 26.08.2022 Ne 778, ¢ mamenenuem npukaz ot 03.07.2024 Ne 464). B pesynbrare
U3y4eHus: MpO(EeCcCHOHATBHOTO MOIYJS OOYYaloUIMXCS JOJKEH OCBOMTH OCHOBHOW BUJ
nesitenibHOCTH OpraHu3anusi apXUBHOM pabOTHI MO0 JOKYMEHTaM OpraHHU3alui pa3iudHbiX GopM
COOCTBEHHOCTH, M COOTBETCTBYIOUIME €My OOIIfe KOMIETEHUUH | MpodhecCHOHAIbHBIC
KOMIIETEHIINH:

1.1.1. IlepeyeHb 00X KOMIIETEHIHIA:

Kon HauMeHnoBanue o0IIMX KOMIIETEH M A

BeiOupate  cnocoObl  pemieHust  3agad  MPO(EeCCHOHAIBHOW — AESITEIbHOCTH
OPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 01

Hcnonp30BaTh COBPEMEHHBIC CpPEICTBA TIOWCKA, aHAIW3a W WHTEPIPETAINH
OK 02 | undopmanuu, u HHPOPMAIMOHHBIE TEXHOJOTHHM [UIsl BBIIOJHEHUS 3a7ad
poeCCHOHAIBHON IeATETHHOCTH

OK 04 | DddexkTuBHO B3aMMOCHCTBOBATH U pa0OTATh B KOJUICKTUBE U KOMAHJIC

OCYHIGCTBJIHTI) YCTHYIO W NHUCBMCHHYIO KOMMYHHUKAIHWIO Ha TOCyAapCTBCHHOM
OK 05 | s3pike Poccuiickoit  ®epepaunu ¢ y4éToM OCOOEHHOCTEH  COLIMAIBHOTO
U KYJIbTYPHOI'O KOHTEKCTa

ITons3oBaThCA HpO(l)eCCHOHaHBHOﬁ HOKYMeHTaHHeﬁ Ha TOCYyAapCTBCHHOM

OK 09
¥ HHOCTPAHHOM SI3BIKaX
1.1.2. TlepeyeHb npogeccCHOHAIBLHBIX KOMIIETeH Ui
Kon HanmeHoBaHHMe BUIOB JeATEJIbHOCTH H NIPOPECCHOHANbHBIX KOMIIETEHIIUI
B2 Opranuzanys apXvBHOM pabOThI MO JOKYMEHTaM OpraHM3aliil pa3nuyHbIX GopM
COOCTBEHHOCTH
K 2.1 OcymiecTBIATh KOMIUJIEKTOBAaHHE AapXMBHBIMM JielaMu (JOKyMEHTaMH) apXHBa
"' | opranuzanuu
K 2.2 Bectn y4é€r apxuBHBIX Jen (JOKYMEHTOB), B TOM YHCIIE C HCIIOJIb30BaHHEM
" | aBTOMaTH3MPOBAaHHBIX CHCTEM
K 2.3 OcCymiecTBISATh XpaHEHUE ApXHUBHBIX JIe] (JIOKYMEHTOB) C IMOCTOSIHHBIM CPOKOM
" | XpaHEHHUs ¥ TI0 JINYHOMY COCTaBY B apXHMBE OpPraHH3alUH
TIK 2.4 OcymiecTBIATh XpaHEHUE, KOMIUIEKTOBaHHME, YYET U HCIIOJIIb30BaHUE el
"7 | (IOKyMEHTOB) BPEMEHHOTO XpaHEHHSI
MK 2.5 OcymiecTBIATh HCHOJB30BAHWE APXMBHBIX el (JIOKyMEHTOB), B TOM YHCIe
" | C UCTIOJIb30BAHMUEM aBTOMATU3UPOBAHHBIX CHCTEM

1.1.3. B pe3yabTaTe 0ocBOeHHs PO ecCHOHAIBLHOT0 MOAYJIAA 00YYAIOIIUICS TOJIKEH
Branets KommiekToBaHus apXUBHBIMH JieflaMH (JOKYMEHTaMH) apX1Ba
HaBBIKaMU OopraHu3anuu
Benenus yuéra apXuBHBIX JieJT (JOKYMEHTOB), B TOM YHCJIE C
HCII0Ib30BaHMEM aBTOMATH3UPOBAHHLIX CUCTEM
Ocy1iecTBiIeHUs] XpaHEHUS] ADXUBHBIX J1e1 (JOKYMEHTOB) C TOCTOSIHHBIM




CPOKOM XpaHEeHHUsI U 10 JIMYHOMY COCTaBYy B apXMBE OpraHU3aluu
XpaHeHus, KOMIUIEKTOBaHMs, Y4ETa U UCIIOJIb30BaHU A€l
(IOKYMEHTOB) BpDEMEHHOT'0O XpaHCHUS

Hcnonp30BaHus apXUBHBIX /1€ (IOKYMEHTOB), B TOM YHUCIIE C
HCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

YMmern

paboTath ¢ 1mopa3aeIcHUsIMU/OPTaHU3aAMSIMA HCTOYHUKAMU
KOMIUJICKTOBAHHSI ApXHBA,

MIPUHUMATh apXUBHBIE JIeNa (JIOKYMEHTBI) Ha TIOCTOSTHHOE WU
JOJITOBPEMEHHOE XPaHEHHUE;

y4acTBOBATh B MPOBEACHUH IKCIIEPTH3BI IEHHOCTH PA3IMYHBIX THIIOB U
BUJIOB JJOKYMEHTOB B COOTBETCTBUHU C BHYTPEHHUMH PErilaMEHTaMH
OpraHHU3aI;

MPUMEHSTH B paboTe pEeKOMEHIAIIMH YKCIIEPTHO-TIPOBEPOUHOM
KOMHCCHUH I YKCIIEPTHOW KOMHUCCHUU OpPTaHU3AIIHH;

MPUMEHSTH NIEPEYHH C YKa3aHUEM CPOKOB XPaHEHUs Jiel (JOKYMEHTOB);
CO0JIF0/IaTh HOPMATHBHBIC CPOKU XPAHEHUs Jiel (JOKYMEHTOB);

BECTH YUYET HCTOYHHKOB KOMITJICKTOBAHHS apXHBa,

WCIIOJIb30BATh TIEPEIOBOM OTEUECTBEHHBIN M 3apYOCIKHBIN OIBIT 1O
KOMIUICKTOBAHHIO apXHBa JIeIaMU (JIOKYMEHTAMH ) TIOCTOSIHHOTO |
JIOJITOBPEMEHHOTO XPaHCHHSI,

WCIIO0JIb30BaTh COBPEMEHHBIC aBTOMATH3HUPOBAHHBIC, HH(POPMAaIHOHHBIC
Y TEJICKOMMYHHKAITMOHHBIC TEXHOJIOTHH JIOKYMECHTHPOBAHHBIX chep
JeSITeJIbHOCTH OPTaHU3aIUH.

CHUCTEMAaTU3UPOBATH Jieja (JOKYMEHTHI);

pa3menaTh apXUBHBIC Jieja (JOKyMEHThI) Ha MECTaxX XpaHEHHS B
COOTBETCTBUH C HOPMATUBHBIMH TPEOOBAHUSIMHU B 00J1aCTH aPXUBHOTO
JieNia ¥ YIIpaBJIeHUs JOKyMEHTaMU;

COOJTFOIaTh HOPMATHUBHBIC PEKUMBI XPAHCHHS ADXUBHBIX JIEIT
(IOKyMEHTOB) Ha FOOBIX HOCUTEISIX;

MIPOBOANTH MPOBEPKY MOTHOTHI COCTaBa APXUBHBIX IOKYMEHTOB B
eIMHUIIAX XPAHCHHUS,

MIPOBOAUTH OMUCAHUE APXUBHBIX JIel (IOKYMEHTOB);

COCTaBJISITh CIPABOYHO-TIONCKOBEIE CPEJICTBA K ApXHUBHBIM JIelIaM
(moxymeHTam);

BECTH YUYET U KOHTPOJIb BBIJAUYM aPXUBHBIX A€l (IOKYMEHTOB) U3
apXUBOXPAHIIIUIIA U UX BO3BPATa;

BECTH YUYET U KOHTPOJIb Mepeaayuu el (TIOKyMEHTOB) B
rOCy/IapCTBCHHBINA/MYHHUIMITAILHBIA apXUB WM HA HHOE BHEITHEE
XpaHeHHue U Mpuéma JIel ¢ BHEITHETO XPaHEeHNUS,

MIPOBOIUTH IMOJIUCTHYIO TIPOBEPKY (PU3UIECKOTO COCTOSTHUS JICTT
(mOKyMEHTOB);

pa3bICKMBaTh HEOOHAPYKEHHBIE Jiea (JOKYMEHTHI);

TOJIB30BAThCS YUETHBIMH JJOKYMEHTAMHU B PaMKaX JICKTPOHHBIX
MH(OPMAIIMOHHBIX CHUCTEM JTOKYMEHTHPOBAHHBIX cep AeITeTbHOCTH
OpTaHH3aIIH;

MOJIb30BaThCs CEPTUGHUIIMPOBAHHBIMU aBTOMATU3UPOBAHHBIMU
CHUCTEeMaMH JOKYMEHTHPOBAHHBIX c(hep NeATeTbHOCTH OPTaHNU3aIHH 110
y4€Ty, pEeTUCTPALUU, KOHTPOIIIO JIeN (JOKYMEHTOB);

MOJIb30BaThCsl MH()OPMAIIMOHHO-CIIPABOYHBIMU CUCTEMaMHU
JOKYMEHTHPOBaHHBIX c(hep AeSITeTbHOCTH OpraHN3aIluHg;




BECTH CIIPABOYHO-IIOMCKOBBIE CPEJCTBA K APXUBHBIM JI€1aM
(mokymeHTam);

BECTH YUE€T CTPAXOBOT0 (POHAA apXUBHBIX €] (JOKYMEHTOB);
IIPUMEHSTh HOPMAaTUBHBIE IIPABOBBIE AKTHI, JJOKAJIbHBIE HOPMATHBHbIE
aKThl OPraHU3alK U METOANYECKHE JOKYMEHThI B 001acTH yuéra
apXUBHBIX €]l (JIOKyMEHTOB);

BHOCHTB MPEAJIOKEHUS 10 COBEPILIEHCTBOBAHUIO METOIMYECKOTO
oOecrieyeHus yuéTa pa3HbIX BUAOB JOKYMEHTOB B JOKYMEHTHPOBAHHBIX
cdepax AesaTenbHOCTH OpraHN3aLuY;

3alUIATh HH(OPMALIMOHHBIE PECYPChl apXUBa OT
HECaHKLMOHUPOBAHHOTO JJOCTYTIA.

OpraHu30BBIBAaTh U 00ECIeUnBaTh XpaHEHHE e (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUsI OPraHU3alMy B TPAJAULIOHHOM U B 3JIEKTPOHHOM
BUJIE;

KOHTPOJMPOBATH Pa3pabOTKy CTPYKTYPHBIMH ITOIPA3ICICHUSIMH OMTUCEH
U aKTOB O BbIJICJICHUU Ha YHUUTOXKEHUE J1eJ1 (JIOKyMEHTOB) BPEMEHHOIO
XpaHEHUs B TPAJULIMOHHOM U B JIEKTPOHHOM BU/IE;

(hopMHpPOBATH €AMHUIBI XPAHEHUS TOKYMEHTOB ISl MX TOCIIETYOIIETO
pa3MelleHys B apXUBe OpraHu3aluy;

COCTaBJISITh CIPABOYHO-TIONCKOBBIE CPE/ICTBA K APXUBHBIM Jl€jIaM
(moxymeHTam);

OCYIIECTBIIATH OUCK JIeN (JOKYMEHTOB) BPEMEHHOI'O XpaHEHUs B
Ipolecce UX XPaHEHUs B CTPYKTYPHBIX [10/Ipa3i€ICHUAX U apXHUBe
OpraHu3aluy;

OCYIIECTBIISATH METOJUYECKOE PYKOBOACTBO OpraHU3alMe XpaHeHus
7el1 (TOKYMEHTOB) B CTPYKTYPHBIX [TOJIPA3/I€ICHUAX OpraHNU3alluy;
OKa3bIBaTh CTPYKTYPHBIM MOJIpa3esIEHUsIM IPAKTUUECKYIO TOMOIIb B
OpraHU3alK XpaHEHU A€l (JOKYMEHTOB);

paspabarbIBaTh CIPaBOYHO-UHPOPMAIIIOHHBIE JOKYMEHTHI 110
OpraHu3alK UCIIOIb30BAHUSA 1€ (JOKYMEHTOB) BPEMEHHOTO XpaHEeHHUs
B CTPYKTYPHBIX [TO/IpA3JICIEHUAX U apXUBE OpraHU3alluu;

MIPOBOJMTH SKCIIEPTU3Y LIEHHOCTH e (JOKYMEHTOB) BPEMEHHOIO
XpaHEeHHUs, TIepe/IaHHbIX B apXUB;

OTIpeEIATh CPOKU XpaHEHUS /1€ (JOKyMEHTOB) BPEMEHHOTO XpaHEHHUS;
o0ecreynBaTh 3alIUTy [l (JIOKYMEHTOB) BPEMEHHOT'O XpaHEHUs B
OpraHM3allK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA WJIM YHUYTOKEHUS;
MIPOBOAUTH (PU3NUECKOE YHUUYTOKEHUE /1€ (JOKYMEHTOB) BPEMEHHOTO
XpaHEHUs C UCTEKIINMHU CPOKaMU XPaHEHUS TOCJIE COTJIaCOBAHUS CO
CTPYKTYPHBIMH MOAPA3/ICICHUSIMH OpraHU3aIuy;

o(opMIIATH yUETHBIE TOKYMEHTHI 00 YHUUTOXEHUHU e (JOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUs C UCTEKIIMMHU CPOKAMU XPaHEHUSI COBMECTHO CO
CTPYKTYPHBIMH NIOAPA3/IEIECHUSIMH OpraHU3al1u.

CUCTEMAaTHU3UPOBaTh U 0000IIAaTh CBEAEHHS O COCTaBE U COAEPKAHUHI
ApPXUBHBIX Je1 (JIOKyMEHTOB);

WCIIO0Th30BaTh HH(POPMAITMOHHBIE TEXHOJIOTHH B 00JIACTH CO3aHUs
CIPAaBOYHO-TIOUCKOBBIX CPEJICTB apXMBa M JOKYMEHTUPOBAHHBIX chep
NeSITeNIbHOCTH OpraHU3aIiy;

(hopMHpPOBAaTh OCHOBHBIE M BCTIOMOTATEJIbHBIE BU/IbI ApXUBHBIX
CIPAaBOYHHUKOB B JIEKTPOHHOMU (opme;

IOJIrOTAaBJIMBAaTh MH()OPMAIIMOHHBIE IOKYMEHTHI 110 3alpOocaM
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MOJIb30BATENEH PA3IMYHBIX KATETOPHUA.

3HaTh

BU/IbI, PA3HOBUIHOCTH U (hOpMaThl BCEX BUAOB JOKYMEHTOB;

KpUTEPUHU ONPEEIICHUS LIEHHOCTH /1€ (IOKYMEHTOB) JUIsl ajdbHENIIEro
XPAHEHUS WIM YHUUYTOKEHHS;

METOAMKA pa3padoTKu (OpM YUETHBIX JOKYMEHTOB B TPAJAUIIMOHHOM U
B 3JIEKTPOHHOM BUJIE;

METOJINYECKUE IOKYMEHTHI B 00J1aCTH UCIIOJIB30BaHUS U My OIHUKaLMK
aApXUBHBIX eI (JOKYMEHTOB);

METOJIMYECKUE IOKYMEHTHI M HallUOHAJIbHBIE CTAaHAAPTHI B 00JIaCTH
JIEJIONPOU3BO/ICTBA U apXUBHOTI'O JI€J1a;

METOJIMYECKUE IOKYMEHTHI M HallUOHAJIbHBIE CTAaHAAPTHI B 00JIaCTH
yuéTa JOKYMEHTOB M JOKYMEHTUPOBAaHHBIX c(hep AesITeTbHOCTH
OpraHu3alNy;

Hay4YHO-METOIUYECKUE KPUTEPUU IKCIIEPTU3bI IIEHHOCTH Pa3IUYHbIX
TUTIOB U BUJIOB JieJ (JOKYMEHTOB);

HOpMaTHUBHBIE MpaBoBbIe akThl Poccuiickoit deneparuu B odnactu
3alUThl IEPCOHANbHBIX JaHHBIX;

HOpPMaTHBHBIE TIPaBoBbIC akThl Poccuiickoit deneparuu B 061acTu
nHpopManuy, HHOOPMAITMOHHBIX TEXHOJIOTHH, 3aIIUTHl HH(POPMALIUU 1
MePCOHANBHBIX TAaHHBIX, IU(POBOI TpaHchopmanuu;

HOpMaTUBHbIE NTpaBoBble akThl Poccuiickoit deneparuu B o0nactu
KOH(MUIEHIIMATbHOCTH UH(OPMALIUK;

HOpMaTHUBHBIE MpaBoBbIe akThl Poccuiickoit denepanuu B chepe
JIEJIONPOU3BO/ICTBA U apXUBHOTI'O JIEJ1a;

HOpMaTHUBHBIE MpaBoBbIe akThl Poccuiickoit denepanuu B chepe
JIeJIONPOU3BO/ICTBA;

o0I1Ke NPUHIMIIBI YyU&Ta U KOMIJICKTOBAHUS J1e (JIOKyMEHTOB)
OTPaHUYEHHOTO JIOCTYIIA;

OpraHMU3alIOHHBIE TPUHIIMIIBI UCIIOIb30BaHUS TOKYMEHTOB
OTPaHUYEHHOTO JIOCTYIIA;

OpraHMU3aIOHHbIE IPUHIMIIBI KOMIUIEKTOBAaHUS /17 (IOKyMEHTOB)
OTrPaHUUYEHHOTO JOCTYIIa;

0COOEHHOCTH OpPraHu3alliy XpaHeHUs /1€ (JOKYMEHTOB) Ha pa3IMuHbIX
HOCHTEIISX;

OTEUYECTBEHHbIE U 3apyOeKHbIE CEPTUPHUIIMPOBAHHBIE CUCTEMBbI
aBTOMAaTU3UPOBAHHOI'O Yu&Ta apXUBHBIX JIeJ (JIOKYyMEHTOB);

NopsAA0K (POPMUPOBAHUSA JOKYMEHTOB B KOMIUIEKTBI, TPYIIIIbI, THUIIBI,
MpaBWJIa CUCTEMATHU3AlMH U KJIaCCU(PUKALUU TOKYMEHTOB;

MIpaBUJIa XpaHEHUS el (JOKYMEHTOB) B COOTBETCTBUU C UX THUIIAMU;
cepTHU(HUIMPOBaHHBIE HH(POPMAITMOHHO-TTOUCKOBBIE CUCTEMBI B 00JIACTH
pa3paboTKy HayYHO-CIIPABOYHOTO arlnapara JOKYMEHTUPOBAHHBIX cdep
NEATEIbHOCTH OpraHu3aluy;

CHOCOOBI 1 TEXHOJIOTUH IOKYMEHTHPOBAHUS Pa3IMYHBIX BUJIOB
npoeCcCUOHATILHOMN 1eATEbHOCTH;

CPOKH BBITIOJTHEHHS pabOT MO OpraHU3aluHi UCIIOIb30BaHMsI apXUBHBIX
nen (TOKyMEHTOB);

CPOKH BBITIOJTHEHHUS pabOT MO YUETY apXUBHBIX JIeJT (JIOKYyMEHTOB);
CPOKH BBITIOJTHEHUS padoT;

CTaHJapThl 0(hOPMIICHHUSI OPTaHU3AMOHHO-PACIOPSAUTEIBHOM
JOKYMEHTALUU;




TEOPETUYECKHE U METOJUYECKUE ACTIEKThl KOMIIEKTOBAHUS 1
9KCHEPTHU3bI IEHHOCTH BCEX BUAOB JIOKYMEHTOB;

TpeOoBaHus K 0)OPMIICHHUIO JOIOBOPOB Ha peasIn3aliio yCIyT
BHEILIHETO XpaHEHHUs 1€l (JOKYMEHTOB);

TpeOOBaHUs K MOATOTOBKE APXUBHBIX CIIPABOK U BBIITUCOK U3 aPXUBHBIX
JTOKYMEHTOB;

TpeOOBaHUs K MpoLeccaM YHUUYTOXKEHUS HHPOPMALUH B TPATULIMOHHOM
U DJICKTPOHHOM BHJIE;

TpeOOBaHUS K YCTAaHOBJICHHBIM HOPMaM BbIPAOOTKH;

TpeOOBaHUs K YUETY 0CO0O0 LIEHHBIX M YHUKAJIbHBIX aPXUBHBIX JI€J1
(10KYMEHTOB);

TpeOOBaHUs OXpaHbl TPY/a;

YHU(DULIUPOBAHHYIO CUCTEMY OPTraHU3al[MOHHO-PACIOPSAUTEIbHOM
JOKYMEHTAIUH.

1.2. KosiuuecTBO 4acoB HA OCBOEHHE MPOrpaMMbl Y4eOHOH AU CUUIINHBI:
Bcero —_260 yacoB, MakcuMalbHasl yueOHast Harpy3ka oOydarommxcsi — 260 Jacos.




2. CTPYKTYPA U COAEP KAHUE ITPO®ECCUOHAJIBHOI'O MOAYJIsA
2.1. Ctpykrypa npodeccuonanbHoro moayJas [IM.02. Opranu3zauusi apXuBHOM U CIIPAaBOYHO-UH(OPMAIMOHHOI PAadOTHI 1O
AOKYMEHTaM OPraHu3aluuu

O0beM BpeMeHH, OTBEICHHBINH HA OCBOEHHE
IIpakTHKa
MEKIHCIUTIIIITHAPHOTO Kypca (KYPCOoB)
Oos3aTenbHas ayquTopHas yuyeoHas | CamocTosiTenbHASA Tpoussoa-
Konbt Harpy3kKa y4yammxcsi padoTa yyammxcs CEBeHHaH
npodgeccuo- HaumenoBanue Bceero B T.4U.
HAJIBHBIX pa3neioB npogeccHOHATBHOr0 MOAYJIS vacos! JabopaTopHbIe BT BT | yueonan, (o
KOMITeTeHIHi Bcero, padoThLI 1 Rypgonaﬂ Bcero, Kyp;onaﬂ 9acoB cggolil::i?m
qacos  |mpaxrmueckne| P*°0T2 yacop | PA00T4 "
—— (npoekr), (mpoexkr), cTH),
qacoB 4acoB 4acoB 4acoB
1 2 3 4 5 6 7 8 9 10
K 2.1 MJIK.02.01.Opranu3anus ¥ HOpMaTHBHO-TTPABOBHIE 36 36
OK 01, 02, |oCHOBBI apXHBHOTO Jie]Ia
04, 05, 09
K 2.1 |MAK.02.02.'ocynapcTBeHHBIC, MyHHUIIHITAILHBIC 30 30
OK 01, 02, |apX®BBI ¥ apXHUBBI OpPraHU3AIINH
04, 05, 09
1K 2.1-2.5 IMIK.02.03.MeToauka 1 MpakTHKa apXUBOBEICHHS 82 82
OK 01, 02,
04, 05, 09
[IK 2.1-2.5 [MJK.02.04.06ecnieuenre COXpaHHOCTH 40 40
OK 01, 02, |tOKymMEeHTOB
04, 05, 09
VYII1.00 VY4eOHast mpakTHKa 36 36 36
[1I1.00 [Tpon3BoIcCTBEHHAS MTPAKTHKA 36 36 36
p p
Bcezo: 260 260 36 36

! Kononka 3 — 910 cymma kononok 4, 7, 9,10
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2.2. TemaTn4eckuii JIaH U cofiep:kanue npodeccuonaabHoro moay.st [IM.02. Oprann3zanust apXuBHOM M CIIPABOYHO-UH(OPMALMOHHOI

PaGoTHI 10 JOKYMEHTAM OpPraHu3anuu
2.2. TemaTnveckuii IJIaH U cofiep:kaHue npodeccuonaabHoro moayJs (IIM)

O0Bém, akaj.

HanmMenoBaHue pa3/ie/ioB U TeM 4. /
npo¢ecCHOHATBHOI0 MOAYJIS B TOM YHCJIE B
(ITM) Conep:xanue y4eOHOro MaTepuasia, JJadoparopubie padoThl U NPAKTHYECKUE 3aHATHS, bopme
’ camMocTosiTeIbHasl yueOHasi padoTa 00y4arommxcs, KypcoBasi padora (IpoeKT) P N
MEKIMCUUILIHHAPHBIX KYPCOB NPaKTHYEeCKOI
(MAK) HOATr0TOBKH,
aKaj. 4.
Paznen 1. Opranunsanusi u odecneyeHue OCHOB APXMBHOM 1eSITeJIbHOCTH
M/IK 02.01.0Opranu3zanyusi ¥ HOpMATHBHO-TIPABOBbIE OCHOBbI APXHBHOIO J1eJ1a 36
Tema 1.1. Conep:xanue
Beenenne B [IM u M/IK. Benenue B npeamet. OCHOBHBIE TEPMUHBI M OIIPEIECIICHUS. 2
Hcropusi BOSHUKHOBEHMS
. CBs3b ¢ ApyrumMu o01ienpodeccuoHaAIbHBIMU U CIISIUATBHBIME IUCHUTUTMHAMUA 2
apXuBHOI 1esiTeJibHOCTH B Poccun
Hcropust BO3HUKHOBEHUS apXUBOB B [[peBHel Pycn 2
Ucrtopus apxusHoOTro nena B Poccuiickoit ummepun 2
Hcropust apxuBHOTO Jie1a B COBETCKUN MEPUO]L 2
PazButue apxuBHoro nena B Poccuiickoit @enepannun 2
Tema 1.2. Conep:xanue
HopmatugHo-npaBoBasi 6a3a ApXUBHOE TIPABO U apPXUBHOE 3aKOHOAATEIHCTBO
apXUBHOM JesATeabHOCTH B Poccun N
DTUYECKUI KOJIEKC apXUBHUCTOB
[IpaBOBBIE OCHOBBI PETYJIMPOBAHUS APXUBHOM AESITEIBHOCTU
®enepanpublil 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM nene B Poccuiickoi 2
denepauum»
Cuctema yrnpaBiieHus apxXuBHBIM j1e71oM B Poccun. denepanbHOe apXHUBHOE areHTCTBO 2
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Tema 1.3.

Opranun3zanusa ApxuBHOro ¢gonga
Poccuiickoii @enepaunu

Conep:xkanue

Opranuzanuu 10KyMeHTOB ApxuBHoro ¢onaa Poccuiickoit deneparuu

CoBpemenHnslii cocraB ApxuBHoro ¢onaa Poccuiickoit @enepanuu.

Knaccudukanus nokymentoB ApxuHoro (pouaa Poccuiickoit deneparun

KommnexkroBanue Apxusnoro ¢onna Poccuiickoit deneparum.

CIHCKHA HCTOYHUKOB KOMIIICKTOBAaHUS

ApxuBHas 3apyoexxHast Poccuka

NN N IDNIDNIDN

Paznen 2. Opranusauus aesiTeJIbHOCTH APXMBOB

M/IK 02.02. I'ocynapcTBeHHble, MyHUIIUNIAIbHbIEC ADXUBbI U APXMBbI OPraHU3alui

Tema 2.1.
Buasbi apxuBoB B Poccun

Conep:xanue

Buaer n PAa3HOBUAHOCTHU apXHBOB. FOCY,HapCTBeHHBIC APXHBLBI: BUbI, 3aaa4H, q)YHKI_II/II/I

Certb (enepanabHbIX TOCYJapPCTBEHHBIX apXUBOB

MyHununagbHble apXUBBL: BUJIBI, 3a/1a4H, (QYHKIUN

BenomcrBeHHBIE ApXUBBI: BUJbI, 3a/1a4U, (I)YHKI_II/II/I Z[enosnTapHoe XpaHCHUEC

ApXUBBI OpraHU3aIlfii: BUBI, 3a1a4H, PyHKINN

[Tpumepnsie nonoxenus 06 apxuBax. CTpyKTypa apxuBa

Opranusanus Tpy/ia epcoHasna

NINIDNIDN NN

Pab6ota B cetu HTEepHeT, B TOM uuciie Ha nopTaie ApxuBbl Poccuu: MOMCK pa3ivyHBIX MO
paHry (YpoBHIO) M TPO(MIII0 apXUBHBIX YUpEKACHUH; 0(hOpMIIEHHE pe3yIbTaTOB IIOUCKA B

tabnuie «[IpuMepsr apXuBOBY

Tema 2.2.

JKcnepTusa
LEHHOCTH JI0OKYMEHTOB

Conep:xanue

Opranu3anys J0KyMEHTOB B apXHUBe (JOKYMEHTAIbHbIH, apXUBHBIH, CTPaX0BOH (HOH]IBI U

(G OoHI MOTB30BaHMS)

3KCHCpTH3a HONCHHOCTU NOKYMCHTOB: 3aa4U, IPUHIUIIbI, KPUTCPHUU
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Bupl KCriepTHBIX KOMUCCHH. 2
Odopmienue pe3ynbTaToB SKCIEPTU3bI ICHHOCTH IOKYMEHTOB 2
Buns! [lepeuneil TOKYMEHTOB ¢ YKa3aHUEM CPOKOB XPaHEHUS 2
N3yuenne Tunosoro Ilepedns ¢ ykazaHueM CpOKOB XpaHEHUs 2
Paznen 3. Oprann3zauusi apxXuBHOIO jJeJia 82
MK 02.03. MeToanka 4 NPaKTHKA apXUBOBeICHUS
Tema 3.1. Conep:kanue
JlokabHbIe HOPMATHBHbIE VYcTaBbl apXUBHBIX YUPEXKICHUM. 2
AOKYMEHTEL ApHBa [Tonoxxenus 06 apxuBax. 2
WNucrpykumu 1o paboTe ¢ TOKyMEHTaMu 2
[Tonoxxenue 00 IKCIIEPTHOI KOMHUCCHUHU. 2
[Tnanbi-rpaduku npuéma Aen oT CTPYKTYPHBIX MOAPA3ICICHUN U iepeaayu el Ha 5
rocyZIapCTBEHHOE XpaHEHUE U MPEJICTABIICHUS CBOJIHBIX Pa3JI€JIOB OMKUCEH B apXUB
Conep:xanue
[Topsimox paboThl ¢ HOMEHKIATYPOH JIeT OPTaHU3alluy — UCTOYHHUKA KOMITJICKTOBAHHS 5
APXUBHOTO YUPEKICHUS
Homenknarypa gen opranu3aiiu: Ha3HaueHue, QyHKIIHH.
Bubl ¥ TUIIBI HOMEHKJIATYPBI JEI.
Tema 3.2. Knaccudukannonnas cxema HOMEHKIATYPBI A€l 2
Homenkaarypa aeu Bu
YTPEHHEE BHEILHEE COTJIACOBAHUE, OPSIOK YTBEPKACHUS HOMEHKIIATYPHhI 17 5
OpraHu3aIMi — UICTOYHUKA KOMIUIEKTOBAHUS apXHUBHOTO YUPEKICHUS
CocraBnenue u opopmiieHne HOMEHKIIATYPhI 1T OpraHU3aIuu — 2
HMCTOYHHMKA KOMITJIEKTOBAHHS ApXUBHOTO YUPEIKICHUS
3akpeITHE, COCTaBICHUE U OPOPMIIEHNE UTOTOBOM 3alCH K HOMEHKJIAType el 2

OopraHu3ali — HCTOUHHUKA KOMIIJICKTOBAHU dApXUBHOI'0 YUPCIKACHU A

Tema 3.3.

Conep:xanue
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Od¢opmiieHne apXUBHOIO JeJia

HOI[I‘OTOBK& A€ K apXUBHOMY XPaHCHUIO

Cocrasn yqéTHO-CHpaBO‘lHBIX JOKYMCHTOB apXHUBHOTI'O A€ja

Hymepanus 11ucToB apXuBHOTO A€iIa.

Cocrapnenue 1 oopMiIeHUE BHYTPEHHEN OMMCH U JINCTA-3aBEPUTENS apXUBHOTO Jeia

CocraBneHue u O(l)OpMJ'IeHI/Ie KapTbI-3aMCCTUTECIIA, JIUCTA UCITIOJIB30BaHUA apXUBHOI'O J€j1a

CocraBneHue u O(l)OpMJ'IeHI/Ie PCKBU3UTOB 00105KKH APXUBHOI'0 Acia

IIpomrBKa apXUBHOTO €A

NINININIDNINIDN

Tema 3.4.

Ilepenaya 10KyMeHTOB
HA apXHBHOE XpaHeHHe

Conep:xanue

HOprI[OK nepeaadn JOKyMCHTOB Ha apXHUBHOC XpaHCHUC.

ApXI/IBHaH OIIKNCh. HA3HAYCHUC, Q)YHKHI/II/I, BUbI

[Topsimox opopmienns u paboThl C ApXUBHON OIHUCHIO.

Ornucu J1e CTPYKTYPHBIX MOJIpa3ieiIeHUui

NININ|IDN

Ornucu e OpraHu3aluu:
MIOCTOSIHHOTO XpaHEHHS, T10 JINYHOMY COCTaBy, BPEMEHHOT'O CpoKa XpaHeHus cBbiiie 10 et

Ornucu >1eKTPOHHBIX A€l (JIOKyMEHTOB) OpraHU3aluu
Boienenue 10KyMEHTOB K YHUUTOXKEHUIO

Cocrapnenue 1 0(pOpMIIEHUE OIMCHU A€ CTPYKTYPHOTO IOAPa3/IeJICHUS

CocrapieHue u O(I)OpMJ'IeHI/Ie OIMKUCH ACJI OpraHu3aluu

CocrapieHue u O(l)OpMJ'IeHI/Ie adKTa O BBIACIICHUH K YHUYTOKCHUIO apXUBHBIX TOKYMCHTOB,
HC MOJJIC)KAIINX XPaHCHUTO

Tema 3.5.
Y4éT 10KyMEHTOB B apXuBe

Conep:xanue

Cuctema HCA: Ha3Ha4YCHUCEC, BUIBI IIOMCKOBBIX CUCTEM

V4€r TOKyMEHTOB B apXUBE: MPUHLIUIIBI, €AUHUIIBI YUETA, yUETHBIE (POPMBI

BI/I)II)I OCHOBHBIX apXUBHBIX CITPABOYHHKOB. ApXI/IBHaH OBpHUCTHUKA

W3ydeHue coctaBa 1 3ar0JIHEHNS OCHOBHBIX YUETHBIX (JOpM apxuBa (KHUTa yuéTa

A INIDNIDN
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MOCTYIUICHUS U BBIOBITHS JIeN (HOKYMEHTOB), JIUCT (DOH/IA, PEECTpP OMHUCEH, CTUCOK (POHJIOB)

Tema 3.6. Conep:xkanue

Hcnosn3osanue VU€T 1 aHaIIu3 KCIIOIb30BAHMS ADXUBHBIX JOKYMEHTOB 2

AOKYMEHTOB apXHBa
Opranu3zanys UCHoJIb30BaHUs JOKYMEHTOB apXHUBa: HOPMATHUBBI, LIETTH U (POPMBI 2
JlocTyn K apXMBHBIM JJOKyYMEHTaM. Briaua TOKyMEHTOB BO BpEMEHHOE MOJIb30BaHHE 2
Bupl 3a11poCcOB ¥ CPOKU MX BBITTOJIHEHHS. 2
[IpenocraBneHne OTBETOB Ha 3alPOCHI: ApPXUBHBIE CIIPaBKa, KOMUS, BHIITUCKA 2
CocraBnenue u opopmiieHHEe apXUBHOM CIIPaBKU Ha COIMAIBHO-TIPABOBOM 3a1IPOC 2
CocraBnenue u opopmiieHHEe OTPUIIATETILHOTO OTBETA Ha apXUBHBIH 3apoc 2
CocraBnenue u opopmiieHHE aKTa O Bblaye Jien (JOKYMEHTOB) BO BPEMEHHOE MO0JIb30BaHUE 2

Y4yeOHasi npakTUKA

Bunawbi pador:

PaccMmoTpenue cTpyKTypsl yUpexKIeH!s/OpraHUu3aliy/ IpeIIpusTH (Jajee — OpraHu3alin), COCTaBICHNUE CXEMBI

OpraHU3aIIOHHON CTPYKTYPBI, ONIpe/IeIeHne HCTOYHMKOB KOMIUIEKTOBAHHUS apXUBa Opranuzaiuu. M3zyueHnue JOImKHOCTHON

WHCTPYKIIMU apXUBHCTA.

CocraBieHne CriicKa UICTOYHUKOB KOMIDIEKTOBAHHSI apXUBa OpraHU3aIiy, ONpeeTICHIE TPaHHIl apXHUBHOTO (OH/A.

CocraBieHne cXeMbl pa3MelIeHus CpeICTB XpaHeHus. PaccMoTpenue Tonorpaduyeckux ykasareneid B apXUBOXpaHUIIHILE

opranuzanyn. O3HaKOMIICHHE C MTPaBHJIAMH BEJICHHS KYPHAJIOB HAOIIOICHUS 32 TEMIIEPATYPHO-BIAKHOCTHBIM PEXKUMOM B

apXUBOXPAHUIIHUIIIE. 36

IloaroroBka nes K apXUBHOMY XPAaHEHHUIO, B TOM YHCJIE: U3YYEHHUE JOKYMEHTOB B LIEJISAX ONPEEIICHUS CPOKOB UX XPAHEHUS,
HyMepauus JIUCTOB apXUBHOTO JIEJIa, COCTaBICHHE U 0(OPMIIEHHE BHYTPEHHEH OIKCHU U JINCTa-3aBEPUTENSI apXUBHOTO Jiea,
cocTaBlieHHe U 0(hOopMIIEHHE KapThI-3aMECTHTEJS, JIMCTa UCIIOJIb30BaHMsI apXUBHOT'O Jieja, COCTaBlIeHUe U 0(pOopMIIeHHE PEKBU3UTOB
00JI0KKH apXUBHOTO JieJIa, IPOIIMBKA apXUBHOI'O JIea.

CocraBieHne apXUBHOM ONMCHU /1€ TOCTOSTHHOTO XpaHeHust. OdopmileHHe ONUCH JIe] 10 JMYHOMY cocTaBy. OdopmiieHHe onycu
nen BpeMeHHoro (cBbime 10 j1eT) cpoka XpaHeHusI.

OdopmieHre TOKyMEHTOB 1O pe3yJibTaTaM MPOBEPKH HAJTUYUS U COCTOSIHUS IOKYMEHTOB B apXUBE, O BbIICJICHUHN K YHUUTOXKECHHUIO
apXUBHBIX JOKYMEHTOB, HE TIOJUIEKAIINX XPAHEHHUIO.

O3HaKOMIICHHE C ICTOYHHKAMU U MOPSAAKOM KOMIUICKTOBAHUS (bOH,Z[a moJp3oBares. O3HaKOMIICHUE C TMOPAAKOM BbIAa9N
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apXMBHBIX JOKYMEHTOB, 0(pOpMIICHHE IIa0JIOHOB 3aIIPOCOB Ha BbIIa4y apXHMBHBIX JOKYMEHTOB. [10/Ir0TOBKAa OTBETOB Ha 3aIIPOCHI:
apXMBHBIE CIIPaBKa, KOIMs, BBIIIKCKA

PabGoTa ¢ I/IH(l)OpMaLII/IOHHO'HOI/ICKOBHMI/I CUCTEMAMM U JJICKTPOHHBIMU KaTaJloraMH apXHBOB.

IIpou3BoacTBeHHAS NPAKTUKA(NIO MPO(PUITIO ClIENHATBHOCTH)

Bunawbi pador:

N3ydenue npaBoBbIX (YUPEAUTEIbHBIX) U PACTIOPSIUTENBHBIX JOKYMEHTOB OPTaHU3allMd — MECTA ITPOXOKIACHUSI IPAKTUKU
(tasiee — opraHu3zalum) ¢ Lenbio coopa nHpOpMaLUU AJI UICTOPUYECKOM CIIPaBKU K apXUBHOW OINUCH, ONPEETICHUS I'PaHHULL
apXUBHOTO (POHIA OPraHU3AINH.

VYyactue B KOMIUIEKTOBAHUU apXUBa OPraHU3AlMU JeJIaMU (JIOKyMEHTaMM) IOCTOSIHHOTO U JOJTOBPEMEHHOI'O XpaHEHHUSI.
N3yudeHune apXuBHBIX JOKYMEHTOB OPTaHU3AIMHU C LIE€bI0 UCKIIIOYEHUS AyOJIETHOCTH HH(POPMALIUH, TPOBEPKU (PU3UUECKOTO
COCTOSIHUS /1€ (ITOJIUCTHBIN ITpocMOoTp Aen). CucreMaTusanys JOKYMEHTOB B COOTBETCTBUU C BbIOpAaHHOW OpraHU3aliieil cXeMou.
[IpumeHeHne cxeMbl pa3MeLEeHUs CPEJCTB XPaHEHUsI apXUBHBIX JOKYMEHTOB OpPTaHU3aluy [IpU NpUEMeE Jell (JI0KYMEHTOB) Ha
XpaHeHue.

Odopmiienne Tornorpaguyeckix ykasareiael B apXuBOXpaHmIuiie opranusanun. OpopmiieHre SpIIbIKOB Ha IEPBUYHBIC CPEICTBA
XpaHEeHHUS.

PasmMenienue nmonoiaHeHUs: apXuBHOTO (POHAA.

OdopmieHne y4€THBIX JOKYMEHTOB IMOCTYTIJICHUS U BHIOBITUS A€

OdopmiieHre JOKyMEHTaIUH 110 y4€Ty (OHJ1a MoIb30BaTels, GOTo-, Ay AUOBU3YaTIbHBIX JJOKYMEHTOB, 2JIEKTPOHHBIX TOKYMEHTOB.
Odopmrnenne yu€THbIX (OpM apXrBa OpraHU3aIUH.

VYyactue B IpOBEIEHUH SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB OpPraHU3allii Ha OCHOBAaHUM HAyYHbBIX KPUTEPUEB UX LIEHHOCTH U
HOPMAaTHBHBIX IOKyMEHTOB: MepeyHel 1 HOMeHKIaTyp. OnpeaeneHne CpoKoB XpaHEeHHs JOKYMEHTOB U Aen. OdopmieHne
KapTOUYEK-3aMECTUTEIICH JIeTa.

IIpoBepka HanMUMsA U COCTOSIHUSI apXUBHBIX JTOKYMEHTOB OpPTaHU3allMU. BhIsSBIEHNE JOKYMEHTOB C NOBPEKACHUSAMHI MaT€pUAIIbHBIX
HOCUTENEH.

Opranuzanus po3bicka HeOOHapy X eHHbIX Ae. OdopmiieHHe TOKYMEHTALUH 110 pe3yJibTaTaM IPOBEPKH.

PaboTa 1o co3aaHuIo CpaBOYHO-TIOMCKOBBIX CPEJICTB apXMBa OpraHU3alMK, B TOM YHUCIIE C TPUMEHEHHEM MH(POPMALMOHHBIX
TexHoJoruil. Yyactue B GOpMUPOBAaHUH OCHOBHBIX U BCIIOMOTaTEIbHBIX apXUBHBIX CIIPABOYHHUKOB, B TOM YHUCIIE C UCIOJIb30BAaHUEM
aBTOMATU3HPOBAHHBIX CUCTEM.

CocTaBiieHre apXUBHOM OMUCH 1€ MOCTOSHHOTO XpaHeHus. OdopmiieHHue ONUCH JIe] 110 JIMYHOMY COCTaBY.

Odopmiienne onucu aen BpemenHoro (cBbiiie 10 jieT) cpoka XpaHeHusl.

[Touck nHpOpMaLKU 1O 3aIPOCY MOJIH30BATENs, B TOM YHUCIIE C MCTIOIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

36
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HcnomHenue 3ampocoB 10 TIOUCKY apXUBHBIX JeN (JOKyMEHTOB) OPraHU3alliy, B TOM YHCIIE C UCIIOJIb30BaHUEM WH(OPMAIMOHHBIX

TEXHOJIOTUH.

Pasnea 4. Opranusanusi XxpaHeHHsl JOKYMEHTOB B apXHBe 40

MK 02.04. O6ecnieueHue COXpAHHOCTH JOKYMEHTOB

Tema 4.1. Conep:xkanue

YcioBusi XpaHeHHsl TOKYMEHTOB [TpobGnemMa coXxpaHHOCTH JOKYMEHTOB B apxuBax. OCHOBHBIC IMOHATHS U TEPMUHBI 2
TpeboBaHus K 30aHUSIM U ITOMeILeHUsAM apxuBa. O00py0BaHUE apXUBOB 2
[TonsiTHE «pEXKUM XpaHEHUSI TOKYMEHTOBY. 2
Cy1uecTByoLIME PeKUMbI XPAHEHUS IOKYMEHTOB 2
Pa3mermenue 1okyMeHTOB B apxuBe. Tonorpaguueckue ykazarenu 2
[Ipobnema xuieHust JOKYMEHTOB, MEpbl 0€30MTaCHOCTH U 3aIUTHI. 2
Bnusinue nepemerienys JOKyMEHTOB Ha UX COXPAaHHOCTb 2

Tema 4.2. Conep:xkanue

IIpoBepka HAIMYHUS H COCTOSTHHUS IIpoBepka HaNUYKA U COCTOSTHUS JJOKYMEHTOB B apXUBE

JOKYMEHTOB B apxupax Pe3ynbTaThl NpOBEpKU HATTMYUS U COCTOSTHUS TOKYMEHTOB 2
[Topsimok paOGoOTHI MO BBISIBICHUIO TOBPEKIEHHBIX TOKYMEHTOB 2

Tema 4.3. Conep:xanue

Koncepsauus u pecrappanus [TpoBepka TEXHUUECKOTO U (PU3UKO-XUMHUECKOTO COCTOSIHUS aPXUBHBIX JOKYMEHTOB. 2

AOKYMEHTOB
[IpobGnema cTapeHus! JOKYMEHTOB, «yracaHUe TEKCTa 2
KoncepBanust u pecraBpaiisi apXuBHBIX T0KYMEHTOB. 4
Crioco6bI BOCIIPOM3BEIEHUS M BOCCTAHOBIICHHS TOKYMEHTOB 2

Tema 4.4. Conep:xanue

CoxpaHHOCTb T0KYMEHTOB [Tpobnema cOXpaHHOCTH JIEKTPOHHBIX JTOKYMEHTOB 4

HA CIeHHAJIbHBIX HOCUTEJISIX
XpaHenue u 00pabOTKa JOKYMEHTOB Ha CIIEHUAIBHBIX HOCUTEISIX 4

Bcero 260
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3. YCJI0OBUSA PEAJIM3ALIUU TPO®ECCUOHAJIBHOI'O MOAYJIA

3.1. na peanu3anuu mnporpamMmbl NMpogecCHOHATBLHOT0 MOAYJISl JO0JKHBI ObITh
NpeaycMOTPeHbI cJieAyIolHe clielHalbHble OMelleHUs:

KaOuner apxuBoBeieHUs1, OCHAIIEHHBII:

— o0opynoBaHHEM: CTOJBl U CTYyJbs, IIKa(bl, CTEUIaXH, JOCKA, HHTEPAaKTUBHAS
MPHUCTaBKa K JIOCKE/MHTEPAKTHBHAS JIOCKA, IIPOCKTOP, KOHIUITUOHED;

— TEeXHUYECKUMHU CPEJICTBAMU: MEPCOHAIBHBIN KOMIBIOTEP (IIpOorpaMMHOe oOecreueHue:
TEKCTOBBIM pEJaKTOp, MpaBoBas 0Oaza MaHHBIX, CUCTEMa D3JEKTPOHHOTO JIOKYMEHTO00OpOTa,
POrPaMMHBIN MPOAYKT, pealu3youi (yHKIIMHA apXrUBa OpraHU3alliu, JOKaJbHas CeTh, BHIXO]I
B TJI00ATTBHYIO CETh), MHOTO(QYHKIIMOHAIILHOE YCTPOUCTBO (IIPUHTEP, CKAHEP, KOIUD).

JlaGoparopus apXUBHOTO Jiejia, OCHAIIEHHAS!

— 00OpyIOBaHWEM: CTOJNBI W CTYJbs, INKaQbl, CTEUIAXH, JOCKA, WHTCPAKTUBHAS
MPHUCTaBKa K JOCKE/MHTEPAKTUBHAS JI0CKA, IIPOEKTOP, KOHTUIIMOHED;

— TEXHUYECKHMH CPEJICTBAMU: TIEPCOHAIBHBIN KOMIBIOTEP (IIpOrpaMMHOe 00ecrieueHHE:
TEKCTOBBIM pPENaKkTop, MpaBoBas 0a3a JAHHBIX, CHCTEMa DJIEKTPOHHOTO JOKYMEHTOOOOpOTa,
MPOTPaMMHBIA MPOIYKT, PeATH3yIONIHMA (PYHKIIMHA apXUBa OpPraHU3alNH, JTIOKATbHAS CETh, BBIXO]T
B TJIOOANbHYI0 CETh), MHOTO(YHKIIMOHAIbHOE YCTPOWCTBO (NPUHTEp, CKaHEp, KOMUp),
YHUYTOXKHUTEIh JJOKYMEHTOB (IIpeep), HHCTPYMEHTHI M MaTePUAIIBI JJIsl TPOIITUBKH IOKYMCHTOB
(MexaHMYeCKHe W pPYy4YHbIE): MPOIIMBHOE YCTPOWCTBO, ABIPOKOJIBI HA J[BA U YETHIPE MPOKOIIA,
IIWJIO, WUTJIa, KapTOH «apXuBHBIN cranmapt» 230x320 MM ¢ 6uroBkoit (mo JuHuM cruda), HUTh
JUTSI TIOIIMBKYA JOKYMEHTOB JaBcaHo-1TanenbHbie JIII-210, meyaTs U mraMiibl 11l 3aBEpeHus
APXUBHBIX CIPABOK, KOMUH ¥ BBIMTUCOK (OTMETKA O 3aBEPEHUU KOMHH JOKYMEHTOB, IITaMII
«Konusy).

3.2. KaapoBoe obecneuenue 00pa3oBaTeIbHOIO Mpolecca

TpeboBanus kK KBATM(DHUKAINK TIEAATOTHICCKUX KAJPOB, OCYIIECTBISIONINX PEATU3AIIHIO
OIIOII no cnenuanbHOCTH AOHKHA 00eCHeunBaThCs MEAArorMYecKUMU KaJpaMu, UMEIOIUMU
BhICIIIEE OOpa3OBaHME, COOTBETCTBYIOIIEE MPOGWIIO MPENnoJaBacMoil AUCIUIUIMHBI (MOJYJIs).
OnBIT 1eATEeNHHOCTH B OPraHU3AlMAX COOTBETCTBYIOIIEH MPOQecCHOHANBHON chephl SBISETCS
00s3aTeNbHBIM ~ JIJISL  TIpeToJiaBaTelieil, OTBEYalOMIMX 33  OCBOGHHE  OOyYaIoIIMMCS
npodeccuoHanpHOro  yuyebHoro nukna. IlpermomaBareny  MOMy4yarOT — JOMOJHUTEIHHOE
npodecCHoHAIbHOE 00pa30BaHUE MO MPOrpaMMaM TMOBBIIMICHHUS KBATM(PHUKAIMKA, B TOM YHCIIE B
dbopMe CTaKUPOBKHU B MPOUIBHBIX OpraHu3ausax He pexe 1 pasza B 3 roja.

3.3. UndopmanuonHoe odecrieyeHne peaau3almu NporpaMmbl

Jia peanu3zauuu nporpaMMmbl OMOIMOTEYHBIH (DOHA 00pa3oBaTENbHON OpraHHU3aINU
JIOJKEH UMETh TeYaTHbIe U/UITH 3JIEKTPOHHbIE 00pa3oBaTeIbHbIEe M MHPOPMAIIMOHHBIE PECYPCHI,
JUUISL ICTIONTh30BaHUs B 00pazoBatenbHOM mporiecce. [Ipu dopmupoBanuu 6ubimmoredHoro ¢hoHaa
00pa3oBaTeNbHOW OpraHU3alM BHIOMPAETCS HE MEHee OIHOIO M3/aHus M3 IEepPEeYHCICHHBIX
HIDKE TIEYaTHBIX WM3/IaHUM W (WIIM) IEKTPOHHBIX HM3/IaHUH B KAa4eCTBE OCHOBHOTO, NPH 3TOM
CIIHCOK, MOXET OBbITh JJOMOJHEH HOBBIMH U3/IaHUSIMHU.

3.3.1. OcHOBHBbIE NeYATHBIE U3TAHUS

OpraHu3anuss apXMBHOW U CHPaBOYHO-WH(OPMAIMOHHOM pPAabOTHI MO JOKyMEHTaM
opranuzaiuu [Tekcr]|: yueOHUK ISl UCHOJIB30BaHUS B y4eOHOM Mpoliecce oOpa3oBaTelbHbIX
YUPEKACHUH, peau3yloluX IPOrpaMMbl CpPEIHEro MNpOQPecCHOHATBHOIO 00pa3oBaHMs 10
crienuanbHOCTH "J[OKyMEHTAallMOHHOE OOECTICUeHHE YMPaBICHUS U apXUBOBEACHUEY: [B 2 4.] /
[bypoBa E. M., Xopxopauna T. WU.]; mox pen. E. M. BypoBoit —3-e u3n. crep. — Mocksa:
Axanemusi, 2019. (Ilpodeccuonansuoe obpazomanue. IIpodeccnonansubiii momynp). Y. 1. —
2019. — 336 c. ISBN uznmanus: 978-5-4468-5976-4. ISBN toma: 978-5-4468-5974-0.

Opranmsanus apXWBHOW M CIPAaBOYHO-WH(POPMAIMOHHONW paboThl MO JAOKYMEHTam
opranuzaiuu [Tekcr] : y4yeOHUK ISl MCHOJIB30BAaHUS B yuyeOHOM mpoliecce 00pa3oBaTeIbHbIX
YUPEXKIIEHUHN, pealu3yloluX IpOrpaMMbl CpPEAHEro MNpPo(ecCHOHAIBHOTO 00pa3oBaHUs IO
cnenuanbHOCTH "JlOKyMEHTallMOHHOE OOecTiedeHre yNpaBlIeHUsI U apXUBOBeAeHUe»: [B 2 4u.] /
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[bypoBa E. M., Xopxopauna T. WN.]; mon pen. E. M. Byposoii. —3-¢ uzn. crep. — Mocksa:
Axanemus, 2019. — (Ilpodeccrnonanproe obpazoBanue. [Ipodeccronanpapiii Moaynb). Y. 2 / [E.
M. Bbyposa, A. Il. AdanaceeBa, E. B. AnekceeBa, A. E. Pommonoma]. — 2019. — 400 c.
ISBN: 978-5-4468-5975-7

Packun, JI. 1. Meronuka ©M TpakTHKA apXWBOBEICHMs: YYEOHHK JUIsl CPEIHETO
npodeccuonansHoro odpaszosanus / [l. Y. Packun, A. P. CokonoB. — Mocka: M3mareiascTBo
FOpaiir, 2022. — 339 c. — (IlpodeccuonanbHoe oOpa3oBaHue). — TEKCT: HEMOCPEACTBECHHBIM.
—ISBN 978-5-534-02419-7.

3.3.2. OcHOBHBIE 3JIeKTPOHHbIE U3IaHUSA

1. Packun, .. Metonuka M MNpakTHUKa apXUBOBEJICHHUSA: YUYEOHUK JUIsI CPEIHETO
npodeccuonanbHoro oopazosanus / J[. M. Packun, A. P. CokonoB. — Mocksa: M3narenbcTBo
FOpaiit, 2022. — 339 ¢. — (IIpodeccuonansaoe obpazoBanue). — ISBN 978-5-534-02419-7.
— Teker: oamektponnbii  //  OOpasoBarenbHas minatdopma  FOpaift  [caifit]. —
URL.: https://urait.ru/bcode/492546

3.3.3. lonoJiHUTEIbHbIE HCTOYHHUKH (1pU HE0OX00UMOCMU)

1. bacakoB, M.U., JlokyMeHTaIlMOHHOE OOECIICYCHHE YMpaBlieHUs (C OCHOBaMHU
apxuBoBeneHus): yuebnoe mocodue s CIIO / M.U. bacakoB. — MockBa: M3mareiabcTBO
KuoPyc, 2022. — 216 c. — Tekcr : HenocpeactBennbiid. — ISBN: 978-5-406-09983-4.

2. byposa, E. M., MypasseBa, H. A. CnpaBouHHK 1O apXMBHOMY Jely MJIs
pabotaukoB opranu3anuii. — (Cepus «YnpapieHdeckas 0e30macHOCTh» / moj obml. pen. A. b.
be3bopomoBa). — M: Tepmuka, 2018. — 396 c. — Tekcr : HenocpeacTBeHHbIi. — ISBN: 978-5-
6040204-4-9.

3. Bepetrexuna, C.B., HerocygapcTBeHHBIE CTPYKTYphl U ayTCOPCHHI B apXUBHOM
nene : monorpadusi / C.B. Beperexuna. — Mocksa: UznatensctBo Pycaiinc, 2022. — 128 c. —
Texkcr : HenocpenctBeHHbi. — ISBN: 978-5-4365-8006-7.

4, Eropos, B.Il., CnunskoB, A.B. OOGecneyeHue COXpaHHOCTH, pECTaBpalus Hu
KOHCepBalus TOKyMeHTOB: yueOHoe mocodue. — C.-I16.: Jlanp, 2022. — 220 c¢. — ISBN: 978-5-
507-45047-3.

5. Eropo B.Il. CoBpeMeHHass opraHuzaiids TOCYJapCTBEHHBIX YUYPEKICHHI
Poccun: yuebnoe nmocobue s CIIO / B. II. Eropos, A. B. CnunabkoB. — Cankr-IletepOypr:
Jlanb, 2020. — 204 c. — Tekcrt : HenocpeacTBeHubiit. — ISBN: 978-5-8114-6382-4.

6. Koznos, B. II. ApxuBoBenenue: yueOHUK U MpakTUKyM Juis By30B / B. I1. Koznos.
— Mocksa: U3garensctBo FOpaiit, 2022. — 329 c. — (Bsiciiee o6pazoBanue). — ISBN 978-5-
534-14066-8. — Tekct: anekTpoHHbI // OOpa3zoBatenbHas twiardpopma IOpaiit [caliT]. —
URL.: https://urait.ru/bcode/496661

7. [TaBmoBa, P. C. [lenonpou3BocTBO 1O 0OpaIlleHUsAM TpaKIaH: yueOHOe mocoodne
s CIIO / P. C. IlaBnoBa. — Cankr-IlerepOypr: Jlanp, 2022. — 324 c.: un. — TekcT:
HerocpeacTBeHHbINA. — ISBN: 978-5-8114-9925-0.

8. [ToroB, A.B. ApxuBoBenenue. 3apyoOexHas Poccuka: yuyeOHUK Il CpelHEro
npodeccuonanbHOro obpazoBanus / A. B. TlomoB. — Mocksa: U3narensctBo IOpaiit, 2022, —
168 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-10240-6. — Texkcr:
AIIEKTPOHHBIN /l OO6pazoBaTenpHas maTdopma Opaiit [caiT]. —
URL.: https://urait.ru/bcode/495214

9. Packun, JI. 1. ApxuBoBenmenme: yueOHuk musa By3oB / JI. U. Packun,
A. P. CokonoB. — 2-e u3f., ucnp. u gon. — Mocksa: M3narensctBo FOpaiit, 2022. — 468 ¢. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-15245-6. — TekcTt: dneKTpOHHBIA //

OopazoBarenbHas miargpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/497656
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10. Camapuyk, H.C., MapkeTuHroBas JeATE€IbHOCTh TOCYAapCTBEHHBIX apXHBOB:
monorpadus / H.C. Camapuyk. — MockBa: U3natensctBo Pycaitnc, 2023. — 312 c. — Tekcr:
HernocpenctBeHHsbiin. — ISBN: 978-5-466-01550-8.

11.  TenpuapoB A. [I. ApxuBoBenenue: yueOHOe mocobue mist OakamaBpos / A. ]
TenpuapoB. 5-¢ m3a. — MockBa: UTK «JlamkoB um K», 2022. — 184 c¢. — Tekcr:
HenocpeactBeHHblit. — ISBN: 978-5-394-04946-0.

12. Xopxopauna, T. . ApxuBHas 3Bpuctuka: yueOnuk / T. M. Xopxopauna, A. B.
ITonos; nox pexn. E. U. IluBoBapa. — 4-e uzn. - Mocksa: Poc. roc. rymanur, yu-t, 2019. - 296 c. —
ISBN 978-5-7281-2497-9. — TekcT: 2IeKTPOHHBIN. —

URL.: https://znanium.com/catalog/product/1087575

13. [HemenkoBa, C. . ApxuBoBenenue. Mcropus apxuBoB Poccuu ¢ apeBHEMIIMX
BpeMeH 10 Havana XX Beka: yueOHoe mocoOue sl cpeiHero mpodecCuoHanbHOTO 00pa30BaHUS
/ C. W. LlemenkoBa; noxa HayuHoil pemakiueit JI. H. Ma3yp. — Mocksa: U3narensctBo FOpaiit,
2022. — 153 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-10241-3. — Texkcr:
3JIEKTPOHHBIN / ObpazoBatenbHast wiardopma Opaiit [caiiT].—
URL.: https://urait.ru/bcode/495215

14. [ITaxomanoBa, O.FO. Opranuzanus TOCyAapCTBEHHBIX YyupexiaeHuit Poccuu:
yaeOHoe mocobue utst cpeaHero npodeccuonansHoro oopazosanus / O. 0. lllaxonanosa. — 2-
e wu3n., mnepepab. m gon. — MockBa: MsnmarensctBo Opaiit, 2022. — 16lc. —
(ITpodeccronansrnoe obpazoBanue). — ISBN 978-5-534-12448-4. — Tekct: 371€KTpOHHBINA //
Oo6pasoBarenbHas wiatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/496292
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4. KOHTPOJIb 1 OHEHKA PE3YJIBbTATOB OCBOEHMUAA
IMPOPECCHUOHAJIBHOI'O MOAYJIA

Kox v nanmenoBanue

npogdeccHoHAIbHBIX
H 00IIMX KOMIIEeTEeHIIHIi, Kpurepun oueHku MeTtoabI OLICHKH
(popmupyembIx
B paMKax MoOAyJis
TIK 2.1. Co3aHue JTIOKAJIbHBIX HOPMAaTUBHBIX AHanus U olleHKa
OcyiecTBiATh JIOKYMEHTOB U IIPOTOKOJIOB 3aCeIaHU I pereHui
KOMIUIEKTOBaHHE AKCIIEPTHON KOMHCCHH OpraHU3aIUH. pOOJIEMHBIX
apXUBHBIMHU JI€JIAMU [IpoBenenue 3xkcnepTU3bI ICHHOCTH CUTyaluH, npu
(moxymeHTaMu) JIOKYMEHTOB OpPTaHU3alIHU. BBIMIOJTHEHUH
apXuBa OpraHU3alun MPaKTUYECKUX pabdoT.
TectupoBanue.
3auétel mo M/IK,
aTTecTalnus mno
IIPOU3BOJCTBEHHOMN
MPAKTHKE; IK3aMEH
KBaJTH(PHKAIIMOHHBIH
no [IM 02
[IK 2.2. Y4ér apXUBHBIX el (IOKyMEHTOB)
Bectu yué€Tt apXuBHBIX 1€7T | TOCTOSSHHOTO U BPEMEHHOT'O XpaHEHUSI.
. N TectupoBanue.
(IOKyMEHTOB), Yuér (hOoHI0B U Onucelt apXUBHBIX €T
N OueHka 1o uroram
B TOM 4HCIIE (ToKyMeHTOB). YU€T BbIJaul apXHUBHBIX
BBITIOJTHEHHUSI
C UCIIOJIb30BaHUEM nen (I0KyMEHTOB) U3 apXHUBOXPAaHUIIHIIA
N MPaKTHYECKUX padoT.
ABTOMATU3HPOBAHHBIX U X BO3BpaTa. YU€T U KOHTPOJIb .
3auétel mo M/IK,
CUCTEM nepeaaun apXUBHBIX A€l (JOKYMEHTOB) B
. . aTTecTanus 1o
rOCYJIapCTBEHHBIN/ MyHUITUTIATHHBIH .
MIPOU3BOICTBEHHOM
apXMB WJIA Ha NHOE BHELIHEE XpPaHEHHUE.
N MpPaKTUKE
VY€t 1 po3bICK HEOOHAPYKEHHBIX JIEN
(moxymenTtoB). Benenue nen ¢honmoB
IIK 2.3. Coznanue onucei 1ea (JOKyMEHTOB)
Ocy1ecTBIATH OpraHu3ali NOCTOSIHHOTO CPOKa
XpaHEHHUE apXUBHBIX JIe]T | XpPaHECHUsI U 110 JUIHOMY COCTaBY.
(1OKYyMEHTOB) Pa3menienue apXuBHbBIX €1 AHau3 ¥ OLECHKa
C TIOCTOSIHHBIM CPOKOM (IOKYMEHTOB) B apXMBHBIX XpaHHJIMIIAX | PEIICHHIA
XpaHEeHUs B COOTBETCTBUU C BHIOPAHHOU CXEMOM pPOOJTEMHBIX
U 110 JUYHOMY COCTaBYy KJIacCU(DUKAIMKA U CUCTEMATHU3aIUHN JEIT CUTYyalM, TIpU
B apXMBE OpraHU3alNU (toxymenToB). Cozanue 1 obecrieueHue | BBITIOJTHEHUH
PEKUMOB XpaHEHUS ADXUBHBIX JIEJ PaKTUYECKUX paboT.
(moxymentoB). [IpoBepka Hamu4ust 1 Tecruposanue.
COCTOSIHUSI apXMBHBIX JIe]T (IOKyMEHTOB). | 3a4€Thl 110
BersaBinenue u yuér MJK,aTTecranus o
ApPXUBHBIX ] (JOKyMEHTOB), IIPOU3BOACTBEHHOMN
TpeOYIONINX pecTaBpalliOHHOMN, MIPaKTHKE; IK3aMEH
KOHCEPBAIIMOHHO-NIPOPUIAKTHYECKOW M | KBATM()HKAIIMOHHBIH
TEXHHUYECKOI 00paboTku. IToaroroBka no [IM 02

YCIIOBHH 117151 00€CTIeueHUs COXPaHHOCTH
APXUBHBIX JIeJT (IOKYMEHTOB) B 0COOBII
MIEPHOJT ¥ YPE3BBIYANHBIX
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cutyanusax. OCyIecTBIEHUE KOHTPOJIA
JBUKEHUS apXUBHBIX J1€71 (JOKYMEHTOB)
U X (PU3UUECKOTO COCTOSHUSI.
[TonroroBka u nepenadya apXuBHBIX A€l
(TOKYMEHTOB)

B TOCY/IapCTBEHHBIN/ MyHHUIIUITATLHBIN
apXMB WJIA HA NHOE BHEUIHEE XPAaHEHUE

K 2.4.
Ocy1iecTBISTh
XpaHEHHeE,

KOMIIJICKTOBAHUC, y‘léT n

WCIIOJIb30BAHUE JIEIT
(1OKyMEHTOB)
BPEMEHHOT'O XpaHEHUS

Yuér onucen 1es1 BpEMEHHOTO XPaHEHUS
CTPYKTYPHBIX MO/Ipa3/iesIeHui
OpraHu3aly B TPAAULIMOHHOM U B
ANIeKTpOHHOM Buje. CucreMaTu3anus
Jen (IOKyMEHTOB)

BPEMEHHOT'O XpaHEHUS, MPUHATHIX OT
CTPYKTYPHBIX [1O/Ipa3/IeJIeHUi
OpraHu3aIyy, ISl pa3MEIICHUS B
XpaHWIHILE apX1Ba OPraHU3alINH.
KoHnTposnb Bblaun B onepaTuBHOE
MOJIb30BaHKE 1N (JJOKyMEHTOR)
BPEMEHHOI'0 XpaHEHUS U UX BO3Bpara.
[IpoBenenue

AKCIEPTU3BI IEHHOCTH e (JIOKyMEHTOB)
BPEMEHHOT'O XpaHEHUS B apXUBE
opranuszanuu. [logroroska nen
(ITOKyMEHTOB)

BPEMEHHOI'0 XpaHEHUS], IPUHATHIX OT
CTPYKTYPHBIX ITOIpa3JeJICHNN, Ha
yHuuToxxeHue. Co3jaHue akToB O
BBI/IEJICHUY Ha YHUUTOKEHUE JIET
(TOKyMEHTOB) BPEMEHHOTO

XPpaHEHUs C UCTEKIIUMU CPOKaMH,
NPUHATBHIX OT CTPYKTYPHBIX
MoApa3IeJICHUI

AHanus 1 oleHKa
pelIeHu
POOJIEMHBIX
CUTyaluH, IIpu
BBIIIOJIHEHUH
IPAKTUYECKUX padoT.
TectupoBanue.
3auétel mo M/IK,
aTTecTauus 1o
IIPOU3BOJCTBEHHOMN
IIPAKTHKE; IK3aMEH
KBaJIM(DUKALIMOHHBIN
no [IM 02

IIK 2.5. ITognepxka B aKTyaJIbHOM COCTOSIHUHM
AHanu3 1 OLleHKa
Ocy1ecTBIATH AIIEKTPOHHBIX HUH(POPMAIIMOHHO- -
HCIOJIb30BaHUE MTOMCKOBBIX p
POOJIEMHBIX
ApXUBHBIX eI CHUCTEM apXHBa B JOKYMEHTHUPOBAHHBIX .
CUTYalui, Ipu
(TOKYMEHTOB), chepax neaTeIbHOCTH OpTraHu3aIliH.
BBITIOJTHEHUH
B TOM YHCIIE CocraBiieHH€e CIIPaBOYHO-TTOMCKOBBIX
MPaKTUYECKUX padoT.
C MCTIOJIb30BaHUEM CpEeICTB
ABTOMATU3HPOBAHHBIX K apXUBHBIM JieJIaM (JJOKYMEHTaM ) Tecrupoparne.
P P y ’ 3auéter mo M/IK,
CUCTEM VYTEHHBIM B apXHBE U B
aTTecTalus mo
JIOKYMEHTHPOBAHHBIX chepax .
MIPON3BOICTBEHHOMN
JesiTeNIbHOCTH opranu3anuu. [loaroroska baKTHKe"
OTBETOB Ha 3aMPOCHI APXUBHBIX T p ’
JK3aMeH
(moxymenToB). [lonroroBka paboThI .
o KB (DUKAIIMOHHBIN
MOJIb30BaTEJICH B YUTAITLHOM 3aJ1e
no [IM 02
apxuBa
OK 01. Br16op criocoba perienus 3amaq KonTtpoib
Br16upats ciocoObt po(ecCHOHATLHOM e TEIbHOCTH BBITIOJIHEHUS
pelieHus 3aaad MPUMEHUTEIHHO MPAKTUYECKUX
npodeccnoHaTbHOMI K pa3JIMYHbIM KOHTEKCTaM 3a/laHuH.
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JCATCIIBHOCTH
MNPUMCHUTCIIBHO K

Pa3IMYHBIM KOHTCKCTaM

YcTHbIN nin
TECTOBBIN KOHTPOJIb
TEOPETUUECKUX
3HAHUM.

AHanu3 1 OlleHKa
peleHui
POOJIEMHBIX
CUTYyalHi.
[IpoBepounsie
PpaboTHI MO KaXK10M
TEeMeE.

ATTecranus 1o

IPOU3BOJICTBEHHON
MIPaKTHUKE.
OK 02. Ucnonb3oBanne coBpeMeHHbIX cpeacTBa | KoHTposb
Hcnons3oBath MOKCKA, aHaJIN3a U UHTEPIpeTalluu BBITIOJTHEHUS
COBpPEMEHHBIE CPE/ICTBA uH(pOopMaInu, ¥ UCTIOJIb30BaHUE MPaKTUYECKUX
MOKCKA, aHaTN3a U MH(OPMALIMOHHBIX TEXHOJIOTHH JIJIs 3a/laHuH.

WHTEPIpPETAINN
nHpopManuu u
nH(POPMAIOHHbIE
TEXHOJIOTUH IS
BBITIOJTHEHUS 3a/1a4

BBITIOJTHEHHUS 33124 PO ECCHOHATBHON
NESITETTLHOCTH.

Y CTHBIN U
TECTOBBIN KOHTPOJIb
TEOPETUUYECKUX
3HAHUH.

AHanu3 1 OlleHKa

npogeccuoOHaTbHON perenHit

JeSTeTbHOCTH MPOGIEMHBIX
CUTYyaLHi.
[IpoBepounsie
paboThI 1O KaXKA0H
TEMe.
ATtTecTanus 1no
IPOM3BOJICTBEHHOM
IpaKTHKE.

OK 04. B3aumopeiictBue u padbota B kojuiekTuBe | KoHTposb

O dexTuBHO U KOMaH/ie BBITTOJTHEHHS

B3aMMOJICHCTBOBATh MPAKTHYECKUX

paboTaTh B KOJUIEKTUBE U 3aJaHUH.

KOMaH/JIC

YceTHbBIN nin
TECTOBBIN KOHTPOJIb
TEOPETUUECKHUX
3HAHHH.

AHanmu3 1 olieHKa
pelLIeHni
poOJIEMHBIX
CUTYyaLH.
[IpoBepouHbIie
PpabOoTHI MO KaXKT0M
TEME.

ATTecTanus 1mo
IIPOU3BOACTBEHHOMN
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IIPAKTHKE.
OK 05. OcyuecTBieHne yCTHOM U mucbMeHHOM | KoHTpounb
OCyIIEeCTBIIATh yCTHYIO U | KOMMYHHMKAIMHU HAa FOCY1apCTBEHHOM BBITIOJTHEHUS
[NAUCbMEHHYIO a3bpike Pocculickont @enepanyu ¢ y4€TOM | IPaAKTUYECKHUX
KOMMYHMKAIUIO Ha 0COOEHHOCTEH COLMANbHOTO U 3a/laHuN.

rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit denepainuu ¢
y4€TOM 0coOeHHOCTEH
COLIMAJILHOTO U
KyJIbTYPHOT'O KOHTEKCTA

KYJBTYPHOI'O KOHTEKCTa

YceTHbBIN nn
TECTOBBIN KOHTPOJIb
TEOPETUUECKUX
3HAHHH.

AHanu3 U OlleHKa
pelLIeHn
pOOJIEMHBIX
CUTYyaLHil.
[IpoBepounsie
paboThI MO KaXK 10
TEeMe.

ATTecTanus 1mo

IIPOU3BOJCTBEHHOMN
IIPAKTHKE.
OK 09. Hcnonp3oBanue npodeccrnoHaibHON KouTpoas
ITosnb30BatbCs JIOKYMEHTallU1 Ha TOCYAapCTBEHHOM U BBITIOJTHEHUS
npodeCCHOHATBHON MHOCTPAHHOM $I3bIKax PAKTUYECKUX
JIOKYMEHTalMEe Ha 3a7laHUN.

roCyJapCTBEHHOM H
MHOCTPAHHOM SI3bIKax

YceTHBI nn
TECTOBBII KOHTPOJIb
TEOPETUUECKHUX
3HAHUM.

AHanu3z ¥ olieHKa
pelIeHui
POOJIEMHBIX
CUTYyalHil.
[IpoBepounsie
paboTHI IO KaXI0U
TEMeE.

ATTecTranus 1o
MPOU3BOJCTBEHHOMN
MpaKTHUKE.




