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Pabouast mporpaMMa cocTaB/ieHa Ha OCHOBAaHWHM y4eOHOTO IyiaHa ¢ yueToM TpeboBanuii OTTOIT
®I'OC BO Hanpasnenusi noarotroBku 51.03.06 bubmoreuHo-uHGpOpMaIMoHHas 1eATeTbHOCTb,
npopunib  MeHeZ)KMeHT WH(OPMALIMOHHOM  [1eITelIbHOCTH, YTBEP)K/IEHHOIO  TPUKa3oM
MuHucTepcTBa 06pa3oBaHus U Hayku Poccuiickoit @epepariyu ot 06.12.2017 r. Ne 1182.

[Mporpammy pa3pabotasna CrernaneHko T. B., moreHT Kadepsl 61bimoTeyHo-nHGOPMaIIMOHHON
J1esiTeIbHOCTU U 3/IEKTPOHHBIX KOMMYHUKAL[UH.

PaccmoTpeHo Ha 3acefjaHud  Kadeapbl OMOMMOTeUHO-MH(POPMALMOHHOW [1esiTe/TbHOCTH U
3/IeKTPOHHBIX KOMMYHUKaI[UH.

ITpotokos Ne 8 ot 15.03.2023 r.

3aBeyroimii Kadeapoii 10. T'. JpiioBas



1. ITOSACHUTEJ/IbHASA 3AIITMCKA

HOucturuivHa  «/loKymMeHTallMOHHOe obecrieyeHre yripaB/ieHUss B OuOIMOTEUHO-
WH(POPMALIMOHHOM /1eATeIbHOCTH» BXOJAUT B 00sI3aTe/bHYIO YaCTh U aJ[pecOBaHa CTy/eHTaM 3
Kypca (6 cemectp) OakanaBpuaTta HaripaBieHusi TmogrotoBku 51.03.06 BubmmoreuHo-
VH(pOPMaLIMOHHAsl JieaTefbHOCTb AKajeMuu MatycoBckoro. [HWCLUIUIMHA —peanr3yeTcs
Kadezapoit 6ubmoTeyHO-MH(POPMAL[MOHHOM eATeTbHOCTH U 37IeKTPOHHBIX KOMMYHHUKALUH.

OucuurnavHa  JIOTMYeCKM W COZlepKaTellbHO-MeTOAMYEeCKHM  B3aUMOCBSI3aHa  C
JULUIuiiHamMu:  «JloKkymeHTOBeJieHue», [loOKyMeHTallMOHHasi JIMHTBUCTHKAa», «KoMIibloTepHble
TEeXHOJIOTUM».

Cojep)kaHue yueOHOM AUCLIMIUIMHBI OXBaThIBaeT BOIPOCHI OpraHW3al[i HOPMaTUBHO-
MeToAnUYecKord  6a3bl  COBPEMEHHOTO  /IeJIONPOM3BO/CTBA;  TPUHIWIIOB  OpraHM3al[uu
JIOKyMeHToo0opoTa; ocobeHHOCTeli OdoOpM/IeHUsI U COCTaB/ieHWsl Ppa3/MuHBbIX BHIOB
JNOKYMEHTOB, WX TpUMeHeHHe B OHOIMOTEUHOW JesTe/TbHOCTH; OpraHU3al[ui TeKYIIero
XpaHeHUs1 JOKYMEeHTOB; MOATOTOBKHM Jie/ K repefiaue B apxuB; ontumusauuu JOY.

[MpernofaBanve AWCLMIUIMHBI TIpelyCMaTpuBaeT cjefyomiye (opmbl OpraHU3aluu
yueGHOro rporecca: JeKIUH, TpaKTUUeCcKue 3aHsTHsI, CaMOCTOsiTe/IbHasi paboTa CTy/eHTOB U
KOHCYJ/IbTaL|UH.

[TporpaMMoi1 [UCLIMIUIMHBI TPeAyCMOTPEHbI CreJylolie BUJbl KOHTPOJS: TeKYLUi
KOHTPOJIb yCIIeBaeMOCTH B opMe:

e ycrtHast (YCTHBIN OIPOC, 3aliUTa NMHMChbMeHHOW paboThl, JOK/Ia[ 10 pe3yJ/bTaTam
CaMOCTOSITe/TEHOM PabOTHI U T. 1.);
® nucbMeHHas (TMCbMEeHHbIN OMPOC, BLIMOHEeHWe TTMCbMeHHbIN 3a/laHui U T. 1.).
WTOroBBIi KOHTPOJIb B (hOpMe 3aueTa C OLIeHKOM.
OO01asi TPyA0€MKOCTh 0CBOEHHUS AUCHMILIMHBI COCcTaB/sieT 3 3. e., 108 vacoB.
Iy ouHol dopmbl 00yueHUsT TIPOTPAMMOM TUCIIUTIIMHBI TIPelyCMOTPEHBI JIEKI[UOHHBIE
(20 4.), nmekiuoOHHBIe U MpakTUueckue (20 u.) 3aHATHS U CaMOCTOsITeNlbHasi paboTa CTyzeHTa
(504.), KoHTpOJIBb (184.).
[nist 3a0uHOM hopMbI 00yUeHUst TIPOrPAMMON AUCLIUTIIMHBI TTPelyCMOTPEeHbI JIEKL[UOHHbIe
(4 4.), cemrHapckue (4 4.) 3aHSTHS, CaMOCTOsITe/TbHast pabora cryzeHTta (98 u.) u 2 yaca Ha
KOHTPO/Tb.

2. IOEJIb 1 3AJAUN U3YUYEHUA JUCIHTUITI/IMHbI
Ifeab  guctMIUIMHBI — UW3yueHHWe OCHOBHBIX  HampaB/ieHWH  TOCyAapCTBEHHOU
peryjiaMeHTaluu paboThl C JOKyMeHTamu B Poccuiickoit Pezepaiiiv, TeOpUU W TIPAKTUKH
OpraHu3alMi COBDPEMEHHOro [JOKYMEeHTal[MOHHOro obecrieyeHUsi Ha OCHOBe Hay4HO-
000CHOBAHHBIX MPUHIIUTIOB U METO/IOB €0 COBEPIIIeHCTBOBAHUSI.
3adauu JYCLUTIIUHBI:

. oripejie/ieHMe MecTa /eJI0NPOM3BO/ICTBA B MpoLieccax yIrpaB/ieHuUs;

o V3yueHre HOPMaTUBHO-MeTOJUUeCKOu a3kl Je/10npor3BO/ICTRa;

. 3HAKOMCTBO C COBpPeMeHHbIMH TpeOOBaHUSIMA TIO  COCTaBJIEHHIO
JIOKYMEHTOB;

. ¢dbopmMHpOBaHKe y CTy/leHTOB paljMOHa/IbHBIX TOJAXOZ0B K OpraHu3alyu
paboTHI € JOKyMeHTaMH (J0KyMeHTO000pOT) B OpraHu3aLyu (yUpexJeHun);

. O3HaKOMJ/IEHUe CTYZEeHTOB C COBPEMEHHbIMU THUIIOBBIMH CTPYKTYpaMu
cyx6 10Y;

. O3HAaKOMJ/IEHWe  CTYJEeHTOB  C  COBPEMEHHbIMM  TeXHOJOTMSMHU

AOKYMEHTalJHOHHOI'O obecrieueHus YIIpaBJ/IEHUA.



3. MECTO AU CIIAIIVIMHBI B CTPYKTYPE OIIOII BO
Kypc Bxoaur B o00si3aTe/lbHYIO UaCTh M aJ[pecoBaH CTyJeHTaM I10 HarpaBIeHUI0

TOATOTOBKU  bubsmuoreuHo-uHbOpMalioHHast  ZIeITe/IbHOCTb ~ TIPOGM/Ib,  MeHeKMeHT
VMH(}OPMaLMOHHOM JleITe/TbHOCTH.

OucuurnivHa  JIOTUYeCKM W COJiep)KaTellbHO-MeTOAUUeCKd  B3aWMOCBsI3aHa  C
JUCLUIIMHAMU: «JloKymMeHTOBe/ieHUe», [loKyMeHTallMOHHas JIMHIBUCTHKa», «KOMITbIOTepHbIe
TeXHOJIOTUU».

OcBoeHue AUCLAIUTMHBI ~ OyJgeT HeoOXOAWMO TpPH  TPOXOXKAEHWW  TPAKTUK:
03HAKOMUTEILHOH, Hay4YHO-UCC/Ie0BaTe/IbCKOM, TEeXHOJIOTUYEeCKOM, NpeAJAUIIOMHOMU,

IMMOoArOTOBKE K rocy,qapCTBeHHof/i UTOTOBOM daTTeCTalyu.

4. TPEBOBAHMUSA K PE3YJ/IBTATAM OCBOEHUSA JUCLHIAIL/IMHBI
V3yyeHre [UCLMIUIMHBI HalpaB/ieHo Ha (JOpMUPOBaHUE KOMIIETEHLIUI B COOTBETCTBUM C
@®T'OC BO HarpaB/ieHus 11o[roTOBKU brbmoTeuHo-uH(OpMaI[MoHHas 1eSITe/TbHOCTE» TIPOQHITL
«MeHeI>)KMeHT UH(POPMaLJMOHHOM [1eITeTbHOCTU»:

ITpodeccruonanbhbie KomnereHuu (I1K):

Ne CopepykaHue NuaukaTopsl Pe3ynbTarhl 00yueHUs

KOMIeTeHLMH KOMTIeTeHIIUU

[TK-8 Criocoben ITK-8.1. Moxet | 3Hamb:
¢dbopmupoBaTth 1 ¢bopmupoBaTth Y | 1e7I0NpPOU3BO/ICTBEHHYIO
MO/ J1epP’KMBaTh WCIT0/1b30BaTh TePMUHOJIOTHIO; OCHOBHbIE
paLMoHa/bHbIe CUCTeMbI HOPMAaTWBHO —  MeTOJUuecKue
CUCTEMbI JIOKYMEHTaLMOHHOTO | MaTepUaJsibl M0 JOKyMEeHTHPOBAHUIO
JOKyMEHTALMOHHOTO | 0becrieueHust yTpaB/eHYeCKOl /leATe/IbHOCTH U
obecrieueHust rpoecCcrOHaNBbHON | OCHOBHYHO HayuHO-
npodecCUOHaIbHON | [esiTe/TbHOCTU WCC/IeloBaTe/IbCKYH0 JIUTepaTypy B
JlesiTeIbHOCTH obmactu JleNIoTNIpor3BO/ICTBa;

MIPUHLUITBL  OPraHU3aluyd  CIyXKO0

JIOKYMEHTALIMOHHOTO 0becrieueHust
yTpaB/IeHUs B OpraHu3alusx;

0COOEHHOCTH dhopMUpoOBaHYs,
CTPYKTYpbI, (DYHKIIM, ILITAaTHOTO
COCTaBa  [eJIONIPOM3BOZCTBEHHBIX

nojpasieneHuii u  00s3aHHOCTH
CJIy’KalllUX; COCTaB, TIOPSIIOK
TpaBW/a COCTaBJ/IeHUSI TIPOEKTHOM
JIOKYMeHTaL[u1 1o
COBEepIIIeHCTBOBAHUIO CHUCTEMBI
noy.

Ymemb: cocTaBaATb HOPMAdTHUBHO-

MeTOAUYeCKre  JIOKYMEHTBbl  [iJIsl
CITY>KOBI ooy KOHKPETHOMU
OpraHu3aluy; ohopMJISTh
JIOKYMEHTbI B  COOTBETCTBUU C
TpeOOBaHUSIMM  T'OCYAaPCTBEHHBIX
CTaHJAPTOB; orpeziesiATh
HMCTOPUYECKYI0 W TIPaKTUYeCKYHo
LIEHHOCTh ~ /IOKYMEHTOB;  HMETh

rnpeacraB/jieHUsd O COBPEMEHHBIX
HallpaBJIEHWAX PA3BUTHUA W IMYTAX

4




COBepIIIeHCTBOBAHMS
JIOKYMEeHTAL[MOHHOTO 0becrieyeHust
yTIpaBJIeHusI.

Bnademb: TexHosorusiMu cobopa,

aHa/M3a,  YIOpSZIOUeHUs |
TIPe/ICTaB/IEHUsT  SMITUPUYECKOM
vHopMaLu B
JOKYMEHTALIMOHHOM
obecrieueHNY  yTIpaBIeHUS B
6ubmoTeUHO-MH(POPMAITMOHHOM
JIesITe/TbHOCTH,

OMOTMOTEKOBE JUECKUX
6ubmorpadoBeueCcKIx u
KHUTOBEJUeCKUX
WCCJIe/JOBAHMSX.

5. CTPYKTYPA YYEBHOU JUCIIAIIVH

Ne Hassanus u Tem KosmuectBo yacos KosmuectBo yacos
n/m oyHas (popma 3aouHas (opma

BCero B TOM UuCJIe BCero| B TOM YHCJIe

A |np. cp.| K A| c|caM| K

1 2 3 41 5] 6|7 8 [ 9]10] 11|12

1 | Beegenue. [Ipeamert, comeprkanue, 4 2| ) ’ 4 1 -] 3| -
3a[ja44 Kypca.

2 | HopmaTuBHO-MeTofuuecKas 6a3a - -] 14 -
COBPEMEHHOTI'0 [1e/I0NPOX3BO/CTBa. 4120 110l 2 14
Opranu3auysi Tpy/ja paboTHUKOB
cryx6 JOY.

3 | OcobenHocTy oopmieHUST U 112 18| 1
COCTaBJIeHUSA PA3/INUHBIX BHU/IOB 22 | 4110 6| 2 22
JIOKYMEHTOB.

4 | OcobeHHOCTH 0(HOPMIIEHUS OT/AETBHBIX 2 | 2010l 8| 2 2 | - 21 19| 1
BUJI0OB JOKYMEHTOB.

5 | JokyMeHTO0OOpOT: OpraHu3aLys u 11 - 9| -
TIPUHLIUIIBL. wlal-1l6l 2 10
CripaBo4HO-UH(OpMAaIMOHHOE
obcyKuBaHHe.

6 | [les0onpousBOACTBO 10 TMCbMEHHbIM U 2120 .16l 4 |- 12| -
YCTHBIM 00pallieHusiM Ipak/iaH.

7 | OpraHusanus TeKyLero XxpaHeHus 141 al -1 8] 2 14 1] -] 13| -
JIOKYMEHTOB.

8 | [logroroBka fien1 K apXUBHOMY wl2l .16l 2 011" 10| -
XPaHEeHUIO.

BCEI'O uacoB 1o JUCIMILIMHe 108 {2020 50 | 18 | 108 (4| 4| 98 | 2




COJEPXAHME JUCHUILI/INHBI
Tema 1. BBegenue. IIpegmert, cofep>xaHue, 3aila4yu Kypca.

TepMHHOIOTHST OCHOBHBIX TOHSITMHA B 00J1aCTH  [1e/IOTIPOM3BO/CTBA, €€ IBOJIFOLIVSL.
OO6mnekT, mpeiMeT, COfep)KaHHWe M 3aauM Kypca. Mecto Kypca B cucteme Hayk. CBsizb
pas3IMYHBIMUA HayKaMH.

Knaccudukaiusi 1OKyMeHTOB TIO0 CTeleHd WX TOAJUHHOCTUA: YepHOBbIe, OesoBble,
NIO/I/TMHHUKH, KOITHY.

[enonpousBoACTBO KakK (YyHKUMs yrpaB/ieHWs. YIpaB/leHUYecKas [JedaTe/lbHOCTb |
JLeJI0NPOM3BO/CTBO. 3HaUeHHWe JOKYMEHTOB /ISl peaju3aliiy yIIpaBJIeHueCKUX pelleHnH.

[Tyt coBepieHcTBoBaHust J1OY. TIpo6sieMbl U C/I0’KHOCTH MTOCTCOBETCKOTO MEePUOJA.

[ToBbiieHue TpebOBaHMI U KPUTEPHUH K COTPY/IHUKAM 3TOU chepbl, u3MeHeHHe (PyHKI[HM
U CTPYKTYpHI c1y>»k0 JJOY, ee opraHU3aliOHHO-TIPABOBOTO T0JI0’KEHMUS.

AxTHBHOe BHefipeHHe B paboTy 10 OQOPM/IEHUIO, HW3TOTOBIEHHIO, TMePeCchUIKA
JIOKYMEHTOB COBPEMEHHbBIX KOMITbIOTEPHBIX CpeZicTB. KOMIJIEKCHOCTh aBTOMAaTH3aL[ul paboThl C
JOKYMEHTaMH.

Jlumepamypa: 3, 6, 10, 14

Tema 2. HopmaruBHoO-MeToguuecKass 0a3a COBpPEMEHHOr0 /e/IONPOM3BOJACTBA.
Opranu3anus Tpy/ia padboTHUKOB c1yx0 IOY.

HopMaThBHO-MeTO[uuecKoe peryivMpoBaHue JIeJIOTIPOU3BO/ICTRA. [TepeueHb
JOKyMEHTOB, perJlaMeHTHPYIOIIUX BOMPOChl TI0 KOMIUIEKTOBAHWIO, XDaHEHUIO, YYeTy W
UCIIO/Ib30BaHUIO  JOKymMeHToB B JIHP.  HopmaTwBHasi — perjiameHTanss — CJTy>KOBbI
ZIeJIONIPOU3BO/ICTBA (TI0/I0’KeHNe, YCTaB, JO/DKHOCTHAS MHCTPYKLHS).

OO6mue TpeObOBaHUS K OpPraHM3alvy TpyZa pabOTHUKOB [1€/I0TIPOU3BO/ICTBEHHBIX CITYKO.
®opmbl opraHu3anyu paboTel C JOKyMeHTaMH (LjeHTpa/jv30BaHHas, [elleHTpajn30BaHHasl,
CMelllaHHast). TUMOBBbIe  OpraHW3allMOHHBIE  CTPYKTYPbl  CAYXObI  /I€JIONPOM3BO/ICTBA
(cexpeTapmar, KaHL|e/ISIpsi, MHCITEKLSI TP MUHUCTEPCTBeE).

3amauu u QyHKOMU CayxObl [IOY. @DyHKIMOHANbHbIE O0053aHHOCTH CTPYKTYPHBIX
nofipa3ziesieHui CyKObl /lenonpou3BoAcTBa. [I0/HKHOCTHOM M UYHMC/EHHBIA COCTaB CITy’KOBI
JIeJIOTIPOU3BO/ICTBA.

Jlumepamypa: 1, 4, 5, 10, 13, 14

Tema 3. OcobeHHOCTH 0hOpMI/IeHHS U COCTAB/IeHUS] PA3/THUHBIX BU/IOB I0OKYMEHTOB.

OdopmieHre yrpaB/ieHYeCKUX [JOKYMeHTOB: 00Imue TpeOOBaHHs, COCTaB PEKBHU3HUTOB.
'OCT P 7.0.97—2016 Cucrema craHfapToB 10 UHPOpMaLuy, OubIMOTEUHOMY U
u3garesbCckoMy feny. OpraHu3alMOHHO-PACTIOpsANTe/bHas AOKyMeHTalus. TpeboBaHUsS K
otopmenuto oKymMeHTOB. OCHOBHbIE TPeOOBaHUS K PEKBU3UTY «TE€KCTY JOKYMEHTa».

BnaHku [OKyMEHTOB M UX BH/Jbl. B 3aBUCMMOCTM OT pacno/ioXKeHHsI pPeKBH3WUTOB
yCTaHaB/IMBaeTCs [iBa BapuaHTa OMaHKOB — YIJIOBOW (LIeHTPUPOBaHHBIA M (JiaroBblil) u
TIPO/IO/IbHBINA. Buzibl G/1aHKOB /IOKYMEHTOB B OpraHW3al[uMl pa3inyaroT: obmwmii 6/1aHK; G1aHK
n1cbMa, 671aHK KOH(ETHOTo BU/ja JOKYMeHTa.

WsroToBnieHre [JOKyMEHTOB C T[IOMOIIbIO KommbioTepa. [Iporpamma MS Word:
0Cc00eHHOCTH CO3/IaHusl IOKYMEHTOB.

Jlumepamypa: 2, 3,9, 11,12

Tema 4. OcobenHocTH 0)OPMIIEHUS OTAETBHBIX BU/IOB JOKYMEHTOB

OpraHu3al[MOHHO-TIPaBOBble  [IOKYMEHThI: TipaBwia odopmiieHuss U BuUibl (yCTas;
TOJIOXKEHUsI O  CTPYKTYPHBIX, 000COO/ieHHBIX  TOApasfie/ieHUssX, O  KOJUIeTrMaJbHOM
(coBeljaTeslbHOM) OpraHe OpraHu3alu W T.[. YYpeAUTeNbHBbIM JOroBOp; WHCTPYKIUS;
JIOJDKHOCTHAs1 MHCTPYKIL[UST; IITaTHOe pacryicaHue v Ap.)



OcobeHHOCTH 0(OPM/IEHHS PaCIIOPSIUTETBHBIX JOKYMEHTOB (TIOCTaHOB/IEHUS], PeLIeHH s,
TIpUKa3bl, PaCOPSDKEHHUS U JIp.)

Knaccudukanuss MH(OPMaLMOHHO-CIIPaBOYHBIX ~ JOKYMEHTOB  (TIPOTOKOJIBI;  aKThI;
CI1y>keOHble 3aIMCKH; 0K/IaJHbIe 3arTUCKU, 00bSICHUTE/IbHBIe 3aTTMCKU; CIIPaBKU U T.[.).

[TnaHupoBaHue [eSTebHOCTU YUPEX[eHUs - BakHeMlIlasg (QYHKLUS yIpaB/eHUs.
[TnaHOBO-0OTYeTHas1 JOKYMeHTaL1sl OpraHy3aLiyu.

Pa3HOBHMHOCTM [OKYMEHTOB I10 JINYHOM COCTaBy (TIpHKasbl IO JIMYHOMY COCTaBy;
3asiBJIeHUs; TPY/I0OBOM KOHTPAKT; TPY/OBble KHW)XKH, JIMUHbIE Jiesia; aBToOMorpaduu; pestome;
JIMUHBIM JINCTOK IO yueTy KaZipoB (aHKeTa), TMUHasi KapTOuKa).

Jlumepamypa: 2, 3,9, 11,12

Tema 5. [lokyMeHT0000pOT: opraHu3anusa U npuHNUNGL. CpaBoYHO-HH(OPMaLHOHHOE
00CTy)KMBaHHUe.

[ToHsiTHEe  «IOKyMeHTOOOOpOT», €ro  pa3sBUTHe W  HOPMAaTHUBHO-METO/AWYecKast
perjiaMeHTaLys.

OCHOBHBIE TpaBW/Ia OPraHU3alvK JOKYMeHTO000pOTa B yupexkzeHuu. [IpueM rnepBuyHast
obpaboTka U pacripefie/ieHHe TIOCTYTMAKOLUMX JOKYMEHTOB. Bubl 10KyMEHTOIOTOKOB B
JIOKYMEHTOO0OpOTe  UCTIOJTHUTEILHOTO OpraHa TOCYZAPCTBEHHOW B/IaCTH: BHYTPEHHSIS
KOPPeCIIOH/|eHLIYs1, BXO/11lasi KOPPeCIIOHAeHLUs, UCXOALasi KOPPeCIIOHeHL .

OOme mpaBWia pPervCcTpalid AOKYMEHTOB. IlepeueHb JOKYMEHTOB, KOTOpbIe He
TIO/I/IeXKaT perucTpanuu ciayxboit genomnpounsBozcTBa JIHP. XKypHanbl peructparuu. [TpaBusia
00paboTKM UCXOAAIIMX MAOKyMeHTOB. IIOpsOK HarpaB/ieHWss Ha WCTIOHeHHe W paboThl
VICTIOJTHUTeJISI C JOKyMEeHTaMHU.

KoHTposib 3a ucronHeHrveM J0KyMeHTOB. CucTeMa KOHTPOJIS JOKYMEHTOB.

OpraHu3anusi CripaBoYHO-UH(OPMAI[MOHHOTO 00C/TyKUBaHUS.

Jlumepamypa: 5, 7, 13

Tema 6. [le/10npou3Bo/CTBO N0 MUCbMEHHBIM H YCTHBIM 00pallieHHAM IPak/JaH.

3akoHO/jaTeNbHasi perjiaMeHTanysi paboTbl €  TpeJJIOKeHUsIMH, 3asiBI€HUSAMHU U
Kanobamu rpakiaH. Buzbl obpailjeHuit: mpezsiokeHHe, 3asBiaeHue M ckanoba. Crnenuduka
paboThI ¢ yCTHBIMM OOpaljeHnsIMH. Pervcrparyis miCbMeHHBIX U YCTHBIX 00OpallleHuid rpaxaH.
[MpaBuna Perucrpauyu. Cpok xpaHeHusi obpaiteHuii rpaxzaaH. CpOKH UCTIO/THEHUsI U KOHTPOJTb
3a paccMOTpeHHeM ofpaljeHWi TpakAaH. PelleHuss M OTBeTHI 10 OOpaljeHHsIM TPaXKaH.
TpeboBaHus K COJlep>KaHUIO OTBETHBIX JOKyMeHTOB. ®@opmupoBanue fen. O6001eHe, aHanus
Y WCII0/Ib30BaHWe [aHHBIX M0 paboTe C oOpaljeHWsIMH TPaKJaH B arrapare YIpaBIeHUs.
Opranusanus rpuemMa rpakjad B roCyiapCTBeHHbIX YUpeXXIeHUsIX.

Jlumepamypa: 5, 7, 13

Tema 7. Opranusanus TeKyIero XxpaHeHus JOKyMeHTOB.

OpraHu3anusi TeKyllero XpaHeHWsl [0KyMeHTOB. HomeHknaTypa [Jen U ee poib B
OpraHu3alMid U CTPYKTYPHOM rofipa3zeneHud. OOiue TpeGoBaHHSI K HOMeHK/aType. Busel
HOMEHK/IaTyp: TUIOBbIe, IPUMepHble U KOHKPeTHble HOMEHK/IATyphI Aiesl. OCHOBHbIE MTPUHLUIIBI
COCTaB/IeHUs] HOMEHKJ/IaTyphl JieJl.

dopmupoBaHHUe Jie U UX TeKyllee XxpaHeHre. PaboTa o popMUPOBAHUIO [1e/1 COCTOUT U3
C/IeyIOLIMX Orepaluii: pacrpezie/ieHue Y pack/iajka MCIOIHEHHBbIX JO0KYMEHTOB M0 Markam
(menam); pacrmosokeHHWe [JOKYMEHTOB BHYTPU Jlell B OIpejie/IeHHOM T0c/ie[0BaTe/IbHOCTH;
otopmrenue o6soxek Aes. [IpUHLUTIBI TPYTIITUPOBKY OT/AeNbHBIX BUZIOB JOKYMEHTOB B Jie/ia.

CocraB/ieHre BHYTPeHHe! OMKCH I0KyMEHTOB Jiefia.



XpaHeHHe JOKYMEHTOB B 3/IeKTPOHHOU (opme. ObecrieueHre COXPaHHOCTH JIOKyMEHTOB
B 3/IeKTPOHHOM (hopme.
Jlumepamypa: 6, 10, 11, 13, 14

Tema 8. IToaroToBKa /ie/1 K apXMBHOMY XPaHEHHIO.

[TogroToBka fen A UX Aa/JbHEUIIEr0 XpaHeHUsI U WCIO/Ib30BaHUS B OpPraHU3aldd U
apxvBe, WIM UX YHUUTOXKEHMe — 3aBepllalol[uii 3Tar paboThl C [JOKyMeHTaMHd B
[leJIOTIPOU3BO/ICTBeE.

OKCIiepTU3a LIeHHOCTU I0KYMEHTOB U KPUTEPUH OLeHKU J0KyMeHTOB. OdopmiieHue fien
IS WX [JajJbHeWIIero XpaHeHWsl M MCIOJIb30BaHUsI B apxuBe: TMOJIIMBKA, HyMepaLus,
BHYTPEHHsIsI OTIMCh U 3aBepUTe/bHast Ha/lMCh, 0OopmiieHre 00I0KKH Jiea.

CocraBnieHve omnuvced [esl. YHUUTOXXEeHHWe JOKYMEHTOB M [iell C WCTEKIIMMH CPOKaMu
XpaHeHUsl. AKT O Bbl/leJIeHUH K YHUUTO)KEeHHUIO IOKYMEHTOB, He BHECEHHbIX B ADXUBHbIN (DOH/,.

[Topsigok nepesauu e B apxuB. ONUCh U aKT Cauu JOKYMEHTOB.

Jlumepamypa: 2,7, 11, 13

6.2 IIpakTUyecKkue 3agaHus

Tema 3. OcodeHHocTH 0()OPMIIEHHS U COCTAB/IeHUsI Pa3/IMYHBIX BH/I0B A0KYMEHTOB

Llesib paboThI: OB/IafieHNe HaBbIKaMM COCTaB/IeHHs1 6/IAaHKOB JIJIsi pa3/IMUHBIX BUJIOB
JOKYMEHTOB.

BeINoIHUTE:

CocraBute B pefaktope MS Word 67aHK mnucbMa opraHv3anyd, OmaHK THCbMa
CTpyKTypHOro nogpa3zenenusi. Opopmuts 61aHku corsacHo 'OCTY P 7.0.97—2016.

Jlumepamypa: 2, 3,9, 11,12

Tema 4. OcodeHHocTH 0hOPMIIEHHS OT/[e/THHBIX BU/I0B J0KYMEHTOB.

Llesib paboThI: OB/IaZieTh HABBIKAMU COCTaB/IEHUsI IOKYMEHTOB pa3/IMUHbIX BU/IOB.
BbInoHUTE:
CocraButh B pegakrope MS Word :

- nH(MOPMAIMOHHO-CIIPAaBOYHbIE OKyMeHThl (00ObIX 2 BuJa [IOKYMeHTa Ha
BIOOD)

- ITOKYMEHTHI T10 JITYHOMY COCTaBY (/TFOOBbIX 2 BUZa IOKYMeHTa Ha BbIOOD)
Jlumepamypa: 2, 3,9, 11, 12

6. COJEPXAHUE CAMOCTOSITE/IbHOM PABOTHI

CamocrosTensHasi paboTa CTy/ieHTOB 00OecrieurBaeT TMOATOTOBKY CTYZEHTa K TeKYL[UM
ayJUTOPHBIM 3aHATHSIM. OCHOBHBIMU (hOpMaMM CaMOCTOSITe/TbHOM paboThl CTYZEHTOB IIpU
W3yUYeHUH [JUCLIMIUTMHBI «/]oOKyMeHTallMoHHOe obecrieueHyde yripaBieHWss B OuOmuoTeuHo-
VMH(OpPMAaLIMOHHON /lesiTe/IbHOCTU»  sIB/IsleTCsl paboTa Haj TeMamMu [JIsi CaMOCTOSITeSIbHOTO
V3yUeHUs U BbITIOJIHEHUS ITPAaKTUYeCKUX.

CP BxsItovaeT crefyolye BU/bl pabor:

- paboTa C JeKUMOHHBIM MaTepuasoM, TpefyCMaTpUBaroIias IMpopaboTKy
KOHCITeKTa JIeKLIMi U yueOHOU UTepaTyphbl;

- MOMCK W 0030p /MTepaTypel W 3/IEKTPOHHBIX HCTOUHMKOB HWH(OpPMAuy TI0
VH/MBH/yalbHO 3a/laHHOM 1pob/ieMe Kypca;

- BBITIOJTHEHUE JIOMAIIIHEeTO 33/laHus B BHZIe TO/TOTOBKY Ipe3eHTal|H, J0KIaja 10
13y4yaeMoi TeMe;

- M3yuyeHre MaTepHasa, BBIHECEHHOTO Ha CaMOCTOSITeTbHYI0 ITPopaboTKy;

- TMO/ITOTOBKA K TIPAaKTUYeCKUM 3aHSITUSIM;

- [UIS1 CTyIeHTOB 3a0uHOM (hopMBbl 00yUeHHsI — BBITIOJTHEHHEe KOHTPOJIbHOW paboThI;

- TMO/JITOTOBKA K 9K3aMeHy.



7.1. PaGoTa C IeKIiMOHHBIM MaTepHajioM

Tema 2. HopmaTuBHO-MeTofuuecKass 0a3a COBpeMEHHOTO /IeJIOTIPOM3BO/ICTBA.
Opranu3anusi TpyJa paboTHUKOB ciiyx6 JOY.

Tema 3. OcobeHHOCTH 0(hOpMIIEHHSI M1 COCTaB/IeHUSI Pa3/IMYHBIX BU/IOB JOKYMEHTOB.

Tema 4. OcobeHHocTy ohopMIeHHs OTAe/TbHBIX BUJIOB JIOKYMEHTOB.

Tema 5. [IokymMeHTOOOOPOT: opraHu3aLys ¥ TPUHLMIMBL. CIIpaBOUHO-MH(GOPMAL[IOHHOE
obcmyXrBaHHe.

Tema 6. [le10mpon3BOACTBO TI0 MMCHbMEHHBIM 1 YCTHBIM 00palljeH:sIM rPaXk/jaH.

Tema 7. OpraHu3sanus TeKyllero XpaHeHusl JOKyMeHTOB.

Tema 8. ITogroToBKa fie/1 K apXUBHOMY XPaHEeHUIO.

7.3. I3yueHue MaTepHa/ia, BBIHECEHHOT'0 Ha CAMOCTOSITe/IbHYI0 A0Pa00TKY
Tema 6. [le10mpon3BOACTBO TI0 MMCHbMEHHBIM 1 YCTHBIM 00paILeHHsIM rPaXk/jaH.
Tema 7. OpraHu3sanus TeKylllero XpaHeHusl JOKyMeHTOB.

7.4. IToaroroBKa K 3a4eTy
Tema 2. HopmatuBHO-MeTOANYecKasi 6a3a COBpEMEHHOTO [1e/I0TTPOM3BO/ICTBA.
Opranu3auusi Tpy/ja paboTHUKOB cityx6 JOY.
Tema 3. OcobeHHoCTH O(hOpMIIEHHSI M1 COCTaB/IeHUSI Pa3/TMYHBIX BU/JOB JJOKYMEHTOB.
Tema 4. OcobeHHOCTH 0(hOpMIeHHs OT/e/TbHBIX BUJIOB JIOKYMEHTOB.
Tema 5. [TokymMeHTOOOOPOT: opraHu3aLysi ¥ IpUHLUIELL. CIIpaBOyHO-
uH(opMaloOHHOe 06C/Ty>KHBaHHe.
Tema 6. [le10npor3BO/ICTBO 10 MMCHbMEHHBIM U YCTHBIM 00paljeHrsIM IPaXkaH.
Tema 7. OpraHusanys TeKyllero XpaHeHus JOKyMeHTOB.
Tema 8. Ilogroroska e/ K apXUBHOMY XPaHEHUIO.



7. OIJEHOYHBLIE CPEJCTBA /I KOHTPOJIA YCIIEBAEMOCTHA

CTYJEHTOB
8.1. TemsI pedpepaToB/ AOK/IA/I0B

1. Vctopus pa3BuTH /1e/10IIPOM3BOACTBa B Poccuu.

2. Wcropust hopmupoBanust ['ocyjapCcTBeHHON apXUBHOM CTy>KObI P®.

3. WHudopMarysi 1 TeXHOJOTUSl TIPUHSTUS YIIpaBlIeHUeCKUX peLIeHWi: Teopusi U
NIpaKTHKa

4. Opranu3anys ceKpeTapCKou JesTe/IbHOCTH.

5. I'ocynapcTBeHHOE peryivpoBaHue JIOKyMeHTalLIOHHOTO obecrieueHust
yrpaB/ieHUs] B COBPEMEHHbIV MIePUO/I.

6. 3akoHO/aTebHbIe aKThI 00 00S3aHHOCTH JOKYMEHTHPOBAHHUSI.

7. OTUKeT [1e/10BOr0 00IIeHUS

8. JloKyMeHTal[iOHHOe O00CIy)XKMBaHWe KaK OCHOBHas (YHKLUS obecrieueHus
yrpaBJieHUs..

9. OpraHu3anys ¥ TeXHOIOTHs paboThI C JOKYMEeHTaMH B OpraHax rocy/japCTBeHHON
BJIACTY U MECTHOT'0 CaMOYIIpaBJIeHusI.

10. KoHTpoJIb MCIIO/IHeHUs yIIpaB/IeHYeCKUX JOKYMEHTOB.

11.  OcobeHHOCTH [1e/I0BOM MTMCbMEHHOMN peyu.

12. JKCcrepTrsa LeHHOCTU [JOKYMEHTOB.

13. Be3mokymeHTHbI!i 0OMeH MH(OpMaLMell B opraHax rocy/jJapCTBeHHOM B/IaCTU U

MEeCTHOT'0 CaMOYTIpaBJieHusI
14. Mecto ciyx6e1 [IJOY B CTPYKTYpe OpraHu3alivu.

15. dynkuuu U 3a7aud cnykObr [JOY B opraHax rocyZapCTBeHHOM B/acTH M
MeCTHOI'0 CaMOYTIpaBJIeHus

16. Opranu3aliys 1e/I0NpPOU3BO/ICTBA 110 00paIleHUsIM rpaXk/iaH.

17.  [okyMmeHTanbHbIii (OHA B OpraHax TOCYJapCTBEHHOM BIacTU U MECTHOIO
CaMOyIIpaBJIeHus.

18.  BHejpeHHe KOMITbIOT@DHBIX TEXHOJOTMI B IPOLECCHI OKyMeHT0o0Opa3oBaHusI 1

opraHu3anuu paboTel C /IOKyMEHTaMM B OpraHax TIOCYZapCTBEHHOW B/AaCTHU W MECTHOTO
camoyTpaBJIeHUs.
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8.2 TecToBBbIe 3aiaHMA

Homep

TecToBoe 3ajaHue

Knrou
BEpPHOTro
oTBeTa

Bri0epuTe npaBu/IbHbIA 0TBET(bI)

YTo Takoe JJOKyMeHT?

1. 9TO KaKOK-M00 MaTepranbHBIA HOCHUTEH C
uH(popMaruel, kKotopasi 06/1aJjaeT onpe/ieIeHHBIMUA
PEKBU3UTAMU;

2. 9T0 OyMa)KHBIH JIUCT C HAHECEHHBIM Ha Hero reyaTHbIM
TEKCTOM,;

3. 3TO 00BEKT MaTepUabHOTO MUPA, KOTOPBIN COZIEPIXKUT
KaKyro-1in00 nHdopmaruro, HeobxoaumMyro /i7si pabouero
rporiecca.

Nudopmariys, KoTopasi UMeeT CTPYKTYPY U COIePXKUTCS Ha
HOCHUTeJle — 3TO:

1. aokyMeHTHpOBaHHasi MHGOpMaLus;

2. odwuiuanbHbIN T0KYMEHT;

3. [enonpou3BO/CTBO.

[Tepenaua nHopmaryiy, KOToOpasi COLep)KUTCS B IOKyMEHTe, B
NIPOCTPAHCTBE U BpeMeHU — 3TO:

1. KOMMyHMKaTHBHasi yHKLMS JOKYMEHTa;

2. couuanbHas QyHKLMS JOKYMEeHTa;

3. nonutrhyeckass GQyHKLMS JOKyMeHTa.

CriocoOHOCTB IOKyMeHTa TOBJIeYb 3a OO0 TIPaBOBBIE
TIOC/Ie/ICTBUSI — 3TO €ro:

1. ropupguueckas cuina;

2. ropuAnYecKasi 3HAaYMMOCTh;

3. [JOCTOBEPHOCTb.

OObs13aTenbHBIN 71eMeHT 0popM/IeHHs JOKyMeHTa Ha3bIBaeTCs:
1. pekBuUsUTOM;
2. dopmysipom;
3. oOpasiom.

Kakoii IOKyMeHT opraHv3alyy Hesib3si 0o(popMHUTH Ha o0I1ieM
O/1aHKe?

1. numcbMo;

2. TIpHKas3;

3. oTuer.

Ecmm K 1OKyMeHTY nMeeTCs HeCKOJIbKO TPU/IO’KEeHUM, TO OHU:
1. HymepyroTcs nocse cioBa «IIpunokeHue» noj
TEeKCTOM;
2. Tepeurc/IsitOTCSs Yepes 3arsTyro Moc/ie TeKCTa;
3. HMKaK He 0003HAYarOTCS, a MPOCTO MPUIATalOTCs K
OCHOBHOMY IOKYMEHTY

[okymeHTal[MOHHOe 0becrieueHre yIripaB/eHus — 3TO:

1. mesTenbHOCTb, KOTOpPasi UMEeT CBOEH 11e/Tbi0 00eCTeunTh
GYHKI[UM yTIpaB/ieHUs] OKYMeHTaMu;

2. 1eATeNbHOCTb COOTBETCTBYIOILIMX JIKL] IO
JIOKYMeHTO000pOTY, JOKyMEeHTHUPOBAaHHUIO, OTIePaTUBHOMY
XPpaHEeHUIO, a TAK)Ke MCMO0JIb30BaHUI0 JIOKYMEHTOB
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OpraHu3aluy;
3. esiTe/IbHOCTh pabOTHUKOB KaHIe/ISIPUM 110 PerucTpaLydn
BXOZSIIeN U UCXOAILIel KOPPeCHOH/IeHLIUN

9 Kakoro Bu/ja reyatvi He CylLleCTByeT?
1. yHMBepcanbHOU;
2. repboBOIi;
3. TIPOCTOM.
10 Kakoli 13 nepeurcieHHbIX JJOKYMEHTOB He OTHOCUTCS K TpYyTIIe

OpraHu3aLOHHBIX ?
1. cmy>kebHOe MUCHMO;
2. yupeJuTeJbHBIN JOTOBOP;
3. IITaTHOe pacrvCaHue.
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17.
18.
19.
20.
21.
22.
23.
24.
25.

26.

27.

28.
29.

30.

31.
32.

33.

34.
35.

8.3 BOIIPOCBHI K 3AYETY C OIIEHKOI 6 CEMECTP
NOY — onpenenenue. [IpeameT, 00bEKT AUCILIUATIIUHBI.
[leorpor3BOACTBO KaK (PYHKLMS yIIpaB/IeHusl.
OpraHu3alyoHHble CTPYKTYphl cay0bl JJOY B opraHuM3alysix pa3/MuHBIX YpPOBHeH
yIIpaB/IeHUs.
3agauu u GyHKIMU C1yK061 [JOY
dyHKUMOHa/IBHBIE 0053aHHOCTH CTPYKTYPHBIX T0/[pa3zie/ieHri CTy>KObI
[le/I0TIpOM3BO/ICTBA
To/KHOCTHOM M UMC/IEHHBIM COCTaB CITy>KObI Z1e/I0NTPOU3BOACTBA
OpraHu3ainuu Tpy/Zia paboTHHUKOB /1e/T0NPOU3BO/ICTBEHHBIX C/TYKO.
dopmbl opraHu3anyy paboThl € JOKyMeHTaMU
3aKoHO/jaTe/IbHOe peryJiMpoBaHue /1e/I0IIPOU3BO/CTBA

. 3HaueHre HOPMAaTUBHO-METOMUeCKOM perjaMeHTal[u /1e/I0TPOrU3BO/ICTBA.
. XapakTepucThKa OCHOBHBIX  HOPMAaTUBHBIX  /IOKYMEHTOB, perjaMeHTHPYHOIINX

[1eJI0TIPOY3BO/ICTBO YUPEXK/EHUS.

. I3roToB/ieHMe JOKYMEHTOB C TIOMOIL[bI0 KOMIIbIOTEPA.
13.
14.
15.
16.

TpeboBaHus K TEKCTY [JOKYMeHTa.

[oxkymeHTOO60pOT. OTipe/iesieHre, XapaKTePUCTHKA OCHOBHBIX JJOKYMEHTOTIOTOKOB.
I[TpaBusia opraHu3anuy JOKyMeHT0000pOoTa yupex/eHusl.

[TpaBusia mprieMa u 00pabOTKM MOCTYMAmOL[eH KOPPECHOH/AEHIIUM, WX BJHUSHUE Ha
OpraHM3aLfI0 JBWKEHHS JOKYMEHTOB.

HaripaBiieHre JOKyMEeHTOB Ha UCIIOJTHEHUE.

OcobeHHOCTH [JOKYMeHT0000pOTa COBPEMEHHBIX YUPEKAEeHHM.

OCHOBHbIE HaIlpaB/IeHUs] COBEPLIEHCTBOBAHUS JOKYMEHTOO00pOTa.

3a/ilaun perucTpanyy JOKyYMeHTOB, ee opraHu3anys. @opmbl perucTpaluyu JOKyMeHTOB.
B3anMOCB$I3b 1TPOLIECCOB PETHCTPALY ¥ KOHTPOJIS 3@ MCTIOJTHEHUeM JJOKYMeHTOB.
TexHOIOrUsI KOHTPOJIS 32 UCTIO/THEHUEM [JOKYMEHTOB.

OpraHu3auysi CripaBOYHO-UH(MOPMAL[MOHHON PabOThl YUPesKAeHUA.

XapakTepuCTHKa TEXHOIOTHUH PabOThI C TMCbMaMH, ’kano0aMu, 3asiBJIEHHSIMU TPaK/aH.
[TpobremMa obecrieueHHs COXPAaHHOCTH JIOKYMEHTOB B  JIe/IOTIPOM3BOJICTBE |
Be/IOMCTBEHHOM apXyBe.

HomeHknaTypa [es, ee 3HaueHHe U TIPUMeHeHHe B [IeJIONIPOM3BOJCTBe. Bubl
HOMEHK/IaTyPhbI JeJl.

MeToayKa COCTaB/IeHWsT HOMEHK/IATypbl jel. 3HaueHWe HOMEHK/IATypbl [iel B
TEXHOJIOTUH PabOThI C JOKyMeHTaMH.

dopmurpoBaHUe el KaK TeXHOJI0THUecKasl oriepaLyis AeIorpon3Bo/CTBa.

OKCriepTu3a I1[eHHOCTH JIOKYMEHTOB B [IeJIONPOM3BOACTBE. 3a/aud U TOPSZIOK
TIPOBE/IEHUSI.

3HaueHWe TMepeuHs JOKYMEHTOB CO CPOKAMM XpaHeHHs KakK K/acCU(UKALMOHHOTO
cripaBoYHMKa. Ero mpuMeHeHUe B [1e/I0NPOU3BO/ICTBE.

[ToaroroBKa Aen yupex/eHus K JajbHelIeMy XpaHeHHI0 U UCII0/Ib30BaHMIO.

OrnucaHye /ie/1 TIOCTOSIHHOTO ¥ BpEMEHHOT0 XpaHeHUsl. BU/ibI omnmcei, co3/1aBaeMbIX TIPH
riepesiaue /iey1 B apXuB.

TpeboBaHusi K CTPyKType W cocTaBy uH(opMmaruu [losoxkeHuss o  ciiyxbe
ZIeJIOTIPOU3BO/CTBA, K O/DKHOCTHON MHCTPYKLIWH.

OcHoBHbIe TpeOOBaHWSI K OpraHu3aliyd [JOKyMeHT00OOpOoTa B OpraHu3alusx U
yUpeXJeHUsIX.

ITpaBua yueTa JOKyMeHTOOO0pOTa.

OCHOBHBIe 3Tarbl TPOXOXKAEHUST U WCTIONHEHUsS] BXOZSIIUX, UCXOAAIINX U BHYTPEHHUX
JOKyMEHTOB.
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36. CoctaB KomruieKca paboT, TPOBOAWMBIX CITy>KOOM [€/I0TIPOM3BOACTBA TIPU  CJjaue
JJOKYMEHTOB B apXWB OpraHU3aL{1u.

37. ®yHKIMY 3KCNIePTHOU KOMUCCHY OpraHU3aLivy.

38. TpeboBaHusi K 0hOpMIIEHUIO /ie/T TIPU TIOTOTOBKe UX K C/laue B apXUB.

39. IlpaBuna cocTaB/ieHysI ONMCEN el TOCTOSTHHOIO Y BpEMEHHOI'0 XpaHeHMUs!.

40. Ha3sHaueHre MHCTPYKLMHU TI0 /1e/I0TPOM3BO/ICTBY, TpeOoBaHus K ee pa3paboTke.

8. METO/bI OBYUYEHUSA

B npouecce ob6yueHusi s AOCTWKEHUS TUIaHUPYEMbIX pe3y/bTaTOB OCBOEHUs
JVICLIUTI/IMHBI UCTIO/B3YIOTCS CIeYIOIIe MeTobl 00pa30BaTeIbHbIX TeXHOIOTHIA:

- metogpl IT — ucnonb3oBaHue Internet-pecypcoB A/isi paciuvpeHuss THGQOPMaL[MOHHOTO
T10J151 ¥ TIOJTyYeHUsi MpogeCCUOHaNbHON UH(pOpMaIiy;

- MeXXAUCLUIIMHapHOe 00yueHre — oOyueHHe C UCTIOb30BaHHWEM 3HAHUN M3 pa3/IMyYHbIX
obsacTeii (AUCIUIUIIH), peai3yeMbIX B KOHTEKCTe KOHKPETHOM 3a/jauu;

- mnpobneMHoe oOyueHWe — CTUMYy/JMpPOBaHHE CTY/IEHTOB K CAaMOCTOSITe/IbHOMY
niproOpeTeHUI0 3HAHUH /IJ1S1 pellieHUs] KOHKPETHOM MOCTaB/IeHHOU 3a/jauu;

- oOyyeHre Ha OCHOBe OIbITa — AKTUBU3ALIMs TI03HABaTeIbHOU [JIesITe/TbHOCTU CTY/leHTa
TIOCPe/ICTBOM aCCOLMALIY UX COOCTBEHHOTO OTIbITA C TIPeAMETOM H3yUeHMUsl.

W3yuenne  aucuuruivHbl  «JloOKymMeHTal[MOHHOe  obecrieueHue  yripaBleHUsI B
O0ub/IMoTeUHO-UHMOPMAIIMOHHON  /1eTE/IbHOCTH»  OCYIIECTB/ISIETCS  CTy/leHTaMd B XOjie
TIPOC/TYLLIMBAHUS JIEKLMH, a TaKKe IOCPeICTBOM CaMOCTOSITe/TbHOM paboThl C peKOMeH/10BaHHOM
JIMTepaTypou.

B pamkax JIeKJUOHHOrO Kypca MaTepuaj H3jaraercs B COOTBETCTBHMM C paboueid
nporpammoii. Ilpu 3TOM mpernozaBaTenb TMOAPOOHO OCTAHAB/IMBAETCS HA KOHIIEINTYaTbHBIX
TeMax Kypca, a TakKe TeMax, BbI3bIBAIOILMX y CTy/IeHTOB 3aTpy/JHeHHe NpU u3ydyeHuu. B xoge
NpOBe/IeHUs] JIeKLIUM CTYZeHTbl KOHCIIeKTUPYIOT MaTepuas, H3/araeMblii IperojiaBaTesieM,
3anuchbiBasi NoZipobHO 6a30BbIe orpesiesieHyst U MOHSTHSI.

B Xxoje mpoBesieHMs CeMMHAapCKMX 3aHATUM CTYZEeHTbl OTBEUalOT Ha BOIMPOCHI,
BbIHeCeHHbIe B TUIAaH CEeMHHApCKOro 3aHsiTus. [IoMMMO yCTHOW paboThl, MPOBOJAWTCS 3allldTa
pedepaToB MO TemMe CEMHHApPCKOTO 3aHSATHs, COMPOBOXKAAIOIIASCS €ro o0CyXAeHHeM |
olLleHMBaHWeM. Kpome Toro, B X0/le CEMUHAPCKOTO 3aHSTHUsSI MOKET OBbITh TIPOBE/IeHO TTHU/IOTHOE
TeCTUpOBaHue, Npejriosaratolliee BbisB/eHWe YPOBHSI 3HaHUM T10 NPOiIeHHOMY MaTepuainy.

[nsa wW3yyeHWs [UCLMIUVIMHBI TIpeAyCMOTPEHbI ciefylomye (OpMbl OpraHv3alyy
yueOHOTO Tporiecca: JIeK[MM, CeMUHApCKHe 3aHSATHs, CaMOCTOsiTe/lbHasi paboTa CTy/|eHTOB M
KOHCYJIbTaLUH.

[Tpy mpoBejeHNWM pasMUUHbIX BU/OB 3aHATUI HCIO/b3YIOTCS WHTEpaKTHUBHbIE (DOPMEI
o0OyueHwus:

3aHATHS Vicrionb3yemble HHTEPAKTUBHBIE 00pa30BaTe/IbHbIE TEXHOIOTUU
/enoeas uzpa, ouckyccus

CemuHapckue 3aHsaTus | Keiic-meron,  (pa3b6op  KOHKpPETHBIX — CUTyallMi),  JAWCKYCCHH,
KOJIJIEKTUBHOE pellileHle TBOPUYEeCKUX 3a/1ay.
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10. KPUTEPUY OITEHUBAHWS 3HAHU CTYJEHTOB

OrieHKa

XapakTepUCTHKA 3HAHUS TIPe/IMEeTa U OTBETOB

Kputepuu onjenuBanus pedepara

OT/IMYHO

©)

KoHTposibHast pabota JeMOHCTpUPYeT T0C/ejoBaTe/lbHOe, JIOTUYHOE U J0Ka3aTelbHOe
pacKpbITHe 3asiBIeHHOW TeMbl, CTYJEHT WCII0/b3yeT CChLIKA Ha MCIO/b30BaHHYHO U
JIOCTYTTHYIO JIUTE€PATypPy, B TOM UHC/Ie 3/IeKTPOHHbIe UCTOUHUKU UH(OopMaliuu. Kaxabiit
13 LIMTUPYEMbIX JIUTePATyPHBIX UCTOUHUKOB MMeeT COOTBETCTBYIOIIYIO CChIIKY. PaboTa
JIEMOHCTPUPYET TyOOKWe 3HaHUSI CTY/[IeHTa, OBJIAZIEBILIETO 3/IEMEHTaMU KOMIIETEHI[UH
«3HaTh», «yMeTb» U «BJafIeTh», TIPOSIBUBILETO BCECTOPOHHWE U T/IyOOKHe 3HaHUS
MPOrpaMMHOT0 MaTepHasia o AUCIUIUIHHE, 0OHAPYKUBILIETO TBOPUYECKHE CIIOCOOHOCTH
B NTOHUMAaHWH, U3/I0)KEHUU U NTPAKTUUECKOM MCI0/Ib30BaHUM YCBOEHHbBIX 3HAHUM.

XOpOLIIO

(4)

KouTponbHasi paboTa IOKa3blBaeT HeJOCTAaTOYHO TII0C/e[oBaTe/ibHOE U He Bcerja
JIOTUYHOEe pAacKphITHe 3asB/eHHOM TeMbl. CTyZeHT He B IIOJIHOM Mepe IOKa3bIBaeT
ypOBeHb W3y4YeHHOCTH yueOHOHM JIUTepaTypbl, B TOM UKCJe 3/JIeKTPOHHbIE MCTOUHWKU
nHpopmauuu. Mcrnonb3yeMble LUTHPyeMble JIUTepaTypHble WCTOYHHMKA HMMEIOT
COOTBETCTBYIOIIYIO CChbUIKY. PaboTa JeMOHCTPHpYeT /10CTaTOUHBIA YPOBEHb 3HaHWI
CTYZleHTa, OBJ/IaJieBILero 3/JeMeHTaMU KOMIIETeHL[UM «3HaTb» U «yMeTb», IIPOSIBUBILIETO
MOJTHOe 3HaHWe TMPOrpaMMHOTO0 MaTepWana T0 JWMCLUIUIMHE, OOHApy’)KUBLIETO
CTaOWIbHBIA XapaKTep 3HaHWM U YMEHMM W CMoCOOHOr0 K WX CaMOCTOSITe/TbHOMY
NPUMEHEHWI0O W OOHOBJIEHHIO B XOZe TMOC/eAykoiiero oOydeHHS] M TIPaKTHUeCKOM
JesITeJIbHOCTH.

yJ0BJIET
BOpUTeNT
BHO (3)

B KOHTponbHOM paboTe [OMyCKarOTCS HETOYHOCTH, HeJOCTaTOYHO YeTKHe
(GOpMyMpPOBKM, HeINoC/ef0BaTe/IbHOCTL B M3/1araeMelx MojiokeHUsX. CTyjeHT
HEe/IOCTaTOYHO BJaZleeT yYMeHUsSIMM W HaBblKaMM TIpu paboTe C peKOMeHJyeMoi
JIUTepaTypoi, Majio WX COBCEM He UCII0JIb3yeT CChIIKM Ha JOCTYIHYIO JUTepaTypy, B
TOM 4YKCJie 37eKTPOHHbIe MCTOUHUMKKA MHQopmauuu. Pabora AeMOHCTpUpYeT HU3KUM
YPOBEeHb 3HaHWM CTyJeHTa, OB/aJeBILero >/eMeHTaMH KOMIIETeHLIMM «3HaTb», T.e.
TIPOSIBUBIIIETO 3HAHWsI OCHOBHOTO TIPOIPaMMHOI0 MaTepHara 1o JAUCIUIUIMHE B 00beMe,
HeoOXoAUMOM /Il TIOC/IeAYIOIero oOyueHWss W TPeACTOsIIed TpaKTUUYeCcKO
JlesiTeIbHOCTH, 3HAKOMOT'O0 C OCHOBHOW pPeKOMEH/I0BaHHOU JIUTepaTypoH, J0IMYyCTHBLIEr0
HETOYHOCTH B OTBeTe Ha II0CTaB/ieHHble BOINPOChl W 3aJaHus, HO B OCHOBHOM
obsaziarorieMy HeoOXOAMMBIMU 3HAHUSIMU [IJI1 UX YCTPaHeHHUs! TIPU KOPPEKTUPOBKE CO
CTOpPOHBI TperofiaBareniss. B odopmiaeHun AomyljeHbl OMIMOKKM M HEeCOOTBETCTBUS
TpeOOBaHUSIM, TIPE/IbSIBIIIEMBIM K JAHHOMY BHY PadoT.

Hey/10B/T
eTBOpHTe
JIBHO (2)

KoHTponibHast paboTa [eMOHCTpUpPyeT Hey/IOB/IeTBOPUTENbHbI ypPOBEeHb 3HAHUM
CTy[eHTa, He OB/aJeBlIeMy HU OJHUM U3 3JIeMEHTOB KOMIETEeHLUH, T.e.
00Hapy>KMBIIIETO CYIIeCTBeHHble TIpo0e/sbl B 3HAaHMM OCHOBHOTO TIPOIPAMMHOTO
MaTepuasa T10 [JUCLUIUVIMHE, [OMYCTUBLLIEMY TPUHLMMUAIbHbIE OIIMOKU  TIpU
NpUMEeHeHW TeopeTUYeCKUX 3HaHWM, KOTOpble He IO3BOJISIIOT eMy IpPOZO/IKUTh
oOyueHWe WM TPUCTYNUTh K TPAKTUUECKOW [esATeNbHOCTH 0e3 I0MOoTHUTebHOU
MOATOTOBKM 10 JaHHOW aucuuruiiHe. KoHTponbHasi paboTa He COOTBETCTBYET
TpeOoBaHUsIM, TIPebsIB/IsIeMbIM K JAHHOMY By PaboT.

KpuTtepuu o1jeHMBaHUsA TeCTOBBIX 3a/JaHUU

OT/IMYHO

©)

CrtyneHT otBeTr/I Ha 85-100% BOMpOCOB.

XOPOLIIO0

(4)

CrygenT otBetus1 Ha 84-55% BONPOCOB.

y/IOBTIET
BOpUTeT
BHO (3)

CrygenT otBetus1 Ha 54-30% BOMPOCOB.
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HeYZI0BJI
eTBOpUTE
JIBHO (2)

Crygent otBetun Ha 0-29% Bompocos.

Kpurtepuu oljeHUBaHHsA 0TBeTa Ha 3a4€Te C OLIeHKOU

OT/IMYHO

)

CrygeHT rimyOoKO U B TIOJTHOM 00beMe BJlajieeT MPOrpaMMHBIM MaTepranioM. I'paMoTHO,
HCYepIIbIBalollle Y JIOTUYHO ero U3jaraeT B yCTHOM WM MUCbMeHHOM gopme. OTBeT Ha
BOTIPOC WM 3ajlaHUe /laeT apryMeHTUPOBaHHbIN, JIOTMUECKU BBICTPOEHHBIN, MOHBIH,
JeEMOHCTPUPYIOIIMI 3HaHWEe OCHOBHOTO COjIepyKaHUsl JUCHUIUIMHBI U €r0 37IeMeHTOB B
COOTBETCTBUM C TMPOC/YIIAHHBIM JIEKIJAOHHBIM KypCOM M C yueOHOW JMTepaTypoi;
CTyJeHT B/iaZieeT OCHOBHBIMU TIOHSITHUSIMM, 3aKOHAaMH U Teopuel, HeoOXO[UMBIMU AJist
0OBSICHEHUS SIB/IEHWM, 3aKOoHOMepHOocTed W T.4. CTyJeHT B/ajieeT yMeHHeM
yCTaHAB/IMBaTh MEXIUCLIMIIMHADHBIE CBSI3M  MeXJy OOBeKTaMM W SIBJI€HUSIMH,
JIEMOHCTPUPYET CIIOCOOHOCTb TBOPUYECKH TIPUMEHST 3HAaHWE TEOPUM K PelIeHHIO
npodecCUOHATBHBIX NMpakThyecknx 3afad. CTygeHT [AeMOHCTPUPYeT TI0JHOe
TOHMMaHKWe MaTepHaJia, IPUBOAUT TIPUMEPHI, JEMOHCTPUPYET CIIOCOOHOCTh K aHa/Iu3y
COTIOCTAB/IEHHIO pa3/IMUHBIX TI0JXO/I0B.

XOpOLIIO

(4)

CTyzeHT 3HaeT NpOrpaMMHBIM MaTepuas, 'paMOTHO U IO CYTH M3/araeT ero B yCTHOM
WU TIMCbMEHHOUW (opme, AomycKasi He3HauuTe/bHble HETOUHOCTH B YTBEPXKAEHHSIX,
TPaKTOBKaX, OTpeJe/ieHUsiX U KaTeropusix WId He3HauuTeabHOe KOJMUeCTBO OIIMOOK.
[lpy 3TOM BnajeeT HEOOXOAWMBIMH YMEHWSIMA UM HaBbIKAMU TIPH  BBITIOJTHEHUH
npakTHueckux 3ajad. CTyZileHT XOpOLIO BjaZleHWe TePMHHOJIOTHEM, MMeeT XOpollee
MOHWMaHWe T0CTaBJeHHOW 3ajaud. [IpeAnpuHUMAaeT MOMBITKU TPOBeJeHUs] aHaiv3a
a/IbTePHAaTUBHBIX BapUAaHTOB, HO C HEKOTOPHIMH OLIMOKaMU U ymyleHussMd. OTBeThl Ha
MOCTaB/IeHHble BOMPOCHI 3a/laHUsl TIOJy4YeHbl, HO HEeJOCTaTOYHO apryMeHTUPOBaHBbI.
CTyleHTOM TIpOJEeMOHCTPUpPOBaHa JOCTaTOYHasi CTeleHb CaMOCTOSITeIbHOCTH,
OPUTMHAJILHOCTh B TIpeJCTaBlieHMHd Marepuana. OTBeT B [JOCTaTOUHOM CTeleHU
CTPYKTYPUPOBaH M BBICTPOEH B 3aJlaHHOW JIOTWKe 0Oe3 HapylleHHi 00Iero cMbIcia.
[TpriMepaM U IMYHOMY OMBITY yZe/eHO HeJJOCTaTOUHOe BHUMaHHe.

yZ[OBJET
BOpUTeT
BHO (3)

CTy/ileHT 3HaeT TOJIbLKO OCHOBHOW TIPOrPaMMHBIM MaTepuas, AOIyCKaeT HeTOUHOCTH,
HeJI0OCTaTOYHO uyeTKue (OpMYJMPOBKH, HEIoC/e[0BaTe/lbHOCTh B OTBeTax, M3/araeMblixX
B YCTHOM WM TMCbMeHHOUW ¢opMme. TIpy 3TOM HeZOCTAaTOUHO B/a/ieeT YMEHUSIMU U
HaBbIKAMU TIPU BBITIOJTHEHUM TIPAaKTUUeCKUX 3azau. CTyZeHT umeeT cJiaboe BiasieHVe
TePMHUHOJIOTHel, TI/I0X0e TIOHUMaHKe TIOCTaB/IeHHOM 3a/laul BOBCe TI0/THOe HelfoHUMaHue.
OTBeT He CTPYKTYPHUPOBaH, HapyllieHa 3a/laHHasi JIOTHKa.

Hey/I0BJI
eTBOpUTE
JIBHO (2)

CTyzeHT He 3HaeT 3HAuUWMTeNbHOM UACTW TMPOrpaMMHOr0 Martepuana. I[Ipu 3ToMm
JIOTTyCKaeT TIPUHI[UMNHMA/IbHbIE OIMMOKKM B JI0KAa3aTelbCTBaX, B TPAKTOBKE TIOHATHU U
KaTeropui, NposiB/isieT HU3KYH0 Ky/IbTYPY 3HaHUM, He BJaJieeT OCHOBHBIMU YMEHHUSIMU U
HaBbIKaMU TIPU BbBITIOJIHEHUU TIPAaKTUUeCKux 3afaud. CTyZieHT OTKa3blBaeTCsi OT OTBETOB
Ha JOTIO/THUTe/IbHbIe BOTPOCHI. [loHMMaHWe HK0AHCOB, NMPUUHMHHO-C/Ie[CTBEHHBIX CBs3el
oueHb (ylaboe WM TOJTHOe HeroHWUMaHUe. [To/HOe OTCYTCTBHe aHalM3a albTePHATUBHBIX
crocoboB peltieHust po0OsieMbl. OTBeTbl Ha TIOCTAB€HHBIE BOMPOCHI He TIOTyueHbI,
OTCYTCTBYET apryMeHTal1si W3/I0’KeHHOM TOUKHY 3PeHHs], HeT COOCTBEHHOH TO3UIHH.
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11. METOJUNYECKOE OBECIIEYEHUE,
YUEBHAA 1 PEKOMEHAYEMAS JINTEPATYPA

OcHOBHas JMTEepaTypa:

1. AnppeeBa, B. U. [leonpon3BOACTBO: OpraHM3alvisi W BejeHHe : yuel.-TIpaKT.
nocobue / B. .AHapeeBa. — 2-e u3j., riepepad. — Mocksa : KHOPYC, 2008. — 256 c. — TekcrT :
HeroCpe/iCTBeHHBIM.

2. AwnpporioBa, Y. FO0.  KazpoBoe penornpou3BojcTBo: [JokymeHTanusi : yueb.

nocobue / . FO. AngponioBa, H. JI. AsgpornioBa, H. B. MakapoBa. — Mocksa : M3pxaTensckuii
1eHTp «AkageMUS», 2008. — 64 c. — TeKCT : HerocpeACTBEeHHBIM.

3. ApacnaHoBa, B. A. JJokymeHTaLMoHHOe o0ecrieueHre yripaB/ieHus : yue0.-mpakT.
rnocobue B cxemax, Tabmuiiax, obpastax / B. A. ApaciaHoBa; BY BO Xanrtel-Masc. ABT.
Okpyra — HOrper «Cypryt. roc. mef. yH-T». — U3a. 2-e, gom u mepepab. — Cypryt : PMO
CypI'TlY, 2017. — 224, [1] c. — TeKCT : HeNoCpeJCTBEHHbIM.

4. BacakoB, M. U. [lokymeHTarMoHHOe oOecrieueHue ympaBneHus / M. WM. BacakoB. —
Mocksa; PoctoB H/[] : ®enukc, 2013. — U3ap. 2-e, ucnp. u gon. — 350 c. — (CpenHee
npodeccrioHanbHOe 0Opa3oBaHue). — TEKCT : HermocpeACTBeHHbIN

5. 5. T'OCT P 7.0.97-2016. «Cucrtema craHzapToB no uHdopmaiuu, OubIuoTeuHoMy U
u3garesbCckoMy feny. OpraHu3alMOHHO-PACTIOpsANTe/bHas AOKyMeHTalus. TpeboBaHUsS K
oopMJIeHHIO [JOKYMEHTOB» [DneKTpoHHbIN pecypc] . — MockBa : U3a-Bo cTaHgapTtos, 2016. —
URL : https://lyceum.urfu.ru/fileadmin/user_upload/docs/GOST_7.0.97-2016.pdf. — Tekct :
3/1eKTPOHHBIH.

6. I'pomoB, E. C. KommbroTepHoe [leJIONIPOU3BO/ICTBO : yueb.
nocobue / E. C. I'pomoB, M. B. BakaHoB, U. A. ITeuepckux; KemepoBCKuii TeXHO/OrHUeCKUH
VHCTUTYT THILEBOM TmpoMbinieHHOCcTH. — Kemeposo, 2010. — 236 c¢. — Tekcr
HeroCpe/CTBEHHBIH.

7. 3aiiueBa, E. B. /[lesonpomsBoACTBO ¥ JOKYMEHTOOOODOT B  CHUCTEMe
roCy/lapCTBEHHOI'0 U MYHMLIMNAILHOTO YyIIpaB/eHus : yueb.-MeTtof. nocobue / E. B. 3aiiieBa. —
Ekarepunbypr : WM3p-Bo  Ypan. yd-ta, 2017. - 178 ¢ - URL

http://library.lgaki.info:404/2017/%d0%97%d0%b0%d0%b9%d1%86%d0%b5%d0%b2%d0%b
0_%d0%94%d0%b5%d0%bb%d0%be%d0%bf%d1%80%d0%be%d0%b8%d0%b7%d0%b2%d
0%be%d0%b4%d1%81%d1%82%d0%b2%d0%be.pdf3. — TekcT : 3/1€KTPOHHBI.

8. 3axapkuHa, O. W. KagpoBas cmyxba mpeanpustus. [lenonpon3BoCTBO,
JIOKyMeHTO000poT 1 HopMaTHBHast 6a3a / O. U. 3axapkuHa. — Mockga : Omera-JI, 2007. — 118 c.
— TekcT : Herocpe CTBeHHbBIN

9. Ky3snerjora, T. B. /[lenornpou3BojacTBO (JOKyMeHTAl[MOHHOe obecrieueHre
ynpassienus) / T. B. Ky3nenosa. — 5-e usg., ucnp. u gon. — Mocksa : OOO «YmnpasneHue
riepcoHasiom», 2007. — 528 c. — TeKcT : HermocpeACTBEeHHBIN

10. Ky3nerjoB. WM. H. [lokymeHTauuoHHOe  o0ecrieueHWe  yIIpaBJieHMUSI.
IlokymeHTOO60DPOT u [leJIONIPOU3BOAICTCBO :  yueOHMK Jint TIPUKJ/IaZIHOTO
bakanaBpuata / V. H. Ky3HerjoB. — 3-e u3z., nepepab. u fon. — Mocksa : FOpaiir, 2017. — 461 c.
- bakanasp. [TpuknazHoM KYpC. — URL

http://library.lgaki.info: 404/2017/%d0%9a%d1%83%d0%b7%d0%bd%d0%b5%d1%86%d0%b
€%d0%b2%20%d0%98_%d0%94%d0%9e%d0%a3_%d0%bf%d1%80%d0%b0%d0%ba%d1%
82%d0%b8%d0%ba%d1%83%d0%bc..pdf. — TeKcT : 371eKTPOHHBIH.

11. JlenkeBuy, JI. A. [1e/101poOM3BOACTBO : YUeOHUK /ISl yUaluxcsi Hau. rpog. yueo.
3aBefienuii / JI. A. JlenkeBuu. — 3-e wu3a., mepepab. — MockBa : W3maTenbCKuil LIEHTP
«Akagemusi», 2009. — 256 c. — TeKcCT : HermocpeACTBeHHBIN

12. [IpaBuna  opraHusanui  XpaHeHUs,  KOMIUIEKTOBaHUs, yd4yeTa WU

VCM0/b30BaHUsA [JOKYMeHTOB ApxuBHOro (oHga Poccuiickor ®Pepepauuu U [APYrux
apXMBHBIX  JIOKYMEHTOB B  TOCyZapCTBEHHbIX  OpraHax, OpraHax MeCTHOTO
caMOymnpaBJ/ieHWs U OpraHu3alusx : YTBepxkZeHbl npukazom dezepasbHOro apXWBHOTO

17


http://195.39.248.242:404/2017/%D0%9B%D0%B5%D0%BD%D0%BA%D0%B5%D0%B2%D0%B8%D1%87%20%D0%9B.%20%D0%90.pdf
http://195.39.248.242:404/2017/%D0%9B%D0%B5%D0%BD%D0%BA%D0%B5%D0%B2%D0%B8%D1%87%20%D0%9B.%20%D0%90.pdf
http://195.39.248.242:404/2017/%D0%9B%D0%B5%D0%BD%D0%BA%D0%B5%D0%B2%D0%B8%D1%87%20%D0%9B.%20%D0%90.pdf
http://195.39.248.242:404/2017/%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2%D0%B0%20%D0%A2.%20%D0%92.pdf
http://195.39.248.242:404/2017/%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2%D0%B0%20%D0%A2.%20%D0%92.pdf
http://195.39.248.242:404/2017/%D0%9A%D1%83%D0%B7%D0%BD%D0%B5%D1%86%D0%BE%D0%B2%D0%B0%20%D0%A2.%20%D0%92.pdf
http://195.39.248.242:404/2017/%D0%97%D0%B0%D1%85%D0%B0%D1%80%D0%BA%D0%B8%D0%BD%D0%B0%20%D0%9E.%20%D0%98.pdf
http://195.39.248.242:404/2017/%D0%97%D0%B0%D1%85%D0%B0%D1%80%D0%BA%D0%B8%D0%BD%D0%B0%20%D0%9E.%20%D0%98.pdf
http://195.39.248.242:404/2017/%D0%97%D0%B0%D1%85%D0%B0%D1%80%D0%BA%D0%B8%D0%BD%D0%B0%20%D0%9E.%20%D0%98.pdf
http://195.39.248.242:404/2017/%D0%93%D1%80%D0%BE%D0%BC%D0%BE%D0%B2%20%D0%95.%20%D0%A1.pdf
http://195.39.248.242:404/2017/%D0%93%D1%80%D0%BE%D0%BC%D0%BE%D0%B2%20%D0%95.%20%D0%A1.pdf
http://195.39.248.242:404/2017/%D0%93%D1%80%D0%BE%D0%BC%D0%BE%D0%B2%20%D0%95.%20%D0%A1.pdf
./%D0%94%D0%9E%D0%A3%20%D0%B2%20%D0%91%D0%98%D0%94/%D0%9E%D1%87%D0%BD%D0%B0%D1%8F%20%D1%84%D0%BE%D1%80%D0%BC%D0%B0/%D0%93%D0%9E%D0%A1%D0%A2%20%D0%A0%207.0.97-2016.
./%D0%94%D0%9E%D0%A3%20%D0%B2%20%D0%91%D0%98%D0%94/%D0%9E%D1%87%D0%BD%D0%B0%D1%8F%20%D1%84%D0%BE%D1%80%D0%BC%D0%B0/%D0%93%D0%9E%D0%A1%D0%A2%20%D0%A0%207.0.97-2016.
./%D0%94%D0%9E%D0%A3%20%D0%B2%20%D0%91%D0%98%D0%94/%D0%9E%D1%87%D0%BD%D0%B0%D1%8F%20%D1%84%D0%BE%D1%80%D0%BC%D0%B0/%D0%93%D0%9E%D0%A1%D0%A2%20%D0%A0%207.0.97-2016.
http://195.39.248.242:404/2017/%D0%91%D0%B0%D1%81%D0%B0%D0%BA%D0%BE%D0%B2_%D0%94%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE.pdf
http://195.39.248.242:404/2017/%D0%91%D0%B0%D1%81%D0%B0%D0%BA%D0%BE%D0%B2_%D0%94%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE.pdf
http://195.39.248.242:404/2017/%D0%91%D0%B0%D1%81%D0%B0%D0%BA%D0%BE%D0%B2_%D0%94%D0%B5%D0%BB%D0%BE%D0%BF%D1%80%D0%BE%D0%B8%D0%B7%D0%B2%D0%BE%D0%B4%D1%81%D1%82%D0%B2%D0%BE.pdf
http://195.39.248.242:404/2017/%D0%90%D1%80%D0%B0%D1%81%D0%BB%D0%B0%D0%BD%D0%BE%D0%B2%D0%B0%20%D0%92.%20%D0%90.pdf
http://195.39.248.242:404/2017/%D0%90%D1%80%D0%B0%D1%81%D0%BB%D0%B0%D0%BD%D0%BE%D0%B2%D0%B0%20%D0%92.%20%D0%90.pdf
http://195.39.248.242:404/2017/%D0%90%D1%80%D0%B0%D1%81%D0%BB%D0%B0%D0%BD%D0%BE%D0%B2%D0%B0%20%D0%92.%20%D0%90.pdf
http://195.39.248.242:404/2017/%D0%90%D0%BD%D0%B4%D1%80%D0%BE%D0%BF%D0%BE%D0%B2%D0%B0%20%D0%98.%20%D0%AE.pdf
http://195.39.248.242:404/2017/%D0%90%D0%BD%D0%B4%D1%80%D0%BE%D0%BF%D0%BE%D0%B2%D0%B0%20%D0%98.%20%D0%AE.pdf
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12.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHNE
N MTHOOPMAIIMOHHBIE TEXHOJIOI'

YueOHble 3aHATHUs TPOBOASATCS B ayAUTOPHUSIX COTJIACHO DACIMCAHWIO 3aHATHHN. [lis
NIPOBe/IeHUs] JIEKLMOHHBIX M TMPAaKTUYeCKUX 3aHATUNA MCMO/b3YIOTCS Clelyanri3ipoBaHHOe
obopy/JoBaHue, yueOHbIN KjlacC, KOTOPBIA OCHAIEH ayJAMOBH3ya/lbHOW TEXHUKOW [jisi TOKasa
JIeKLIMOHHOTO MaTepHasia 1 Mpe3eHTalyil CTyeHYeCKuX paboT.

[nsi camocTosiTesTbHON pabOThl CTY/I@HTBI UCIIOJB3YIOT JIUTepaTypy UMTaJbHOTO 3aa
oubmoTekn AxkazemMun MaTycOBCKOro, WMEIOT [JOCTYIl K pecypcaM 3/IeKTPOHHOMN
6ubsiMoTeyHoM cHcTeMbl AKaJeMHUd, a TakKe BO3MOKHOCTb HCIO/b30BaHHMSI KOMIIbIOTEPHOMN
TEXHUKH, OCHAI[eHHOW HeoOXOJWMBIM TPOTPaMMHBIM  obecrieyeHHeM, 3/IEKTPOHHBIMU
yueOHbIMUA TIOCOOMSIMM ¥ 3aKOHO/IaTe/IbHO-TIPaBOBOM M HOPMATHMBHOW TIOMCKOBOW CHCTEMOM,
MIMEIOIIUH BBIX0/ B I7100a/bHYI0 ceTh VIHTepHeT.
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