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Pabouast porpaMma cocTtaBjieHa Ha OCHOBAHWH y4eOHOro 1iaHa ¢ yuetoM TpeboBanuii OITOIT u
@®I'OC BO nHampapsienusi oarotoBku 51.03.06 bubiroteuHo-uHMOpMalMOHHAs AeSITeTbHOCTD,»
npodpusb  MeHeI)KMeHT UWH(POPMAL[MOHHON  [IeiITeIbHOCTH,  yYTBEPXKAEHHOTO  IpPUKa30M
MunucTepcTBa 00pa3oBaHus U Hayku Poccutickoit degepanmu ot 06.12.2017 1. Ne 1182.

[Tporpammy  paspabotasa FO.T'. [lpmiioBas, 3aBefyromuii  Kadegpod  6uO/IHMOTEUHO-
MHGOPMAaLIMOHHOW [1esiTe/IbHOCTU U 3/IeKTPOHHBIX KOMMYHUKAL[UMH, KaHAuAaT (umocohCKux

HayK, JIOLIeHT.

PaccmoTpeHo Ha 3acefaHuu KadeApbl OMOIMOTEUHO-MHPOPMALIMOHHOW JeSTeTbHOCTU U
3JIEKTPOHHBIX KOMMYHHUKaIM AKazieMur MaTyCOBCKOTO.

ITpotokos Ne 8 ot 15.03.2023 1.

3aBefytomiuii Kadeapoit FO.I'. OpuioBas



1. INOSACHUTEJIBHASA 3AIINCKA

HOucuuruiviHa «bubnroreunsiit GoHA» siBrisieTcst 06s13aTenbHOM yacTbio gucturina OIMOIT
®I'OC BO (ypoBeHb 0akanaBpwara) M afipecoBaHa ctygeHTam 3, 4 kypcos (5,6,7,8 cemecTpoB)
HampaBsieHusi ToArotoBkd 51.03.06 bubmoteuHo-MHGOPMAaIMOHHAsT JesSTe/IbHOCTb, TPO(UIh
MeHe)KMeHT UH(QOPMAaLIMOHHOM JiesiTe/IbHOCTU AKazieMud MaTyCOBCKOTO.

Kypc «bubnvoreunsiii ¢oH» sSBsSeTCS OAHUM U3 001[erpodecCHoHaIbHbBIX B MOATOTOBKE
Orb/moTeyHo-6nbMMorpaduecknx KaZpoB BbICIIEN KBa/M@UKauyuu. Hamure [JOKyMEHTHOTO
doHga obecrieurBaeT  CyljecTBOBaHMe OWOJMOTEKM KaK  COL[HMA/TIbHO-KOMMYHUKATUBHOTO
WHCTUTYTa, BO3MOXXHOCThH Tiepe/laul HaKOIJIeHHbIX Ye/I0BeUeCTBOM 3HAHWW BO BpeMeHU B
nipoctpaHcTBe. [IpegmeTom Kypca siBiisieTcst hoHf, 6MOMMOTeKN KaK CUCTEMHBIN 00BHeKT CO CBOMMMU
NpU3HaKaMu, CBOMCTBaMH, lapaMeTpaMu U GyHKIUSIMHU.

CTpyKTypHO TMporpaMMa COCTOWUT W3 BCTYIUIeHMSI U Tpex paszenoB. [lepBbli paszen
TIOCBAIIIEH TEeOPeTHUeCKUM OCHOBaM OuOMoTeuHoro (HOH/I0BeeHHs], PaCKpPbIBAeT CYIHOCTh
6ubsioreyHoro ¢oHJa Kak CHUCTEMbI, ero CBOMCTBA U (YHKLMU, TeHeTHUeCKHe CBSI3U C APYTUMU
noicucTeMamMu OWMO/IMOTEKH, COBpeMeHHYI0 mpobsieMaTHky OubmioreuHoro ¢oHzoBeseHus. Bo
BTOPOM pasfiejie OCBeIlaeTCsi TeXHOJorusi (opMUpoBaHusi OubmMoTeuHoro QoHAA, B TpeTbeM —
Teopusi yrpasJieHus Oub/MoTeuHbIM HOHIOM.

[lpernofaBanve [UCLMIUVIMHBI TpeAycMaTpvBaeT cjiefyomye (OpMbl  OpraHu3alyu
yueOHOTo mpoliecca: JIeKI[UM, CeMHUHApCKHe U TIPaKTUYeCKUe 3aHSTHs], CaMOCTOsTe/lbHasi paboTa
CTY[EHTOB Y KOHCY/IbTaLlUU.

[TporpaMMoii AWCLUIUIMHBIL TIPeyCMOTPEHbI CJ/ieAyIollie BU/Jbl KOHTPOJS: TeKyIlui
KOHTPOJIb yCIIeBaeMOCTH B (hopMe:

® ycrHas (YCTHBIA OMpOC, 3alldTa MHMCbMEHHOM paboThbl, JOKIa[ 1O pe3yJsbTaTam
CaMOCTOSITe/IbHOM pabOThI U T. I1.);
® nuUCcbMeHHas (MMCbMEHHBIN OMPOC, BBINOJTHEHVE TMCbMEeHHbIN 3a/laHuil U T. 1.).

W utoroBblii KOHTPOJIb B (hOpMe 3aueTa U SK3aMeHa.

OOuas TPyA0eMKOCTh 0CBOEHHSA AUCIUIUIMHBI COCTaB/IseT 8 3. e., 288 uacos.

st ouHOM popMbI 00yUeHHs TIPOrPaMMOM TUCLIUIIMHBI TIpeycMoTpeHo 114 ayAUTOpHBIX
3aHSITUM, U3 HUX: JIeKI[uoHHbIe (60 u.), mpakTuueckue (54 4.), camocTosiTeslbHast paboTa CTy/IeHTa
(147 u.), koHTpONH (27 U.).

Inst 3a0uHOM (hOpMBI 00YUeHHsI MPOrpaMMOl TUCIIUTITMHBI TIPeAYCMOTPEHBI JIEKITMOHHBIE
(16 4.), cemuHapckue (16 4.) 3aHSATHS, camMOCTosITe/IbHasi paboTa cryzeHTa (252 4u.) u 4 yacoB Ha
KOHTPO/JIb.

2. IOEJ/Ib 1 3AJAUYN N3YUYEHUSA JUCIHIUITVIMHBI
ITensb Kypca — [0JJrOTOBUTD CIIEIMaINCTa, CIIOCOOHOT0 paboTtaTh ¢ hOH/aMHU pa3/THUHbIX
THIIOB Y BU/JOB OUO/THOTEK, T. €. KOMITJIEKTOBATh, OPraHN30BaTh 1 YIIPaB/IATh (POHO0M Ha HAYUHBIX
OCHOBaAX.
[71st MOCTYDKEeHKs 3TOM LIe/A PeIIaloTCs CIeyIoIiie 3a4aun:
®  U3y4uTb 3BOJIEOLMS OMO/IMOTeYHOrO POH/A U €T0 MeCTO B cHcTeMe «OubmruoTeka»;
* ompeenuTb MecTo 6ubmoTeuHoro GoHa B CHCTEMe JOKYMEHTHBIX KOMMYHHUKALA
ob11iecTBa;
® [IpOaHANM3VPOBAaTh HOPMAaTHUBHO - MTPaBoBasi 6a3a popmupoBanus GoHIOB
6ubroTeK B COBPEMEHHBIX yCIIOBUSIX;
®  W3yuYuTb TeOpeTUYecKasi OCHOBa (hopmMHupoBaHUs OUO/IMOTEUHBIX (DOHAOB;
®  U3YYWTb IPOLIECCHI U OTepaLiy B L{HK/Ie GopMHUpoBaHUsl GOH/0B OMbOIHOTEK;
* 0000mUTH TEOPHS U TIPAKTHKA yTIpaB/eHus: poHgamMu OUOIHOTEK.

3. MECTO ANUCIIMIIVINHBI B CTPYKTYPE OIIOII BO
MucturiiHa «bubmoTeuHbi GOHA» OTHOCUTCA K 006s13aTe/TbHOM YacTh. ITOT KypC UMeeT
TECHble  MEXAWUCIUIUTMHADHBIE  CBSI3M C  TaKUMH  Y4eOHBIMM  UCIUIUIMHAMH  KakK
«bubnmorekoBefienne», «llokymeHntoBeneHue», «CITA», «KHuUroBefeHre, HWCTOPUS KHUTH»,
«ACIIN», «bubmorpadusi» u ap.
B riporpaMMe yuTeHbl MeXIpeAMeTHbIE CBSI3U C IPYTUMH YUeOHBIMU JUCLUTUTMHAMH.



4. TPEBOBAHUS K PE3Y/IBTATAM OCBOEHUSA ANCIINITVINHBI
V3yyeHreqUCIIUIUIMHBI ~ HarpaB/eHO Ha (OpMHUpOBaHUEC/IeAYIOIIMXKOMIIETeHLIA B
cootBeTcTBUM ¢ PI'OC BO HamnpaneHusimogrotokd 51.03.06 BubsiroteuHo-uHbOpMalMoHHas
JesiTe/IbHOCTb, TIpodusib MeHeKMeHT UH(OPMAaLIMOHHOMN JesiTe/IbHOCTH

IIpodeccuonanbubie Komnerennuu (ITK):

Ne Nupukaropsl Pe3ynibTaThl 00yUYeHUsT
KOMIIeTeHIH Copepxanne
" KOMIIeTeHIUH!
[1K-4 Criocoben [IK-4.1. Moxet 3HaTh:
peanr30BbIBaTh peanr30BbIBaTh TEOPDUID UM  TEXHOJIOTHIO
TeXHOJIOTUUeCKUe | TeXHOJOTuuecKue dhopMupoBaHus,
TIPOLECChI TIPOLIeCCHI TI0 006paboTKH,
O6ub/MoTeUHO- (hopMHpOBaHHIO K1accudyKaru
vHGbOpPMaIMOHHO | 6ubMoTeuHoro GoHzAa JIOKyME@HTHBIX dbonzoB,
i mesaTebHOCTH 3JIeKTPOHHBIX
HMH(OpMaI[OHHBIX
pecypcos;
Ymetn:
OCYIIIeCTBJISITh
KOMIIJIEKTOBaHUE, yuer,

00paboTKy, pa3MelrieHrue U
XpaHeHHe OubIUOTeUHOTO
doHIa,  OpPraHU30BBIBATh
paboTy C [JOKyMeHTaMu
Pa3/IMUHbIX BU/OB;
Baaaern:
TeXHOIOTHUeCKUMU
TpoLieccaMu
¢dbopmHpoBaHus
JIOKYMEHTHBIX doH0B
OUO/IMOTEK.




5. CTPYKTYPA YUYEBHOM AN CIIUIL/IMHBI

KonmyecTtBO yacoB

HasBaHus pa3ziesioB U TeM ouHas popma 3aoyHas hopma
BCET B TOM UuCJie BC B TOM UuCJie
0 er
0
n c |mp| K |cp a | c|mp C.p.
5 CEMECTP
Pa3zden 1. Teopemuueckue 0cHO8bI 6UbAUOMEUHO20 (hOHOOBEOeHUSs
Tema 1.BH6HH9T€HHI;IPI donp 7 PR T B AR 6
KaK CUCTEMHBINM 00BEKT
Tema 2. bubnuoreunsiii GoHA; 2 | - 9
3BOJIIOLIUSA, COBPEMEHHOoe 10 4 2 2 (10 - | 1] -
COCTOSTHUE
Tema 3. Teopus popmupoBaHUs 8 4 12 - 2 s |l 11-11 6
oubmoTeuyHoro dhoH/a
Pazoen 2. TexHonoz2us hopmuposarusi bubauomeuro2o ¢poHoa
Tema 4. ®BD kak 11 4 2 |4 - 1 T 11
TeXHOJIOTUUeCKUN LUK
Bcero uacoB 3a 5 cemecTp 36 | 16 | 6 | 8 | - 6 36121111 32
OPO u 390
6 CEMECTP
Tema 5. Mogenuposanve b® 18 6 2 | 2| - 8 |18 | - |- - 18
Tema 6. KomminekroBanve b® 12 4 2 |2 - 4 (12| _ | _| - 12
Tema 7. Cucrema 12 4 2|2 - 4 | 12 10
111 -
JIOKyMeHTOCHabykeHus1 BD
Tema 8. Opranusauus bd 12 4 2 | 4 - 2 112111 -11 10
Bcero uacoB 3a 6 cemecTp - 50
0®0 u 300 54 | 18 | 8 |10 18|54 |2 (1|1
7 CEMECTP
Tema 9. CoxpaHHocTs b® 18 |4 4 | 4 - 6 |18 111 - 16
Tema 10. TexHosiorus 14 4 A 6 |14l -1.1- 14
pedopmupoBanus b®
Tema 11. ABTOMaTH3UPOBaHHbIE 10 4 ) ) - 6 1l10l111-1- 9
texHonoruu OGP
Pa3zden 3. ¥Ynpaenevue 5P
Tema 12. B® kak 06BeKT 12 4 2 - 6 12l -1-11 11
ympaBJieHUst
Bcero uacoB 3a 7 cemecTp 10| - 50
0®O0 1 3P0 54 | 16 | 4 24 (54| 2|11
8 CEMECTP
Tema 13. @ynkuuU U 7 6 12|17 91721 4al.1 24 64
TeXHOJIOTHUs yripaBjeHus bd
Bcero uacoB 3a 8 cemectp - - 64
300 - - - - 1724 | -] 4
Tema 14. CyObekT ynpaByieHHs 7 4 2 4 |10 50 | - L -
b®
Bcero uacoB 3a 8 cemectp 6 | 27 -
0®0 144 | 10 | 2 9 | - |- |-| -

9 CEMECTP




Tema 14. CyObekT ynpaBieHUs ) ) S _Imlelal a 4| 56
b®

Bcero uacoB 3a 8 cemectp - - 4 | 56
300 - - - - (7214 (2| 4

BCEI'O yacos 3a BeCb I1Iepuoj 288 | 60 | 20 34 | 27 174 288 1615 |11 4 | 252

6. COJEPXAHUE TNCHUIIVINHBI

Pa3gen 1. TeopeTnueckue 0CHOBBI 00/ THOTEUHOT0 (POH/JOBEAEHUS
Tema 1. BubuoTeuHbli (POH/] KAK CHCTEMHBIH 00beKT

['eHe3UC U CYITHOCTh MOHATHUS «OMbmoTeuHbidt GoHa» (BD).

3HaueHue, QyHKIMH, IPU3HAKK U CBOMCTBa b® Kak MH(OpMaI[MOHHOI0 pecypca o01ecTBa.

OBOMIOIMS CUCTEMHBIX TpefcTaBaeHn o b®. b® kak mo/cucTeMa OMOIMOTEKH, €ro CBS3H
C [JpYTMMHM TIOJCHCTEMAaMW: KOHTHHTE€HTOM I10J/ib30BaTesied, OWOJHOTeUHBIM TIepCOHA/IOM,
MaTepUaIbHO-TEXHUUECKOU 6a30ii.

O6masi xapakTepuctika b® kak cucrembl. [IpusHaku cTpykTypupoBaHus b®. YpoBHU
cTpyktypHoi uepapxuri b®. CoBokymHbI (oHJ OUOIMOTEKH KaK CUCTeMa OTAe/bHBIX (HOH/IOB.
Oco6eHHOCTH COCTaBa U CTPYKTYPhI (hOHIOB OMOIHUOTEK pa3HbIX TUIIOB U BUIOB.

Tpaucdhopmauyu B® B ycnoBusix nHGpopmaTtusauu obiectBa. OcobeHHOCTH 3/1IeKTPOHHOM
noacucteMbl B®. CooTHolleHue W 00IIas XapaKTepUCTHKA OH-TaliH W OQ-jaiiH 1og¢dOHA0B
Oub/IMOoTEK.

bubioreunblii GpoHA B ccTeMe I0KYMEHTHBIX OHAOB cTpaHbl. ®OHABI OMO/IMOTEK B CETU
WutepHeT. Pecypchl r7106ambHOM 31eKTPOHHOM 61MO/IMOTeK!: 00111ast XapaKTepUCTHKa.

Tema 2. BubsioTeuHbli (DOH/|: IBOJTIOLHSI, COBPEMEHHOEe COCTOSIHHE

TeopeTnuecke OCHOBbI BO3HUKHOBeHMsI U  (opmupoBaHusi bB®. 3aBuUCUMOCTH
dyHKIMOHMpOBaHUsl 6MOMMoTeuHOro (POH/A CTPAHBI OT MOJUTHYECKUX W IKOHOMUYECKUX yCIOBUIM
pa3BUTHS 00IIIeCTBa.

Bo3HukHOBeHue U pa3utue O6ubmmoteudbix GoHAoB (XI-XYIII BB.). KomuecTBeHHbIE U
KaueCcTBeHHbIe W3MeHeHHMsT B ¢oHgax Oubnvotek B TeueHwe XIX Beka. IlepBbie 3/1eMeHTHI
mddepenmary GoHAA B 3aBUCUMOCTHU OT THTIA OMOINOTEKH.

b® B XX Beke ocobeHHOCTM pa3BuUTHsA (DOHAA CTpPaHBI B Havaje BeKa. VicTopuueckas
00yC/IOB/IEHHOCTb M3MeHeHUH B GoHAax 6ubmorek B TeueHHe 20-X — 30-X IT., KOJTMUECTBEHHbIE U
KauecTBeHHbIe M3MeHeHus1. OCHOBHbIe HarlpaB/ieHUs pa3BUTHs (DOH/I0B B HACTOsILLee BPeMsl.

BuboTeuHblie GoH/ALI BpeMeH MUPOBOM BOMHBI.

Bospoxkaenne  OubmmoTeuHbix  GoHAOB BO  BTOpoM mojoBuHe  1940-50-x  IT.
KosmmuecTBeHHbIe U KaueCTBeHHbIe U3MeHeHUst B GoHzAax 6udmmotek B 1970-80-e roxsl. BiusiHue
L[eHTpa/M3al[ii OMOIMOTEeUHOH CeTH MaCcCOBBIX OMOTMOTEK U BHeIPeHMUS [IeTI03UTapHOTO0 XPaHEeHHsI
JUI Hay4YHbIX OMOMMoTeK coctosiHue B® rocyaapcTsa.

OCHOBHBIE TEH/IEHIIMU Pa3BUTHSI CUCTeMbI OMO/IMOTeUHBIX (JOHAOB Ha COBPEMEHHOM JTarle.
3akOHO/jaTe/lbHbIe OCHOBBI (JOPMHUPOBAHUS JOKYMEHTHBIX pecypcoB OHOIMOTEK B YC/IOBUSIX
uHpopmartu3auu obujectBa. EauHbid pacripefesieHHbi B®: CylHOCTE W OpraHW3aljMOHHbIE
OCHOBBI.

Tema 3. Teopusi popMupoBanusi 0udMoTeuHOro0 (hoH A



bubmmoreuHoe GoHAOBeeHNE KaK TeOPETUKO-TIPUK/Ia[HAas Hay4YHast JUCLIUTIIVHA, ee MEeCTO
B CTPYKType OMO/IMOTeKOBeJeHUS.

OObeKT, TIpeIMeT U CTPYKTypa OubMoTeyHoro poHA0BejeHrsT KaK HayUHOUN AUCLIUITHBL
OO611Me U crieLjuaibHbIe MeTO/IbI (POHIOBeIUeCKUX UCC/IeJOBaHUMH.

Vcropuorpadust ¢hoHIOBeUECKOW MBICA. BK/Ia[ OTeueCTBEeHHBIX U 3apyOeXKHbBIX
dbonzmoBesnoB B Teoputo PbD.

[TepBrie TeopeTuueckre 00001eHus1 B obsacty GopmupoBanus 6ubmmoreuHoro ¢onHzga B
kKoHije XYIII — nHauame XIX Beka. Pa3paboTka OT/[enbHBIX HarpaB/ieHWM KOMIUIEKTOBAHUS U
opranm3anyu ¢onza. Pa3zpaborka npobrem dhopmupoBanus 6ubmmoreuHoro ¢oxzga B Tedenue XIX
— Havasia XX Beka.

Bknag B.B.CracoBa, H.A. Py6akuna, K.I11. Pybunckoro, K.M. [lepynoBa, I1.M. boraaHosa,
JI.LB. XaBkuHOW. AKTHBH3alusi OuOMMoTeuHor Mbiciii B obsactu PBP B TeueHWe TepBoOi
nonoBruHe XX Beka. ['71aBHbIe 1pobsieMbl v HampaBieHus pa3paboTku Teopun ®BD. Otaenenvie
o0I1leTeOpeTHYeCKUX M YaCTHBIX mpobneM OubmuoreuHorodoHgoBeeHus.PazpaboTka Teopuu
@OB® B oTeuecTBeHHOW HaykKe BO BTOpOM nosnoBrHe XX Beka. CoBpeMeHHOe COCTOSIHWE TeOpHUH
(OINOR

Pa3paboTka Teopuu QopmupoBaHusi OubmoTeuHex  (GOHZOB B 3apybeKHOM
oubmortekoBefennn. Bkiag CranueBa H.(Bonrapus), X.Kynue, JI.IIIBapua, I'.Knyra (I'epmanmus),
III. Yypu (Benrpus), X.Xamepsckol, b.Ceugepckuii (ITosbia), Ix.1Iu (CIIA), [I1.Panranarana
(Mugust) w  gpyrux  6ubvoTekoBeoB B pa3paboTKy 0OIIeTeopeTUYecKUX —IOJI0XKEeHUM
¢dopmrpoBanus bubmoTeyHoro ¢hoHza.

[MpUHLMIBI ¥ OCHOBHbIEe 3aKOHOMEPHOCTH (opMmupoBaHusi OubivoTeyHoro ¢oHza.
Pa3BuTue Teopuu oTO0Opa JOKyMeHTOB B B.

Paspabotka Teopur nonHOTHI B® B oTeuecTBeHHOM M 3apy0e)KHOM OUOIMOTEKOBeJeHUH.
OcCHOBHBIE IOAXO/BI K OMpezeieH!0 MoJHOThI bd.

Pa3paboTka Teopuu «spa» B OTeueCTBeHHOM OubmoTekoBeZeHnrd. OObeM U COCTaB siapa
¢oHza B 61bOMMOTEKaX pa3HBIX THIIOB.

[TpobieMbl U TIepCIIeKTUBBI Pa3BUTHSI COBPEMEHHOT0 (hOH/[0BeIeHHUS.

Pa3zpen 2. TexHosiorus ¢popmupoBanus 6ud/moreunoro gonga
Tema 4. ®B® KakK TeXHOJIOTHYECKHUH IMKJI

Mecto u ctpykTypa ®B®D B cricTeme 6HO/IMOTEUHBIX TEXHOJIOTUM.

JKu3HeHHBI MK/ OUO/MMOTEUHOTO [OKyMeHTa KaK OCHOBa CTPyKTypupoBaHusi ®B®.
Oco6eHHOCTH »KW3HEeHHOT0 1UKJIA 3JIEKTPOHHOTO [JOKyMeHTa Kak obbekTa popmrpoBanus bO.

Lems u cogepxanne PBD. 3akoH cooTBeTcTBUs cocTaBa b® 3amauam OubmmoTekn u
NoTpeGHOCTSIM T10JIb30BaTeIei.

OcCHOBHBIE TIApaMeTpPhl JOKYMEHTHOIO TIOTOKA M TpeOOBaHWS K WX ONTHMH3ALAM.
3aBucumocte PBD oT BHeHMX (PAKTOPOB: M3JaTenbCKOe /e/l0, OpraHu3alvs paclpoCTpaHeHUs!
JNOKyMEHTOB, ()OPMHpPOBaHUsSI PbIHKA 3JEKTPOHHBIX H3ZlaHUM, motpeOHOCTHM obujectBa B B,
cocTosiHue UH(GOPMAIIMOHHBIX TEXHOJIOTHM, (PMHAHCHPOBaHUS U TOMY T0/j00HOe.

[TocyieoBaTeIbHOCTL U B3aUMO/IeHCTBYE TTPOLIeCCOB U ONepalyi TeXHOJIOIMUeCKOro LMK/Ia
Obd.KomruiektoBanue b® kak mporecc @b®d: noustue u cogepkanve.Opranusanusi bd kak
nporjecc ®Bd: nonsTre u copepxanre.Vickmouenne 13 b® kak 3akmounTesbHbIN nporecc PbO.

Tema 5. Mopenuposanue bd

MopenvpoBaHie Kak MeTOZ OrpaHHdeHus OubmmoreuHoro (oHZA TI0 Pa3IUYHBIM
napaMeTpam:  BMJOBOMY, OTpacieBOMYy, THWIIOJIOTMYeCKUM, XDOHOJOTMYeCKOMYy M [p.
Knaccudukanus mogeneit b®.

OrnucarenbHas Mofienb 6ubnmoreuHoro ¢oHza, ee cOCTaBHble yacTH. MaTeMaThyecKas
mozens b®. bubmiorpaduueckass mogens ¢oHzga 6ubmioreku. CTPyKTypHas MoOJenb, ee
COCTaBHbIe YaCTH U TIpaBu/ia CO3/laHMUs.



OCHOBHBIE 3Tarbl MOJIeNMPOBaHWs. V3yueHue BHellHed cpeAbl OWOMMOTEKM Kak
Tipe/iIBapUTe/IbHBIN 3Tal MO/ e/IMpoBaHusl. AHaIU3 JI0KaJbHOTO U ri06anbHOro MH(GOPMAaLMOHHOTO
PBbIHKA, (POHZOB OMOIMOTEK — yUaCTHUL] KOPIIOPAaTUBHOM CHCTeMbl. MapKeTHHIOBbIe WCC/IeI0BAHUS
PbIHKA H3/aTe/IbCKOW NPOAYKLMU. AHanu3 MNpo(puias perdoHa, peajbHOr0 U TMOTeHLMaTbHOro
KOHTHHT'€HTa I10/Ib30BaTe el 6ubimoTekH, MX MoTpeOHOCTel 1 3aTIpOCOB.

N3yuenune MuKpocpesibl OuOMMoTeKM — cocTaBa, 00beMa, CTPYKTyphbl, UHTEHCHUBHOCTU
ucrosb3oBanus b®. Opranu3sanys U MeToAbl 3yueHus ¢poHza B bubmioreke.

ITnanuposanue popmupoBaHust b® — npakTuueckas peanvsanys MOZeIUPOBaHMUSsI.

Bugp! nyiaHoB 3a cpokaMu JercTBus. IlepcrieKTrBHBIE MIaHbI, METOAMKA UX COCTaBJ/IEHUS.
Texyllye TU1aHbl: CTPYKTYpa, MeTOAMKA COCTaBJ/IeHUS.

Tema 6. KomniiekroBanue b®

3a/lauy KOMIIJIEKTOBaHUsl, ero poJib B LUK/Ie (opmupoBanus bubmioreyHoro ¢oxga. OT6op
— OCHOBa KoMILIeKToBaHus1. CyIHOCTh 0TO0pa, ero BuAbL.MecTo U 3HaueHHe IepBUYHOro 0TOopa B
TeXHOJIOTMUeCKOM I1poLiecce KoMIlieKToBaHust b®.

TexHooruueckue oreparyy, MpeAecTBYOLe 0TOOpa: BbIsIBIIEHUEe TIOTOKA JOKYMEHTOB,;
BbIsIB/leHMe U 0TOop Oubsmorpaduueckrx U HH(POPMALMOHHBIX —yKas3aTeseil, KOTOpble
BOCITPOM3BOZAT HeOOXOAWMBIN TIOTOK [OKYMEHTOB; H3yuyeHHe yKa3aTesel; aHalu3 Crpoca
(yZi0B/IETBOPEHHOTO Y HEY/JOB/IETBOPEHHOI'0) 10/1b30BaTe el O1OIMOTeKH.

OTamel ¥ omepanyuyd  TMepBAYHOrO0 OTOOpa. MeToAuWKa OLIEHKA CeMaHTHUeCKOMH
COCTaBJISIIOLLEeN BbISIB/IEHHBIX JJOKYMEHTOB, IIPUHATHE pelleHHs.

3aka3 /JOKyMEeHTOB KaK 3aK/IOUMTe/IbHBIN 3Tall TIePBUYHOTO OTOOpPA, BBISICHEHWE KaHaIo0B
NOCTaBKY, O(OpM/IeHMe 3aKas3a. PacrpesiesieHVe TeKyLMX TMOCTYIUIEHUM MeXAY OT/e/bHbIMU
¢doHmamu 6MOIHOTEK.

Buzibl KOMIIZIeKTOBaHMs,, UX OOIMe uepThl, B3aUMOCBs3HM. TeKylljee KOMIUIEKTOBaHHe Kak
peanu3anyis 0Tbopa: 00BEKT, METO/bI.

IlpegBapuTenpHbli  3aKa3 —  OCHOBHOM — MeTOZ,  TeKyllero  KOMILJIEKTOBaHMUS.
Bbubmorpaduueckoe obecrieueHre TeKyero KOMIIEKTOBAHHS.

PeTpocrieKTBHOE KOMIJIEKTOBaHME: CYIL{HOCTb, 3HaueHWe, o0bekT, Oubimorpadryeckoe
obecrieueHue.

B3aumopetictBre 6ubmoTek B KoMruiekToBaHUM b®. YpoBHU B3auMozelCTBYSI.

LlenTpanu3aiys Kak ¢opMa B3auMO/leicTBUs OMOMMOTeK B Mporjecce KOMILIeKTOBaHUs BO.

KoopauHanust komrulekToBaHusi B®. OObekT M Maciutabbl KoopAuHaLMHU. MeTozarka
OCyYIIeCTB/IEHUsT KOODJUHAL[MM KOMILIEKTOBaHUSI B B yc/oBUsX T/100a/MbHBIX U PerHOHATBHBIX
aBTOMAaTH3UPOBaHHbIX OMOIMOTEUHBIX CeTel.

Tema 7. Cucrema Ao0KymMeHTOCHa0XeHUus1 bd

OO1jasi xapakTepucTyka cucTeMbl rorosiHeHusi B®. Criocobbl, MCTOUHUKA U (HOPMBI
TIOTIO/IHeHYs1. ['eHepaTrBHbIe, TPAH3UTHBIE Y TepMUHA/IbHBIE JOKYMeHTa/lbHble CUCTeMBbI KaK 3BeHa
JIOTUCTUYeCKOM Uenu. JIorucTuka —  UMHCTPYMEHT ONTUMH3aLuM  (YHKLIMOHWPOBaHUS
JOKYMEHTHOTO TIOTOKA KaK MICTOYHHKA CHabkeHus1 BO.

OnieKTpOHHasi Ha/CTpOMKa CHCTeMbl TOMNONHEHWss OWOIMOTeK: KHWKHble VIHTepHeT —
Mara3suHbl, Be0-caiTbl OMOIMOTeUHBIX KOIJIEKTOPOB, BUPTYa/IbHbIE TTOAIMCHAST areHTCTBA U JIp.

O6si3aTenbHblid sk3eMIisip (O3): MOHATHe, BU/bl, (QYHKLMH, WCTOPUS, COBPEMEHHOe
coctosiHe. 3HaueHHWe 00s3aTesTbHOTO SK3eMIUIspa I pa3BUTHs (OHJOB HAy4YHBIX OMO/IHOTEK.
TexHosorust pacripocTpaHeHusi o6ijerocyzapctBeHHoro u MectHoro O3. O3 3/1eKTPOHHOIO
JOKyMeHTa: TIpo6sieMbl PyHKIIMOHUPOBAHHKSI.

MexbuboTeyHsbIi JOKyMeHTOOOMeH: UCTOpUH, COBpeMeHHbIe npo6JieMbl
(GYHKLIMOHUPOBaHUS.

W3pnaTenbcTBa, IMOCpeJHAYECKUe OpraHusalyy, Jap KakK MCTOYHWKM  I10IOJIHeHUs
OubMOoTeK.



Tema 8. Opranusanusa b®

[TpremM MOKYMEHTOB Kak TIepBBIM 3Tall TpoIiecca «OpraHu3aius O0ubsuoTeuHoro (oHa».
3agauu, TpeOOBaHKS, TEXHOIOTHSI TIpHeMa.

Yuer OubmoTteyHoro ¢onHza: 3ajaud, QYHKOUM, TPeOOBaHMS K HeMy. OBOIOLUS W7AEU
yueTa 6ubmoteuHoro ¢oszga. Equnuiibl yueta B®. Bugbl yueta 6ubnmoreynoro ¢onza.

CyMMapHbIi  (KO/IMUeCTBEHHBI) yueT: 3HayeHue, (opMbl, IpaBWaa O(OpM/IeHHUs
JOKYMEHTOB CyMMapHOro ydyera. MHAuWBUAya/JbHBIA yueT: 3HaueHWe, (OpMbI, TIpaBuUIa
odopmiieHHs1 JOKYMeHTOB. PervcrpariioHHBIN yueT: Ha3HaueHHe, TpaBU/a Be/leHHs JO0KYMEHTOB
perucTpalyoHHoro yuera. OcobeHHocTH yueta b® B 61b/moTekax pa3HbIX THUIIOB U BUJOB.

3azaum, cofep>kaHue, TeXHOJIOTHs HauaJlbHOW 00paboTku 6ubmmorteuHoro ¢oxza. O6mas
XapaKTepUCTUKa TeXHOJIOTUUeCKOM Ha HayuHoW 00paboTKM [JOKYMEHTOB, TIOCTYTIAIOMIUX B
O1O/IMOTEKY U BBIOBIBAIOIL[UX U3 HEe.

3agauu pasMmelrieHust 6ubroreuHoro ¢oHza. TpeboBaHus K pa3MelrieHH0 OMO/IMOTEUHOTO
¢oHza. BymusiHMe apXWUTEKTypHO-TVIAHMPOBOYHBIX pelleHnd OWOIMOTeYHOro 37aHusi, YPOBHS
MeXaHW3allMM U aBTOMAaTH3alul OWOIMOTEeUYHBIX TIPOLECCOB, TEXHOJOTMUeCKHMX TII0TOKOB Ha
pa3merienre ¢onza. CriocoObl pa3MelleHHs: TOPU30HTAlbHOe, BepTUKaabHOe (OarieHHoe),
CMelllaHHOe (TOPU30HTA/IbHO-BEPTUKAIbHOE), WX BapuaHThl. TpeGoBaHUs K 000py/0BaHUIO
dboHAOXpaHUIHUILLA.

3HaueHue, 3aflaul M TpebOOBaHUsI K paccTaHOBKe. OOljasi XapaKTepUCTHKAa PaCcCTaHOBOK.
Knaccudukarus paccTaHOBOK.

CemaHTHYecKue (cofepskaTesbHble) DPAaCCTAHOBKW: CeMaHTHuecKas, TemaThyecKas,
Tpe/IMeTHasi paCCTaHOBKA, UX XapaKTePUCTHKA, 0COOeHHOCTH UCIIOIb30BaHUsI B OMbOIMoTeKax.

PaccraHoBkM (opManbHOTO THMA: asndaBUTHasi, XPOHOIOTHYecKas, Treorpaduyeckas,
s3bIKOBasi, (hopMaTHas, HyMepalioHHasi, WX XapaKTepUCTHKa, OCOOEHHOCTH WCIIO/b30BaHUS B
bubnroTekax.

PacctaHOBKa JIOKyMEHTOB B YCJIOBUSX OTKPBITOTO JOCTyNa II0/ib30BaTesiell K
o6ubmoTeuHomy oHAy.

CoBpeMeHHbIe TEHJEHL[UM PacCTaHOBKM OuOmoTeuHoro ¢oHza. MexaHW3aLys MPOLECCOB
pacCTaHOBKU. JIOTUCTUUECKUI MHCTPYMeHTapui ONTUMH3aluud (QYHKIIMOHUPOBAHUS BHYTPEHHUX
B®d.

Tema 9. CoxpanHocte b®

CywIHOCT, W CONMasbHas 3HAUMMOCTb XpaHeHHWs Oubmioreunoro ¢onHga. PakTopwl,
BIUSIIOLIIE HAa XpaHeHHWe OuOiMoTeyHoro GoHJA: COLHajbHBIE, (U3MKO-XUMHUECKHe,
Ouonoruyeckue.

PecraBparjuist ¥ KOHCepBaLis JOKyMeHTOB bubnroreuHoro ¢poHza.

3amuTa B®: cymHocte u cpexactBa. [lokapHast Ge3oracHocTs O6ubMoTeuHoro (oHAA.
TpeboBaHMsI K  OXpaHHOW  CUTHa/IM3alMd.AJMHUHHACTPATHBHO-TIDABOBAsi ~ OTBETCTBEHHOCTD
Oub/MoTeKaps ¥ UMTaTe s 3a COXpPaHHOCTh OubmoTeyHoro ¢oHza.

ITpoBepka ¢oHJa KakK YC/JIOBHe ero XpaHeHus. 3aJaud, 3HaueHHe U MepHOJUYHOCTb
nipoBepkH. MeTo/p1 IpoBepKH OnbmoTeyHoro GoHza: 10 JOKyMeHTaM WHAWBUYaJbHOTO YUeTa, C
TIOMOIL[I0 KapTOTeKW KOHTPOJbHBIX TaJ0HOB, WH/JMKATOpa, TOMOrpaduueckoro KaTasora.
Opranmsauysi paboTsl 110 TTpoBepke (oHAoB. OcobeHHOCTH TIPOBEPKH (pOH/IA B LIEHTPATM30BaHHOM
6rbMoTeUHOM cuCTeMe.

Tema 10. Texnonorusi pe¢opmupoBanusi b®
PecdopmupoBanre B® Kak cjeACcTBUe HM3yueHUs CTeleHU €ero COOTBETCTBUS 3ajadyaMm

Oub/moTeKn W TOTpeOHOCTSM ee TMosib30BaTesiell. BropuuHbli 0TGOP Kak  CpeAcTBO
pedopmupoBanusi B®. NadopmaronHoe obecrieueHre BTOPUUHOTO 0TOOpa.



Metozbl W3yueHHWss COCTaBa W CTeTIeHW WCI0/b30BaHus Bd. OOieHayuyHble MeTO/IbI,
KOTOpble HCIO/B3YIOTCS [yl U3ydyeHUss OubimoTeyHoro ¢oHAa. AHKeTHpOBaHWEe uYMTaTesel,
SKCIIepTHBIE OLIeHKH U [JIp.

CnevLjuanbHble MeTobl M3yueHUs1 6ubmroreuHoro ¢onga. IToBcegHeBHOe U3yueHue (GoHza:
3a/auy, MeTogvKa. MeTo bl KOMMUeCTBeHHOro aHanu3a. CTaTUCTUYeCKUN MeTOJ, KaK MHCTPYMEHT
KOJINYeCTBEHHO! OL|eHKH (POH/A: TIoKa3aTe/IM ¥ MeTO/IMKa IIPUMeHeHNsI.

KauecTtBeHHbIe MeTO/bI aHamM3a ¢oHzAa: O6ubmrorpaduyecknii, aHaIMTUUECKHA, KOHTEHT-
aHa;m3. MeToauKa UX IPUMeHeHUs [IPU U3y4eHuH (PoH/a.

Uckmtouennst [oKymMeHTOB 13 B® Kak 3akmounTesnbhblii 3Tan ®b®. TpeboBanusi, Kputepuu
U TOpsiIoK oTOOpa [OKYMEHTOB C Liefbi0 u3BjievyeHUss U3 b®P. MHCTPyKTUBHO — HOpMaTHMBHOE
obecrieueHre miporiecca wckmouenus.IlocnencTeust u3bsatus 3 bd: mepegaua Ha JeM03UTapHOE
XpaHeHHe, B 0OMeHHbIe (OH/IbL, IPOJAKY HaceleHUI, Tlepejjaua B yTU/IN3aLIo U JIp.

CylHOCTh M 33laud  JIeTIO3UTApHOTO XpaHeHUs [JOKyMeHTHbIX (GoHJOB. OmbIT
JlerIo3UTapHOro xpaHeHus: 3a pybOerkoM. CucreMa [eM0O3UTapHOTO XpaHeHHsi B YKpauHe, ee
xapakTepHble uepThl. [IopsoK nepejaun JOKyMEHTOB Ha Jierlo3uTapHoe xpaHeHue. OpraHusanus
Jero3utapHoro ¢oHza B 6ubmoTeke-/1eMo3uTapyuy, ero UCIoab30BaHue.

CymHocTs U ¢QyHKUMH 00MeHHOTo (oHza. TexHomorus: Me;kOUOIMOTeUHOr0 KHUrooOMeHa.
[Topsizok oTbopa U nepejauu JOKyMeHTOB B 0OMeHHble (oH/bI. Opranusaiiysi oOMeHHOro oHza 1
ero mepepacripefiesieHre B OnOmoTeKax.

Tema 11. ABTOMaTH3MpPOBaHHbIe TeXHO/IOTUH PbD

ABTOMaTHu3alMs TIPOIIECCOB  TIOMCKa, OTOOpa, 3aKa3a [JOKyMEHTOB B  Mpoliecce
KoMmriekToBaHuss B®. OcobeHHOCTH oOpraHu3aldyd  37eKTPOHHOW TOANMCKH  JOKYMEHTOB
Oubsmorekamu. TeXHOJIOTMM CO3/IaHUSI 37IEKTPOHHOTO CIPAaBOYHOTO arrapara B ITOMOIIIb
KOMIIJIEKTOBaHHIO OMO/IMOTEK.

ABTOMaTH3MpOBaHHbBIE TEXHOJIOTHUH MPUEMA, YUeTa, HayuHoU 00pabOTKU JOKYMEHTOB.

Wcnonb3oBanve 3BM ayist cbopa, xpaHeHust 1 06pabOTKH JAHHBIX O COCTaBe W JIBWKEHUH
b®, ero kosmuecTBeHHBIE U CEMAHTHUECKHE COOTBETCTBHS MOTPEOHOCTSIM TI0/Tb30BaTesIeH.

OcobenHocty (opmupoBaHuss B® oHIalHOBBIMU AOKyMeHTaMH. [lepCrieKTHUBBI pa3BUTHS
aBTOMAaTHU3UPOBaHHBIX TexHOI0rur OBd.

Pa3zpgen 3. ynpasyieHne 6U0/1M0TeYHBIM (HOHIOM
Tema 12. B® Kak 00beKT ynpaB/ieHUs

3HaueHWe U CYIIHOCTHL yripaBieHus B® (YB®D). ObwvekT u cybwekT Yb®D, cBA3M Mexay
Humu. [Ipuniyner YbB®. Metoasr Yb®.Vepapxuueckas crpykrypa Yb®. I'ocymapcTBeHHBI M
MEeCTHbII YPOBHU yrpaB/ieHUs. 3aKoHoaTesnbHasi 6a3a YB®, KOHTPO/Ib MX BBIOITHEHUS.

Casi3u B cucreMe yripasienusi b®. adopmaronHoe obecrieuenrie Yb®. MapkeTUHTOBbBIe
HccenoBaHus B YbO.

Tema 13. ®yHKIMH U TeXHO/10rUs ynpasJ/jenuss b®

[1nanvipoBanue u ripornosuposanue pa3sutus b®. [1naHosbie mokasartenu ObOd.

Opranmsauust yripasieHus b®. Otzgen KomryieKToBaHUsI (KOMIUIEKTOBaHUS U 00paboOTKH),
ero (yHKUUM W pacripefesieHre 00s3aHHOCTeN MeXXAy COTpyJHUKamMH. PeryiamMeHTHpYyOIast
JOoKyMeHTalusi otzAena. CucremMa [O/DKHOCTHBIX WHCTPYKUui. HopmupoBanwe Tpyza. Pabouwii
anrapar Komruiekraropa. [loacobHslii ¢hoH[, chcTeMa CTIpaBOUHBIX KapTOTEK, TeKYILHI apXuB.

Otpen doHgoxpaHeHUs:: GYHKIMM U OpraHu3auus TpyjJa. PerjamMeHTUpYoIias
JOKyMeHTaL[usi OTAena. PacripeseneHue o00s3aHHOCTell COTpyJHUKOB. Pabouwuii arrmapar
dougoxpanwmia. KoopauHays AesTe/TbHOCTA To/[pa3jenieHnii O6ubmuoreky, paboTaroique C
¢doHaMU. YUeT ¥ KOHTPOJIb BBITIOJTHEHHSI [JOJDKHOCTHBIX 00s13aHHOCTel Kak (QyHKIUS yTIpaB/ieHUs.
Kpurepuu s¢dextruBHOCTH yripaBieHus: Pbd.



Tema 14. CyobexT ynpaBnennsa b®

Ponp mmyHOoCcTM  OMOMMoTekaps — MeHemkepa T0  ympaBieHno b®. Obmias
npodeccroHanbHble KauecTBa (POHAOBMKA, TpeOOBaHMs K ero mnpodeccroHaIbHOW MOArOTOBKe.
O6s13aHHOCTH U KBaNMM(MKALMOHHAs XapaKTePUCTHKA CTIeL[MaTiuCcToB, paboTaromux ¢ Bd.

TpeboBaHusi K JIMYHOCTHBIM M [IeJIOBBIM KauecTBaM OuOIMOTeKaps-KOMIUIEKTaTopa,
OubmoTeKkapss — hOHAOXPAaHUTEIS.

Cucrema  TNOBBbIIEHUS  KBalUM(UKaLUH CIeL1a/IiCTOB, 4To obecrieunBaet
¢byHkuroHupoBaHue bd.



6.2.COJJEP>KAHVE CEMEHAPCKUX 3AHATUI
Cemunap 1. «bubmoTeunsii GoH/ Kak moacucreMa OUOINOTEKH»

Lesb:

- 3aKPeITUTh TeOPETUUYECKHE 3HAHUS 10 TeMe «brubmnoTeuHsIi GOH/ Kak MOoACHCTEMA
OMOTMOTeKU»;

- OTIPeJIeNTUTD CYIIHOCTh MOHATHS «OUOIMOTeUHBIN POH/»;

- omIpefiesIUTh MecTo OubMoTeuHoro (GoH/a B cUcTeMe «OHMOIMOTeKa»;

- PaCCMOTPETD COLA/IbHbIE GYHKLUKM OUOIHMOTEeUHOTO (POoH/A.

Bonpocbl 015 06cyxHcOeHust:

1. l'eHe3ucC U CyL[HOCTb MOHATUSI «OUO/IMOTeUHBIN HOH/.
2. Mecto B® B cucreme «6ub/MOTEKA.

3. CouumasnbHble hyHKUMU BD.

4. [lokyMeHT Kak (oH000pa3yromuii 31eMeHT.

5. Csi3u B® ¢ gpyrumu rnoacrucreMaMy OMOTMOTEKH.

6. [Ipu3Haku cTpyKTypupoBanus b®.

TepmuHbl: bubmioTeka, 6ubmoreunsiid GpoHz, cTpyKTypa GoHAa, hyHKUMH HoHfa,
ripu3Haku GoHAa.

Jlumepamypa:

1. MutpodanoBa C. B. Yuer Oubnmmoreunbix ¢(oHzoB : Metos. mocob. / C. B.
MurtpodanoBa. — M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. [JokymeHTHbIe hoHzABI OMbMMoTeK 1 MHGOPMALMOHHBIX cyK0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. Crossipor FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. gak. UH-TOB KYJIbTYPHI,
YH-TOB U Iiefi. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. Crossipor FO. H. 3amura 6ubmioreurnoro doxza : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh Oub/iMoTeUHbIM (OHA: CeKpeTbl CTaporo
KHUroXpaHuTesisi : yueb.-met[. mocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gorn. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeka ; B, 9.

6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , iepepad. v Aor..-
M. : IIpo¢duzgat,2002.- 183 c.

Cemunap 2. cropuyeckue 3Tanbl passutusa bd

Lens:

- 3aKperuvTh TeopeThuecKre 3HaHus 10 Teme «OCHOBHbIe KOMITOHeHThI b® Kak crucTeMbl»;
- pacCcMOTpeTh JOKYMeHT Kak (oHj000pa3yroluii 3/1eMeHT;

- OTIpeZIeSTUTD CBSI3U C IPYTUMH TIOACUCTEMAMU OUOTMOTEKH;

- OTpe/le/IUTh MPU3HAKK CTPYKTYpUpoBaHusi bd.

Bonpocbl 015 06cyxHcOeHust:
1. Bo3HukHOBeHHe U pa3BuTHe 61OmoTeuHsix ¢hoHaoB (XI-XYIII BB.)

2. KonmuecTBeHHbIe 1M KadyeCTBeHHble M3MeHeHMs B (oHfax Oubmmorek B TeueHne XIX
BeKa.
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3. Ucropuueckast 00yc/0BI€HHOCTh N3MeHeHH B hoHgax 6ubmmoTek B Teuenue 20-x — 30-
X IT., KOJIMUeCTBeHHbIe U KaueCTBeHHble N3MeHeHHs. OCHOBHbIe HarpaB/ieHUsl pa3BUTHUs (JOH/IOB B
HaCTosIee BpeMsl.

4. bubmoteyHsle GOH/BI OTeUeCTBEHHbIX OUO/IMOTEK BpeMeH MHPOBOI BOIHBI.

5. Bospoxxaenune 6nbmioreuHsix OHOB BO BTOPO mosoBuHe 1940-50-X rT.

6. KonmuuecTBeHHbIe M KaueCTBeHHbIe u3MeHeHUs B poHzax 6ubmorek B 1970-80-e rozbl

7. OCHOBHblE TEeH/eHLIMM DPa3BUTHUS CHUCTeMbl OMOIMOTeYHbIX (OHJOB Ha COBPEMEHHOM
JTare.

TepmuHbi: 6ubMMOTEUHBIN (OHJ, SBOJIOLUS pa3BUTHs (POH/IA, TeHAEHL[MU pa3BUTUs HoHAa
Jlumepamypa:

1. MutpocdanoBa C. B. Yuer 6ubnuoreunsix ¢GoHgoB : Metof. rocob. / C. B. MutpodaHoBa.
— M. : MLIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(DOPMaLMOHHBIX C1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYPBHI,
YH-TOB U Tiefl. By30B. — M. : KHwkHas nanata, 1991. — 271 c.

4. Cronspos FO. H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieliianbHbIN U3aTe/TbCKUN TIPOEKT AJis OMbIMOoTeK.

5. CronmspoB FO. H. Kak coxpanute OubmioTeuHslii (OHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubsmoTeka ; Boi. 9.

6. Teperua B. V. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u J01..-

M. : ITpoduszar,2002.- 183 c.

Cemunap 3. UcxogHble nmoJio)xeHusi Teopun popmupoBanusa bd

Lens:

- 3aKpemuTb TeopeTHuecKHe 3HaHuUsl 10 Teme «VICTopyueckde >Tarbl Pa3sBUTHSA
6ubmoTeuyHoro dboHa»;

- pacCMOTpeTb BO3HUKHOBEHHE U Pa3BUTHE OUO/IMOTEeUHBIX (DOH/IOB ;

Bonpocbi 02151 06¢cydcoeHust:

1. ®opmupoBanus b®: noHaTye, 3HaUeHUe.

2. lenb u copepxanue PbD.

3. IIpuHLUI ceneKTUBHOCTU. [IpUHIUIT KOHIPYIHTHOCTH.

4. IIpodunrpoBaHue-KOOpAUHUPOBaHKe. [IpUHIIUIT CUCTeMaTUYHOCTH.

5. Pa3zpabotka Teopruu orbopa. CymHoCTb oTOOpAa.

6. Kpurtepuii kauectBa 1 Kpurepuii s¢dexkrrBHOCTH 0TOOPa. [To/THOTHI KoHLenmy bd.
7. Slogpo 6ubnmorteuHoro GoHza.

Tepmunbl:  popmupoBaHue (oHza, copep)kaHue (opMupoBaHus (oHJA, TPUHLIMIIBI
dopmrpoBaHus, Kputepru (popMupoBaHus, siApo GoHza

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnmoreunsix ¢GoHgoB : Metof. 1ocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX c1y>x0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.
3. CronspoB 0. H. bubnvoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,

YH-TOB U Tiefl. By30B. — M. : KuwkHas nanata, 1991. — 271 c.
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4. Cromnspos . H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieliianbHbIN U3aTe/TbCKUN TIPOEKT /it OMbIMoTeK.

5. CronmspoB FO. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubsmoTeka ; Boi. 9.

6. Teperua B. . bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u [01..-
M. : ITpoduspar,2002.- 183 c.

CemuHnap 4. ®opmupoBaHue 010/110TedHOro oHAA KaK TeXHOJTOTHYeCKH IUKIT

Lens:

-3aKperuTh TeopeTUUYecKre 3HaHus 1o BoripocaM (hopmupoBanus bd;
-paccMOTpeTh TeMy U cofiep>kaHue (popmupoBanus bd.

Bonpocbi 02151 06¢ydcoeHust:

1. TexHonoruveckas CTpykrypa Lukiaa @bd.
2. ABromaTu3upoBaHHas TexHosorust bd: obiue npecraBieHus.
3. TpeboBanus k TexHosornu ObO.

Tepmunbl:  popmupoBaHue  ¢oHAQ, cofep)kaHue ¢opMupoBaHus  (oHAa, LMK
¢dopmurpoBanus GoH/a, KpUTepru (hOpMUPOBaHUSI, TEXHOJIOTHsI (HOPMUPOBAHMUS

Jlumepamypa:

7. MurpodanoBa C. B. Yuer O6ubsmmorteunbix ¢ongoB: mertoa. mocob. / C. B.
MurtpodanoBa. — M. : MIIBC, 2005. — 272 c.

8. Mopega O. H. JokymeHnTHbIe GpoHABI O1OMHOTEK 1 MH(OPMaLMOHHBIX C1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

9. CronspoB 0. H. bubnvoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,

YH-TOB U Tiefl. By30B. — M. : KHwkHas nanata, 1991. — 271 c.

10.  Cromspos 0. H. 3aumra 6ubmioreynoro ¢onza : yued. mocobue / FO. H. Ctonspos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLitanbHbIN U3aTe/TbCKUN TIPOEKT AJis OMbIMOoTeK.

11. CromspoB FO. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubsmoTeka ; Boi. 9.

12.  Tepemun B. U. bubmoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u J011..-
M. : ITpoduszar,2002.- 183 c.

CemmuHap 5. MopaemmpoBaHue 6ubmoreunoro ¢oH/a

Lenn:

- 3aKpeIuTh TeopeThyeckue 3HaHus 110 TeMe «[IpuHLuIbI popmupoBanusi BD».
Bonpocbl 0151 06¢cydHcoeHust:

1. O61ue TpeGOBaHKS K MOZIeTMPOBAHHMIO.
2. BepbanbHasi Mofiesb.

3. MaremaTh4ecKue MOJIEJH.

4. bubmorpaduueckue MoJesTH.

5. CTpyKTypHasi MOJieb.

TepmuHbl: Mopens hOH/IA, MOJeTUPOBaHKe, BUABI Moe/nel GoHaa
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6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , iepepad. v Aor..-

M. : IIpo¢duzgat,2002.- 183 c.

CemuHap 6. TexHosiorusa koMmiviekrosanus b@

Lesb:

- 3aKpemnuTh TeopeTHYecKue 3HaHUs 110 TeMe «Teopusi oTOOpa»;
- pacCMOTpeTb CYLHOCTh 0TOOPa;

- pacCMOTpeTb KpUTepuu 0TO0pa;

- OIIpe/ie/IUTh KOHLIeNLMY ITOTHOThI bd;

- paccMOTpeThb NOoHATUE AP0 bD.

Bonpocbl 015 06cyxHcOeHust:

1. O611Me ro10XKeHUst KOMITieKToBaHue bd.
2. ITepBb1ii 3Tan KomiiekroBanus bd.

3. Bropoii 3Tar: nepBUUHBIN 0TOOD.

4. Tpetnii 3Tan KOMILIeKToBaHUs b®.

TepmuHbl: QOHJ, KOMILJIEKTOBaHUe (POH/Ia, STarnbl KOMILJIEKTOBaHUS (PoHa
Jlumepamypa:
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M. : IIpo¢du3gat,2002.- 183 c.

Cemunap 7: Cucrema JoKymeHTOCHa0xeHuss bd

Lenn:

- 3aKpeIUTh TeopeTHYeCcKre 3HaHUS 110 BOMPOCAM TeXHOJIOTMUeCKOU CTPYKTYpbl PBD;
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- pacCMOTpeTb aBTOMAaTU3UPOBAaHHYIO TeXHOJIOTUI0 PbdD;
- paccMoTpeTh TpeboBaHus K TexHonoruu PEd.

Bonpocbl 015 06cyxHcOeHust:

1. Ob11jasi XxapaKTepUCTHUKA CUCTeMbI TIOTIOJTHEHHSI.

2. Vicrounuku (criocobsr) morosiHeHust bO.

3. Obs3arenbublii 3k3emriissp (OI1): moHsiTve, BUABI, (PYHKLUM, UCTOPUsS, COBPEMEHHOe
COCTOsIHUE.

4.  Mex0bubmoTeuHblii  JOKyMeHTOOOMEH:  HWCTOpUs, COBpeMeHHble  TpOO/eMbI
(GYHKLIMOHUPOBaHUS.

5. W3paresnbcTBa, TOCpeJHUUECKHWEe OpraHW3allid, [Jap Kak HWCTOYHHKW TIOTIOJTHEeHHs
Oub/IOTEK.

TepMuHBL:  [OKyMeHTOCHaO)KeHWe,  WCTOUYHHMK  JOKYMEHTOCHaO)KeHWs,  CUCTeMa
JNOKYMEeHTOCHaOKeHWsl, TPaJWL[MOHHAsi CHCTeMa JOKYMeHTOCHabO)KeHUs, 3/eKTPOHHasi cHhcTeMa
JNOKyMeHTOCHabKeHust

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. T1ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. [JokymeHTHbIe hoHzABI OMbMMOTEK 1 MHGOPMALMOHHBIX cyK0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CrossipoB FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. ¢gak. UH-TOB KYJIbTYPhI,
YH-TOB U Ilefl. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. Crossipor FO. H. 3amura 6ubmioreurnoro doxja : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh Oub/ivMoTeuHbIM (OHA: CeKpeTbl CTaporo
KHUroXpaHuTesisi : yueb.-mets. mocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gormn. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeKa ; B 9.

6. Tepemn B. U. bubmvoreunsnii oz : yueb. mocobue.- 2-e u3f. , mepepab. U JOIL..-

M. : IIpo¢duzgat,2002.- 183 c.

Cemunap 8: Opranu3anus 6udimoreunoro ¢oHja

Lesb:
- 3aKpeNnuTh TeOpeTHYeCcKHWe 3HAHUM 110 BOIpocaM TIpveMa, ydeTa, 00pabOTKM U
pasMelleHUs JOKyMeHTOB B b®.

Bonpocbi 02151 06¢cydcoeHust:

. 3HaueHue, PyHKLIMYU yueTa U TpeOOBaHMUS .

. Buppl yuera.

. IIpoBepka 6ubmmoTeuHoro GoHza.

. O61ue mo/10’KeHUs1 pa3mertieHus bd

. Pasmelnienue poHzia Ipy OTKPBITOM JIOCTYTIE.

. Pa3meljenue oHga B MmarasuHHOM ()OH/JOXpaHU/IHIIIE.
. PaccranoBka 6ubnvoreuHoro goHza.

. [locTaBKa JOKyMeHTOB 110 TpeboBaHUSIM aODOHEHTOB.

ONOOUTE WN -

TepmuHbi: opranu3auys ¢poHja, yueT GoHza, pasMelleHre GoH/a, paccTaHOBKa PoOH/a,
JoctaBka QoHaa
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Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ubioTeunsix ¢hoHA0B : MeTo. 11ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. [JokymeHTHbIe hoHzABI OMbMMoTeK 1 MHGOPMALMOHHBIX cyK0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. Crossipor FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. gak. UH-TOB KYJIbTYphI,
YH-TOB U Itef. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. Crossipor FO. H. 3amura 6ubmioreurnoro doxza : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh OubO/iMoTeUHbIM (OHA: CeKpeTbl CTaporo
KHUroXpaHuTesisi : yueb.-met[. nocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gorm. — M. :
IMpodwuzaar, 2002. — 256 c. — CoBpemeHHas 6ubmoTeKa ; B 9.

6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , iepepad. v Aor..-

M. : IIpo¢duzgat,2002.- 183 c.
Cemunap 9: Coxpanenuie b®

Lens:
- 3aKpenuTh TeopeTUUeCKHe 3HaHWM IO BOIMPOCaM XPaHeHHWs, COXPAHHOCTU U COXPaHEeHUs
JOKyMeHTOB B b®.

Bonpocbl 015 06cyxHcOeHust:

1. Ponib v 3HaueHue xpaHenusi b®d.

2. ConmanbHbiii pakTop. ColanbHas 3amumra ¢hoH/a.
3. TexHonornueckre ¢akTopsbl.

4. MexaHuueckas 3aiuTa QoHja.

5. IIpoTrBOIIOXKapHas 3alura.

6. Buonornueckuii haktop.

7. CaHUTapHO-TUTHeHWYecKas 3aiuTa (poHza.

TepmuHbl: xpaHeHre (oHJa, coxpaHeHHe GOHAA, COXPaHHOCTb (OH/AA, CoLlMaibHas 3allyTa
¢doHza, hakTopsl 3aIUThl HOH/A

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. 11ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopea O. H. [JokymeHTHbIe hoHzABI OMbMMoTeK 1 MHGOPMALMOHHBIX cyK0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. Cronsipor FO. H. Bubnvoteunsiii ¢oHp : Yueb. a1 6ubn. gak. UH-TOB KYJIbTYPHI,
YH-TOB U Ilefl. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. CrossipoB FO. H. 3amura 6ubmioreurnoro doxja : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh OubO/ivMoTeuHbIM (OHA: CeKpeTbl CTaporo
KHUroXpaHuTesisi : yueb.-mets. ocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gor. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeKa ; B 9.

6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , epepad. v Aor..-

M. : IIpo¢du3gat,2002.- 183 c.
Cemunap 10: Pe¢opmupoBanue b®: cpeacTrBa, MeTobl
Lens:

- 3aKperuTh TeopeTWUecKue 3HaHWW 10 BorpocaM pedOpPMHPOBAaHUS U TIPOBEPKHU
JOKyMeHTOB B b®.
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Bonpocbi 0151 06¢cydcoeHust:

1. PedopmupoBanve B® kak cnefcTBUe M3yueHUs CTeleHU €ro COOTBETCTBUS 3ajjauam
6rb6MoTeKN 1 MOTPeOHOCTSIM ee T10J1b30BaTesiei.

2. MeToppl M3yueHus COCTaBa U CTeIeHU UCI0/Ib30BaHusa bd.

3. CrieLjuanibHble MeTO/bl U3yueHus: 61biroTeuHoro GoHza.

4. KauecTBeHHble MeTObl aHanu3a (oHjga. MeToguKa WX TMPUMEHEHUs MpU M3yueHWU
dboHpa.

5. Uckmrouenns [oOKyMeHTOB 13 b® Kak 3akmounTtenbHbld 3Tarn Obd.

6. TpeboBaHus1, KpUTEpUX U MOPSIOK 0TOOPa JOKYMEHTOB C Lie/blo u3B1eveHus u3 bo.

7. CyIIHOCTb U 33/jauy Jer03UTapHOr0 XpaHeHus! JOKYMeHTHbIX (DOH/OB.

8. CymHocTb 1 QyHKIMM 06MeHHOro (oHza.

TepmuHbi: pedopmupoBaHre QoHza, u3yueHue GHoHJa, UCKTIOUeHHe JOKYMEHTOB U3 oH/a,
Jlerio3uTapHOe XpaHeHHe GoHzA

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnmoreunsix ¢GoHgoB : Metof. rocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX Cc1yx0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cromnspos FO. H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3JaTeTbCKUN TIPOEKT AJis OMbIMoTeK.

5. CromspoB 0. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubmoTeka ; Boi. 9.

6. Teperua B. V. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u Jo1l..-

M. : ITpoduszar,2002.- 183 c.
CemuHap 11: ABToMaTHu3anus npoueccos popmupoBanus b@

Lesb:
- 3aKpernuTh TeOpeTHMUeCKHWe 3HaHWM 10 BOMPOCAM AaBTOMATU3WPOBAHHBIX CHUCTEM U
TeXHOJIOTUil B DED.

Bonpocbi 02151 06¢cydcoeHust:

1. ABTOMaru3amus TIPOLIECCOB TIOMCKAa, OTOOpa, 3aka3a [JOKYMEHTOB B IIpoLiecce
KOMIL/IeKTOBaHUs b®.

2. Oco6eHHOCTH OpraHU3alLK MeKTPOHHOU TIOATIMCKH JJOKYMEeHTOB OubMoTeKamMu.

3. TexHomoruM CO3[@aHUSI  JIEKTPOHHOIO  CIIPAaBOYHOTO  anrapara B IOMOLLb
KOMITTEKTOBAaHHIO OMOMHOTEK.

4. Ucrionb3oBanre OBM 151 cbopa, xpaHeHUst 1 06pabOTKY [JaHHBIX O COCTaBe U /IBM)KEHUU
B®.

5. OcobenHoctH popmrpoBanyst b® oHIaliHOBBIMY JOKYMEHTaMU.

6. IlepcrieKTHBBI pa3BUTHS aBTOMaTU3UPOBAaHHBIX TexHOMoruu ®bd.

Tepmunbi:  ¢opmupoBanve  ¢oHAa,  aBTOMaTu3auusi  (opmupoBaHusi  (PoH7a,
aBTOMAaTU3UPOBaHHbIE TeXHOJIOTUA DPbD
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3. @yHKUWHU yIIpaBIeHUS.

TepmuHbi: yripaBieHue GoHAOM, 00BeKT yripaB/ieHUs, GYHKLUW YTIpaB/IeHUs
Jlumepamypa:

1. Murpodanosa C. B. Yuer 6ubsmmoreunbix ¢hoHoB : MeTof. mocob. / C. B. Murpodanosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX C1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cromnspos FO. H. 3ammra 6ubmioreuroro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3JaTeTbCKUN TIPOEKT AJis OMbIMoTeK.

5. CromspoB 0. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubmoTeka ; Boi. 9.

6. Teperua B. V. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u J01..-

M. : ITpoduszar,2002.- 183 c.
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Bonpocbi 02151 06¢cydcoeHust:

1. ITnannpoBaHue U NIPOrHO3UpoBaHue pasButus bd.
2. I1nanoBele nokasareny ©bO.

3. Opranusauus yrnpasiaeHus b®d.

4. Kputepuu 3¢ppektrBHOCTU yripaBieHuss ®bO.

TepmuHbI: TeXHOIOTHS yIipaBieHus: GoHIOM, TyIaHUpoBaHKe (HoHAA, opraHu3anus GpoHga,
3¢ dekTuBHOCTL paboThl HoHAA

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. 11ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopea O. H. [JokymeHTHbIe hoHzABI OMbMMoTeK 1 MHGOPMALMOHHBIX cyK0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronsipoB FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. ¢gak. UH-TOB KYJIbTYPhI,
YH-TOB U Itefl. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. Crossipor FO. H. 3amura 6ubmioreurnoro doxja : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh OubO/iMoTeuHbIM (OHA: CeKpeTbl CTaporo
KHUroXpaHuTesisi : yueb.-mets. nocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gor. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeKa ; B 9.

6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , iepepad. v Aor..-

M. : IIpo¢du3gat,2002.- 183 c.
Cemunap 14: Cy6bekT ynpaB/ienus b®

Lens:
- 3aKPEIUTh TeOpeTHUeCKHe 3HAHUM TI0 BOMIPOCAaM OTpe/ie/IeHUs] M XapaKTePUCTHUKN 00heKTa
U cyObekTa yripaByieHusi BO .

Bonpocbl 015 06cyxHcOeHust:

1. Ob6ias xapakTepucTHKa pogeccHoHaNbHbIX KauecTB (POH/0BUKA.

2. O6s13aHHOCTH Y KBa/TU(PUKAL[MOHHAsI XapaKTePUCTHKA CIIeJMaariCcToB, paboTarouux ¢ bd.

3. TpeboBaHusi K /JMYHOCTHblE U [e/IOBBIM KauecTBaM Oub/MoTeKapsi-KOMILIEKTAaTopa,
OrbmoTeKapsi-hOHAOXPaHUTEJIS.

TepmuHbl: 6ubMMOTEKAPh KaK CyOBEKT yTpaB/ieHus], MPogeCcCHOHaTbHbIE XapAKTePUCTHKHY,
JIMYHOCTHbIE XapaKTepPUCTUKU

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnuoreunsix ¢GoHgoB : Metof. rocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX Ccmy>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnvoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cronspos FO. H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3aTe/TbCKUN TIPOEKT AJist OMbIMOoTeK.

5. CromspoB 0. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-metz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :

[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubsmoTeka ; Boi. 9.
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6. Tepemmn B. U. bubmoTeunsnii ¢oHp : yuebd. mocobue.- 2-e usz. , mepepab. u gom..- M. :
IMpodu3zaar,2002.- 183 c.

6.3.COJIEP)KAHUE IMPAKTUYECKUX 3AHATUI

ITpakTHueckas padora Ne 1.

«CTpyKTYypUpOBaHHe 010/11oTedHoro ¢goHa KaKk CHCTeMbD»

3apanue. OxapakTepu3oBaTh 1 [poaHaIM3UpoBaTh (GoHA 616/IMOTEKH IO C/lelyLM KPUTEPUSIM:
1. BeIsiBNIeHHe CTPYKTYpbl OMOIHMOTEKH.

2. OnipefienieHye CTPYKTypupoBaHue (oH/A 10 COZleprKaHHIO.

3. OnpesienieHre CTpyKTyprpoBaHue (oH/a 1o popMe JOKYMEHTOB.

4. OripefiesieHre CTPYKTyprpoBaHye (hoH/ja M0 S3bIKOBBIM IPU3HAKaM.

5. OmnpefienUTh CTPYKTypHpoOBaHUe (oH/a M0 CEeMUOTHYECKUM TIPH3HaKaM.

6. OrnpefieUTh CTPYKTYpHpOBaHKe (poH/a o cTerneHu HU3NUecKoil JOCTYITHOCTH.

7. BoisiBieHre HamM4usi BCTIOMOTaTe/TbHbIX CTyKeOHbIX (POH/IOB.

8. BolsiBrieHMe Ha/IMuMsl pe3epBHBIX CTPax0BbIX (DOH/IOB.

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnuoreunsix ¢GoHgoB : Metof. rocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX C1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asnst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cromnspos FO. H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieliianbHbIN U3aTe/TLCKUN TIPOEKT A1 OMbIMoTeK.

5. CromspoB 0. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubmoTeka ; Boi. 9.

6. Teperua B. . bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u J01l..-

M. : ITpoduszar,2002.- 183 c.

ITpakTHueckas padora Ne 2.

«3aKoHojaTe/IbHbIE H OPraHU3alMOHHbIe
NPUHIUNBI (JOPMHUPOBAaHUS €JUHOr0 pacnpeje/ieHHOro ¢oHga»

3apganue. IIpoaHanM3npoBaTh 3aKOHOJaTe/IbHbIe U HOPMATUBHBIE JOKYMEHTHI I10
C/1efyIOLIMM ITapaMeTpam:
1. bubmorpaduyeckoe onucaHue JOKyMeHTa.
2. O3HaKOM/IeHHe C COZiepyKaHueM I0KyMeHTa.
3. OnpepenieHue ey ¥ 3aa4 JOKYMEHTa.
4. OnpefiesieHre CTPYKTYPBI JOKYMeHTa.
5. Kparkas XxapakTepucTHKa COLepyKaHUs JOKYMeHTa.

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. 11ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.
2. Mopea O. H. [JokymeHTHbIe oHzABI OMbMMOTEK 1 MHGOPMALMOHHBIX cy»0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.
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3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYPBHI,
YH-TOB U 1efl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cromnspos FO. H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3JaTeTbCKUN TIPOEKT AJis OMbIMoTeK.

5. CromspoB 0. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubmoTeka ; Boim. 9.

6. Teperua B. V. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u [01..-
M. : ITpoduszar,2002.- 183 c.

ITpakTHueckas padora Ne 3.
«ITostHOTa B® B yC/10BHAX I7100a/IBHOM Y/IEKTPOHHON CpeAbD»

3aganue 1. Onpe/iesTUTh BO3MOYKHOCTH 00/1aCTHBIX OMO/THOTEK 110 UCIIO/Ib30BaHUI0 COOCTBEHHBIX U
cropoHHUX B/] B yC/IOBUSIX T7100a/IbHOTO 3/IEKTPOHHOTO CPEeibI.

3aganue 2. OxapakTepu30BaThb COJIEpP)KaHWe, TapamMeTpbl M BO3MOXKHOCTH BJI obsacTHOM
OMOIUOTEKH.

3aganue 3. BbIMo/HUTE 371eKTPOHHOM 3arpoc K B/ o61acTHOM 6HUO/IHOTEKH.

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnmoreunsix ¢GoHgoB : Metof. rocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX Cc1yx0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cromnspos FO. H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3JaTeTbCKUN TIPOEKT AJis OMbIMoTeK.

5. CromspoB 0. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubmoTeka ; Boi. 9.

6. Teperua B. V. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u Jo1l..-

M. : ITpoduszar,2002.- 183 c.

ITpakTHueckas pabora Ne 4.
«CTpYKTypHpOBaHHe TeXHO/I0ruuecKoro nukiaa ®bP B yc/10BUSIX aBTOMAaTH3aLHH»

3aganue 1. O3HAKOMUTBCS C MPAKTHKOW CO3/1aHUS ()OHJ]a KOHKPETHOM OMO/IMOTeKH, OCHOBHBIMU
TEXHOJIOTMUeCKWMH OTlepaljisiMU 10 IPOEKTHPOBaHKIO U TIOTIOTHEHHIO (DOHAA.

3aganmne 2. OnpejenuTh MOC/Ie0BaTebHOCTh OINepaluid W TIPOLIeCCOB, UX COJep)KaHue U
MeTO/IMKY peasv3aliiy OIUILIUTe B TeTPaJH.

3aganue 3. OrnpeieMTb BO3MOXKHOCTM aBToMaru3aimu mnponeccoB ®BdD B  KOHKpeTHOU
bubsmoreke.

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnmoreunsix ¢GoHgoB : Metof. rocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX c1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yueb. asst 6ubs. ¢ak. WH-TOB Ky/bTYPBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cronspos FO. H. 3ammra 6ubmioreuroro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.

— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3aTe/TbCKUN TIPOEKT AJisi OMbIMoTeK.
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5. CromspoB FO. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo

KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast bubsmoTeka ; Boim. 9.
6. Teperua B. U. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u [01..-

M. : ITpoduszar,2002.- 183 c.

ITpakTHueckas padora Ne 5.
«TexHoorusi pa3padoTKu CTpyKTypHOH Mojenu b®d»

3aganme 1. CocTaBUTh CTPYKTypHYIO  Mogenb (GOHAZA  KOHKPeTHOM  Oubimoreku.
[nst sToro orpefenuts: GYHKLUMM W 3afiaud 6ub/iMoTekH, CTpyKTypa OuOMMOTeKH, CTpPyKTypa
¢oHzia 6UOIMOTEKM TI0 BUJAM M THUTIaM IOKYMEHTOB, TI0 SI36IKOBBIM U [PYTHM TIpHU3HAKaM.

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. 11ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. [JokymeHTHbIe hoHzABI OMbMMoTeK 1 MHGOPMAILMOHHBIX CyK0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CrossipoB FO. H. Bubnvoteunsiii ¢oHp : Yueb. a1 6ubn. gak. UH-TOB KYJIbTYphI,
YH-TOB U Ilefi. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. Crossipor FO. H. 3amura 6ubmioreurnoro doxja : yueb. mocobue / FO. H. Crosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh OuO/iMOTeUHbIM (OHA: CeKpeTbl CTaporo
KHUrOXpaHuTesisi : yueb.-mets. mocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gorn. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmmoTeKa ; B 9.

6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , epepad. v Aorm..-

M. : IIpo¢duzgat,2002.- 183 c.

IIpakTueckas padora Ne 6.
«MudopmanuonHo-0ubMOrpaduueckasi 06ecreuyeHHOCTh KOMIIEKTOBAaHHS»

3apanme. Ha 0cHOBe TO/TyueHHOT0 KOMIT/IEKTa KHUTOTOPIOBUX M OMbmrorpaduueckinx
noco6uii oCyI1eCTBUTh aHa/IrW3 3HAUMMOCTH KaXKZ0ro U3 HUX [ij1sl ob6ecrieueHts CBOeBPeMEHHOI'0
3aKasa JJOKyMEeHTOB.
1. [laTh XapaKTepuCTHKY MPOCIIeKTa (KaTaaora, paic-aucTa) ornpesie/IleHHOro
V3/1aTesIbCTBa T10 CIelyIole cxeme:
1.1. bubmorpadryeckoe onucaHue ocoous.
1.2. XapakTep rocobwus (Tekylee, IepCrieKTUBHOE).
1.3. ITeproAMYHOCTE BbIXO/la B CBET.
1.4. Crioco6 crcTeMaTHU3aL{uy MaTepyasa B ocoOum.
1.5. Crioco6 rpynnypoBKU MaTepyarsa B pasfenax.
1.6. OuleHKa KauecTBa aHHOTAL[MK C TOUKU 3PeHUsI TIOJIHOThI OCBELLeHUs
TeMbl, UNTaTeIbCKOT0 Ha3HaueHHs1, U3/I0’KeHUs] MaTepuraa.
1.7. Tlonurpaduueckoe opopmsieHe JOKyMeHTa.
1.8. Hannuue 371eKTPOHHOM BepCUY IOKYMEHTa.
1.9. MeTtoguka 3aka3a 6Mb/MOTeKaMu JOKYMEHTOB TI0 KaTasory.
1.10. Oka3aHue CKUZOK U JIbTOT [Jj1s 610/IMOTeK, pe3epBHpOBaHMe TOBapa
Ha pas/MyHble CPOKU.
1.11. Oy6mmpoBanue nuHdopMmaruu B VIHTepHeTe, Ha Beb-caliTe M3aTe/IbCTBA.
2. [laTh XapakTepuCTHUKy OZHOTO U3 HoMepoB KHIKHOTO 0603peHust Wiy Jip. KHUTOTOPTOBOTO
rocobwusi:
2.1. bubnuorpaguueckoe omnvcaHye mocoousl.
2.2. Xapakrep niocobusi (TeKyliee, epCcreKTHBHOE).
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2.3. Vicrounuku cHabxenusi 6nbmiorek KHKHBIM 0003peHreMm.

2.4. CtpykTypa KHimxHoro 0603peHus.

2.5. XpoHosioruyeckye rpaHulibl JOKYMEHTOB B paszesnax KHKHOro
0003peHusl.

2.6. XapakTepuCTUKa CofiepkaHus JOKyMeHTa C TOYKU 3peHUs] CMbIC/IOBBIX

Y (popMasIbHbIX NTPU3HAKOB.

2.7. MeTopviKa 3aKa3a urepaTypsl 1o KHIKHOMY 00603peHHIo.

3. 3HaueHue 1 KOMIUIeKTOBaHUs 61bmoTeyHoro oHja peKoMeHaTe/IbHbIX
6ubmorpadryeckux mocooui.

4. 1lenu UCII0/1b30BaHMs /151 IEPBUYHOTO 0TOOP MOCOOUsT Y KHM)KHON

TIOJIKU: ero IO0JIO)KUTe/IbHbIe KauecTBa U HeJJOCTaTKHU.

5. O600111eHHasi XapaKTePUCTHKA KHUTOTOPTOBBIX OMOMorpaduueckux
1ocoOuii B MOMOIL[b KOMII/IEKTOBaHUIO. PeKOMeHZaLuK 110 COBEPIIIeHCTBOBAHUIO
UX COJeprKaHusl.

Jlumepamypa:
1. Murpodanosa C. B. Yuer 6ubsmmoreunbix ¢hoHoB : MeTo[. nmocob. / C. B. Murpodanosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX c1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asnst 6ubs. ¢ak. WH-TOB Ky/bTYPBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cromnspos FO. H. 3ammra 6ubmioreunoro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3aTe/TbCKUN TIPOEKT AJis OMbIMoTeK.

5. CromspoB FO. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast bubsmoTeka ; Boim. 9.

6. Teperua B. . bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u J01..-

M. : ITpoduszar,2002.- 183 c.

ITpakTHueckas padora Ne 7.
«MeTopHKa OLleHKH U 0TO0pa J0KyMeHTOB B B®D»

3apanue. OTobpaTh JOKYMeHTHI B hOH/ OHMOMHOTEKH, C MO/e/TbI0 KOTOPOI BbI 03HAKOMUJIUCK.
1. orucanue mogenu horga 6nbMMOTEKH, AJIsT KOTOPOU OyZeT MpoBogUTCs 0TOOP.

2. TeMaTUYeCKHH TI/IaH U3/aTe/bCTBa (KaTalor 3aKa30B M3JjaHuUH OIpe/ie/IeHHOT0 U3/aTe/IbCTBa).
3. Tabsmia c o60cHOBaHWEM 0TOOpa JOKyMEHTOB WM 0TKAa3a OT HUX.

IIpumeuanue:

a — TeMaTuka QoH/a;

6 — xpoHonorust poH/a;

B — sI3bIKOBOM cOCTaB (OH/a;

I — BUZI0BO# cocTaB GoH/Ia;

Il — TUTIOJIOTUYeCKU cocTaB (poHJa.

Ne B | ABTop u | CootBercTBUe | AKTyanbHO | WHdopma | HdoctynHo | Peruenue
TeM/laHe HasBaHUe | JOKYMeHTa CTb TUBHOCTb | CTb npo otbop
V3/aTe/IbCT | KHUTU JIOKyMeHTa | JOKYMEeHT 10 JIOKYMEHTO
Ba a KyMeHTa B
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Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/imoteunsix ¢hoHA0B : MeTo. 11ocob. / C. B. Murpodanosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopesa O. H. [lokymeHTHbIe (oH/bI OMOMMOTEK U MHPOPMALIMOHHBIX Ciiyk0 / O. H,
Mopesa. — CII6. : TTpodeccus, 2010. — 400 c.

3. CrosnsipoB FO. H. bubsmoreunsiii ¢oHz : Yueb. ans 6ubn. ¢ak. MH-TOB KY/bTYpPHI,
YH-TOB U IleJ. By30B. — M. : KHKHas nanara, 1991. — 271 c.

4. CrossipoB FO. H. 3amura 6ubmmoreunoro ¢onza : yueb. nmocobue / FO. H. Ctonsipos.
— M. : ®aump-IIpecc, 2006. — 504 c. — CrieLiabHBIN U3/1aTeTbCKUNA TIPOEKT 71t OUOIOTeK.

5. Cromapoe HO. H. Kak coxpaHuTh OuOgMOTeuHBI (OHZ: CEKpPeThl CTaporo
KHUTOXpaHuTesns : yueb.-meta. rocobue / FO. H. CronsipoB. — 2-e u3a., aopab. u gomn. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemeHHas 6ubmoTeKa ; B, 9.

6. Tepemn B. V. bubnvoreunslit GoHz : yueb. mocobue.- 2-e u3f. , mepepab. U JOIL..-

M. : IIpo¢du3aat,2002.- 183 c.

IIpakTHueckas padora Ne 8.

«Pacuet onTMManbLHOr0 00beMa Oub/IMOTEUHOTO (hoH/ A

BHAHHI/IE 1. Ha ocHoge NpUBeJEHHBIX JdHHBIX PACCUUTATH 110 CbOpMy'JIaM KO/IMueCTBeHHbIe
1I0Ka3aTe/Ii KOMITJIeKTOBAaHUS U MCIT0/Ib30BaHus OMO/IMOTeUHOI0 (bOH,E[a.

TpebOyeTcst yCTaHOBUTB:

1) Mo>kHO /T Ha OCHOBE CYIL[eCTBYOLIMX [JaHHBIX BLIUMC/IUTE 00beM (hoH[a,
obpaiiiaeMoCTb, KHUTOBbIIauy?

2) ®oH/, KaKoM OMOIMOTEKH JTyullle KOMITIEKTYETCS U UCIT0/Ib3yeTCs1?

3) Kakas u3 6ub/moTeK MHTeHCHBHee 0OHOB/ISIET CBOM (hoH/1?

4) PerniepTyap Ha3BaHWI KaKoi OMOMMOTEKY 1IMpe?

5) CKObKO KHHUT MOKeT UCK/TI0UaTh Onb/oTeka U3 hoHzIa exKerofHo?

6) COOTBEeTCTBYIOT /1M pPacueTHbIe JjaHHbIe (PaKTHUeCKHUM?

3apanue 2. [Ty6mmuuHas 6ubmoteka obcnyxuBaeT 20 ThIC. UUTATENEH,

cpeiu KOTOPBIX 5 ThIC. fAeTedl. HeobXoaWMo paccuMTaTh ONMTUMAsbHBIM 0OBEM U OTPAC/eBYIO

CTPYKTYpY (poH/Ia, MpeiHa3HAUEHHOTO /i1 00C/Ty>)KUBaHUS JeTel;

JlaTh TIPOTHO3 TeHZIeHI[UH Pa3BUTHS U UCII0Tb30BaHUsI GOH 1A AJ1s eTeid:

— e)KeTofHbIN TprUpocT GOH/a;

— abcCoJTIOTHBIE TTOKA3aTe/ M U TTPOLIEHT BhIOBITHS;

— 06OHOB/IsIEMOCTh (POH/A /IS IeTeH;

— KaKuUM JI0/DKeH ObITh 00beM (hoHZa B CIeYIOLeM IOy, eC/TH YKCIIO

yuTarteneu J0/DKHO yBennuuThbcs Ha 500 uenoBek;

— KaKOBa /I0JDKHA ObITh KHUTOBBIIaua, eC/ii oOpaIaeMocTh 15 jieT Hazaj

Obuia 2,1 pasa B rof U Kax/ele 5 jeT yBesuunBanack Ha 0,1 pa3za?

— CKOJIbKO Ha3BaHUM JIOKyMEHTOB JIOJDKHO OBITh Ipe/iCTaB/ieHO B (oH/e,

eC/IM 3K3eMIVIIPHOCTh OJHOTO OKyMeHTa B cpesHeM 1ipu 500 yuTaresisx
Jo/pKHa paBHAThes 1,2—1,3, npu 1000— 1,4—1,67
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3apganme 3. HTB mnpomebimieHHoro mipeanpusatus oOcayxuBaer 1200 uwuTareseit (Bcero
YnC/IeHHOCTh paboraroumx Ha mnpegnpusatun — 2200 yen.). B cocraBe ¢oHzAa: HaydHO-
TexXHU4ecKasi mrepatypa — 60%, ecTecTBeHHO-HayuHast — 15%, 00IL{eCTBEHHO-TIOJTUTHYECKAs —
25%. ObpariaeMocTh GoHa cocTaBssieT 2,5 pa3a B rojl. TpebyeTcsi yCTaHOBUTD:

1) Paccuuratb 06bem ¢oHza, KoTopeiM pacrionaraer HTB, ee orpacieBoii

cocTaB B a0CO/IOTHBIX TIOKa3aTesIsix.

2) ObGocHOBaTh METOJ, pacueTa W pacCUMTaTh KOJMUECTBO HA3BaHUM JOKYMEHTOB OOIeCTBEHHO-
MIOJIMTUYECKOr 0, eCTeCTBeHHOHayYHOr 0, Hay4YHO-TeXHUYeCKoro xapakrepa B ¢poHzge HTB.

3) OnpefieUTh UATa€MOCTh M KHUTOBBIZIauy.

4) [JaTb OLIEHKY JesTe/IbHOCTH OHO/IMOTEKH 10 KOMITIEKTOBAHUIO U UCII0/Ib30BaHUIO (POH/a, ec/iu B
CpeZiHeM e>KerofIHO uuTareny noay4atot 4950 0TKa30B Ha MPOGUIBHYIO TUTEPATYyPYy.

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. T1ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. [JokymeHTHbIe hoHzABI OMbMMOTEK 1 MHGOPMALMOHHBIX cy»K0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. Crossipor FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. gak. UH-TOB KYJIbTYPHI,
YH-TOB U Iiefi. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. Crossipor FO. H. 3amura 6ubmioreunoro doxja : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh Oub/ivMoTeuHbI (OHA: CeKpeTbl CTaporo
KHUroXpaHuTesisi : yueb.-met[. mocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gorn. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeka ; B, 9.

6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , iepepad. v Aor..-

M. : IIpo¢duzgat,2002.- 183 c.
IIpakTHueckas padora 9.
«Opranu3anus nomnosiHeHuss b® c ucnonb3oBaHuem MTHTepHeT-TeXHOJI0THH»

3aganue 1. O3HAaKOMUTBCS C COJlep)KaHUMEM CaMTOB U3JaTe/IbCTB, KHUTOTOPrOBBIX
KOMITaHUM U TeXHOJIOTHeN 3aKa3a JOKYMEHTOB.

[TepeueHb CalTOB:
www.cul.com.ua;
ww.condor-books.com;
konsum.kharkov.ua.;
www.books.com..ua;
www.in.com.ua/~periodik;
www.alfa.dn.ua.

Jlumepamypa:

7. MurpodanoBa C. B. Yuer O6ubsmmoteunbix ¢ongoB: Mertoa. mocob. / C. B.
MurtpodanoBa. — M. : MIIBC, 2005. — 272 c.

8. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX c1y>x0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

9. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. anst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,

YH-TOB U Tiefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

10.  Cromspos . H. 3aumra 6ubmioreynoro ¢onza : yued. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieliianbHbIN U3aTe/TbCKUN TIPOEKT AJist OMbIMoTeK.

11. CromspoB FO. H. Kak coxpanute OubmioTeuHslli (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubsmoTeka ; Boi. 9.

12.  Tepemun B. U. bubmoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u [011..-
M. : ITpoduszar,2002.- 183 c.
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IIpakTHueckas padora Ne 10.

«IIpuem foKyMeHTOB B b®D»

3apganue. O3HaKOMJ/IEHUE C TIPABWIaMH TTpUeMa JOKYMEHTOB B (DOH/I, TEXHUYECKUM
oopM/ieHreM HOBBIX MMOCTYTVIEHUHM K KOHKPETHOU OMOMOTeKHU.

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnuoreunsix ¢GoHgoB : Metof. rocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(DOPMaLMOHHBIX Cc1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yuebd. asnst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,
YH-TOB U Tefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cromnspos FO. H. 3ammra 6ubmioreuroro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.
— M. : daup-Tlpecc, 2006. — 504 c. — CrieLiuanbHbIN U3aTe/TbCKUN TIPOEKT /i OMbIMOoTeK.

5. CromspoB FO. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubmoTeka ; Boi. 9.

6. Teperua B. V. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u Jo1l..-

M. : ITpoduszar,2002.- 183 c.

ITpakTHueckas pabora 11.

«Y4eT JOKYMEHTOB B OHO/THOTEKe»

3apanue 1. OdopmuTe /Be MapTUM [OKYMEHTOB, KOTOpble MOCTYNUIM B OubimoTeky. IlepBas
naptuss U3 6 5K3eMIUIIPOB IIOJIyUYeHHble OT uuTaTe/sl KakK MOAApOK (WM B3aMeH YTepsHHbBIX
yuTaTeIsIMK).

IlepBas mapTus BK/IHOYAeT:

3 3K3eMIl/IsApa OJJHOT'O aBTOPAa;
2 3K3eMIlIsipa KHUT' KOJIJIEKTUBHOI'O dBTOPaA;
1 TOM MHOTOTOMHOI'O H3aHus.

Bropast maptust u3 10-12 3K3eMr/sipoB noyueHHast U3 r0060ro MCTOUHUKA
KOMIT/IeKTOBaHUs 6ubnroreku. [TapTus BK/ItOUaeT:
2-3 3K3eMIuIsgpa OfHOr0 aBTOpa;
1 KHUT'Y ABYX aBTOPOB;
2-3 5K3eMIIsIpa TpexX aBTOpOB U boJiee;
1 u3gaHue KO/UIeKTUBHOI'O aBTOPa;
2 Opo1TropHI;
2 CD-ROM.
I[Tpu 5TOM OZiHA U3 KHUT A0JDKHA OBITH 6€3B03Me3HOI; JOKYMEHTHI JO/DKHBI OBITh U3 Pa3HBIX
oTpac/ei 3HaHUM.

3apaHue 2. 3anuchiBaTh MapTUM HY)KHO, TMPHUEP)KUBAsICh TaKOW MeTOJUKH: TMPU OTCYTCTBUU
COIIPOBOJUTE/IHOIO [JOKYMEHTa COCTaBbTe aKT C IIPUYMHOM MOCTYIUIEHWs; IapTHI0, KOTopas
TIOCTYTW/IA M3 MarasvHa, CBepbTe C COINPOBOJAWTE/NBHBIM J0KyMEHTOM Ha COOTBETCTBHE; MPHUHSB
peleHyde, O(QOpPMUTe 3alWChb KaK[AOW MapTUM B MepBOM 4yacTu «KHUIM CyMMapHOro yuera»,
¢duKcupyolre CBeJileHHs 0 MapTHH C M0C/e/l0BaTeIbHOCThIO rpad «KHUrm».
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3apanue 3. OdopmuTe BHIOBITHS TIAPTUM KHUT (5 3K3eMIUISIPOB), KOTOpble paHee Obuiv B (hoHJE
On6/IMOTEeKH, COCTaBUB AaKT COIJIACHO IIPUYMHBI BBIOBITUS COIJIACHO YCTAaHOBJIEHHON (OpPMBI,
VICII0JIb30BaB Ipe/ibIAyIIMe 3anicy «/IHBeHTapHOW KHUTW».

3apanue 4. CocTaBbTe akT O CIIMCAHWU 110 BTOPOM YacTU «KHUIM CyMMapHOro yueTa» U OTMeTbTe
BBIOBITHSL K&XKJOTO 3K3eMIUisipa B «IHBeHTapHOM KHUTe».

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. 11ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopea O. H. [JokymeHTHbIe hoHzABI OMbMMOTeK 1 MHGOPMALMOHHBIX cy0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronsipoB FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. gak. UH-TOB KYJIbTYpHI,
YH-TOB U Ilefl. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. Crossipor FO. H. 3amura 6ubmioreurnoro doxja : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHbINA U3/1aTeTbCKUNA TIPOEKT it OUOIOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh OubO/iMoTeuHbIM (OHA: CeKpeTbl CTaporo
KHUrOXpaHuTesisi : yueb.-mets. mocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gor. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeKa ; B 9.

6. Tepeumn B. V. bubnvoreunsiii ¢poHz : yuebd. mocobue.- 2-e uzf. , iepepad. v Aor..-

M. : IIpo¢du3gat,2002.- 183 c.

ITpakTHueckas pabora 12.

«Omnpepesenne mupa KHUTY NPYU Pa3IMUHbIX BUJax pacctaHoBKH BD»

3apanue 1. Cnenath Ouborpaduueckoe omnvcaHue JOKyMeHTa.

3apanue 2. OnpeiesTUTh MOJIOYHbIN LIMGP XpaHeHHUs A1 10 JOKYMEeHTOB MpU CHUCTeMaTU4eCKu-
angaBUTHOM, (POPMaTHO-MHBEHTAPHOM, U SI3bIKOBOM pacCTaHOBKaX.

OfHUM U3 BUJOB SI3bIKOBOM PAaCCTAHOBKH SIBJISIETCS SI3bIKOBO-CHUCTEMAaTHUeCKH-a30ydHasl.

B ocHOBY KOTOpOV T0JI0’KeHO pa3fie/lbHOe XpaHeHWe JOKYMEHTOB Ha pa3/MuHbIX si3blkax. [ugp
COCTOMT U3 yKasaTeJIs si3blKa, UHeKCca OTZesa U aBTOPCKOro 3Haka. Hampumep: ®p. 28 M 36.
®p. — GpaHIy3CKUI S3BIK;

28 - vuHgekc otpena “buosnorus”;

M 36 — aBTOpCKMii 3HaK.

dopMaTHO-UHBEHTapHasi paccTaHOBKa. [1pu 3Tol paccTaHOBKe JOKYMEeHTHI B Ipefieniax (popMaToB
pa3MellaroT B MOpsi/iKe MHBEHTapHbIX HOMEPOB. JJOKyMeHTbI 0JHOTO (popmara perucTpupyoT B
OTZJe/IbHOM UHBEHTapHOU KHMre. Hymepanys B KaXj014 U3 HUX HauuHaeTcs ¢ 1. dopmar umeer
yc/0BHOe 0003HaueHue:

M — manbiii hopmat (0 20 cm)

C — cpeguuii popmat (20-26 cm)

@ — oo popmar (26-30 cm)

B - 6onbi0it popmar (6o1ee 30 cm)

Jlumepamypa:
1. MutpocdanoBa C. B. Yuer 6ubnuoreunsix ¢GoHoB : Metof. rocob. / C. B. MutpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. JokymeHnTHbIe GpoHABI O1bMHOTEK 1 MH(OPMaLMOHHBIX Cc1y>k0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. CronspoB 0. H. bubnuoreunsiii ¢oHz : Yueb. asst 6ubs. ¢ak. WH-TOB Ky/bTYPBHI,
YH-TOB U Tiefl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

4. Cronspos FO. H. 3ammra 6ubmioreuroro ¢oHza : yuebd. mocobue / FO. H. Ctonsipos.

— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieliianbHbIN U3aTeTbCKUN TIPOEKT AJis OMbIMOoTeK.
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5. CromspoB FO. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo

KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast bubsmoTeka ; Boim. 9.
6. Teperua B. U. bubmvoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u [01..-

M. : ITpoduszar,2002.- 183 c.

IIpakTHueckas padora Ne 13.
«TexHo/I0THYEeCKHe U CAHUTAPHO-TUTHeHHYecKHe pakTopbl XpaHeHus GoHAa
OT/ie/IbHOM 0MO/THOTeKH»

3apanme 1. PaccMoTpeTh peskuM xpaHeHust b® KOHKpeTHOM 61O/moTeKH.

1.1. Pexxum 3aiuThl OT cBeTa ( XapakKTep OCBeLLleHHs], MepbI 3all{UThl).

1.2. TemniepaTypHO-B/I&>KHOCTHBIN Pe)KUM (Ha/IMurie KOHTPOJIA I10 IT0Ka3aTesisiM TeMIiepaTyphl,
B/I&YKHOCTH, Ha/lMuye KOHJULIMOHEPOB, Ha/lnuye [0CTOSIHHOTO 0OMeHa Bo3/yxa).

1.3. Pexxuim pa3meltieHusi, XpaHeHHsI, TPDAHCTIOPTUPOBKH (OT/eIbHO CTosiee 3aHre, 000co0IeHHOe
roMelljeHre C IPOTUBOIIOKAPHBIMU CTeHaMH U NepeKpbITHSIMU, HalMure HeobX0oArMOro
obopyi0BaHus [jis1 XpaHeHHUsI ¥ TI0Jaukl JOKyMEHTOB /10 TI0/Ib30BaTesield, XapakTep PacCTaHOBKH
JOKyMeHTOB (Ha/iuuue 1rabesneld, I0THOCTb paCCTaHOBKH).

1.4. CaHUTapHO-TUTMEeHUYEeCKUM pe;KUM (Mephbl POGUIaKTHKY, fe3uHpeKLUs, Je3UHCEeKLYs).
1.5. PecTaBpaliMOHHBIN PEXKUM.

3apanme 2. Caenats COOCTBEHHbBIE TIPe/I0KEeHNs OTHOCUTEIBHO 3al{UThl 0M0MMoTeuHoro hoH/a.

Jlumepamypa:

7. MutpodanoBa C. B. Yuer Oubmuoreunbix ¢(oHzoB : Metos. mocob. / C. B.
MurtpodanoBa. — M. : MIIBC, 2005. — 272 c.

8. Mopega O. H. [JokymeHTHbIe oHzABI OMbMMOTEK 1 MHGOPMALMOHHBIX Cy0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

9. Cronsipor FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. gak. UH-TOB KYJIbTYphI,
YH-TOB U Ilefl. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

10.  Cronspos HO. H. 3amura 6ubmoreuroro doHza : yueb. mocobue / FO. H. Crosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

11. Cromsspoe FO. H. Kak coxpaHuTh OubsuoTeuHb (OHZ: CEKpeThl CTaporo
KHUrOXpaHuTesisi : yueb.-met[. mocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gorn. — M. :
ITpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeKa ; B 9.

12.  Tepeumn B. U. Bubmuoreunsrit ¢poHz : yued. mocobue.- 2-e u3f. , mepepab. u 01
M. : IIpo¢du3gat,2002.- 183 c.

IIpakTnyeckas padora Ne 14,

«3HAaKOMCTBO C /IeN03UTapHbIM (poH0M»

3apanmue 1. B kpynHoii PecrrybnvikaHckol 6ubmioTeke 03HaKOMUTBCS C Aero3uTapHbIM (GOH0M
KpaeBeJueCcKOU TUTepaTyphbl, TPAaKTHKOM ero KOMIJIEKTOBaHMsI, pa3MelljeHre B ()OH/J0XPaHHUIHLIIE.
3ajganue 2. BEIIBUTD CBSI3M C MAaCCOBBIMU OMOIMOTeKaMu 00/1aCTH.

3apganue 3. OnpeJe/UTh MepCrieKTUBBI Pa3BUTHS JeNo3UuTapHoro (oHza.

Jlumepamypa:

13. MurpodanoBa C. B. Yuer Oubmmorteunbix ¢onzoB: Metozn. mocob. / C. B.
MurtpodanoBa. — M. : MIIBC, 2005. — 272 c.

14.  Mopesa O. H. [lokymeHnTHbIe GpoHABI O1bMMOTEK 1 MHGOPMaLMOHHBIX Cc1y>x0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.
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15.  Cromnspos 0. H. bubmvoreunsiii ¢oHz : Yuebd. asnst 6ubs. ¢ak. WH-TOB Ky/bTYpBHI,
YH-TOB U 1efl. By30B. — M. : KHwHas nanata, 1991. — 271 c.

16.  Cromspos 0. H. 3aumra 6ubmioreynoro ¢onza : yued. mocobue / FO. H. Ctonsipos.
— M. : ®aup-Tlpecc, 2006. — 504 c. — CrieLiianbHbIN U3JaTeTbCKUN TIPOEKT AJis OMbIMoTeK.

17. CromspoB 0. H. Kak coxpanute OubmioTeuHslii (GOHA: CEKpeThl CTaporo
KHUTOXpaHuTess : yueb.-mMetz. mocobue / FO. H. CronsipoB. — 2-e u3f., gopab. u gorn. — M. :
[Mpoduzgar, 2002. — 256 c. — CoBpemeHHast 6bubmoTeka ; Boim. 9.

18.  Tepemun B. U. bubmoreunsiii hoHz : yueb. mocobue.- 2-e u3f. , iepepab. u J01..-
M. : ITpoduszar,2002.- 183 c.

IIpakTHueckas padora Ne 15.
«AHanu3 ¢oHja 60/ IMOTEKH CrelHaTbHBIMH MeTO0/[aMH»

3apanmue 1. Pabota cocrout u3 Tpex yacteidl. Kakziast uacThb BBINOHSIETCS COIJIACHO BOTIPOCAM,
KOTOpBIe TOMeIIeHbl B KaKA0M yacTu. Tam, rje BO3MOXKHO, COCTAB/ISIFOT CXeMbI U TaOJULIbI,
KOTODBbIe [JO/DKHBI Har/IsI/IHO W/IFOCTPUPOBAaTh aHa/ln3 U MOATBEP)KaTh BIBO/bI, Cle/IaHHbIe
crygeHToM. PaboTa BbIrosiHsieTcst Ha 6a3e KOHKPeTHOM OMO/IMOTEKH C MCIO/Ib30BaHUEM YC/IOBHBIX
ob603HaueHu U hopMy!L.

® — ponp 6ubmorekn; @ ripup; ® TexH. U T.A. — POH/BI OTPACIEBBIX OT/e/I0B; B — KHUroBbI/jaua;
B nipup, B TexHuKyMe U T.Jl. — KHUTOBb/laya OTPAC/eBbIX OT/e/10B; A — UMC/IO YMTaTeslel; -
obpamjaemocts GoHza; U — uynHaHHICTh; K — KHUroobecreyeHHOCTD; [T — abcosmoTHbIHM mipupocT; Tp
— TeMr1l pocta (poHga; T — Temr ripupocTa GoHJa; ¥Yi — TeKyllyuid ypoBeHb (oH/1a (BeJTMUMHa,
KOTOPYIO Mbl CPaBHHBaeM); — 0a3uCHBIN ypoBeHb ( BeJIMYKMHa C KOTOPOU MbI cpaBHHBaeM); K ykom
— K03 PUIMeHT YKOMIJIEKTOBaHHOCTU (POH/Ia;

K ucn — ko3 dumenT ucnosnb3oBanus ¢poHzAa; Bon — obHoBieHne GoHaa; P3HOIT —
V3HOIIeHHOCTh (oH/a; @ HOB. — HOBbIe NOCTyIUIeHUs; @ BbIO — cricaHHbIe JOKyMEHTBI.

B =A*Y; O = B/®; K = ®/A; D=K*A; U=B/A;

@ 3How = B/100; IT = ¥Yi— Yo; Tp = Yi/Y0*100; To =I1/B*100;
K ykom = @ texu/d*100;

K ucn = B Texuukyme/B*100;

On = (PHOB —PBHO)/D*100

3a,ualme 2. AHanu3 CTaTUCTUUYeCKHX MaTepHaIOB KOMIVIEKTOBaHHSA (l)OH,ZLa Ooub/IMoTEKU

Heobxopumo mnpejcraBuTh 00ljMe cBefieHMst o OuOnvoTeke, ee Has3BaHWe, THI, CTPYKTYpY,
KOJIMUeCTBO TIO/b30BarTesnell U o0beM (OHZA, KOIMUeCTBO KHUTOBbIaya eXXerofHO 10 OCHaHHi 5
JIeT.

Ncnonb3ys 3anvcu B «KHure cymmapHOro yuerta» 3a % JieT, BBIIIOJIHUTE 3a/aHue , YKa3aHHOe
HIKe, COCTaBbTe Tab/ully, c/iesaiiTe BbIBOJBI 10 KaXKA0OM Tabsulle (faHHble NOZaBaTh 3a KaXKbli

rof).
1. TIpocnemuTe GUHAMMKY AMHAMHUKY pocTa (OHJa B 1ieJioM 3a 5 jieT. Ha CKOJBKO TPOLIEHTOB

BBIPOC ¢doHp B ves TIOBIPHSIHO C
2. To UMeHHO TO OCHOBHBIM 3ajy3eBUX OTJe/aX U XyJ0)KecTBeHHOW surepartype. CpenalT
BBIBO/IbI. [Haiite peKOMeH/Ial1H.

3. 3anonHute  Tabsmuiy, paccudTaB  Ko3(h(UIMEHT ~ YKOMIUIeKTOBAaHHOCTI  ¢oHJa.
4. 3arosHUTh  TaO/MWIly OCHOBHBIX  OTpac/ieBbIX OT/e/IOB B  IUlaHE WX  BbIJau.
5. 3anonHuTe TabsuIly, paccunTaB Ko3(hdULIMEHT UCTI0/Ib30BaHUs (DOH/OB.

ITokasarenb JIutepaTtypa

a Ha Bcero



http://195.39.248.242:404/78%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D0%BE%D0%B5%20%D0%B4%D0%B5%D0%BB%D0%BE/%D0%A2%D0%B5%D1%80%D0%B5%D1%88%D0%B8%D0%BD%20%D0%92.%D0%98.%20%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D1%8B%D0%B9%20%D1%84%D0%BE%D0%BD%D0%B4.pdf
http://195.39.248.242:404/78%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D0%BE%D0%B5%20%D0%B4%D0%B5%D0%BB%D0%BE/%D0%A2%D0%B5%D1%80%D0%B5%D1%88%D0%B8%D0%BD%20%D0%92.%D0%98.%20%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D1%8B%D0%B9%20%D1%84%D0%BE%D0%BD%D0%B4.pdf
http://195.39.248.242:404/2017/%D0%A1%D1%82%D0%BE%D0%BB%D1%8F%D1%80%D0%BE%D0%B2_%D0%9A%D0%B0%D0%BA%20%D1%81%D0%BE%D1%85%D1%80%D0%B0%D0%BD%D0%B8%D1%82%D1%8C_2002.pdf
http://195.39.248.242:404/2017/%D0%A1%D1%82%D0%BE%D0%BB%D1%8F%D1%80%D0%BE%D0%B2_%D0%9A%D0%B0%D0%BA%20%D1%81%D0%BE%D1%85%D1%80%D0%B0%D0%BD%D0%B8%D1%82%D1%8C_2002.pdf
http://195.39.248.242:404/2017/%D0%A1%D1%82%D0%BE%D0%BB%D1%8F%D1%80%D0%BE%D0%B2_%D0%9A%D0%B0%D0%BA%20%D1%81%D0%BE%D1%85%D1%80%D0%B0%D0%BD%D0%B8%D1%82%D1%8C_2002.pdf
http://195.39.248.242:404/78%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D0%BE%D0%B5%20%D0%B4%D0%B5%D0%BB%D0%BE/C%D1%82%D0%BE%D0%BB%D1%8F%D1%80%D0%BE%D0%B2%20%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B1%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D0%BE%D0%B3%D0%BE%20%D1%84%D0%BE%D0%BD%D0%B4%D0%B0.PDF
http://195.39.248.242:404/78%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D0%BE%D0%B5%20%D0%B4%D0%B5%D0%BB%D0%BE/C%D1%82%D0%BE%D0%BB%D1%8F%D1%80%D0%BE%D0%B2%20%D0%97%D0%B0%D1%89%D0%B8%D1%82%D0%B0%20%D0%B1%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D0%BE%D0%B3%D0%BE%20%D1%84%D0%BE%D0%BD%D0%B4%D0%B0.PDF
http://195.39.248.242:404/2017/%D0%A1%D1%82%D0%BE%D0%BB%D1%8F%D1%80%D0%BE%D0%B2_%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D1%8B%D0%B9%20%D1%84%D0%BE%D0%BD%D0%B4%20_1991.pdf
http://195.39.248.242:404/2017/%D0%A1%D1%82%D0%BE%D0%BB%D1%8F%D1%80%D0%BE%D0%B2_%D0%91%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D1%87%D0%BD%D1%8B%D0%B9%20%D1%84%D0%BE%D0%BD%D0%B4%20_1991.pdf

OO6m.- | Ipupoa. | Texn. | C/x Nckycer. | XyZoX | MHOCTP.S3.
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Kucn

1. IIpoaHanu3upyiiTe MoyueHHble aHHbIe 110 CXeMe:
- COOTBETCTBHE CTPYKTYPbl KHUTOBBI/[Jaul PEKOMEH/JOBAHHOW WU CpeZiHel 0 cTpaHe, 006/1aCcTy;
- IMTepaTypa KakuX OT/e/I0B UCTIOb3yeTCs yA0BAeTBOPUTE/bHO, KaKUX — HeT.
- Ha3zoBuTe BO3MO>KHBIe, C Balllel TOUKU 3peHus], IPUUUHBI.
2. [Tpo1ieHT HOBBIX MOCTYII/IEHUH CITMCAHHOM JIUTepaTyphl B 1je/IoM 110 hOoHAY U1 10 pa3jenaM ( 3a 5
net). Cpenarite BeIBOApL. JlaiiTe OLIEHKY.
3. PaccuuraiiTe noka3aTesib 06HOBIeHUs hoHzAa. VInK yaoBIeTBOPUTEIbHBIN OH /1 hOH/a,
KOTOPbIH Bbl u3ydaere? COOTBETCTBYET MOTPEOHOCTSIM OMOMOTEKH 00BEM MOCTYTIEHUH U
BLIOLITHS oH7A?
4. Ha3oBuTe NpUUMHbI, Uepe3 KOTOphie TIPeUMYIIeCTBEHHO CITUChIBaIach IUTepaTypa 3a MocjeH1e
5 net. CoctaBbTe Tabmuily. Crenaite BLIBObI.
5. Onpesenute obpariaeMocTb (DOHZQA, UNTaeMOCTb U KHUT000eCreueHHOCTh uuTaTesiei 3a 5 JjieT.
CpaenaiiTe BBIBOJbI.

B 3aBepiiieHMe cfienaiiTe BBIBOABI O TeHEHLIMU pa3BUTHs GoHAa OMOIMOTeKH; 0 3HAUeHUH TaHHBIX
«Knauru cymmapHoro yueta» Jjis udyueHusi poHja.

[TpoaHanu3upyiTe MoyyeHHbIe JJaHHbIE TI0 TAaKOW CxXeMe:

- COOTBETCTBHE OTPAC/IeBOM CTPYKTYPHI JOH/Ia peKOMEeH/[0BaHHO# (Cpe/IHMIA TI0 CcTpaHe, 00/1acTh);
- KaKue OT/ieJibl YKOMITJIEKTOBaHbI Y/IOBJIETBOPUTE/TLHO, HET, BO3MOYKHbIE TIPUUKHBI;

- CTOUT /I U3MEHUTD JIeNCTBYIOIYIO CTPYKTYPY PoHAa

3aganue 3. AHanu3 cocTaBa JOH/A OTPAC/IEBOU JMTEpaTyphl U €ro UCTI0Ib30BaHUs
T10JIb30BaTeIsIMH.

CpenaiiTe aHa/IM3 COCTaBa OTpacaeBoro otzesna GpoHza (1o BeIOOPY), KOTOPbIH
COOTBETCTBYET JI00OOM TPYIITe M0J/Ib30BaTe e,
[TopaiiTe ciefytolye CBeeHUs:
- o0111€€ KOJTMUECTBO KHUT JJAHHOM OTpac/iy;
- KOJIMUeCTBO Ha3BaHUI;
- CpeJiHee KOJIMUeCTBO 5K3eMILISIPOB;
- IUTepaTypa KakuX JieT U3[jaHusl MPeMMYIL[eCTBEHHO TIpe/icTaB/eHa B (hoHe.
- MHOrO0 /1 KHUT CTapbIxX JieT uzganus (10-neTHelt u 6ombliel JaBHOCTH?) B mpolieHTax K ob1iemMy
KOJIMUeCTBY KHUT JAHHOM OTpac/Iu.
- KOJIMUeCTBO eXXerofHbIX MOCTYIJIEHWH 110 IaHHOMY pa3zeiy 3a rociennue 3-4 roga. CoctaBbTe
Tabauily. YKaXkuTe TIPOLIEHT 110 OTHOIIIEHUIO K 00111eMy KOIM4ecTBY roctyruieHuid. Crenaiire
BBLIBO/IbI.
- [Ipocneaute quHaMuKy (poH/ia 3a rocneanue 3-4 roga. (Ha ckonbKo Npo1jeHTOB BLIPOC (DOH/ B ...
T10 CPaBHEHMIO C ....)
CoctapbTe Tabmuily. CresaiiTe BEIBOABI.




Omnpepenute obpariaeMocTb GOH/A U JaHHOTO pa3zerna 3a mociaegaue 3-4 roga. CocraBbTe
Tabmuiy. CrealiTe BHIBOJBI.

YKaxkuTe B KAKOM HarlpaB/IeHUU C/ie[lyeT BeCTU AajbHelilllee KOMIIEKTOBaHUE:

- YBEJIMUYUTD WM YMEHBLIUTH KOJTMUECTBO JIUTepPaTyphl, MOCTYTIAlIIei B 6MO/IMoTeKy;
- U3MEHUTb COCTaB 110 TUIaM U3/aHuM;

- U3MEHUTb KOJIMYEeCTBO 3K3eMILISIPOB Ka)KJ,0ro Ha3BaHMUS;

- 0cBOOOAUTD (OHJ, OT JIUTepaTypbl, KOTOPast He UCII0/Ib3yeTCs

3aganue 4. CocTaBieHue aHKeThI

CocraBbTe aHKeTy /il M3yueHUs KayeCTBa KOMILIEKTOBAHMSI M HCMO/b30BaHUs (OHJA
pasfesia, KOTOpbld BaM{ M3yueH. [laHHas aHKeTa /l0/DKHa ObITh HampaB/ieHa Ha BbISIB/IEHHE
WHTepeca uuTaTesiell BbIOpaHHOW BaMU TPYIIBI B KOHKPETHBIX W3/IaHHUM, KOTOpble ecTh B (hoHJe
6rbMoTeKH, TeM, pacKpBITHIX (POHOM, aBTOPOB, KOTOPbIe MUIIYT 110 JaHHOM TeMe Wy npobeme,
TIPUYKH, TI0 KOTOPBIM YMTaTe/ M 00paIarTcs K orpeie/ieHHOMY paszeny GhoHza.

Jlumepamypa:
1. Mutpodanora C. B. Yuer 6ub/moTeunsix ¢hoHA0B : MeTo. 11ocob. / C. B. MurpodaHosa.
— M. : MIIBC, 2005. — 272 c.

2. Mopega O. H. [JokymeHTHbIe hoHzABI OMbMMoTeK 1 MHGOPMALMOHHBIX cy0 / O. H,
Mopesa. — CII6. : ITpodeccus, 2010. — 400 c.

3. Cronsipor FO. H. Bubnvoteunsiii ¢oHp : Yueb. gy 6ubn. gak. UH-TOB KYJIbTYphI,
YH-TOB U IieJl. By30B. — M. : KHwkHad nanara, 1991. — 271 c.

4. CrossipoB FO. H. 3amura 6ubmioreurnoro doxja : yueb. mocobue / FO. H. Ctosnsipos.
— M. : ®aup-IIpecc, 2006. — 504 c. — CrieLjiabHBIN U3/1aTeTbCKUNA TIPOEKT it OUOIHOTeK.

5. CronmsipoB FO. H. Kak coxpaHuTh OuO/iMoTeUHbIM (OHA: CeKpeTbl CTaporo
KHUrOXpaHuTesisi : yueb.-met[. mocobue / FO. H. CronsipoB. — 2-e u3g., gopab. u gor. — M. :
IMpodwuzaar, 2002. — 256 c. — CoBpemMeHHas 6ubmoTeka ; B 9.

6. Tepemn B. U. bubmvoreunsnii oz : yueb. mocobue.- 2-e u3f. , mepepad. U JOIL..-

M. : IIpo¢duzgat,2002.- 183 c.
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7. CONEPXKAHUE CAMOCTOSATE/IBHOM PABOTBI

CamocrosTenbHas paboTa CTy[eHTOB obecrieurBaeT MOATOTOBKY CTYZAEHTa K TeKYLIUM
ayAUTOPHBIM 3aHATUSAM. OCHOBHBIMH (pOpMaMy CaMOCTOSITE/IBHOM pPabOThl CTY[JEHTOB TIpU
W3yuyeHUM AUCLUIUIMHBL «VHpopMaioHHoe obecrieyeHue MpogecCHoHaNbHbIX KOMMYHUKAL[UM»
sBisieTcsl paboTa Haj TeMaMM JJisi CaMOCTOSITe/TbHOTO M3y4YeHUsi W TIOATOTOBKA JIOK/IAZIOB K
CeMUHApPCKUM 3aHATUSM.

CP BK/IFOUaeT ceyrolye BU/IbI paborT:

- paboTa C JeKLMOHHBIM MaTepuasoM, MpejycMaTpuBatoliasi IpopaboTKy KOHCIIeKTa
JIeKIWA ¥ yueOHOM TUTepaTyphl;

- MOMCK U 0030p J/MTepaTypbl U 3/IEKTPOHHBIX MCTOYHHMKOB HH(pOpMaLUy 10
WH/JMBH/yalbHO 3alaHHOM 1Tpob/ieMe Kypca;

- BBITIO/IHEHWe [IOMAllHero 3a/laHusl B BHUJe IIOATOTOBKU IIpe3eHTaluy, AOK/aza I10
V3y4yaeMoM TeMe;

- y3yuyeHre MaTepHasa, BbIHECEHHOTO Ha CAaMOCTOSITe/IbHYI0 ITPopaboTKy;

- MO/IrOTOBKA K CEMUHAPCKUM U NPAaKTUYeCKUM 3aHATUAM;

- MIO/IFOTOBKA K 3auUeTy, IK3aMeHy.

Tema 1. Buonmoreunsiiit GoH/| KaK CHCTeMHBIH 00BeKT

BbinosmHumb 00NoAHUMENbHO:

1. PaccMOTpeTs 3BOJIIOLIMIO CUCTEMHBIX NpefcTaBieHni o bd.

2. OnpezienIUTh YPOBHU CTPYKTYpHOU Mepapxuu bd.

3. Paccmotpets Tpanchopmarun b® B ycnoBusix nHbopMaTH3anyuy o0iiecTsa.

4. OnpefiennuTb 0COOEHHOCTH 3/1eKTPOHHOM MoficucTeMbl B.

5. PaccMOTpeTh COOTHOILIEHUE U [aTh XapaKTePUCTHKY OH/IaiHOBBIM U O()JIaitHOBBIM
nofihoHAaM OMOTHOTEK.

Tema 2. Bubnnoreunslit GoH/|: 3BOIIOIUSI, COBPeMeHHOE COCTOSTHHE
BbinonHumb 0onosHUMebHo:
1. OxapakTepr3oBaTh B/MSIHME LieHTpanv3ald OuO/IMOTeuHON CeTM MaccoBbIX OMOMMOTEK Ha
cocTaB (pOH/0B.

2. OxapakTepu30BaTh BIIWSTHUE BHe/IpeHUsI ZIeTi03UTapHOr0 XpaHeHHst
[J1s1 HayuHbIX OubmoTek cocrosinve B rocyzapcrsa.

3. Onpe/:[enmb OCHOBHBbI€ TEHAEHIIMH PA3BUTHA CUCTEMBI OMO/TMOTEUHBIX (1)0H,Z[0B Ha COBpeME€HHOM
oTarie.

4. PacCMOTpeTh CyL{HOCTh eJUHOTO pacrpezeneHHOro bd.

5. PaccMmoTpeTh opraHu3saliMOHHbIe OCHOBBI €IUHOrO pacripeziesieHHOro bd.

Tema 3. Teopus opmupoBanus 6uémoreusHoro poxga
BbinosnHumb 0onosHUMebHo:
1. PaccmoTperb TeopHiO TOMHOTBI B OTEYeCTBEHHOM U 3apyOeXHOM (OH/I0BeJeHHH.
2. Onpegenuts OCHOBHBIE MOJXO/bI K orpe/ie/IeHUI0 TIOJIHOTBI b®.
3. PaccMoTpeTh Teopuio «sifipa» B OTeUeCTBEHHOM (POH/I0Be/IeHUH.

4. Onpepenutb 00BeM U cocTaB sigpa ¢poHJa B 6MOIMOTeKaxX pa3HbIX TUIIOB.
5. OrpefienTh MPOOIEMBI U TIEPCTIEKTUBBI PAa3BUTHSI COBPEMEHHOTO (POH/I0Be/IeHUSI.

Tema 4. PBP KaK TeXHOIOTHYECKHH UK
BbinoaHumb 00NnoAHUMEAbHO:
1. PaccMoTpeTh B3aMO/eHCTBHE TPOLIECCOB U OrepaLjuii TeXHO0ruueckoro uukiaa @bo.
2. OnpenenuTh KOMIUIEKTOBaHUE Kak rporecc Obd.
3. Oxapakrepu3oBarth opranusaiuo b® kak nporecc Pbd.
4. OnpegenuTh UCK/ItOUeHUs U3 b® Kak 3ak/irounTe/ibHbIN Tpoliecc PBd.



Tema 5. MopenupoBanue b®
BbinoaHums 00noAHUMeNAbHO:

1.0xapakTepr3oBaTh ~ METOZbI ~ pacueTa  SK3eMIUIIDHOCTM  JOKyMeHToB  njisi  Bd.
2. O3HaKOMUTBCS C MO/Ie/bI0 OBD OubmoTekn VHCTUTYTA.
3. OnpesenmuTb B 4YeM pasHMLA MeXJy MOJebI0-KOMMell U Mozesblo-00pasLioMm.
4. OmnpefieTUTh OCHOBHBIE (DAKTOPBI, KOTOPbIE BIUSIOT Ha paboTy OMOIMOTEKN U X BMSHHUE Ha
b®.

5. PaccmoTpeThb TIepCTIeKTUBHbIE TITaHbI u METOJUKY  UX COCTaBJIeHUS.
6. PaccMoTpeTh TeKylljye I1aHbl U METOJUKY UX COCTaB/IeHUs

Tema 6. KommiekroBanue b®
BbinoaHums 00noAHUMEAbHO:
1. PackpbITh cyliHOCTh ompefeneHus «KomrisiekroBaHvue b® — ABYCTOpPOHHUI TpOLIECC».
2. PaccMOTpeThb KaueCTBEHHbIe U KOJIMUECTBeHHble KPUTEPUM OLIeHKU KOMIUIeKTOBaHus bd.
3.PaccMoTpeTh B3aMMOCBSI3b TIOKa3aresieil 00paiaeMoCTd U MHTeHCHBHOCTH UCIT0J1b30BaHus bO.
4. OrnpefenuTh BUZbI TEKYLero KOMILIeKToBaHHsS bd.
5. OnipeieniTh BUZBI PeTPOCIIEKTUBHOIO KOMIUIeKTOBaHuUs b®D.

Tema 7. Cucrema Ao0KyMeHTOCHa0xeHUus1 bD
1. Ormpenenuts mepcreKTUBbl peOPMUPOBaHUSI CUCTeMbl 00si3aTesbHOTO 3K3emrusipa (03).
2. Paccmotpets Y3/aTe/1bCTBa KakK VICTOYHUKU TI0TI0/THeHHUS OubMoTeK.
3. OxapakTepu3oBaTb 3/IeKTPOHHYO cucreMy TIOIIO/THeHUS OubMoTeK.
4. Oripefie/TMTh TEXHOJIOTHIO PaclpoCcTpaHeHusi o011ierocyjapcTBeHHOro U Mectoro O3.

Tema 8. Opranusauusa b®

BbinonHumb 0onosHUMebHo:

1. OnpepenuTe 3HaYeHWe CYMMAapHOIO yyeTa.

2. OnpefeiuTh 3HaUeHUe UHAUBU/YA/IBHOIO yueTa.
3. OnpefieUTh 3HaUeHUe PeruCTPALMOHHOIO yyeTa.
4. PaccmoTtpeThb cioco6Obl pa3mettienusi bO.

5. JlaTb XapakTepuCTUKY PacCTaHOBOK b®.

Tema 9. CoxpanHocte b®
BbinoaHumb 00NOAHUMENBHO:
1. OnpenenuTh (hakTOPBI, BIUSIOIIYE HAa XpaHeHre OHbmoTeuHoro GoH/a.
2. PaccmoTpeTthb TpeboBaHus K 0XpaHHOM CUTHa/IU3aLvu.
3. OxapakTepu30BaTh MeTO/Ibl TIPOBEPKU O1bmoTeuHoro GoxHza.
4. OxapakTepu30BaTh OpraHu3al{yio paboTel 10 MpoBepKe (OHZOB.

Tema 10. Texnonorusi pe¢opmupoBanusi b®
BbinonHumb 0ononHUMebHo:
1. OxapakTepr30BaTh MeTO/bI U3yUeHUs] COCTaBa U CTelleHU UCI0/Ib30BaHus bd.
2. PaccMoTtpeTthb TpeOOBaHUSsI, KDUTEPHH U TIOPSIIOK 0TOOPA IOKYMEHTOB C 11€JIbI0 U3BJIeUeHHs 13
| NOX
3. PaccMOTpeTsh OIBIT [1eTI03UTAPHOTO XPaHEHHUSI 3a PyOesKoM.
4. OxapakTepu30BaTh OpraHu3alio 0oMeHHOro OH/a U ero repepacripejie/ieH1e B
Oub/moTeKax.



Tema 11. ABTOMaTH3MpPOBaHHbIe TexHO/I0rul PbdD

BbinosnHumb 0onosHUMenbHo:
1. PaccmortpeTs Hcnionb3oBanre OBM ans c6opa, xpaHeHus 1 06pabOTKY JaHHBIX O COCTaBe U
IBIKeHnH B®, ero KoMuecTBeHHbIE M CEMaHTUUYECKHe COOTBETCTBUS TIOTPEOHOCTSIM
T10JIb30BaTesei.
2. OxapakTepr30BaTh ABTOMAaTH3UPOBaHHbIE TEXHOIOTUH TIPHEMa, yueTa, HayuHoi 06paboTKu
JIOKYMEHTOB.
3. OnpefennTh NepCrieKTUBbI Pa3BUTHS aBTOMaTU3UPOBAaHHbIX TeXHOnorui ®bd.

Tema 12. B® Kak 00BeKT ynpaB/ieHUs

BbinoaHumb 00NOAHUMENBHO:
1. PaccmorpeTs rcnionb3oBanre OBM s coopa, xpaHeHus: 1 00pabOTKH JaHHBIX O COCTaBe U
JBwKeHnH B®, ero KonMuecTBeHHbIe U CEMaHTUUYECKHe COOTBETCTBUS IIOTPeOHOCTSIM
T10JIb30BaTesen.
2. OxapakTepr30BaTh aBTOMaTU3UPOBaHHbIe TEXHOIOTUU TIpHeMa, yueTa, HayuHoi 06paboTKu
JOKYMEHTOB.
3. OnpeienUTh MepCreKTUBbI Pa3BUTHSI aBTOMAaTH3MPOBAHHBIX TeXHomoruii ®b.

Tema 13. ®yHKIIUM ¥ TEXHOJI0r'MA yIipaB/jieHusa b®
BbinosmHumb 00nosHUMeNbHO:
1. PaccMoTpeTts opraHusaiyo yrpasjieHus bd.
2. OxapakTepu30BaTh [POLIeCChl aBTOMAaTHU3aLMU U MeXaHu3aLuK B (POH0XpaHWINLIIe.
3. OnpesieIMTh KOOPAUHALIUAIO JeSITe/TbHOCTH TI0/[pa3/ieieHuii 6ubmmoTeku, paboratoliye ¢
dbonmamu.
4. PaccmoTpeTh KpuTepuu 3¢ deKTHBHOCTH yripaBeHuss PBO.

Tema 14. CyobexT ynpaBienus b®

BbinonHumb 0ononHUMebHo:

1. JaTtb KBaM(pUKAIL[MOHHYIO XapaKTepUCTHUKY CIleLjiaancToB, paboratomux ¢ bd.

2. OripezienUTh 00S13aHHOCTH CTIEL{UA/IMICTOB, 00ecreunBaoImX GyHKIMOHUpoBaHue bd.
3. OnpefienUTh posib MTMYHOCTH OMbIMOTeKapst — MeHeZKepa 110 yripas/eHuto bd.



8.OIEHOYHBLIE CPEJICTBA VII KOHTPOJIA YCIIEBAEMOCTHU CTYAEHTOB
8.1. TEMbI PE®EPATOB

1. PaccMoTpeTh COOTHOIIIEHME U /1aTh XapaKTePUCTUKY OH/IafHOBBIM U 0(hyialiHOBBIM
nofdoHAaM O6MOTHOTEK.

2. BosHukHOBeHue U pa3BuTue 6ub/moreunbix ¢hoxoB (XI-XYIII BB.)

3. KonnuecTBeHHble U KaueCTBeHHble M3MeHeHUs1 B (poHAax O6ubmmotek B TeueHune XIX
BeKa.

4. MW cropuueckasi 00yc/ioB/IeHHOCTb U3MeHeHUH B (oHjgax 6ubmoTek B TeyeHue 20-X —
30-x IT., KOJIMUeCTBeHHble M KayeCTBEHHble H3MeHeHHs.. OCHOBHbIE HarpaB/ieHUsI DPa3BUTHS
(OHI0B B HACTOsIIL|ee BpeMsl.
bubmoTeunble (GOHABI OTeYeCTBEHHBIX OMOIMOTEK BpeMeH MUPOBOY BOWHBI.
Bo3poxkgenue 610/1M0TeuHbIX (DOHIOB BO BTOPO# nosoBuHe 1940-50-X IT.
KonnuecTBeHHbIe 1 KaueCTBeHHbBIE M3MeHeHus B poHaax 6ubmorek B 1970-80-e rozbl
OcCHOBHBIE TeH/|eHLIUA Pa3BUTHUs CHUCTeMbl OHMO/IMOTeUHbIX (DOH/IOB Ha COBpPeMEHHOM

PN U;

Tare.

9. OxapakTepu3oBaTb B/WsHMe LleHTpa/u3alud OuOIMOTeYHOM CeTM  MacCOBBIX
6ubmoTeK Ha coctaB (hOHJOB.

10. OxapakrepusoBaTb BJIUSIHUE BHe/|peHUs JLeTI03UTapHOr0 XpaHeHus
AJ1s1 HayuHbIX Oub/moTeK cocrosinve B rocyzapcrsa.

11. OnpezenuTh OCHOBHblE TeHZJEHLMM Pa3BUTUS CUCTeMbl OMOIMOTeYHBIX (OHAOB Ha
COBPEMEHHOM 3Tarle.

12. OnpepenuTh 1pob/ieMsl U MepCHeKTHBbI Pa3BUTHSI COBPEMEHHOTO (hOHZ0Be/IeH sl

13. Tpanchopmauyu BP B ycmoBusix nHdpopmaTrsarmy o01jecTsa.

14. OcobenHocTu hopMrpoBaHusi GOHAOB 6UOINOTEK BBICIINX YUeOHBIX 3aBeJjeHuI.

15. KpaeBegueckue JOKyMeHTHI B OH/AAX MyOJMUHBIX OUOIHOTEK.

16. OtpakeHue npobsiem HoHJOBeleHHs Ha CTPaHUL[aX ClleLjaIbHbIX U3[aHUH.

17. Opranu3sanms 6ub/MOTeUHBIX (OHAOB: CYLTHOCTD, 3HAYEHHE.

18. PecdopmupoBanue 6ubmoreyHoro ¢oHza: cpesiCcTBa, METO/bI.

19. ABTOMaTH3MpOBaHHBIE TEXHOJIOTMH (OPMHUPOBaHUS OMOMOTeUHOTO POH/A.

20. MopgenupoBanue 61bMoTeuHOro0 GoHzAa.

21. Opranusauys ¢GoHJa OH/IaHHOBBIX JOKYMEHTOB.

22. Teopetnueckue 0CHOBbI (HOPMUPOBaHUsL OOIMOTEUHBIX (POH/IOB.

23. KowmmiektoBaHue 61ubmoTeyHoro GoHzA: CYIITHOCTh, 3HaUeHHe.

24.  VIHTepHeT-MarasuHbl Kak JUCTaHLMOHHBIN criocob rnprobpeTeHys JOKYMEHTOB B
OnbmoTeuHbIit hoHA,.

25.  DJIeKTPOHHBIN JJOKYMEHT KaK Pa3HOBUJHOCTb IOKYMEHTOB B 61b/imoTeuHoM oHze.

26.  Cucrema nomnosHeHUs1 OUOIMOTEK.

27.  TIpobnemsl hopMHUpOBaHKs 3/1eKTPOHHBIX pecypcoB 61bIMoTeK.

28.  DnekTpoHHas 6ubmmoTeka: myTH GopMUpOBaHUs (HOHZOB.

29.  XpaHeHue JOKYMeHTOB B OMO/IMOTeKax: Teopus , METO/[UKa, NIPaKTHKa.

30.  CoBpeMeHHOe COCTOsIHWE pecTaBpaliii OUOIMOTeUHbIX OH/IOB.

31.  IIpeBeHTHBHasi KOHCepBaLUsi: CYILIJHOCTb, [1€PCIEKTHBBL.

32.  Ob6ecrnieueHvie xpaHeHus1 POH/OB B MyO/IMUHBIX OMOIMOTEKAX.

33.  Opranu3sanus paboTsl 1o obecrieyeHHI0 COXPaHHOCTH (POH/I0B KOHKPETHOM
Ooub/IMoTeKN.

34. CorasibHas 3aiuTa 6u0/IM0TeuHbIX (DOH/IOB.

35.  ®onppl 6ubmmorek B cetu IHTEpHeT.

36.  Pecypchl r/106a1bHOM 3/1eKTPOHHON OUOIMOTEKH.

37.  ®akTOphIM PeXXUMBI XpaHeHHs1 OubMoTeyHoro GhoHAa.

38.  Mertozpl npoBepku 61bMoTeuHOro GoHzAa.

39.  Opranu3zainuio paboTsl o poBepke ¢oHA0B. Buabl mpoBepku ¢oHza.

40. MeTOABI HN3y4YeHHs COCTaBa U CTEII€HU HMCII0/Ib30BdHUA b®.



41. TpeboBaHusi, KpUTEpUH 1 TIOPSZOK BTOPUYHOTO 0TOOPa JOKyMeHTOB u3 B®.

42. OTMBIT AEMO3UTAPHOT0 XpPaHEHHS 3a PYOesKOM.

43.  Ucrnonn3oBanue IIK pans cbopa, xpaHeHusi U 00pabOTKM [aHHBIX O COCTaBe U
aBwkeHnn bB®, ero KomMyecTBeHHble W CeMaHTHYeCKHMe COOTBETCTBUSI IOTPeGHOCTSIM
T0JIb30BaTese.

44.  ABTOMaTu3MpOBaHHble TEeXHOJOTMM TIpUeMa, YydyeTa, HayuHoli 00paboTKu
JOKYMEHTOB.

45. [TepcrieKTHBBI pa3BUTHSI aBTOMAaTU3UPOBAaHHBIX TexHO/10Tu OB®.

46. [IpeBeHTHBHAs KOHCepBALUsA: CYLJHOCTb, ITIePCIIeKTUBEL.

47. PaccmotpeTs opranusaniuio yrnpasiienus bd.

48. KoopauHanyst fieaTelbHOCTY TIOZpa3/iesieH|i OM0/IMOTeKH B yripaB/ieHUH (hoHAaMU.
49. Kpurepuu a¢ddhekTuBHOCTH yripaB/ieHuss PbD.

50.  Posb muuHOCTH OUO/MHMOTEKAPST — MEHePKepa 10 yrpasyieHnio bO.

8.2. 3AJAHUA V11 KOHTPOJ/IBHBIX PABOT

KoHTponbHast paboTa BBITIOMHSETCS CTy/ieHTaM{ 3a04HO0# (opMbI 00yUeHusI.

TpeboBaHus K BHIMTOJIHEHHIO KOHTPOJIBHOM PabOTHI:

KouTponbHast paboTta cocTouT u3 JABYX dacreil. I[lepBas uacTh mpefcTaBisieT co0oii
Pa3BepHYTHIN MMCHMEHHBIN OTBET Ha 33[[aHHYI0 TeMy C TIOJIHBIM PACKPHITHEM aciieKToB. Bropas
YyacTb  KOHTPOJILHOM  paboThl  TpefyCMaTpHBaeT  BBINOJHEHHWE  IPaKTUYeCKHUX  pabor,
COOTBETCTBYIOIIUX ceMecTpy o0ydeHus. TeopeTwueckoe 3ajaHve W3 4acTh 1 BBIOMpaeTcs M0
TIOPSIKOBOMY HOMEpPY CTY/ieHTa B aKa/leMU4eCKOM JKypHasie, a TIpaKTHuecKre paboThl U3 yacTH 2
JIeJIal0TCsl BCEMH CTYZIeHTaMH B TTOJTHOM 00BbeMme.

V cemectp
Yacrs 1.

1. PaccMoTpeTh COOTHOIIIEHUE U /1aTh XapaKTePUCTUKY OH/IafHOBBIM U odiaiiH
nofioHAaM OGMOTHOTEK.

2. BosHukHOBeHue U pa3BuTue 6ub/moreunbix ¢hoxoB (XI-XYIII BB.)

3. KonnuecTBeHHble U KaueCTBeHHble M3MeHeHUs1 B (poHAax Oubmmotek B TeueHune XIX
BeKa.

4. MW cropuueckasi 00yc/ioB/IeHHOCTb U3MeHeHUH B (oHjax 6ubmoTek B TeyeHue 20-X —
30-x IT., KOJIMUeCTBeHHble M KauyeCTBEHHble H3MeHeHUs.. OCHOBHbIE HarlpaB/ieHUsI DPa3BUTHS
(OHI0B B HACTOsILL|ee BpeMsl.
bubmioTeunbie (GOHABI OTeUeCTBEHHBIX OMOIMOTEK BpeMeH MUPOBOY BOWHBI.
Bo3poxxaenue 610/1M0TeuHbIX (DOHIOB BO BTOPO# nosoBuHe 1940-50-X IT.
KonvuecTBeHHbIe 1 KaueCTBeHHbBIE M3MeHeHUs B poHaax 6ubmmorek B 1970-80-e rozbl
OcCHOBHBIE TeH/|eHLIUA Pa3BUTHUs CHUCTeMbl OMO/IMOTeUHbIX (DOH/IOB Ha COBpPeMEHHOM

PN w;

sTarte.

9. OxapakTepu3oBaTb B/WsHMe LleHTpa/u3alud OuOIMOTeYHOM CeTM  MacCOBBIX
6ubmoTeK Ha coctaB (hOHJOB.

10. OxapakrepusoBaTtb BJIUSIHUE BHe/|peHUs J,eTI03UTapHOro XpaHeHus
AJ1s1 HayuHbIX Oub/moTek cocrosinve b® rocymapcrsa.

11. OnpezenuTh OCHOBHblE TEeHZJEHLMM Pa3BUTUS CUCTeMbl OMOIMOTeYHBIX (OHAOB Ha
COBPEMEHHOM 3Tarle.

12. PaccmoTpeTs CyLIHOCTh €JMHOTO pacripejeneHHoro bd.

13. PaccmotpeTs opraHv3aljioOHHbIe OCHOBbBI €JUHOI0 pacrpezeneHHoro bd.

14. OnpepenuTh 1pob/ieMsl U MepCreKTHBbI Pa3BUTHSI COBPEMEHHOTO (hOHZ0Be/IeH sl

15. Tpanchopmauyu BP B ycoBusix nHdpopmaTr3army o01jecTsa.

Yacts 2.



[MpakTrueckas pabota Ne 1. CTpykTypupoBaHusi 6ubroTeyHoro ¢GoHza
KaK CHCTeMBI
CopepykaHuve 3aZjaHus:
1. BoisiB/IeHHE CTPYKTYpbI OMOTMOTEKH.
2. OnipezienieHye CTPYKTypHUpOBaHHe (OHZA TI0 COZIePKaHHIO.
3. OnpefienieHre CTPyKTyprpoBaHue (oHAa 1o opme JOKyMEHTOB.
4. OnipefiesieHre CTPYKTYpUPOBaHUe OH/IA 0 S3bIKOBBIM TIPU3HAKAM.
5. Onpefie/MTh CTPYKTYPHUPOBaHKe GOH/A TI0 CeMaHTUYeCKIM

TpU3HAKaM.

6. OrmnpenenuTs CTPYKTypupoBaHWe ¢oOHJa 10 CcTeneHu (U3UUeCKOr [OCTYHHOCTH.
7. BrisiBnenue Ha/IMuus BCIIOMOTaTeabHbIX CITY>KeOHBIX dhoH10B.
8. BrisBienue HaJTAUMs pe3epBHbIX CTPax0BbIX dboHzoB.
[IpakTnueckas pabora No 2. 3akoHOZaTe/IbHbIe u OpraHu3aLMOHHbIe

TIPUHLIUITBI (POPMUPOBaHKS eUHOT0 pacripesieneHHoro GoHaa
CopepykaHuve 3a/jaHus:

1. bubnuorpaduueckoe ornvcaHue JOKyMeHTa.

2. O3HaKoOM/IeHHe C CoZep>KaHueM I0KyMeHTa.

3. Onpepenenue ey ¥ 3a1a4 JOKYMeHTa.

4. OnpefiesieHye CTPYKTYPbI JOKYMEHTa.

5. KpaTkas xapakTepyuCTUKa COAepyKaHus JOKYMeHTa.

[Mpaktuyeckast pabora Ne 3. TTomHoTa B®P B yC/1oBuUsiX T/100a/1bHOM 3/1EKTPOHHOM Cpe/ibI
CogeprkaHue pabOThI:
1. OnpeiemUTh BO3MOKHOCTHA 00J/IaCTHBIX OMOJHMOTEK TI0 MCITO/Ib30BAHMIO COOCTBEHHBIX U
cropoHHUX B/] B yC/10BUSIX T/I00a/IBHOTO 3/IEKTPOHHOTO CPeJbl.
2. OxapakTepH30BaThb COJlep)KaHHe, TlapaMeTpbl W BO3MOXHOCTH BJl obnactHoi
Oub/IMOTEKH.
3.  BbImosHWUTE  2/1€KTPOHHOM  3armpoc K Bl obmactHoM ~— OMOMMOTEKH.

[Mpaktryeckast pabora Ne 4. CTpyKTypUpOBaHHe TeXHOIOTHYeCcKoro nukia ®bd B
YCJIOBUSIX aBTOMAaTU3aluu

Copep>xaHue pabOThI:

1. O3HAaKOMUTBCS C TIPAaKTHKOW co3ZaHusi (oHAA KOHKPeTHOW OHOIMOTeKH,
OCHOBHBIMM Te€XHOJIOTMUEeCKUMU OrlepalusiMU 10 MPOeKTUPOBAHHUIO U MOMOJHeHUt0 GhoH/a.
2. OnpefennTh NOC/Ae10BaTebHOCT ONepaLyi U MPOLIeCCOB, UX COZiepXKaHue U MeTOJUKY
peanu3aluu OIMULLINTE B TeTpajH.
3. OnpeenuTb BO3MOXXHOCTHA aBTOMaTH3aruu niporieccoB @Pb® B KOHKPETHOUM OMOIMOTEKE.

V1 cemectp
Yacrs 1

OcobenHocty opmMupoBaHusi GOHZOB OUOIMOTEK BHICIINX YueOHBIX 3aBe/IeHHM.
KpaeBenueckue 10KyMeHTBI B (POHjaX MyOIMUYHBIX OUOIMOTEK.

OtpakeHue 1pobsieM GOHAOBeIeHNs Ha CTPAHUIIAX CIeLUaIbHBIX U3IaHUM.
Opranuzauysi 6ubIMOTeYHbIX (POH/IOB: CYIITHOCTh, 3HAUEHHE.

Pedopmuporanue 616/oTeyHoro GpoHza: CpeicTBa, METO/bI.
ABTOMAaTH3UPOBaHHbBIE TEXHOIOTUU (hopMUpoBaHUst OrbMoTeuHOTO POHA.
MogenupoBanue 616/MoTeUHOrO GoH/A.

Opranuzauysi poH/1a OH/IAHHOBBIX TOKYMEHTOB.

TeopeTuueckre OCHOBbI POPMHUPOBAHUS OMOMMOTEUHBIX (DOHZIOB.

10 KowmrinekroBanue 6ubsmmoTeuHoro oH/a: CyLUHOCTb, 3HAUeHHe.

COEN AW



Yactb 2

[MpakTrueckast pabota Ne 5. TexHomorusi pa3paboTKu CTPYKTYpHO# Mofenn bd

CogeprkaHue paboThI:

1. CocTraBUTH CTPYKTYpPHYIO ~ MoJenb  (oHAa  KOHKPETHOU OubMOTeKN.
[nst sToro orpefenuts: GYHKLUMM W 3afaud 6ub/iMoTekH, CTpyKTypa OuOMMOTeKH, CTpPyKTypa
¢oHza 6OIMOTEKU TI0 BUJAM M THUTIaM IOKYMEHTOB, TI0 SI36IKOBBIM U [PYTHM TIpHU3HAKaM.

I[MpakTrueckast pabota Ne 6. VIHbopmarpioHHO-61bMMorpaduueckast
obecrieueHHOCTb KOMI/IEKTOBaHMUS

CopepyxaHuve 3a/jaHus:

Ha ocHoBe rno/iyueHHOr0 KOMIIEKTa KHUTOTOProBUX U 61bsimorpadguueckux nocooui
OCYIIIeCTBUTh aHA/IN3 3HAUMMOCTH KaXKJ0T0 M3 HUX [yl 00ecrieueHrsi CBOeBPeMEHHOT0 3aKas3a
JOKYMEHTOB.

1. JaTh XapakTepHUCTHKYy NPOCHeKTa (Karasora, panc-1ucTa) OnpeeIeHHOro
u3/iaTe/IbCTBA 110 C/IelyIollel cxeme:

1.1. bubmorpaduryeckoe omrcaHue OCOOUS.

1.2. XapakTep rocobus (Tekyliee, IepcrieKTUBHOE).

1.3. ITeproAMYHOCTE BbIXOZA B CBET.

1.4. Crioco6 cucteMaTty3aliyd MaTepraa B IOCOOHH.

1.5. Crioco6 rpynypoBKy MaTepHasa B pasfenax.

1.6. OneHKa KauecTBa aHHOTAL[MM C TOYKU 3peHUs [TOJIHOThI OCBeLL|eHUs]
TeMbl, UNTaTeIbCKOT0 Ha3HaueHus1, U3/10’)KeHUs] MaTepuraa.

1.7. TTonurpaduueckoe opopmiieHre JOKyMeHTa.

1.8. Hanmnuue 3/1eKTPOHHON BepCUM [JOKyMeHTa.

1.9. MeTtoguka 3aKka3a 61b11M0TeKaMu JOKYMEHTOB T10 KaTasory.

1.10. Oka3aHue CKU/IOK U JILIOT /151 OMbIMOTeK, pe3epBUpOBaHKe TOBapa

Ha pas/nYHble CPOKH.

1.11. Oy6mupoBanue nuadopmaruu B VIHTepHeTe, Ha BeO-caliTe N3JaTe/IbCTBA.
2. [laTh XapakTepuCTHKy OHOro U3 HoMepoB KHIDKHOT0 0603peHust Wiy /ip. KHUTOTOPTrOBOIO
rocoowus:

2.1. bubnuorpaduueckoe onvcaHue nocoobusl.

2.2. XapakTep nocobusi (TeKylriee, epCreKTUBHOE).

2.3. Vcrounvku cHabkeHus1 Oubmorek KHIDKHBIM 0003peHueM.

2.4. Ctpykrypa KumwkHoro o603peHwus.

2.5. XpoHO/Iornyeckye rpaHulLibl JOKYMEHTOB B paszesax KHKHOro
0603peHwUs.

2.6. XapaKTepHCTHKa COZlepyKaHUs JOKYMeHTa C TOUKU 3peHUs] CMbICTIOBBIX

Y (popMasIbHbIX MTPU3HAKOB.

2.7. MeTopyiKa 3aKa3a aurepaTypsbl 1o KHIDKHOMY 0603peHHIo.

3. 3HaueHue [yis KOMIUIEKTOBaHUsI O1OoTeyHoro oHa peKoMeH AL uH-
TeJIbHbIX OMbIMorpadguuecKux mocobui.

4. Llenu MCII0/1b30BaHUS /151 TIEPBUYHOTO 0TOOD TIOCOOUST Y KHIDKHOU

TIOJIKU: ero I0JIO)KUTe/IbHbIe KauecTBa U HeJJOCTaTKHU.

5. O600111eHHast XapaKTepHUCTUKAa KHUTOTOProBbIX Oubmorpaduueckmnx
noco6uii B MOMOLL{b KOMI/IEKTOBaHHIO. PeKoMeH/aL{uK 10 COBEPIIIEHCTBOBAHHIO UX COJlePyKaHUsl.

[TpakTrueckast pabota Ne 7. MeTouKa OLleHKH U 0Tbopa JOKyMeHTOB B B®
CogeprkaHue paboThI:
Otobpatb JOoKyMeHThI B hoH/| 6UO/IMOTeKH, C MO/[e/bi0 KOTOPOU Bbl 03HAKOMUJIUCH.
CocraBuTth:
1. orrcanue mozienu ¢oHja OUOIMOTEKY, [7is KOTOPO# Oy/1eT MpoBoAUTCS 0TOOP.
2. TeMaTUYeCKUU TJIaH M3/aTe/IbCTBa (KaTasior 3aKa30B U3JjaHul OMpe/ie/IeHHOrO U3JjaTebCTBa).
3. Tabnuia c obocHoBaHKEM 0TOOPA AOKYMEHTOB UM OTKa3a OT HUX.



[Ipumeuanue:

a — TeMaTuka oH/a;

6 — xpoHosiorusi GoHAA;

B — S13bIKOBOI COCTaB (hoH/a;

I — BUJIOBOM cocTaB (POH/Ia;

Il — TUTIOJIOTUYeCKUM cocTaB oHJa.

Ne B | ABTop u | CootBercTBHe | AkKTyanbHO | WHdopma | HoctynHo | Peruenue
TeM/laHe HasBaHUe | JJOKYMeHTa CTb TUBHOCTb | CTb npo otbop
V3/1aTe/IbCT | KHUTU JIOKyMeHTa | JOKYMEeHT | JOKYMEHT | JJOKYMEHTO
Ba a a B

[MTpakTnueckas pabota Ne 8. Pacuer ontrmansHOro 06sema bubmioreynoro doHza

CopepykaHuve 3a/jaHus:

Ha ocHOBe mpuBe/IeHHBIX [JaHHBIX PACCUUTATh I10
(opMy/iaM KoJinueCTBeHHbIe MT0Ka3aTe/Ti KOMIUIEKTOBAHHS M UCTI0/Ib30BaHUs OMOIMOTEeUHOTO
doHza.

3azmaua Ne 1.ITy6mmuHast 6ubmoTeka obcmyxuBaeT 20 ThIC. UUTaTEsEeH,

cpeay KOTOpBIX 5 ThiC. Jeredl. HeoOXoguMo paccuvTaTh ONTHMAa/bHBIA 00BEM U
OTpac/eByIO CTPYKTYpPY QOH/a, MpeHa3HaUeHHOT 0 ZJisi 00C/Ty )KUBaHUS JieTel;

JlaTh TIPOTHO3 TeHZEHLWI Pa3BUTHS U UCIIO/Ib30BaHUs (POH/IA /IS IeTei:

— e)XeroZHbIN NprpocT (QOH/A;

— abCoUTrOTHBIE TIOKA3aTe/ i Y MPOLIEHT BBIOBITHS;

— obHoBysieMOCTh (poH/A AT 1eTel;

— KakKuM [I0JDKeH ObITb 00beM (OHZIA B CJIe/IYIOIIEM IOy, eC/TH YMC/IOUUTaTe el O/DKHO
yBesnunThCs Ha 500 yesioBek;

— KakoBa [I0/DKHA OBbITb KHUTOBBIJaua, eciv obpaijaeMocts 15 set Ha3azaOkina 2,1 pasa B
roJi ¥ Kaxk/ple 5 jieT yBesvuvBaiack Ha 0,1 pasa?

— CKOJIbKO Ha3BaHWH IOKYMEHTOB JIOJDKHO OBITh Tpe/ICTaB/IeHo B (hoH/e,

eCJI 3K3eMIVISIPHOCTb OJHOr0 JI0OKyMeHTa B cpefiHeM Tipy 500 urrtaresisax

Jo/pkHa paBHATbea 1,2—1,3, npu 1000— 1,4—1,67

3agaua Ne 2.HTE npomsbiieHHOTO TipeAnpusitis obcayxkvuBaer 1200 ywurareneii (Bcero
YKUC/IeHHOCTh pabotaroumx Ha npegnpusituni — 2200 uen.). B cocraBe ¢oHja: HayyHo-
TeXHU4ecKasi mrepatypa — 60%, ecTectBeHHO-HayuHast — 15%, 0011{eCTBEHHO-TIOJIUTHYECKAs —
25%. ObpartiiaemocThb GoHza cocTaBsieT 2,5 pa3a B rofi. TpeOyeTcst yCTaHOBUTD:

1) Paccuutatb 00beM ¢oHIa, KoTopbiM pacriosiaraetr HTB, ee orpacneBoiicocTaB B
abCOJTIOTHBIX TTOKa3aTe/six.

2) OO6ocHOBaTb MeTOZ pacyeTa M pacCUATaTh KOJMUECTBO HAa3BaHUM [JOKyMEHTOB
00111eCTBEHHO-TI0JIMTUUECKOT0, eCTeCTBEHHOHAyUHOI'0, HayYHO-TeXHUUeCKOro Xapakrepa B ¢oH/Je
HTB.

3) Onpefennutb YNTaeMOCTb U KHUTOBBIZAuy.

4) [laTb OLIEHKY JesATebHOCTH OMOIMOTeKH TI0 KOMIUIEKTOBAHHIO U MCIO/Ib30BaHMIO (DOH/A,
eCJ/I B CPeJiHEM eXKeroHO unTareau noay4aroT 4950 0TKa30B Ha NPOUIbHYIO TUTEPaTypy.

VI1 cemecTp
Yacts 1
1. VHTepHeT-Mara3uHbl KakK AUCTAaHIIMOHHBIN Cr1ocob IproOpeTeHus JOKYMEHTOB B
O6ubMoTeuHbIH oH[.



ONeKTPOHHBIN JOKYMEHT KaK pa3HOBHU/IHOCTh JOKYMEHTOB B OMO/MoTeuHOM (hoH e,
CucTema nornoJiHeHUs1 OUOIUOTeK.
[Tpo6siembl pOpMUPOBAHUS TEKTPOHHBIX PeCypCOB OHMOIMOTEK.
OrnekTpoHHas 6ubMoTeKa: MyTH GopMUpoBaHus (HOH/OB.
XpaHeHHWe JOKYMEHTOB B OUO/TMOTeKaX: TeOPHs , METO/IMKA, IPaKTHKa.
CoBpeMeHHOe COCTOsSIHUE PecTaBpaly OUOIMOTeUHbIX (HOH/OB.
[TpeBeHTHBHAsE KOHCEPBAIWS: CYLHOCTh, TIEPCIEKTUBBIL.
Ob6ecrieueHure xpaHeHus1 (OHIOB B ITyOIMUHBIX OMOIMOTEKAX.
0.  Opranu3saiusi paboThl O 00eCITIeYeHHI0 COXPAaHHOCTH (DOH/IOB KOHKPETHOM
6ubMoTeKH.

11.  CouuasnbHas 3amuTa 6UOIMOTEUHBIX (POH/IOB.

12. ®oHjwl 6Mb/MMOTEK B ceTH VIHTEpHeT.

13.  Pecypcsl rimobanbHOM 371eKTPOHHOM OMO/IHMOTEKH.

HL®NURAWN

Yactb 2

ITpakTrueckas pabora 9. Opranu3aiiys nornoHeHus bd c
WCI0Mb30BaHWeM VIHTepHeT-TeXHOJIOTUI
CopepskaHue pabOTHI:
O3HaKOMUTBCSI C COJepKaHMeM U pasfielaMd CaluTOB W34ATe/bCTB, KHUTOTOPrOBBIX
KOMITaHUM Y TeXHOJIOTMeN 3aKas3a [JOKyMeHTOB. [IpuBecTu nprMephl 3aKasbl, OMMCAaTh TEXHOJIOTHIO
YX peanusanuu. [lepeueHs U3jaTesbCTB:

1. "Okcmo — ACT" — 3TO camasi KpyrnHas wu3jare/bckasg rpynmna B Poccun,
3aHuMatoasi 6omee 20% pPOCCHIICKOTO KHIPKHOTO PBIHKA TOC/Ie CAUSHUS.. XONJUHT BK/TFOUAeT B
cebsi Gonmee 50 wu3marenbCTB WM pelakKLIMOHHO-M3JAaTe/bCKUX 00beArHeHMW..B ero crpykrypy
BXOAaT «ManH, ViBaHoB u ®epbep», «/Ipoda», «BeHraHa-I'pad», MHTepHeT-Mara3uH 3/1eKTPOHHBIX
KHUT «JIuTPec», a Takke ceTb «HOBBIM KHKHBINM — BykBOe».

2. «OJIMA Mepgua I'pymi/M][ IlpocsemjeHne» — pOCCHUMCKOE U37aTebCTBO,
3aHuMarolee 6osee 14% poccuiickoro KHWKHOro pbiHKa. B 2011 romy ocHoBatenmu «OJIMA
Mepua I'pynn» Beikynuiu y IlpaButenscra P.®@. 1/1 «IIpocBeluenue».

3. «A30yka — ATTUKyC» — OJHa W3 KPyMHeMIINX KHUrOW3JaTe/bCKUX TpYI B
Poccun, ocHoBanHas B 2008 rozgy. B ee coctaB BxogsaT: «A30yka», «/HocTpanka», «KoJIlubpu» u
«MaxaoH»

4. «JrmMoHT Poccusi» —  pouepHss  ¢upma crapeimero B EBpome pgaTckoro
V3[1aTe/IbCKOr0 KOHLIepHa «OrMOHT VIHTepH3LIHI XO/AUHD», Cleljualu3upyollascs Ha BbIIIyCKe
KHUT U >)XyPHaJIOB [/1s1 feTel. V3narensCcTBO 3aHMMaeT 0K010 70% pbIHKA [JeTCKOW MepruoAUUeCKOu
reyvyaTH.

5. «OJK3aMeH» — KHIWKHOe W37aTe/IbCTBO, MPUOPUTETHBIM HarpaB/ieHHWeM KOTOPOro
SIBJISIFOTCSL MaTepuasbl [J1s MOATOTOBKU yuamxcsd K OI'0 u ET'D.

6. «Pocman» — petckoe usgatenscTBO Nel B Poccum, 3aHuMaroiee 2% poCCUUCKOTO
KHIWKHOTO pbiHKa. CaMblii U3BeCTHBIM MPOEKT U3/aTenbCTBa — cepusi KHUT [IxoaH PoynuHr o
I'appu ITotTepe.

7. «PUITOJT knaccuk» — MHoronpoduibHoe u3zfatesbctBo. CaMast MoMyJ/sipHasi Cepusi
KHUT — «30 ceKyH».

8. «®PeHUKC» — KpYITHellllee perMoHalbHOe U3/aTebCTBO Poccuu, pacrosiokeHHOe B
PocroBe-Ha-/IoHy U BbImyckaroiiee yueOHbIe mocobus Ayt BY30B u mikor.

9. «D1aMUHIO» — U3JaTesbCTBO, CIleLMalu3upyloleecss Ha W3JaHUU KHUT IS
JIOIITKOJTBHUKOB Y YUYEeHHKOB Haua/IbHBIX K/1accoB (a30yKu, OykBapH, CKa3Ku, 00ydaroliie KHUTH).

10. «HOBeHTa» — W3/aTeNbCTBO, CrielUalru3vpylolleecs Ha yueOHON U MeToANUYecKon
JIMTepaType /IS JOLIKOJIbHUKOB, a TAKXXe [JI1 HAYa/IbHOU U OCHOBHOM LLIKOJIBI.

[TpakTrueckast pabota Ne 10. ITprieM sokymeHTOB B BD
CopepykaHuve 3a/jaHus:


http://www.books.si.ru/
http://izdflamingo.ru/catalogue/novelty/
http://www.phoenixrostov.ru/
http://ripol.ru/
http://www.rosman.ru/
http://examen.biz/
http://www.egmont.ru/
http://www.atticus-group.ru/
http://www.olmamedia.ru/
http://ast.ru/izdatelstvo/
https://eksmo.ru/

O3HakoM/IeHHWe C TMpaBW/IaMM NpUeMa JOKYMEHTOB B (POHJ, TeXHUUECKUM O0¢hOpMIeHHEeM
HOBBIX T[IOCTYIIJIeHUM B KOHKpeTHOW 6ubmuoreku. BeinosHuTe odopmiieHHe  y4eTHOM
JOKyMeHTaL[1 o npremy HOBBIX JIOKYMEHTOB B bo®.

[TpakTrueckas pabota 11. YueT oKyMeHTOB B OubroTeKe

CopeprxkaHuie paboThI:

1. OdopmuTe ABe MapTUX JOKYMEHTOB, KOTOPbIE MOCTYIH/IN B OubsmoTeky. [lepBast maptus
13 6 5K3eMIUIIPOB IOJIyUeHHble OT YMTaTesIsl KaK N0JapoK (MM B3aMeH YTepsSIHHbIX YMTaTe/IsIMu).
IlepBas nmaptus BK/IHOYAeT:

3 3K3emIuIspa O4HOro aBTopa;
2 3K3eMIuIsipa KHUI KOJ/UIEKTUBHOI'O aBTOpa;
1 TOM MHOIOTOMHOI'0 U3/jaHuSl.
Bropast maptust u3 10-12 3K3eMIIsipoB ToTyueHHast U3 JF000ro MCTOUHHUKA
KOMIT/IeKTOBaHus 6ubroreku. [TapTus BK/ItOUaeT:
2-3 3K3eMIuIgpa OfHOr0 aBTOpa;
1 KHUT'Y ABYX aBTOpPOB;
2-3 3K3eMIIsIpa TpPexX aBTOpOB U boJiee;
1 u3ganue KO/UIeKTUBHOI'O aBTOPa;
2 Opo1TropHI;
2 CD-ROM.
I[Tpu 5TOM OZHA U3 KHUT A0JDKHA OBITH 6€3B03Me3HOI; JOKYMEHTHI JO/DKHBI OBITh U3 Pa3HBIX
oTpac/ei 3HaHUM.

2. 3anuchIBaTh MApTUU HY)KHO, NIPUJEPKUBasiCh TAKOU METOAWKHU: ITPU OTCYTCTBUU
COIIPOBO/JIUTE/IbHOIO IOKyMeHTa COCTaBbTe aKT C [IPUYMHON MOCTYII/IEHNS]; TapTUIO, KOTOpast
NIOCTYNW/IA U3 MarasuHa, CBepbTe C CONPOBOJUTE/BHBIM JOKYMEHTOM Ha COOTBETCTBUE; ITPUHSB
peleHre, 0()OpMUTe 3alUCh KaKJ0M MapTUH B [IepBOX 4acTH « KHUTKM CyMMapHOro yuyeTa»,
¢buKcupyolMe CBeJjleHNs O MapTUu.

3. OcdopmuTe BBIOBITHS ITAPTHUM KHUT (5 9K3eMIUISIPOB), KOTOPbIe paHee 6bu1H B hoHe
O1b/IMOTEeKH, COCTABUB aKT COTJIACHO TIPUUMHBI BBIOBITHSI COTJIACHO YCTAHOBIEHHOM (hOpMBI,
VICTI0/Ib30BaB Npe/blAyLIye 3anucy «/IHBeHTapHOW KHUTH».

4. CocTaBbTe aKT O CLIMCAHUM 0 BTOPOU UacTh «KHHUTM CyMMapHOro yyeTa» U OTMETbTe
BBIOBITHSL K&XKJ0T'0 9K3eMIuisipa B «/IHBeHTapHOM KHUTre».

[TpakTrueckast pabora 12. Oripesenenue mmdbpa KHUTH NPY Pa3/IMYHBIX BUIaX paCCTaHOBKHU
bd

Copep>xaHue paboThI:

1. CpenaTh 6ubnuorpacryeckoe onurcaHyue JOKYMeHTa.

2. OripeieITh MOOYHBIN IUMP xpaHeHUst A/ 10 JOKyMeHTOB ITPU CUCTeMaTUueCKu-
andaBUTHOMN, (hOPMaTHO-MHBEHTAPHOM, U S3bIKOBOM pacCTaHOBKaX.

O[IHUM U3 BUJIOB SI3bIKOBOM PaCCTaHOBKU SIBJISIETCS SI3BIKOBO-CUCTEMaTUUeCKU-a30yuHasl.
B ocHOBY KOTOpOI1 M0JI0>KEHO pa3/ie/lbHOe XpaHeHHe JOKYMEHTOB Ha pa3/inuHbIX si3bikax. LIugp
COCTOMT M3 yKa3areJsis si3blKa, MHeKCa OT/e/ia U aBTOPCKOro 3Haka. Harpumep: ®p. 28 M 36.
®p. — dpaHITy3CKUM SI3BIK;
28 - ungekc otpena «buonorus»;
M 36 — aBTOpCKHI 3HaK.

dopMaTHO-UHBEHTapHasi pacCTaHOBKa. I1pu 3Tol paccTaHOBKe ZIOKYMeHThI B Tpejieax
¢dbopMaTOoB pa3mMeljaroT B MOPsiZIKe MHBEHTapHbIX HOMepoB. [IoKyMeHThI 0iHOTr0 hopMaTa
PerucTpyUpyroT B OT/Ie/IbHOUM WHBeHTapHOU KHure. Hymepaiiusi B KaXK0l U3 HUX HaulHaeTcs ¢ 1.
dopMaT UMeeT yCJIOBHOe 0003HaUeHue:
M — massiii hopmar (70 20 cm)
C — cpenuuii hopmat (20-26 cm)
@ — dosmo popmar (26-30 cm)
B - 6osbiioi hopmat (6o1ee 30 cm)



[MTpakTrueckas pabota Ne 13. TexHo/ornueckrie ¥ CaHUTapHO-TUTHeHNYecKre (PaKTopbl
xpaHeHUs (OHJA OTAeNbHON OKbIMoTeKN

CogeprkaHue paboThI:

1. PaccmoTtpets pexxum XpaHeHus b® KOHKDEeTHOMU OUOMOTEKH.
1.1. Pexum 3ammtel OT cBera ( XapakTep OCBeLeHHs, Mepbl 3alllUThl).
1.2. TemnepaTypHO-BI&XKHOCTHBIM peXuM (HaJduue KOHTPO/ISd TI0 TOKa3aTessiM
TeMITepPaTyphl, BJIAKHOCTH, Ha/JMuhe KOHZWIIMOHEPOB, Ha/MuHMe TOCTOSTHHOrO oOMeHa BO3fyXa).
1.3. Pexxkum pa3melljeHusi, XpaHeHUs, TPAHCIIOPTUPOBKH (OTJE/NbHO CTosilee 37JaHue,
0060cobieHHOE TIOMelljeHre C TPOTHBOIOXKAPHBIMA CTeHaMHd U TIePeKPBITHUSIMM, HaJIuuue
HeoOXxoiMoro 000pyoBaHus [ijisi XpaHeHHUs1 U TIoJjau JOKYMeHTOB 10 T10/ib30BaTesield, XapakTep

pacCTaHOBKU JIOKYMEHTOB (HamMune mrabesned, IIJIOTHOCTh pacCTaHOBKH).
1.4. CaHMTapHO-TMTMeHUYeCKUM pexxuM (Mepbl  NPO(MUIAKTUKH,  Je3UH(]eKLs,
Jle3UHCEKLIs).
1.5. PecTaBpallMOHHBIM PEeXUM.

2. Cpuenatb COOCTBEHHBIE TIPEJIOKEHUSI OTHOCHUTEBHO 3all[UThl OMOMOTeuHOro (oHza.

[MpakTrueckas pabota Ne 14. 3HaKOMCTBO C Aero3utapHbIM (GOHO0M
CogeprkaHue paboThbI:

1. B kpyrHo# 6MbMOTeKe 03HAKOMUTBCS C AET03UTapHBIM (POHZOM KpaeBeauecKou
JIUTEPATyPhbl, IPAaKTUKOHM €ro KOMITJIEKTOBaHUsI, pa3MellieHust B OH0XpaHU/IHIIIE.

2. BLIIBUTH CBSI3M C MAaCCOBLIMHU OMO/IHMOTEKaMu 00/1aCTH.

3. OnpeenuThb NMepCreKTUBLI Pa3BUTHS [IETI03UTapHOro (hOH/a.

[MpakTryeckast pabora Ne 15. AHanu3 ¢oH/a OMb/MOTeKH Criel{uaJbHBIMA MeTO/IaMu

CopepskaHue pabOTHI:

Pabora coctout u3 Tpex yacteidl. Kakzast 4acTh BBITIOTHSETCS COTJIACHO BOMPOCaM, KOTOpbIe
noMellieHbl B K0l yacTh. Tam, rjie BO3MOXKHO, COCTaB/ISIIOT CXeMbl U Tab/WI[bl, KOTOpPbIE
JIO/DKHBI HaryIsiiHO WITHOCTPUPOBAaTh aHaAW3 M MOATBEP)KJaTb BbIBOJBI, C/e/laHHbIE CTYAEHTOM.
Pabora BeInosHseTcs: Ha 0Oa3e KOHKpeTHOM OWOJMOTEKM C HCIO/Ib30BAaHHMEM  YCJIOBHBIX
o0o03HaueHUH u dbopmy.
@ — dong 6ubmmortexky; @ npup; ® TexH. u T.A. — HOHABI OTPac/eBbIX 0TJe/N0B; B — KHUroBbIJjaua;
B npup, B TexHukyme U T.n. — KHWATOBbIlaya OTpPac/ieBbIX OTZEN0B; A — UMC/IO uWTaTese; -
obpaijaemocts donza; U — untaemoctb; K — KkHUroobecrieueHHOCTh; IT — abCoOMOTHBIN PUPOCT;
Tp — Temn pocta gonza; Tn — TeMn npupocta ¢oHja; Y — TeKylui ypoBeHb (PoHAA (BeJINYMHa,
KOTOPYIO MbI CpPaBHHBaeM); — 0a3suCHBIN ypoBeHb ( BeJIMUMHA C KOTOPOW Mbl cpaBHUBaeM); K ykom
- KO3 PULIeHT YKOMILIEKTOBaHHOCTH ¢boHga;
K wucn — kosddurpent ucnonbzoBanus ¢oHAa; BoH — oOHoBnenue ¢oxpa; @ wusHom —
W3HOIIEeHHOCTD (oH/a; ® HOB. — HOBBIe TIOCTYIUIeHUsT; D BBIO — CIIICaHHbBIE JOKyMEHTHI.

B = A*Y; O = B/®; K = ®/A; ®=K*A; U=B/A;
@ u3nHow = B/100; [T =Y — Yo; Tp = ¥Y/¥Y0*100; Tn =II/B*100;
K ykom = @ texn/®*100;
K ucn = B Texnukyme/B*100;
OH = (®HoB —DBUO)/D*100

Yactpb 1. AHa/nM3 CTaTUCTHUECKUX MaTepraIoB KOMIUIEKTOBaHUS (oHZA OUOIHOTeKH

Heob6xopumo nipesicTaBuTh 001I1e cBeJieHus 0 OuboTeke, ee Ha3BaHUe, TUII, CTPYKTYPY,
KOJIMYeCTBO T0JIb30BaTesield 1 00beM (oH/a, KOJTMYeCTBO KHUTOBbIjaua e>KeroiHo 3a 5 JIeT.



Ncnonb3ys 3anucy B «KHure cymMMapHoro yueta» 3a % JjieT, BBITIO/IHUTE 3a/laHue , yKa3aHHOe
HIKe, COCTaBbTe Tab/uLly, c/iesiaiiTe BHIBOZBI 110 KaK[01 Tabsulle (jaHHbIe M0/laBaTh 3a KaXKbIi
rof).

1. [Ipocnegure AruHaMUKY pocTa (hoH/a B LiesioM 3a 5 sieT. Ha CKOJIbKO MPOLIeHTOB BbIPOC (POHZ,

B ...., [10 CPABHEHUIO C ...

2. ITo OCHOBHBIM OTpac/ieBbIM OTZe/laM U XyZA0KeCTBeHHOM uTepaType. Czenaiite BbIBOABL. [laiiTe
peKoOMeH/aLuu.

3. 3anosiHuTe TabMLly, paccunTaB K03(hGHULIMEHT YKOMITJIEKTOBAHHOCTH (OHA.

4. 3anoMHUTD TaO/IMIY OCHOBHBIX OTPAC/IeBBIX OT/EJIOB B IJIaHEe UX BbI/ay.

5. 3arosiHUTe TabaMLly, paccunTaB KO3 GULIMEHT UCII0Ib30BaHUs (DOH/IOB.

Jlureparypa
ITokasaTesb
OO6m.- | Ilpupog. | TexH. | c/x Uckyccts. | Xygox | Ha
TIOJTUT. . WHOCTP.A3.
o
Kyk
B
Kucn

1. TIpoaHanusMpyliTe NoayueHHbIe JAHHbIE 110 CXeMe:

- COOTBETCTBHE CTPYKTYPbl KHUTOBbI/Jaul PEKOMEH/JOBAaHHOW WU CpeZiHel 0 cTpaHe, 06/1acTy;
- IUTepaTypa KakuX OT/e/I0B UCTIOb3yeTCs yA0BAeTBOPUTE/IbHO, KAKUX — HeT.
- HazoBuTe BO3MO>KHBIe, C Balllel TOUKU 3peHusl, TPUUYUHBI.

2. ITpoLjeHT HOBBIX NOCTYIUIEHWM CIIMCAHHOM JINTePaTyphl B 11eJ10M 10 GOHY U T0
pasgenam ( 3a 5 net). CzenaiiTe BbIBOABIL. JlaiiTe OLI€HKY.

3. PaccuwnratiiTe roka3saTesib 0OHOB/IeHuUs1 hoHza. Vn yaoBIeTBOpUTe/IbHBIN OH AJist GoHAA,
KOTOPbIH Bbl u3ydaere? COOTBETCTBYET MOTPEOHOCTSIM OMOMOTEKH 00BEM MOCTYTIEHUH U
BLIOLITHS oHzA?

4. Ha3oBuTe IpUUMHBI, Yepe3 KOTOphIe TIPerMyIIieCTBeHHO CIIMChIBAIach JUTepaTypa 3a
nocneguue 5 set. CoctaBbTe Tabnuiy. Cenaiite BBIBOJBI.

5. Onpezenute obpalaeMocTb GOHZA, YATAEMOCTh U KHUTOO0ECIIeUeHHOCTh UUTaTe el 3a
5 net. CrenaiiTe BEIBOJbI.

B 3aBepiuieHMe c/enaiiTe BBIBO/bI O TeHAEHIUY pa3BUTHs oH/a OMOIMOTeKH; 0 3HAUeHUU
JaHHbIX «KHUTM cymMMapHOro ydeta» Jjisi u3yueHust GoHza.

[TpoaHanu3upyiiTe Moy4YeHHbIEe JaHHBIE 110 TAKOW CXeMe:
- COOTBETCTBHE OTPac/eBOM CTPYKTYph! POHJA PeKOMeH0BaHHOH (CpeJjHMUIA 10 cTpaHe, 06/1aCTH);
- KaKye OT[ieJibl YKOMITJIEKTOBAHbI Y/JOB/IeTBOPUTE/ILHO, HET, BO3MO)KHbIE TIPUUMHBI;
- CTOWT JIU U3MEHUTh [IeHCTBYIOLIYIO CTPYKTYPY (hoHza

YacTts 2. AHaI13 CoCcTaBa d)OH,Z[a OTpaCHEBOﬁ JINTEPATYPHI U €TI0 UCI10/Ib30BAHUA I10/Ib30BATE/IAMHU.

CpenaiiTe aHa/IM3 COCTaBa OTpac/ieBoro otaesa GoHza (1o BeIOOPY), KOTOPbIi
COOTBETCTBYET JI00OO! TPYIIIe M0J/Ib30BaTe e,
[TopatiTe crieayrolye CBeJEeHNUS:
- o0111e€ KOJIMUECTBO KHUT JAHHOM OTpac/iy;
- KOJIMUeCTBO Ha3BaHUI;
- cpe/iHee KOTMUeCTBO IK3eMILISPOB;
- IUTepaTypa KakuX JieT U3faHus IIPeMMYIIeCTBeHHO Mpe/icTaBieHa B oHe.
- MHOT'O JTU KHUT CTaphbIX JieT uzganus (10-meTHeli v 6osibiieli faBHOCTH?) B miporieHTax K 001ieMy




KOJIMYEeCTBY KHUT JaHHOM OTpac/u.
- KOJTMYECTBO €)KeroJHbIX MOCTYIJIEHU 110 JAHHOMY paszeiy 3a nocieguue 3-4 roga. CocraBbTe
Tabuily. YKaXkuTe TIPOLIEHT 110 OTHOIIIEHUIO K 0011IeMy KOIMYeCTBY MocTyruieHuid. Crenaiire
BBIBO/IbI.
- [Ipocnenute auHaMuky doHza 3a rocsiefnue 3-4 roga. (Ha cKo/bKO MPOLIeHTOB BLIPOC (POH/, B ...
10 CPaBHEHMIO C ....)

CocraBbTe Tabsuily. Crenaite BbIBOJBI.

Omnpepenute obpariaeMocTb GOH/A U JaHHOTO pa3zesna 3a mociaegaue 3-4 roga. CoctaBbTe
tabmuiy. CrenaliTe BEIBOJBI.
YKaknTe B KAKOM HarlpaB/IeHUM C/ie[lyeT BeCTH Ja/ibHelllee KOMILUIEKTOBaHUE:
- YBEJIMUUTh WK YMEHBLIUTb KOJIMYeCTBO JIUTePATyPhl, TIOCTyTIatoLlel B 6ub/inoTeky;
- U3MEHHUTb COCTAaB T0 TUMAM U3JaHUM;
- U3MEHHUTb KOJIMYECTBO 3K3eMIUISIPOB Ka)K0r0 Ha3BaHUS;
- 0CBOOOANTD (OH[, OT JIUTEpPATYPhl, KOTOPAst He UCII0JTb3yeTCs
YacTtse 3. CocraBieHMe aHKeTbI

CocraBbTe aHKeTy [/l M3yueHUs KayeCTBa KOMILIEKTOBAHMSI M HCMO/b30BaHUs (OHJA
pasfesia, KOTOpbld BaMK M3yueH. [laHHas aHKeTa /l0/DKHa ObITh HampaB/ieHa Ha BbISIB/IEHHE
WHTepeca uuTaTesiell BbIOpAaHHOW BaMU TPYIIIbI B KOHKPETHBIX W3/IaHHUM, KOTOpble ecTh B (hoHJe
6rbMoTeKH, TeM, pacKpBITHIX (POHOM, aBTOPOB, KOTOPbIe MUIIYT 10 JaHHOM TeMe Wy npobeme,
TIPUYKH, TI0 KOTOPBIM YMTaTe M 00palarTcs K orpeie/ieHHOMY paszeny GhoHza.

VIII cemectp

IlaHHasi KOHTpO/bHas paboTa COCTOWUT W3 OJHON TeopeTHUeCcKOoW uacTu. [laHHas 4acTb
Tripe/icTaB/isieT co060i pa3BepHYThIN MMCbMEHHBIM OTBET Ha 3a/laHHYI0 TeMy C TIOJTHBIM PaCKpbITHEM
acriekToB. OZJHO TeOpeTHUeCKOe 3a/JaHKe BLIOUPAeTCst CTYJeHTOM CaMOCTOSITE/TbHO.

[TepcrieKTUBBI Pa3BUTHSI aBTOMATH3UPOBAHHbBIX TEXHOJIOTHM B yripaBieHnd ObO.
PaccmoTtpeTs opranusanuto yripasyieHusi b®.

[Tporuecckl aBTOMaTU3aLMU U MeXaHU3alUU B (POHZOXpaHU/HLLE.

KoopauHanust fesTeTbHOCTH MO/ipa3/esieHnii Oub/MoTeKy B yripaBieHUH GOHJaMH.
Kputepuu s¢dektrBHOCTH yripaBieHusi PbO.

KBanu¢pukaroHHasi XxapakKTepUCTHKa CrieL{uaarcTa, paboratorero ¢ b®.

omKHOCTHBIE 00513aHHOCTH CIeIaInCTOB, obecrieunBaroyx GyHKIMOHUpOBaHUe b®.
Ponb muuHOCTH OMOIMOTEKapst — MeHepKepa I10 yrpae/ieHnto bd.

9. Opranusanus yrpasieHus: b®.

10. Kpurepuu s¢pdexrrBHOCTH yripaByieHUss PHO.

PN AW

8.3.TECTOBBIE 3AJAHUSA

Home TecToBoe 3aaHue Karou
p I/I1 BEPHOIo
oTBeTa

Bbi0epuTe npaBU/IbHbIN 0TBeT(bI)

1(4) | datime onpedenenue nonssimus «CoxpaHHocmb OOKyMeHMHO20 oHda»: | 2
1) co3panye yCa0BMiA, TPU KOTOPBIX 00€CIeYnBaeTCsl
COXPaHHOCTh (POH/a;

2) obecrieyeHue 11e/I0CTH JOKYMEHTHOro (hoH/a, T. €.
HeJJONyILeHNe YTPaThl, TOTePU KaKUX-TU00 ero 3/IeMeHTOB;

3) mpotiecc 3alUThl JOKYMEHTOB OT HeJ00pOCOBECTHOCTH U
3/I0HaMepeHHbIX JeNCTBUN MHo/iel.




2(4)

OGecrieueHre KaKuX PEeXWMOB XpaHeHUss OUOIHMOTEUHOTO
¢oHza siBIsieTCs 00s13aTeNbHBIM:

1) cBeTOBOU peXXuUM;

2) TeMIiepaTypHO-BIa>KHOCTHBIN PeXKUM;

3) caHUTapHO-TUTMeHUYeCKUU peXXuM;

4) MPOTUBOIOKAPHBIN PEXKHUM.

1,2,3,4

3(4)

Ha3zoBuTe MephbI COl[Ua/IbLHOU 3alUThI OMOIMOTEUHOTO (hOH/A:
1) yuemmsiii pesicum, T. €. [OKyMEHTHPOBaHHOE Hab/TIOJeHIe 3a
JIBWDKEHHEeM U MCII0/Ib30BaHUEM [JOKYMEHTOB,;

2) Konmposb 3a yesocmHocmblo 0okymexma TIPU BO3BpaTe M0JIb-
30BaTeJIeM Ipe/iHa3HaueH [i/isi CBOeBPEMEHHOI'0 BhISIB/ICHHSI
JIOKYMEHTOB, TTOBPEX/EHHbIX [TPY MCII0/Ib30BaHNH;

3) pescum KoHMpoAsA 3a CPOKAMU 6036pAMA @bIOAHHBIX OOKYMEHMOE
(unTaTesbCKask 3a/[0/DKEHHOCTD), T. €. PEry/sipHOe BBISIB/IEHHE
Mojib30BaTe/iell, He BEepHYBIIMX [JOKYMeHT u3 (oHga B
OTOBOPEHHBIE CPOKH;

4) 31eKmpoHHble NPOMUBOKPAXCHbIE cucmembl, TIPEAIIO/IArar0T
HCIT0/Ib30BaHHEe 3JIEKTPOMAarHUTHBIX STHKETOK.

1,2,3,4

4(4)

Kak HasbiBaeTcsi JaHHbIM Tiporiecc: «BoccraHoBneHue ytpa-
YeHHBIX YacTeld TeKCTa W HoOcuTess ([o/MBKa OymarkHOU
Maccou, BCTaBKa KCEpPOKOMUWM), yJajieHhe 3arpsisHeHuH,
orbenvBaHue, yIpOYHEHHe MaTrepuasa IIyTeM TIPOIUTKY,
JIAMUHUPOBaHMs, TiepervieTa U Ap.»:

1) pecraBparys;

2) KOHCepBaLysi;

3) KafcyaMpoBaHue.

50)

BoccraHoBuTe TeKCT.

BaXHbIM ~ CpPeACTBOM  COXpaHeHUsI  [JOKYMEHTOB B
o01erocyjlapcTBeHHOM ~ Maciutabe — sBAseTcsl  PoccuiicKuii
cmpaxoeoti pond dokymenmoe 6ubauomek (PCPE), CO3[aBaeMblil C
L[eJTbI0 MH(OPMAIMOHHOTO pecypca U HallMOHAIbHOTO
HAy4YHOrO, KYJIbTYDHOTO U WCTOPUYECKOTO Hac/leius B
YC/IOBUSIX BOEHHOTO BPeMEeHM W Upe3BbIUalHbIX CHTYyaluH, a
TaK’)ke ~ Ha  CIydall ~ yTpaThl  [JOKyMEeHTaMH  HX
9KCIUTyaTal[UOHHBIX  CcBOWCTB. OH TpejcTaB/sieT CcoOok
COBOKYITHOCTb YTIOPSI/IOYEHHBIX M HAJ|e)KHO COXPAHSIeMbIX _
, BKJIIOYAIOIIUX B cebs CyMMy 3HaHW, HEOOXOAWUMBIX /IS
obecrieueHHst TTOCTYTIATe/IbHOTO [IBM)KEHUST LIUBU/IU3aLUN TIPU
MOJTHOM WM YaCTUYHOW yTpare (OHAOB OUOIMOTEK.
Poccutickuii ctpaxoBoii GhoH/ BKIOUaeT B cebst eiepanbHbIN
CTPaxoBOU (pOH/] TOKYMEHTOB OMO/MOTEK, (OPMUPyeMbIid Ha
Oaze  QenepanbHbIX OWOMMOTEK W TePPUTOPHABHBIX
CTpaxoBbIX (oHAOB OubOMMOTEK CyOBEKTOB P®D, T. e.
pecity0/IMKaHCKUX, 00/1aCTHBIX, KpaeBbIX OMOTHOTEK.

CoxpaHeHus,
JIOKYMEHTOB

6(5)

BoccraHoBute TekcT.

AxTyampHOCTH ~ TIpoOsieM  obecrieueHUs:  COXPAHHOCTH
6ubmoTeyHoro ¢GoHJa U CA0KHOCTb WX pPellleHHus] CBsi3aHa C
TeM, UTO W3HAYajbHO JOKyMeHTHbIe (hOH[bI TpeJHa3HAueHbI
JUIST BBITIOJTHEHUSI JIBYeZMHOM, BHYTPEHHE TPOTHBOPEUHBOU
byHKIMY — O0Jee UM MeHee IJTUTETHHOTO u
obecrieueHue

HBIHEIITHAM ¥ OYYIIIMM TTOKOJIEHUSIM.

XpaHeHus [0-
KYMEHTOB,
JlocTyma K
JOKyMeHTaM

7 3)

[TocTpoeHue Mojesiel, OTpa)karoIUX CBONCTBA U TMapameTpbl
OubmmoreyHoro  oHAA, COOTBETCTBYIOIHE  COLMATBHBIM
dbyHKIMAM hoH/Ia ¥ TOTPeOHOCTSIM UHTaTe el




1) mopepHM3arus OUOMHUOTEK;
2) mojenvpoBaHue GhOH/a;
3) HagexHoCTh GoHJa.

8 (3) | Mogens, SIBJISIFOLLIASICST cBoeoOpa3HbIM MacropTom | 2
OubMMOTEKHM U B CII0BeCHOM (opme ormpejensiolias 3a/aun
OuO/IMOTEKH, ee MUCCHIO, CTaTyC CPeJU APYTrux OubmoTek

1) marematuueckas;

2) ormuicaTe/bHas;

3) CTpyKTypHasi (TeMaTUKO-TUII0/I0OTUUecKast).

9(3) | Mogens conHzaa, Bocripou3Bojsilasi CTPYKTypy ¢oHzaa mo | 3
TUMAaM, S5K3eMIUIIPHOCTH, BHJaM [OKYMEHTOB B paMKax
onpe/ie/IeHHOU TeMbl

1)| 1) 6bubmmorpaduyeckas;

2)| 2) onucaTenbHas;

3)| 3) TeMaTHUKO-TUIIO/IOrMYecKasl.

10 (4) | Ot6o0p, 3aKas u npuobpeTeHue JIOKYMEHTOB, | 2
COOTBETCTBYHOIUX byHKIUAM OubmoTeKy,
WH(OpPMALIMOHHBIM TIOTPEOHOCTSIM M UHUTATELCKOMY CIIPOCY
ee aDOHEHTOB

1) uHBeHTapU3aLus;

2) KOMILJIEKTOBaHHUE;

3) ny6nmkarus.

8.4.BOITIPOCBI K 3AYETY

. Onpenemuth Mecto B® B cucteme «OubMoOTEKA».

. PaccmotpeTs cotpanbHbie yHKIMM BO.

. OxapakTepn30BaTh JJOKyMeHT — (hOH000pa3yOLHii /IeMeHT.

. OnpefenuTh NpUHLIUILI CTPYKTYprpoBaHus bd.

. Paccmotpets nipusHaku b®.

. PaccmotpeTs cBotictBa BO.

. OnpefiesTuTh NOHATHE U 3HaUeHHe popMupoBaHusi bO.

. [JJaTb XapakTepuCTUKy NpyUHLUNAaM GpopmMupoBaHusi bD.

. OnpesiesTuTh CyIHOCTL 0TOOpa BD.

10.0OxapakTrepu30oBaTh KOHLEMNLUX ITOTHOTEI BD.

11.PaccMOTpeTh CYLHOCTD MOHATUSA «A4p0 bD».

12.0npefietMTh TEXHOJIOTUYECKYIO CTPYKTYPY Liukia Obd.

13. PaccmoTtpeTs pasHOBUAHOCTH Mogenerd bd.

14. Onipegenute TIOHATUE «KOMILIEKTOBaHHEe BD».

15. PaccmoTpeTs KO/IMYeCTBeHHbIe KPUTEPUU OL[eHKU KaueCTBa KOMILJIEKTOBAHMUS.
16. OxapakTepu30BaTh 00L[YI0 METOAUKY KOMILIeKTOBaHuUsI BD.

17. PaccmoTpets mipoliecc ipuobpeTeHust JOKyMeHTOB B b®.

18. OnpeieUTh CUCTEMY UCTOYHUKO TOTIOTHEeHUs] OUO/IMOoTeK.

19. OnpesienTe CyIIIHOCTb 00513aTe/ILHOTO YK3eMIUISIPa JOKYMEHTOB.
20. PaccMoTpeTs noHATHE «opraHu3anys bd».

21. laTb XapakKTepUCTUKY Pa3sHOBULHOCTAM yueTa bd.

22. PaccMOTpeTh NoHATHE «pa3MelleHre bd».

23. OmpefiemuTh CYIIHOCTh HAYYHOU M TeXHUUECKOH 00pabOTKH JOKYMEHTOB.
24. Ornipefie/iTh CYLLIHOCTD OIpe/ie/leHysl aBTOPCKOI0 3HaKa.

25. PaccmoTpeTh efuHULIBI yueTa (GoHa.

OO UT A~ WN -
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10.
11.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
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40.
41.
42.

26. OxapakTepu30BaTb PACCTAHOBKU CEMaHTUUeCKOrO TUIIA.

27. OxapakTepu30BaTh PaCCTaHOBKU ()OPMa/ILHOIO THIIA.

28. PaccmoTpeTh pa3MellleHust U pacCTaHOBKY (DOHJiA B YC/IOBUSX OTKPBITOTO AOCTYTIA.
29. PaccMoTpeTs NOArOTOBKY U IPOBe/ieHre IIpoBepku bd.

30. Onpezie/iTh OCHOBHBIE CpefCTBa IpoBepku bd.

8.5.BOITPOCBI K 3K3AMEHY

['eHe3UC U CYITHOCTH MOHATUS «OUOIMOTeUHBINA HOH.

Mecto B® B cucreme «bubmoTeka».

CoupanbHble GyHKIMY BO.

[lokyMeHT Kak ¢oH000pa3yoLiyii 3/1eMeHT.

Casi3u B® ¢ apyrumu noacucreMamy OUOTMOTEKH.

ITpusHaku cTpykrypupoBanusi b®.

Vcropuueckast 00yC/I0B/IEHHOCTb M3MeHeHUI B Teopru OHMOIMOTeYHOro (OHAOBejeHNsI B TeueHne
XX Beka.

OCHOBHBIe TeHZAEHINY Pa3BUTHSI CUCTeMbI OMO/IMOTeUHbIX ()OHZOB Ha COBPEMEHHOM JTarle.
®opmuposanus b@: nousitue, 3HauUeHUe, CTPYKTypa.

Lenb u copepxanue ObO.

[TpuHumn cenekTMBHOCTU. [IpyMHLMN KOHrpy3HTHOCTU. [IpodmnvpoBaHue-KOOpAWHUPOBAaHME.
ITpyHLMIT CUCTEMAaTUYHOCTH.

Pa3pabotka Teopuu orbopa. CylfHoCTs 0TOOpAa.

Kpurepwuii kauectBa 1 kputepuii 3pdektiuBHOCTH 0TOOpa. [TomHOTH KOHLermu b®.

[MonsiTe «Aapo 6ubmoTeuHoOro hoHga».

TexHosiornueckas: CTpykrypa Lukiaa @bo.

ABToMmarun3vpoBaHHas TexHosorusi b®: obiye rnpescraBieHus.

TpeboBanus K TexHonorun PBD.

O61ye TpeboBaHUs K MOZIeTMPOBAHUIO.

Bupbl mozenei .

OO61yie 110/10)keHus1 KoMIieKToBaHye Bd.

OO6r1mas xapakTepuCcTHKa cucteMbl rorioyiHeHust B®. Cucrema gokymeHTocHabkeHusi BOD.
Ncrounrky nononHeHus b®d.

MexOnbIMOTeYHBI0KYMEHTOOOMEH: UCTOPHSI, COBpeMeHHbIe ITPo0/ieMbl (YHKI[IOHHUPOBAHMS.
3HaueHue, (PyHKLMU yueTa ¥ TpeboBaHUSI.

Bupp! yuera.

ITpoBepka 6ubMoTeuHoro GoHzAa.

OO6r1me mosioxkeHust pa3meltieHust b®.

PasmelnieHue poHza Ipy OTKPBITOM /IOCTYIIE.

. Pa3meliienue ¢oHja B Mara3uiHHOM (POH/J0XPaHUTHIIIE.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

PaccranoBka 6u6moTeuHoro doHja.

IocTaBKa 10KyMeHTOB T10 TpeOOoBaHUSIM aOOHEHTOB.

Posnb v 3HaueHune xpaHenus bO.

CormanbHbii pakTop. ColvanbHas 3aiiura ¢hoHza.

TexHo0rnueckue (pakTopsl.

MexaHnuueckasi 3aiura GoHza.

[TpoTBONIOKapHas 3aluTa.

buonoruueckuii axkTop.

CaHuTapHO-TUrieHnYecKas 3alura QoHga.

PedopmupoBanne B® (mpoBepka B® u BTOpHYHBI 0TOOp AOKymMeHTOB u3 B®P) Kak crencteue
M3y4yeHUsi CTelIeH! ero COOTBEeTCTBUs 3alauyaM OMbIMOoTeKH U MOTPeOHOCTSIM ee 110J1b30BaTesiei.
Metopp!l M3yuyeHUs COCTaBa U CTeleHU UCT0/b30BaHusa bd.

CrnelasibHble MeTO/IbI M3yueHus: buboTeyHoro ¢oHza.

KauecTtBeHHble MeToAbI aHanmM3a (oHga: O6ubmorpaduyecknii, aHaMTUTHUECKUH, KOHTEHT-aHa/Iu3.
Merto/viKa uX IpUMeHeHHs IpY U3yueHny GoHja.



43.
44,
45.
46.
47.
48.
49.
50.

Nckmouenus fokymeHTOB 13 b® kak 3akmounTtesbHbIN 3Tan Ohd.

TpeboBaHusi, KpUTEPUU U MOPSAOK 0TOOpa JOKYMEHTOB C 1ieJbio U3B/eueHus u3 bo.
TexHo/iorus ¥ NpUYUHBI CIIUCAHUS JOKYMEHTOB U3 bO.

CyL[HOCTb U 3a7jau¥l 1eNI03UTapHOI0 XpaHeHUs! JOKYMEeHTHBIX ()OH/IOB.

[Tonstue, ctpyktypa ABUIC. [lepcrnieKTUBEI pa3BUTHSI aBTOMAaTH3UPOBaHHbIX TexHOI0run OBd.
Crtpykrypa yripayieHusi b®.

WndopmanmonHoe obecrnieuenyie yrpasnieHus bO.

@DyHKLNU yTIpaB/IeHUs!.



9. METO/bI OBYUEHUSA

B nporjecce o6yuenus AJisi JOCTHKEHNUS TUIaHWPYEMBbIX pe3y/IbTaTOB OCBOEHUS JUCLIUITIMHBI
WCTIO/IB3YIOTCS CIeyIOIIYie MeTOZAbl 00pa30BaTebHBIX TeXHOIOTHIA:

- Metogel IT — ucnonb3oBaHue Internet-pecypcoB A/l pacliMpeHHs UH(POPMAaLMOHHOIO
T0J1s1 U TIOJTyYeHHs1 IpodeCCHOHaIbHOM UH(OpMaLUY;

- MeXAWCLUIUIMHapHOe o0yuyeHue — oOyueHHe C MCIIO/b30BaHWEM 3HaHWH U3 Pas3IMuHbIX
obsacTeli (AUCIUIUINH), peai3yeMbIX B KOHTEKCTe KOHKPETHOU 3a/jauu;

- 1npobnemMHoe oOyueHWe — CTUMY/JMPOBaHHE CTYJEHTOB K CaMOCTOSITEJIbHOMY
NpUOOpeTeHHI0 3HaHWH /I/Is1 pellieHus] KOHKPeTHOM MOCTaB/IeHHOW 3a/1auy;

- obyuyeHHe Ha OCHOBe OIbITA — AaKTUBM3allMsl MO3HaBaTe/IbHOW [esTe/IbHOCTH CTyjeHTa
TIOCPeICTBOM aCCOLIMALIU UX COOCTBEHHOTO OTIbITA C TIPeAMETOM HU3yUeHMUsl.

V3yueHue AUCLIMIUIMHBI OCYLLECTBJ/ISIETCS CTyJeHTaMd B XOJe MPOC/IyLIMBaHUS JIeKLUH,
yuaCTUM B CEMHHApPCKUX 3aHATUSX, a Takke II0CPEJCTBOM CaMOCTOSITeJIbHOM paboThl C
peKOMeH/J0BaHHOM JIuTepaTypOi.

B pamkax JIeKIIMOHHOTO Kypca Marepuajy Hu3jaraeTcsi B COOTBETCTBHUM C paboueid
nporpammoii. I[Ipu 3TOM npenozaBaTenb MOAPOOHO OCTaHAB/IMBAETCs] Ha KOHLIENTYaJbHbIX TeMax
Kypca, a TaKXe TeMax, BbI3bIBAIOIIMX y CTY[EHTOB 3aTpyJHeHWe Npu ulyuyeHuud. B xoge
NIpOBe/IeHUs] JIeKLUM CTYZJeHTbl KOHCIeKTUPYIOT MaTepuas, u3jaraeMblil IIperofiaBaTesieM,
3amKChIBasi TIOAPOOHO Oa30BbIe OTpe/iesIeHus U TIOHSTHSL.

B xoge npoBefieHNs1 CeMUHAPCKUX 3aHATUM CTYy/leHThl OTBeUYarOT Ha BOMPOCHI, BbIHECEHHbIe
B IUIaH CEMHUHAPCKOTO0 3aHsATHs. [IoMrMo ycTHOM paboThl, MPOBOAUTCS 3aliyTa pedepaToB 1o Teme
CeMUHApCKOI'0 3aHSTHs, CONPOBOXKZAIOLIAsACS ero obcyxaeHueM U olieHuBaHveM. Kpome Toro, B
XOZle CEMHUHApCKOTO 3aHSTHSI MOXKET ObITb TIPOBeZIEHO TIUIOTHOE TeCTHPOBaHUe, MpeJrioararoliee
BbIsSIB/IEHHe YPOBHS 3HaHUH I10 POKIleHHOMY MaTepuasy.

10. KPUTEPUY OITEHNBAHUSA 3HAHUM CTYJEHTOB

OueHka XapakTepuCTHKa 3HaHUs IIpeJiMeTa U OTBETOB

Kpurepumu onjeHnBanus pedepara
OTJINYHO KontponbHass paboTa /IeMOHCTpUPYeT TIOC/e[oBaTe/llbHOe, JIOTUUHOE U
5) JloKa3aTesJlbHOe pacKpbITHMe 3asiBIeHHOM TeMbl, CTYAEeHT WCIO/b3yeT CChbUIKM Ha

VICTIO/Ib30BAHHYI0 U JIOCTYIHYIO JIMTepaTypy, B TOM UHUCJ/Ie 3/1eKTPOHHbIe HWCTOYHUKU
uHpopmauyu. Kakabli U3 LUTHUPYyeMbIX JIATEPaTypPHbIX HCTOUHUKOB HMeeT
COOTBETCTBYIOIIYIO CCbUIKy. PaboTa JeMoHCTpUpyeT T/yOOKHe 3HaHMS CTYZeHTa,
OBJIa/IeBIIEr0 3/ileMeHTaMU KOMITETeHL[UH «3HaThb», «YMeTb» U «BJ/afleTh», MPOSIBUBLIErO
BCECTOPOHHME M TI/y0OKWe 3HaHUSI TPOrpaMMHOIO MaTrepuaga [0 AUCLUIIIVHE,
00OHapyY>KUBIIIETO TBOPUYECKHUEe CTIOCOOHOCTH B TIOHUMAHUH, U3/I0XKEHUH U MPAKTUYECKOM
VICTI0/Ib30BAHUM YCBOEHHBIX 3HAHUHU.

XOpOLLIO KonTponbHast paboTa 1mokasbiBaeT He[0OCTaTOYHO T0C/Ie/[oBaTelbHOe U He BCerja
4 JIOTUYHOE paCKpbITHe 3asB/JIeHHOU Tembl. CTyZeHT He B IIO/IHOM Mepe ITOKa3bIBaeT
yYPOBeHb W3yUYeHHOCTH yueOHOW JMTepaTypbl, B TOM UHWC/ie 3/71eKTPOHHbIe MCTOYHHKU
uHpopmauuu. Mcrnonb3yeMble LUTUpPyeMble JiTepaTypHble HCTOYHUKU UMEROT
COOTBETCTBYIOLYIO CCbUIKYy. PaboTa JeMOHCTpUpyeT [OCTaTOYHBbIM YpPOBeHb 3HaHWM
CTyZleHTa, OBJ/IaJleBILero 3/eMeHTaMU KOMIIETeHL[UU «3HaTb» U «yMeTb», NIPOSIBUBILIETO
MOJHOe 3HaHWe TPOrpaMMHOr0 Marepuana I10 AWUCLUIUIMHe, OOHapy)KUBLLIETo
CTaOWIbHBIA XapaKTep 3HAaHWM W YMEHWH W CIOCOOHOTO0 K WX CaMOCTOSITeJTbHOMY
NPUMEHEHWI0O U OOHOBJIEHHIO B XOZe TMOC/eAylollero oOydyeHHS] M TIPaKTHUUYeCKOM
JlesITeJIbHOCTH.

yZIOBJIET B KoHTposibHOU paboTe [OMyCKarOTCSi HETOUHOCTH, HEJOCTaTOYHO YeTKHe
Boputes | (POpMYJMPOBKM, HeENOC/Ie0BaTe/IbHOCTh B M3/1araeMelx MosiokeHUsx. CTyzeHT
bHO (3) | HEIOCTAaTOYHO B/afieeT yMeHUsSIMU W HaBblKaMM TIpu paboTe C peKOMeHAyeMou
JIMTepaTypoi, Majio UM COBCEM He MCIO/Ib3yeT CChUIKM Ha [JOCTYIMHYHO JIUTepaTypy, B
TOM YKCJIe 37eKTPOHHbIe MCTOUHMKMA MHQopmauuu. PaboTa JeMOHCTpPUPYeT HU3KHiA
YPOBEHb 3HaHWM CTY/ieHTa, OB/AaJeBIIEro 5/eMeHTaMH KOMIETEeHLMM «3HaTb», T.e.




TIPOSIBUBIIIETO 3HAHWsI OCHOBHOTO TIPOTPaMMHOTO MaTepHasa Io JUCLUIUIMHE B 00beMe,
HeoOXoZUMOM /Il TIOC/IeAiylolero oOyueHMss U TIpeACTOsilell  MpaKTUYeCcKOou
JlesiTeIbHOCTH, 3HAKOMOI'O0 C OCHOBHOW PEKOMEH/I0BaHHOU JINTepaTypoH, 0Ny CTHBILIEro
HETOYHOCTH B OTBeTe Ha [IOCTaB/ieHHble BOIPOCbl M 3aJjaHHs, HO B OCHOBHOM
obsaziaromieMy HeoOXOAMMBIMU 3HAHUSIMU [l MX YCTPaHEeHUs! TIPH KOPPEKTUPOBKE CO
CTOpPOHBI TperofaBaresss. B odopmiaeHun fgonyijeHbl OMIMOKM M HECOOTBETCTBUS
TpebOBaHUSIM, TIPe/IBbSIB/IIEMBIM K JaHHOMY BHY pPaboT.

Hey/I0B
eTBOpUTe
JIbHO (2)

KoHTponbHast paboTta 1eMOHCTPUPYET HeYy/JOBJIeTBOPUTE/IbHBIA YPOBEeHb 3HAHUM
CTyJleHTa, He OBJaJleBlIeMy HMU OJHUM U3 5JIeMEHTOB KOMIIETEHLMH, T.e.
0oOHapYy’KUBIIIETO CyllleCTBeHHble Tipobenbl B 3HAHUKM OCHOBHOTO TIPOTPAMMHOIO
MaTepuasa 10 /[JUCHUIUVIMHE, [OMYCTHBIIEMY TIPUHIMIUATbHbIE OIIUOKH  TIpH
MpUMEHEeHWH TeOopeTUYeCKMX 3HaHWM, KOTOpble He TO03BOJISIIOT €My TPOJOJ/DKUTH
oOyueHWe WU TIPUCTYNUTL K TIPAKTUUECKOW [IeATeJIbHOCTH 0e3 JIOTI0/THUTEeTbHOU
MOJATOTOBKA TIO JaHHOW aucuurivHe. KoHTposbHass paboTa He COOTBETCTBYeET
TpeOOBaHUAM, TIPEIbSIB/IIEMBIM K IAHHOMY BHy Pa0OT.

KpuTtepuu onieHHBaHUsA KOHTPOJIbHBIX padot (3P0)

OT/IMYHO

©)

KontponbHass paboTa /1eMOHCTpUPYeT TI0C/je[oBaTelbHOe, JIOTUYHOE U
JloOKasaTeslbHOe pacKpbITHE 3asBJIEHHOW TeMbl, CTYJEHT MCIO/b3yeT CChIIKM Ha
VICTIO/Ib30BAHHYI0 U JIOCTYIHYIO JIMTepaTypy, B TOM UHUC/Ie 3/1eKTPOHHble HWCTOYHUKU
vHpopMalmy. Kaxzapli W3 LUTHPYEeMbIX JIUTePaTypPHbIX WCTOUHHMKOB HMeeT
COOTBETCTBYIOIIYIO CCbUIKy. PaboTa JeMoOHCTpUpyeT T/IyOOKMe 3HaHHS CTYZeHTa,
OBJIaZIeBIIIEro 3/IeMeHTaMU KOMIIETEHLIMH «3HaTb», «yMeTb» U «B/aJleTh», POSIBUBLLIErO
BCECTOPOHHME M TI/y0OKWe 3HaHUSI TPOrpaMMHOTIO MaTepuaga [0 AUCLUIIIVHE,
00OHapY>KUBIIIETO TBOPUYECKHUE CTIOCOOHOCTH B MOHUMAHUH, U3/I0XKEHUH U NPAKTUYECKOM
VICTI0/Ib30BAHUM YCBOEHHBIX 3HAHUM.

XOpOLIIO

(4)

KonTponbHasi paboTa TOKa3biBaeT He J[OCTaTOYHO IOC/Ie/loBaTe/lbHOE M He
BCerJa JIOTUUHOe pAacKpbITHe 3asiBieHHOM TeMbl. CTyeHT He B TIONHOW Mepe
TIOKa3bIBae€T YPOBEHb M3YUEHHOCTH Yy4eOHOW JINTepaTyphl, B TOM UHCJ/Ie 3JIeKTPOHHbIE
UCTOUHUKK UWH(opMaruu. Vcnonb3yemble IUTUPyeMble JHTepaTypHble HCTOUHHKH
MMEIOT COOTBETCTBYIOI[YIO CChUIKY. PaboTa [1eMOHCTPUPYET [10CTaTOUHBIA YpPOBEHb
3HAHUM CTy/|eHTa, OBJIAZIEBILIETO 3/eMEHTAMH KOMIIETEHIIUH «3HaTb» U «YMETb»,
MPOSIBUBIIIETO  TIOJITHOE  3HAaHWe T[POrPAMMHOTO MarTepuasa TI0  AWCLUIIIVHE,
0oOHapY’)KUBIIIEr0 CTaOWIbHBIA XapakTep 3HAaHUM W YMEHMM W CIIOCOOHOTO K WX
CaMOCTOSITe/IBHOMY TIpIMEHeHWI0 U OOHOB/IEHUIO B XOfie TOC/eAyoliero o0ydeHus u
NIPaKTHUEeCKOH J1esITeTbHOCTH.

yJIOBJIET
BOPUTET
BHO (3)

B KoHTposibHOW paboTe [OMyCKarOTCSi HETOUHOCTH, HeJOCTaTOYHO YeTKHe
(GhopMy/MpPOBKY, HeIoC/e[loBaTe/lbHOCT, B U3/IaraeMbiX TMOJIOKeHUsiX. CTyZeHT
HEe/IOCTaTOYHO BJlaZieeT yYMeHWsSIMU W HaBblKaMM TIpU paboTe C peKOMeHJyeMoi
JIUTepaTypoM, Majsio WM COBCEM He MCIMO/b3yeT CCbUIKU Ha JOCTYIHYIO JIUTepaTypy, B
TOM 4YKCJie 3/7eKTPOHHBbIe MCTOUHHMKKA WHQopMmauuu. Pabora AeMOHCTpPUPYeT HU3KHIA
yPOBEeHb 3HAaHWM CTY/ieHTa, OBJIQJIEBIIIETO 3/eMEHTaMH KOMIIETEHI[UM «3HATb», T.e.
TIPOSIBUBILIETO 3HAHHKSI OCHOBHOI'O IMPOrPaMMHOI0 MaTepuasa Io AUCLUIUIMHe B 00beme,
HEOOXOIUMOM [T TIOC/TeAyHoIero o0yueHUs W TIPEACTOSIEeH TpaKTHUYeCKOU
JiesiTe/TbHOCTH, 3HAKOMOT'O C OCHOBHOM PeKOMeH/I0BaHHOM JInTepaTypOH, Oy CTUBLIETO
HETOYHOCTA B OTBeTe Ha IIOCTaB/ieHHble BOIMPOCHI M 3aJaHusi, HO B OCHOBHOM
obnazaroieMy HeoOXOAUMBIMUA 3HAHUSIMU /ISl UX YCTPAHEHUs! TIPU KOPPEKTUPOBKe CO
CTOPOHBI TIpenofiaBatesis. B odopmieHud [oOmMyiieHbl OIMMMOKA U HECOOTBETCTBUS
TpeOOoBaHUsIM, TIPebsIB/ISIEMbIM K IAHHOMY By PaboT.

HeYZI0BJI
eTBOpUTE
JIBHO (2)

KoHTposnbHast paboTa 1eMOHCTPUPYET HEeY/OBJIeTBOPUTE/IbHBIA YPOBEHb 3HAHUN
CTyJeHTa, He OB/aJeBlIeEMy HU OJHUM U3 3JIEMEHTOB KOMIETEeHLMH, T.e.
0OHApY’)KUBIIIETO CYIIleCTBeHHble TIpo0Oenbl B 3HAHUM OCHOBHOTO TIPOTPAMMHOTO
MaTepuasa 10 [JUCHUIUIMHE, J[OMYCTUBLIEMY TIPUHIMMUANbHbIE OIIMOKU  TIpU
TIPUMEHEeHHWH TEeOPeTUYECKUX 3HAHWMK, KOTOpble He TMO3BOJISIOT €My NPOJO0J/DKUTh




oOyueHWe WU TIPUCTYNUThL K TPAKTUUECKOW [IeATeJIbHOCTH 0€3 JI0TI0O/THUTEe/TbHOU
MOJATOTOBKA TIO JaHHOW aucuurivHe. KoHTposbHass paboTa He COOTBETCTBYeT
TpeOOBaHUSIM, TIPE/IbSIB/IIEMBIM K /IAHHOMY BHJTy Pa0OT.

Kpurtepum o1jeHBaHHA TeCTOBbIX 3aJaHUI

OT/IMYHO

()

Crynent orBeTr/1 Ha 85-100% BOIpOCOB.

XOpOLLIO

(4)

CrygeHt otBeTr/1 Ha 84-55% BOIPOCOB.

yJ0BJIET
BOpUTeT
bHO (3)

CrygeHt otBeTr/I Ha 54-30% BOIPOCOB.

HeY/0BJI
eTBOpUTE
JILHO (2)

Crygent otBeTun Ha 0-29% Bompocos.

Kpurepuu oijeHuBaHMsA 0TBeTa Ha 3ayeTe

3a4TeHO

CTyZeHT TOKa3biBaeT 3HaHHWE OCHOBHOTO yueOHOro Mmarepuasa B 0ObeMe,
HeoOXoUMOM I Aa/ibHeHIIel yueObl WM B TipejcTosiedi pabore mo mpodeccuw,
CTIpaB/IsSIeTCS C  BBITIOJIHEHWEM  3a/laHUM, TIPeJyCMOTPEHHBIX TPOTPaMMOM, HO
JOTMYCTUBIIIMM  HEe3HAUWTe/IbHbIe TOrPeIHOCTH B oTBeTe. CTy[JeHT IOCelaeT
JIEKITMOHHBIE U MPAKTHUUECKHe 3aHSTHS, aKTUBHO y4acTBYeT B OOCY>KI€HHU BOIPOCOB,
pacCcMaTpYBaeMbIX HA 3aHATHSX, WHULMATUBHO BBICTYMAeT C JOK/IaJjaMd, CBOOOJHO
B/Ia/Ie€T OCHOBHBIM MaTe€pPHajiOM TI0 TIPOrPaMMe AUCI[UTUIUHBI, OCHOBHBIMU TIOHSITUSIMU
Y KaTeropusiMu Kypca, OPUEHTHUDPYETCS] B OCHOBHOMW M JIOTIOIHUTEIbHOW JIUTepaType Mo
TIpe/IMETY.

He3auTeHO

CTyZleHT TIpU OTBeTe Ha 3aJaHHble BOIPOCHI He CIrloco0eH ToKa3aTh 3HAHUS
OCHOBHBIX BOIPOCOB [UCLMIUVIMHBI, OH He B/aJeeT OCHOBHBIMU KaTeropusiMud U
MOHATUSAMM IUCLMIUVIMHBI, @ TakKe IIPaKTUYeCKMMH YyMeHHSIMM M HaBblKaMu 110
pa3paboTKe CofiepKaHus COLMA/IbHO-KY/IbTYPHBIX TIPOTPaMM.

Kpurtepuu o1ieHBaHHsA 0TBeTa Ha IK3aMeHe

OT/IMYHO

©)

CrygeHT rinyboOKO M B TOJHOM OObeMe B/ajieeT MporpaMMHBIM MaTepuasioM.
I'paMoTHO, McuepnbIBarollle ¥ JIOTUUHO ero U3jaraeT B YCTHOM WK MUCbMeHHOU (popme.
OTBeT Ha BOMNPOC WM 33/laHue JjaeT apryMeHTHUPOBaHHbIW, JIOTUYECKU BBICTPOEHHBIM,
TOJIHBIM, [IEMOHCTPUPYIOIIUM 3HaHUWE OCHOBHOTO COJIeP)KaHUsl JUCLUIUVIMHBI U €ro
3/IeMEHTOB B COOTBETCTBUU C TIPOC/YIIAHHBIM JIEKLIMOHHBIM KypCOM U C yueOHOM
mutepatypodi; CTy[eHT B/afieeT OCHOBHBIMU TOHSTUSIMM, 3aKOHaMH U Teopuew,
HeoOX0IUMBbIMU ZIJisi 00BsICHEHUSs! siBJIeHWH, 3aKOHOMepHocTelt U T.1. CTyZeHT Biajeer
YMEHHEM YCTaHABIMBATh MEX/IUCIIUIITMHAPHBIE CBSI3U MeXXy 00beKTaMU U SIBJIEHUSIMH,
JIeMOHCTPUPYeT CIIOCOOHOCTb TBOPYECKM TIPUMEHST 3HaHWe TeOpUM K pelleHHI0
npodecCHOHANbHBIX — MpakTUUecKWx 3a7au. CTygeHT [eMOHCTPUpPYeT  TOJIHOe
TOHMMaHWe Marepuana, PUBOAUT TPUMEpHI, JeMOHCTPUPYeT CIOCOOHOCTh K aHaIu3y
COTIOCTABJIEHHUIO PA3/IMUHBIX MOJX0/0B.

XOPpOILII0

(4)

CTyJeHT 3HaeT NPOrpaMMHBIM MaTepuas, 'paMOTHO U IO CYTU U3J/1araeT ero B
YCTHOW WM TIMCbMEHHOW (¢opMe, [JoIycKass He3HauuTeslbHble HETOYHOCTU B
YTBEP)KJEHUsIX, TPAKTOBKaX, OIpeJile/IeHUsIX U KaTeropusx WIM He3HauWuTesbHOe
Ko/muecTBO ommbok. [Ipu 3TOM BiageeT HeOOXOAUMBIMA YMEHHUSIMHA M HaBBIKaMH T1pU
BBIITO/IHEHUM NpaKTH4eCKUx 3aau. CTy[eHT XOpOLIO B/aJZileHre TepPMUHOJIOTHel, UMeeT
Xopollee TMOHUMaHWe TOCTaB/AeHHOW 3azauu. IlpeAnpuHMMAaEeT MOMBITKU MPOBeeHUs
aHa/v3a ajbTepHAaTUBHBIX BApMAHTOB, HO C HEKOTOPbIMU OLIMOKaM{ M yMyIL{eHUSMHU.
OTBeTbl Ha IIOCTaBJE€HHble BOIPOChl 3a/laHUsl TOJyueHbl, HO HeJOCTaTOYHO
aprymeHTvpoBaHbl.  CTyJeHTOM  IpOJEeMOHCTPUpPOBAaHa  [OCTaTOYHAas  CTeleHb
CaMOCTOSITE/IbHOCTH, OPWUTMHAAbHOCTb B TIpefcTaBieHMH MaTepuana. OTBeT B
[I0OCTaTOYHOM CTereH CTPYKTYPUPOBaH U BHICTPOEH B 3a/JaHHOM JIoTMKe 6e3 HapylleHuit
obugero cmpicia. [lppumMepaM ¥ IMYHOMY OTIBITY YZAEIeHO HeJOCTaTOUHOe BHUMAHHe.

yJIOBJIET

CTyZleHT 3HaeT TOMbKO OCHOBHOW TMPOrpaMMHBIA Marepuas, [IOMyCKaeT




BOpUTEe/T | HETOYHOCTH, HeZIOCTaTOUHO YeTkKue (hOpPMYUPOBKH, HEMOC/Ie[J0BaTe/IbHOCTb B OTBETAX,
bHO (3) | U3/laraeMbIX B YCTHOW WM TIMCbMeHHOW (opMe. [Ipy 3TOM HeAOCTAaTOUYHO BJajieeT
YMEHUSIMU U HaBbIKaMU TIPU BBITIOJTHEHUU TIPAKTUUeCKUX 3afau. CTyeHT uMeeT cJaboe
B/IaZiecHe TEepPMUHOJIOTHEH, TUIOXOe TOHWUMaHWe TIOCTaB/IeHHOW 3a/jaud BOBCE TIOJTHOe
HeroHUMaHuUe.

OTBeT He CTPYKTYPHPOBaH, HapyllleHa 3a/laHHasi JIOTHKa.

HEYZI0BJI CTyZleHT He 3HaeT 3HAUMTE/ILHOM 4YaCTW MPOrpaMMHOro Mmarepuana. Ilpyu stom
eTBOpUTe | /I0NyCKaeT TMpUHLUNYA/NbHbIe OMMOKM B Jl0Ka3aTenbCTBaX, B TPAKTOBKE IOHATHH U
JIHO (2) | KaTeropuu, NposiB/sieT HU3KYIO KyJIbTypy 3HaHWM, He BjlaZileeT OCHOBHBIMUA YMEHUSIMU U
HaBblKaMH TIPY BBIOJIHEHUM TpaKTUUecKuXx 3ajad. CTyJeHT OTKas3blBaeTCsl OT OTBETOB
Ha JIOMOJIHUTe/IbHbIe BOMPOCHl. [ToHMMaHye HI0aHCOB, NPUUMHHO-C/IeJCTBEHHBIX CBs3el
oueHb s1aboe WM TO/HOe HeroHKWMaHue. [TonHoe OTCyTCTBHE aHamM3a aabTepHATHMBHBIX
criocoboB  pertieHusi TipobsemMbl. OTBeTbI Ha TIOCTAaB/IeHHbIE BOTIPOCHI He TOTyYeHbl,
OTCYTCTBYET apryMeHTaLisi U3/I0’KeHHOM TOUKH 3peHusi, HeT COOCTBEHHOM MO3ULUU.

11. METOANYECKOE OBECIIEYEHMUE,
YUYEBHAA 1 PEKOMEHAYEMAS JINTEPATYPA

OcHoBHas /MTEpaTypa:

1. MutpodaroBa C. B. Yuer 6uO/uoTeuHsix (oHAoB : Metog.mocob. / C. B.
Murtpodanosa. — M. : MIIBC, 2005. — 272 c.
2. Mopesa O. H. [lokymeHTHbIe (oH/bI OMOMMOTEK U MHPOPMALIMOHHBIX Ciiyk0 / O. H,

Mopesa. — CII6. : TTpodeccus, 2010. — 400 c.
3. ITetpoBa T. A. bubnuoreunslii dhoHp : Yueb.-metoza. rocodbue / T.A. TTletpoBa. — M.
: JIubepus-bubundopm, 2007. — 192 c. — bubmiorekaps u Bpemsi. XXI Bek ; No58.

4. CrosnsipoB FO. H. Bubmioteunsiii Goup : Yueb.ayis 6ubs. ¢ak. UH-TOB KYJbTYpHI,
YH-TOB U IleJ. By30B. — M. : KHKHas nanara, 1991. — 271 c.

5. CrossipoB FO. H. 3amuTa 6ubiuoreunoro ¢gouza : yueb.rmocobue / FO. H. Ctonsipos.
— M. :®aup-Ilpecc, 2006. — 504 c. — CrieraabHbIN W3/1aTe/IbCKUAN MPOEKT /11 OUO/IHUOTEK.

6. Cromapor HO. H. Kak coxpaHuTh OuOMMOTeUHBI (OHZ: CEKpPeThl CTaporo
KHUTOXpaHuTesns : yueb.-meTa. rocobue / FO. H. CronsipoB. — 2-e u3a., aopab. u gomn. — M. :
ITpoduzmar, 2002. — 256 c. — CoBpemeHHas 6ubmoTeKa ; B, 9.

7. Tepemn B. Y. BubmvoTteunsiii GoHz : yued. mocobue.- 2-e u3g. ,nepepab. v JOIL..-

M. : IIpo¢dusaat,2002.- 183 c.

JononHuTeIbHAsA TUTEpaTypa:

1. 'epacumoBa JI. H. ABTomaru3aiusi mpoiieccoB (opMupoBaHus OHOIMOTEUHOTO
doHga : yueb.mocobue / MI'MK. — M. ,1998. — 84 c.

2. I'puropre FO. B. Teoperuueckue OCHOBbI (OPMHPOBAaHHSI OHUOJTHOTEUHBIX
donzoB : yueb.nmocobue / MI'MK. — M. ,1973. — 31 c.

3. BarpoBa V. ®opmupoBaHue 616HM0TeUHOr0 (POH/IA : TIPOIECC MPUHATHS PelieHu //
bubmiortekoBegenue. — 1999. — Ne 4 — 6. — C. 143 — 153.

4, BubmoTeuHoe [0 : TepMUHOIOTMUECKHH coBapb. — M. ,1995. — 210 c.

5. 3emckoB B. 1., Ipaiibepr . JI. DnekTpoHHbIe OHOMMOTEKH : yd. Tlocobue msis
CTyZIeHTOB BYy30B. — M. :JTlubepes, 2001. — 149 c.

6. MatictpoBuu T. B. D/eKTpoHHble W3[aHUSI Ha OINTHYECKUX KOMMAKT-AUCKaX :
TEXHOJIOTMM WCTI0/Ib30BaHus B Oubmmorekax. — M. :JIubepes, 2001. — 71 c.

7. Mutpodanosa C. B. Yuer 6ubnaroreunbsix ¢hoHAOB : MeTo. 1oc. —M. : [Ipodwuzaar.
—2001.-160 c.

8. CrossipoB FO. M. bubnuoTeka : cTpyKTypHO-(bYHKLIMOHAIBHBIN Toaxos. — M. ,1981.
— C.14-24, 82-93.
9. XaskuHa JI. B. ABTOpCcKUe Tab/uIIbl : [By3HauHble. — 24-e u3zg. — M. ,1986. — 22 c.
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12.MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYHEHUE
N MTHOOPMAIIMOHHBIE TEXHOJIOT A

YueOHble 3aHATUSI TIPOBOASATCS B ayJAWTOPUSX COIJIaCHO pacriucaHuio 3aHaTuil. [Ipu
MO/ITOTOBKE K 3aHSTUSIM T10 JAHHOM AWUCLUTIIMHE WUCII0/Ib3YeTCsl ayAUTOPHbIN (hOH/ (CTOMbI, CTY/Ibs,
JI0Ka).

[Mpu MOAroTOBKE W TIPOBEJEHUM 3aHSATHM MCIOJb3YIOTCS JOTMOJHUTeIbHbIe MaTepuasbl.
[lpenocraBnisieTcsi UTepaTypa YWTalbHOTO 3a7a OubmMotekn — AkagemMud MaTyCOBCKOTO.
CTyJeHTbl UMEIOT [IOCTYTI K pecypcam 371eKTPOHHOM OMOMOTeuHON crucTeMbl AKa/IeMUH.

VHdpopMaLMoHHbIe TEXHOJIOTUU U TIPOrpaMMHOe obecrieueHrie He TIPUMEeHSIFOTCS.
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