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1. O01He moJI0KeHu s

IIporpamma I'ocynapcrBeHHoi uToroBoi arrectauuu (nanee — I'MA) sBiaseTcss 4acThio
o0pa3oBaTenbHON MporpaMMbl cpeiHero npodeccuonanbHoro obpazoBanus (nanee — CIIO) mo
cnenuanbHocTh 46.02.01 JlokyMeHTalIMOHHOE 0OecieueHre YIPaBICHUs U apXUBOBEICHUE.

IIporpamma TI'MA pa3paboTtaHa B COOTBETCTBHM C TpeOoBaHusIMU DeaeparbHOTO
rOCYJTapCTBEHHOTO 00pa30BaTENILHOTO CTaHAAPTa CPEAHEro MpoeCCHOHATBFHOIO 00pa3oBaHuUs
(®IroC CIIO) no crnenmanbHocTd 46.02.01 JlokymMeHTaIllMOHHOE OOECIIeUeHUE YMPABICHHUS H
apxuBoBejieHHE yTBepKaeHHOTo [Ipuka3zom Munnpocsemenust Poccun ot 26 asrycra 2022 roga Ne
778, ¢ uamenennem npukas Ne464 ot 03.07.2024, ¢ uamenenunem npukas ot 03.07.2024 Ned64.

Hacrosimas [Tporpamma omnpeiensieT COBOKYIMHOCTh TpeboBanmii kK [ A 1o cneruanbsHoCTH
46.02.01 lokymMeHTaIlMOHHOE OOeCcIeueHUe yrpaBieHus U apxuBoBeaeHne Ha 2026-2027 ydeOHbIi
ro/I.

KBanupukauusa B cootBerctBUM ¢ PI'OC: cnemuajuct mO JOKYMEHTAIIMOHHOMY
o0ecrneyeHHUIO YIIPABJIEHUS] M APXUBHOMY JeJIy.

HopmaTuBHBIe IpaBoBbIe JOKYMEHThI M JIOKAJbHbIEC aKThl, PeryJMpYyHOIIHe BONPOCHI
opranusauuu u nposenenus I'HA:

1. ®enepanbubiii 3ak0H OT 29.12.2012 No 273-®3 «O06 obpazoBanmu B Poccuiickoit
Denepanum».

2. Ilpuka3 00 yTBep)KIEHUHU MOPSAJKA OPTaHU3ALMU U OCYIIECTBICHUS 00pa3oBaTEbHOMN
JEeSITeIbHOCTH TI0 00pa3oBaTENbHBIM MPOrpaMMaM CpeIHEro nMpodecCHOHATBLHOIO 00pa30BaHUs OT
14 nrons 2013 r. N 464.

3. IIpukaz Munnpocsemenuss Poccunm ot 26.08.2022 N 778 «OO0 yTBepKIeHUU
(denepaabHOrO0 rocyaapCTBEHHOTO 00pa30BAaTEIBLHOTO CTAaHAApTa CPeIHEro MnpodeccuoHaIbHOTO
oOpaszoBanust 1o crenuanbHocTH 46.02.01 JlokyMeHTanMoHHOE OOeCIeYeHne YIpaBlIeHUs U
apXUBOBEICHUEY, C u3MeHeHueM npukas oT 03.07.2024 No464.

4. TIlpuxa3z MunuctepctBa [Ipocemenust ot 08 HosOps 2021 1. Ne 800 «O06 yTBepkIeHUH
[Topsinka mpoBeaeHUs TOCYJapCTBEHHON MTOTOBOW aTTeCcTalluy Mo 00pa3oBaTebHBIM IIpOrpaMMaM
cpeaHero Mpo(ecCHOHAIBFHOTO 00pa30BaHUsA» (3apErUCTpUpPOBAaH MMHHUCTEPCTBOM OCTHIIMU
Poccuiickoit ®eneparuu 07 nexadps 2021 r., peructpanuoHHbiid Ne 66211).

Henbro IMA sBasercss KOMIUIEKCHas OLIEHKAa YpPOBHS OCBOEHHUS 00pa3oBaTelbHON
IpOrpamMMbl, KOMIIETEHLIMM BBIMYCKHUKA W COOTBETCTBHUS pE3yJbTAaTOB OCBOEHHS OCHOBHOU
npodeccuoHansHOM 00pazoBaTenbHON nporpammsel TpeboBanusM OI'OC CIIO nmo cnenuambHOCTH
46.02.01 JloxymMeHTalMOHHOE oOOecreYeHre yIpaBieHuss W apxuBoBeneHue. [ MA sBisercs
00s13aTeNbHOM TPOIENYpOl Ui BBITYCKHUKOB, 3aBEpIIAIONIMX OCBOCHHE O0pa3oBaTeIbHON
MIPOrpaMMBbl CPETHETO MPOPECCHOHATBHOTO 00pa30BaHUS.

K TMA nomyckatoTcs BBITYCKHMKH, HE HMEIOLIME aKaJIEeMHUYECKOW 3aJ0/KEHHOCTH U B
MOJITHOM 00bEeME BBITTOTHUBIIINE YUCOHBIN IIJIaH.

Pe3yabTaThl 0CBOCHMS 00pa30BaTEJIbHON IPOrPAMMBI.

B chepe cmoeit mpodeccroHanmbHOW — JEATEIBHOCTH  BBITYCKHHUK, OCBOUWBIIUHN
o0Opa3oBaTelbHyI0 MpOrpaMMy, JODKEH o0nagaTh MpodecCHOHATBHBIMA — KOMICTCHIIUSIMH,
COOTBETCTBYIOIIUMHU OCHOBHBIM BUJIAM JI€ATEIBHOCTH:

Bujanbl gesiteJIbHOCTH
Koa n nHaumenoBanue Kox v nanmenoBanue
BU/Ja nesiteabHocTH (B/I) npodeccuoHanbuoro moayJas (IIM),
B paMKax KoToporo oceanBaercs B/l

B coorBercTBUM ¢ PI'OC

BJI 01. OcyuiecTBiaeHue opraHu3allMOHHOTO I[IM 01. OcyuiecTBieHue
oOecrieueHus U JOKyMEHTAIMOHHOTO OpPraHU3aIMOHHOTO 00ECTICYCHUS U
obecrnieveHus JesITeIbHOCTH OpraHu3aIuu JOKYMEHTAIMOHHOTO O0ecTieueHus

JACATCIIBHOCTH Opradn3alin




BJI 02. Opranuzarus apXxuBHOU pabOTHI IO IIM 02. Opranuzarus apXuBHON pabOTHI IO
JOKYMEHTaM OpTraHU3aluid pa3inyHbIX GopM JIOKYMEHTaM OpTraHU3ali pa3InyHbIX
COOCTBEHHOCTH (hopM COOCTBEHHOCTH

BJI 03. OcBoenue BUI0B pabOT O OJTHOM WIIH I[IM 03. OcBoenre BHIOB padOT 10 OJTHOM
HECKOJIBKUM TpodeccusiM pabounx, JOJKHOCTSIM | MITM HECKOJILKUM TpodeccusiMm pabounx,
CITy>KalluX JIOJKHOCTSIM CJTY KaIlluX

1.1. TpeGoBanussi K mNpoBepKe Pe3yJbTATOB OCBOCHUSI 00pPa30BaTeJbHOM
NPOrpamMMbl

Pe3ynbraThl OCBOEHHMS OCHOBHOW IpO(ecCHOHAIBbHOW 00pa30oBaTeNbHOM MPOrpaMMBl,
JIeMOHCTpupyemble ipu ripoBeaeHn [ A npeactaieHsl B Tabmuie Ne2.

Jlnst mpoBeNieHHs JIEMOHCTPALMOHHOTO 3K3aMeHa (nanee — JIJ) mpuMeHsieTcss KOMILUIEKT
ornleHouHOM gokymeHTammu (mamee - KOJI), paspabarbiBaeMblii  OmepaTopoM  COTJIACHO
n. 21 Ilopsnka mnpoBeneHHs TIOCYJapCTBEHHOHM MTOTOBOM aTrTecTalMM MO 00pa30BaTebHBIM
MIporpaMMaM CpEIHETo MpoQeccCHOHANbHOr0 00pa3oBaHus (YTB. MHMHHUCTEPCTBOM MPOCBEIICHUS
Poccuiickoit ®enepaumu 8 HosOps 2021 1. Ne 800) c ykazaHuem ypoBHS IPOBEICHUS
(6a30BbII/IPOGUITBHBIN).

Taoauma Ne 2

Ilepeyenb npoBepsieMbIX TPEOOBAHMI K pe3yJIbTATAM OCBOEHHSI OCHOBHOM
npodeccHoHAJILHOH 00pa30BaTeJIbHON MPOrPaMMbI
OI'OC 46.02.01 lokyMeHTaIIMOHHOE 0OecrieueHne yrpaBlIeHus
Y apXHUBOBEJICHHE.

Tpynosas nesareqbHocTs| Koa nposepsiemoro HaumeHoBaHMe mMpoBepseMoro
(ocHOBHOI BHM] TpedoBaHus Tpe0oBaHus K pe3yJibTaTaM
JAeATeJIbHOCTH)

B/1 01 Bun peareabHocTn 1 OcymiecTBiieHHe OPraHU3allMOHHOIO
o0ecrieyeHUs] U JOKYMEHTAIIHOHHOTO o0ecneyeHHs 1esiTeIbHOCTH
OpraHu3anuu
I[K 1.1 OcCylecTBIISTh TPUEM-TIEpEIATy

yIpaBIeHIeCKONH HHPOPMAITUH C TIOMOIILIO
CpeacTB MH(POPMAITUOHHBIX

M KOMMYHUKAIIMOHHBIX TEXHOJOTUM

I[K 1.2 KoopauaupoBath paboTy IpHEMHON
PYKOBOJUTEIS, 30H TPUEMa PA3ITHUHBIX
KaTeropHuil NOCETUTENEN OpraHUu3aluu

IIK 1.3. BitaneTs HaBbIKaMU TUTAHUPOBAHUS paboydero
BPEMEHU PYKOBOAMTEIISA U CEKpeTapsi

IIK 1.4. Ocy11ecTBISATh HOATOTOBKY JI€JI0BBIX
MOE3/I0K PYKOBOJUTENS U APYTHUX
COTPYAHUKOB OpraHU3aIu1

IIK 1.5. Biranets criocobamu opranu3aiuy padbodero
MPOCTPAaHCTBA MPUEMHON U KaOWHETa
PYKOBOJIUTES

[IK 1.6. OcCymIecTBISITh pabOTy MO TOATOTOBKE

M IPOBEJICHUIO KOH(PEPEHTHBIX MEPOTIPUSATHH,
oOecreunBaTh HHPOPMAITMOHHOE
B3aMMOJICHCTBUE PYKOBOTUTEIIS

C MO/Ipa3ACICHUSMHU M JOKHOCTHBIMU
ITUIIaMH OpraHU3aIuN

IIK 1.7. OdopMIIATh OpraHU3alOHHO-




pacnopsIUTENbHbIE TOKYMEHTBI
1 OpPraHU30BbIBATH PA0OTY C HUMHU, B TOM
YUCJIE C UCTIOIb30BAHUEM
ABTOMATHU3HPOBAHHBIX CUCTEM

IIK 1.8. ObopMIATH TOKYMEHTHI IO TUYHOMY COCTaBY
1 OPraHU30BBIBaTh pabOTy C HUMH, B TOM
YKCIIE C UCIIOJIb30BaHUEM
ABTOMATH3HPOBAHHBIX CUCTEM

I[IK 1.9 OpraHu3oBbIBAThH TEeKyIIee XpaHEHHE,
ITOKYMEHTOB, 00paboTKy bi () TUTst
OIIEPATUBHOTO Y apXUBHOI'O XPAHEHUs, B TOM
gucIie c HCIIOJIb30BaHUEM
ABTOMATH3UPOBAHHBIX CHCTEM
B/1 02 Bun pesarenbHocTn 2 OpraHu3anusi apXMBHOW padoThl 1O
MOKYMEHTaM OpPraHu3anuii pa3jn4YHbIX (popM COOCTBEHHOCTH
K 2.1 OCy1IEeCTBISITh KOMIIJIEKTOBAaHUE apXUBHBIMU
nesamu (JOKyMEHTaMH) apXHBa OpraHU3aluu
[IK 2.2 Bectu yuéTt apXUBHBIX /1€ (TIOKYMEHTOB),

B TOM YHUCJIE C UCTIOJIb30BAHUEM
ABTOMATHU3HPOBAHHBIX CUCTEM
IIK 2.3 OCyILIECTBIISITh XPAHEHUE apXUBHBIX /1T
(I0OKyMEHTOB) C IIOCTOSIHHBIM CPOKOM
XpaHEHUs U 110 JINYHOMY COCTaBy B apXUBE
OpraHu3aIu
IIK 2.4. OCy1LIECTBIISITh XpaHEHUE, KOMIJIEKTOBAaHUE,
Y4ET U UCTIONB30BaHUE JIeN (IOKYMEHTOR)
BPEMEHHOT'O XpaHEHUs
[IK 2.5 OCylIeCTBIISTh UCTIOIB30BAHUE APXHUBHBIX
nen (TOKyMEHTOB), B TOM YHUCIIE C
MCII0JIb30BAaHUEM aBTOMATU3UPOBAHHBIX
CUCTEM
B 03 Bun nesteabnoctu 3 OcBoeHue BUA0B padoT MO OAHOM MM
HECKOJBbKHM Npodeccusiv padovux, J10JKHOCTSM CJIY/KALMX

K 3.1 Opranu3oBbiBaTh pabOTy C JAOKYMEHTAMH,
[IPUHUMATh y4acTHE B pa3pabOTKe JIOKAIbHbIX
HOPMAaTUBHBIX  aKTOB  OpraHM3alud 10
BOIpOCaM JTOKYMEHTAI[MOHHOTO 00ecredeHus]

YTIpaBICHHUS

[IK 3.2 Opranu3oBbIBaTh pabOTy MO PETUCTPALUH,
y4eTy,  XpaHEHHWI0O W  Tepenade B
COOTBETCTBYIOIIINE CTPYKTypHBIE
MOApa3ACNCHUsT  JOKYMEHTOB  TEKYIIETO
NEIONPOU3BOCTBA.

s BBIIYCKHUKOB M3 YHCIA JIAL C OIPAaHUYEHHBIMM BO3MOYKHOCTSIMHM  3I0POBbs
U BBIIYCKHMKOB M3 4YHCIAa JETeH-MHBAIMIOB M HHBaIuAoB mnpoogutcs ['MA ¢ yuerom
0COOEHHOCTEH MCUXO(PHU3UUECKOT0 pPa3BUTHS, WHIMBUAYAIBHBIX BO3MOXKHOCTEH M COCTOSIHUS
3II0OPOBBSI TAKUX BBIITYCKHUKOB (Jajiee - HHIMBHyaJIbHbIE OCOOCHHOCTH).

OOmme M JOMOJNHUTENbHBIE TpeOoBaHUs, obecneuynBaeMble npu npoBeneHun ['MA
JUISL BBIITYCKHMKOB M3 YHMCJIA JIULl C OTPAaHUYEHHBIMH BO3MOXHOCTSMU 3/I0POBbS, N€TEH-NHBATUI0B



U WMHBAJHMJOB TPHUBOJATCS B KOMIUICKTE OLEHOYHBIX MAaTE€pPHaJOB C YYETOM OCOOCHHOCTEH
pa3paboTaHHOTO 33JaHUS U UCIIOIB3YEMBIX PECYPCOB.

JUTUTENTbHOCTh TPOBEJEHHUST TOCYJapCTBEHHOW HWTOTOBOM aTTecTallul IO OCHOBHOM
npodeccroHanbHON o0pa3oBaTesbHOI porpamme o CIIEUAJIbHOCTH 46.02.01
JlokyMeHTaIMoHHOe obecneueHne ymnpasieHus u apxuBoBeaeHue ompenensercs OI'OC CIIO.
Yacel yueOHOro ruiana (kajeHgapHoro yueOHoro rpaduka), orBoaumeie Ha ['MA, onpexnenstores
NPUMEHHUTENBHO K Harpyske obydatomierocs. B crpykrype Bpemenu, orBogumoro ®I'OC CIIO no
OCHOBHOH mpodeccuoHaabHOW 00pa3oBaTeNbHOM MporpaMMe Mo crnenuainsHocTd  46.02.01
JloKkyMeHTaIMoHHOe O0ecledeHre yIpaBieHus: 1 apXUBOBEICHHE Ha TOCYJapCTBEHHYIO UTOTOBYIO
aTTeCcTaIio, 00pa3oBaTeNbHAs OPTaHU3ALUS CAMOCTOSTEIBHO ONpeneNsieT rpaguK IMPOBEICHUS
JIEeMOHCTPAIIMOHHOT'O 3K3aMeHa.

2. lloaroroBka u nposeaenne 'NA

2.1. Onncanue cTpyKTYypHI 3aaanus 1 npouexaypsl I'HA B popme /1D

Jns BeimyckHukoB, ocBauBaromux OIIOII rocymapctBeHHass uTOroBasi aTrTecTalus B
cootBercTBUU ¢ OI'OC CIIO mpoBogutcs B ¢GopMe IEMOHCTPAIIMOHHOTO JK3aMEHa W 3alUThI
JTUTUIOMHOM paboTHI.

3anaHusi, BBIHOCHMbIE Ha JEMOHCTPAllMOHHBIA HK3aMEH, pa3pabaThIBalOTCS Ha OCHOBE
TpeOOBaHUII K pe3ynbTaTaM OCBOCHHSI 00Pa30BaTEIbHBIX MIPOrPaMM CPEAHETO MPOPECCHOHATHHOTO
obpazoBanus, ycraHoBieHHbIXx @OI'OC CIIO, ¢ y4yeToM TMOJIOKEHUH CTaHAAPTOB, a TaKKe

KBaJTU(UKAITMOHHBIX TpeOoBaHUM, 3asIBJICHHBIX OpraHu3alusIMH, paboToxarensmu,
3aMHTEPECOBAHHBIMU B IIOATOTOBKE Ka/IpOB COOTBETCTBYIOILEH KBAIN(UKALIUY.
s BBIIYCKHHUKOB, OCBOUBIINX o0Opa3oBaTeNnbHbIC IIPOrpaMMbI CpEIHETO

npodecCHOHaTBLHOTO 00pa30BaHus, MPOBOAUTCS JEMOHCTPAIIMOHHBIN 3K3aMEH C HCIIOJIB30BaHHEM
OLICHOYHBIX ~MAaTE€pHajoOB, BKIIOYAIOMIMX B ce0S KOHKPETHbIE KOMIUIEKTHI  OLIEHOYHOMU
JOKYMEHTAIUH, BAPUAHTHI 33JaHUH ¥ KPUTEPUH OIICHUBAHUS, Pa3padaThbIBAEMbIX OIIEPATOPOM.

KoMMmiekT OneHOYHOM JOKyMEHTAIllMH BKIIIOYAeT KOMIUIEKC TPeOOBaHUM Ui MpOBEICHUS
JIEMOHCTPAIIMOHHOTO 3K3aMeHa, MepeYeHb 000pyIOBaHUS W OCHAIICHUS, PACXOJHBIX MaTepPHaJOB,
cpeAcTB OOy4YeHHMs M BOCHHUTAHUS, IUIAH 3aCTPOMKH IUIOIIAIKK JEMOHCTPAIIMOHHOIO 3K3aMEHa,
TpeOOBaHUSI K COCTaBy OSKCIEPTHBIX TPYI, WHCTPYKIUH IO TEXHUKE OE30MacHOCTH, a TaKXke
00pasibl 3aJaHHH.

3amaHre AEMOHCTPAIMOHHOTO HK3aMEHa BKIIIOYAET KOMIUIEKCHYIO MPAaKTUYECKYIO 3a/1ady,
MOJIENIUPYIOIIYI0 TMPO(EeCCHOHANBHYIO NESATEIbHOCTh W BBIIOJHAEMYIO B PEXKUME PEaTbHOTrO
BpeMeHu. OOpas3ipl 3a/1aHuil B COCTaBe KOMIUIEKTa OIIEHOYHOW JTOKYMEHTAIMW pa3MeIaroTcs Ha
caifre omeparopa 10 1 OKTA0ps ronxa, NPealIeCTBYIOIIEr0 NPOBEACHUIO IEMOHCTPAIMOHHOTIO
sk3ameHa (nanee — /19). KonkpeTHslif BapuaHT 3aaHus JOCTYIIEH TJIABHOMY 3KCIEpPTY 3a ACHb 10
natel J10.

2.2. [Topsainok nposeaenus npouexnypsl I'UA B popme /1D

OO6pa3zoBaTenpHasi OpraHu3alus 0O0CCTICYMBACT HEOOXOIMMBIE TEXHUYECKHE YCIOBHS IS
oOecrieyeHHs 3a/laHUsSIMU BO BpeMs JIEMOHCTPAIMOHHOTO JK3aMEHa BBIMYCKHHKOB, uieHOB ['OK,
YJIEHOB JKCHEPTHOM rpynmnbl. J[eMOHCTpAlMOHHBIM SK3aMEH MPOBOJUTCS B LIEHTPE MPOBEACHUS
JEMOHCTpAaIIMOHHOTO d2K3ameHa (mamee — IIII[D), mnpexacrasmstomeM co0oil  TUIIOMIAIKY,
000pyI0BaHHYIO U OCHalIeHHYI0 B cooTBeTcTBUU ¢ KOJI. denepanbHblii oneparop UMeeT MpaBo
obcnenosath LIIT/ID Ha mpeameT coOTBETCTBUS yCIIOBUSAM, ycTaHOBIeHHBIM KO/, B ToM umcie B
YacTU HaMM4us pacxogHbix mMarepuanos. LIIIJID pacnonaraercs Ha Tepputopuu o0Opa3oBaTeIbHOMN
OpraHu3aIH.

BrinyckHuku MpOXOIAT JIEMOHCTPALIMOHHbIN JK3aMEH B I AS
B COCTaBe »SK3aMEHAIMOHHBIX rpymnn. OOpa3oBarenbHash OpraHU3alUs 3HAKOMHUT C IUIAHOM
IIPOBEICHHS JIEMOHCTPAlMOHHOIO 5K3aMEHa BBIMYCKHUKOB, CHAIOIIUX JIE€MOHCTPAlMOHHBIN



9K3aMeH, U JIMII, 00eCTIeYMBAIOIIUX TPOBEACHUE IEMOHCTPAIMOHHOTO YK3aMEHa, B CPOK HE MO3/THEE
gyeM 3a 5 pabouymx JHEW 10 JaThl MPOBEACHUs dk3ameHa. KonwdecTBo, o0mias IDIOmManb H
COCTOSHUE TOMEIICHUM, MPEIOCTaBIsIEMbIX Ui IPOBEIEHUS JEMOHCTPALlMOHHOIO HK3aMeHa,
o0ecreunBaroT MPOBEACHNE IEMOHCTPALMOHHOTO K3aMeHa B cooTBeTcTBUU ¢ KO/I.

He nos3gnee yem 3a oauH pabouuil A€Hb 1O JaThl IMPOBEJIEHUS JAEMOHCTPALMOHHOIO
9K3aMeHa IJIaBHBIM AKCIEPTOM MPOBOAUTCS MpoBepka roroBHoctu L{IT1D B mpucyTCTBUM 4YI€HOB
SKCHEPTHOM TPYMIbI, BBIMTYCKHUKOB, a TaKXe TEXHUYECKOr0 »HKCIEepTa, Ha3HA4aeMoro
opraHu3aiyeil, Ha TeppuTOpUH KOTOpoil pacronoxkeH LIIJD, oTBeTCTBEHHOTO 3a COOIOJCHHE
YCTaHOBJICHHBIX HOPM U IIPABHJI OXPAHBI TPYy/1a U TEXHUKU OE30MaCHOCTH.

I'maBHBIM sKkcmepToM ocymiectBisiercss ocMoTp LIITAD, pacmpenenenue oO0s3aHHOCTEM
MCXKAY 4WICHAMU BKCHepTHOﬁ rpymnibl IO OLCHKE BLIIIOJHCHUA SaIIaHI/Iﬁ ACMOHCTPAIIMOHHOI'O
9K3aMeHa, a TaKKe pacrlpeleleHne paboynmxX MeCT MEXAY BBITYCKHUKaMU C HCIIOJIb30BaHHEM
crocoba crmydaiiHOW BBIOOpKH. Pe3ynmpTaThl pacmpesneneHus O0O0sI3aHHOCTEH MeXAy WIeHaMU
OKCHEPTHOM TPYIIBI U pPACHpEnesieHUs] padovYnXx MECT MEXIY BBITYCKHUKAMH (HKCHPYIOTCS
TJIaBHBIM 3KCIIEPTOM B COOTBETCTBYIOUINX MPOTOKOJIAX.

Jonyck BeimyckHUKOB B LIIIJID ocymiecTBisieTcs IJIaBHBIM 3KCHEPTOM Ha OCHOBAaHUU
JAOKYMCHTOB, YAOCTOBCPAOIMUX JIMIYHOCTD.

OO6pa3zoBaTenpHasi opraHu3anus 00s3aHa HE TMO3JHEE YeM 3a OJUH padouMii eHb 10 ITHS
NPOBEJCHHUS JEMOHCTPAIIMOHHOTO JK3aMEHa YBEIOMHTH TJABHOTO OJKcrepra o0 ydacTuu B
IPOBEJCHUH IEMOHCTPAIIMIOHHOT0 3K3aMeHa ThIOTOpa (aCCUCTEHTA).

TpeGoBaHue K MPOIOIKUTENIBHOCTH JEMOHCTPAILIMOHHOTO SK3aMeHa:

[IpoaomKUTENPHOCTh  AEMOHCTPALIMOHHOTO 4:00:00
sK3aMeHa (He Oolree)

2.3. [Ipoueaypa moAroTOBKM U 3aIUTHI IUNJIOMHOI padoThI

JUis  TOArOTOBKM  JMIJIOMHOW palOOThl  BBIMTYCKHHUKY HAa3HAa4aeTcsi pPyKOBOIMTEINb,
OKa3bIBAIOUINI BBIITYCKHUKY METOAMYECKYIO OJIEPHKKY.
3ammra JUIUVIOMHON pPaboThl MPOBOAMTCA HA OTKPHITOM 3aCeAaHUU TOCYIapCTBEHHOMN
9K3aMEHAIlMOHHOW KOMHUCCHUH C y4acTUEM HE MEHee JABYX TpeTell ee cocTaBa.
IlepeueHp JOKYMEHTOB, MPEACTaBISEMBIX B TIOCYJAapCTBEHHYI JK3aMEHALMOHHYIO
KOMUCCHIO JJIS1 3alIUThl AUIJIOMHBIX paboT:
) OI'OC CIIO mo cneuuanpHocTH 46.02.01 JlokyMeHTalMOHHOE OOecTeueHue
YIpaBJIEHUS U ApXUBOBEJICHUE;
nporpaMmma [MA mo cneuuanpHocT 46.02.01 JlokymMeHTalMOHHOE oOecredeHue
YIpaBJIEHUS U ApXUBOBEJICHUE;
npukas o cocrtase [ OK;
MIPUKA3 10 3aKPEIUICHUIO TEM AUIJIOMHON pa0OThI, HA3HAYCHUH PYKOBOJIUTEIICH;
npuKa3 o pomycke odyqarommxcs Kk ['MA;
MIPOTOKOJT;
3a4EeTHbIC KHUKKH.
B nporoxkoiie 3acenanus rocyJapCTBEHHOM dK3aMEHAIIMOHHON KOMUCCUU 3aIIUChIBAOTCS:
"~ UTOroBas OLICHKA;
MPUCYKACHNE KBATH(DUKALINY;
0c00ble MHEHHS YJIEHOB KOMHCCHHU.
3amuTa JAUMIOMHON paboThl: (MPOJOJKUTENBHOCTD 3amuThl 10 30 MUHYT) BKIIIOYAeT
noknaa obyyvaromerocst (He 6osnee 7-10 MHHYT) ¢ AeMOHCTpauueil mpe3eHTanuu, pa3oop OT3bIBa
PYKOBOJUTENS U PELEH3UH, BOIPOCHl UIEHOB KOMMCCHUHU, OTBETHI OOydaromierocs. Moxer ObITh
IPEIyCMOTPEHO BBICTYIUIEHHE PYKOBOJIUTENS IUIUIOMHOM paboThl, a TAK)KE PELIEH3EHTA.



3. OneHnBaHue MOATOTOBKH U 3aIMTHI JUIIJIOMHOI padoThI
[Ipy BBHIMOTHEHWW W 3AIUTHI TUTIOMHOW pabOThI 0OYyYaIOIMIUNCS JOJKEH MOKa3aTh CBOIO
HOJTrOTOBJICHHOCTh K TPO(ECCHOHANBHON JEATENbHOCTH, MPOJEMOHCTPUPOBATH B paMKax
JTUTUIOMHON paOOThl OCBOEHHBIE 3HAHUS U YMEHUS.

3.1. TpeGoBanus Kk TUNJIOMHON padoTe

JluriaoMHast paboTa JOJKHA COOTBETCTBOBATH CJEIYIOIIUM KpPUTEPUSAM: aKTyalbHOCTb,
MpaKkTU4ecKasi 3HaUUMOCTb.

JluraoMHast paboTa MpuU3BaHa BBIABUTH CHOCOOHOCTh  BBIMYCKHHKAa HA OCHOBE
MPUOOPETEHHBIX 3HAHWM, YMEHHH, MPaKTUYECKOTO OIMbITa OCYUIECTBIATH MPOPECCHOHANIbHYIO
NesITebHOCTD U IEMOHCTPUPOBATH OOIIIME KOMIETEHIUH.

L]enu mumiIOMHON pabOTHI:

1. Cucremartusanus, 3aKpelieHUE W pacUIMpEHUE  IPAKTUYECKOrO  OIbITa,
TEOPETUYECKUX 3HAHUN W TMPAKTUYECKUX YMEHUH OOyyaroumxcs 1Mo H30paHHOM
CIELIMAIBHOCTH.

2. Pa3BuTHe KOMIETEHUUH BEIEHUSI CAMOCTOATEIbHONU paObOThl, OBIAJACHUSI METOIUKOM
UCCIICIOBAHUSI IPU  peIIeHUH MNpodecCHOHANbHBIX 3a7ad B  BBIIYCKHOU
KBaJIN(UKAIIMOHHOM paboTe U MyOJIUYHOTO BBICTYIUICHHUS.

3. OmnpeneneHue ypoBHs OCBOEHHsI BUJa (BUA0OB) MPO(ECCHOHATBHON AEATEIbHOCTU U
c(OPMUPOBAHHOCTH OOIIUX KOMITETEHIUH.

B cooTBeTcTBMM € MOCTaBICHHBIMU LEJISAMU OOYYarOIIMHCS B IPOLECCE BbIMOIHEHUS
JTUIUIOMHON paOOThI JOIKEH PELIUTh CIAEAYIOLINE 3a0ayu:

O60ocHOBaTh aKTyaJbHOCTh BHIOPAHHOM TE€MBI, €€ IEHHOCTb U 3HAUYEHHE.

1. M3yuuTh TeopeTHYECKUE MOJOKEHHUS, HOPMAaTUBHO-TEXHUUECKYIO JOKYMEHTAIUIO,
CTaTUCTHUYECKHE MaTepualibl, CIPAaBOYHYI0O M HAyuUHYIO JHUTEpATypy MO HM30paHHOU
TEeMe.

2. M3yuuTh MaTepualbHO-TEXHUYECKHUE YCIIOBMS JUISl OLEHKH OOBEKTOB pa3pabOTKH,
KaK MHCTPYMEHTa BO3JCHCTBUS ISl pa3HbIX LIEJeH.

3. CobOpaTb HEOOXOTUMBIH TEOPETUYECKHI MaTepuain Ajs MPOBEAECHUS KOHKPETHOTO
aHajmn3a B pa3padboTKe.

4. W310%UTh CBOIO TOYKY 3pEHUS IO CIIOPHBIM BOIIPOCAM, OTHOCSIIIUMCS K TEME.

IIpoBectn aHanmu3 coOpaHHBIX JaHHBIX, HCIOJB3YS COOTBETCTBYIOIIME METOMIbI

00paboTKHU M aHANIK3a HHPOPMALIUH.

6. OdopMuTh AUILIOMHYIO padOTy B COOTBETCTBUM C HOPMATHBHBIMHU TPEOOBAHHSIMH,
IPEIbSBIAEMBIMU K OAOOHBIM MaTepUaaM.

hd

3.2. IlpumepHasi TeMaTHKa [IUIUVIOMHBIX PpadoT aas crnenuagbHocTH 46.02.01
JlokyMeHTallMOHHOE o0ecnieyeHne YIPaBJIeHUs U apXHUBOBeIeHne

Tema ompenensieTcss COBMECTHO OOy4YalOIIMMCS U PYKOBOJUTENEM IUILIOMHOW pabOThI,
UCXOJI1 M3 3ampocoB paloTojaTeseil, MPEeANOYTEeHUN OOYyYarolmerocsi U MecTa IPOXOXKICHUS
MIPOU3BOACTBEHHON (MPEIIUIUIOMHON ) IPAKTUKH.

bonbiioe 3HaueHye /Ui BHITOJHEHUS AUINIOMHON PabOThl UMEET NMPaBUIbHBINA BEIOOP TEMBI.
Temartuka onpesensercs B COOTBETCTBUU C MPHUCBAUBAEMOM BBITyCKHUKaM KBanudukaueil. Tembl
JIUIUIOMHOW  pabOThl JOJDKHBI OTBEYaTh COBPEMEHHOMY YPOBHIO pa3BUTHS OOpa3OBaHMA,
9KOHOMUKH, TEXHUKH M TEXHOJIOTHI MPOU3BOJICTBA.

Takxke oOydaromuecss MOTYT BBIOpaTh TeMy AWINIOMHOHW pabOTBI CaMOCTOSITEIBHO,
PYKOBOJCTBYACH MOTPEOHOCTSAMU OpPraHu3alluid, HHTEPECOM K MpoOieMe, MPAKTUIECKUM OIBITOM,
BO3MOXHOCTBIO HOJIy‘-IeHI/ISI (PaKTH‘ICCKI/IX JaHHBIX, HAJINYHNEM CHGHH&HLHOﬁ JII/ITepaTypI)I.

Tembl gumioMHONW paboOTBI  €XKErogHo paspadarwiBatoTcs npenogaBareinsmu  [THK
«bubnMoTeKOBEICHNE U JOKYMEHTOBEICHHUEY», OCYIIECTBISIIOIIMMU 00pa30BaTeIbHBIN IpoIliecc,
COBMECTHO CO CHCIHUAIMCTAMH TNPEANPHATANR M OpraHU3alMii, 3aMHTCPECOBAHHBIX B



COTPYIHUYECTBE, U pPAaCCMATPUBAIOTCA Ha 3aCEAAHUM BBIYCKAIOUIEH IPEAMETHOW IUKIOBOU
KOMUCCHH.

3aKpCHHCHI/Ie 3a OGy‘-IB.IOH.II/IMI/ICH TEM OUILIOMHOM pa6OTLI, Ha3HaAa4YCHHUC pyKOBO,[[PITCJ]CfI

OCYHICCTBIIACTCA ITPUKA30M.

IIpumepHbIe popMyIMPOBKH TEeM:
1 JlokyMeHTHpOBaHUE KaJpOBOH JEATENTbHOCTH OpPraHU3allMi U MYTH €€ COBEPILICHCTBOBaHMA (Ha
pUMepe KOHKPETHOW OpTaHu3aIiHg).
2. CoBpeMmeHHBIE CIOCOOBI OOpPaOOTKM JOKYMEHTOB M METOJIbl HMX COBEPIICHCTBOBAaHUS (Ha
pUMepe KOHKPETHOW OpTaHu3aIiHg ).
3. AHanu3 paOoThl 110 BEJCHUIO, YUETY U XPAaHEHUIO TPYIOBbIX KHIDKEK (Ha MpuUMepe KOHKPETHOM
OpTraHu3aIliN).
4. Anamu3 JOKyMEHTAI[MOHHOTO oOO0ecledyeHus YIpaBlIeHHs OpraHM3allud M pa3paboTka
MPEUIOKEHUH 10 €r0 COBEPIICHCTBOBAHHUIO B KOHKPETHOM OpTaHU3aIIH.
5. AHanu3 pa3pabOTKW HMHCTPYKUUH IO JENONPOU3BOACTBY Ha MPEANpHUATHH (HA IpHUMEpe
KOHKPETHOW OpraHu3aIun).
6. Opranuzanust TOKyMeHTO000poTa U pa3paboTKa MpeI0KEHUH 10 €ro COBEPLICHCTBOBAHUIO Ha
KOHKPETHOM TPEANPHUSITHH.
7.  Opranuzanus ydeTra M apXMBHOTO XpaHEHUs JOKYMEHTOB OpraHu3auuu (Ha IpuMepe
KOHKPETHON OpraHU3alyH).
8. OcoOeHHOCTH MOATOTOBKM M O(OPMIICHHS OPraHU3alMOHHBIX JOKYMEHTOB (Ha IpHMepe
KOHKPETHON OpraHU3aliH).
9. OcoOeHHOCTH MOArOTOBKM M O(OPMIICHUS pPACIOPAAUTENbHBIX JOKYMEHTOB (Ha IpHUMeEpe
KOHKPETHON OpraHU3aliH).
10. OcobeHHOCTH TOATOTOBKU W O(GOPMIICHHS CIPABOYHO-UH(OPMAIIMOHHBIX JTOKYMEHTOB (Ha
npuMepe KOHKPETHON OpraHU3alliH).
11. Ananu3 opraHu3anuu paboThl C MUCbMaMH U OOpAILEHUAMH TpakJaH (Ha MpUMepe KOHKPETHOM
OpraHU3aIlx).
12. IlpoGnembl OpraHM3alMU TEKYIIEro XpaHEHHs JOKYMEHTOB (Ha TNpuMepe KOHKPETHOM
OpraHu3aIlim).
13. M3yueHue opraHu3alMy IMOATOTOBKH J€Nl K apXMBHOMY XPAaHEHUIO U aHAIMU3 BBISABICHHS
npo6iieM (Ha mpuMepe KOHKPETHON OpraHU3aIim).
14. TIpobnembl KOMIUIEKTOBAaHMs apXuBa OpraHM3allud M IPOBEAECHUE SKCIEPTU3bl LEHHOCTH
JIOKYMEHTOB (Ha IIpUMepe OpraHu3alyn).
15. Ananus pabotsl ciyx0b1 IOY npeanpustus (Ha npuMepe KOHKPETHON OpraHu3alyn).
16. Opranuzanusi JA€SITEIBHOCTH CEKpeTapss pYKOBOAWTENs (HAa MpuMepe KOHKPETHOMN
OpTraHH3aIIH).
17. Opranmzanusi paboTel ¢ KOH(QUACHIHAIbHOW WH(poOpManmeld (Ha NpUMepe KOHKPETHOH
OpTraHHU3aIH).
18.JlokyMeHTannoOHHOE 0OecrieueHue CIyKObI KaJJpoB U HAIIPABIICHHS €r0 COBEPIICHCTBOBAHMS (Ha
npuMepe KOHKPETHON OpraHu3aliu)
19. AHanu3 OCHOBHBIX HAamNpaBICHHUW pa3BUTHS HH(POPMALMOHHBIX TEXHOJIOTUH (HA TpuUMepe
KOHKPETHON OpraHu3alyu).
20. AHanu3 NPUHLIMIIOB MTOUCKA U 00PAOOTKH TOKYMEHTHOH HH()OPMAITHH.

3.3. Posib pykoBoaMTEISI IUIIIOMHOI PaGoThI
B messix oxazaHusl BBITYCKHUKY METOAMYECKOW MOMOIIU B MEPHUOJI MMOATOTOBKH JTUTUIOMHOM

pa60T51 U JJI1 KOHTPOJIA MpoHeccCa BBIIMIOJIHCHHA HCCICAOBAHHA HA3HAYACTCA PYKOBOIUTCIIb. Kax
IIPAaBUJIO, PYKOBOAUTECIIb HA3HAYACTCA U3 YHUCJIa BEAYIIUX npenonaBaTeneﬁ HHK

OOyyaromuiics BHIIOJHSET IUIUIOMHYIO pabOTy CaMOCTOSITEIBHO.
PykxoBoauTenb JUMIOMHON pabOThI BBIMOJIHAET CIAeAyIOIUe QYHKIUU:



OKa3bIBaeT MOMOIIL OOydyaroleMycs B BBIOOpE TEMbl JUIUIOMHON paboThl
pa3paboTke rpaduka ero BHITOTHCHUS;

BBIJIACT 3aJIJaHHE Ha TUTUIOMHYIO paboTy;

OKa3bIBa€T METOAOJIOTMUECKYI0 IOMOIIb B COOTBETCTBHUM C TpeOOBaHUSIMHU
METOJMYECKUX yKa3aHHIA;

JaeT KBAIH(DHUIIMPOBAHHYIO KOHCYJBTAlMIO B BHUIE PEKOMEHJANMA MO TMOA00pY
JUTEPATypPHBIX HCTOYHUKOB 10 TEME UCCIIEIOBAHUS;

OCYIIECTBIISIET KOHTPOJIb CPOKOB BBIMOIHEHUSI 00ydaromumMes rpaduka padoThl;
1ocJe MoJyuyeHHsl OKOHYATEeIbHOIO BapUaHTa JUINIOMHOM paboThl B yCTaHOBJIEHHBIN
rpa@uKOM CpOK pPYKOBOJUTENb Jla€T OIEHKY KadecTBa €ro BBIIOJHEHUS U
COOTBETCTBUSI TPEOOBAHUSAM METOJUYECKUX YyKa3aHWH, IOANUCHIBaeT paldoTy u
COCTaBJIsieT MMCbMEHHBIN OT3bIB;

KOHCYJIBTUPYET 00yUaloIerocs o NOAroTOBKE JOKJIa1a U MPE3EHTAIlMH Ha 3alluTe.

B ot13bIBe pyKoBOAUTENb Ja€T OIEHKY TOMY, Kak pELIeHbl IOCTAaBJICHHbIE 3aJauyd H
IPUBOJUT CBOM PEKOMEHJAIMU MPAKTHUYECKOW 3HAYMMOCTH pe3yibTaToB paboTel. Kpome Toro, B
OT3bIBE PYKOBOJUTEIH OTMEYAET:

" CTemeHb CaMOCTOSTENHHOCTH 00YUAIOMIErocs IPU BHIMONHEHUN JUILIOMHOI paboThI,
CTENEeHb JIMYHOTO TBOPUECTBA M HWHUIMATHBBL, a TakKe€ YPOBEHb €ro
OTBETCTBEHHOCTH,;

MIOJIHOTY BBITIOJHEHUS 3a/IaHUS;

JOCTOMHCTBA U HEJIOCTATKU paboThI;

YMEHHE BBISBIATh U peliaTh MPOOJIEMbl B IPOLECCE BBINOJIHEHUS TUIUIOMHOM
paboThI;

MOHMMAaHHE O0YyYaroIUMCSI METOO0JIOTHYECKOr0 MHCTPYMEHTAPUS, UCIIOJIb3YyEMOI0
UM IIpU PELICHUHU 3a]ad JUIUIOMHOM paboThl, 000CHOBAHHOCTH MCIOJIb30BaHHbIX
METOJIOB MCCIIEI0BAHUS U METOUK;

yMeHue paboTath C JHUTEpaTypoi, NPOM3BOJUTH pPACUETHI, aHAIU3UPOBATH,
000011aTh, Ie7aTh TEOPETUIECKUE U TPAKTUUECKHUE BBIBOIBI;

KBTU(UIIMPOBAHHOCTH M TPAMOTHOCTH U3JI0KEHUS MaTepuaa;

HaJIMYUe CChUIOK B TEKCTE PadOThl, MOJTHOTY UCIIOJIb30BAHUS HCTOUYHUKOB;
UCCIIeIOBATEeNbCKUIA WM YUEOHBIM XapaKTep TEOPETUYECKON YacTH paboThI;
B3aUMOCBS3b TEOPETUYECKON YaCTH pabOTHI C TPAKTUUECKOM;

yYMEHHE M3JIaraTh B 3aKIIOUYEHUN TEOPETUUYECKUE U MPAKTHUECKUE PE3yIbTaThl CBOEH
paboThI U AaBaTh UM OIICHKY;

PEKOMEHJALMK 10 BHEIPEHHUIO WM OIMYyOIMKOBAHUIO PE3yJbTaTOB, IMOJTYYECHHBIX
00y4aromuMcs TPH BHITIOJTHEHNUH TUTUIOMHOMN paboTHI.

PykoBonuTenb OCyIIECTBISET KOHTPOIb 3a COOMIOJeHHEM rpaduKa KOHCYJIbTAllMi H
OTBETCTBEHEH 3a OOBEKTUBHOCTH OLIEHKH, KOTOPYIO OH JaeT padore B or3biBe. llpu cocTtaBnenun
OT3bIBA PYKOBOJUTENh 0CO0O€ BHHMaHHE JOJDKEH OOpaTHTh Ha TO, YTO B HEM HE CIEQyeT
nepeckasplBaTh coiepkaHue T11aB paborel. OT3bIB  3aBepUIaeTCs U3JI0KEHUEM MHEHUS
PYKOBOJMTENS O BO3MOXHOCTH JONMYyCKa IUINIOMHONW pabOThl K 3allluTe C MpeaBapUTEIbHOM
OLICHKOM.

[Io yTBepXkAEHHBIM TeMaM pPYKOBOJAUTENb JUIUIOMHOM paboThl  pa3pabaThiBaeT
WHIUBUyAIbHOE 3aJlaHue i1 KaKIO0ro OOydaromierocs. 3aJaHus Ha OUIUIOMHYIO paloTy
paccMaTpuBaeTcsi  Ha  3acellaHuU  MPEJAMETHO-IIMKIOBOM  KOMHUCCHH,  MOJINHCHIBAIOTCA
pyKOBoAMTENEM. 3a/laHusl Ha JUIIIOMHYIO paboTy BBIJAIOTCS OOydaroumieMycsi He MO3/IHee, YeM 3a
JIBE HeJeJH JI0 Havyaya MpeIUIIOMHON TPAKTHKHY.

3.4. Penen3upoBanue QJUIJIOMHBIX padoT
Bremonnennass gumioMHas paboTta JopKHa OBITH HampaBieHa Ha peneHsuio. Cpox
MPEJICTaBICHUS Ha PELICH3HIO — HE TMO3Ke, YeM 3a HECII0 JI0 3alUThl JUMNIOMHON PabOTHI.



Penien3eHTOM MOXET OBITh IperoiaBaTeNb Y4eOHbIX JUCIUIUIMH 00IIepo(pheCCHOHATBHOTO,
a Takke Mpo(ecCHOHAITBHOTO TUKJIIOB.

B penien3uu 101KHBI OBITh OTMEUEHBI:

"~ aKTyaJbHOCTh TEMBI JUIUIOMHON PaGOTHI;
CTENeHb COOTBETCTBHS JUIJIOMHOM pabOThI 3aJaHHIO;
HaJgu4he 10 TeMe JWIUIOMHON palboThl 0030pa JUTEpaTyphl, €€ TMOJHOTAa W
M0CTIeI0BATEIbHOCTh aHAIIN3A;
MOJTHOTA OINMCAaHWS METOJIUKH pacyera WM TPOBEJICHHBIX HCCIEIOBaHUH,
U3JI0KEHHUsT COOCTBEHHBIX PACUYETHBIX, TEOPETHUECKUX U HKCHEPUMEHTAIbHBIX
pe3yIbTaTOB, OIICHKA JOCTOBEPHOCTH MOJTYYSHHBIX BBIPAKEHHUH 1 TaHHBIX;
HaJINYKMe apryMEHTHPOBAHHBIX BBIBOJIOB 10 pe3yJIbTaTaM JUIUIOMHON paboThl;
MpaKkTU4YecKass 3HAYUMOCTh BBHIMIOJIHEHHOW JWIZIOMHOW paboThI, BO3MOXXKHOCTH
WCIOJIb30BAHUS MOIYYEHHBIX PE3yJIbTATOB;
HEJ0CTaTKU U cllabble CTOPOHBI TUILIOMHOM paboThI;
3aMe4aHus Mo 0(hOPMIICHUIO AUIIIIOMHON paObOThl M CTUIIIO U3JIOKEHHUS MaTepHuaa.

B 3akiroueHNn pereH3eHT TO0MKEeH BBIPAa3UTh CBOE MHEHHE O BO3MOKHOCTH TIPE/ICTABICHUS
paboThl K 3amMTe, a TaKkKe OLEHUTh paboTy B Oamnax: «HEYAOBJIETBOPUTEIHHOY,
«YIOBJIETBOPUTEIHEHOY, «XOPOIIO», «OTINIHON.

[TonnuceiBas pelieH3UI0, PELEH3CHT YKa3bIBaeT CBOIO YUEHYIO CTENEHb, YUE€HOE 3BaHHE U
JIOJKHOCTB.

OpuruHanbl OT3bIBa U PELEH3UH MPHUKIABIBAIOTCS K JAUIUIOMHON paboTe (He BBIHOCATCS B
cojiepaHue U He HymepyroTcs). O0yuaromeMycst MpeoCTaBISIETCS BO3SMOKHOCTh O3HAKOMUTBCS C
peLieH3rel 10 3alUThl TUIUIOMHOMN paboThl.

BHecenne n3MeHeHH B IMTUIOMHYIO pa0OTy MOCTIe MOTyYeHHs PEIIEH3UU HE 0y CKaeTCsl.

3aBeqylolMil COOTBETCTBYIOIIMM  OTJEJIEHHUEM, TIOCJI€ O3HAKOMIIEHHS C  OT3BIBOM
PYKOBOJIUTEINST M PELEH3UEH pemaeT BOMPOC O JIOIMYCKe OOydJaromierocs K MPOLEAype 3alluThl
JUIJIOMHOM paOoOTHI.

3.5. Kpurepum OuHeHKH BBINOJHEHUS] M 3aIUTHI AUIJIOMHOM PpadoThl 1O
crnennanabHocTH 46.02.01 [lokyMeHTALMOHHOE 0O0ecliedeHHe YIIPABJIEHUS U ApXUBOBe/JAeHUe
Kpurepuu o1leHKH BBINTOJHEHHS] JUITIOMHONW PaboThI

Ne Kpurtepuu ouenku Heynosaerso
. OT1ianyHo Xopowo YaosaersopureabHO
n/n JUIJIOMHOI padoThI pUTEIBLHO
1 AKTYalnbHOCTh TEMBbI Ocobo JlocTaTouHo Henocrarouno Heakryamsua
’ JUTUTOMHOM PaOOTHI aKTyaJbHa AkTyanmpHa aKTyaJbHa y
2 CoOTBETCTBHE COAEPKAHUS TTonHocThIO JlocTaTo4Ho YacTnaHO He
’ paOoTEHI 3asiBICHHON TeMe COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET
ITosHOTa ¥ 0OOCHOBAaHHOCTH O60CHOBAHEI OO0OCHOBaHEI B OO00CHOBAHBI B He
3. MPUHATBIX pEUICHUH 1O JIOCTAaTOYHOM HEJIOCTATOYHOM
[TOJTHOCTBIO 000CHOBAHEL.
paznenam CTENeHU CTEIIEHH
Kpurepun o1ieHKY 3alMThl TUIIOMHOM paOOThI
Dj1eMeHTBI,
Ne olleHMBaeMble NPHU OrmaHo XoDpomo Ynosaersopuren | HeynoBiaeTBopur
n/n 3alUTe JUILJIOMHOMK P bHO eJIbHO
paboThl




Joxnan yeTkui.
Texuuuecku . Joxman c Hoxnan c
N Jloknan 4eTKui,

YMeHue yeTko, TPaMOTHBIH C TeXHIYECKI OTCTYIUICHHEM OT | OTCTYIUICHUSMH
KOHKPETHO U SICHO coOroIeHIeM DAMOTHEL periameHTa OT TIPUHATOU
JIOJIOKHTD COJepKaHUE periaaMeHTa P BPEMCHHU 1 TEPMUHOJIOTHH CO

o HE3HAYNTEIbHBIMA .
BBIITYCKHON BPEMEHH H MTOJTHOE Tpebyemoit 3HAYUTEITHHBIM
. OTCTYIUICHUSIMH OT
KBaJH(PUKAITMOHHOM MIpeCTaBICHUE O P MOCTIEIOBATENBHO | OTCTYIUICHHEM OT
pa6OTI:.I BBITTIOJTHEHHOM p o CTHU U3JIOXKCHHUA periaMeHTa
TpeboBaHUN
pabore Mmarepuaia BpPEMEHHU
‘YMeHre 000CHOBBIBATh U
OTCTaMBaTh MPHUHATHIE Hemocrarouno
YBepeHHoe He yBepenno OTCcyTCTBYET
pereHus YBEpEHHO
KauectBo
. Ynosaersoputens | HeynosnerBopure
po¢eCCHOHATBFHON Otimanoe Xopomee
HOE JTBHO
MTOJITOTOBKH
YmMenue B Aoknanae OCTaTOYHO Henocrarouno
A A IIpaBunbHsIE, A A Her BBIBOZIOB 11O
caej1aTh BBIBOALI I10 IIpaBUJIbHBIC, IIpaBUJIbHBIC,
rpaMOTHBIC pabore
pabore rpaMOTHBIE rpaMOTHBIE
OTBeTHI Ha
YMeHue 4eTko, SICHO, YeTkue,
B ocHoBHOM BOIIPOCHI
TEXHUYECKU TPAMOTHBIM | apryMEHTHPOBAaHHEI Her oTBeToB Ha
MPaBUIBHBIE OTBETHI | YIPOIIEHHEBIE, 110
SI3bIKOM OTBEYaTh Ha e, 6e3ommmbovHbIe BOIIPOCHI
Ha BOIIPOCHL HaBOIIIUM
BOIIPOCHL OTBETHI HA BOITPOCHI
BOIIpOCaM
[Tpumevanus:

1. OI.[GHKa «OTJIMYHO» BBICTABJIACTCA, CCJIM IO BCCM KPUTCPUAM IIOJIYYCHBI OLCHKH

«OTJIMYHOY, HE 00JIee OJJTHOTO KPUTEPUS «XOPOIIIOY.

2. OleHKa «XOpOUIO» BBICTABIAETCS, €CIU II0 BCEM KPUTEPUAM IIOJIyYEHBl OLIEHKH
«XOPOILIO» U «OTIUYHOY», HE 00JIee OJJHOTO KPUTEPUS «YIOBIETBOPUTEIHHOY.

3. OueHka «yJOBJIETBOPUTENIBHO» BBICTABISIETCS, €CJIM 110 BCEM KpPUTEPHUSIM OLEHKU
MOJIOKUTEJIbHBIE, HE 00JIee OJJTHOTO KPUTEPHSI «HEYIOBIETBOPUTEIHHOY.

4. OueHKa «HEYJOBJIETBOPUTEIBHO» BBICTABISAETCS, €CIM MO KPUTEPUSM IOJIyueHO Ooiee
OJIHOM HEY0BJIETBOPUTENILHOMN OLIEHKH.

4. lIpunsitue pemennii FIK

Pemenust 'OK nmpuHHMaroTCsl Ha 3aKpbITHIX 3acelaHUsAX OOJBIIMHCTBOM T'OJIOCOB YJIEHOB
I'OK, ydacTByOIMX B 3acelaHUM, IpU 00s3aTEILHOM MPUCYTCTBUM HpejceaaTes] KOMUCCHH WIIN
ero 3amectutens. [Ipu paBHOM 4mcie TOJIOCOB TOJIOC MPEACcenaTeNbCTRYOMeEro Ha 3aceaannu [ DK
SIBJISIETCS. PELLIAIOIINM.

[Ipu BbICTaBIIEHUU OLEHKU YYHUTHIBAETCS MpodeccruoHallbHas MOArOTOBKA 00ydYaromerocs,
KaueCTBO BBIMOJIHEHHS M 3alUTHI BBITYCKHOW KBaTU(UKAIMOHHONW pabOThl, yMEHUE OTBEUaTh Ha
BOIIPOCHI M OTCTAaWBATh CBOIO TOUKY 3peHus. Pesynbratel [IA 00BABIAIOTCS 00ydYarOMIMMCS B TOT
K€ JIEHb 1I0CIIE YTBEPKIEHUS IIPOTOKOJIOB npeacenarenem I'OK.

[Tpu BbIMOTHEHUH O0Yy4YarOIIKMMCS BCeX TpeOOBaHMM yueOHOIO IUIaHa, YCHEIIHOHN 3allluThl
BBIMMYCKHON KBanu(puKanmoHHOW paboTel, DK mnpuHuMaeTr pemnieHne O BbIade BBITYCKHUKY
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mummomMa  CIIO ¢ npucBoenuem kBanmupukanmu CHenHATHCT MO  JAOKYMEHTALMOHHOMY
o0ecrneyeHHUI0 YIIPABJIEHUSI M APXUBHOMY JeJ1y.

Pemenne ['ocymapcTBEHHOW JK3aMEHAIIMOHHOW KOMHUCCHH OQGOpPMIISIETCS MPOTOKOJIOM,
KOTOpBIM TMOAMMUCHIBAETCS MpenacenareneM [ ocygapCTBEHHOM HSK3aMEHAlMOHHOWM KOMUCCHH,
CEKpeTapeM rocyAapCTBEHHOM SK3aMEHAIIMOHHOM KOMUCCHUH, U BceMH uieHamu ['OK.
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