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1. OBIIIASI XAPAKTEPUCTUKA IPUMEPHOM PABOYEN MPOI'PAMMBI
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

«IIM.02. OPTAHU3 ALV BUBJIMOTEYHOI'O ®OHIA 1 CITPABOYHO-TIOMCKOBOI'O
AIIITAPATA BUBJIIMOTEKI»

1.1. Heap 1 MecTo NpohecCHOHAIBLHOI0 MOYJISI B CTPYKTYype 00pa3oBaTe/ibHOM
NPOrpaMMmblI

Lens momyns: ocBoenue Buna aesrenbHocTH «[IM.02. Opranuzanusi GHOIHMOTEUHOTO
(doHIa U CIPaBOYHO-TIOUCKOBOTI'O anmnapara OuOINOTEKNn».

[TpodeccronanbHblii MOIYNb BKIOYEH B 0043aTENBHYI0 4YacTb 0Opa3oBaTelbHON
HPOTrpaMMBl.

1.2. llnanupyemble pe3yIbTaThl 0CBOEHHS MPO(PecCHOHATBLHOI0 MOIYJIsS

PesynbraTel OCBOGHHS MPO(PECCHOHATBHOTO MOJIYJISI COOTHOCSTCS C IIAHUPYEMBIMHU
pe3ysibTaTaMH OCBOCHHUS 00pa30BaTEIbHOM IPOTrpaMMbl, IPEICTABICHHBIMH B MaTpUIE
KoMmneTeHIui BoinyckHuka (1. 4.3 I1IOII CI1O).

B pesynpTare ocBOeHHS MPO(HECCHOHATBHOTO MOJIYJISl 00YYAIOIIUICS JOJDKEH:

Kon Ymern 3HaTh Baanerb HaBbIKaMu

OK,

MK

OK 01 | pacro3HaBaTh 3a/a4y W/WIK | aKTyaJbHbBIN
npobiemy B | mpodeccnOHaIbHBIN u
npoeCCHOHATILHOM — W/WIIM | COLMANIbHBIA  KOHTEKCT, B
COLIMAJILHOM KOHTEKCTE, | KOTOPOM PUXOJUTCS
aHAJIM3UPOBATh U BBIACIATH | paOOTaTh U )KUTH;
e€ coCTaBHBIE YacTH; CTpYKTYypy  IUIaHa  JUIs
OIIpEeJIeNIATh JTAlbl PELICHUS | PEIeHus 3a/1a4, alrOPUTMbI
3a/lauM, COCTaBJIATH IUJIaH | BBIOJIHEHHUS  paboT B
JeWCTBUS, PEANN30BbIBAThH | IPOPECCHOHATBHON U
COCTaBJICHHBIN IUIaH, | CMEXHBIX 00J1acTsX;
OIpeNIeNIATh HEOOXOIUMBIE | OCHOBHBIE UCTOYHUKHU
pecypcesl; uHpopMallUl U PeECypchbl
BBUBIIATE M 3(Q(EKTUBHO | U pelIeHHs 3a1ad H/HUIH
HCKaTh uHdopmalmio, | mpoodiiem B
HE00XO0IUMYIO Ui | IpoeCCUOHATIBHOM — M/WJIH
pelieHns  3aJaud  W/WIM | COLMaIbHOM KOHTEKCTE;
poOIEMBI; METO/BI paboThI B
BJIA/IETh aKTyaJIbHBIMH | TPO(ECCHOHATbHON "
METOAaMHU paboThI B | CMEXHBIX chepax;
npodecCuoHATBHON U | TIOPSIOK OIICHKH
CMEXHBIX cepax; pe3yabTaToB pereHus
OLICHMBATh  pe3yibTaT W |3a4ady NpodecCHOHATbLHOU
MIOCJIEACTBUS CBOUX | JI€ATEILHOCTH
NecTBUIl (CaMOCTOSITETLHO
WIN C MIOMOUIBIO
HaCTaBHHKA)

OK 02 | ompenmensaTs 3afaud Ui | HOMEHKJIATYpy
ITOUCKA nHpopMaluy, | ”HGOPMAITMOHHBIX
TUTAHUPOBATh MPOIeCC | UCTOYHUKOB, MPUMEHSIEMBIX
ITOUCKA, BbIOUpATH | B npodeccuoHanbHOM
HEOOXO/IMMBIE  UCTOYHUKHU | ACATEIBHOCTH;
UH(pOpMalLNH; IIPUEMBI CTPYKTYpPUPOBAHMSI




BBIJICIIATH Hanboee
3HaUUMOE B IEpedHe
uHpopManuy,
CTPYKTYPHPOBATh
noJjiyyaemyto HH(OpMAIHIO,
ohopMIIATH pe3yibTaThl
TIOUCKa,

OLICHMBATh IPAKTHYECKYIO
3HQUUMOCTh  PE3yJbTAaTOB
TIOUCKa,

PUMEHATH cpencTaa
MH(POPMALIMOHHBIX

TEXHOJIOTHH JUIS PELICHHUS
npodecCHOHANTBHBIX 3a/1a4;

UCIIOJIb30BAaTh COBPEMEHHOE
pOrpaMMHOE OOECTIeYeHHE

uH(pOpMaIHH;
dbopmar odopmIIeHUS
pe3yIbTaToB MIOUCKA
uHdopmanuu;

COBPEMEHHBIE CpEICTBA H
yCTpOMCTBA
nH(pOpMATU3ALINH, TOPSIO0K
UX IPUMEHEHHUS;
IporpaMMHoe oOecrieueHue
B npodeccuOHATBLHON
NEeSITeIbHOCTH, B TOM YHCIIE
u(dpoBbIE CpeaCcTBA

B npodeccruoHanbHON
NeSTeTbHOCTH;
UCIIOJIB30BATh  Pa3lInuHbIC
mudpoBbIe  CpeACTBa IS
peuieHus
npodecCHOHANTLHBIX 3324

OK 03 | ompenensaTh akTyaJbHOCTb | COACpPKAHME  aKTyalbHOMU
HOPMAaTHBHO-TIPABOBOIA HOPMaTHBHO-IIPAaBOBOI
JTOKYMEHTAIUH B | JOKYMEHTAIIH;
npoeCCHOHATLHON COBpEMEHHasi Hay4dHasi W
NesTeNbHOCTH; npodeccuoHaibHas
MPUMEHSITh  COBPEMEHHYIO | TEPMUHOJIOTHS,
HaY4YHYIO BO3MOXHBIE  TPACKTOPHH
po¢eCCuOHANTBHYIO po¢eCCuOHAIBHOTO
TE€PMHUHOJIOTHIO; pa3BUTHS "
OTIPENIeNIATh W BBICTPAMBAThH | CAMOOOPA30BAHMS,
TPAaeKTOpUHU OCHOBBI
poheCCHOHATHLHOTO MPEeIIPUHIMATENbCKON
pa3BUTHS U | IeATeNIbHOCTH, NPaBOBOM MU
camMo00pa3zoBaHus; (rHaHCOBOW I'PaMOTHOCTH;

BBIBIIATh JOCTOMHCTBA U
HEJIOCTAaTKH KOMMEpPYECKON
UJIEeu;

OIPEAETATh
WHBECTUIIUOHHYIO
IMPHUBJICKATCIIBHOCTD
KOMMEpUeCKHX  HJed B
pamMkax mpodeccuoHaTbHON
NEeSTeNbHOCTH,  BBISIBIISTH
NCTOYHUKHU
(buHaHCUPOBaHUS
IMPE3CHTOBATH naeu
OTKpPBITHSI ~ COOCTBEHHOTO

nena B mpodeccrHoHambHON
ACATCIIbHOCTH,

paBUJIa pa3paboTku
Mpe3eHTAallHH;
OCHOBHBIE JTaIbl

pa3paboTKl W peaTu3aluu
MPOEKTa




OIIpEeAEIIATh HUCTOYHUKHU
JIOCTOBEPHOM MPaBOBO
uH(pOpMAIHH;

COCTaBJISTh pa3Iu4HbIe

IIPaBOBbIE IOKYMEHTBHI;

HaxOJIUTh MHTEPECHBIE
IIPOEKTHBIE UJEU, TPAMOTHO
ux  QopmynupoBaTh U

JIOKYMEHTHPOBATh;
OIICHUBATH
KHU3HECIIOCOOHOCTh
MPOEKTHOMU HUJeu,
COCTaBJISITh IJIaH IPOEKTa
OK 06 | mposiBIATH IrPaXIaHCKO- | CYLLHOCTb rpaxaaHCcKo-
MATPUOTHYECKYIO MO3UIUIO; | TTATPUOTHYECKOU IMO3UIINH;
JIEMOHCTPHPOBATH TpaJULMOHHbBIE
OCO3HaHHOE TOBEJICHNUE; o0111e4yeIoBeuecKne
OIHCHIBATh 3HAYUMOCTD | LIGHHOCTH, B TOM YHUCIE C
CBOCH CIeIUalbHOCTH; y4eTOM rapMOHH3AIUU
MIPUMEHSITh CTaH/APThI | MEKHAIIMOHATBHBIX u
AHTHKOPPYIIIUOHHOTO MEKPEITUTHO3HBIX
MOBE/ICHUS OTHOIICHU;
3HAYUMOCTH
npodecCuoHaIbHOM
NeSATSIIEHOCTH 1o
CICIHATLHOCTH,
CTaHapThHI
AHTUKOPPYIIIUOHHOTO
MOBEICHUS U TOCIEICTBUS
€ro HapyIICHUS
OK 07 | cobmronarsb HOpPMBI | IpaBUja  3KOJOTHYECKOU
9KOJIOTUYECKOU 0€30MacCHOCTH TPU BEJICHUU
0€30MacHOCTH; npodeccroHanbHOI
OTpEAENATh,  HAIpPaBJICHUS | IEATEIbHOCTH;
pecypcocOepekeHmst B | OCHOBHBIE pecypchl,
pamkax mnpodeccruoHalbHOH | 3a1eiiCTBOBAaHHbBIE B
JeSITEIbHOCTH 1o | npogeccuoHanbHON
CHEIHATbHOCTH; NeSTeNIbHOCTH,
OpPTraHH30BBIBATH My TH obecrnieueHus
npodeccuoHaNbHY IO pecypcocOepeKeHus;
JEeSATEIIbHOCTD C | IPHHIHUIIEI  OEpeKITUBOTO
COONIOZICHHEM  TPUHIIUIIOB | MPOU3BOJICTBA;
OepeKIMBOTO OCHOBHBIE HaIpaBIICHUS
TIPOU3BO/ICTRA; W3MCHCHHS KIUMMATHYICCKHX
OpPraHU30BBIBATH YCIIOBUH PETHOHA;
po¢eCCHOHATHHYO npaBujia  TIOBEACHUS B
JEeSTeNbHOCTh C  yYETOM | Upe3BbIYaHBIX CUTYaIUIX
3HaHUN 00  W3MEHEHUH
KIIMMaTHYEeCKUX  YCIIOBHIA
peruoHa;

3¢ (HEeKTHBHO IEHCTBOBAThH B




I-Ip63BI)I‘-L':II\/JIHI)IX CUTyalusax

OK 09 | moHumaTh OOWmIMK CMBICH | TpaBUjIa MOCTPOEHUS
YETKO NPOM3HECEHHBIX | MPOCTBIX M CIOXKHBIX
BBICKA3bIBAaHU I Ha | MpeIIOKEHUN Ha
M3BECTHBIE TEMBI | PO ECCHOHATILHBIE TEMBL;
(mpodeccroHanbHbIE U | OCHOBHBIE
OBITOBEIE), MOHUMATh | 0OLIEYTOTPeOUTENEHBIC
TEKCThI Ha 0a30BbI€ | [JIaroJIbI (6brTOBAs u
npodeccuOHaIbHBIC TEMBL; | IpodecCHOHATbHAS
y4acTBOBaTh B JHAJIOTax Ha | JIEKCHKA);
3HAKOMBbIE o0mume U | JIGKCUYEeCKUN MUHUMYM,
npodeccuoHalbHbIE TEMbI; | OTHOCSILIUNACA K OIHMCAHHUIO
CTPOUTH NPOCTHIE | MPEIMETOB,  CPEIACTB U
BBICKa3bIBaHUsI O ce0e U O | MPOIECCOB
CBOCH TpodecCHOHATBHOU | MpodeccnoHATBHON
JeSITeNIbHOCTH; NeSITeNIbHOCTH;
KpaTko OOOCHOBBIBATb M | 0COOCHHOCTH
OOBSICHAT, CBOM JCWCTBUSA | IPOU3HOILICHUS;
(Tekymue ¥ IUIaHupyEeMbIE); | TIPAaBUJIa YTEHHUSI TEKCTOB
MUcaTh TPOCTHIE CBS3HBIE | MPOECCHOHATBHON
COOOIICHNsT Ha 3HAKOMBIC | HAIPABICHHOCTH
W UHTEPECYIOIINe
poecCHOHATEHBIC TEMBI

[IK 2.1. | ocyiecTBIsATh OCHOBBI  T'OCYJapCTBEHHOH | pa3paboTKu npoduis
TEXHUYECKYI0O  00pabOTKy | MOJUTUKH B cdepe | KOMIUIEKTOBaHUS
MEYAaTHBIX W ODJIEKTPOHHBIX | KyJIbTYpHI, HAyKH U | Oubnuoreku u
JIOKYMEHTOB Ha (U3UYECKUX | 00pa30BaHus; OIEPaTUBHOTO
HOCHUTEJISX; HOPMAaTHUBHO-TIPAaBOBBIC TEMaTHKO-
OCYIIECTBIISTH aKThl MO0  OWOJMOTEYHO- | TUTIOJIOTHYECKOTO TUIaHA
oubnumorpaduueckyro uH(GOPMaIMOHHON KOMILJIEKTOBAHUS
/KaTajloXkHyl0  00pabOTKy | NEATEeIbHOCTH, ONOIMOTEKY;
MOCTYNUBIINX JOKYMEHTOB | HH(POPMAIIMOHHOM paboThl MO TEKyLIeMy,
B COOTBETCTBUU c | 6e3omacHOCTH, 3alIATe | PETPOCTIEKTHBHOMY
NPUHATHIMU  CTaHJapTaMU | aBTOPCKOTO npasa B | KOMILJIEKTOBaHHUIO,
oubnuorpaduueckoro uudpoBoi cpene, | KOMIUIEKTOBAHHUIO
OTIHMCaHUS; UHTEIJICKTYalbHOM oubnmoreynoro  ¢onna
aHaAJIN3UPOBATh COOCTBEHHOCTH, AIIEKTPOHHBIMHU
MH(POPMAIIMOHHBIE PECYPCHI | MEPCOHATBHBIX JAHHBIX; | JOKYMEHTaMH
6ubIMoTeKu Ui | IPOTUBOJIEICTBHE pabota B OuOIMOTEKE C
COCTaBJICHUS IKCTPEMHUCTCKOM OTKPBITBIMU u
o6ubmmorpaduueckoit NeSITeNIbHOCTH, 3alUTe | HOJAMUCHBIMU pecypcaMu
3aIlnCH; nered  or  MHGOpPMaLUH, | YAAJCHHOTO I0CTYIa,
dbopmMupoBaTth MPUYMHSIONIEH Bpel WX | BEJACHHS
o6ubnunorpaduueckoe 3I0pOBBIO U Pa3BUTHIO | AU(dEepeHIIUPOBAHHOTO
OIHCaHHe CETEeBBIX | HOPpM  MPO(ECCHOHANBHON | (HHOAUBUAYATbHOTO) U
MH(OPMALIMOHHBIX OMOIMOTEYHOH ATHUKU U | HHTETPUPOBAHHOTO
pecypcoB Pa3IMYHBIX | KOPIOPATUBHOU KYIBTYPHI; | (CyMMAapHOTO) ydera
BUJIOB; OCHOBBI TIEYaTHBIX "
UCIOJIb30BATh METO/Ibl | OMOIMOTEKOBEIeHUS, ANEKTPOHHBIX
AHATMTUKO-CUHTETHICCKON | OmOimmorpadoBeaeHus, JIOKyMEHTOB B
nepepaboTku nHGOOPMAILIMK; | TOKYMEHTOBEICHHUS, OoubamorTeke




HUCIIOJIB30BaATh TCXHOJIOI'MH

OpraHu3aluu

paboThI MO OpraHU3aLUH,

paboThl ¢ | OubmmoTeyHbIX (POHIOB U | MPOBEPKE M COXPAHEHHUIO
aBTOMATHU3UPOBAHHOU KaTajuoros, nH(GopMaTHku u | Oubauorednoro houna
OMOIMOTEYHO- HKT, 3apyOe)KHOU U | OpraHu3aIuu u
UH(OPMAITMOHHOU OTEYECTBEHHOMN HUCTIOJIBb30BaHUSA
CUCTEMOH, upoBbIe | TUTEPATYPHI, HCKYCCTBa, | CIIPaBOYHO-TIOMCKOBOTO
TEXHOJIOTUM U TEXHUYECKHE | PyCCKOTO M HMHOCTPAHHOTO | ammapara OuOIMOTeKH B
CpeacTBa BO BCEX | SI3bIKA, OCHOB TMICUXOJIOTUH; | TPAJUIMOHHOM u
mporeccax 00pabOTKH | OCHOBBI rYMaHUTApHBIX, | aBBTOMATU3UPOBAHHOM
MH(OPMAITMOHHBIX COLIMATIbHBIX, TEXHHUYECKUX | PEKUMAX
pecypcoB U €CTECTBEHHBIX HayK,

CTaHJApTBl M METOJBI

oubnorpaduueckoi

00pabOTKM  TEYaTHBIX U

ANEKTPOHHBIX/CETEBBIX

JIOKYMEHTOB;

BU/IBI u pe3yNbTaThl

AQHAJTMTHKO-CHHTETHYECKON

00paboTKH JOKYMEHTOB;

TEXHOJIOTHH AHAJMTHKO-

CUHTETHYECKOH 00paboTKH

JOKYMEHTOB B

TpPaIULHOHHOM u

aBTOMaTH3UPOBAaHHOM

dhopmare;

3ala4l,  OPUHOUNBL |

npaBUia HMHACKCHPOBAHUS

JIOKYMEHTOB

[1K 2.2. | ocymiecTBIsATh OCHOBBI T'OCYAApPCTBEHHOM | TEXHHYECKON 00paboTKH,

TEXHUYECKYI0  00pabOTKy | MOJUTHKHU B chepe | WITPUXKOAUPOBAHUS U
MEYAaTHBIX W DJIEKTPOHHBIX | KyJIbTYpHI, HAyKH U | paino4acTOTHAS
JIOKYMEHTOB Ha (PU3NYECKUX | 00pa3oBaHus, MapKHpOBKa
HOCHUTETISIX; HOPMAaTHUBHO-TIPAaBOBBIC JOKYMEHTOB,
OCYIIECTBIIATh aKThl 10  OMOJMOTEYHO- | MOCTYIMUBIINX B
oubnuorpaduyeckyro UH(POPMALIMOHHOM o6ubnuorexy
/KaTajloXkHyl0  00pabOTKy | NeATeIbHOCTH, oubnuorpaduueckass u
MOCTYNMUBIINX JOKYMEHTOB | HH(POPMAIIMOHHOM KaTajiokHast 00paboTka
B COOTBETCTBUU ¢ | 6e3omacHOCTH, 3aluTe | JOKYMEHTOB,
MNPUHATHIMU  CTaHJApTaMU | aBTOPCKOTO npasa B | MOCTYMHUBIIUX B
oubnmorpaduaeckoro nudpoBoi cpene, | Oubamoreunsit GoH,
OTIMCAHUS; WHTEJUIEKTyaIbHOM ompefeNieHue  HaJIu4us
aHAIN3UPOBATH COOCTBEHHOCTH, oubnuorpaduaeckoro/xa
MH(POPMAIIMOHHBIE PECYPCHI | MEPCOHATBHBIX TAHHBIX, | TAJOKHOTO OTHCaHUS
O6ubIMoTeKN Ui | IPOTUBOJEHCTBHIO JOKYMEHTa B
COCTaBJICHHS IKCTPEMHUCTCKOM 3JIEKTPOHHOM/TPAHUIINO
oubnuorpaduueckoi NEesTeTLHOCTH, 3aIUTe | HHOM KaTajore;
3aIlnCH; nereil  oT  MHQOpPMAaLUH, | OATOTOBKA
dbopmupoBaTh NPUYUHSIOMEH Bpel WX | CONPOBOIUTEIBHBIX U
oubnuorpaduyeckoe 3JI0POBBIO U PA3BUTHIO; CTaTUCTHUYECKUX
OIHCaHue CETEBBIX | HOPMBI MPO(HECCUOHATBLHON | IOKYMEHTOB IS

MH(POPMALMOHHBIX

OUOJUOTEYHON HDTUKU U

nepcaayn IMOoCTYIHMBIINX




pecypcoB Ppa3IMYHBIX
BH/JIOB;
HCIIOJIb30BAThH METOJIbI

AHAIUTUKO-CHHTETHYECCKON
nepepadoTKu HHPOPMALIUY;
UCIIOJIb30BATh  TEXHOJIOTHU

paboThI C
aBTOMAaTH3UPOBAHHOI
O1OIMOTEYHO-
MH(OPMAIMOHHOM
CHCTEMOH, dpoBeie
TEXHOJIOTUM ¥ TEXHHYECCKUE
cpencraa BO BCEX
mporeccax 00paboTKu
MH()OPMAIIMOHHBIX
pecypcoB

KOpIIOPAaTUBHOU KYJIBTYDBI;
OCHOBBI
OMOIMOTEKOBEICHUS,
oubmorpadoBeaeHMS,
JIOKYMEHTOBE/ICHHUSI,
OpraHu3aIH
OnOMMOTEeYHBIX (OHIIOB U
KaTaJIoroB, HHOOPMATHKH |

HKT, 3apyOe)KHOU u
OTEYECTBEHHOMN
JUTEPATYPHI, UCKYCCTBA,

PYCCKOTO M HMHOCTPAHHOTO
SI3bIKA, OCHOB TICIXOJIOTHH;
OCHOBBI I'YMaHUTapHBIX,
COIMAJIbHBIX, TEXHHYECKUX
M ECTEeCTBCHHBIX  HayK,
CTaHIApTBl M METOJBI
oubnuorpaduyueckoit
00pabOTKKM  TeYaTHBIX U
ANEKTPOHHBIX/CETEBBIX
JIOKYMEHTOB;

BU/IBI u pE3yIBTATHI
AQHAJTUTHKO-CUHTETHYECKOU
00pabOTKH JOKYMEHTOB;
TEXHOJIOTHUS AHAJIMTUKO-
CUHTETHYECKON 00paboTKu

U3JaHUN B
(yHKIIMOHATLHBIE
MOIpa3/IeIICHUS
OHOJIHNOTEKH, BEIICHUSI

OyXTraJTepcKOro ydera.

JTIOKYMEHTOB B
TPaTUITUOHHOM 51
ABTOMATHU3HPOBAHHOM
dbopmare;
3a7a4H, TIPUHITUITBI U
MpaBWwIa WHACKCHUPOBAHUS
JTIOKYMEHTOB
[1K 2.3. | co3maBaTh W HCIIOJIB30BATh | OCHOBBI  T'OCYJApPCTBCHHOMW | BBITIOJHEHUS OCHOBHBIX
CTPYKTypHBIE 3JICMEHTHI | TTOJIMTUKH B cdepe | mpoieccoB H omepanuit
TPaJUIIHOHHOTO U | KYJIbTYPBI, HAyKH U | 10 (hOpMHUPOBAHHIO,
ANEKTPOHHOTO  CIPABOYHO- | 0Opa30BaHuUS; BEJICHUIO,
ITOMCKOBOTO anmapara | HOpMaTHBHO-TIPAaBOBBIC PETAKTHPOBAHUIO u
OMOJINOTEKY; aKTBl 10 OHOJIHMOTEYHO- | HCIOIL30BAHUIO dYacTeH
HCIIOJIE30BAaTh METOJIUKH | HH(POPMAIIHOHHOM CIPAaBOYHO-TIOMCKOBOTO
OpraHM3alli¥, BEACHUS U | IEATEIbHOCTH, anmapata OuOIMoTeKn
pPEeTaKTHPOBAHUS WH()OPMAITMOHHON
TPaAULIUOHHBIX u | 0€30IIaCHOCTH, 3aIuTe
ANIEKTPOHHBIX KAaTaJIOTOB H | aBTOPCKOTO mpaBa B
KapTOTEK; uudpoBoit cperne,
WCIOJIb30BaTh  Pa3jIMYHbIC | HHTCIUICKTYaIbHON
(hopMbI u METOJIbI | COOCTBEHHOCTH,
WH()OPMHPOBAHUS TIePCOHATBHBIX JIAHHBIX
MOJIb30BaTeICH O | MPOTUBOJCICTBHE
CIPaBOYHO-TIONCKOBOM KCTPEMHUCTCKOMN
anmaparte OuOIMOTEKH JeSITENLHOCTH, 3alIATE
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paboThl

OMOIMOTEUHO-
MH(POPMAIIMOHHOM
CHCTEMOH,

cpencTaa BO
nporeccax
MH(POPMALMOHHBIX

pecypcoB

HCIIOJB30BaTh TEXHOJIOTUU
ABTOMAaTU3UPOBAHHOU

udpoBbie
TEXHOJIOTMM U TEXHUYECKHE

00paboTKu

nereid ot  mHGOpMauuy,
OPUYUHSIONEH Bpead  UX
3JI0POBBIO U PA3BUTHIO;
HOPMBI TIpodeccruoHaIbHON
OMOMMOTEYHOW OITHUKU U
KOPIIOPATUBHOMN KYJIBTYPBI;
OCHOBBI
OMOJIMOTEKOBEACHMS,
oubmorpadoBeaeHMs,
JIOKYMEHTOBEICHHUSI,
unpopmatukn u  UKT,
3apyOexKHOM u
OTEYECTBEHHOU
JUTEPaATYPHI, HCKYCCTBa,
PYCCKOTO U HHOCTPAHHOTO
SI3bIKa, OCHOB TICHIXOJIOTHH,
OCHOB T'YMaHUTapHBIX,
COLIMATIbHBIX, TEXHHUYECKUX
U ©CTECTBEHHBIX  HayK,
(GYHKIMOHATBHON
XapaKTepUCTHKHU, COCTaBa U
OpraHW3alil  CIPABOYHO-
MOMCKOBOTO (hOH/A;

BU/IBI OMOIMOTEYHBIX
KaTajoroB U  KapToOTeK,
BBIJICIISIEMBIC 10 PA3TUIHBIM
pU3HAKaM;

OCHOBHBIC TIPOIIECCHI
OpraHH3aly, BEICHUS U -
pPEeMaKTHPOBAHUS
OMOTMOTEYHBIX KaTaJoroB U
KapTOTEK B TPaJULMOHHOU
U MalllMHOYHUTaeMou popme;
HAIPABJICHUS W TEXHOJIOTHS
KOPIIOPaTUBHOU
KaTaJOTU3alNn

2. CTPYKTYPA U COAEP KAHUE IMTPO®ECCHUOHAJIBHOI'O MOAYJIA

2.1. Tpya1oeMKOCTb OCBOEHHS MOAYJISA

. B 1.4. B popme npakr.

HanMeHOBaHMe COCTABHBIX YaCcTeH MOLYJIA O0bem B yacax
NMOATOTOBKH

YueOHble 3aHITHS 280
KypcoBas pabora (IIpoeKT) 16
CamocrosiTenbpHas pabora -
IIpakTHKa, B T.4.:
yuebHas 36
IPOM3BOJICTBEHHAS 36
IIpoMexyTOUHas aTTecTanus
Bcero 368
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2.2. CtpykTypa npo¢ecCuoOHAIBHOT0 MOIYJIsI

Kox OK,
IIK

HaumenoBanus pasnennos
npodeccuoHaIbHOTO
MOJYJISt

Bcero
, gac.

(v

B 1.4. B popme
NPaKTUYECKOMN

«| O0yuenue mo MJIK, B

T.Y.:

V4eOHBIE 3aHATHS

Kypcosas pabora
(ITDOEKT)

CamocrosTenpHas

pabora

VYyeOHas npakTuka

[IpounsBoacTBeHHAS

ITNOQYATYIYAO

(o]

~

o]

o

=
o

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
IIK 2.1.
IIK 2.2.
I1K 2.3.

MJIK.02.01 Opranuzanus
O6ubimoTeyHoro GpoHaa

168

100

68

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
IK 2.1.
IIK 2.2.
IK 2.3.

MJIK.02.02 AHaIUTHKO-
CUHTEeTHYECKast 00paboTKa
JIOKYMEHTOB

128

88

24

16

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
IIK 2.1.
[IK 2.2.
I1IK 2.3.

VI1.02 YuebHas npakTuka

36

36

OK 01
OK 02
OK 03
OK 06
OK 07
OK 09
[IK 2.1.
IIK 2.2.
I1K 2.3.

[I1.02 IIpousBoacTBEHHAs
MpakTUKa

36

36

IIpomexxyTounas
aTTecranus

Bcezo:

368
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2.3. Copaep:xanue npoeccuoHaAILHOI0 MOIYJIs

HaumenoBaHue pa3jie/ioB

Couepmafme yqeﬁnoro mMarTtepuaJa, naﬁopaTopnble paﬁoTbl U NPAKTUYECCKUE 3aHATHUSA,

O0beM yacoB

npodeccHoHaJIBLHOr0 CcaMoOCTOsITeJIbHasI padoTa o0yyalouuxcsi, KypcoBasi padora (POEKT) (eciiu npedycmompernl)
moxayas(IIM),
MEKIN CHUIITMHAPHBIX
kypcoB (M/IK) u Tem
1 2 3
Pasznen 02.01
Opranuszanus
0MO0JIM0TEeYHOTO0 (hOoHIA
MJK 02.01 Opranu3anusi
0MO0JIM0TEeYHOrO0 (hoHIA
Tema 02.01.01 Bsenenue. Conep:xxanue 6
3agaun  u  coxepxaHue|l. Lenb u 3amaun Kypca «bubnuoreunsie GOHIBIY.
y4€OHON TUCIUIUIMHBL 2. O3HaKOMJICHHE C IIPOTPAMMON.
Tema 02.01.02. CocraB|Coaep:xaHue
OUOIMOTEYHBIX (OHIOB 1. O6mas xapakrepucTuka 0ubinoTeunsix GouaoB. OnpeneneHue MOHATUS «TOKYMEHTY.
2. Hocurenu nndopmariiu, moHsITHsI, BUJIbL: TIMHA, TANUPyC, IEpraMeHT, Oepecra.
3. CoBpeMeHHbIE HOCUTENU: OyMaxkHble, (pOTO HOCHTENIM, MUKPO HOCHTEIM, MAarHUTHbIE HOCHUTEIH,
nazepuble. Knaccudukanus MOKYMEHTOB IO pa3IMYHBIM TPU3HAKaM: IO YPOBHIO 000O0IICHUS
uHbopMalMK, IO CIOoco0y pa3MHOXKEHHs, MO 3HAKOBOW NpupoAe HHPOpMalUH, IO KaHaIy
BOCHPHUATHS HH(OPMALIUH, 10 MaTepUaIbHON KOHCTPYKIIMH, 110 EPUOTUYHOCTH.
Tema 02.01.03. ®dyukuuu u|Coaep:kanue 6
cBoiicTBa  OGuOIMOTEUHOrO|l. ConuanbHble (BHeUIHE cucTeMHble) QyHKIMU bD: KyMynsTUBHAs, MEMOPHAJIbHASL.
donna 2. Buytpucucremusie pyHkiun bd: ocHOBBI Bcell OMOIMOTEeUHON AEATENbHOCTH, UH-

(dbopmarimonHasi, oOpa3oBaresbHasi, KyJbTypHas, TEXHOJOTHYECKas, 00bEKTa peau3alltu.

3. CBoiicTBa 6M0IHOTEYHOTO POHA: LETOCTHOCTh, MHOXKECTBEHHOCTD, TMHAMUYHOCTD U

CTaTUYHOCTb, CTOXaCTUYHOCTb (OIIMOOYHOCTh MJIM BEPOSATHOCTD ), YIIPABISEMOCTb,

HAJEKHOCTD.
Tema 02.01.04. Ctpykrypa u|Conep:kaHue 6
KJ1accupuKanus 1. [ToHsiTHE «CTPYKTYpa OMOIHOTEYHOTO (HOHIAY.
OMOIMOTEYHBIX (POHIOB 2. 3aBucuUMOCTb CTPYKTYphl B® OT cocTaBa (hoH1a: TeMaTHUECKasi, THIOJIOTMUYECKasi, BUJIOBas, SI3bIKOBa,
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reorpaduueckas, XpOHOJIOTH4YecKast YacTH.
3. 3aBUCUMOCTH CTPYKTYphI B® oT cTpykTyphl Oubaunoreku. Equnsiii ondimorteunsiii poun LIBC: dhonpg
HEHTpaJIbHOW OMOIHOTEKH, (POHIB! PHITHAIOB, (POH/IBI MAIOCTIPAILIMBAEMBIX JOKYMEHTOB,
CITY)KE€OHBIN, TePEBUIKHON, OOMEHHO-PE3EPBHBIN (POHI.
4. Knaccudukanus b®: yauBepcaibHble, ClielHaIbHbIE (OTpacieBble, MHOTOOTPACIIEBHIE).
5. Crnenmanu3anmst GOHIOB 110 TEMATHKE, OTPACIIH; 110 BUAM JOKYMEHTOB; IIeJIEBOMY U YUTATEILCKOMY
HA3HAYCHHUIO.
Tema 02.01.05. HMzyuyenue|/Copep:kaHue
oubmmoTeyHoro GoHa. 1. 3HadeHue, 1IeJu n3ydeHus: OndanoTeyHoro Goxma.
2. [ToBcenneBnoe n3yuyenue b®: B mporecce 0OCIyKUBaHUS MOJIb30BaTeNe OMOIMOTEK (BbIIaya,
MIpHeM TOKYMEHTOB), pAaCCTaHOBKH (POHIa, MHANBUAYATbHON paboTHI (Oecepl, cripaBku), 00padoTKe
HOBBIX ITIOCTYIUICHUM.
3. Metoast uzyuyenus b®. KonruecTBeHHBIN (CTATUCTUYECKHIL: 3HAUEHNE, OCHOBHBIEC JJOKYMEHTHI,
CITy’Kalllie UICTOYHUKOM CBEACHUH (CTAaTUCTUYECKUI OTUET OMOIMOTEKH, KHIUTa CYMMapHOTO y4era,
JTHEBHUK OMOIMOTEKH), aHATTU3 OCHOBHBIX MTOKa3arenei (o0pamaeMocTy, YUTaeMOCTH,
KHUT000€CTICYeHHOCTH, OOHOBJISIEMOCTH, IIPOIIEHTHOT'O COOTHOIIIEHHSI OTPACIIEBBIX OT/IEIOB (DOH/IA).
Tema 02.01.06.|Conepxanue
dopmupoBaHue 1. d®opmupoBanue OMOIMOTEYHOTO (HOH/IA KAaK TEXHOJIOTHYESCKHUH [IUKII: TIOHITHE, 3HAUYCHHE, 11eTTh.
6ubnroreynoro ¢poHaa 2. OCHOBHBIE NPOIECCHI TEXHONOTHYECKOro nukina Ohd.
3. [Tpunnuns! popmuposanusi bO.
4 YcnoBust ocymiecTBieHust popmupoBanus b®: yHudpukanus, cranaapTH3anys, MeXaHu3aus 1
aBTOMaTH3allMs MPOLIECCOB U ONEepaLUil.
Tema 02.01.07.|Conep:xanue
MonaenupoBanue 1. [Monstue «monenuponanue b®dy». Buasl moneneii: peanbHas (Moenb-Komus), uaeaibHas (MOAEIb-
OMOJIMOTEYHOTO oOpaszer).
donna 2. OcHoBHbIe apameTpbl Mojienu bd: TemaTnka, BUIOBON COCTaB, A3bIKU, XPOHOJIOTHS,
reorpaguuecKue paMKH, MOTPeOUTENIbCKask OPHUECHTAIIHSL.
3. Knaccudukanus Mmozeneil: onucarensHas, oudnanorpaguyeckasi, MaTeMaTuyeckasi, CTpyKTypHast
(TEeMaTHKO-THIIOJIOTHYECKas).
Tema 02.01.08.|Conep:xanue
KommiekroBanue 1. [esb M1 0COOEHHOCTH TEXHOJIOTHM MEPBUYHOIO M BTOPUYHOT'O 0TOODA.
O6ubnmoreqHoro GpoHxaa. 2. 3aa4u ¥ NPUHLIKIBI KOMIUIEKTOBAHUS OUOJIMOTEYHOro (PoHAa.
3. AHanu3 NoToKa JTOKYMEHTOB.
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Tema  02.01.09. Bugasi|Copep:kaHue
KOMILJICKTOBAHHUS 1. Buibl KOMIIEKTOBaHUS: pETPOCIIEKTUBHOE U TEKYIIEE. 6
6ubnmoreyHoro GpoHxaa. 2. PerpocniekTBHOE KOMIUIEKTOBaHKE: HAYaJIbHOE KOMILIEKTOBAHUE — CO3/IaHKE (DOH/IOB BHOBb
OpraHu3yeMbIX OUOIMOTEK; TpeOOBaHUS K IEPBOHAYATILHOMY (POHIY; AApO OMOIMOTEYHOTO POHA;
€ro COJIepKaHue; ICTOYHUKH HAYIbHOTO KOMIUIEKTOBaHUs; Onbanorpaduueckoe odecrneueHue.
3. JIOnOTHUTENBHOE KOMIUIEKTOBAaHHE — MTPOLIECC BOCTIOIHEHUS TPOOEoB (JIAKyH) B KOMILICKTOBAHUHT
($hoHI0B OMOIMOTEK; MPUYMHBI BOSHUKHOBEHHUS IMP00OesIOB (JIAKYH); BBISBICHUE MPOOEIIOB; aHAIIN3
OTKa30B Ha IOKyMEHTHI; IIOMCK HEJOCTAIONINX JOKYMEHTOB 3a MPOIILIbIE ToAbl; Onbauorpaduueckoe
o0ecrnieueHre JOMOJIHUTEIBHOIO KOMILUIEKTOBAHHSI.
4. Tekymiee kommiekToBanue. TpedoBaHUS: ONTHMAaIbHAS MTOJTHOTA, CBOEBPEMEHHOCTh. McTOuHNKH
TeKyIIero koMmisiekropanus. bubanorpaduueckoe odecneuenue. [lepcrnekTHBHOE KOMIIJIEKTOBAHHE.
Tema 02.01.10. Uctounnk |Copaep:kaHue 6
KOMILJICKTOBAHHUS 1. [ToHsITHE «UCTOYHUKHU KOMILIEKTOBaHUs bDy.
OubamoTeyHoro Gonaa 2. Oos3arenbublil sx3eMIuisip. [lonstue. Mcropusi. Buner 00s3aTenbHOT0 SK3eMIUIsipa: OecTIaTHBIH,
TJIATHBIN; X LENU U 3374, BUABI JOKYMEHTOB, BXOJISIINX B COCTAB 003aTEIbHOTO SK3EMILISPA,
noctaBka. HopMaTHBHO-3aKOHOAATENBHBIE aKTHI 00 00s13aTETFHOM dK3eMILIsIpe: (heaepaibHbINA 3aKOH
«O0 00s3aTeTLHOM K3EMILIAPE TOKYMEHTOBY.
3. Bu1pl HCTOYHHUKOB KOMIUIEKTOBAHHMS: IEHTPAIM30BAHHbIC U JICLEHTPAIN30BAHHEIE.
4. LenTpanmu3oBannsbie: areHTCTBO «Pocneuarsy, Poccuiickas kHuxHas nanara, L{eHTpanbHblii
KOJJICKTOP HAayYHBIX OMOIMOTEK, IEHTPBI IO PACIIPOCTPAHECHHUIO APYTHUX BUJIOB JIOKYMEHTOB.
5. JlenenTpanu3oBaHHbIe: BUOIMOTEUHBIE KOJUIEKTOPHI, KHUKHBIE Mara3uHbl, U3/1aTeIbCTBA,
KHUT'OTOPTOBBIE
(upMBI, ONITOBO-PO3HUYHBIE KHUTOTOProBbIE€ Oa3bl, pe3epBHO-00MEHHBIE (DOH/IBI, OTAEIBI
MUKPO(UIBMUPOBAHUS U KOMMPOBAHUS B OMOIMOTEKaX U OpraHU3alMaX, KHHKHBIE IpMapKH, 1ap
gyuratenei, MeranpoekT «I[lymknHckas Onbmmnorexa» HHCTHTYTa KOTKPBITOE OOIIECTBOY.
Tema 02.01.11. IIpuem|Conep:kaHue 6
HOBBIX 1. TexHonornueckas 1enoyka npruemMa JOKyMEHTOB B (POH/]I: IPOBEPKA COMPOBOAUTENbHBIX JOKYMEHTOB (+2 unn)
NOCTYIJICHUH B donn WM COCTaBJIEHUE aKTa NpUEMa, CBEPKa JOKYMEHTOB C COITPOBOAUTENILHBIM JOKYMEHTOB, TPOBEPKaA Ha
oubnmoTexkn TyOJIETHOCTb, €€ 3HaUCHHE, IIPOBEPKA COCTOSHUS KaXKIOT0 IK3EMIUIAPA, IITEMIIeNIEBaHHE, PACIICKa
Ha JIOKYMEHTax MpHeMa.
Tema 02.01.12. VYuer|Conep:xanue 6
OUOINOTEYHBIX ¢bonnos.|1. VYyer OubnmoreqHoro GpoHaa, MOHATHE, €r0 OTPAKEHUE B HOPMATUBHO-MHCTPYKTUBHBIX JOKYMEHTAX:
Bunel u popmsl yueta «ITonoxenue o 6ubnuoreunbix hongax» (1998 r.), «IlonoxkeHrne o KHIKHBIX namMsiTHUKax» (1998 r.),
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«TunoBas HHCTpYKuUs 00 yuere Oubauoreuynsix ¢ouaos (1998 r.) u ap.

3HaueHue OMOIMOTEYHOrO ydu€Ta B COCTaBJICHUHN OTYCTHOCTH, IINIAHUPOBAHUEC KOMIIJICKTOBAHM:I,
BCACHUC I'OCYJAPCTBCHHOT'O CTATUCTUYCCKOI'O y4cCTa, obecrneucHue COXPAaHHOCTH OMOIMOTEYHOrO
(bOHI[a. KOHTpOJ'IB 34 HAUIMYKUEM U IBUXXCHUEM TOKYMCHTOB.

TpeboBanust K y4eTy: MOJHOTA U JOCTOBEPHOCTh YUETHON MH(OPMAINK;, TOKYMEHTHUPOBAHHOE
odopMmIIeHHEe Ka)XXA0Tr0 MOCTYIUIeHUs B (DOH/ U BBIOBITHS U3 (POH/A; COBMECTUMOCTD IPHUEMOB U (HopM
yuc€Ta, uX HAAC)KHOCTh B YCIIOBUAX IPUMCHCHU A Tp&IIHL[HOHHOﬁ n aBTOMaTH3Hp0BaHHOﬁ TCXHOJIOI'UH,
COOTBETCTBHE MOKa3arelnel yyera 6ubanoTeyHoro (poHaa aHaJOrMYHBIM TOKa3aTeNsaM
rOCY/IapCTBEHHOW CTaTHCTUKH.

Cucrema yuyera 6u0nmmuoTeyHoro poHa: BHYyTPUOUOINOTEYHBIN YUeT BCeX MOApa3eIeHHIA
6ubnanoreynoro (oHAa, TOCYJapPCTBEHHBIN CTaTUCTHYECKH yueT 6ubaroreunoro ¢ponaa mo Gpopme 6-
HK, oco0plii (ciennanu3upoBaHHbIi) rOCyAapCTBEHHBIN yUET OTJENIbHBIX KATErOpuil JOKyMEHTOB
(KHMIKHBIX TAaMSITHUKOB, apXUBHBIX JJOKYMEHTOB).

[opsimok yuera 6ubnmroTeyHoro GpoHaa: coueTanne 00sM3aTeNbHBIX U (DaKyJIbTaTUBHBIX IPUHIIUIIOB.
VY4eT 10KyMEHTOB OCTOSIHHOTO, JJIUTEILHOI'O M BpEMEHHOT'0 XpaHeHUs. Bubl yuera: cyMMapHbIi
(MHTETpUPOBAHHBI), HHANBUIYaTbHBIN (qu(QepeHpoBantbiii). X KpaTkas XapakTepUCTHKA. YYeT
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

Tema 02.01.13. CymmapHhsIii
yuer HOCTYTAOLINX
JTOKYMEHTOB

Coaep:xanue

1.

CYMMapHBIﬁ Y4€T — UCTOYHUK CBEJICHUM O BCIIMYUHEC, COCTAaBC (I)OHI[a U IPpOUCXOJAIINX B HEM
N3MCHCHUAX.

2.

dopma cyMMapHOIo y4yeTa: KHUIa, )KypHaJl, JINCTbl CyMMapHOT'0 Y4eTa B TpaJnuLy Ol WIN
MalMHoYnTaeMoM Buje. «KHura cymmapHoro yuyera 6ubanoreunoro gonga» («Kuura yuera
o6ubnuoreynoro gounaa LIBCy»), ee conepkaHre U Ha3HAYCHHUE.

«Knura cymmaphnoro ydera 6ubnuoreynoro ponaa» («Kuura yuera 6ubnuoreunoro ponga LIBC»).
Yacts 1. «Iloctynienue B pouay», ee rpadsl, MOpsAIOK U TpeOOBaHUS K 3aroyiHeHuo0. Benenue
«KHHrM CyMMapHOro y4eTa» B 3JIEKTPOHHOM BHUJE.

Tema 02.01.14.
WNHnuBuyanbHbIN yyer
JOKYMEHTOB

Conepxanue

1.

I/IH,Z[I/IBI/I,Z[yaJ'IBHHﬁ YUCT — YUCT KAXKIO0TO JOKYMCHTA, IOCTYIIAOIICTO B (I)OHI[ WJIU BBIOBIBILIETO U3
HET0.

2.

@opMBbl HHANBUAYATHHOTO yUueTa: KHUKHAs (MHBEHTapHAasl KHUTA), KApTOYHAas (KapTOUKa YYeTHOTO
KaTajiora), JUCTOBas (JINCT aKTOBOTO y4eTa), PETUCTPAIlX O KapTOouKa Ha ONPeIeTICHHBIN BU/T
n3nanus. VX kpaTkas XapakTepUCTHKa.

WuBeHnTapHast KHUTa (YUETHBIN KaTaJIor, JIUCT aKTOBOTO y4eTa, perMCTpallMOHHAas KapTOUKa) —
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OCHOBHOH Y4eTHBIN JOKyMeHT Onbnuorexu. Kumknas ¢popma HHIMBUAYyaIbHOTO yyeTa —
VHBEHTApHAasl KHUIA.
4. Odopmiienre nHBeHTapHOM KHUTH. [IpaBuiia BeeHus 3anuceil U 3anojHeHne rpad MHBEHTapHOU
KHWUIY. FIHBEHTapHBIN HOMEP NOKYMEHTA, OPAJOK €T0 PUCBOCHMS, 3aIIUCh €r0 B JOKYMEHTE U Ha
KaTaJIOKHBIX KapToukax. Benenue MIHBEHTapHOM KHUTH B JIGKTPOHHOM BHJIE.
S. Hpyrue GpopMbl HHAMBUYaIbHOIO YU€Ta: YUETHbIH KaTaJlor; JIUCT aKTOBOI'O y4eTa; perucTpalioHHasl
KapTOUKa Ha ONpeAeICHHbIN BU U31aHUs (B T.4. 3JeKTpoHHOro uiu ABJI).
6. OcoOEeHHOCTH y4eTa JOKYMEHTOB BPEMEHHOT'O XPaHCHHSL.
Tema 02.01.15. Vuer|Conep:xanue
IIEPUOJIMYECKN X U3JaHuM. |1, WNHnuBuAyanpHBIN y4eT NOCTYNAKOIINX KYPHAJIOB B OTAene KoMIulekToBaHuA L[b u cTpykTypHBIX
Vyer IPYTUX BHUJIOB nojpasaenennit [{bC.
JIOKYMEHTOB. 2. Perucrpannonnas andaBuTHAs KaPTOTEKa KYPHAJIOB, TIOPSIIOK COCTABIICHHSI U BEICHUS, XpaHEHHE.
3. O06paboTKa KYpHAIOB, HOCTYHAIOMIHUX B (OHI.
4. CyMMapHbIil y4eT *ypHaJIOB: COCTaBJIEHUE aKTa, 3anuch B «KHUTY cyMMapHOro yuera
oubmoreynoro Gonga». Yacts 1.
o. VY4er razer, NOCTYNUBIINX B (POHA, €r0 0OCOOEHHOCTH.
6. CyMMapHbIil U1 UHIUBUAYAIbHBIN yUeT IPYTruX JOKYMEHTOB: HeollyoaukoBaHHbIX, AB/JI, Mukpodopm,
JIEKTPOHHBIX W3/IaHUH Ha MamMHounTaeMbix Hocutelsix (CD ROM, mynpTHMeHa, AUCKETA) U T.1.
Tema 02.01.16. 3aBepmienue|Coaep:kanmne
CYMMapHOTO yudera|l. 3aBeplIeHHE CYMMAapHOT0 Y4YeTa MOCTYNMBIINX JOKYMEHTOB.
JOKYMCHTOB, IMOCTYTAONIUX (2. [Tepenaua neHe)HOM TOKYMEHTAIMH B OyXTaJTEPHIO, a JOKYMEHTOB (KHUT U T.J.) B CTPYKTypHbIE
B (oHA HOpa3aeIeHus.
Tema 02.01.17. BriosiTne|Coaep:kanue
JOKYMEHTOB us3|l. PexommiekToBaHuE — INIAHOMEPHOE U CUCTEMAaTHYEeCKOe 0CBOOOXKAeHNE OMOIMOTeYHOro poHa OT
oubnuoTeyHoro Goxaa W3IaHHM, TOTEPSIBITUX CBOIO IIEHHOCTD.
2. [IpuurHbI HCKITIOUEHUS JOKYMEHTOB U3 (POHI0B OMOIMOTEKH: BETXOCTh ((PU3HUECKUN U3HOC);
Ne(QEeKTHOCTD; yCTApeIoCTh 10 COAEPIKAaHUI0, TyOIEeTHOCTh; HEMPO(QUIBHOCTD; yTpaTa: Mpornaxa u3
(hoH10B OTKpBITOrO JocTyna uia no MBA, yTepst untatensiMu, XuiieHue, B pe3yjibraTe OeCTBUI
CTUXUHHOTO WJIM TEXHOTEHHOI'O XapaKTepa, 10 HE YCTAaHOBJIEHHBIM TPUYMHAM (HEI0CcTaya).
3. VY4er JOKYMEHTOB, BHIOBIBIIUX U3 CTPYKTYpHBIX noapaznenenuil [IBC. OOmue npaBuia cocTaBieHus
aKTOB Ha HCcKItoYeHne. OcCOOEHHOCTH COCTABJICHUS aKTOB B 3aBUCUMOCTH OT IIPUYUH BBIOBITHS U
BHJIOB JIOKYMEHTOB.
4. VY4er BHIOBIBIIMX JIOKYMEHTOB B OT/IeJie KOMIUIEKTOBaHMsI U 00paboTku 11b. ®opmupoBaHue,




17

COCTaBJICHHE U HYMEpaIusi CBOAHBIX aKTOB HA CIIMCaHME, X yTBepxkaeHue. Cpoku XpaHEHHS aKTOB.
5. Hckmrouenne BHIOBIBIINX TOKYMEHTOB U3 «HBeHTapHOU KHUTKUY» (U Ap. HOPM MHAUBHUIYAILHOTO
y4eTa).
6. [Topsanok nepenaur JOKYMEHTOB B MakyJaTypy. [lepenaya akToB Ha criricaHue B OyXTalaTepulo.
Tema 02.01.18. VYyer|Conep:kanue
JTOKYMEHTOB, 1. [opsimok mprema TOKYMEHTOB OT YATATeNeH B3aMeH YTEPSHHBIX; IIPOBEPKA HAYYHOU IEHHOCTH U
MPUHSTHIX OT aKTyaJIbHOCTH W3/IaHusl, HCKJIIOUEHHE YTePSHHONW KHUTH U3 popMmyiisipa unutareneit. OpopmieHnue
yuTaTeneil B3aMeH 3aMenbl B «TeTpaiy yyeta KHUT, IPUHATBIX OT YUTATENIeH B3aMEH YTEPSIHHBIX).
YTCPSHHBIX 2. [Topsiok cocTaBieHHs aKkTa 00 UCKJIIOUEHUU YTEPSHHBIX M3aHUN U O IPUEME B3aMEH YTePSHHBIX.
Tema 02.01.19. [Noneenenue|Coaep:kanue
WUTOTOB 1. Odopmnenne «KHUTH cyMMapHOTo yyeTa OMOINOTEUHOr0 (POHa»: MOACYET OOIIEro KOJIMUecTBa
JBYKEHUS 9K3EMIUISIPOB, UX CTOMMOCTH, PacIpe/ielieHHe M0 OTPACIsIM 3HAHHS CYMMHUPOBAaHHBIX JTAHHBIX.
Oubmoreynoro Gonaa 2. OcoOenHoctu 3anonHenus yactu 3 «KHUru cymmapHoOro ydeta 0ubanoreyHoro Gpoumgay.

3. [IpoBepka gaHHBIX OMOIMOTEUHOTO Y4eTa, JaHHBIX OyXTralTepCcKOro yuera.
Tema 02.01.20. ABtopckuii |Coaep:kanue
3Hak. [udp 1. ABTOpPCKHMII 3HAK, €ro CYIIHOCTh 1 3HaueHue. Co3garenb apTopckux tadmumi Y. Ker-tep. JI.b. XaBkuna
JOKYMEHTa — COCTaBUTEINb PYCCKOI'O BapHaHTa aBTOPCKUX TabmuIl. J[By3HayHbIE U TPEX3HAUHbIE TAOJIULIBI, UX

3Ha4YCHHE.

2. CrpykTypa 1By3HauHBIX TAOJIHIIL.

3. [IpaBuia 3anucu aBTOpckoro 3Haka. OOMIue MpaBuiia oNpeaeTIeHus aBTOPCKOTO 3HaKa. ABTOPCKHE
3HaKM AJ1s1 OyKB U OyKBOCOUETAHUM, OTCYTCTBYIOIIMX B TaOJIUIE JUIS YUCIUTEIbHBIX, 3aITMCAHHBIX
uudpamu; 175 ICEBJIOHUMOB; JUIsl IOKYMEHTOB OMOIMOrpadrueckoro xapakrepa; st JTOKyMEHTOB
JIBYX, TPEX, YeThIpeX U 00Jiee aBTOPOB; aBTOPOB-OAHO(DAMIIIBIEB; HA UHOCTPAaHHbIE (paMUIUM; JJIs
(bamuTuil, UMEIOIINX MTPUCTABKH; ISl IPOU3BEICHHIA, ONTMCAHHBIX IO/ KOJUICKTHBHBIM aBTOPOM;
NIEPCOHATIbHBIC ABTOPCKUE 3HAKH.

4. Iudp nokymMeHTa, ero cojep>kaHue U Ha3HaueHue, npasuiia 3anucu. IlosouHblil HHIEKC.

S. I{enTpannzoBaHHas 00paboTKa

Tema 02.01.21. Tema|Conep:xanue

TexHnuueckas 1. Texnnyeckas 06paboTKa TOKyMEHTOB — 4yacTh OubnuoTedHoit 0o6padorku. Ee posb B obecrieduennu

o0OpaboTka COXPAaHHOCTH, IPABUJIBHOM pacCTAHOBKH U TIOMCKA. DIIEMEHThI OMOIHMOTEUHOTO 0OPOPMIICHUS

JOKYMEHTOB. JOKYMEHTOB M WX 3HaYCHUE: HHBEHTApHBIA HOMeED, ero 3HadeHue. [llndp noxymenTa, nHmekc.
Haxuneiika sipnbika. KHokHBIN hopMyIisip, HOpsIOK ero 3anogHeHus. KOHTpOIbHBIM JHCTOK cpoka
BO3Bparta.
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2. Jlpyrue moMeTKH Ha JJOKYMEHTax (O BKJIIOUCHHH B KAaTaJIOTH, O PUHAICKHOCTH ONPEICICHHOMY
CTPYKTYPHOMY MOJIPA3AeNICHUIO U T.[1.).
3. Okcanlpuc, ero 3HaYeHHE, XyI0’KECTBEHHAs IIEHHOCTh M MCIIOJIb30BAHHUE.
Tema 02.01.22. Pazmenienue|Coaep:xkaHue 8
U paccTaHOBKa 1. CymHOCTh ¥ 3Hau€Hue, 33/1a4u pa3MeleHus: oudnuoreynoro ¢ponaa. TpeboBaHus K pa3MELICHUIO (+2 unn)
OMOJIMOTEYHOTO donna. B®. ParmonansHOE MCMONB30BaHUE TUIOMIA el OubmmoTeku. CriocoOs! pa3mernenus bd:
JlocTaBka JOKyMEHTOB TOPU3OHTANIbHOE (CTeIIsIIeecs ), BepTUKaIbHOE (OameHHoe), CMelaHHoe (TOPHU30HTaIbHO-
BEPTUKAIBHOE) — IOCTOMHCTBA, HEJAOCTATKH.
2. Crnioco0bl pacmnoiokeHus cTeuiaxeil (KOpUAopHOe, e0YKOH, CAIOHHOE, PAANYCHOE, TAOUPHUHTHOE).
3. PaccranoBka b®, ee 3HaueHue, 3anaun, TpedboBanus. Kiraccudukanms pacCTaHOBOK.
4. CeManTuueckue (coepkareiabHble) pACCTAHOBKHU: CHCTeMaTH4ecKas, TeMaTudeckas, npeamerHas. Mx
XapaKTepUCTHKA U 0COOSHHOCTH MMPUMEHEHHSI B OMOIHOTEKE.
5. dopmalibHbIE PACCTAHOBKH: XPOHOJIOTHYECKas1, Teorpadudeckas, s3plkoBas, popmatHas,
HyMepauuoHHas1, KpernoctHas. CoueTaHne pacCTaHOBOK.
6. CucremaTtnuecko-asipaBUTHAsE — OCHOBHOW BUJI pACCTAHOBKHM B MacCOBBIX OMOIMOTEKAX.
7. bubimoreynoe 060pyoBaHME ISl PACCTAHOBKU M XpaHEHHS JJOKYMEHTOB: CTEIUIaXKH, Kahbl. Buabl
8. JlocTaBka TOKYMEHTOB TI0 TpeOOBaHUsI MMOJIb30BaTeNe. MexaHH3UpOBaHHbBIE U aBTOMATU3HPOBAHHBIC
CpEeICTBa IOCTaBKU JOKYMEHTOB. pa3aenureneil. ObecneueHne nopsiika Ha KHIKHBIX TOJKaX.
Tema 02.01.23.|Conep:xanue 6
OcobenHnoctu 1. OTKpBITHIHN focTyn K (hoHIaM OUOIMOTEK, €ro JOCTOMHCTBA U HEJJOCTAaTKH UCIOIb30BAHUS B
OpTaHu3aIIH COBpPEMEHHBIX Onbmmorekax. OCOOCHHOCTH OpTaHU3aIMH OTKPHITOTO OCTYIa Ha a0OHEMEHTE.
OTKPBITOTO [TonroroBuTenbHas paboTa: UCKIIOUYEHUE YCTAPEBIINX U BETXUX U3aHUH, ONpeeeHre
donma 9K3EIUISIPHOCTH JIOKYMEHTOB, BBIICIICHHE aKTUBHOTO M MACCHBHOTO (JOHIOB.
2. Cucrtemarnuecko-ai(aBUTHas pacCTaHOBKA. Mcnonb30BaHMe TeMaTHUeCKOi paccTaHOBKH. [Tpruemsl
packpbiTus coaepkanust pounon. Cozganue GonnoB «buorpadum», «CTpaHoBeneHue». DIEMEHTHI
OTKPBITOT'O JJOCTYIIA B UUTAJILHOM 3aJIe: CIIPAaBOYHbIE, IEPUOANYECKIE U3/IaHHsl, HOBbIE MOCTYIIJICHHUS.
3. TpebGoBaHust, npeabsABIsiEMbIE K pa3MelieHnto GoHIa OTKpeIToro noctymna. Odgopmienue hoHaa Ha
MOJIKAaX OTKPBITOTO Joctymna. [loanepxanue mopsiika Ha MOJIKax B YCIOBHUSIX OTKPBITOIO JOCTYIA.
3HaYeHNEe KaTaJIOTOB M KAPTOTEK B YCIOBHAX OTKPHITOTO JIOCTYIA
Tema 02.01.24. PaccranoBka|Coep:kanue 6
[1110):91(0):9:} 1. 3HavyeHue NMPaBUWIbHONW PaCCTaHOBKHU (POHJA JETCKOM OMOIMOTEKN B paCIIMPEHUH KPyro3opa,
JeTCKoi OubmmoTexe BOCIIUTAaHUH HABBIKOB CAMOCTOSITeNIbHON paboThl. TpeOoBaHus, MpeabsABIsieMble K paCCTAaHOBKE:
MIOJIHOTA pacKpbITUs HoHJIA, KpacOUHOCTh oopmiieHus. TemaTuueckue noaOOpKH, sKaHPOBBIE,
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NICPCOHAJIbHBIC, KHUKHBIC BHICTABKHU B (1)OHII€, X 3HAYCHUC.

PaccranoBka ¢oHaa 1711 BO3pACTHOM TPYNIBI 5-7 JIET: TEMAaTHYECKOE, )KaHPOBOE PACIIOIOKEHHE.
TlosouyHbIe BbIcTaBKU. JIIIUKN ¢ KHUTAMU.

PaccranoBka donga nis Bo3pactHoi rpynmsl 8-9 net. Micnons3oanue mmdpa. OpopmiecHue
pa3aenuTenei.

4.

PaccranoBka ¢onaa aist Bo3pactaoit rpynmsl 10-15 ner. OcobeHHOCTH 0hOpMIICHHS pa3aeIuTeseH.
CucreMaTnko-asipaBUTHAS. PACCTAaHOBKA. DIIEMEHThI TEMAaTHYECKOI PaCCTAaHOBKH.

5.

OcoOEHHOCTH PACCTaHOBKHU AETCKOro (hoHa 1y1si OMOINOTEK, 00CTYKHUBAIOIIUX B3POCIBIX.

Tema 02.01.25. Xpanenue u
COXPaHHOCTH
OMOJINOTEYHOTO

donma

Conep:kanue

1.

Heo6xoauMocTh COXpaHHOCTH JJOKYMEHTOB B (poHAax OubmroTek. Bompocs! coxpanHocTu
6ubnIMoTeYHBIX (OHJOB B 3aKOHOAATENbHBIX JOKyMEHTaxX: 3akoHe «O KyJbType», DenepaibHOM
3akoHe «O Oubmmoreunom aene» (1994 r.), HopmaTHBHO-MHCTPYKTUBHBIX qOoKyMeHTax: [OCT 7.48-
90 «KoncepBauus nqokymeHToB. O6mue TpedoBanus», « IHCTPYKILUS O COXPAaHHOCTH OMOIMOTEUHBIX
¢donmos B LIBC Ilepmckoit obmactu (1997 r.); mexxayHaponusix nporpammax: FOHECKO «IlamsiTh
mupa» (1989 r.), UDJIA «CoxpanHocTh 1 KoHCepBanusa» (1986 r.) u np. «HanroHansHas nmporpaMmma
coxpanenus 6ubmmoreunsix honmoB Poccuiickoit @epepaumm» (2000 r.): 11e5H, MOATPOTPAMMBI.

CaHuTapHO-TUTHEHUYECKUN PEKUM XpaHEHHs (JOHIIOB.

[IpuurHBbI, BHI3BIBAIOLINE pa3pyILLIEHUE TOKYMEHTOB: (PU3UKO-XUMHUYECKHE, OMOJIOrHUYECKHe
(MHMKOJIOTMYECKHE U SHTOMOJIOTHYECKHE), MexaHnueckue. KpaTkas ux XapakTepuCTHKa.

Pammonansnoe pa3zmenienue ¢ponaoB. KoHTpoIb 3a BBIHOCOM JOKYMEHTOB 13 0ubnnoTeku. [loxxapHas
6e3omacHOCTb 0MOaOTEK. OCOOEHHOCTH HEKHM)XHBIX (POHI0B: MUKPO(DUIEMOB, MUKPO(DUIIL,
ay/IMOBHU3yAJIbHBIX MaTepUaNIOB (KUHODUIBEMOB, TUadUIEMOB, MATHUTO(POHHBIX 3aIHCEH,
BUJICOKACCET), TOKYMEHTOB HA MAarHUTHBIX HOCUTEJNSAX (JMCKET, MATHUTHBIX JICHT).

TpeboBaHMs K KHUTOXPAHWIHIIY: YUY€T IPH CTPOUTEIHCTBE, OT/IEJICHUE OT MPOMBIIIIICHHBIX
06T)€KTOB, MOXXAapHbIX O6’BCKTOB, OTACIICHUEC KHUT'OXPAaHWUJIUII OT APYTUX HOMemeHHﬁ. OKpaCKa CTCH,
OCBEIlIEHUE, OTOIIEHUE, BeHTU M. CaHuTapHble JHU B OnOimoTexe. OTBETCTBEHHOCTh
OMOJIMOTEKAPS ¥ YUTATEINS 32 COXPAHHOCTh OUOIMOTEUHOTO (hoHIa

Tema 02.01.26. IIpoBepka
OMOJIMOTEYHOTO

donna. Cnava u

IpreM

OMOIMOTEYHOrO

dbonga

Conepxanue

1.

[TnanoBas mpoBepka. OCHOBHBIE 3a7a9u U CPOKH. [1oArOTOBUTENBHBIN dTam: cOOp 3a7ep>KaHHBIX
YUTATEJSIMU JJOKYMEHTOB, UCKIIFOUEHHE BETXUX U YTEPAHHBIX JOKYMEHTOB, YIOPSI0YCHUE
paccTaHOBKH, peJlakTUpOBaHUe al(aBUTHOTO KaTaiora, MPUBEICHHUE B MOPSIOK JOKYMEHTAIINH,
MOATOTOBKA HEOOXOIMMBIX MAaTEPUANIOB: IITEMIIENb, KAPTOUKH, SIIIUKU U T.1. OmOBeIIeHHEe O
3akpeiTiH OnOaroTeku. Co3manne KOMUCCHH 110 TpoBepke Gorma. CocTaBlIeHHE MIaHA TPOBEPKHU.
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[Tposepka onna. CriocoObl MPOBEPKU: IO KOHTPOIBHBIM TAJIOHAM, TI0 YYETHBIM (hopMam
(MHBEHTapHOM KHUIe, YYETHOMY KaTajory, uHauKaTopy), [logseaenue ntoros u ohopmieHue ux
pe3yabTatoB. O0CykIeHIe HTOrOB. BBIBOBI KOMUCCHH. Y TBEpP)KICHHE aKTa MPOBEPKH.
2. MatepuasbHasi OTBETCTBEHHOCTD 32 COXPAaHHOCTh (hOHJIa: OTpaHUUEHHASs, OJTHASL.
3. OcoOenHocTH TPOBEpKU OHOIMOTEYHOTO (DOH/IA IPU CMEHE 3aBEAYIONIEro OMOINOTEeKOM -(hrIramom,
caada — npueM OubamoTevHoro Goxaa
Tema 02.01.27.|Conepxanue 6
[TnanupoBanue 1. [TnanupoBaHre KOMIUIEKTOBAHUS, IOHATHE U 3HAYCHHE. BU/IbI IJIAaHOB: EPCIIEKTUBHBIE
paboThI C (1IOATOCPOYHBIC) U ONIEPATUBHBIE (KPATKOCPOYHBIE).
OMOIMOTEYHBIM (POHIOM 2. [lepcniekTuBHBIN (H0ArOCpOUHBIi) I1aH. [Iporao3upoBaHue Kak METO]] 10JITOCPOYHOTO
TJIAHUPOBAHUSL.
3. TemaTHKO-TUIOIOTHYECKHI TUTaH KOMILIeKTOBaHUs. ETo copepkanue, CTpyKTypa, METOIUKA
COCTaBJICHHsI, HA3HAUCHUE, UCII0JIb30BAHHUE.
4. OrnepaTUBHBIE TUIAHBI KOMITJIEKTOBAHMSI.
Bcero mo MK 02.01 Opranusamusi 6ué.1noreqsoro ponga 164
(+4 unn)
=168
MJK.02.02 AHAJIUTHKO-
CHHTEeTHYecKast 00padoTka
JIOKYMEHTOB
Paznen 02.02.01 AHAJIMTHKO-CHHTETHYECKAasi 00pa00TKA JOKYMEHTOB
Tema 02.02.01. AnanuTuxo-|Cojepianue 6
CHHTeTHYecKasi  o0paboTka|] [ToHsATHE aHATUTHKO-CHHTETHIECKOi 06paboTkn nokymenTtos (ACO/).
Aokymentos (ACOJ) 2. dopmanu3oBaHHas U CeMaHTHUECKasi 00paboTKa IOKYMEHTA.
3. Buast ACOJI. O0uue TpeOoBaHus: aJIeKBATHOCTh, MOJHOTA, TOYHOCTD, JAKOHUYHOCTh
Tema 02.02.02 Copnepixanue 6
bubinorpaduyeckas 3anuce|q IMonsarue B3, ee 21eMeHTHI.
(b3) — raaBHBII pe3yabTaT 2 O6wexT B3.
ACOJ
3. Buner b3: B 3aBHcHMOCTH OT BUAAa O0OBEKTa, OT CTPYKTYPHI, OT IMOJHOTHI Ha0Opa IJIEMEHTOB, OT
BBIOOpA TOUKH JIOCTYHA.
4. ITpaBuna popmupoBanus b3.
5. [IpennucanHas MyHKTyaIusl.
6. HcTounuku nHpopManuu.
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7.

SI3pik B3.

8.

CoxkpaiiieHue ciioB Ha pycckoM sa3bike. Opdorpadus. UncnurenbHble

B ToM 4mcsie mpakTHYeCKUX M 1a00PATOPHBIX 3aHATHI

1. BrlisiBnenne cTpykTypHbIX 31emMeHToB b3 (1o 3aganuio npenoiaBarens).
2. Cokparienue cioB, caoBocodyeTanuid u npeanoxenui ¢ yaerom 'OCT.
Tema 02.02.03. Conepixxanue 6
IlpaBuna  dopmupoBanus|], 3nauenue u GyHkuuu 3arojaoska b3. (+2 unm)
3arososka b3 2. SI3bIK 3aroJoBKa.
3. CrtpyKTypa 3arosioBka.
4 Bunbl 3aronoBKOB: 3arojioBOK, COAEp:KAIlMi MMs JIMIA; 3arojOBOK, COJEpKalliii HauMEHOBaHUE
OpraHu3aliy; 3arojioBOK, COJAEpXKallui YHU(PUIIMPOBAHHOE 3arjaBue; 3arojoBOK, COJEPKaIIUN
0003Ha4YeHHE JOKYMEHTA; 3ar0JI0BOK, COJIepKalliil reorpaguueckoe Ha3BaHuUE.
S. OO6mue nmpaBuiia 3aMmucH.
6. Oco0eHHOCTH 3aIKCH 3ar0JI0BKa, COAEPIKAIIEIO UMS JIMIIA
B Tom uncie MPAKTHYCCKUX H J'laﬁOpaTOprlX 3aHATHH
1. ‘COCTaBJICHI/Ie 3aroJI0BKOB Pa3JIMYHbIX BUJIOB.
Tema 02.02.04. Conep:kanue 6
Br100p TOUYEK OCTYNA 1. [ToHsITHE «TOYKA JOCTYyHa.
2. Buibl TOUeK J10CTyIa: OCHOBHBIE U IOMOJHUTENbHbIE, KOHTPOJIHPYEMbIe 1 HEKOHTPOIUPYEMBIE.
3. [IpaBuna BbIOOpa UMEHM JHIIA, HAUMEHOBAHMS OpraHM3aIMHM, OO0O3HAUEHUs JOKYMEHTa,
reorpadMueCcKOro Ha3BaHMs, 3arjiaBhs JOKYMEHTA B KAYeCTBE TOYKH JIOCTYTIA.
4. APM «Katanoruszatop»: OCHOBHbIE paboumre MMoJis. TPaBHia BBOA JAHHBIX
B Tom uncie MPAKTHYCCKUX U ﬂaﬁopaTopHle 3aHATHH
1, ‘AHaJ'II/IE‘. TOYCK AOCTYIIa NPCAJIOKCHHBIX JOKYMCHTOB.
Tema 02.02.05. Coaep:xanue 6

IIpaBunia COCTABJICHUA
ogHoyposHeBoro bO

bubnunorpaduueckoe onucanue (bO)-rnaBHbli 3nement b3, onpenenexnue.

TpeboBanus k BO.

[TonsiTus «o6sacte u amemedT bO». DTansl cocTaBiaeHus ogHOYpoBHEBOTO BO.

I[OKYMCHT KaK MCTOYHHK CBEICHUM I COCTaBICHUS BO.

CocraBnenue b3 Ha TOKYMEHTbI OHOTO, ABYX M TPEX aBTOPOB.

Ocobennoctu coctaBiaeHus: b3 aBTopckux cOOPHUKOB, COOPHUKOB O€3 OOIIEero 3ariaBusi, TUCEM.

1
2
3.
4.
5
6
7

Cocrapnenne b3 W3IaHui O(bI/II_[I/IaJIBHLIX JAOKYMCHTOB BBICIINX OPraHOB FOCY,Z[S.pCTBCHHOfI BJIaCTHU
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P®, cyobexToB PD 1 opraHoB ynpaBieHUsL.

8. Cocranenue b3 n3manuii TOKYMEHTOB MTOJIMTHYECKUX MMAPTUH, OOIIECTBEHHBIX OPTaHU3aIUH.

9. CocraBnenne b3 Ha NOKYMEHTHI, BBIMYIICHHBIE OT WUMEH IOCTOSHHOW OpraHM3ald, OT WUMCHH
BPEMEHHOW OpraHH3aIiH.

10 Cocranenue b3 Ha JOKYMEHTBI YETBIpEX B 00JIEe aBTOPOB.

11. Ocobennoctu cocraBineHuss b3 COOpHHKOB ¢ OOIIMM 3ariaBUeM, MPOU3BEACHHUA HAPOIHOTO
TBOPYECTBA, OJHIMKJIONEAWMA, CIPABOUYHUKOB, CJOBaped, Yy4YeOHHMKOB U Y4eOHBIX MOCOOUIA,
METOAMYECKUX TMOCOOM, OmbImorpapuueckux u3gaHui, COOPHUKOB O(UIMAIBHBIX IOKYMEHTOB,
W3/1aHuH 3aKOHOB M MaTE€pHUaJIOB 3aKOHOJATEIbHOT0, HOPMAaTHBHOI'O XapaKkTepa.

12. CocraBnenne b3 HOTHBIX U3MaHUHN, KapTOrpahUIECKUX MATEPUATOB, H300Pa3UTEIBHBIX MAaTEPHAIOB
Y ayJIMOBU3YaJIbHBIX JOKYMEHTOB.

13. CocraBienue b3 J0KaIbHBIX U CETEBBIX YJIEKTPOHHBIX PECYPCOB.

B Tom uncie npakTHYeCKUX M J1a00PATOPHBIX 3aHATHH

1. Pa3zmemienue 3aronoska b3, oGnacreil u anemenToB 6ubGnIHOrpaguuecKux ONUCaHUNH Ha KaTalOKHBIX
KAapTOUKaX.
2. CocraBieHne OCHOBHBIX M J00aBOYHbIX B3 Ha JOKyMEHTBI OJHOIrO, JBYX M TpeX aBTOPOB B
TPaJUIIMOHHON M/WJIM JIEKTPOHHON dopmax.
3. CocraBieHne OCHOBHBIX U 100aBOYHbBIX b3 Ha TOKYMEHTHI, OIy0JIMKOBaHHbIE OT UMEHU OpraHU3aluu
B TPAJAUITMOHHON WU/WJIM IEKTPOHHOU (hopmax.
4. CocraBieHne OCHOBHBIX U 00aBOYHbIX b3 Ha TOKYMEHTHI, OIy0JIMKOBaHHbIE OT UIMEHU OpraHU3aluu
B TPAJAUITMOHHON W/WJIM JIEKTPOHHOU (hopmax
5. CocraBieHne OCHOBHBIX W J00aBoYHbIX b3 Ha HOTHBIE, KapTorpaduyeckue M H300pa3UTENIbHBIE
MaTepuasbl, 3BYKO3alMCH, KMHOQWIbMBI W BHUJCO3AMUCH B TPAJUIMOHHOM W/MIM 3IIEKTPOHHOMN
¢dopmax.
6. CocraBieHne OCHOBHBIX M J00aBOYHBIX B3 Ha 3JEKTpPOHHBIE pecypchl B TPAJUIMOHHON W/WIH
JIEKTPOHHOHU opMmax.
Tema 02.02.06. Coaep:xanue
IIpaBuia cocTaBJjiennsi|1 O6bexT MHOroypoBHeBoro bO.
MHOroypoBHeBbIX BO 2 CrtpyKTypa 1 cOCTaB MHOTOYPOBHEBOI'O OIIMCAHMUSI.
3. Oco0eHHOCTH PHUBEIECHHUS DJIEMEHTOB Ha IEPBOM YPOBHE.
4. OcoOeHHOCTH MPUBEACHUS 3JIEMEHTOB HAa BTOPOM YPOBHE.
5 Cocrapnenue BO oTaenpHBIX TOMOB, BRIOOD CIIOC00A U MPaBHJIa COCTABJICHHUSI.
6 APM «Karasnoruzaropy»: nmpaBuiia BBoJa MHOTOYPOBHEBOT'O ONHCAHMSI.
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B ToM 4ncie mpakTHYeCKHX M 1a00pPATOPHBIX 3aHATHH

1. CocraBiieHue MHOTOYpPOBHEBBIX BO MHOrOoTOMHBIX M3naHuii U bO OTACIBHBIX TOMOB B TPaIUIIMOHHOW W/WIN
2JICKTPOHHOH (hopMax.
Tema 02.02.07. Conep:xaHue
IIpaBuina cocraBiennss BO|1, O6wekT BO coctaBHOM yacTu HHPOPMALIMOHHOTO pecypca.
COCTABHO¥ aacTu Crpykrypa u coctaB BO coctaBHON YyacTH HHGOOPMAITMOHHOTO pecypca.
HE(OPMAIMOHHOTO pecypea |3 Ocobennoctr cocraBneHns bO cOcTaBHOH dYacTH JOKyMeHTa, OCOOEHHOCTH cocTapjieHHus BO
nH(OPMAaLIMOHHOTO pecypca
4. ®opmupoBanue bO cocTaBHOI YacTH pa3Iu4HbIX HH()OPMAIIMOHHBIX PECYPCOB, B T.4. JIEKTPOHHBIX,
CEeTeBbIX, cTpaHull HTepHET, CIPaBOYHO-TIPABOBBIX CUCTEM (I10 33JaHUSIM)
S. APM «Katrayoruzaropy»: npasmia BBojga bO cocraBHOM 9acTH HHOOPMAIIMOHHOTO pecypca.
B Tom uncie MPAKTHYCCKUX H naﬁopaToprlx 3aHATHH
1. CocraBnenue MHOTOypoBHeBbIX bO MHoOroromusix wusnanuii u  bO OTAENbHBIX TOMOB B
TPaIUIIMOHHON W/WJIH DJIEKTPOHHOH opmax
2. CocraBnenue bO cocTraBHON 4YacTu JOKyMeHTa (CTaThsl U3 MEPUOAMYECKOTO HM3AAaHUSA, COOpPHHKA U
T.J.)
3. ®opmupoBanue bO cocTaBHOM YacTH pa3nMUHBIX HHPOPMAIIMOHHBIX PECYpPCOB, B T.4. DJIIEKTPOHHBIX,
CEeTEeBbIX, cTpaHull IHTEepHET, CIIPaBOYHO-TIPABOBBIX CHCTEM (IO 33JaHHSIM)
Tema 02.02.08.|Conep:xanue
Teopernueckue OCHOBBI|] OO011Ire noI0KeHUsl UHASKCHPOBAHHUSI.
oubamoTe HOTO 2 Tunbl HHIEKCHPOBAHMSI.
HHACKCHPOBAMI 3 ITouckoBelii 00pa3 nokymeHTa. [TonckoBblil 00pa3 3ampoca.
4. Krnaccudukaiuys HayK Kak METOJI0JIOTUYECKasi OCHOBA CHCTEMAaTHYECKON KJIaCCU(UKALINH.
5. [TonsaTue «6uOMMOTEYHAs! KJIaCCU(DUKALIUY.
6 CBs3u 6MOaMOTEUHON KIaccupUKaUK ¢ Ki1accupuKaed HayK U OTIIMYUTEIbHbIE OCOOEHHOCTH.
7 Buibl OMOIMoTeuHbIX KIaccuQuKaIui.
8 TpeOoBaHusl, peabsIBIsiEMbIe K OMOJIMOTEYHOM KJIACCU(PUKAIIIH.
9 OcHOBHBIE ATambl pa3BUTUS OMOIMOTEUHBIX KiIacCU(UKAIMA OT UX MOsBIEHUS A0 KoHIa XIX Beka
(kpaTkmii 0030D).
10. Hecstuunas knaccudukarus (JIK) M. /Ipton, ee HaydyHas OCHOBAa U OCOOCHHOCTH CTPYKTYPBHL.
11. Y JIK, uctopus co3ianusi ¥ KpaTkasi XapaKTepUCTHKA.
12. [lepepabotka JIK B Poccun.
13. BBK, ncropust co3ganus ¥ MPUHLUMINAIbHBIE OCHOBBI.
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14. Ta6muuer BBK n1st 6ubaMOTeK pa3HbIX TUIIOB.
15. Pa3zpabotka cpegnux tabdmaui bbK.
Tema 02.02.09.|Conep:xanue
bubnoreuno- 1. OcHoBHbIE TaOIHIIBI: OCHOBHOM PsiJl KIIaCCU(DUKAIIMOHHBIX JCTICHUI U IPUHIIUIIBI €T0 MOCTPOCHHMSI.
Gubamorpagpuyeckas 2. JleTanu3anys OCHOBHBIX OTJIENIOB, €€ IIPHHIUINAILHBIE OCHOBEL
KIACCHpUKAHIS: 3. WNunekcarust ocHOBHBIX Ta0wil. KrnaccudbukannonHas 3anich Kak 2JIEMEHT TaOIHI KJIacCU(DUKAIIHH.
CoxkpaieHHblie TA0TUIbI =
4. CocraB kinaccuuKaIMOHHOM 3anKcH: KOJI Kjacca, ONKMCcaHue Kiacca, MeTOIMYECKHE YKa3aHUsl.
S. Bcenomorarenbhbie  TaOuuIbl (TaOMUIBI TUIOBBIX JieneHuil): oOmue Ttunosbie aenenus (OT/),
Tepputopuanbubie TUnoBeie AeneHus (TTH), cnmeumansupie Tunosblie nenenus (CTJ), Tumosble
nenenust comuanbHbix cucteM (TJC): wmx Ha3HaueHWe, CTPYKTypa, WHACKCAIHS, TPAHHIIBI
MIPUMEHEHHSL.
6. Pa3BepHyThIe TaOIULIBL.
7. BcnomoraTenbHbIN anmapat K Ta0JIuIaM, €ro CoCTaB.
8. AndaBuTHo-TIpenMeTHBIN yKkazarenb (AIlY), ero moctpoeHue, Ha3HAUYECHUE, UCIIOIb30BAHHE.
9. [IpenucioBue, BBeCHUE, MPUIOKCHHS K TAOJIMIIAM, MX HA3HAYCHHE.

B ToM umciie NpaAaKTHUYECKUX M JIA00PATOPHBIX 3aHATHI

1. ‘BLIHOJ'IHGHI/IC 3aJlaHu 110 OPUEHTAINH B CTPpYKType Tabmui bbK
Tema 02.02.10. Coneprxanue
O0mas meroauka 1. [ToHsATHE «CUCTEMATU3ALMS JOKYMEHTOBY.
cHUCTeMaTU3aluu 2. 3aaun cucTeMaTH3aluu.
AOKYMEHTOB 3. [IpyHUMNBL  cUCTEMAaTU3alMU: NPUOPUTET  COAEpXKAHUSA  JOKYMEHTa, MPUHUUI  HAay4YHOU
00BEKTUBHOCTH, IPUHIIMII [TOCJIEA0BATEIHHOCTH.
4. MeTo bl cuCcTEMATU3aUU: METO IOBTOPHOTO OTPAYKEHUSI, METOJI aHAJTMTHYECKON CUCTEMAaTU3aLlUN.
S. KrnaccudukannoHHoe peuieHue.
6. Buibl nHAEKCOB M MX (QYHKIIMH, TPaBUJIA 3alIMCH MHAEKCOB Ha KaTaioxHbIX kapToukax AK u CK.
7. Knaccudukanuonsas ¢popmya.
8. OO6mme mnpaBwiIa CHCTEMAaTH3AlMK: TPABWIO TMPEANOYTEHUS YaCTHOTO BOIpoca o0IemMy, Mo
MPUMEHEHHIO, TI0 OOBEKTY BIIMSHUS, MO ACMEKTy pacCMOTPEHMs Bompoca (IpenMeTa), Mo UCTOPHH
HayKu (OTpaciu, NpeaMeTa).
9. Hcnosp30BaHue NpU CUCTEMATH3ALMM METO/1a aHaJIornii. KoMIiekcupoBaHue pu CUCTEMAaTU3ALNH.
10. 3HaueHue OOLIMX MpaBUJI CUCTEMATHU3AlMK JJIs BHIOOpa KIAaCCU(PHUKALUOHHOTO PEHICHMS, METOAMKA
WCII0JIb30BaHUs TPABUIL
11. EnuHCTBO METOIOB ccTeMaTn3aIuy B KOHKPETHON OMOJIMOTEKE.
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12 Paboune TabauIpl KIacCHPUKAIUN.

13. Meroanueckuil U COpaBOYHBIN annapar CUCTEMATH3ALUU.

B TOoM yncse npakTHYeCKHX H 1a00pPATOPHBIX 3aHATHH

1. ‘Hp606p330BaHI/IC MPEIBAPUTEIHLHOIO KIaCCH(DUKAIIMOHHOTO PEIICHHS B TIOJHBIA UHIEKC JOKYMEHTA.
Tema 02.02.11. Coaep:xaHue
YacrHas MeTOAHKA 1. Mecto otnena «2 EcTtecTBeHHbBIE HAYKH» B OCHOBHOM psiay Tabmuiy BBK.
CUCTCMATH3AUH 2. CrpykTypa U cofepKaHue OT/elIa, €ro Pa3MEKEBAHUE C OTAEIAMHU IPUKIIAIHBIX HAYK.
AOKYMCHTOB. 3. Hcnonp3oBanue nmpaBuii 00eld METOIMKY TPH CUCTEMATH3allMHA €CTECTBEHHOHAYYHOM JINTEPATYPHI.
Cucremarusanus 4, Oco0eHHOCTH CUCTeMATH3AINH JTUTEPATyPhI B pazaene «26.8 'eorpadudeckne HAyKm.
AOKYMEHTOB 110 5. TeppuropralibHblii NpPU3HAK KaK ONPENEIAIOIIMNA CTPYKTypY pas3jieia M CUCTEMaTU3ALMI0
€CTECTBEHHBIM HayKaM. reorpadMuecKoi JIMTePaTyphl.

B Tom uncie npakTHYeCKUX M J1a00PATOPHBIX 3aHATHH

1. ‘COCT&BJ‘ICHI/I@ b3 Ha 1OKYMEHTBI IO €CTECTBEHHBIM HayKaM
Tema 02.02.12. Conepxxanue
YacTHas MeTOAUKA 1. Crpyktypa u comepxxkanue otaenoB «3 TexHuka. TexHuueckue Hayku», «4 CellbCKOE M JIECHOE
CHCTeMAaTH3aAUNH X03s1icTBO» M «5 3apaBooxpaHeHue. MeTMIMHCKUE HAYKHY.
AJOKYMEHTOB. 2. Bo3MoXHOCTH HCIIONIB30BaHUS TUMIOBKIX AcieHui, Hamuune CT/I.
CucremaTusanus 3. Pa3mexeBaHue OTIEI0B MPUKIIAAHBIX HAYK C OTAENIOM «2 EcTecTBeHHBIE HAYKW» U JACICHUSIMU ITUKJIA
AOKYMEHTOB I10 «6/8 OO1IeCTBEHHBIE M TYMAaHUTAPHBIE HAYKUY.
NPUKJIATHBIM HayKaM. 4. Hcnonws3oBanne mpaBuil OOIIEH METOAUKH CHCTEMAaTH3allUd C Y4YeTOM BEAYIIUX IPU3HAKOB:
TEXHOJIOTUYECKOTO IIpollecca B TEXHUKE, YACTHOI'O PACTEHUEBOICTBA U KUBOTHOBOJACTBA B CEIBCKOM
X035MCTBE, YACTHOTO MO0 OTHOIICHHIO K 00IIIeMy B MEJTUIIUHE.
S. KomrmiekcHpie M 4aCTHMYHO KOMIUIEKCHBIE KIacCH(UKAIIMOHHBIE JEJIEHUS B OTAENAaX MPHUKIAJIHBIX
HAYK, MX BBISIBJICHHUE C IIOMOIIBIO METOIMYECKUX YKA3aHUM K JEJIEHUIO.
6. OcoOEHHOCTH  KOMIUICKCUPOBAHUS, HCIOJIb30BAHUE METOJa IOBTOPHOTO OTPAXEHUS TpHU
KOMIUIEKCUPOBAHUMU.
7. OcoOennoctu wucnonb3oBanust «Cpennux Tabmuy BBK» mpu cucremaruszanuu JOKYMEHTOB 11O
MPUKJIAJHBIM HAyKaM

B ToMm uncie MPAKTHYCCKHUX U naﬁopaTopmﬂx 3aHATHH

1. ‘COCTaBJIeHI/Ie b3 Ha 1OKyMEHTHI IO PUKIAAHBIM HayKaM
Tema 02.02.13. Conep:xanue
YacTHast MeTOAUKA 1. Conepxxanne u CTpykTypa mnonotaenoB «63 Hcropus. Mcropuueckne Haykm», «65 DKOHOMUKA.

CHCTEMAaTH3allMH

OKkoHoMHUecKkHe Haykn», «66 Ilonutuka. [lonutndeckas Hayka», «67 IlpaBo. FOpuauueckue Haykn»,
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JOKYMEHTOB.
Cucremarusanus
JOKYMEHTOB I10
001ecCTBEHHBIM HayKaM

«68 Boennoe neno. Boennasi Haykay.

2. [Ipu3Haku, MONOKEHHBIE B OCHOBY CTPYKTYPBI MOJOTIEIOB: OOBEKT M3YUEHHUS, CTPYKTypa OOBEKTa,
OTpacib, TEPPUTOPHUS], ICTOPUUECKUN IEPHOJ U T.I.

3. Hcnons3oBanue TT, CT/l 1 THIOBBIX ACICHHUI COIUAIBHBIX CHCTEM.

4. CucremMaTu3anusi JUTEPaTyphl MO0 HCTOPHH.

S. Pa3mexxeBanue ¢ nogoraenoM «66 Ionurtuka. [Tonutuyeckas Haykay.

6. Hcnonbs3oBanre MeTO/Ia MOBTOPHOTO OTPAKEHUS: JIMTEPATypa, MOCBSIICHHAS JBYM HCTOPHYECCKUM
repuojiaM; JuTeparypa IO HCTOPUM B3aMMOOTHOIICHWM CTpaH; KpaeBeaueckas HCTOpUYecKas
JUTepaTypa.

1. CucremaTtuzanusi JUTEPATyphl MO HCTOPUU BOWH, OCOOCHHOCTH CHUCTEMATH3AIlMU JINTEPATypPhl O
Benuxkoit OTeuecTBeHHOI BOITHE.

8. CucremaTu3ais JTUTEPaTyphl MO OOIIMM BOIPOCAM SKOHOMHKH: OOIIEH YKOHOMHYECKON TEOPHH,
HUCTOPUU DSKOHOMHYECKOM MBICIH, DJKOHOMHUYECKOW reorpaduu, YIOPaBICHUIO HIKOHOMHUKOM,
SKOHOMHUYECKON CTATUCTUKE, YUETY, IKOHOMHUYECKOMY aHaJU3Y.

9. CucremaTtuzauusi JHUTEPaTypbl IO CIHEHUAIBHBIM M OTPACIEBBIM SKOHOMUKAM U 3KOHOMHKE
MEKOTPACIEBBIX KOMILICKCOB.

10. OtpacneBasi )KOHOMHMKA KaK BEAYIIMI MPU3HAK MPU CUCTEMATHU3AIMKH YKOHOMUYECKOM JIMTEPaTyphl.

11. CucremaTtuzauusi JuTEpaTypbl 1O MUPOBOM SKOHOMHUKE U SKOHOMHUKE COLUATbHO-3KOHOMHYECKUX
CHCTEM.

12 CucremaTn3anus JUTEPaTyphl M0 SKOHOMHUKE OTACJIbHBIX CTPAaH U PETHOHOB.

13. CucremaTtn3aius JUTEPATyphl 0 UCTOPUU SKOHOMUKH.

14, CucremaTtu3zanus JUTEPATYPhl 1O MOJIUTOIOTUN U UCTOPUHU MOJTUTHUYECKON MBICIH.

15. CucremaTH3alus JJUTEPATypbl O COBPEMEHHOM MOJIUTUYECKOM IOJI0KEHHH.

16. [IpunsaTHe KiacCU(UKAIMOHHOTO PEIICHUS ISl TUTEPaTyphl O MOJUTHKE C YYETOM OTIEIbHBIX €€
CTOpOH (BHYTPEHHSIs, BHEIIHSIS M HAIMOHAJIBbHAS TIOJIMTHUKA), TEPPUTOPHAIBHOTO TMpPU3HAKA U
MPU3HAKA COLMAIBHO-I)KOHOMUYECKUX CUCTEM.

17. CucremaTtu3zanus JUTEPaTyphl O B3aMMOOTHOIIEHUSIX CTPaH.

18. Cucremartuzanusi JIATEpaTypbl O TOJUTHYECKUX TAPTHAX ©  OOIIECTBEHHO-TIOJUTHYECCKUX
OpraHu3alusX, IBUKEHUSIX, COK03aX.

19. CucremaTu3anusi JUTEPATYPhI 10 IPABY M FOPHINYECKHM HayKaM.

20. CucremaTtu3zanus JUTEpATypbl MO TEOPUM M HCTOPUHU MpaBa, MO OTpAcisM IpaBa, MO OTPaACIsIM
3HAHWH, MPUMBIKAIOIINX K FOPUCTPYISHITUH.

21, CucremaTHu3aliys JUTEPaTypbl 00 OpraHax FOCTHUIIHH.
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22. CucremaTu3zanus JMUTEPaTypbl 10 BOEHHOMY /1€y U BOGHHOM HayKe.
23. Pa3mexeBaHue ¢ IpyrumMu oT/IesIaMy OOIIECTBEHHBIX HAYK.
24. Bu1 BOOpY)KEHHBIX CHJI WJIH POJT BOMCK KaK BEIYIIUH MPU3HAK MPU CUCTEMATH3AIIHH.

B ToM ymciIe mpakTHYeCKHX M 1a00pPATOPHBIX 3aHATHH

1. |Cocrasnenne B3 Ha 1OKYMEHTBI [0 HCTOPHH, IO YKOHOMHEKE, 110 MOJIUTHKE, IPAaBY H BOCHHOMY JIETY.
Tema 02.02.14. Conep:xaHue
YacTHast METOAUKA 1. Conmepxanne u cTpykrypa mnonotaenoB «7 Kymbrypa. Hayka. IIpocBemenue», «80/84
CHCTEMATU3ALNH ®dusnonornyeckue Hayku. Xya0KeCTBEHHAs JuTepaTypa», «85 MckyccTtBo», «86 Penurus. Mucrtuka.
JOKYMEHTOB. CobOoombiciey, «87 dunocodus» u «88 Ilcuxomorusy.
Cucremarusanus 2. [Ipu3Haku, MONOXKEHHBIE B OCHOBY CTPYKTYpPBI IOJOTAENOB: OOBEKT U3Y4EHUs, CTPYKTYpa OO0BEKTa
AOKYMEHTOB I10 (Teopust, UCTOPHSI, OpraHU3alus, OTAEIbHbIE BUbl U PA3HOBUAHOCTH), OTpacib, TEPPUTOPHUS, HALIUS,
TYMaHUTAPHBIM HayKaM. HWCTOPUYECKUH IEPUOJ U IPYTHE.

3. UcnonszoBanue TTH, DT/, CT/I.

4. Oco0eHHOCTH cUCTEMATU3AIMH JIUTEPATYPhI 110 KYJIBTYPE U KyJIbTYPOJIOIHH; HAYKE U HAYKOBEJIEHUIO;
00pa3oBaHHUIO M MEJAroruuyeckoi Hayke; (U3W4YecKOW KyJIbType U CIOPTY; CPEACTBAM MacCOBOM
nHbOpMAIMM W KHIDKHOMY [IeNly; KYyJIBTYPHO-JIOCYTOBOH [ESTENbHOCTH; OMOIMOTEYHOMY eIy,
OMOIMOTEKOBEICHNUI0, OuOMMorpaguu u OuOIMorpadOBEICHUIO; OXpaHEe IMaMSITHUKOB IPHPOIBI,
WCTOPUU U KYJbTYPhl; My3eHHOMY U apXHUBHOMY JIETY.

5. Cuctemartu3zanys JUTEPaTyphl 0 (PUIOTOTHYECKHM HayKaM.

6. [Ipu3Haku, oONpenensommue CHUCTEMATU3AlUI0: XPOHOJOTHYECKHUM, S3BIKOBBIA, HAIMOHAIbHBIM,
TEPPUTOPUANIBHBIN, )KaHPOBBIA M UX BJIMSHHE HA BHIOOP KIACCU(UKALMOHHOTO PELIeHHUSL.

7. Hcnonp30BaHne MeTO1a MIOBTOPHOTO OTPAYKEHUSI.

8. CucremaTu3zanus JUTEpaTyphl IO HCKYCCTBY.

9. Bun uckyccrBa Kak onpeiessonuil Npu3Hak cucTeMaTH3aluu.

10. Pa3merkeBaHue TUTEpaTyphl BHYTPHU OTJENA U C Ipyrumu otaenamu Tadaun bBK.

11. CucTtemaTtu3anys JUTEPaTyphl [0 PETUTUU, MUCTHKE U CBOOOIOMBICIHIO.

12. CucremaTu3zanus JuTeparypsl 1o puaocopuu.

13. dunocodckoe Hacneaue u ero oTpaxenue B otaene «87.3 Ucropus dunocobuny.

14. CucremaTuzanuss  JUTEpaTypbl 1O OTIENbHBIM (QHIOCODCKHMM HayKaM: JIOTHKE, COIMabHOM
¢unocopun, STUKE U ICTETHKE.

15. CucremaTu3zanus JUTEpaTyphl MO MCUXOJOTUU U ee oTpacisM. Pa3mexeBaHue ¢ APyTUMHU OTIENaMH
tabnui BBK.

B ToM 4nciIe NpakKTHYeCKHX M 1a00pATOPHBIX 3aHATHI
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1. Cocrasnenue b3 Ha TOKYMEHTHI 110 TIeIaroruke, Mo (PUII0JIOTHH,
10 UICKYCCTBY.

Tema 02.02.15. Conep:xaHue
YacTHast METOAUKA 1. Copepxanue U CTpyKTypa otaena «9 Jlureparypa yHUBEPCAILHOIO COACPHKAHUSI.
CHCTEeMaTHU3alUHU 2. OcoOeHHocTH cucTeMaTu3auu Oubanorpapuueckiux NocoOuii.
AOKYMCHTOB. 3. Hcnons3oBanue  MeToga  IOBTOPHOIO — OTPAKEHUA  IIPU  CUCTEMAaTU3allMd  OTPACIEBBIX
Cucremarusanus 6ubanorpadguuecKkux mocoOui.
AOKYMCHTOB 4. Hcnonp3oBaHue mpaBuil 00IIel METOIMKY IIPU CHCTEMATHU3aLMU CIIPABOYHbBIX U3JaHUN, COOPHHKOB.
YHHBEPCAJIBLHOIO 5. CucremaTtn3anus )XypHaJIOB.
CoAepRaHUS. B ToM uncie mMpakKTHYeCKUX U J1a00PATOPHBIX 3aHATHH

1. ‘COCTaBJICHI/Ie b3 Ha 1OKyMEHTHI YHUBEPCAIBLHOTO COAEPKAHUSL.
Tema 02.02.16. Conep:xkanue
OcobennocTu 1. [Mpunnun nuddepeHrpoBaHHOTO 00CTY>KUBAaHUS PA3IMYHbBIX BO3PACTHBIX IPYII MOJIb30BaTENeH KaKk
CHCTEeMaTH3al s OTIPENIENIAIONINI TP CHCTEMAaTH3allud JOKYMEHTOB B JeTCKOM Oubimorteke. «bubamoreuHo-
AOKYMEHTOB B JIeTCKHX oubmmorpaduyeckas knaccuduranus: TaGuuIbl 115l JETCKUX OMOIMOTEK», HX CTPYKTYpa.
oubmoTeKaX 2. Ocobennoctu ganHoro Bapuanta tadbaui bBK.

3. Hcnonb30BaHue MPUHIMIIOB, METOJIOB M MPaBUJI OOIIEH METOAUKHU IIPU CUCTEMATH3AIUU JOKYMEHTOB

B JICTCKOM OMOIHOTEKE.
4. OcoOeHHOCTH cHCTEMaTU3alluK JIMTePaTyphl JUIsl pa3HbIX BO3PACTHBIX TPYIII MOJIb30BaTEIEH.

B ToMm uncae MPAKTHYCCKUX H ﬂaﬁopaTopHle 3aHATHH

1. ‘COCTaBHeHI/Ie b3 Ha nzmanus 11 aeTei pa3HbIX BO3PACTHBIX TPYIIIL
Tema 02.02.17. Copnepxanue
IpexmeTusanusi 1. OO611ee MOHATHE O IPEIMETHU3AIUH.
AOKYMEHTOB. 2. [TonckoBbiii 00pa3 JOKyMEHTA.
3. Hcnonp3oBanne npeaMeTu3anuu B padoTe OMOIHOTEK.
4. [ToHsATHE «IIpEeMET» B MPEIMETHU3ALINY.
5. [Tpenmetnas pyOpuxka (ITP).
6. OyHKIMK: HHOOPMALIMOHHAS, IOMCKOBAs, KOMILIEKCHPYIOIAsi, TEPMUHOJIOTHYECKasl.
7. Bubl pyOpHKH B 3aBUCUMOCTH OT 00beMa: aJiekBaTHasi U 0000IIaomnasi.
8. Crpykrypa IIP.
9. Bupl pyOpHKH B 3aBUCUMOCTHU OT CTPYKTYPBI: POCTasl, CIOKHASI.
10. Bunel nonzaronoBkoB IIP: TemaTmueckue, reorpapuueckue, XpPOHOJIOTHMYECKHE, IOA3arojI0BKH
Ha3Ha4YeHUsI U (HOPMBI.
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11. SI3BIK IPEIMETHBIX PYOPHK.
12 Odopmnenne 1P Ha kapTOUKax MPEIMETHOTO KaTajora.
13. AJropuT™ npeaIMeTu3aluu.

B ToM 4ncie NpakTHYeCKUX M 1a00pATOPHBIX 3aHATHI

1. ‘COCTaBHeHI/Ie MIPEeIMETHBIX PYOPHK Ha JOKYMEHTHI (10 3aJaHUIO0 TPENOIaBaTeNs)
Paznes 02.02.02. Cucrema 0M0JIHOTEYHBIX KATAJOI0B KAK COCTABHAS YaCTh CIIPABOYHO-NIOMCKOBOI0 annapara 0u0JMoTeKH
Tema 02.02.02.01 Conep:xaHue 6
CocraB cucTeMbl 1. [ToHsTHE «CUCTEMA KATAIOTOBY. (+2 nnp)
OMOIHOTEYHBIX KATAIOIOB |2, CucreMa Katanoros Kak cocrapnas yactb CITA.
3. QDYHKIMH U TPUHLIUIIBI TIOCTPOCHHS CUCTEMBI KaTaJlOrOB.
4. CocTaB cucTeMbl KaTajoros.
5. Karanoru Lb: yuerHslii katanor ¢oHAA, LEHTPAIbHBIN CiIy)KeOHbIM andaBUTHBINA KaTamor,
HEHTPAIBHBIA CHCTEMATUYECKHI KaTalloT, LEHTPAIbHBIM YHATATENbCKUN an(aBUTHBIA KaTajor,
KpaeBeqUeCKHil CHCTEeMaTHUECKH KaTaor, CBOJHBIN an(aBUTHBIA KaTajIor MEPUOINISCKUX U3/IaHuH,
LIEHTPAJIbHBIC KATAJIOTH APYTUX BUJIOB JOKYMEHTOB, UX KpaTKasi XapaKTepUCTHKA.
6. Karanorn 6ubmuorexu-dunuana: aapaBUTHBIA KaTayor ¢oHaa Guiraia, CHCTeMaTHYEeCKUH KaTajior
donma punmana.
7. Cucrema KaTajgoroB AETCKUX OMOIUOTEK.
8. DNEeKTPOHHBIN KaTaJor.
9. Bupl 21€KTPOHHBIX KAaTAJIOrOB M 0a3/0aHKOB JTAHHBIX 110 0XBAaTy OMOJIMOTEYHBIX (DOHJIOB.
10. «ITonoxenue o katayuore...OMOIUOTEKN»: OCHOBHBIE pa3/IeNbl M UX COJEpKaHUE.
11. [Tacnoptu3zanus cucremsl KaTanoroB. «Ilacnopt karanmoray, npaBuia €ro COCTaBJICHUS.
B Tom uncie npakTHYeCKUX M J1a00pATOPHBIX 3aHATHI
1, ‘AHaJ'II/I?. «ITonoskeHns 0 KaTajJorax» u «HaCHOpTOB KaTaJIoroB» OMOJINOTEK.
Tema 02.02.02.02 Coneprxxanue 6
Pabora ¢ karanmoramu B |1, PaGora ¢ karamoramMu Kak KOMIUIEKC B3aMMOCBSI3aHHBIX IIPOILIECCOB OpraHMU3alllH, BEICHUS,
Onbdamnorexax. peIaKTUPOBAHUS KaTajloroB, WH()OPMUPOBAHUS, KOHCYJIHTUPOBAHUS M OOY4YEHHUs IOJIb30BATENCH,
YIOPaBJICHUs] CUCTEMOM KaTaJOroB.
2. [lepBuunas opraHu3anus KaTajJoroB: €€ OCHOBHBIE ATallbl — CO3JaHUE JOKYMEHTAI[UH, TEPBUYHOE
odopmiieHHe KapTodek/3amuceil, odopmiieHHe Karanora (BHYTpEHHEE, BHEIIHee), pPacCTaHOBKa
KapTOYEK.
3. Benenne OuOIMOTEYHOrOo Karajgora Kak COBOKYIMHOCTh TPOIIECCOB, OOECIEUMBAIOIIUX €T0
(OYHKIIMOHMPOBAHUE: PACCTAHOBKA KAaTAJIOXHBIX KapTOUeK, BHECEHHWE WCIPABJICHWH, 3aMeHa |
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BOCCTAQHOBJICHHE KapTOYEK/3alUCcel M T.II.; TPOLECCHl BHYTPEHHETO M BHEIIHETO O(GOpMIICHUS
KaraJjora.

Pe,[[aKTI/IpOBaHI/IG Karajora, €ro ncju. TCKYH.ICC PECAAKTUPOBAHUC B IPOLCCCC BEACHU S KaTaJIora.

IInanoBoe PEAAKTUPOBAHUC: ITOJIHOC 1 BBI6OpOLIHOC; METOANYCCKOC N TEXHHUYCCKOC.

KOHBepCI/Iﬂ KaTaJIOT'OB.

WNudopmanus o karanorax: yCcTHas, HarJisgHas, IeJyaTHasl.

O6y‘ICHI/Ie ITOJIB30BAHHIO KaTaJloraMu, KOHCYJbTHPOBAHUC IoJIb30BaTelIei Y KaTaJIOTI'OB.

© |0 |N|o g~

praBHeHI/Ie cructeMor karanoroB. COBET IO CUCTEME KaTaJloroB U KapTOTCK

B Tom uncie npakTHYecKUX M J1a00PATOPHBIX 3aHATHH

1. ‘Pazpa60T1<a MaTepuanos no Teme «Hpopmarm o Karagoraxy.
Tema 02.02.02.03. Copnepxanue
AJipaBUTHBII KATAJIOT 1. OcHoBHble GYHKIMH anhaBUTHOTO KaTanora: nHGOpMallmoOHHasl, TOMCKOBasl, CIIpaBOYHasl.
2. Haznauenue karasora.
3. TpeboBanusi, mpeIbsBIsiEMbIC K KATAJIOTYy.
4, Hcnonbs3oBanne andaBUTHOTO KaTajgora B paboTe OMOJIMOTEKH.
S. CocraB 6ubnmmorpaduuecKix 3amice, CChUIOK M CIPABOK, BKJIIOUAEMbIX B aJI)aBUTHBIN KaTaJIOr.
6. [IpaBuna paccTaHOBKM KapToueK B al(aBUTHOM Karajore: OCHOBHOW MPUHIUI U OCOOEHHOCTH
paccTaHOBKH.
7. OdopmiieHne Karanora: BHEIIHEE U BHYTPEHHEE.
8. DeMeHTHl BHYTPEHHETO 0(OPMIICHUS: pa3IelIUTeNN, UX BUBI M POPMEI.
9. DreMeHThl BHEIIHEr0 0(popMIICHHsI KaTaiora.

B Tom unciie npakTHYeCKUX M J1a00PATOPHBIX 3aHATHH

1.

‘PaCCTaHOBKa KapTouek u opopmiieHue pazaenureneii B Makere AK.

Tema 02.02.02.04.
CucreMaTnuyecKuii
KAaTaJIor

Coaep:xanue

1.

OCHOBHEBIE q)YHKHI/II/I CUCTEMATHUYCCKOI'0 Karajiora: I/IH(i)OpMaHI/IOHHaﬂ, IIOMCKOBasA, CIpaBOYHasd H
oOpa3oBaTenbHasl.

Tpe6OBaHI/I${ K CUCTCMATHYCCKOMY KATAJIOT'Y: HAYUYHOCTb U JOCTYIIHOCTD.

Hcnonp30BaHme CHCTEMAaTHYECKOTO KaTajgora B paboTe OMOIMOTEKH.

CrpyKTypa cucTEMaTHYECKOI0 KaTajora.

Paboune TaOauIIbl KaK OCHOBA CTPYKTYPBI KaTajuora.

OT100p paboumx JieneHui JUIsl KaTauora u onpesiesieHne CTyneHe ux JpoOHOCTH.

Nk Wi

Odopmienne karasora.
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8. Br160p dhopmbl pazenures.

9. Hannucu Ha pazaenuTensx, IpaBuia X 3alucy.

10. HanonHenue cucreMaTuyeckoro Karajora, IOJIHOTa M MHOTOTPAHHOCTh OTpakeHHs (oHma B
KaTaJore.

11. Cnoco0bl pacCTaHOBKHM KapTOUEK B JICJICHUSAX KAaTaJIOTa.

B ToM 4nciIe NpakTHYeCKUX M 1a00pATOPHBIX 3aHATHH

1. ‘chopMneHHe paszmenuteneit st neneHus CK
Tema 02.02.02.05.|Conepskanue 4
JIeKTPOHHBII KaTajI0r 1. DIEKTPOHHBIN KAaTAJIOT KaK MH(QOPMAMOHHAS CHCTEMA.
2. baza u 6aHK JaHHBIX KaK CTPYKTYPHBIE AJIEMEHTHI 3JIEKTPOHHOTO KaTaJiora.
3. OcHoBHbIE (DYHKIIMU DIIGKTPOHHOTO Karajora: WH(GOPMAIMOHHAS, IIOMCKOBAs, CIPAaBOYHAS H
oOpa3oBaTelbHasl.
4. TpeboBaHuUsI K 3JIEKTPOHHOMY KaTaJory.
5. WuTepdeiic 371eKTpOHHOrO KaTajora.
6. Crnoco6s1 co3nanus b3: KiaBuatypHblii BBO/, BBOJ] C UCIIOJIb30BAaHUEM BCIIOMOTATEIBHBIX CIIOBAPEH;
UMIIOPT /3auMcTBOBaHue b3
7. PenakTupoBaHue 3J€KTPOHHOTO KaTajora.
8. PeTpocniekTrBHAs] KOHBEPCHSL.
B Tom unciie npakTHYeCKUX M J1a00PATOPHBIX 3aHATHH
1. ‘AHaJII/B AJIEKTPOHHBIX KaTaJIOTOB KPYIMHEHIINX ONOINOTEK
MJ/K.02.02 AHATUTHKO-CUHTeTHYeCKasi 00padoTKa T0KYMEHTOB 108
(+4unpn)
=112
BCEI'O 280
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YyeOHas npakTUKA

Buasbi pador:

BeinonHnenune komiuiekca MepONpUsTH 0 GOPMHUPOBAHUIO TPODHIIL KOMIJIEKTOBAHUS
OMOINOTEKH.

dopMHUpOBaHUE 3alIUCH O IIPUEME U BBIOBITUH NAPTUU KHUT B YYETHBIX JTOKYMEHTaX
Texuuueckas u 6nbarorpaduueckas/KatanoxHas 00padoTKa TOKyMEHTOB Pa3HbBIX THIIOB
BUJIOB, BKJIFOUAs 3JIEKTPOHHBIE

Benenwne yuetnoit nokymenranuu Gonaa B APM KommuiekroBanue

BBog 6ubamorpaduueckux 3anuceit B APM Karanorusarop

IIpou3BoACTBeHHAs] IPAKTHKA

Buasi pador:

3HAaKOMCTBO C OpraHM3alMeil KOMIUIEKTOBaHHUS B OMOINOTEKE

VYuactue B (GOPMHUPOBAHUH 3aMUCH O IPUEME/BBIOBITHH APTHN KHHUT B YYETHBIX JJOKYMEHTaX
BrImoHeHne KOMIUIEKca MEPOTIPUSTHIA IO BBISIBIICHHIO M3/IaHUH TEKYIIETO B COOTBETCTBUU C
TEeMaTHKON KOMIUICKTOBAHHS OMOIMOTEKH

BrImonHeHne KoMIuIekca MeponpHUsATHIA IO OPTaHU3AIMH BBIOBITHS (CIIMCaHN) KHUT U3 (oHIa
6ubnuoTexu

Texuuueckas u OnbaHorpaduueckas/KaTanoxHas 00padoTKa TOKYMEHTOB Pa3HBIX THIIOB H
BUJIOB, BKJIFOUasl SJIEKTPOHHBIC

BBog 6ubamorpaduueckux 3anuceit B APM Karanoruszarop

Bcero:

3. YCJIOBUS PEAJIM3AIMHU ITPOPECCUOHAJIBHOI'O MOAYJIA

3.1. MaTepuaJbHO-TeXHHYECKOE ODecneyeHne

Kabuner «bubmuorpadoBenenuss u  JOKyMEHTOBeAeHUs, buOimnorekoBeneHus»,
OCHAIIEHHBIN B cOOTBeTCTBUH ¢ npriiokeHueM 3 1011 CIIO.
bubnuoreka n 6a3pl IPaKTUKHU, OCHAIIEHHBIE B COOTBETCTBUHU ¢ IpuiiokeHuem 3 I1OIT.

3.2. YuyeOHo-MeTOoANUYECKOE o0ecredeHnme

Jia peanu3zauuu nporpaMMmbl OMOIMOTEYHBIH (OHA 00pa30BaTENbHON OpraHU3alNU
JIOJDKEH MMETh MeYaTHBIC W/UJIH AJIEKTPOHHBIE 00pa3oBaTebHbIe U WH(OPMAIIMOHHBIE PECYPCHI
JUISL KCTIOJIb30BaHMs B 0Opa3zoBaTesibHOM mporecce. [Ipu popmupoBanun 6udnaroreynoro Goxaa
00pa3oBaTeNbHOW OpTraHU3aIli BHIOMPAETCS HE MEHee OJHOTO H3JaHUS W3 IEePEeUYHCIICHHBIX
HIDKE TEYaTHBIX M3aHUM M (WIIM) DJEKTPOHHBIX M3JaHUH B KauecTBE OCHOBHOTO, MPHU 3TOM
CIHCOK MOXeET ObITh TOTIOJIHEH HOBBIMHU M3/IaHUSMH.

3.2.1. OcHOBHBIE NeYaTHbIE U/WJIN JIEKTPOHHbIC U31aHUSA
1. HaumenoBanue.

1. 3akoH Poccuiickoii ®Penepanun  «OCHOBBI 3aKOHOAATENBCTBA Poccuiickoit

®denepanun 0 KyiabType» // bubnmoreka u 3akoH: crpaBoyHuK. — Mocksa, 1996 — Beim. 1 — C.
17-38.

2. Oenepanbublii 3akoH Poccuiickoit @eneparun «O Oubnmoreynom gene» //
bubnuoTeka u 3akoH: cpaBouyHUK. — Mocksa, 1996. — Beim. 1 — C.
3. Oenepanbubliii 3akoH Poccuiickoit @enepannn «O0 00sS3aTENFHOM HK3EMIUIIPE

TOKyMEHTOBY»: OT 29 nek. 1994 r (¢ u3m., BHeceHn. @3 ot 2000 r. m 2002 r.) // bubnuoreka u
3aKOH: CcIIpaBOYHUK. — MockBa, 1996. — Beim. 12. — C. 11-23.
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4. I'OCT 7.20-80 Enunuubl yueta ¢(OHIOB OHMONIMOTEK W OpPraHOB Hay4yHO-
texHudeckon napopmarmu. — Beea. 01.01.82. — Mocksa, 1985. — 10 c.

S. I'OCT 7.48-90 KoncepBauusi JOKyMeHTOB. OCHOBHBIE TEPMUHBI U OIPENEICHHUS.
—Bgen. 01.01.91. — Mocksa: Ctannaptsl, 1990 — 9 c.

6. I'OCT 7.50-90 KoncepBauusi JOKyMeHTOB. OCHOBHBIE TEPMUHBI U OIIPE/IEICHHUS.
—Bgen. 01.01.90. — Mockaa : Ctangaptsl, 1990. — 12 c.

7. I'OCT 7.60-90 Uznanusa. OcHoBHbIe Bubl. TepMuHBI U onpeneneHus. — Baen.
01.01.91. — Mocksa : Ctanaaptsl, 1990. - 29 c.

8. 'OCT 7.76-96 KowmmuekroBanue (ouma mokymeHntamu. bubmmorpaduposanue.
Karanoruzauus. Tepmunsl u onpenenenus. — Munck : Ctangaptsl, 1997. — 52 c.

9. Mopesa, O. H. KommuiekroBanue 6ubmotednoro Gouaa : y4ed. mpakT. mocooue

/ O.H. MopeBa. — Cankrt-Ilerepoypr : Ilpodeccus, 2012. — 141 c. — (A30yka OMOIMOTEUHOM
npodeccun).

10. Mopesa, O. H. Opranusanus 6ubnmuorednoro ¢ouma : yued. npakrt. [Tocobue /
O.H.Mopea. — Cankr-Ilerepoypr : Ilpodeccus, 2012. — 127 c¢. — (A30yka OubIMOTEYHOU
npodeccun).

11. Crapony6oBa, H. 3. MenemkMeHT (HOpMUpOBaHHA H yd4eTa OHOIHMOTEUHBIX
donnoB : Hayud.-meroa. mocodue / H. 3. Crapoaybosa, C. B. MutpodanoBa. — Mocksa :
JIuGepes-budbundopm, 2011. - 160 c.

12. CnpaBounuk 6ubnmorekaps / [Hayu. pen. A. H. Banees]. — uza. 4-e., nepepad. u
nomn. — Cankr-IletepOypr : [Ipodeccus, 2010. — 640 c.
13. XapkuHa, JI. b. Tabmunpl aBTopckux 3HakoB / JI. b. XaBkunHa ; mox pexn. 0. H.

CromnsipoBa. — 25-¢ m31. — Mockaa : JIuGepest, 1992. — 24 c.

3.2.2. JlonoJHUTEIbHbIE HCTOYHUKH (11pU HeoOX00uMocmu)

1. bubnuoreuynoe neno : repmuHoi. CrnoBaps. — MockBa, 1997. — 168 c.

2. Murpodanosa, C. B. Yuer Oubnnoreunsix ¢oHaoB : meroa. mocodue / C. B.
MuTtpodanoBa. — Mocksa : [Ipoduszaar, 2001. — 159 c.

3. [TetpoBa, T. A. bubnuoteunsiit poun : yued.-metoa. nocodbue / T. A. IlerpoBa. —
Mockasa : JIubepes-budundopm, 2007. — 192 c.

4. Consinuk, A. A. JlokyMmeHTOCHaOXeHHE OMOIHOTEYHBIX (OHIOB : y4eb.-METOI.
nocobue / A. A. Consinuk. — Mocksa : JIubepes-bubundopm, 2007. — 128 c.

5. Cromnsipos, FO. H. bubnuoreunsiii ¢ponn : yueOnuk / FO. H. CronspoB. — Mocksa :
Kunra, 1991. - 261 c.

6. Cronsipos, FO. H. Kak coxpauuts 6ubanoTeunsiii poHp : yued.-meron. nocodue /
1O0. H. CronspoB. — 2-¢ u3j., 1opad. u pom. — Mocksa : [Tpoduszmaar; MI'YKH, 2002. — 253 c.

7. Tepemun, B. Y. bubnuoreunsiit pony : yued. nocodbue / B. U. Tepemnn. — uszn.

2-e, uctp. u joi. — Mocksa : [Ipodusnar ; MI'YKU, 2002. — 175 c.
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

IMPOPECCHUOHAJIBHOI'O MOAYJIA

Kon IIK,
OK

Kpurepum oueHku pe3yjabrara
(moka3zareji 0CBOEHHOCTH KOMIIETEHI[H )

D®opMbI KOHTPOJISI M
MeTO/bI OLEeHKH®

IIK 2.1.
OK 01
OK 02
OK 03
OK 06
OK 07

OK 09

— pazpabaTbiBaeT NPOQHIb KOMILICKTOBAHUS
O6ubIoTeKU u OIepaTUBHOTO TEMaTUKO-
TUTIOJIOTUYECKOTO IJIaHa KOMIUJICKTOBAHHUSI
OHOJINOTEKH;

—  Beder paboty
PETPOCTICKTUBHOMY KOMIUICKTOBAHHIO,
KOMIUIEKTOBAHUIO O1OIMOTEYHOTO donma
JIEKTPOHHBIMHU JIOKYMEHTAMH,

—  BeJeT paboTy B OMOIHMOTEKE C OTKPBITHIMH U
MOJANKCHBIMH PECYPCaMH YAAIEHHOTO JIOCTYIIA;

—  Belder nuddepeHITMPOBaHHBIN
(MHIMBU Y aJIbHBIN) u WHTErPUPOBAHHBIN
(cymMMapHbIil) ydeT TeYaTHbIX M O3JIEKTPOHHBIX
JIOKYMEHTOB B OMOIHOTEKE;

— BeJeT paboTy MO OpraHU3alluy, MPOBEPKE U
coXpaHeHHI0 OuOIMoTeuyHOTO (HOHMA;

— Opram3yer ¥ UCHOJb3yeT CIPaBOYHO-
MTOMCKOBOTO amnmapara OoubIMOTEKU B
TPAJIUIIMOHHOM ¥ aBTOMATU3HPOBAHHOM PEKUMAaX

1o TEKyIIeMY,

I1K 2.2.
I1K 2.3.
OK 01

OK 02

— BBIIOJHSET  TEXHUYECKYyID  00paboTKy,
HITPUXKOAUPOBAHUE U paruoYacTOTHYIO
MapKHpPOBKY  JIOKYMEHTOB,  IIOCTYNHBIIUX B
O6ubnoTeKy;

—  BBINOJHSET o6ubnuorpaduyeckyro "
KaTaJOXKHYIO0 00palboTKy JIOKYMEHTOB,
MOCTYNUBIIMX B OMOIUOTEUHBIN (QOHT;

—  ompenenser HaJIn4yue
oubnrorpaduueckoro/KaTanoxXHOro OTHCaHUs
JTOKyMEHTa B 3JIEKTPOHHOM/TPAUIIMOHHOM
KaTayuore;

— TIOATOTaBIMBAET  COMPOBOMUTEIBHBIE U
CTaTUCTMYECKHE  JIOKYMEHTBHl Ui  Mepefadu
MOCTYNMUBIINX  W3JaHUH B (YHKIMOHAIHHBIE
MI0/Ipa3IeJICHUs oubnuorexu, BEJICHUS
OyXTaJITepCKOTO y4eTa

— BBIIOJNHSET  OCHOBHBIE  TPOIECCH U
omepauMd 1o  (OPMUPOBAHUIO,  BEJCHHUIO,
pPENaKTUPOBAHWIO W  WCIIOJNB30BaHUIO  YacTel
CIPaBOYHO-TIOMCKOBOTI'O anmnapara OubJInoTeKku

KonTposibHbie
3a4eThl,
KBaJTM(DUKALIMOHHBIE
WCIIBITAHUS, 3aIuTa
KYPCOBBIX U JHUIIJIOMHBIX
MIPOEKTOB (pabor),
9K3aMEHBI.
HNutepnperanus
pe3yNbTaTOB BBIMOJIHEHUS
MPAKTUYECKUX u
1a00paTOPHBIX  3aJaHHH,
OLICHKA pelieHus
CUTYallMOHHBIX 3ajad,
OLICHKA TECTOBOIO
KOHTPOJIAL.

paboTHI,




